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anMuHUCTpanuu CepadhuMOBHUCKOTO
MYHHILIMIIAIBHOTO paiioHa
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AJIMHAHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJIEHUSI MYHUILIUIAJIBHOM YCJIYTHA
"MPETOCTABJIEHUE CBEJAEHHA U3 HTHO®OPMAIIUOHHONM
CUCTEMbI OBECIIEYEHMSTPAIOCTPOUTEILHOM TEATEJILHOCTH"
HA TEPPUTOPUHN CEPA®MMOBUYCKOI'O MYHUIIUIIAJIBHOTO
PAMOHA BOJITOI'PAACKOM OBJIACTH

1. O0uMe mMonoKeHus

1.1. TIpenmet perynupoBasus afMUHUCTPATHBHOTO periaMeHTa.

AJIMUHUCTPATUBHBIA  perlIaMEHT — IpeLOCTaBIIeHUs MyHHULIMNATBHON  yCIIyru
"IlpenocraBnenue  cBeleHMH M3 MH(OPMALMOHHON  CHCTEMBI  oBecIevemHs
I'PafloCTPOUTETHLHON aestenpHOCTH" Ha  TEepPpUTOPHH Cepadumosuuckoro
MYyHUIMIIATIBHOTO palioHa Bosrorpaackoit o6nactu mpencrabnser coGoi HOPMATHBHbII
IPaBOBOH aKT, yCTaHABJIHBAIOIIM TOPSAI0K MPEeNOCTABIEHHS MyHHULIMIAIBHOU YCIIyTH,
CTaHIapT TPeJOoCTaBICHNS MYyHHLMIAIBHOA YCIyr (Oajee - aIMHUHHCTPATHBHBIN
periameHt).

ANIMHHUCTPATUBHBIA pPerlaMeHT pa3paGOTaH B NENIX TOBBILEHHS KauecTBa
HMPENOCTABIICHUS U NIOCTYIIHOCTH PE3YIbTaTOB NPE/IOCTABICHNs MyHULMNIATLHOM YCIyTH,
CO3aHMS KOMQOPTHBIX YCIOBHH JUIS IONydaTesei MYHHULIMIIATIBHON yCIOYrd M
OTPENEIACT CPOKH U IOCIEN0BATSIbHOCTh NEHCTBUN (aIMHUHHCTPATHUBHBIX IIPOLENYP)
Y NIPEIOCTAaBICHUH MYHHIUIIAIBHOMN YCIIYTH.

1.2. CBeneHus o 3asBATEIISX.

3asBUTEIAMUA Ha IIOJIy4YeHHUe MYHHHHH&HBHOﬁ YCIIYIH  SABIISIFOTCS OpraHbl
FOCYIIapCTBCHHOﬁ BJIaCTH, OpraHbl MECTHOI'O CaMOYIIPaBJICHUS U (bmnqecxne HnJin
IOpUIUYEeCKUe Tuna b0 ux YIIOJTHOMOYE€HHEIE NpeaCTaBUTEIIN.

1.3. Ilopsinox mH(OPMHUpPOBaHKS 3asBUTENEH O IIPeNOCTABICHHH MYHULUIATHHOM
YCIYyTH.

1.3.1. CBeneHus o MecTe HAXOXKNEHHUS, KOHTAKTHBIX Tejle(oHax U rpaduke paGoTsl
anmunucTpanun - CepapMOBUYCKOTO  MyHMLMMATHLHOTO — paifoHa Bonrorpaackoi
00/IaCTH, OpraHM3alWii, YYacTBYIOIIMX B IIPeIOCTABJICHHH MYHHULIMIAIBHON YCIIyIH,
MHOTO(YHKIMOHATIBHOTO IEHTpa (Haiee — M®OLY):

Mecronaxoxnenue: 403441, Poccust, Bonrorpanckas o6nacts, T. CepadumoBuy,
yi1. OxTs6pbekas, . 61.

DIeKTpOHHEI afpec: ra_seraf@volganet.ru.

Crnpasounsie Tesreonsl: 8 (84464) 4-36-31.




I'paduk paGotsr ymomzomMouenHOr0 oprasa:
TOHENC/IPHUK - IIATHHLA ¢ 8-00 1o 17-00 gacos;
nepepsiB Ha obex ¢ 12-00 go 13-00 gacos.,

WHudopmanust o MecToHaxoxneHuH u rpadike paGoThl MHOTO(MYHKIHOHATBHBIX
LCHTPOB MPENOCTABNEHHUS TOCYAAPCTBEHHBIX H MYyHHULMIATBHBIX YCIYT pa3MellleHa Ha
caiite MOI] o ceeunke: http://mfc.voleanet.ru/

1.3.2. Hudopmammo o TIOPSZIKE  NIPEJOCTABICHUS MYHULMIIATBHON  yCITyTH
3asBUTENIb MOXET ITOJYYHTh:

HCTIOCPEACTBEHHO B anMUHKUCTpauuu CepapuMOBHYICKOro MYHHIHIIATIBHOTO palioHa
Bounrorpanckoit o6mactu (MHOPMAIIMOHHBIE CTEHBI, YCTHOE HH(OOPMHUPOBaHKE 1O
TelneoHy, a Takxke Ha JTHYHOM IIpHeMe MYHUIUIIAIBHBIMU CITY)KaIlUMH aIMUHUCTPALHH
CepadhuMOBHYCKOr0 MyHHIMTATEHOLO pationa Bonrorpanckoii o6macTu;

11O HOYTE, B TOM HHCIIE dNIEKTPOHHOI (ra_seraf@volganet.ru),
B CJTy4ae MUCbMEHHOTO OOpAIleHHUs 3aSBUTES;

B cetn UHTepHer Ha oduimaneHOM cajite anMuHuCcTpanun CepahuMOBHUCKOrO
MyHHIHIIATBHOTO padoHa Bosrorpanckoit o6mactu (http://serad.ru/), Ha odurmansaOM
noptaie ['ybepratopa u AIMUHHCTpanuu Bomrorpanckoit o6mactu (www.volganet.ru),
Ha €IMHOM I10pTajle rocy J1apCTBEHHBIX U MyHHULIUNATBHBIX yermyr (www.gosuslugi.ru).

2. CraHaapT npefoCTaBIeHAs My HUILUTATBHOM YCIIyTH

2.1. HaumeHOBaHMe MyHUIIUIATEHOIN YCIIyTH.

HanmenoBanwe MyHHMuMnansHol yeayru:  "llpenocraBienve cBemenmii 3
MHQOPMAITMOHHOM CHCTEMBI 06GecIeyeH s IPafOCTPOUTEILHON AesTeNbHOCTH" Ha
Tepputopur CepapuMOBHYCKOr0 MYHHULIMITIAIBHOTO pariona Bonrorpanckoit o6macTy.

2.2. OpraHbl ¥ opraHu3anuw, Y4acTBYIOIHME B IPEIOCTABICHUH MYHHIUIIAIBHOMN
YCIIyTH.

2.2.1.  OpraHoM, mHpemoCTaBIAIOMIM MYHHUIUNANBHYIO  YCIIYyTy,  SIBJISETCS
apmMuHUCTpanus CepaduMOBHYCKOrO MYHHIIUIIATBHOTO paiiona Bounrorpanackoii o6nactu
(1asee - yOMTHOMOYEHHEIH opraH). ’

CTpyKTypHOE moOApasieneHMe  YIONTHOMOYEHHOIO OpraHa, OCYLIECTBIISIOIIEE
HEMOCPEICTBCHHOS IPENOCTABICHUE MyHHUIMIIANBHOR YCIyTH, - OT/eN ApXUTEKTYPhI U
'PafoOCTPOUTENIECTBA aAMUHHCTPALK CepaUMOBHYCKOTO MyHHIHMATEHOTO paifoHa
Bonrorpaznckoit o6nactu. '

2.2.2. Tlpu mnpemocraBieHuu MYHULHUIAIBHOH YCIYTH YIONHOMOYEHHBIH Opra
B3aMMOJICHCTBYET ¢ OpraHaMK BIIACTH M OPTaHH3aiUSIMH B IIOPSIAKE, IIPENYCMOTPEHHOM
3aKoHonareabCcTBOM Poccuiickoit @eneparyy.

2.2.3. MexBe10OMCTBEHHOE HH(POPMAIIOHHOE B3aHMOJEHCTBYE B IIPEIOCTaBJIEHUH
MyHULUMOANBHOH — YCIIyTM  OCYIUECTBNSETCS B  COOTBETCTBHH TpeOOBaHUAMHU



QenepanpHoro 3akona or 27.07.2010 N 210-®3 "O6 OpraHM3alluy MpPeAOCTaBICHUS
TOCYAapCTBEHHBIX ¥ MyHUIIUNIAIBHBIX YCIyT".

2.3. PesynbTat mpenocraBieHus MYyHUIIMIAIEHOR YCIyTH.
Pesynbratom npegocrasnenus MyHAImIATBHOM YCIIYTHU SIBJISETCS:

- TPENOCTaBIICHUE CBEJICHHH, CONEPXKAIMMXCS B HMH(POPMALHOHHON CHCTEMe
obecreyeHus rpaoCTPOUTENBHOM NesSTeTBHOCTH (manee - UCOI'T);

- MOTHBUPOBaHHBIN OTKa3 B IIPEAOCTABIEHUY CBENCHHIA, copepxaruxcs B ICOI'I.
2.4. Cpox npenocTaBieHus: MyHUIANATBHOM YCIIyTH:

- He Oosiee 14 pHelt ¢ gaTel NPEACTABICHUS] TOKYMEHTA, MOATBEPKIAIOLIETO
BHECCHHUE IUIATHI 3a MPEJOCTABICHUE CBENCHMUIA, copepxkamuxcs B MCOI'l, B ciyuae
YCTaHOBJICHUS I1IAThI;

- He Oonee 14 muell ¢ matel perucrpauun 3alpoca Ha NPeNOCTaBlIeHHE CBEACHMUIA,
conepxammuxcst B ICOI' [, ecniu MyHUIMIanbHas yciyra oKassIBaeTcsi OeCIuiaTHO;

- He Oosntee 14 gmell ¢ matel peructpanum 3anpoca Ha IMPEeAOCTaBICHHE CBEIECHUMH,
corepxammxcs B UCOI'Ml, B ciyyae MOTHBHPOBAHHOTO OTKasza B IIPENOCTABIICHHH
CBelleHHH, conepxarmuxcst B UCOT /.

2.5. IlpaBoBEIe OCHOBaHUS IS [PENOCTaB/ICHUS MyHULIUIIATIBHOMR YCITyTH.

IlpenocraBnenne  ymoNHOMOYEHHBIM  OpraHoM MYHHUIUOAIBHOH  yCIIyTH
OCYIIECTBIIACTCA B COOTBETCTBHH CO CJIEMyIOIIMMI HOPMATUBHBIMH [IPABOBBIMH AKTAMH:

- I'pagocTpourensheiii kogexe Poccuiickoit ®enepaun ot 29.12.2004 N 190-®3
("Poccwuiickas razera", N 290 ot 30.12.2004);

- OepnepaneHelif 3akoH ot 06.10.2003 N 131-®3 "O6 O0ImUX NPHHIHUIIAX
OPTaHU3alliH MECTHOro camoymnpapieHus B Poccmiickoit ®enepanmn” ("Poccmiickas
razera" ot 08.10.2003 N 202);

- ®epepanbHblii 3akoH or 27.07.2010 N 210-d3 "O6 OpraHu3aliy MPeJOCTaBICHHUS
FOCYNAPCTBEHHBIX M MyHUIMNANBHBIX youyr" ("Poccmiickas razera”, N 168, 30.07.2010,
"Cobpanne 3akoHOqaTeNECTBA PD", 02.08.2010, N 31, cr. 4179);

- QenepaneHelii 3akoH oT 06.04.2011 N 63-®3 "O6 9JIEKTPOHHOUA moamucu"
("Poccuiickas rasera", N 75, 08.04.2011; "Tlapmamentckas rasera", N 17, 08 -
14.04.2011; "Cobpanue 3axoHOIaTEIHCTRA P®", 11.04.2011, N 15, cr. 2036);

- QenepanbHelil 3akoH oT 27.07.2006 N 152-®3 "O IEPCOHANBHBIX HTaHHBIX"
("Poccuiickast rasera”, N 163, 29.07.2006, "Cobpanue 3axoHOmaTeabCTBA Poccuiickoi
Genepauun”, 31.07.2006, N 31 (1 u.), ct. 3451, "IlapnamenTckas rasera", N 126 - 127,
03.08.2006);

- nocra"HoBieHue IIpaBurenscrtea P® ot 25.056.2012 N 634 "O Buzmax 31eKTpOHHOI
TIONIIACH, HCMONB30BAHME KOTOPBIX MONYCKAETCS INpH OOpAaIleHHH 33 IOTyYeHHEM
FOCYNapCTBEHHBIX U MyHULHNATIBHBIX yCayr" (BMecTe ¢ [IpaBuiaMu onpeesieHUs BUIOB
SJIEKTPOHHOH IOAIKCH, HCIOJB30BAaHHE KOTOPHIX JOMYCKAETCS npu obpameHuy 3a
TOILy9CHUEM rOCYy TapCTBEHHBIX ¥ MyHHULMNANbHBIX ycruyT) ("Poccuiickas rasera”, N 148,



02.07.2012; "Cobpanue 3aKoHozarensctBa P@", N 27, cr. 3744);

- TiocraHoBneHue IIpaBurensctBa Poccuiickoii Denepaumu ot 09.06.2006 N 363

"O6 nHdOpMalMOHHOM O6ecnedeHH TPafocTpouTenbHON nearensHocTU" ("Poccuiickas
rasera” ot 29.06.2006 N 138);

- I'pagocrpouTensHslit komekc Bourorpanckoit o6nactu or 24.11.2008 N 1786-O[1;
- YcraB CepadumoBiuckoro MYHHIUTIANBEHOTO paiioHa Bonrorpanckoit o6macry.

2.6. NcuepnsiBaromnimii IICPEICHb NTOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEeOOCTaBICHUS
MYHHUIUNIAITBHON YCITyTH.

2.6.1. IlepeueHb TOKYMEHTOB, HEOOXOMUMBIX AU TIPENOCTABIIEHUS] MYHHITUIIAIBHOM
YCIyTu: '

- SAIBJICHUE O IIPENIOCTABIICHUH CBEJICHHUIA, coaepxaruxcs B ICOT 1 (mpunoxenue

1);

- OpHIruHan HAOKYMECHTA, YAOCTOBEPSAIOLIEI'O JIMYHOCTh 3asIBUTEIIS (HOI[JIC)KI/IT
BO3BparTy 3assBUTEIO IOCJIE YAOCTOBEPEHUSA €r0 JUUYHOCTHU IIpHU THYHOM aneMe);

- OPHMIMHAI  OKYMEHTa, IOATBEPKIAIOMIEr0 IOTHOMOYMS [IPEICTaBUTES
JEeHCTBOBAaTh OT HMEHHU SafABUTCNIA, a TakXe IaclopT WIM WHOM IOKYMEHT,
YAOCTOBEPAIOMIUH JIMYHOCTh INPEACTABUTENS, B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoix Denepanuuy;

- coryacue Ha 00paboTKy MepCOHANBHBIX TAHHBIX (s pusmgeckoro nuna).

Ecmn nns npunstus PCIICHUS O BBIAAYE CBEIECHUH, COMEPIKALIUXCS B NCormj,
HeoOXxoauMa o6paboTka [ICPCOHAIBHBIX AaHHBIX JIUIA, HE SIBJISIOIIEr0Cs 3asBUTEJIEM, U
CCIIH B COOTBETCTBHMM C ACHCTBYIOIINM 3aKOHOIATENHCTBOM Poccuiickoi Denepariuu
00paboTka Takmx [ICPCOHANBPHBIX NTAHHBIX MOXET OCYILECTBISTHCS C COLIACHS
YKa3aHHOTO JIMIA, ITPpH OOpalleHUu 3a Bhimayei CBEICHHH, COlepaIuxcs B HUCcorunm,
3ajBUTEIIb NOIIOJHUTENBHO NPEACTAaBISIET NOKYMEHTE, IIOATBEPXKIAIOIINE ITOIYIEHHUE
COrnacus yKa3aHHOTO JIMIA WM ero 3aKOHHOIO NpEACTaBUTENA Ha 06paGoTKy
ICPCOHANIEHBIX NAHHBIX YKa3aHHOTO Juua. J[oKyMeHTHI, IOATBEPXXJAIOIIUE MOTyUEHHUE
COracusi, MOTYT OBITH MPEACTABICHBI B TOM YHCIIE B popme sekTpoHHOrO JIOKyMeHTa.
HecTBrue HacTosmero a6sama He PaclpoCTpaHsAeTCs Ha JIUL, NMPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMM, U Ha pPa3bICKUBAEMBIX JIHI[, MECTO HaXOXIEHUS KOTODPBLIX He
YCTaHOBIICHO YTIOJHOMOYEHHBIM (helepabHbIM OPraHOM HCIOIHUTEIbHOMN BJIACTH.

2.6.2. 3asBUTenb BHOpaBe MO0 COOGCTBEHHOIN VMHUIMATHBE NPEJCTaBUTh JOKYMEHT,
NOATBEPKNAKOIIME BHECEHHEe IIIAaThl 3a IPEeIOCTaBlIeHHe CBEICHUH, 3a UCKJIIOYEHUEM
Cly4aeB, B KOTOPBIX MpPENOCTABICHHE MYyHHLUIATBHOM YCIYTH OCYLIECTBIIIETCS
GecnnatHo (B cayyasx, IIpENyCMOTPEHHBIX TOAYHKTOM 2.10.4 myHKkTa 2.10 HacTosmero
alIMUHHUCTPATUBHOIO perjiaMeHTa), TaK KakK JaHHbIH JOKYMEHT 3alpalllBaeTcs
CHCIHATIMCTAMH  YIIOJIHOMOYEHHOIO OpraHa C HCHOJB30BAaHHEM MEKBEIOMCTEBEHHOTO
MH(POPMAI[MOHHOTO B3aUMOIEHCTRHS.

2.6.3. B cooTBeTcTBHHM ¢ T 1, 2 ct. 7 @epnepanbHoro 3akona or 27.07.2010 N
210-®3 "O6 opraHM3anMM IpenOCTABJICHHS FOCYTapCTBEHHBIX U MYHHIMIIAIHHBIX
YCIyr" yIoIHOMOYEHHbIH OpraH He BIIpaBe TPeOOBaTh OT 3aBUTEIIA;



- NPENOCTaBICHUS NOKYMEHTOB M WH()OPMAaLMK WIM OCYIIECTBIEHHS NEHCTBUIA,
IPCAIOCTABICHAE WK OCYIIECTBICHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMATHBHBIMH
[IDABOBBIMU ~ aKTaM¥, pPETYIHPYIOIIUMH OTHOIIEHHS, BO3HHUKAIOIIHE B CBS3U C
MPENOCTaBICHUEM MyHUIUIIATIBLHOM YCIIyTH;

- TPENOCTABICHHUS JIOKYMEHTOB M HMH(OpPMAIMM, KOTOpBIE HaXOIATCAd B
PACIIOPSDKEHNAH  OPraHOB, MPEOCTAaBIAIOIMX TOCYJAapPCTBEHHBIE YCIYTHM, M OpPraHoB,
MPEAOCTABIAOMNX MyHULUIIANIBHBIE YCIIYTH, HHBIX TOCYJapPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO ~ CaMOYIABICHHUs, OPraHU3allii, B COOTBETCTBUM C HOPMATHBHBIMH
IPaBOBBIMU  aKTamu Poccuiickodf ®eneparnuu, HOPMATUBHBIMH IPABOBHIMH aKTAMHU
Bousrorpaznckoit o6nacti, MyHHIMNATEHBIMI IPAaBOBBIMU AKTAMM.

2.7. I/IcqepanBa}omHﬁ NepeYeHb OCHOBAaHUM [JI9 OTKaza B IIpUEME NOKYMEHTOB,
H€O6XOI[I/IMBIX JUIA IPpeOOCTaBIEHUA MyHI/IHHHaJIBHOﬁ yciyru:

- 34iBUTEJICM MPEICTABICHBl HE BCE NOKYMEHTHI, YKa3aHHBIE B IOAMyHKTe 2.6.1
YHKTa 2.6 HACTOSAIIEro aJMHHUCTPATUBHOTO PErIaMEHTA,

- HaJIMYHWEC B 3asBJICHHU U OpuIara€MbeIX K HEMY HOKYMEHTaX HEOrOBOPEHHBIX
HCHpaBHeHHfI, HOBpC)KIIﬁHHfI, HC TIIO3BOJIAIOIIMX OJHO3HAYHO HCTOJIKOBATh HX
COICpXKaHHUE,

- B ClIy4ae, yKa3aHHOM B noanyHkre 2.12.4 mynkra 2.12.

2.8. McyepnblBatomuii nepeveHs OCHOBAHMIL UIS IPUOCTAHOBIEHHS MM OTKA3a B
IPENOCTABICHUH MyHUIIUIIATBHOM YCITYTH.

2.8.1. OcHOBaHMUS VIS IPHOCTAHOBIEHHUS MyHULHIIAIBHOMN YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMAMM I OTKa3a B MPEJOCTABICHHH MYHULMMIATBHOMN YCIIYTH
SBJISIFOTCS

- 3alIpoC Ha IpeaocTaBJICHUE CBC}IGHI/II‘;I, OTHECCHHBIX B COOTBETCTBHH C
(bCI[Cp&JIBHI)IM 3aKOHOJATEJILCTBOM K KaTeropuu OrpaHUu4YE€HHOI'O A0CTYyIIa,

- IPE/ICTaBJICHHUE 3asBUTENIEM HEJJOCTOBEPHBIX CBEJECHUI;
- oTcyTcTBHE cBeneHuit B ICOI' .

Pemenne 06 oTkasze B mpenocTaBieHUH cBeneHuy1, copepxammxcs B MCOI'/,
AOJDKHO COINCPXKATh OCHOBAaHMS OTKa3a C OOA3aTENBHONW CCBHUIKOM HAa HapylIeHHS,
IpeAyCMOTPEHHBIE HACTOSIIUM MOJITYHKTOM aAMUHHACTPATHBHOIO peraMeHTa.

Pemenne o0 orkaze B IPENOCTaBICHUN CBeAeHUH, copepxammxes B MCOI,
BBINACTCSl WM HAIPABJIACTCS 3asBUTENIO He MO3JHee 2 MHEH CO JHS IPHHSITUS TAKOro
PEIIEHHS 1 MOXET OBITh 06KaI0BaHO 3asiBUTENEM B Cye0HOM MOPSIIKE. -

2.9. TlepeueHp ycayr, HeOOXOMMUMBIX M OOS3ATENBHBIX IS IIpeI0CTaBIEHUS

MYHHLIMIIATIBHON YCITYTH.

}
HepequL HHBIX YCIIYT, H€O6XOI[I/IMBIX U 00s3aTeNIbHbBIX LI IIPEOOCTaBIICHUS

MYHHHHH&HBHOﬁ YCIyru, HacCTOsIIIUM AIMHUHHUCTPATUBHBIM periiaMeHTOM HE
YCTaHaBJINBACTCH.

2.10. Ilopsnok, pasmMep ¥ OCHOBAaHMS B3UMaHHs IUIATHI 34 IIpeI0CTaBJIEHHE



MYHULUNAIBHON YCIyTH:

2.10.1. Pasmep miaTel, B3UMaeMOHl C 3asgBUTENA IPH [PEIOCTABICHUH
MYHHUIUNAIBHON YCJIYTH, ONpeNeNseTcs B COOTBETCTBHHM C IPHUKa3oM MUHHCTEpPCTBa
9KOHOMHYECKOI'0 pa3BUTHUA U Toprosiu Poccuiickoit ®enepaunn ot 26 despans 2007 .
N 57 "O6 yrBepxaeHur MeTOAUKHM ONpeneseHns pasMepa IUIaThl 33 NPeJOCTaBICHUE
CBEJICHUH, COZIePKAIIUXCS B HMH(QOpPMALMOHHOHN cucreMe  oOecrieueHHUs
I'paZlOCTPOUTENIBHOM JesiTebHOCTH" .

2.10.2. O6muit pa3mep IUIaTBI PACCUUTHIBAETCS UCXOMS M3 00beMa 3aIpalliBaeMbIX
cBenennt, comepxamuxca B MCOI'/l, ¢ yuetom pa3sMepa IUiaThl 3a IpeaOCTaBiICHHUE
ceenenu, conepxammxcs B MCOI' /L.

2.10.3. JloxyMEHTOM, MOIATBEPXKIAIONIAM BHECEHHE ILIaThl 3a IMPEJOCTaBIEHHE
MYHHUIUIAILHON yCIyI' B O€3HaIUMYHON (hOopMe pacueToB, SIBIISETCS KOIHS IUIATEXHOTO
TMIOpYy4YeHHs C OTMETKON OaHKa WM WHOW KPEIMTHOW OpPraHM3allid O €ro MCIIOIHEHUM;
JOKYMEHTOM, IMOATBEPKAAIOIINM BHECEHUE IUIAThl 3a MPEJOCTaBIeHuEe MYHUITUIIAIBHON
YCIIyTH IIPY HAIMYHOHN (hOpMe pacueToB, SIBISETCSI KBUTAHIIUS YCTaHOBIEHHOU (hOPMEL.

2.10.4. becmatHo cBeneHus, conepxamuecs B MCOI'/l, mpemocTaBisiOTCS IO
3alpocaM OpraHoB TIocyAapCTBEHHOM BiacTtu Poccuiickoit @enepanuy, OpraHoB
rOCyJapCcTBEHHOM BiacTu cyOBekToB Poccuiickoit ®enepalluu, OpraHOB MECTHOTO
CaMOYyIPABJIEHUs, OpraHu3aluii (OpraHoB) IO Yy4YeTy OOBEKTOB HEIBHUKHUMOTO
HUMYIIECTBA, Y4EeTy I'OCYJapCTBEHHOIO M MYHUIIMNAIbHOTO HMMYILIECTBA, a B CIIydasX,
NpeNyCMOTPEHHBIX  (efepanbHBIMH  3aKOHaMH, II0 3ampocaM  (DU3MYECKHX W
IOPUANYECKUX JIUIL.

2.10.5. B cayuae oTkaza B MNpeaoOCTaBIEHUH MYHHUIUIIAJIBHON YCIyrd BO3BpaT
CPEICTB, BHECEHHBIX B CYET OIUIaThl MYHHULHUNAIBHOM YCIyrd, OCYLIECTBISETCS Ha
OCHOBaHMH IHMCBMEHHOI'O 3asBJIEHUS 3asBUTENs O BO3Bpare YIUIAYeHHOHM CYMMBEI,
IIOJJAHHOTO B YIIOJTHOMOUYEHHBIN OpraH (IpuioxeHue 2).

2.11. MakcuManbHBI# CpPOK OXHAAHWS B OdYepeqd IIpH IoJade 3ampoca o
IPENOCTABIEHUA MYHHUIMIIAIBHON YCIyTW, a Takke IpU TIOJy4YeHHH pe3yJbTaTa
[IpeIOCTaBIIEHUs] MyHULIUIIATIBHON YCIIYTd He MOXKET IIPEBHIIIATh 15 MUHYT.

2.12. Cpok ¥ TOpSOOK PpErucTpally 3ampoca 3asBUTENSI O IPelOCTaBICHHUU
MYHUIUIAIBHON yCIIyTH, B TOM YHCIIE B JIEKTPOHHON (hopme.

2.12.1. Tlpuem wm perucrpauuio 3asiBJI€HUS OCYILIECTBISET  CIEIUATIUCT
YIIOJTHOMOYEHHOTO0 OpraHa, OTBETCTBEHHBIN 3a IMPUEM JOKYMEHTOB, HE MO3JHEE OJHOTO
pabodero [Hs, CleIylIlero 3a THEM I[IOJNyuYeHUs] TaKoTro 3asBJIEeHUS, I[IOYTOBHIM
otnpaBieHueM Wik yepes MO®L] nmubo B neHb €ro mpenoCcTaBlIeHUs JTUYHO 3asBUTEIEM
WY HaIIPaBJICHUS B JIEKTPOHHOU (opMe..

2.12.2. Ilpu noctymieHun oOpallleHUs 3a IMOJy4EeHWEM MYHULMIIAIBHON YCIYIH,
MOANHUCAHHOTO KBAIU(HUIUPOBAHHON OAMNKCHIO, YIIOIHOMOYEHHBI! OpraH ycIyr o0ssaH
IPOBECTH IpOIeypy IPOBEPKU NeHCTBUTENBHOCTH KBaTU(UIMPOBAHHON IMOIIHCH, C
UCIIOJIb30BaHUEM KOTOPOW IOMMHCAH 3JIEKTPOHHBIA JOKYMEHT (TaKeT 3JIEKTPOHHBIX
IOKyMEHTOB) O TMpeIOCTaBlIeHHHd MYHHUIMIAIBHON YCIYTH, IIpelyCcMaTpUBaIOLIYIO
IIPOBEPKY COONIOZIeHUsI yCIOBHH, yKka3aHHbIX B cratbe 11 demepanpHOro 3akoHa oT 6



anpenst 2011 r. N 63-®3 "0O6 SMICKTPOHHOH moxamucH" (maiee - IIpoBepka
KBalIH(QUIMPOBAHHOM MOATIHCH). '

2.12.3. TIlposepka KBaTHQUUMPOBAHHON IONIIHUCH MOKET OCYIIECTBIISITHCS
YHOJTHOMOCHHBIM OPraHOM CaMOCTOSTENHHO ¢ HMCTIONB30BAHUEM HMEIOIIUXCS CpencTB
JIEKTPOHHOH IOANMCH WM CPEACTB HH(GOPMALHOHHON CHCTEMED T'OJIOBHOTO
YAOCTOBEPSIIOIIErO  LIEHTpa, KOTOpas BXOOHT B  COCTAB HUHQPACTPYKTYPEI,
o0ecreynBaronel NHGOPMALOHHO-TEXHOIOIHIECKOe B3aUMOJAEUCTBHE AEHCTBYIOIINX
1 CO31aBaeMbIX HHYOPMALMOHHBIX CUCTEM, HCIOIB3YEMBIX IS IIPEIOCTaBIICHUS YCIIYT.
[Iposepka kBanmuduumpoBaHHON moAMHCH TaKKe MONKeT OCYIIECTBIATBCA C
UCIONIP3OBAHUEM  CPEACTB  MHQOPMAIMOHHON  CHCTEMBI  aKKPeIHTOBAHHOIO
YAOCTOBEPSIIOIIETO LIEHTPA.

2.12.4. B cmywae ecnm B pesyibrate IPOBEPKH KBATUGDUIIMPOBAHHON MOIINHUCH
OyneT BBISIBIEHO  HecoOJIONeHHe YCTAHOBJICHHBIX  YCJIOBUN MpH3HAaHHUA ee
ACHCTBUTEIIEHOCTH, YIIOIHOMOYEHHBIH OpraH B TeueHHe TPeX OHEH CO AHS 3aBepICHUS
MPOBENICHUS TakOH MpOBEPKUM INpPUHHMAET pelleHHe 06 OTKase B opueMe K
PacCMOTPEHUIO OOpallleHus 33 IMOJyYeHHEM MYHULMMATBHOMN YCIIyTM U HampasiseT
SasBUTEINIO yBENOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (hopMe ¢ yKa3aHHeM IIyHKTOB CTaThH
11 QenepansHoro 3akona or 6 ampens 2011 r. N 63-®3 "O6 3JI€KTPOHHOU mojmucu”,
KOTOPBIE IOCITY)XXHJIM OCHOBaHWEM NI IPHHATHS YKa3aHHOTO pemenus. Takoe
YBEOMIICHUE  TIOMIIUCHIBACTCA KBAIU(UIUPOBAHHON MOAMKUCHIO  YIIOMHOMOYEHHOTO
OpraHa 1 HalpaBiAETCA MO aapecy >IeKTPOHHOM IOYTHI 3asBUTENS MO0 B €ro JMYHLL
KaOMHeT Ha eJMHOM IIOpTale TOCYIapCTBEHHBIX H MYHULIMNIATIBHBIX ycyr. Ilocie
TOJIYICHUA YBCNIOMIICHUs 3asBUTENb BIpaBe oOpaTHTHCS MOBTOPHO ¢ oGpameHHeM o
TPENOCTaBICHIY MyHULUNIANTBHOR yCIIYTH, yCTPAHUB HApyIIEHHs, KOTOPBIE TIOCITY XKHITH
OCHOBAHWEM JUIS OTKa3a B [IPUEME K PACCMOTPEHHUIO [IEPBUYHOTO OGpAILEeHH S,

2.13. Tpe6oBaHUS K MOMEIIEHHUSM, B KOTOPBIX NPeNOCTaBIACTCS MYHHIMIIAIbHAS
yCIyra, K 3aly OXHIAaHHMS, MECTaM [N 3alONHEHHs 3alpocoB O IIPeJOCTABJICHHM
MYHULHNANbHON yCIyTH, HH(POPMALKOHHBIM CTEHIAM ¢ 00pasuaMy HX 3allojHEHHs U
TIEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABIEHHS MYHHULUTATHOM yCIIyTH, B
TOM 4HCIe K OOECNEeYEeHMIO MTOCTYIHOCTH Uil MHBAJIHIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOAaTeNbeTBOM Poccuiickoit ®enepanuu o coruanbHOM 3amure
HHBAJIU/IOB.

2.13.1. TpeGoBaHus K MOMEIECHUSIM, B KOTOPBIX NPEOCTABIISETCS MyHHUIIUIIAIbHAS
yclyra.

[lomemennss, B  KoTOpBIX IPENOCTABIsACTCS ~ MyHHLUNAIbHAs  yciyTa,
00eCrevnBalOTCs HEOOXOIUMBIMH IS NPENOCTABICHHUS MYHMIMIIANBHON YCIyrH
obopymoBaHreM (KOMITBIOTEpaMH, CPEACTBAMHU CBSI3H, OPITEXHMKON), KaHIEIIPCKUMH
PUHANICKHOCTAMY, HH(OPMAUMOHHBIME H CIPABOYHBIMU MATepUATIaMy, HArNSIHOMN
MH(OpMAaIMei, CTyIBSIMH U CTONAMH).

[Homermenus YIIOJIHOMOYEHHOTO opra’Ha JOJIKHBI COOTBETCTBOBATH
CaHUTApHO-JIIUACMUOJIOTUYECKHM  IIpaBWJIAaM ¥ HOpMaTWBaM "I MIHeHHYecKe
TpeOOBAHMS K NEPCOHAILHBIM 3JIeKTPOHHO-BBIYMCIIHTEbHEIM MAIIHHAM 1 OpraHU3aIuu
pabotel.  CanlluH  2.2.2/2.4.1340-03" u  GbrTh 000OpynOBaHbl  CpefcTBAMH
IIOXKapOTYIIIEHHS.



BXOI[ M BBIXOJ] U3 NOMEIICHUN 060pyI[y}OTC}I COOTBETCTBYHOLIMMH yKa3aTEIIAMU.

Bxon B ynonHoMoueHHBI opraH o6opymyercs HHGOPMALMOHHONW TaGINYKOMH
(BBIBECKOH), comepxamiell MHGOPMAIMIO O HAUMEHOBAHHH, MECTe 'HaXOXJEHUSI U
pexxumMe paboThI.

Kabunetsl o6opynyrorcs HHPOPMAI[MOHHOM TaBIHUKOMH (BBIBECKOIA), comepakalneit
MHQOpMallMIO O  HAWMEHOBAHHH  YIIOIHOMOYEHHOTO oprana  (CTPyKTypHOIO
NONpa3/eNIeH st), OCYECTBIIAIOIEr0 [IPeIOCTABIEHNE MY HALUIATbHOM YCIIyTH.

2.13.2. TpeGoBaHMS K MeCTaM OXHIAHHUS.

MecTa oxUIaHHS TOMKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM IS
3asBUTENCH M ONTHMAIBHBIM YCJIOBHAM paGOThl CHENHATHCTOB YIIOJHOMOYEHHOTO
oprasa.

Mecrta OXHUIAaHUS OOJIXKHEI OBITH 060py,Z[OBaHBI CTYyJIbSIMH, KPECEJIIBHBIMHU CEKIIUSIMU,
CKaMbsIMHU.

2.13.3. TpeGoBaHUS K MecTaM HpHeMa 3asBUTEIEN.

HpI/IeM 3asBUTENIeH OCYIHIECTBJIACTCSA B CIICLHAIIBHO BBIACJICHHBIX IJIS 3THX uejeu
ITOMECIICHUSIX.

Kaxnoe pabouee Mecro crenuanucros YIIOJIHOMOYEHHOT'O OpraHa JOJIKHO OBITh
000pyI0BaHO IIEPCOHATHHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JTOCTYIIA K HEOOXOIUMBIM
MHQOPMAIIMOHHBIM 0a3aM JaHHbIX, NIeYATAOIINM U KONAPYIOUIUM YCTPOHCTBAM.

Ilpu opranusauuu pabodmx MecT HOIDKHA GBITH IIPELYCMOTpEHa BO3MOXKHOCTD
CBOOOJHOTO BXOZa U BBIXOJA CIIELHATHCTOB yNOJHOMOYEHHOIO OPraHa U3 MOMETIEHHS
IIPU HEOOXOTMMOCTH.

Mecra cnaun u nonmy4deHus TOKyMEHTOB 3asIBUTEIISIMHU, MECTA IS MHGOPMHUPOBaHHUS
3asBUTENIEH M 3aNOJHEHHS HEOOXOOMMBIX JOKYMEHTOB OBGOPYAYIOTCS —CTYINIbSIMH
(kpecamMu) W CToaMM U O0ECHEYMBAIOTCS IHCYel OyMarodl M MHCHMEHHBIMH
IIPUHAUIE)KHOCTAMH.

2.13.4. TpeboBaHus K HHGOPMALIMOHHBIM CTEHIAM.

B nomeueHusx yIoJIHOMOUYEHHOTO OpraHa, INpeJHA3HAYEHHBIX IS paboTel ¢
3asBUTCJIIMU, Pa3sMEIAIOTCs. HHPOPMAIMOHHEIE CTEH/IBI, 00eCIeUnBAIOIIUE IOy YeHHE
MH(QOpPMaLK 0 MPefOCTaBICHUH My HULMTIATIBHON YCIYTH.

Ha vHQOpManuoHHBIX cTeHHax, oDUUHMATBHOM caiiTe YIIOIHOMOYEHHOTO oprana
pasMeIlarTes CIeyrolue HHQOPMaIMOHHBIE MaTEPHAJIbI:

U3BJICUCHHUS U3 3aKOHOIAATEIBHBIX U HOPMaTHUBHBIX ITPABOBBIX AKTOB, COAEPIKAILMUX
HOPMBI, PETYJINPYIOIHE ACITEIIBHOCTD 110 UCIIOJIHEHUIO MYHHHHH&HBHOﬁ yCIIyru,

TEKCT HACTOSIIIIETO AIMUHHUCTPATHUBHOI'O peFJI‘aMeHTa;
I/IH(bOpMaHI/ISI O IMOPAIOKE UCIIOJTHEHUA MyHHHHHaHLHOﬁ YCIyIry,

[epeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPENOCTABIEHUS MyHULUNAIBHOMN
yCIIyTH;



dopMmBI 1 06pa3ITEI JAOKYMEHTOB JIs1 3aII0JIHEHUS,

CBEIICHHA O MECTE HaXOXXIEHUs U rpaduke paboThl, HAUMEHOBAHE aIMUHUACTPALIAH
MYHULIUITAJIEHOIO 00pa30BaHUS U MOIT;

CIIPaBOYHBIE TeJIe(POHBI;
aipeca 3JIEKTPOHHOH MOYTHI U aJ[peca HHTEPHET-CAHTOB;

I/IH(I)OpMaIII/ISI 0 MECTE JIUYHOI'O npueMa, a Takxe ob YCTaHOBJIICHHBIX IJIS JIUYHOTO
IIpreMa OHsIX U Yyacax.

Ilpu wu3MeHeHuu wuHbOPMALMH MO HCHONHEHMIO MYHUIIMIIANEHOR  yCayru
OCYHICCTBIIACTCS €€ IIEPUOIUIECKOE OOHOBIIEHHE.

BusyanbHasi, TekcroBas uHbopMaims o TIOpsAZIKe IPEIOCTABICHUS MYHHUIUNIATBHOM
YCIyTd pasMellaeTcsl Ha MH(OPMAIIOHHOM CTeHe (yCTaHABIMBACTCS B yZOoOHOM mist
TPaXJaH MECTe), a TaKkxke B (emepansHoit TrOCyNapCTBEHHON MH(OPMAIIMOHHOM CHCTEME
"Exvupit  mopranm  rocymapcTeHHBIX  u MYHUIUNAIBHBIX  yCIyr  (GbyHKIwmii)"
(Www.gosuslugi.ru), Ha odumansHOM noprane I'ybepHaropa u AnMuHHCTpanuu
Bourorpanckoit o6nactu B paszeie "T'ocynapctBeHHBIe yemyrn" (www.volganet.ru), a
TaKXe Ha OQUIHMATBEHOM CaiiTe YIIOMHOMOYEHHOTO oprasa (agpec caiita http://serad.ru/).

Odopmnenue Bu3yanbHOH, TEKCTOBOI MH(QOPMallUM O TMOPSJAKE MPEeIOCTaBICHHS
MYHHLUINATBHOM YCIYT'H JOJDKHO COOTBETCTBOBATH ONTUMAJbHOMY 3PUTEIBHOMY H
CIyXOBOMY BOCIIPHATHIO 9TOW HH(OPMAIMHU IPaKIaHAMH.

2.13.5. TpeboBanus  k o0ecrieyeHuo AOCTYIIHOCTH  IIPENOCTABICHUS
MYHHULIUNIAIIBHOM yCIIyTH IJI HHBAIUIOB.

B nemsix obecreuenus ycnosuit mocTymHOCTH s WHBAJIUA0B MYHUIUIIAIBHOMH
YCIIyTH JOJDKHO OBITH 0O€eCeueHo:

- OKasaHHue€ clelnuajiucTaMu OOMOIIY HHBAJIMJaM B IIOCAJKE B TPpaHCIIOPTHOE
CPE€ICTBO U BBICAJIKE M3 HETO Inepea BXoa0oM B IIOMECIICHUs, B KOTOPBIX NPpeaOoCTaBIACTCS
MYHHIUIIAJIbHAaA YCJIyra, B TOM YHCJI€ C UCITOJB30BAHUEM Kpecia-KOJsICKU,

- 6eCHpeHHTCTBCHHBII\/’I BXOJ MHBAJIUJOB B ITIOMEIIEHUE U BBIXOI U3 HETO;

- BO3MOXHOCTH CaMOCTOSTEIHLHOIO NEPEABMKCHUST HWHBAJIUIOB II0 TEPPUTOPHU
OopraHusanuu, ITIOMEIIEHUS, B KOTOPBIX OKa3bIBAETCS MYHHIUIIAJIbHAaS yciyra,

- COMPOBOXCHIE HHBAIINIOB, MMEIOIIMX CTOUKHE PACCTPONCTBA DYHKIMH 3pEHUS 1
CaMOCTOATEJIBHOTO  NMEPEeIBIKEHMS, M OKasaHHe MM T[OMOLIM Ha TEPPUTOPHH
OPTaHHU3AIlNH, IOMCILEHHS, B KOTOPBIX OKa3bIBAETCS MyHHIMIANBHAS YCIIyTa;

- HaloKamiee  pasMellenne o0OpylOBaHMS M HOCUTeneit wH(OpMammw,
HEOOXOIMMBIX Il  OBECIeYeHHs OeCIpensTCTBEHHOrO JOCTylla HWHBAJIWIOB B
IIOMEIIEHHS U K yCIIyraM, ¢ y4eTOM OrpaHHYeHHiH HX JKU3HENIeATebHOCTH;

- AyOimpoBaHWe HeOOXOOUMOM IJIsi WHBAIHIOB 3BYKOBOM W 3pUTEILHOM
MHOOPMALMK, a TaKKe HANNHMCEH, 3HAKOB M HHON TEKCTOBOH rpaduvecKoit
MH(OPMAIMU 3HAKAMH, BBIITIOTHEHHBIMH penbeHO-TOUeUHBIM IpHdTOM Bpaitis;

- I0IyCK CYypIONEePEeBOAYMKA M TU(IOCYPAOIEPEBOTIHKA,



- JOIyCK COOaKH-NPOBOJHMKA IIPH HAMYMH JOKYMEHTa, IIOATBEPXKIAIOIIETO €€
CHeLuaNbHOe 00yYeHHe U BBIIAHHOTO 10 (OpMe U B MOPSIKE, KOTOPHIE OIIPENEISAIOTCS
(heflepaslbHBIM  OPTaHOM HCIOTHHUTENBHON BIIACTH, OCYIIECTBIISIIOIUM (GYHKLIMK 110
BBIDA0OTKE M peajn3aluy TOCYJapCTBEHHON TONUTHKA K HOPMaTHBHO-IIPaBOBOMY
PETYIMPOBAHUIO B C()epe COLMAIBHOMN 3aIlUThl HACEICHHSL,

- IPEAOCTaBJICHUE IIpU H606XOI[I/IMOCTH YCIYTH II0 MECTY JKHUTEIbCTBA HWHBAJIUIA
WJIK B JUCTAaHITUOHHOM pexXuMeE,

- OKasaHHe CICLHMaJUCTAMM HHOHM HEOOXOOMMOM IOMOINM WHBAIHIAM B
peo10JIeHuH OaphepoB, NPENATCTBYIOIIMX MONTYYCHUIO UMH YCIyT' HapaBHE C APYTUMHU
JINIIAMHU.

2.14. Ilokazatenu JOCTYIIHOCTH M KauecTBa MYHMIMIIAIBHOMN YCIIYTH.

C OCJIbIO OLCHKU IOOCTYITHOCTUA M KayecTBa MYHHUIIUIIQJIBHBIX YCIIYT HCIIOJB3YIOTCA
CJICAYIOIINE WHAWKATOPHI U MMOKA3aTeJIN

1)  Bo3MOXHOCTE  monmydeHus HWHOOpPMALMA O  XOme [IPEIOCTABICHUS
MYHULUNATBHON YCIYTH HEMOCPEJCTBEHHO OT LOJDKHOCTHOTO JIMLA YIIOJHOMOYEHHOTO
OpraHa IpH TIpHEME 3asBHTEJI, HAa OQUUHMAILHOM CalfTe YIIOJHOMOYEHHOTO OpraHa,
IIOCPEICTBOM SJIEKTPOHHOM I0YTHI, TeJIe()OHHOM M OYTOBOMH CBA3Y,

2) BO3MOXKHOCTH IOJIyYeHUS MHPOPMALHH O IpoLeaype IpeaoCTaBIEHUs
MYHUUMNANBHOM YCIYIM Ha OQUIHUAIPHOM caiiTe  yIOIHOMOYEHHOTO oprasa,
MHQOPMAllMOHHBIX  CTEHAAX, C HCIOJIb30BaHHEM CIPaBOYHBIX  TeNeOHOB W
3JIEKTPOHHOTO HHYOPMUPOBAHHUS, HEIIOCPEICTBEHHO B yIIOJTHOMOYEHHOM OPTaHE;

3) oTcyTcTBHE 060CHOBAHHBIX JKaJI06 3asiBUTEIECH.

2.15. Uuble TpeGoBaHWs, B TOM UHCIE YYHTHIBAIOIME OCOOEHHOCTH
IIpEIOCTaBICHNS MyHUIUIIATBHBIX YCIIYT B 3JIeKTPOHHOU opme u M®PLI,

3asB/ICHUE M TOKYMEHTBI, [IOCTYIIUBILIKE OT 3aBHTENIS B YIIOIHOMOYEHHBIH opras (B
TOM 4HCJIC TNPEACTaBNEeHHbIE B ()OPME BJIEKTPOHHOIO IOKYMEHTA) AN IOTydeHHs
MYHUIMIAIBEHON YCIIYTH, PETUCTPUPYIOTCS B TedeHue | (0HOro) pabodyero mHS C JaThl
UX TOCTYIUICHHST COTPYAHMKOM YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBHBLIAM IIPHEM H
PeTHCTpalIO JOKYMEHTOB. 3asBI€HHE M NOKYMEHTHI (CBEIEHHMs), HEOOXOMHUMBIE IS
NONydeHU  MYHULUNATPHOM  YCIYrdW, MOTyT OBITh HampaBie€HBl B  OpraH,
MPENOCTABISIOIME MyHULHUIIANBHYIO YCIYTy, B (OpMe O3JIEKTPOHHBIX ITOKYMEHTOB
MIOCPE/ICTBOM NOPTajIa FOCY IaPCTBEHHBIX H MyHHUILHUIIATbHBIX YCIYT.

3asBieHUe, KOTOPOE TOAAeTCs B hOPME SIEKTPOHHOTO JOKYMEHTa, [OAIACHIBAETCS
T€M BHJIOM OJIEKTPOHHOM IOANKCH, HCIIONB30BAHHE KOTOPOM JOIyCKAeTcs IIpH
obpallleHHH 32 MOMydYeHHeM MYHHUIMNATBLHOM YCIYTH 3aKOHOJATENBCTBOM Poccmiickoit
Denepanum.

I[lepeyenp KaccoB CPEACTB 3IEKTPOHHOMN JIONIITUCH, KOTOPBIE IOIIYCKAIOTCA K
HCIIONBL30BAHUIO  TIpM  OOpAlleHMH 32 IONyYeHWeM MyHUIWNAILHOM  YCIIyTH,
OKa3bIBAE€MOH C MPHUMEHEHHEM YCUJIEHHOM KBaTU()UUMPOBAHHON 3IeKTPOHHOM IOAINCH,
OIIPEACJIACTCS Ha OCHOBAaHMU COIVIacoBaHHON ¢ PenepallbHOM ciyx60il Ge30macHOCTU
Poccuiickolt  @enmeparmyu  Momenu — yrpo3  6e30macHOCTH UHpOpPMaLIUH B



MH()OPMAIIMOHHOI CHCTeME, HCIIONB3yEMOH B LEJIAX IpHeMa oOpaleHuii 3a IIOJIyYEHHEM
TOCYRapCTBEHHO! yCIIyTU U (WJIH) IPEeOCTaBIEHHS TaKOM YCIIyTH.

B ciyuae HanpasneHus B ymomHOModeHHbII OpraH 3asBJICHHs B 3IIEKTPOHHO
¢opmMe ocHOBaHWeM s ero npueMa  (PEerucTpalyy) sBIsSeTCS IpeaocTaBleHHe
3ajBUTEJICM MOCPEJCTBOM MOpTaja TOCYNAPCTBEHHBIX U MYHULUINAJBHBIX  yCIIyT
AOKYMEHTOB, yKa3aHHBIX B 4acTH 6 craThu 7 DenepanbHOro 3akosa ot 27.07.2010 N
210-®3 "O6 opranuzammu HIPENIOCTABICHUAS TOCYapCTBEHHBIX ¥ MYHHIMIATBHBIX
yenyr", HeoOXONUMBIX JUIS NpPeROCTABICHHS FOCYTapCTBEHHBIX M MYHHIMIIATHHBIX

YCIIYT.

IlpenocraBienne MyHHIMIATBHOM YCIIYTH MOXKET OCYIIECTBIATECS B MOL] B
COOTBETCTBUM C COINAIICHHEM, 3aKMOYeHHbIM Mexay MOL[ u YTHOJTHOMOYEHHEIM
OpraHoM.

OcobeHHOCTH ~ OCYIIECTBICHNS OTHENbHBIX aIMUHUCTPATUBHBIX IIPOLENYD B
OJICKTPOHHOHW (OpMe W IIpemOCTaBJIeHHS MyHULMIAIBHOW ycayrn uepes MOI]
YCTaHOBIICHEI B pas/iefie 3 HaCTOSIETO aMUHUCTPATUBHOTO PEraMeHTa.

3. CocrtaB, mocne 0BaTeNBHOCTD U CPOKH BBITIIOJTHEHHUS
aAMUHHCTPaTHBHBIX MPOLEYp, TPEOOBAHHS K IIOPSAKY HX
BBINTOTHEHUS, B TOM YHCJIe 0COOEHHOCTH BBIITOTHEHHUS
aAMUHHCTPATUBHBIX IPOLEAYP B 3IEKTPOHHOU opMe, a TaKxke
OCOOEHHOCTH BBINOJHEHHS aIMUHUCTPATUBHBIX IIPOLIENYD
B MHOTO(YHKIIMOHAIBHBIX [IEHTPaxX

3.1. TlpemocraBieHWe MyHHIMMATBHOMN YCIyrH BKIIOYaeT B cels cleayromue
aIMUHUCTPATUBHEIE IPOLEIYPBL:
- IIDHEM U PEruCTpalys 3aIpoca;

- IIPUHATHE PELICHUS O IOATOTOBKE CBEISHMI, conepxamuxcs B UCOI'Jl, nmubo
YBCIOMJICHHST O MOTHUBHPOBAHHOM OTKa3€ B IIPeIOCTABIEHUH MYHHUIMIATBHON YCITyTH;

- ITIOATOTOBKAa ¥ HampaBJICHHE 3asBUTENIO HHAOOPMALHH O pasMepe IUIaTel 3a
IIPEIOCTABIIEHNE CBEIEHUH, coneprkamuxcs B UICOI I;

- IIOATOTOBKa CBeACHUH, coxepxammuxcs B MCOI 1, nubo yBemomnenus o
MOTHBHPOBAHHOM OTKa3€ B [IPEIOCTABICHHH MyHHULUIATBHON YCIyTH,

- BblJla4a (HarpaBlIeHNe) CBeCHNI, coxepxamuxcs B UCOI'Ml, nu6o yBenomiieHus
0 MOTHBHPOBAHHOM OTKa3€ B NPeOCTABIEHNH MyHULMNATEHOM YCIyTH.

3.2. Tlpuem u perucTpamys 3ampoca o IpeIOCTaBICHAN CBEJIEHUH, COIEPIKAIUXCS B
ncormnu.

3.2.1. OcHoBanueM 1mIs Hauaia aIMWHHMCTPATUBHOM IPOLEAYPEl SBISETCS
TIOCTYIVICHHE B yIIOJIHOMOYEHHBIH opraH mm6o B M®I] 3arpoca O IPeJOCTaBICHUN
CBENIeHHUH, conepxamuxcst B UICOI']].

3.2.2. JIOMKHOCTHEIMH JTHLIAMH, OTBETCTBEHHBIMY 34 NIpUEM 3asIBJICHUH, SBJISIOTCS
AODKHOCTHBIC JIMIA YIIOJTHOMOYEHHOT'O OPraHa, BBIIOIHSIOLIHE GyHKIHK 10 npuemy u



PeTHCTpallny BXoxflIeldl KoppecnoHneHumu. Ilpu momaue 3aIpoca M IPHIIaraeMbIX K
HEMY NoKyMeHTOB 4depe3s MOLI nocensuil nepenaeT B ynomrHOMOYeHHbII OpraH 3ampoc
1 IIpuJlaraeMble K HEMY KOIIMH TOKYMEHTOB, IOJIyYeHHBIX OT 3asBUTEIS 10 3JIEKTPOHHOM
TI04Te, B I€Hb UX MOJIyYEHHUS.

3.2.3. B cy4ae mpenbsaBiIeHus 3asBUTEIEM ITIOININHHAKOB JJOKYMEHTOB KOIIMU STUX
AIOKYMEHTOB  3aBEPSIOTCS  [NOJKHOCTHBIM — JIMIOM  YIIOJHOMOYEHHOTO oprasa,
OTBETCTBCHHLIM 34 NIPEJOCTABIIEHHE MyHHIIUIIAIBHON YCITYTH, WM CHIeHAIICTOM M®OI],
OCYIICCTBIAIOMMM MPHEM NOKYMEHTOB, a MOMIMHHUKH JOKYMEHTOB BO3BpPAII[AIOTCS
3asIBUTEJTIO.

B ciiyqae moctymienus B ynonsmomMoueHHbIH OpraH 3asBJIEHUS B 3JIEKTPOHHOM BHJIE
AOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEOCTaBICHHUE
MYHHULUIANbHOK yCITYTH, OCYIIECTBILET PAaceyaTKy 3asBIeHUS 1 AOKYMEHTOB K HEMY
Ha OyMa)KHOM HOCHUTeJe.

3.2.4. Tlonmy4eHue 3ampoca ¥ IIPUIAraeMEIX K HEMY JOKYMEHTOB IOJTBEPIKIAETCS
YHOIHOMOYCHHBIM OpPraHOM IIyTeM BBIJAYM (HAIPABICHHUS) 3asBHTEITIO pacnucku B
IIOJTyY€HUU JOKYMEHTOB.

B cnyqae npeacTaBIICHUA HOKyMeHTOB qepes MCDH paciIuCKa BBIJAaeTCs YKa3aHHBIM
ML |

B cimydae Hanpasnenus 3asBienums Ha okxaszaHue MYHHUIIMIIANBHON yCIyru B
SJICKTPOHHOM  BHIC, HE 3aBEPEHHOrO  OJIEKTPOHHOH MONIHCHIO, CITENHATHCT
YIOJIHOMOYCHHOTO OpraHa, OTBETCTBEHHBIM 3a ()OpPMHpOBaHWE MaKeTa JIOKyMEHTOB,
o0pabaTbIBaeT MOTyYeHHbIH TeKTPOHHBIH JAOKYMEHT KaK MH()OPMAaILMOHHOE 3asBJIEHUE
M COODINAET 3asBUTEIIO IO 3NEKTPOHHON MOYTe JaTy, BpeMs, MECTO IpeICTaBICHHUS
OPUI'MHANIOB TOKYMEHTOB, HEOOXONMMBIX VI OKa3aHWS MYHHULUMIATBHOMN YCIyTH U
WICHTUUKAIMY  3asBUTeNs.  TakKe  CIEIUATHCT YIIOJIHOMOYEHHOI'O  Oprasa,
OTBETCTBEHHBIH 3a (DOPMUPOBAHME IaKkeTa JOKYMEHTOB, cOOOIAeT JOIOJHUTEIBHYTO
MH(QOPMAIIMIO, B TOM YHCIE BO3MOXKHBIE 3aMEYAHHS K JOKYMEHTaM U YTOYHSIOIIHE
BOTIPOCHI K 3asIBUTEJIIO.

3.2.5. Tlocne BblmauM (HAMpaBICHHA) NOMKHOCTHBIM JUIIOM YIIOJITHOMOYEHHOT'O
Oprata, OTBCTCTBCHHBIM 3a MPENOCTaBIeHHE MYyHULMIATBHON YCIYIH, 3aSBHTENIO
PACIINCKH B IOIyYCHUH IOKYMEHTOB UJIH MOCTYIICHHS 3asBIEHHUS U JOKYMEHTOB K HEMY
u3 MOI[ [0MWKHOCTHOE JIMIO — YHIOJTHOMOYEHHOIO opraHa, OTBETCTBEHHOE 3a
TpeNocTaBleHue MyHUIMIAIBLHON YCIIyTH, PETUCTPUPYeET 3asiBleHHe C IPHIIAraeMbIMH K
HEMY JOKYMEHTaMHu.

3.2.6. B ciydae npencTaBieHus 3asBICHUS yepe3 MOIL] cpok mpenocraBieHus
MYHHUIMIATBEHOH YCIIYTH HCUHCIIASTCS CO IHS. PETHCTPALUT 3asBICHHUS B M®OII.

Ilpy momave 3asiBieHMS M NpUIAraeMBIX K HEMY JOKYMEHTOB uepe3 MO®I]
IOCNeHAN IIepe/iaeT B YIOJIHOMOYEHHHIH OpraH 3asBleHHe U NpujlaraeMble K Hemy
JIOKYMCHTBI B TeUeHHe 1 pabodero mHs co JHS MX HOTyHeHHs OT 3aIBUTEI.

3.2.7. MakcumaspHbIH CPOK BBINIOTHEHHS 8 IMHUHUCTPATUBHOM IIPOLIELYPHI:

- [IpY IMIHOM IIpueMe - He Gonee 15 MuHyT;



- IIpY TIOCTYIVICHUM 3asiBJIEHHS M JOKYMEHTOB IO IIOYTe, 9JIEKTPOHHOM IIOYTE WJIU
yepe3 M®I] - 1 pabouwnit nens.

3.2.8. Pe3ynbTaToM BBINONHEHUS aIMHUHUCTPATUBHOMN IIPOLEAYPHl SBIISETCS IpUeM
H PErucTpanus 3ampoca, Bblfadya (HampaBieHHe B 3JIEKTPOHHOM BH/JI€) PacCIMCKU B
TIOJIyI€HIN 3aNpOCa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.3. IlpuHATHE pellleHHs O MOATOTOBKE CBeNleHUH, comepxaruxcs B UCOI'Ml, nmu6o
YBENOMIIEHHS O MOTMBMPOBAHHOM OTKa3€ B IIPEJOCTABIEHUN MyHHIUIATLHOMN YCIIyTH.

3.3.1. OcHoBaHueM Uit Havaja aIMUHUCTPAaTUBHOH MPOLIEYPHI ABISETCA Mepefada
3apeTUCTPUPOBAHHOIO 3alpoca U NpullaraeMbIX K HEMy JOKYMEHTOB Ha paccMoTpeHue
AO/DKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a NPENOCTABICHHE MYHHI[UNATHHON YCIIyTH
(manee - OTBETCTBEHHEIH HCITOJIHUATEB).

3.3.2. Tlo pesymbTaTaM paccMOTpeHHUS ITIOCTYIIUBIIETO 3allpoca OTBETCTBEHHBIH
UCIIOJTHUTENb IPUHAMAET pelleHHe:

- B CllyHqae OTCYTCTBHS OCHOBAHUM JUISL OTKA3a B IIPENOCTABICHUH MYyHHIUIATBHOMN
YCIYTH, YKa3saHHbIX B HOMIyHKTe 2.8.2 myHkra 2.8 HacTosero aJIMHHUCTPATHBHOT'O

PETVIAMEHTa, NPUHMMAETCS PEIIeHHe O IMOATOTOBKE CBEIEHHH, COXEPXKAIUXCS B
NCor/n;

- B ClyYae HaIMqus OCHOBaHMH UL OTKa3a B IIPEAOCTABIECHHH MyHHIMNATLHOMN
YCIyTH, yKasaHHBIX B NMOANMyHKTe 2.8.2 myHKTa 2.8 HacTOSILEro aIMHHHMCTPATUBHOI'O
PCITIAMCHTa, MPHHUMACTCS PELICHHEe O MOATOTOBKE YBEAOMJIEHHS O MOTHBHPOBAHHOM
OTKa3e B MPENOCTaBICHUHN MyHHULHIIATEHOM YCIIyTH,

3.3.3. Pesynbratom aIMAHUCTPATUBHOM MPOLIETYPhI SBISETCS IPUHSITHE pelIeHus o
IIOATOTOBKE  CBEeNEHMH, comepxkamuxcs B HCOT J, mubo yBemomueHus o
MOTHBHPOBAaHHOM OTKa3€ B [IPEAOCTABICHUH MYHHIUIIATEHOM YCIIyTH.

3.3.4. Cpok BBINOJHEHHS aJIMUHICTPATHBHON NIPOLIENYPEl COCTaBIISIET HE OoJiee
TpeX JHEH CO NHs MOCTYIICHHS 3aperUCTPUPOBAHHOTO 3a1poca U MPUIaraeMbIX K HeMy
NOKYMEHTOB OTBETCTBEHHOMY HCIIOJIHUTEITIO.

3.4. IloarotoBka u HAlpaB/JIeHUE 3asgBUTENII0 MHPOPMAILMKM O pasMepe IUIaTH 3a
IIPEIOCTaBIICHHE CBeACHU, comepxkanmxcs B UICOIL ]I,

3.4.1. OTBeTCTBEHHBIA HCIOIHUTEND ompenenseT oOOWUM pasMep IUIATHI 3a
NpEAOCTaBICHNEe CBeNEHUH, conepxamuxcs B VMCOIJl, u HampapiseT 3asgBUTEITIO
MHOpMaLMIO O pa3sMepe ATl 3a MPeLOCTABIEHHE CBEJIEHUN, coaepalluxcsi B
HNCOI' ], ucxons u3 oosema 3alpalimBaeMbIX CBEICHHUIA.

3.42. HWubopmanus o pasMepe =~ IuIaThl 33 IIPENOCTaBICHHE CBENCHUI,
conepxammxcs B MCOI'/[, Hanpapmsercs 3asBHTENO CLIOCOGOM, yKa3aHHBIM B
3aSBJICHUH (I10 BJIEKTPOHHOM [OYTe MK I10 Tesnedony).

Lo
3.4.3. Pe3ympraToM aJMHHMCTPaTHBHOI NpOLENYphl SBISETCS HalpaBjieHHe
3ajBUTEMO MH(GOpMAalMK O pasMepe TIATHI 33 [PEIOCTABICHUE CBEJICHUH,
conepkamuxcst B UICOI' .

3.4.4. Cpok BBINOJIHEHUS aMHHHACTPATHBHOMN IIPOLIEIYPEI COCTABIISET OAUH JIEHb.



3.5. TlomroroBka cBemenuii, comepxammxcs B VCOL 1, nmubo ysemomiieHus o0
MOTHBAPOBaHHOM OTKa3€ B IPEJIOCTABIEHNH MyHULUIIATBHON YCITyTH.

3.5.1.  OTBercTBeHHBIHI  HUCINOMHHUTENH B paMKax  MeXXBEIOMCTBEHHOI'O
B3aMMOJICHCTBUS HAIPaBISIET 3allpoc B DenepanbHOe Ka3HAdeHCTBO IS HOJTyYeHHSI
CBENICHUH, IOATBEPXKIAIOMINX BHECCHWE 3asBUTEIEeM IUIATHI 34 IIPeIOCTaBIIEHUE
CBezleHuH, coneprkammxcst B UCOI' .

3.5.2. Tlocne [IOCTYIIEHHs] CBEACHHM, MOATBEPKIAIOLIUX BHECEHHE 3asBUTEIEM
[UIaTBl 33  TIpENOCTAaBIEHWE CBeleHUH, comepammxcs B MCOII, mubo Ipu
IPEICTABICHUN B YIIONIHOMOYEHHBIH OpraH JOKyMeHTa, MOATBEPXKIAIOIIETO BHECEHHE
3a4ABUTEJICM TLIaThl 3a [PENOCTAaBICHHE CBENEHMI, conepxamuxcs B HMCOI'/,
OTBETCTBEHHBIA UCITOJHUTENb OATOTABIUBAECT yYKa3aHHbIE CBEACHHUS.

3.5.3. Ilpu Hanw4uu OCHOBaHWIT A OTKAa3a B IIPEOCTaBJIEHUH MYHUIMIAILHOMN
YCIYTH, YKa3aHHbIX B IONNYHKTe 2.8.2 myHKTa 2.8 HAacCTOSIIEro aIMHHUCTPATUBHOT'O
PEMIaMCHTa,  OTBCTCTBEHHBIH  HCIOJIHHTENb  IIOATOTABIMBAET  YBELOMIEHHE O
MOTHBHPOBAHHOM OTKa3€ B IIPEAOCTABICHUH MyHHIIUNAIBHON YCITyTH.

3.5.4. OTBeTCTBEHHBI! HCIOIHUTED IepefaeT IMOArOTOBICHHBIE CBEICHUS,
conepkamuecs B HCOI'J], nu6o ysemommenuwe o MOTHBHPOBAaHHOM OTKa3e B
TPENIOCTABICHUY  MYHHULMIATbHOH YCIYrM Ha COIIACOBAHME HAYANBHHKY OT/eNa
APXUTCKTYypbl M TIPafOCTPOMTENbCTBA  aAMMHACTpammu  CepadMMOBHYCKOTO
MYHUIUIIAJIBHOTO  pakoHa, 3aTeM Ha TONMHUCh  IJaBe Cepadumosuuckoro
MYHHIIMIIANIBHOTO paiioHa.

3.5.5. PesympratoM aaMMHHCTpAaTHBHOI [POLEAYPHl  SBISETCS MOATOTOBKA
cBeieHuH, conepxamuxcs B UICOI'Jl, mu6o yBemomineHus o MOTHBHUPOBAaHHOM OTKa3e€ B
IPEN0CTAaBICHUN MYHULIUIIATBHON YCIIyTH.

3.5.6. Cpok BBINONHEHHUS aIMUHUCTPATHBHOMN IIPOLEAYPBI COCTABJIAET:
- AJI1 IONTOTOBKM CBeAeHUH, coaepxamuxcs B MCOI', - He Gosee cemu JTHEt;

- MJIA IIOATOTOBKH YBEAOMIIEHHUS O MOTHUBHPOBAaHHOM OTKa3e B IpeaocCTaBIIEHUH
M}’HI/IHI/IHEUIBHOI/I yciiyru - He Oosee msITH JHEH.

3.5.7. Tlpu mocTymneHUN 3asBjeHUS yepe3 MOILI cBenenwus, comepxamuecs B
HUCOI'l, nu6o yBemomieHwe o MOTHBHPDOBAaHHOM OTKa3e€ B MPEJOCTABICHUH
MYHULMNATEHON YCIIYTH HANpPaBIISIOTCS C COMPOBOUTENBHBIM peectpoM B anpec M®PI]
HE MTO3[IHEE CIEAYIOIETO AHS ITOC/IE UX HOAIMHUCAHNS.

3.6. Brimaua (HampaBiieHHE) CBeNEHHIA, copepxkammuxcss B HMCOI'Jl, nmbo
YBEIIOM/ICHUs] O MOTHMBUPOBAHHOM OTKAa3€ B IIPEOCTaBJIEHUU MyHULUIAIBHOM YCIIyTH.

3.6.1.  Csemenus, coxepxammecs B HCOLM, nu6o yBEIOMIIEHHE O
MOTHBMDOBAaHHOM OTKa3¢ B INPENOCTAaBIEHWM MYyHHIHUIIATBHON yCIYTM BBINAIOTCS
3aABUTEIIO JIAYHO O] NOJIHCH B YIIONTHOMOYEHHOM OpraHe 1ii B MDI .

3.6.2. PesynpTaToM aJIMHMHHCTPATHUBHOM IIPOLEAYPEI SBJISIETCS BBIJA4Ya 3asBUTEIIIO
JUYHO TI0 MECTy OOpallleHUs CBEIECHUH, conepxamuxcs B MCOI' /], mubo yBemoMiaeHuUs o
MOTHBHPOBaHHOM OTKa3€ B IPEIOCTABIEHUN MyHULUIIATEHON yCITYTH.



3.6.3. Cpok BBINOTHEHHS AIMAHUCTPATUBHOM NPOLENYPHI COCTABISET IBA THS CO
AHS IIONHCAHUS OTBETA O MPEAOCTABIEHUN CBEICHUMN, COMEPIKAIIUXCS B HUCOI' 1, mu6o
YBEZIOMIJICHHs O MOTUBUPOBAHHOM OTKa3€ B IPEAOCTABIEHUH MyHHIHIIATBHOM YCITyTH.

3.7. Nudopmanus o IIPCIOCTABIIEHHEIX CBeACHUAX, coaepxkammxcs B MCOI'J,
¢ukcupyercs 8 UCOI' /1.

3.8. Ilociie1oBaTeMbHOCTS MPENOCTABIEHNS MYHULIANATBHOMN YCIIYru IpencTaBieHa
B OJIOK-CXeMe IPELOCTABICHHS MYHHIUNAIBHOMN YCIIYTH COTIJIACHO NPHUJIOXKEHHIO 3 K
HacTOAIIEMy aIMUHHCTPATUBHOMY PErJIaMEHTYy.

4. ®OpMBI KOHTPOJIS 32 UCIIOJHEHUEM
aAMHHHCTPAaTUBHOTO perjIaMeHTa

4.1. Kontpons 3a cobmoneHuem aIMUHUCTPATUBHBIX IPOLENYP MO OKa3aHHUIO
MYHULMUIAIGHOH ~ YCIYyrd  JNOMXKHOCTHBIMA  JIMIAMM  YIIOJHOMOYEHHOTO oprasa,
YHacCTBYIONIUMH B IIPENOCTABICHHUM MYHUUMNOAILHOH YCIYTH, OCYLIECTBISETCS
AODKHOCTHBIMH JIUIAMH YIIOJTHOMOYEHHOT'O OPraHa, CHelHalbHO YIIOJHOMOYSHHBIMH Ha
OCYIICCTBJICHHE NTAHHOTO KOHTPOJIS, NIEPBBIM 3aMeCTHTeNeM I1aBbl CepadUMOBHYCKOTO
MYHULUIIAIBHOTO palOHa IO JKUIHMIIHO-KOMMYHAIBHEIM BOIIPOCAM, CTPOUTENBCTBY U
TPAaHCIOPTY M BKIIOYaeT B Ce0s IpoBeleHWE MPOBEPOK IIOJHOTEI W KayecTBa
NIPEAOCTABNCHNA MYHUUMNANBHOH yciuyru. IlnaHoBEle M BHEIUIAHOBEIE IIPOBEPKH
TIPOBOIATCA YIIOITHOMOYEHHBIMY NODKHOCTHBIME JIULIAMH Ha OCHOBAHUH PaCIIOPSDKEHHS
aaMuHUCTpaiuy  CepaMOBHHUCKOTO  MyHHIMNAJIBHOTO — paifoHa Bonrorpanckoii
obsactu.

4.2. IlpoBepka IOJHOTBI W KadyecTBa NPEIOCTABIECHHUS MYyHHUIUIATEHON YCIyTH
OCYIWIECTBIIAETCS IIyTeM IPOBEIECHUS:

4.2.1. ITnaroBBIX IIPOBEPOK COOIONCHHUS M MCIIOMHEHUS NTOJDKHOCTHBIMU JIUIIaMU
YTIIOJTHOMOYCHHOT'O  OpraHa, y4YacTBYIOUIUMH B IIPEIOCTAaBIE€HHH MYHHIUIIAIBHOM
YCIIYTH, TIIOJIOXXCHUH HACTOSILIEr0 aIMUHHCTPATUBHOTO periiaMeHTa, HOPMaTHBHBIX
[IPABOBBIX AKTOB, PETYIUPYIOMIUX AESATEIBHOCTD MO IPEIOCTABIEHUI0 MyHHULUNAIBHOMN
yemyra  Ipd  OCYIIECTBICHMM  OTACIbHBIX  aJMHHHCTPAaTHBHBIX HpOUENyp H
IPENOCTaBICHUH MyHUIIUIIANBHOM YCIIyTH B IIEJIOM.

4.2.2. BHEITAaHOBBIX IIPOBEPOK COOMIONEHUS ¥ WCIONHEHHS JOMKHOCTHEIMU
JMlaMld  YIOMHOMOYEHHOIO  OpraHa,  y4acTBYIOUIMMH B  IIPEJOCTABICHUH
MYHULMNATEHOR YCIIYTH, MOJIOKEHUH HACTOSINEr0 aJMMHUCTPATUBHOTO PEriaMeHTa,
HOPMaTHUBHBIX MPABOBBIX AKTOB, PErYIUPYIOIIUX AEATENBHOCTh MO IpeJoCTaBICHHUIO
MYHULMIIATBHOR  YCJIyTH  [PU  OCYLIECTBICHHH OTAENBHBIX aIMHUHHUCTPATUBHBIX
IpOUeIyp U NPEOCTAaBICHUH MyHULIUIIAIBHON YCIIYTH B I[EIOM.

4.3. Ilma”oBbIE IIPOBEPKHU  OCYIICCTBICHUS OTHOECIBHBIX AIMUHHACTPATUBHBIX
Ipouenyp mnpoOBOLSTCS 1 pa3 B moJsyroaue, HPJ’IHOTBI H KadeCTBa IIPECIOCTaBJICHUA
MYHHHHHaHBHOﬁ YCIYIru B LIieJIOM - 1 pa3 B oA, BHEIUIAHOBBIEC - IIpH IIOCTYIIJICHHH B
yHOJIHOMO"IeHHLIf/i opran KaJIOOKI 3asiBUTENS HA CBOCBPEMEHHOCTBD, IIOJTHOTY U KaYE€CTBO
IIpe€a0CTaBICHUS MyHHHHHaHBHOﬁ YClIyIr'd, Ha OCHOBAaHHHU HWHBIX JOKYMEHTOB H
CBGHCHHﬁ, YKa3bIBarOIMUX HAa HApYIIEHUS HACTOALLETO AAMHHUCTPAaTUBHOI'O perjlaMeHTa.



4.4. Tlo pesynpraram mpoBexeHHOL IIPOBEPKKM  COCTABJISIETCS aKT, B KOTOPOM
OTPaXalOTCsl BBIABJICHHBIC HADYLIEHUS W MPEIJIOKEHUS IO HUX YCTpaHEHUI0. AKT
TONIIACHIBACTCS NOIKHOCTHEIM JIULOM, YIOJTHOMOYEHHBIM Ha HPOBELEHHE IIPOBEPKH.

4.5.  JIOMKHOCTHBIE /HMIA  YIOJIHOMOYEHHOIO opraHa, y4acTBYIOIIHME B
TIPCHOCTABICHNY MYHUIMIATIBPHON YCIYTH, HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTH 34
COBJIIO/IEHHE CPOKOB U MOCIIEAOBATENLHOCTH UCIIOHEHHS aIMUHUCTPATUBHEIX NE€HCTBUMA
¥ BBIIOTHCHUSA  aAMUHUCTPATHBHBIX TpPOLEAYP, IPELYCMOTPEHHBIX HACTOSIIMM
aIMUHUCTPAaTHBHBIM periiaMeHToM. [lepcoHanpHAsT OTBETCTBEHHOCTE 3aKpeIiseTcs B
AOJDKHOCTHBIX HHCTPYKIHMAX. B ciyuae BBIsIBIEHHs HapyleHWii BHHOBHBIE HECYT
OTBETCTBCHHOCTh B COOTBETCTBHMU C JEHCTBYIOIIHMM 3aKOHOJATENHCTBOM POCCHICKOl
®enepanun u Bosrorpanckoit o61acTy.

4.6. CamocrosTensHolt  opmoit KOHTPOJII 3a HCIOJHEHHEM IIOJOXKEHHUH
AAMUHUCTPATUBHOTO DETNIAMEHTA SIBISETCS KOHTPOIb CO CTOPOHBI TPAXIaH, HX
O0beNMHEHUM W OpraHu3aruii, KOTOPBIH ~OCYLIECTBNAETCS IIyT€M HAIMPABICHHUS
oOpalleHuit U xanob B yoJTHOMOYEHHBIH OpraH.

5. HocyneOubIii (BHECYNEOHEI) TTOPSIOK 06KATOBAHMS peleHui
¥ IEUCTBUI (6€30eHCTBHS) YIIOTHOMOYEHHOTO OPraHa, a TaKKe
AOJDKHOCTHBIX JIML, MyHHIUIAIBHBIX CITYKalTHX
YTIOJTHOMOYEHHOT'O OpraHa

5.1. 3asBuTens MoxkeT o0OpaTHUTBCS ¢ kaToboif Ha peIIeHHss U JeHCTBHSA
(be3meficTBHE) yHONHOMOYEHHOrO OpraHa, MOMKHOCTHBIX JHULl, MYHUIUTAIBHBIX
ClyXalix  yINOMHOMOYEHHOTO — OpraHa,  y4acTBYIOLMX B  [IPEIOCTABJICHHH
MYHHIUANbHOH YCIIYTH, B TOM YHCJIE B CIIEAYIOIIMX CITYYasX: :

1) Hapymenme cpoka perucrpauunu 3allpoca 3asgBUTENS O IIPeNOCTaBICHUN
MYHHUIMIIAIBHON YCITyTy;

2) HapyIIeHue CpOKa IPeIoCTaBIeH s MYHHULUIIAIBHON yCITyTH;

3) TpeGoBanme y 3asBUTENS TOKYMEHTOB, He NIPEyCMOTPEHHBIX HOPMATHBHLIMU
IpaBOBBIMU  akTamu Poccuiickoit Depepanum, HOpMATHBHBIMH IIPABOBBIMU aKTaMU
Bonrorpanckoit o6iacti, MyHHIMTIATEHEIME [IPaBOBBIMHU aKTaMU JJIsSI NIPEOCTABICHUS
MYHULIMITAJIEHOMN YCITyTH;

4) oTkaz B IIpHeMe [OKYMEHTOB, I[IPELOCTABICHHE KOTOPBEIX IIPELYCMOTPEHO
HOPMAaTUBHBIMH  IIPABOBBIMH ~ akTamMu  Poccuiickoit  ®Depepanun, HOPMATHBHBIME
NPaBOBBIMU axTamu Bosrorpanckolf 061acTv, MyHHUMNATBHEIME [PABOBBIME AKTAMHE
AJIs IPEIOCTaBICHUST MYHUIIUIIAIBHON YCITyTH, y 3asBUTEIIS;

5) OTKa3 B NpeJOCTaBIEHUH MYyHULUIATBHOMN YCIIYTH, €CIM OCHOBaHHs OTKa3a He
PETyCMOTPEHB! (DeNEpPANbHBIMKE 3aKOHAMHM M TIPUHSTHIMA B COOTBETCTBHH C HUMU
MHBIMU HOPMAaTHBHBIMA TIPaBOBBIMU akTamu Poccwmiickoit Menepanuy, HOPMaTHBHBIME
NpaBOBBIME aKkTaMu Bororpazckoit 06;1acT, MyHHUMNIATEHEIME PABOBBIMU AKTAMIL

6) 3aTpe6GoBaHMe ¢ 3asIBUTENS TIPH [IPELOCTABICHUH MYHUITUIIAIBHON YCIIyTH IIJIATEHI,
HE TPENyCMOTPEHHONW HOPMATHBHBIMH IIPAaBOBBIMH akTaMd Poccuiickoii Deneparum,
HOPMATUBHBIMM  TIDaBOBBIMU ~ aKTaMd Bosrorpazackoif o6nactv, MyHHIMNATEHBIME



NIPpaBOBBIMU aKTaMu;

7) OTKa3 yMOJIHOMOYEHHOTO Oprana, IO/DKHOCTHOTO JIMIA YIOJHOMOYEHHOI'O
OpraHa B MCIPABICHUH NOIYIIEHHBIX OIICYATOK U OLIMGOK B BBIZIAaHHEBIX B pe3yJbTare
IPEMIOCTABICHAS ~ MYHHUUMIANBHOM  yCIyru AOKYMEHTax MO0  HapylleHHe
YCTAHOBJICHHOI'O CPOKa TaKUX MCIPABIICHHIA.

5.2. Xanoba mnomaercs B YIIOTHOMOYCHHBI OpraH B ITHUCHMEHHOM ¢dopme Ha
OyMa)KHOM HOCHTeJIe UIIH B (hopMe 371EKTPOHHOTO TOKyMeHTa.

XKanoba Moxer GrITh Hampasnena mo noure, 4depes M®II, ¢ wucrnonszoBannem
I/IH(bopMauHOHHo-TeHeKOMMyHHKauHOHHoﬁ ceth "HHTepHer", odumManbHOro caiita
YIOMHOMOYEHHOr0 OpraHa, eIMHOTO IIOpTala IOCYIapCTBEHHBIX K MYHHLUTIATBHBIX
YCJIYT, IIOpTajia TOCYyAapCTBEHHBIX U MYHHIHITATBHBIX ycayr (¢ynkuuit) Bonrorpanckoii
obnacTy, a TaKkKe MOXKeT ObITh NPUHATA [IPH JIUYHOM IIPHEME 3asIBUTEJISL.

5.3. Kano6rl Ha pewtenus, MpUHATHIE PYKOBOIUTENIEM OpraHa, NpedoCTaBIISIOIEro
MYHHULHIANEHYIO YCIYTY, PacCMaTPUBAIOTCS HENIOCPEACTBEHHO PYKOBOIMTENIEM OpraHa,
IPEAOCTABIISIONIET0 MyHULIUIIABHYIO YCIIYTY.

5.4. Xanob6a momxua COZIeP>KaTh:

1)  HammeHoBamwe  ymonHOMOYEHHOTrO OpraHa,  JO/DKHOCTHOTO  JIHMila
YIOIHOMOYECHHOIO OpraHa Ju60 MyHMIMIANBHOTO CIIY)KAIIero, PEIIeHNss U AelCTBUS
(GesnelicTBrE) KOTOPBIX o0xaiyroTcs;

2) damunuio, uMs, orTdecTBO (ocnenHee - Npu HATHYMK), CBENECHHS O MecTe
KHUTCIIBCTBA 3asBUTENISA - (DU3HYECKOrO JUIa JIU6O HaMEHOBAaHUE, CBEJIEHUS O MecTe
HaXOXICHHUS 3aABUTEIIS - IOPUAUYECKOrO JIUIA, a TAKKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, anpec (ampeca) 3MEKTPOHHON MOUTHI (Ip¥ HaNWYUM) U [OYTOBHINA ampec, IO
KOTOPBIM NOJIKEH OBITh HAIPABJICH OTBET 3aSBUTENIO;

3) cBemeHms 06 o6KamyeMbIx PCHICHUAX M OeHCTBUAX  (6Ge3neiicTBuH)
YHOIHOMOYCHHOTO OpraHa, [IOJKHOCTHOTO JIHIA YIOJHOMOYEHHOIO oprana Ju6o
MYHHLUIATBHOTO CITY’Kalllero;

4) noBoxBl, Ha OCHOBaHMH KOTOPBIX 3asfBUTENb HE COIJIACEH C pELICHHEM W
nerctBusmu - (Ge3neiicTBIEM) YIOJTHOMOYEHHOIO  OpraHa, IOJDKHOCTHOTO —JIMIA
YHOJIHOMOYEHHOTO OpraHa JTM60 MyHHIUIIATBEHOTO CITy KaLIEro. 3asBUTeIeM MOTYT OBITE
TIPENCTABICHE! JOKYMEHTSI (IIPH HATUYHH), IIOATBEPKIAIOIIUE JOBOIBI 3asIBUTEJIA, JTU0O
UX KOITHH.

3asBUTENb UMEET IPaBO Ha MOJTy4eHHe UHPOPMALUU U JOKYMEHTOB, HEOOXO0MUMBIX
JULst 000CHOBAHHS X PACCMOTPEHHS KATOOEL.

5.5. OcHoBaHMeM s Hauana MPOLIEYPhl OCYAEOHOTO 06XKATOBAHMUS SIBJISIETCS
[IOCTYIJIEHUE  KaJIOOBI  3asIBHTEJIS. Perucrpanus  xamoGer OCYILECTBIIIETCS
YIOITHOMOYEHHEIM CIIeLHATNCTOM YIIOJTHOMOYEHHQIO OpraHa.

Kanoba IMOJICXKUT PaCcCMOTPEHHUIO JTOJIXKHOCTHBIM JIMIIOM  YIIOJTHOMOYEHHOTO
OpraHa, HaJICJICHHBIM ITOJJHOMOYHSIMHU I10 pacCMOTpPEHHIO )KaJIO6, B TeyeHue 15 pa60‘II/IX
JHEH co AHs €€ perucrpanuu, a B cilly4dae 00>xaloBaHus OTKa3a YIOJIHOMOYEHHOIO
OpraHa, OOJDKHOCTHOT'O JIHIla YIIOJTHOMOYEHHOI'O Oprana B IIpueMe AOKYMEHTOB Yy



3asdBUTENS JTMOO B HCIIPaBIEHHH AOTYIICHHBIX OMNEYaTOK W OMMOOK WX B Clydae
00XaNOBaHHUS HApyIIEeHHs YCTaHOBJICHHOI'O0 CpPOKa TaKMX HCIPABJIEHUH - B TeueHHe S
pabounx aHel co THS ee perucrpanuy.

5.6. B cimyuae ecnu B xanobe me YKasaHbl GaMUIMs 3asiBUTENS, HANPABHUBIIETO
XKanoby, U MOYTOBHIN ajmpec, o KOTOpOMY HO/DKeH OBITH HalpaBJIEH OTBET, OTBET Ha
XKanoOy He maercs.

Eciu B YKaBaHHOﬁ )Kanobe COLAEpIKaTCq - CBEICHUS O IIOATOTaBIMBAEMOM,
COBEpIIaeMOM HIIN COBCPILIECHHOM IIPOTUBONIIPABHOM AE€IHUH, a TakKXe O JIMne, ero
OATOTaBIMBAIOIIIEM, COBEpIIAOIIIEM WU COBEPIIHUBIIIEM, Xanoba IMOIJIC)KUT
HallpaBJICHUIO B rOCyIapCTBEHHBIH OpraH B COOTBETCTBHH C €TO KOMIIETEHIIHEH.

YIOJHOMOYEHHBI Opran mpu NOMYYEHUH IKaNoOBl, B KOTOPOH comepkarcs
HCLICH3YpHBIE JIMOO OCKOPOUTENbHBIE BBIPAXKEHHS, YTPO3Bl JKH3HH, 3I0POBBI0 U
MMYIIECTBY NODKHOCTHOTO JIMLA, a TAKXKE YWIEHOB ero CeMbH, BIIpaBe OCTABUThH XXAOOY
0e3 oTBeTa MO CyIIECTBY MOCTABIEHHBIX B He BOIIPOCOB U COOOINUTEH 3asBHTEIIO O
HEIOITyCTUMOCTH 3710y IOTPEOICHUS IPABOM.

B ClIydae €CJIM TEKCT >KajoObl He NoaJaeTCs IIPOYTEHUIO, OHA OCTABIISETCS 0e3
OTB€Ta, O YeM B TEYEHUE CeMH JHEH co AHS perucTpanuu JKaJIOOBI COO6I.[IaeTC$I
3aABUTECIII0, €CIIH €ro (baMI/IJ'II/IH U IIOYTOBBIN azapec noaaaroTcs IIPOYTCHHUIO.

Ecin otBeT mo cymiecTBy mocrasnenmHoro B xano6e BOMpOCca HE MOXXET OBITH HaH
0e3 pasriarmeHus CBeNEHMI, COCTABIMIONINX TOCYTapCTBEHHYIO MIIM HHYIO OXPaHSIEMYIO
denepanbHbIM 3aK0HOM TalHy, B TeUeHHE CeMM NHeH co IHS perucTpalvu xKajao0bl
SAABHTEIIIO, HANpPaBUBLIEMY JXKano0y, COOOILATCS O HEBO3IMOXKHOCTH JaTh OTBET IIO
CYIICCTBY ITOCTABJICHHOTO B HEW BOIIPOCAa B CBA3M C HEJIOMMYCTUMOCTBIO pa3rilallleHus
YKa3aHHBIX CBEIECHUIL.

B ciyuae ecu B xanobe obxanyercs cyneOHoe pellleHwe, Takas xanoba B TedeHHe
CEMH JIHEH CO JHS ee PEriCTPaLU BO3BpallaeTes 3asBUTENIIO, HAllpaBUBILEMY XKajloby, ¢
PasbACHCHUEM IOps/IKa 00KaI0BaHUs NaHHOTO Cy1eGHOro peleHus..

Ecin B xamobe conmepxurcs BOIIPOC, Ha KOTOPBI 3asABHTENIO0 HEOJHOKPATHO
AQBAJIUCh INUCBMEHHBIE OTBETHI IIO CYIIECTBY B CBS3H C paHee HaIpaBIIEMbIMH
XaobaMH, U IIPH 3TOM B xanobe He IIPUBOJSITCSA HOBBIE HOBOMBI M OOCTOSTENHCTBA,
YIOITHOMOYEHHBIH OpraH BIpaBe [PUHSATH PElleHHE 0 6e30CHOBATENBHOCTI o4YepeTHOM
JKaJIOOBI U TIPEKpAIleHUH TIEPEITHCKY C 3asBUTEIEM 110 JAHHOMY BOIIPOCY IIPU YCIIOBHH,
4TO yKasaHHas jxajoba ¥ paHee HalpaBISeMBbIe KaJ06bI HaIpaBJIsAIUCh B OJWH U TOT Ke
YHOTHOMOYEHHBIH OPraH WM OJHOMY H TOMY XKe JAOJDKHOCTHOMY Juity. O naHHOM
PCILICHUH yBeAOMIISIETCS 3aABUTEIb, HAPABUBLIAH Kanoby.

57. TIlo pesynsTatam PACCMOTPEHUST  KalOOBl  IOJDKHOCTHBIM  JIHIIOM
YIOIHOMOYEHHOIO0 OpraHa, HaJeleHHBIM IMOJTHOMOYUSMH IIO PacCMOTPEHUIO KaJI00,

IIPUHUMAETCA OJHO U3 CJIeayromux peHICHPIﬁl
!

1) ynosnerBoputs xanoby, B ToM umcie B (OpMe OTMEHBI NPUHATOTrO pELIeHHUS,
UCIPABJICHNS NONMYyLICHHBIX ONEYaTOK M OWUOGOK B BHIIAHHBIX B pesynbrare
TPENOCTAB/ICHIS MYHULMITATBHON yCIIyTH JOKyMEHTax, BO3BPATa 3asBUTEIO CHEKHBIX
CPEACTB, B3MMaHHE KOTOPBIX HE MPEeXyCMOTPEHO HOPMATUBHBIMH IIPABOBEIMH AKTAMHE




Poccutickoit Deneparuny, HOPMATUBHBIMU IPABOBLIMU aKTaMHU Bonrorpanckoit obnacry,
MYHHLIUIIATBHEIMY IPABOBBIMH aKTaMH, & TAK)KE B HHEBIX bopmax;

2) OTKa3aTh B YAOBIIETBOPEHUH KAIOOEL.
5.8. OcHOBaHMAMY 17151 OTKA3a B YIOBJIETBOPEHUU KaATOOKI SIBIISIOTCS:

1) npusnanue IPaBOMEPHBIMU  IEUCTBUH  (6e31elCTBUS) HOMKHOCTHBIX i,
MYHHIUITANBHBIX  CIIy)XaIlUX  YIIOJIHOMOYEHHOr'O OpraHa, y4acTBYIOIIMX B
TIPENIOCTABICHNY MY HULIMIIANBHOM yCITyTH;

2) HanMYKe BCTYIHUBINETO B 3aKOHHYIO CHJIy PEIIEHHs CyZAa IO XKaJobe O TOM ke
IIPEAMETE U 10 TEM XK€ OCHOBAHUSM;

3) monaya a0kl JIMLIOM, MOTHOMOYHMS KOTOpOro He IOATBEPXK/IEHBI B MOpPAIKE,
YCTaHOBJIECHHOM 3aKOHOZATEIHECTBOM PocCHicKOLl Denepanum.

5.9. He mosnmee nms, cnenyromero 3a AHEM IIPUHSATHS PELICHUS, 3asBHUTEIIO B
IIUCEMEHHOM ()OpMe U 110 KeJaHWIO 3asBHTENS B SJIEKTPOHHON (opMe HarpaBisercs
MOTHUBHUPOBAHHBIA OTBET O Pe3yJIbTaTax PacCMOTPEHHUS JKaIOObL. ‘

5.10. B ciydae ycTaHOBIEHHS B X0Me MM Mo pe3yapTaTaM pacCMOTPEHHUS XKaJ00ObI
IIPU3HAKOB ~ COCTaBa aAMUHHUCTPATHBHOIO [IpaBOHApYMICHUs] MM HpPEeCTYILUICHHS
AOJDKHOCTHO® JIMIIO  YIOJHOMOYEHHOTO OpraHa, HadeleHHOe ITOJTHOMOYHUSMH  II0
PAaCCMOTPEHHIO XKajob, He3aMeITUTEeNbHO HAIPABIIseT UMEIOIIHECS MaTepHalbl B
OpraHbl IPOKYpPaTYpBHI.

5.11. 3asBuTenu BmpaBe o6xanoBath PCIICHUSA, NPUHATBIE IPH MPENOCTABICHUN
MYHHULHUIATIBHON yCITyTH, neHcTBUs (Ge3nelicTBrE) HOMKHOCTHEIX JIUL, MYyHUIUIIATEHBIX
CIYKallliX  yIOIIHOMOYEHHOTO OpraHa B CyneGHOM IIOPSIIKE B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickoit ®enepariuy.

5.12. Tlonoxenus HacTosIero paszena, YCTaHaBIIUBAIOIIE HOPANOK PACCMOTPEHHUS
Kanod Ha HapyUIeHWs TpaB IpaxaaH u OpraHu3aluid IMpU MPENOCTABICHUH
MYHULIMNAIBHOH yCIyTH, He pacrpocTpaHsIoTes Ha OTHOIICHHUS, DPETYIUPYEMBIE
DenepanbHbM 3akoHOM 0T 02.05.2006 N 59-®3 "O NIOPAZIKE PacCMOTPEHUSI OOpalleHuit
rpaxaal Poccuiickoit ®eneparun’.



[prnoxenue 1
K aIMUHHCTPATUBHOMY PETIIAMEHTY

(HaVIMeHOBaHl/IC I/lCI'IOJ'IHPITCJ]BHO-paCHOpHﬂHTCHbHOFO
opraHa MECTHOI'0 CaMOyI‘lpaBJICHPIX, npe,aocmamuomero
MYHHLHIANEHYIO YCIyTy)
Ot xoro

(HauMeHOBaHHE 3agBUTENS, damunus, ums,

OTYECTBO - [UISA rpakaaH, MojHoe HaMMECHOBaHUE

OpraHu3alyu - Ojs IOPHANYECKUX JIULL,

TIOYTOBBIN apec U HHIEKC

KOHTaKTHBIH Tenedon)

3arpoc
O NPEOCTABIICHUY CBEICHHH (KOTHI TOKYMEHTOB), CONEPIKAIIUXCS B
MHBOPMAITHOHHOM cHcTeMe obecTeyeHus I'PaOCTPOUTENBHON AESITEIbHOCTH

Ilpomy mpemocraButh  cBemeHmS (KOIIMK  TOKYMEHTOB), comepiaiuecs B

HH(I)OpM&I.IHOHHOfI CHUCTEME OGCCHC‘ICHHH FpalIOCTpOHTCHBHOfI JACATCIBHOCTHU (I[aJTCe -
HCOTD):

pasgen UCOI']]

BH 3alIpAIIHBAEMBIX CBEICHUII

opma npesocTaBnenns ceenennit (Ha OJICKTPOHHOM HJIM Ha OyMaXKHOM HOCHTENe)

Ccr1oco0 JOCTaBKH

Mupopmanmio o pasmepe miater 3a NPEIOCTABIIEHUE CBEACHHH, CONEPKAITUXCS B
NCOI'/l, HanipasuTs (110 SJICKTPOHHOMH 110YTE UJIH 1O TeledoHy):

Hata" " 20 .

3asiBUTED
(s TpaKaH: haMuIms, UMS, OTYECTBO; (moxmuch)
AT FOPUTAYIECKHX JIMIL: HAUMEHOBaHuUE, (haMHIHs,
MM, OTIECTBO, IOJDKHOCT PYKOBOIUTENS, TIEYATh)




[Mpunoxenue 2
K aJIMHHUCTPaTHBHOMY PETJIaMEHTY

(Hal/lMeHOBaHHC PICl'lOJ]HI/lTCﬂLHO-paCnOpﬂﬂHTCHBHOTO

opraHa MECTHOI'O CaMOyTIipaB/IEeHHUS, npeaocraBnﬁ}omero

MYHULHMIATEHYIO YCIyTy)
Ot xoro

(HauMeHOBaHME 3asABUTENS, PAMHUIKS, UMS,

OTHECTBO - AJIs MpaxKaaH, MOJIHOE HAaUMEHOBaHHe

OpraHu3alyy - 1751 OPUANYECKUX JINLL,

MTOYTOBBIN apec ¥ HHAEKC

KOHTaKTHBIH Tenedon)
3asBlICHHE
0 BO3BpATE YIIJIAYEHHOH CYyMMBI

B c¢Bs3n
HH(OPMAIIHOHHO
"

n

OTKa30M B MPEIOCTAaBICHWH CBEJCHHUH, COMNEPKAIIMXCS B

CHCTEME OOECNCYEHHS! TPATOCTPOUTENBHHOM ESTeNBHOCTH, OT
- 20 r. N IIpomy BEPHYTh JCHEXKHBIE CPEICTBa,
BHCCCHHBIC B CYCT OMJIATEl NPEJOCTABICHMS  CBEIEHHH, COMepXKalluXcs B

c
/%4

MH(DOPMANHOHHOM cHcTeMe, B CyMMe pyOJieii Ha pacueTHBIN (JIMIEBO)
CUeT:

[Tpunoxenue:

1. [Tnarexnoe mopyuenne or " " 20 N

2. KuTanmus or " " 20 N

Hara" " 20 T
3asiBUTEb

(st TpaXkaH: hamMuIUs, UM, OTYECTBO; (moxmuce)

AT FOPUIMHECKHX JIUI: HAMMEHOBAHHUe, (paMUITHs, UM,
OTYECTBO, NODKHOCTh PYKOBOMHUTEIISI, [1€YaTh)



[Tpunoxenne 3
K aZIMHHHCTPATHBHOMY PETJIAMEHTY

BbJIOK-CXEMA
IIOCJIEJOBATEJIBHOCTH A}IMI’IHI/ICTPATI/IBEII»IX ITPOUEXYP NPEAOCTABJIEHUST
MYHUIUITAJIBHOUN YCJIYTH

IIpuem n perucrpaums sanpoca. Cpok MPOBCIICHUS 8 IMHHUCTPATHBHOMN [IPOLIELYPhI

- OJWH paboyYuii 1eHb

v

[IpunsATHE peInenns o MOAroTOBKeE CBENICHUH, conepxamuxcs B UCOT' 11, mi6o

YBCIOMIICHUS O MOTHUBHPOBAHHOM OTKa3e B IIPEa0CTaBICHHUH

MYHHULUTIAIBHON yCIyru

y
IToaroroska u HaIIpaBJICHHUEC 3asIBUTEIIIO I/IHq)OpMaIII’II/I O pa3Mepe MJIaThI 3a

TIpEIOCTABIICHAE CBENCHUH, conepskatuxcs B UICOT ]I,

CpOK BBITTOJTHCHHS aZ[MHHI/ICTpaTHBHOﬁ Iponeaypsl COCTABIIAET OAUH JE€Hb

\4
IlonroToBka cBefeHUH, coepKaIIUXCs B HNCOI'1, mubo yBemomieHus 0

MOTHBHPOBAHHOM OTKa3¢ B OpEIOCTABIICHUH MYHULIMNIAIIBHOMH YCIIYTH.

CpOK BBIITOJIHCHUSL aI[MHHHCTpaTHBHOﬁ npoueaypel COCTaBJIAECT:

v v

JUIst IOATOTOBKM YBEIOMIIEHHS O JI71s TOATOTOBKHM CBECHHUIA,
MOTHBHPOBAaHHOM OTKa3€e B conepxammuxcs B MCOI'J] - ve Gonee cemu
JTHEH

NpCAOCTaBICHHHA MYHULIUIAIIbHOM

yCIIyTH - He 6oJtee naTH AHEl

' !

Brimaua (Hanpasienue) ceneHuil, coxepxamuxcs B UCOI'JI, nmuGo YBEIOMIICHHS O

MOTHUBHPOBAHHOM OTKa3¢ B HIPEOOCTAaBICHUH MYHULIUTIIAJIBHOM yCIlIyru.

.
CpOK BBIITIOJTHCHUS AIMUHHUCTPATUBHOH IPOUCaYPHI COCTABIACT OBA OHSA




