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AIIMVHVCTPALIMY CEPA®MMOBIYCKOI'O
MYHULATIAJIBHOT'O PAIOHA
BOJITOI'PA/ICKOM OBJIACTU

oty 5. 2021 1. Ne AAL/7

O06 yrBepxneHuu [lopsiika co3iaHusl U OpraHU3alyy JesITeIbHOCTH
KOJUIETHaIbHOTO OpraHa IpH I0JABEIOMCTBEHHOM aIMHUHHUCTPALIUU
CepadMOBHYCKOTIO MyHUIIUIIAIBHOTO paiioHa Bonrorpaackoi obnactu
MYHUITUTIATBHOM yupexaeHnu Cepad) UMOBUYCKOI0 MyHULUIIATIBEHOTO palioHa
Bonrorpaackoi o01acTy 0 COrNIacOBaHUIO JOKYMEHTOB, pa3pabaThiBaeMbIX
MOJBEeIOMCTBEHHBIM MyHHULIUIIATbHBIM yupexaeHruem CepadUMOBUYCKOTO
MYHMIMIIAIBHOTO paiioHa Bonrorpaackoit o01actu npu oCyLIEeCTBIEHHH
3aKyIlOK TOBapOB, padoT, YCIyT 1718 00eCIeueHUs] MyHUIIUNIATBHBIX HYXK]L
CepathuMOBHHUCKOT0 MyHULIMIIANBHOTO palioHa Bonrorpangckoit obnactu

PykoBoACTBysAChb IyHKTOM 6  IOCTaHOBJIEHUS  AJIMUHUCTpALUH
Bonrorpaackoit obmactu ot 03.12.2020 Ne 744-11 «O AONOTHUTENBHBIX MEPAX B
cepe oOpraHuzalUl OCYILECTBIEHHS 3aKyIOK TOBapoB, paloT, yciIyr s
ofecrieueHNsT TOCYNapCTBEHHBIX HYXI Bonrorpanckoi obmactu», YcTaBom
MI0JTHOE HAWMEHOBAaHUE MYHHUIUIIAIBLHOTO 00pa30BaHuUsl, IIOJTHOE HAUMEHOBAHHUE
UCTIOJIHUTEIbHO-PACIOPSAUTEILHOTO OpraHa MyHHULHUIIATBHOr0 00pa3oBaHus,

[TOCTAHOBJIATO:

1. VYTBepmute mnpunaraeMbii llopsnok co3gaHuss W OpraHU3alH
HeSTeIIbHOCTH KOJJIETMaIbHOTO opraHa IIpH II0/IBEIOMCTBEHHOM
anMuHucTpau CepadUMOBHUCKOT0 MyHUIIMNIATBHOTO paiioHa Bonrorpanckoi
00IacTH MyHHIMIATBHOM yupexaeHun CepadUMOBHUCKOTO MYHULUIIAIBHOTO
paiiona Bonrorpagckoit  o0macTd MO COTJIACOBAaHUIO  IOKYMEHTOB,
paspabarbiBaeMbIX  ITOABEIOMCTBEHHBIM  MYHULHUIIAJIBHBIM  YUpPEKIECHHEM
CepaduMOBHYCKOrO0 MYHUIIMIIAIBHOTO paiioHa Bousrorpaackoit obnactu npu
OCYLIECTBJICHUM 3aKylOK TOBapoB, paboT, ycayr mAns obecnedeHus
MYHULMIANBHEIX ~ HyxkA CepaMMOBHYCKOTO MYHMIMOAILHOIO  paioHa
Bonrorpaackoii obnacru.

2. PykoBoguTe/nsM MYyHHLHMNAIbHBIX YUYPEKIEHUN IOABEIOMCTBEHHBIX
apmuaHcTpanuu Cepad@rMOBUUCKOro MyHULIMIIANBEHOTO paiioHa Bonrorpaucko
obnacTy, o0ecrneyuTs MPUHATHE MPABOBOrO akTa O CO3JAaHMH KOJIEerdajgbHOro
opraHa 10 COTJIACOBAHUIK JIOKYMEHTOB, pa3pabaThiBaeMbIX MyHHIHMIIAIbHBIM
yupexaenreM CepadUMOBUUCKOr0O MyHHIMIIATBHOTO paiioHa Bosarorpaickoi
o0s1acTy pU OCYIIECTBICHUHU 3aKyIIOK TOBAPOB, padoT, yCIayT As 0OeceYeHus
MYHHLIMNATBHBEIX ~ HyX7 CepauMOBHYCKOTO MYyHHUIMNAIBHOTO  paioHa



=

Bonrorpasckoit 06:1acTi, B COOTBETCTBUM C tpeGosanusmu Ilopsaka B CpOK 10
01 urons 2021 r.

3. KoHTponb 32 HCIOTHEHNEM HACTOSIIETO MOCTAHOBICHHAS OCTaBJISIO 32
coOOH.

4. HacTosilee MOCTAHOBJIEHUE BCTYNAaeT B CHIIy MOMEHTa MOMANNCAHNA U
[OJUTEKAT  ONYOJMKOBAHMIO HA opunMaTbHOM ~cadiTe  aIMMHHUCTpAlUH
CepadPMOBHYCKOTO MyHHIMIIATLHOTO paHoHa B TeJIeKOMMYHHUKALMOHHOM CETH
HutepHer.

I'naBa CepaduMOBHYCKOTO
MyHHULHUIIAIBHOTO paiOHa C.B. IlorOMapeB

COT'JIACOBAHO:

HavajanHUK

OpraHU3allMOHHO-IIPaBOBOr0 OTAEIA M.B./lerucon
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YTBepxaeH
IIOCTAHOBICHHUEM
aIMHHHCTpaIUH
CepahMOBHUCKOTO MyHUIIMIAIBHOTO PaioH
a Bonrorpaznckoii obnactu
oT«2H (5  2027v. N 22F %7

[TOPAOOK
CO3/IaHMs ¥ OPraHU3aIiHU AeSTEIbHOCTH KOJUIErHaIbHOTO Oprana IpH
TIO/1BEIOMCTBEHHOM agMHHUCTpaiui CepadMMOBAYCKOr0 MYHHUITUIIAIBHOTO
paiioHa Bonrorpazackoii 001acTid MyHULUIIATIEHOM YUPEKIECHUH
CepauMOBHUCKOTO MyHHIUIIATEHOrO paiioHa Bonrorpanckoii o0macTH 1o
COTJIACOBAHMIO JOKYMEHTOB, pa3padaThIBaEMBIX ITOABEIOMCTBEHHBIM
MYHHIHOATBEHEM yupexnerueM CepaduMOBAYCKOTO MyHHULMIIAIBHOTO paioHa
Bonrorpackoli 06/1acTy IPU OCYILECTBIEHNH 3aKyIIOK TOBAPOB, paboT, yCIyT
1S obecredeHys MyHHUITUIAIBHBIX Hy k1 CepadMMOBHICKOTO
MyHUIUTIAIGHOTO palioHa Bosrorpazackoi obnactu

1. O0mue moJ1okKeHHud

1.1. Hacrosmmii Ilopsigok co3laHHs W OpraHM3aluu [JIesTeIbHOCTH
KOJUIeTHaJBHOr0 ~ OpraHa Tpd  NOJBEJOMCTBEHHOM  aJAMHHHUCTDAIHH
Cepad¥MOBMYCKOTO ~MYHHLMIAIBHOrO palfona Bonrorpaackoit —obmacty
MYHHLUTATEHEOM yupexnenun CepadHMOBHHYCKOr0 MyHHIMIAIBHOIO palioHa
Bounrorpagckoii o61acTi s 10 COTIACOBAHHIO NOKYMEHTOB, paspadaThIBaeMBIX
IOIBEOMCTBEHHBIM ~MYHULMNATBHBIM  yupeskaeHueM Cepa@HMOBHUYCKOTO
MyHHIIMIAIBHOrO paiioHa Bonrorpaackoi o0macTd IpHU  OCYIIECTBICHHH
3aKyIOK TOBapoB, pabor, ycinyr M obecreueHus MyHULUNAIBHBIX HYX]L
CepaduMOBHYCKOTO MyHULMNATEHOTO paifoHa Bonrorpaackoii obactu (nanee
— Ilopsmok) pa3paboTaH B COOTBETCTBUM C MOCTAHOBICHHEM aJMHMHHUCTPALNH
CepadiIMOBHYCKOTO MyHHMIHMIIAIBHOTO paifona Bonrorpaackoi obmactd OT
«15»01. 2021 r. NelO, u ompenensieT OCHOBHBIE IIOJIOXKEHUS CO3JaHHA H
OpraHM3alfi AesITeTPHOCTH KOJJIErHalbHOTO OpraHa MpH MOABEIOMCTBEHHOM
anvuazcTparmn CepadMMOBUYCKOTO MyHHUIMIIAIEHOTO pakiona Borrorpaackon
001acTy MyHHUIMIAIBHOM yupexaeHnd Cepa@UMOBHUCKOrO MyHUIUIIATEHOTO
paliona Bomrorpaackoifi  obmactd MO  COIVIACOBAaHMIO  JIOKYMEHTOB,
pa3pabarbiBaeMbIX — IMOABEJOMCTBEHHBIM ~ MYyHHIMIIATBHBIM  YIPEKIACHACM
CepahMMOBHUYCKOTO MYHHULMITAIBHOTO paiiona Bonrorpajckoii obractu mpu
OCYILLIECTBIEHHH 3aKyllOK TOBapoB, pabor, ycayr s obecreyeHus
MYHHIMMATBHEIX ~ HyXkA Cepa@EMOBHYCKOrO — MyHHMLUMIIAIBHOTO  paldoHa
Bosrorpaackoii obnacTy (anee cOOTBETCTBEHHO HUMEHYIOTCS — KOJLIETHAIbHBIH
OpraH, 3aKa3yuuK, 3aKyIKH).

1.2. B wmemsx  Hacrosumero Ilopsaaka  mox — JOKYMEHTaMH,
pa3pabaThIBAEMBIMH 3aKa34MKaMH IIPH  OCYIIECTBIEHMM 3aKylOK (zanee
MMEHYIOTCS - 3aKyTOYHBIE [OKYMEHThI), NOHMMAIOTCS: ONUCAHHe O0BEKTa
3aKyIKH (TEXHHYECKOe 3a[aHUe), IPOSKT KOHTPaKTa, 000CHOBaHHE HadaIbHOH



(MaKCHMaIbHO#) 1eHbl KOHTPaKTa (L[EHbI eIMHHMIBI TOBapa, paboThl, YCIyrH),
TpeGoBaHMS K YYaCTHHKAM 3aKyIIKH, CBEJCHHA O TPEAOCTaBIAEMBIX
mpedMylecTBaX ¥ (WIM) TNPUMEHEHHH HAIMOHANBHOTO —peXuMa  IIpH
OCYILECTBJIEHUH 3aKyIOK, KPUTEPUH OLEHKH 3aBOK yIACTHUKOB 32KyIIKH, HHBIC
YCIOBHMSL 3aKYIK{, BKIIOYAaeMblE B COCTaB JOKYMEHTallMd O 3aKylKe B
coorsercTBuu ¢ DexepansHeM 3akoHOM oT 05 ampens 2013 r. N 44-@3 "O
KOHTPakTHOW cHcTeMe B cdepe 3aKkylmok TOBapoB, pabot, ycmyr A
obecredeHys TOCYJapCTBEHHBIX ¥ MyHHUIMIIANBHBIX HyX' (Hanee HMEHyeTCs -
3aKkOH O KOHTPAKTHOW CHCTeMe), a TaKkKe OMOJIHUTENbHBIE COMIAIICHUST K
3aKTIOYeHHBIM  KOHTpakTaM,  I[IpelyCMaTpUBarollde  HM3MEHEHHe  HX
CYLIECTBEHHBIX YCIOBHM WM UX PACTOPIKCHHE.

JlHBIe TEPMMHBI ¥ TIOHATHS, IPeTyCMOTPEHHBIe HacToSAmuUM Ilopsamkom,
HCIIONB3YIOTCA B 3HAUEHMUSX, OIPeIeNeHHbIX 3aKOHOM O KOHTPaKTHOU CHCTEME.

1.3. B cBoeil [OeATeNBLHOCTH KOJUIETHallbHBIA OpraH PYKOBOACTBYETCH
Koncturyuueir Poccuiickon ®Penepanuu, (emepalbHBIMH 3aKOHAMH U HHBIMU
HOpPMATHBHBIMU IIPAaBOBBIMH aKkTamu Poccuiickoil ®ezepaluu, 3aKOHaMH U
WHBIME HODMATHBHBEIMM [PaBOBEIMH aKTam# Bomrorpazackoit obmacty,
MyHHIMIATLHBIMA HOPMATHBHEIMM NpaBoBeIMU akTamu CepaUMOBHYCKOTO
MYHHILMIAIBHOTO paiiona Boarorpajackoil obmactd, a TakkKe HaCTOALIMM
[TopsiaxoMm.

1.4. OCHOBHBIMH LEISAMH CO3JaHMS U IEATENLHOCTH KOJUIErHalbHOTO
Oprasa siBJISIFOTCS:

IpeIOTBpAllEHAe KOPPYILMOHHBIX M MHBIX [PaBOHAPYIICHWH TIpU
OCYILECTBIIEHUH 33KYIIOK;

obecriedeHue IIIaCHOCTH ¥ MPO3pPavyHOCTH OCYIIECTBICHUS 3aKyIIOK;

noBellleHde  3(D(EKTUBHOCTH U  PE3yJIbTaTHBHOCTU  PACXONOBAHHUA
OI0JKETHBIX CPEJICTB;

pasBUTHE J0GPOCOBECTHON KOHKYPEHIMHU CPeIM YHAaCTHUKOB 3aKYIIOK.

1.5. 3amayaMu KOJUIETHAIBHOTO OpraHa sBIsSIOTCS:

BBIpAaGOTKA NPEVIOKEHUH MO COOMIOEHHIO 3aKa34yMKOM TPeOOBaHMH
3aKoHOIATeNbCTBa Poccuiickoit Deepanuu 0 KOHTPAKTHOH cucTeMe B chepe
3aKyIIOK TOBapoB, paboT, yclayr [ oOecredeHHs TIOCyIapCTBEHHBIX U
MYHHIUIATBHEIX HYX, a TAKKe TOJI0XKEHNUH HHBIX OTPAC/IeH 3aKOHO/IaTE/BCTBA
Poccuitckoit @eepaliy IPUMEHUTENIBHO K O0BEKTY 3aKyIIKH;

IIpeIBapUTEIILHOE COTJIacOBaHHE 3aKyIOYHBIX JOKYMEHTOB,
pa3pabaThIBa€MBIX 3aKa3YHKOM;

CHIDKCHME  PHCKOB  HEOJHO3HAYHOTO  TONKOBAHWA  IOJOXEHHH
3aKyTOYHBIX TOKYMEHTOB, 00YCIOBIMBAIOIIETO BO3MOKHOCTD HX 00XKal0BaHHs
CO CTOPOHBI YUaCTHUKOB 3aKYIIOK; .

paccMOTpeHHe IpOOJeMHBIX — BOIPOCOB, BO3HHKAIOMIMX B  XOZC
pa3paboTKU 3aKa3uUKOM 3aKyIOYHBIX JOKYMEHTOB.

1.6. KomernansHbli Opral OCyILIECTBIAET CIefyromue (QyHKIHH:

paccMaTpHBaeT 3aKyNodYHble JOKYMEHTHI, paspabaTsiBaeMble 3aKa3IHKOM
U  OCYIIECTBIEHHM 3aKyNOK, BKMOYeHHBIX B llepedeHb  3aKyIOK
anMuarcTpani CepadIMOBHYCKOTO MYHHUIIMIIATIBHOTO paloHa Bonrorpanckoi
06NacTH M  TMOXBEIOMCTBEHHBIX €  MYHHLMIAIBHBIX  yYPEeKICHUH
CepathmMOBHYCKOTO MYHHIIMIAIBHOTO paloHa Bomrorpanckon ofnacty, mpu
OCYIIECTBI€HHM  KOTOPBIX  pa3palarhbiBaeMble  JOKYMEHTBl  TIOA/IEKAT
COIJIACOBAHUIO KOJUIETHAJIBHBIM OpPraHoM II0 COIJIaCOBaHUIO JIOKYMEHTOB,



pa3pabaThiBaeMbIX MYyHULMNANBHBIMA  3aKa3HMKAMH - IIPH OCYILIECTBICHUH
3aKyIIOK TOBapoB, paldoT, yCIyr i obecrieueHuss MYHULUIIATBHBIX HYXII
Cepa)IMOBHUYCKOTO ~MYyHHIHIIATBEHOTO paitora Bonrorpaackoit o0nacty,
YTBEpKIEHHBI  NOCTAHOBICHHWEM  AIMUHMCTPALMM CepahuMOBHYCKOTO
MyHHIMIATBHOTO paiioHa Bonrorpaackoi obnactu «15»01.2021 r. NelO;

NPHHAMAET PELIEHHS O COracOBaHMH 3aKyIIOMHBIX JIOKYMEHTOB,

MpUHMMAeT pelieHMs o6 OTkase B COIJIACOBAHHM  3AKYIOTHRIX
JIOKyMEHTOB ¥ BO3BPALICHHUH UX 3aKa34UKy Ha IopaboTKy;

mpu  HeoOXOMMMOCTH  OCYIIECTBIISIET — TOBTOPHOE paccMOTpeHHne
HopaboTaHHBIX 3aKyMOYHBIX JIOKYMEHTOB.

1.7. 3aKyIKy, He MpOLIEIIMe COTIacOBAHNE KOJUIETHANBHEIM OpraHoM B
clIydasix, yCTAHOBJIEHHBIX HACTOAIIMM [IopsIKOM, HE OCYIIECTBIAIOTCA.

1.8. 3aKymouHBle TOKYMEHTHl MOTYT OBITH HAaNPABICHBI 3aKa3HUKOM 114
pacCMOTpeHHss B KOJUIeTManbHbld ~ OpraH  IpH aJIMAHUACTPALIAN
Cepad¥MOBHYCKOTO MYHHIMIAIBHOTO paioHa Bonrorpajackoil 001acT# IO

COTJIACOBAHMIO IOKYMEHTOB, pa3pabaTbIBAEMBIX aJIMUHUACTpaLuen
Cepad)MOBMYCKOTO MYHHIIMIIAIBHOIO padoHa Bonrorpaackoil 00macTH U
01BE IOMCTBEHHBIMHU et MyHULUIaIbHBEIMH yUpeKAeHUIMH

CepaMOBHYCKOTO MYHHIMIATEHOTO paHOHa Bouarorpaackoil obiacté INpH
OCYIIECTBIEHMH 3aKylOK TOBapoB, paboT, yeayr i obecrieyeHus
MyHHIMNAIbHBIX — HykJ —CepaduMOBMYCKOr0 — MYyHHIHMMIATIBHOTO paiioHa
Bosnrorpaackodl 061acTH TOJNBKO MPH YCTIOBHH NPHHATHA KOJJICTHATbHAIM
OpraHOM pELIEHHUs O COTTIACOBAHUU 3aKyMO4HBIX JOKYMEHTOB.

2. CocTaB KOJL1eTHAJLHOI0 OPraHa

2.1. KomnerunanpHblii oprad (opMUpyeTcs B COCTaBe PYKOBOIMTEIA
KOJLIETHATIBHOTO OpraHa, 3aMEeCTHTENS PYKOBOAWUTEN KOIUIETHATBHOTO OpraHa,
ceKpeTapsi KOJUIETHAJIBHOTO OpraHa M MHEIX 4JIEHOB KOIICrMAIbHOIO Oprama.
CocTaB KOMIErHAILHOTO Oprafa He MOXeT OBITh MeHee 7 4ICHOB.

2.2. PykopojuTeneM KOJUIETMAIBHOTO ~OpraHa JOMKeH ABIATHCH
PYKOBOZUTEb 3aKa34nKa.

73 B cocTaB KOJIEIHAIbHOrO oOpraHa B 00sg3aTelbHOM MOPSAJKES
BKITIOYAIOTCS PAOOTHUKH IOPUAUYECKUX (paBoBEIX) MOApa3feneHuil (IpH
HANWYEE) ~3aKa3uMKa, IOApas[eleHWid  3aKasduka IO POQUIAKTHKE
KOppPYIUHMOHHBIX M HHBIX IPaBOHAPYLICHUH mubo pabOTHUKHM 3aKa3duKa,
OTBETCTBEHHBIE 3a paboTy 10 HPO(HUIAKTUKE KOPPYNIMOHHBIX H HHBIX
IpaBOHAPYLIEHHH, KOHTPAKTHBIM  YNpaBIsIOUM  3aKazduKa (paboTHUK
KOHTPAKTHOM CITyKObI 3aKa3unKa).

2.4. B niensgx 0OBEKTHBHOTO M BCECTOPOHHETO PacCMOTPECHHUS BOIIPOCOB,
OTHOCSIIUXCS K TIOJTHOMOUYMSAM KOJUIETHAIBHOIO Oprana, B €ro coCTaB MOTYT ITO
COITaCOBAHMIO BKIIIOYATHC!

npefctaButend apMuHHCTpanud CepaQuMOBHYCKOrO MYyHHIHMMATLHOTO
paifona Bosrorpaackoi 001acTH, OCYIECTBIAIOMIETO (QyHKIUH K OTHOMOYHS
yUpeauTes 3aKa34nKa;

NpEACTAaBUTENH TEPPUTOPHANBHBIX ~OpraHoB (emepaNbHBIX OpTaHOB

nemoTHUTERHON RIACTH ODIAHOR HEIOTHHNTSARHQH Biactu Bororpajckoi
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3aKyTIKH;

IpeACTaBUTENIM OpraHa (y4pexIeHHs), YIOIHOMOYEHHOro B cdepe
3aKyIIOK TOBapoB, paboT, yciayr mus oOecleueHHs MYHUIMNATBHBIX HYX]I
CepadumoBUYCKOr0 MyHHIIHIIATBHOTO pationa Bonrorpanckoit o6nacry;

NpeACTaBUTENN OOIIECTBEeHHBIX HHCTUTYTOB;

SKCIEpTHI, O0JajarolIve CrelHaTbHbIMU 3HAHUSIMH IIPUMEHHUTENBHO K
00BEeKTy 3aKyIKH;

IIPEJICTABUTENN IIPAaBOOXPAHUTEIBHEIX OPTaHOB.

VYKazaHHBIE JIMNA TAK)KEe MOTYT ObITh IIPUIIIAINEHEI IS Y4acTus B paboTe
KOJUIETHAIBHOIO OpraHa C IPaBOM COBEIIATEIBHOrO Tojioca 6e3 BKIIYEHHsS B
ero CocTas.

2.5. TlepcoHanbHblli C€OCTaB KOJUIETHATEHOTO OpraHa YTBEPKIAeTCs
IIPUKA30M 3aKa3dHKa.

3. Ilopsinok opraHu3anuH AeATeIbHOCTH KOJLIETHAJLHOIO Oprana

3.1. PyxoBomuTens KOIErHaibHOTO OpraHa PYKOBOIMT AESTEIBHOCTHIO
KOJUIETHAJIEHOTO OpraHa, o0OecledrWBaeT BBINOJHEHHE BO3JIOKEHHBIX Ha
KOJUIETHAIbHBIM OpraH (QyHKIMH, BeJeT 3acelaHusl KOJJIETHaIbHOTO OpraHa,
OCYIIECTB/ISET HHbIE TOJTHOMOYHS, IPelyCMOTPEHHbIe HACTOSIINM TTopsiaxoM.

B oTcyTcTBHE pyKOBOAWTENS KOJUIETHATILHOTO OpraHa €ro MOJHOMOYHS
OCYILLECTBIISIET 3aMECTUTENIL PYKOBOAUTES KOJIETHATEHOIO OpraHa.

B ciydae eIMHOBPEMEHHOTO OTCYTCTBUS PYKOBOIUTENS W 3aMECTHTENS
PYKOBOAUTENSA  KOIUIETMAJIBHOTO  OpraHa  ITOMHOMOYHS — PYKOBOJUTEJS
KOJIJICTHAIBHOTO OpraHa OCYIUECTBIAeT OAMH W3 WIEHOB KOJUIETHAILHOTO
OpraHa IO OPYYEHHIO PYKOBOAUTENS KOJIETHATBHOTO OpraHa.

3.2. 3akymo4Hble JOKYMEHTHI B TpPEXIHEBHBIN CPOK CO JOHA HX
IIOATOTOBKH 3aKa3YMKOM HANpaBIISIOTCS IJIL PACCMOTPEHMS M COINIACOBAHUS B
KOJIJIETHalbHBIN OpraH.

3.3. PaccMoTpeHHe 3aKyMmOYHBIX JOKYMEHTOB OCYINECTBISETCA Ha
3acelaHMM KOJJIETHAIbHOTO OpraHa.

PykoBoguTeNb KOMIETHANBHOTO OpraHa (GOpPMUPYET IOBECTKY 3acelaHus
KOJUIETHAJIHOIO OpraHa ¥ OINpejesseT AaTy, MEeCTO, BpeMsi €ro MpOBEIeHUS B
YBEJIOMJIEHUH O 3aC€JaHUU KOJUIETHAIEHOTO OpraHa.

[ToBecTka W yBeJOMIEHHE O 3aceJaHMd KOJUIETHAIbHOIO OpraHa
HanpapJsIeTCsT  CEKpeTapeM  KO/UIETMaJbHOTO  OpraHa  BCeM  YiIeHaMm
KOJIJIETHAJIBHOTO OpraHa He IO3/Hee, YeM 3a | JeHb 10 AaThl 3aceIaHusl.

3.4. 3acenaHus KONUIETMAJbHOTO OpraHa IPOBOASTCS TI0  Mepe
HEe00X0MMOCTH 110 HHHUIMATHBE PYKOBOIHUTENS KOJIErHAaIbHOIO OpraHa.

3.5. 3aceanue KOJIETHATBHOIO OpraHa CYMTAeTCs MMPAaBOMOYHBIM, €CIIH
Ha HEM IIPUCYTCTBYET HE MEHEE ITOJIOBHUHbI €0 UJICHOB.

3.6. PemeHus KOIIETHaJbHOTO OpraHa MPWHUMAIOTCS OOJBIIMHCTBOM
TOJIOCOB NMPHCYTCTBYIOIIMX Ha 3acelaHUU UYJIeHOB KOJUIETHAJIBHOIO opraHa. B
Cllydae paBEHCTBA TOJIOCOB PpELIAIOIINM SIBISETCS TOJOC PYKOBOIMTENS
KOJIJIETHAJIBHOT'O OpraHa.

[Ipn BO3HUKHOBEHUHU IpSMOU UIu KOCBEHHOM JTUYHOM
3aHHTEPECOBAHHOCTH WIECHA KOJIJIETHAJIIBHOTO OpraHa, KOTopast MOJKET IIPUBECTH
K KOH(IMKTY MHTEPECOB IPH PacCMOTPEHUM BOINPOCA, BKIIOYEHHOIO B
TIOBECTKY MIHS 3aCeNaHUs KOJUIETHAIIbHOTO OpraHa, OH 00s3aH 0 Hadaja



3aceaHMsA 3asgBUTh 00 3TOM. B TakoM ciIydae COOTBETCTBYIOIIMU Yjle€H
KOJUIETHAJIbHOT'O OpraHa He NPUHUMAeT y4acTHs B pacCMOTPEHHH yKa3aHHOTO
BOIIpoCa.

3.7. PelieHus KOJJIETHAIBHOIO oOpraHa OQOPMIAIOTCS IPOTOKOJIOM
3acelaHusl KOJUIETMAJILHOIO OpraHa, KOTOPBIM MOAMUCHIBAETCS BCEMHU UJI€HAMH
KOJIJIETHAIBHOTO OpraHa, IIPUCYTCTBOBABIIMMHU Ha 3aceJaHHH KOJIJIETHaTbHOIO
oprasa.

3.8. Ilo pemeHu:0 pyKOBOOUTENS KOJIETHATIBHOIO OpraHa 3acelaHue
KOJJICTHAIBHOTO OpraHa MOXET NPOBOAMUTBCS B AWCTAHIHMOHHOU (Gopme (6e3
CO3blBa 3aceliaHus) ITyTeM IPOBEJEHMS 3a0YHOIO TOJIOCOBAHUS B IOPSIIKE,
YCTaHOBIEHHOM IoanyHKTaMu 3.9-3.19 nacrosmero Iopsiaka.

3.9. B ciyyae npoBeneHMs 3acelaHUs KOJUIETHAIBHOTO OpraHa B
IOWCTAaHIMOHHON Qopme (0e3 co3blBa 3acelaHMs) 3a04YHOE TOJIOCOBAaHUE
OCYILECTBIISAETCS IIyTEM 3allOMHEHHUS OMPOCHBIX JIHCTOB.

3.10. PykoBomuTens KOJUIETHAJIBHOTO OpraHa yTBEpKIAeT IepeueHb
BOIIDOCOB, BBIHOCHMEIX Ha 3a0YHOE TOJIOCOBAaHME, YCTAHABIMBAET JaTy
OKOHYaHUsS CpoKa TpPEeNCTABJIeHHs 3aIlONHEHHBIX OIPOCHBIX JHUCTOB H JaTy
NOZIBEIEHUs: MTOIOB 3a0YHOro rojocoBaHus. CeKpeTaph KOJJIETHAIBHOIO
OpraHa IIOATOTABIMBACT OMPOCHBIE JIUCTBI M HEOOXOIWMBIE MATEPHUANBI IO
BOIIPOCaM, BEIHECEHHBIM Ha 320YHOE TOJIOCOBAHUE.

3.11. Coobuenne o MpoBeJeHUH 3a0YHOTO TOJOCOBAHMS HAIpPaBIIAeTCS
CeKpeTapeM KOJUISTMaJbHOTO OpraHa 4ieHaM KOJUIETHAJIBHOIO OpraHa
TIOCPEICTBOM  €IWHOM  aBTOMATU3HPOBAaHHOM  CHCTEMBI  3JIEKTPOHHOIO
JIOKyMEeHT0060pOTa, U (MIIH) 3JeKTPOHHOTO TIOYTOBOrO OTIIpaBieHus (Ha aapeca
3IEKTPOHHOU TOYTEI, NPEIOCTABIEHHbIE YWIEHAMH KOJUIETHalIbHOro oprana). K
COOOLIECHHIO O TPOBEICHWH 3a0YHOIO TOMOCOBAHMA IMPHUIIATAKOTCS ONPOCHBIE
JIACTHl U HEOOXOAMMBIE MaTepHas bl 10 BONPOCAM, BBIHOCUMBIM Ha 3a0YHOE
rojocoBanue. B  coobumieHMu ykasplBalOTCS JaThl OKOHYAHUS  CpPOKa
NPeCTaBICHAA 3allOJHEHHBIX OIPOCHBIX JIMCTOB M IIOJBENEHHS WTOTOB
33049HOr0 I'OJIOCOBaHMUS.

3.12. Cooliienne 0 MpoBeAeHUM 3a0YHOTO IOJOCOBAHUS HAMPABISETCS
YJeHaM KOJUIETHaJbHOIO oOpraHa He Io3JHee YeM 3a TpW OHSA OO [aThl
OKOHYaHHs CPOKA MPEICTABIEHHUS 3alI0JHEHHBIX OMPOCHBIX JIUCTOB.

3.13. 3ao4HOE ro/JI0COBaHWE CUUTAETCS NPABOMOYHBIM, ECIIM HE MEHee
MOJIOBMHBI YJIEHOB KOJUIETMaJbHOIO OpraHa IpPeACTABHIN B YCTAHOBIIEHHBIN
CPOK HaJJieXallkuM 00pa3oM oQOpMIIEHHBIE ONPOCHBIE JHCTHI IOCPEICTBOM
CIVHON aBTOMATU3MPOBAHHON CHCTEMBI 3NEKTPOHHOIO IOKYMEHTOO00pOTa H
(M1M) BIEKTPOHHOTrO MOYTOBOTO OTIIPABJIEHHUS.

3.14. Pemienus mo pesynpTaTaM 3d04HOTO TOJOCOBaHMS NPHHHMAIOTCS
NPOCTHIM ~ GOJIBIIMHCTBOM — TOJIOCOB  YIEHOB  KOJJIETHAIbHOTO — OpraHa,
NPEICTABUBIIAX B YCTAaHOBIIEHHBIM CPOK OINPOCHBIE JUCTBI, OhOPMIEHHBIE
Ha/ure)xamuM obpasoM. [Ipu paBeHCTBE TOJOCOB YJIEHOB KOJUIETHAIBLHOIO
OpraHa, NpPEICTaBUBIIMX OIPOCHBIE JHUCTBl, OGOPMIEHHBIE HaIJIeKalliM
00pa3som, roy1oc pyKoBOJUTENS KOIJIETHAIBHOTO OPTaHa ABISETCS PEIAFOLINM.

3.15. JlaTo¥i IpHHATHS pEIIeHHs IO pe3y/IbTaTaM 3a049HOTO TOJI0COBAHUS
CUMTAeTCs JaTa IOJABEJECHMsS MTOIOB 3a0YHOTO TOJIOCOBaHHUS, YKa3aHHas B
COOOIIEHNH O IIPOBEICHUH 320THOTO TOJIOCOBAHKS U B ONPOCHBIX JIUCTAX.

3.16. Ilo xaxxmoMy BOIpOCY, BEIHOCHMOMY Ha 3a04YHOE TOJOCOBAHHE,
COCTaBIISIETCS OTIAENBHBIN OIPOCHBIN JIUCT, KOTOPBIH COHNEPIKHT:



hDaMUITHIO, UMS M OTYECTBO wWiEHA KOIIErHAIBHOIO OpraHa, KOTOpOMYy
HaIpaBJIsSeTCs ONPOCHBIH JIUCT;

GOPMYyTMPOBKY BOIPOCA, BBIHOCHMOTO HA 330YHOE rOJIOCOBaHHE, M
(opMyIHPOBKY IIpeAIaraeMoro pemeHus:;

BapHAHTBI FOJIOCOBAHMUA («3a», KIIPOTUBY);

AaTy MOABENCHMSI HTOT'OB 320YHOI'O FOJI0COBAHHUS.

Ilpu Bapuante romocoBanus «TIPOTHB» K  ONPOCHOMY  JIMCTY
TPHKIIA/BIBACTCA  apryMEHTHPOBAHHOE  OGOCHOBAaHHME  HECOMVIACHS O
[Ipe/TaraeMbIM peleHUEM.

3.17. Tonocosanme mo BOIIpOCaM, BKIIIOYEHHBIM B IepeyeHb BONPOCOB,
IPOBOAUTCSA ITyTEM IPOCTABICHHUS YWIEHOM KOJIErHaIBHOIO OpraHa B OIIPOCHOM
JTACTE TOJIBKO OJJHOT'O U3 BO3MOKHBIX BAPUAHTOB I'OJIOCOBAHHSL OmnpocHslit mHcr
TTOIMTUCBIBAETCS YIEHOM KOJIETHATBHOTO OpTraHa.

B cny4ae mpencrasnenus ompocHoro mmera NIOCPEJCTBOM €OHHOMN
aBTOMAaTH3HUPOBAHHOM CHCTEMBI 3JEKTPOHHOTO AOKYMEHTO000pOTa OMPOCHBIH
JTHCT TIOMIMUCBIBACTCS SMEKTPOHHOM MOMUCHIO WICHA KOMIErHAILHONO oprasa.

3.18. Ha ocHOBamwH oIpocHBIX JTUCTOB, O(QOPMIIEHHBIX HaIIeXKAIIM
00pa3oM W IpencTaBleHHBIX B YCTaHOBIICHHEIN CPOK, COCTABIIAETCS IPOTOKON
3d0MHOIO  rOJIOCOBaHMSA YIEHOB  KOJJIETHATHLHOTO OpraHa, B KOTOPOM
YKa3bIBatOTCS:

MECTO ¥ BpPEMs COCTaBJIEHHS IPOTOKOA;

Aata IOZIBeICHAs UTOTOB 3a09HOT0 T'OJI0COBAHHSI;

WICHBl  KOJUICTHAIBHOTO ~ OpraHa,  ONpPOCHBIE  JIHCTHI KOTOPBIX
YHUTBIBAOTCS NIPU IPUHATHU PEIICHHUS;

BOTIPOCEL, BBIHECEHHBIC HA 320YHOE TOJIOCOBAHHUE, Pe3yJIbTaTEl 3a09HOI0
TOJIOCOBAHHMA 110 KaXKIOMY BOIIPOCY;

TIPUHATBIE PelTeHHs.

3.19. TIpoTOKOT 3209HOrO TONOCOBAHMS WIEHOR KOJUJIErHaIbHOIO OpraHa
[IOATHCEIBACTCS  PYKOBOAMTENIEM  KOJUIETMAILHOLO OpraHa, CceKpeTapem
KOJUTETHATIbHOI'O OPraHa.

3.20. Konust mpoTokona 3aceanusi KoliernaibHoro opraHa JiM00 KOITHs
[IPOTOKOJIAa 3a0YHOTO TOJOCOBAHUS KOJJIErHaTIbHOIO opraHa HarpasiseTcs
CCKPETapeM  KOJUIETHAJIBHOTO OpraHa 4YiIeHaM KOJLIerHalbHOIO OpraHa u
3aMHTEPECOBAaHHEIM JIMLAM B JIEHE €r0 MOANUCAHMNY.

3.21. Ilo pesynsraTtam PaCCMOTPEHHUS TPENCTaBIECHHBIX 3aKa3UHKOM
SAKYMOYHBIX  NOKYMEHTOB KOJUIETHANBHEIA OpraH MpUHHMAeT pelesue o
COTTIACOBAHMH  3aKYNOYHBIX [OKYMEHTOB HIM 00 OTKa3e B COLTACOBAHMM
3AKYIOUHBIX TOKYMEHTOB M BO3BPALIEHUH MX 3aKa34HKy Ha n0paboTKy.

3.22. Tlocne ycrpaHeHus NPUYHH, TOCTYKUBIIAX OCHOBAHHUEM 15
TIPHHATHS  KOJUICTHATBHBIM  OPTaHOM peIIeHHs o6 OTKaze B COLNACOBAHMM
3aKyNOYHBIX NOKYMECHTOB M BO3BpAIlCHHH HX 3aKa34MKy Ha JI0paboTKy,
3aKyNOHYHBIE TOKYMEHTHI, [0paboTaHHbBIE 3aKa3qHKOM, NPEJICTABISIOTCS Ha
TIOBTOPHOE pacCMOTPEHHE B KOJIIeTHAIbHBII OpraH.

IloBTOpHOE  paccMOTpeHHe  KOMTerHaIbHBIM OpPraHOM  3aKyIOYHBIX
AOKYMEHTOB, NOPaOOTAaHHBIX 3aKA34MKOM, OCYIIECTBIAETCS B COOTBETCTBUL C
IIyHKTamH 3.2 — 3.22 HacTosIero ITopsinka.

3.23.  OpraHu3anyoHHO-TEeXHHYECKOe obecredeHne  IeATENBHOCTH
KOJITTIETHAIBHOT'O OpraHa OCYIIECTBIISET 3aKa39UK.



