ITOCTAHOBJIEHUE
AJIMUHHUCTPALIUM CEPAOMMOBHUYCKOI'O

MYHULIMIIAJILHOI'O PAMOHA
BOJII'OT'PAJICKOU OBJIACTH

or Ol 0F 2019tT. Ne 474

O6 yTBep X IeHHH aIMHHHCTPATHBHOI'O perJlaMeHTa IpeIoCTaB/ICHAS
MyHMIHMIanEHOH yemyrn «ObecneueHne 10cTyna
K aPXHBHBIM JIOKyMEHTaM H CIIPABOYHO-TIOMCKOBBIM CPE/ICTBAM K HUM
B YMTAILHOM 3aJI€ apXUBa» B HOBOH peIaKIIMH

B coorBercTBuM ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 r. Nel131-®3 «O6
O6WMX TNpPHHLHMIAX OpraHM3alMi MECTHOro CaMOyNpaBleHHS B Poccuiickon
®enepaiuny, OelepalbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHH3alHH
MpeoCTaBJIeHHs TOCY1apCTBEHHBIX H MyHHIIMITAIBHBIX yCIyD,

I[TOCTAHOBJIAIO:

Il YTBEepAUTH MpUIaraeMbli aJIMHHHCTPATHBHBIH peryiaMeHT
MpeJocTaBleHus MyHHLUNanbHoi ycnyru «OOecrieyenne A0CTynma K apXHBHBIM
JIOKyMEHTaM M CIPABOYHO-TIONCKOBBIM CPEICTBAM K HHM B YHTJIBHOM 3aJI€
apXxyBa» B HOBOW PeIaKIMH.

2. [IlpusHaTh yTpaTHBIIMM  CHJIy  [OCTAHOBJIEGHHE  aAMHHHCTpAlHH
CepaMOBHYCKOTO MyHHLMNaibHoro paiiona or 05.10.2017 Ne 544 «O6
YTBEPKIAEHHH aIMHHHCTPATHBHOIO perjiaMeHTa IPea0CTaBICHHS MYHHIHIIAIBHOH
yernyru  «O6ecriedyeHre J0CTyna K apXWBHBIM JOKyMEHTaM H  CIIPaBOYHO-
MOMCKOBBIM CPEICTBAM K HHM B YHTAJIBHOM 3alie apXHBay.

3.KoHTposb 3a HCIOJHEHHEM HACTOSIIEr0 IMOCTAHOBICHHS BO3JIOXKHTE Ha
HavaJbHUKA OpraHu3alHOHHO-ITPABOBOIO orTaena aMHHHCTPALHH
CepadumMoBrUCKOro MyHuIMnansuoro paiona HM.B.Jlenucosa.

4. Hacrosiiee MOCTAHOBJIEHHE BCTymaer B CHIYy CO JAHS MNOANHCAHHA H
MOUIEKUT  OonyOIIMKOBaHHIO  HA  OQHUMAJIBHOM  caHTe  aJIMHHHCTPALHH
CepaMMOBHYCKOr0 MyHHIMIATLHOro paifona Bonrorpanckoit obmacth B
MHPOPMALIMOHHO - TeJIeKOMMYHHKALMOHHOMN ceTH «MHTepHe™.

['naBa CepaduMOBHUCKOTO :
MYHHLHMIATLHOrO paioHa o &Q\%‘ 4 C.B.ITonomapes



VTBEPXJIEH:

[I0OCTAHOBJIEHHEM aIMHUHHUCTPALliA
CepapMOBHYCKOIO
MYHHIUIIATBHOIO paioHa
Bonrorpazickoii 06nactu

NV or LULGAO/ G

AJIMHHHCTPATHBHBIH perjiaMeHT
[pefoCTaBIIeH s MyHHIMNANBHOH yeayrn «Obecniedenne 10cTyna
K apXMBHBIM JI0KyMEHTaM H CIIPaBOYHO-TIOMCKOBBIM CPE/ICTBAM K HHM
B YMTAJILHOM 3ajie apXHMBa» B HOBOH peJaKIHH

1. O0mne noJIoKeHus

1.1. Hacrosmmii aIMHHHCTPATUBHBIA pErjaMeHT YCTaHaBIHBAeT IOPSAAOK
TIPeIOCTABJICHHs MYHHIHIIAIbHOH YCITyrH «ObecrneueHre AOCTyna K apXHBHBIM
JIOKyMEHTaM M CIIPABOYHO-TIOUCKOBBIM CPEJCTBAM K HHM B YHTAIIBHOM 3aJI¢ apXHBa»
M CTaHJapT IPeIOCTaBIeHHs MYHHIMNAIbHOH YCIYrH, B TOM YHCIE ONpeaeiieT
CPOKM H TMOC/Ie0BaTeIbHOCTh aJMHUHUCTPATHBHBIX MPOLEAYpP MpH MPeA0oCTaBICHHH
MyHHIHIAIBHON yCnyru aomunucmpayueti CepagumosuicKo20 MYHUYUNanbHo2o
pationa Bonzoepadckoti obracmu.

1.2. 3asBUTeNsAMH Ha [OJydYeHHE MYHHLHIAJIBHOH YCIYTH SBJISIOTCH
du3MYecKHe ¥ IOPUAMYECKHE JIHIA, @ TAakKe HX MPEACTaBHTENH, ASHCTBYIONIHE HA
OCHOBAaHHWM ITOJIHOMOYHMH, OINpeJeseHHbIX B COOTBETCTBHH C 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepaiuu (ganee HMEHYIOTCS — 3asBHTEJIH).

1.3. TIlopsmok  MHGOPMHPOBaHHS  3asBHTeJed O  MPeAOCTaBICHHH
MYHHIUIIABHON YCITYTH.

1.3.1 CBemeHHsI O MecTe HAXOXIEHHMs, KOHTAKTHBIX TeledoOHax M rpaduke
paboThl anMuuucTpaid  CepaMMOBHYCKOrO — MYHHIHTAIBHONO  paloHa
Bosrorpajckoii o6nactu, apxuBHOro oraena aaMuHucTpaiun CepadHMMOBHHCKOIO
MYHHIMTIAIBHOrO paitona Bonrorpanckoii obimacti ykasanel B Ilpunoxennn 1 K
HACTOSAIIEMY perjiaMeHTy.

1.3.2. Undopmanuio o nopsake NpeJoCTaBIeHHs MYHHLHIAIbHOH YCIYTH
3asBUTEJIb MOXKET MOTYUHTh:

HEIOCPEe/ICTBEHHO B apxusHom omoene aomunucmpayuu Cepadumosuuckozo
MYHUyunanbho2o patvona (MHGOpMalHOHHbIE CTEHIbl, YCTHOe HH)OPMHpPOBaHHE IO
TesnedoHy, a TAKKe Ha JHYHOM MpHEeMe) MyHHUHITAJIbHBIMH CITyXXAIlHMH apXUSHO20
omodena aomurucmpayuu CepadumosuicKko20 MyHUYUNAIbHO20 PAUOHQ,;

0 [o4YTe, B TOM YHCJe JJIeKTPOHHOH (azpec 3NeKTPOHHOH IMOYTHI yKasaH B
[Ipunoxennn Nel kK HacTosilLEeMy perjiaMeHTy),

B CJIyyae MUCbMEHHOIo o0palleHus 3asBUTeIN;

B cerh MurepHer Ha  opuUMaNbHOM  calHTe  gOMuUHUCMPAYUU

Cepagumosuuckozo _mynuyunanoHo2o _pationa (agpec caiita — serad.ru), Ha
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oduimansom noprare I'ybepHatopa u AamunucTpauun Bonrorpajackoi obsactu
(www.volgograd.ru), Ha EnuHOM ropTaje rocyaapCTBEHHBIX ¥ MYHHIMINAIBHBIX
yeIIyT, sBJsiolemMest hefepanbHol rocyAapCTBeHHOU HH()OPMALIHOHHOH CHCTEMOH,
obecreunBaomIeil MpeaocTaBIeHne rocyIapCTBEHHbIX H MYHHUIMIIAIBHBIX YCIYT B
NeKTpoHHOM (opme (anee — EuHBIA OpTall roCYy1apCTBEHHBIX M MYHHIMITAIBHBIX
yeryr) (www.gosuslugi.ru).

2. CTanaapr npeaocTaBjieHHsi MyHHIHNIAIbHOH yCIyrH

2.1. HauMeHoBaHME MYHHIMNAILHON YCIIyTH: «Obecneyenne nocrymna K
ApPXMBHBIM JOKYMEHTaM H CIIPaBOYHO-NOUCKOBBIM CPEJCTBAM K HHUM B HHTAIBHOM
3ajie apXHUBay.

2.2. OpraHoM, TMNpeJOCTaBIAIOUIMM MYHHLUNANIbHYIO YCIyry, SBIAeTCA
aomunucmpayus _ Cepagumosuucko2o MyHUYuUnaneHo2o _paivona Bonzozpadckou
obaacmu (najee — yIoJHOMOYEHHbIH OpraH).

CTpyKTypHOe TOApa3zeNeHue YIIOJIHOMOYEHHOrO OpraHa, OCyIIeCTBIOLIee
HEIoCpeICTBEHHOE IPENOCTaBleHHe MYHHLMNAILHOH YCIyTH — dpXueHbli omoen
aomunucmpayuu_Cepadumosuicko20 MyHUyunaibHo20 pauoxa (nanee UMeHyeTcs —
apXHB).

2.3. Pe3ynbrat npenoctaBieHHs] MyHULMIIAIBHON YCIYTH.

Pe3ynpTaToM NpenocTaBIeHUs] MyHHLMIIAIBHON YCIYyTH SABISETCS:

- TpegocCTaBlieHHEe JOCTyna K apXHBHBIM JIOKYMEHTaM H CIPaBOYHO-
MOMCKOBBIM CPe/ICTBAM K HUM B YMUTAJILHOM 3ajle apXHBa,

- OTKa3z B JOCTyle K AapXHBHBIM JOKyMEHTaM M CIPaBOYHO-IIOHCKOBBIM
CpeAcCTBaM K HUM B YHTAJIbHOM 3ajie apXHBa.

2.4. Cpok npeocTaBieHUs MyHULHITAIIbHOH YCIIYTH.

[IpenocraBnenre [gocTynma K apXHBHBIM [JOKYMEHTaM B YHTAIbHOM 3alle
apxMBa OCYLUECTBJISETCA He mno3gHee 2 paboyMx AHEH cCO OHS MpeACTaBIeHHS
JOKYMEHTOB, 00513aHHOCTb 10 MPEACTABIEHHIO KOTOPBIX BO3JIOXKEHA Ha 3asBHUTEJIS B
MopsiJIKe ouepeHOCTH 00CTy)KUBAHUS B HHTAILHOM 3ae.

[IpenocraBnenre poctynma K CIpPaBOYHO-MOHCKOBBIM CpEeACTBAM apXHBa
OCYILIECTBISETCS B JeHb OOpallleHUs B MNOPSAKE OYEepeaHOCTH OOCIyXHBAaHHS B
YATAJIBHOM 3ajie, 3a MCKJIIOYEHHEM CJIy4yaeB MPHOCTAHOBKH IIpe0CTaBIEHHS
MYHHMIIMIIAIBHOH YCIYrH [0 OCHOBAHHMSM, IpPeIyCMOTPEHHBIM B myHKTe. 2.8.2
HaCTOSALLEro aAMMHUCTPATUBHOIO perjiaMeHTa,

2.5. IlpaBoBbie OCHOBAHUS JUIS PEAOCTABICHHS MYHHIHIIAIBHON YCIYTH

[IpenocraBnenne MyHHUIHNAIBHON YCIIYI'H OCYILECTBISETCS B COOTBETCTBHH
CO CJIEAYIOLMMH HOPMATHBHBIMH IPABOBBIMH aKTaMH:

- Koncruryuuss Poccuiickoit ®enepaunn (omyGnukoBaHa B «PoccHiCKOM
raszeTey» - MenepanbHbii Boiyck, Ne 4831, 21.01.2009.);

- MenepanbHeiit 3akoH ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jene B
Poccuiickoii ®Menepaunn» (Cobpanue 3akoHomarenbcTBa Poccuiickoi deneparuy,

2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, cT.
22580
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- ®enepaibHbIii 3aK0H oT 27.07.2006 Ne 152-®3 «O nepcoHabHBIX JaHHBIX)»
(«Poccuiickas razera», 2006, Ne 165; 2009, No 226, Ne 252; 2010, No 142, 168;
169, 274, 293; 2011 Ne 121, 162, 165);

- MenepanbHbliit 3akoH ot 27.07.2010 Ne 210-®3 «OG opranusamuu
NpEeNOCTABIeHHs [OCY[AAPCTBEHHBIX M MyHHIMIAIbHbX  yeiayr»  (Cobparue
sakoHomarenscrBa Poccuiickoit Menepannu, 2010, Ne 31, c1. 4179);

- MenepanbHblii 3akoH oT 06.04.2011 Ne 63-D3 «OO6 3/1€KTPOHHOH OAMHCH)
(«ITapnamentckas rasera», No 17, 08 - 14.04.2011, «Poccuiickas rasera», Ne 75,
08.04.2011, «Cobpanue 3akoHomatenscTBa Poccuiickoit Penepaunm», 11.04.2011,
Ne 15, c1. 2036);

- nocranoBinenue IlpasurensctBa Poccuiickor ®exepanuu or 25.08.2012
Ne 852 «O6 yrBepxaeHuu [IpaBuIl HCIIONB30BAHUSA YCHIEHHON KBaIM(DHIMPOBAHHOMN
3JIeKTPOHHOM TOAMHMCH NpH OOpalleHHHd 3a [OJyYeHHeM TIOCyJapCTBeHHBIX H
MyHMIIMIIAIBHBIX YCIyT W O BHECEHMHM H3MeHeHus B IlpaBuia paspaGoTku H
YTBEPXKIACHUS aIMUHUCTPATHBHBIX PErJIAMEHTOB IPEI0CTABJIEHHS FOCYAaPCTBEHHBIX
yenyr» («Poccuiickas razera», Ne 200, 31.08.2012, «Cobpanue 3aKOHOAATENLCTBA
P®y, 03.09.2012, Ne 36, ct. 4903);

- nocraHoBienne IlpaBurenbctBa Poccuiickoit ®enepamuu ot 26.03.2016
Ne 236 «O T1pe6GoBaHMsAX K IpPENOCTABIEHHIO B JJIEKTPOHHOH Gopme
rOCYyIapcTBEHHBIX M MYHHUUMNANBHBIX Yycayr» (OduUHanbHBIH HHTEPHET-MOpTal
npaBoBoi HHpopMauuH http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas rasera»,
Ne 75, 08.04.2016, «CoOpanue 3akoHomaTenbcTBa Poccuiickoit ®Penepauum»,
11.04.2016, Ne 15, ct. 2084);

- mpuka3 MUHHMCTEpCTBa KyJIbTYpbl H MacCOBBIX KOMMYHHKalLHH PoccHiickoH
®enepaumn ot 18.01.2007 Ne 19 «O6 yrBepxaeHuu IlpaBun opraHH3alHH
XpaHEHHs, KOMIUIEKTOBAHMS, ydeTa W HCIOJb30BAHHS [JIOKYMEHTOB ApPXHBHOIO
donma Poccuifickoit ®DemepauMH M OPYrHX  apXHBHBIX JOKYMEHTOB B
rocyJapCTBEHHbIX M MYHHLMNAJbHBIX apxuBaX, My3esix H OuOiuoTekax,
opranu3auusax Poccuiickoit akanemuu Hayk» («brojuieTeHb HOPMATHBHBIX AKTOB
(eiepanbHBIX OPraHOB UCIIOJIHUTEIBLHOM BiacTH», Ne 20, 14.05.2007.);

- npuka3d PocapxuBa ot 01.09.2017 Ne 143 «O6 yrBepxxaenun [lopsiaka
MCTI0JIb30BAHMS APXUBHBIX JOKYMEHTOB B TIOCYAQpCTBEHHBIX H MYHHILHIAIbHBIX
apxuBax Poccuiickoit ®enepauun» (OdUUMATBHBIN HHTEPHET-MOPTAI PaBOBOH
uH(opmanuu http:// www.pravo.gov.ru, 02.11.2017.);

- YcraB Cepagumosuuckoco MyHuyunaibHo20 pauoHa Boazo2padckou
obnacmu

- JpYrHMH  HOPMATHBHBIMH  [IPABOBHIMH  QKTaMH, peryJHpPYIOIIHMH
MCIIOJIHEHHE MYHHLMNAIBLHOH GyHKUHH B 061aCTH apXHBHOIO Jea.

2.6. HcuepnpiBaroluit  mepeyeHb  JOKYMEHTOB, HEOOXOOMMBIX IS
MpeJoCTaB/IeHHsl MyHHLIMITAIBHOMN yCIIyTH.

2.6.1. Jlns odopmieHus nomycka K paboTe B YHTAIBHOM 3aje apXHBa
3asBUTEJIb CAMOCTOATENILHO MPEACTABISET CleAYIOLUHEe JOKYMEHTHI:

) sasBnenme Ha Jomyck Kk paGore B YMTAIbHOM 3aje apxuBa (s
(hU3HUeCKOro JIuma);

2) aHKeTy IOJIb30BaTes;
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3) MHCHMO HANpPaBIISIOLIEH OpraHu3aluy (Vi FOPHAHIECKOro JHLA);

4)  JOKYMEHT, YJIOCTOBEPAIOUINH JIMYHOCTh 3afBUTEJIA nubo JUYHOCTH
TMpeACTaBHTEeNIs.

2.6.2. Jlns paGoThl B YHTATLHOM 3aji€ apXHBa C apXHBHBIMH JIOKyMEHTaMH H
CIIPABOYHO-TIOMCKOBBIMH CPEJICTBAMH K HUM 3asBUTENb PE/ICTaBIIAET:

1) momyck K paboTe B YMTATLHOM 3ajle apXUBa;

2) IOKYMEHT, YAOCTOBEPSIOLIMHA JIMYHOCTh 3asBHUTEIIA nu60 JTUYHOCTB
YIIOJTHOMOYEHHOT'O MPeCTaBHTeIs.

Jins paboThl B UYMTAIbHOM 3ajleé apXWBa C AapXMBHBIMH JIOKyMEHTaMH,
MMEIOIUMH TToMeTy "uisi ciy’keGHOro Mosb30BaHMA" 3asiBHUTENb AONOJHHTENBHO
Npe/ICTaBIIsACT:

- THChMEHHOE pa3pellieHHe Ha JOCTyll K apXWUBHBIM JOKyMEHTaM OT
dhonmoo6pazosares (IpaBONPEEMHUKA).

Jlns paGoTHI B YHTATLHOM 3ajie apXHBa ¢ apXUBHBIMH JOKYMEHTAMH, Hay4HO-
CTIPABOYHBIMH CPEJICTBAMH K HHM, COJAEPIKAIIMMH CBEACHHS O JIMYHOH M CeMEHHOH
TajiHe rpaX<IaHiHa, ero YaCTHOM JKM3HHM, & TaK)Ke CBeJIeHHs, CO3/1aloNIne yrpo3y s
ero 6e30mMacHOCTH, [0 HCTeYeHHs 75 JeT co AHSA CO3NaHHs NOKYMEHTa, 3asiBHTEINb
JOTIOJTHUTENIBHO MPECTABIISAET:

- CBHETEJHCTBO O MpaBe Ha HACleJCTBO MO 3aKOHY JHOO CBHIETENLCTBO O
MpaBe Ha HacJeICTBO MO 3aBELIaHHIO C yKa3aHHEM Ha MpaBO JOCTYNa K yKa3aHHBIM
apXUBHBIM JOKYMEHTaM;

- JIOBEPEHHOCTh OT TIpaXKAaHMHA MWJIH €ro HacJeIHHKOB Ha HOCTYN K
yKa3aHHbIM apXWBHBIM JOKyMEHTaM, YIOCTOBEPEHHYIO B IOPsIKe, YCTaAHOBIEHHOM
3aKoHoAaTeabcTBOM Poccuiickoi denepaiyy.

Jlns paGoTel B 4YMTAlbHOM 3aj€ apXMBa C ApPXHBHBIMH JIOKYMEHTaMmH,
CIPaBOYHO-TNIOUCKOBBIMH CPeJCTBAMH K HHM, MEepeJaHHbIMH [0 JIOrOBOPY B apXHB
coOCTBEHHHKAMH WJIM BlajejblaMH, YCTaHOBHBILIMMH OrpPaHHYE€HHS Ha JOCTYN K
HHUM, 3asBUTEJIb JOMOJHUTEIBHO MMPEACTABIISET:

- IHUCbMEHHOE pa3pellieHHe Ha JIOCTYI K apXHBHBIM JOKYMEHTaM, CIIPaBOYHO-
MOMCKOBBIM CPeJICTBaM K HUM OT COOCTBEHHHKA HJIH BJIaJelbLa.

(Dopmbl 3asBIEHUsT Ha AONYCK K paboTe B YMTAJILHOM 3aje apXHBa, MHCbMa
HampapJIsgiolIed OpraHu3allii, aHKeThl MoJib30BaTelisi npuBoasTes B IIpHioXKeHHsX
No2, Ne3, Ne4 K HacTosIeMy aJMHHHCTPATHBHOMY perjaMeHTy H JOCTYIHBI IS
MOJIyYEHUS! B IJIEKTPOHHOH ¢opme Ha odHIHAIBHOM caiTe aIMHHHCTpALUH
CepapuMoBHUCKOrO  MyHHUMNaIbHOro  padoHa  Bonrorpaackoif — obiacTH
(www.serad.ru).

2.7. MHcuepnbiBalomuii nepevyeHb OCHOBAHMI JUIs OTKasa B IMpHEMeE
JNOKYMEHTOB, HEOOXOAHUMBIX ISl MPEAOCTaBIeHUS MyHHIIHNAIBHON YCITyTH:

- IOKYMEHTBI IPe/ICTaBIeHbl HEIPABOMOYHBIM JIHLIOM;

- 3asBJIEHME W MpuiaraeMble K HeMy JOKYMEHTBI He COJepXKaT PEKBU3HTOB,
00s3aTeNIbHBIX K 3aI0JIHEHHIO, He MOIAIOTCS MPOYTEeHHIO, HMEIOT HeOrOBOPEHHBIE
MCIIPABJIEHUS] WM TMOBPEX/JICHHS, He MO3BOJISIONIHE OJHO3HAYHO HCTOJKOBAaTh HX
coziepKaHue.

3asBUTEIIO HATIpaBIIsieTCs yBeJoMIIeHHe 06 oTKa3e B pHeMe K pacCMOTPEHHIO
3asBJIEHHs] B Cllydae, eclid NpH ofpallleHHH 3a MpeAoCcTaBIeHHEM MYHHLUNAIbHOH
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yclIyrH B 9JeKTPOHHOH (opme B pesyjibraTe MPOBEPKH KBaJIM(UIIMPOBAHHON
[OANHCH BBISBIEHO HeCOONIO/IEHHe YCTAHOBJIEHHBIX CTaTheH 11 ®denepanbHOro
saxona oT 06.04.2011 Ne 63-D3 «O6 2/1eKTpOHHON MOAMKCH yCIOBUH NPU3HAHM €€
JIeHCTBUTEIIBHOCTH.

B ciydae eciii IPHYHMHBI, 10 KOTOPBIM 3a5BHTEIO OBLIO OTKAa3aHO B
npremMe JOKYMEHTOB [UIsl MPe0CTaBIeHHA MYHULMTIAJIEHOW YCITYTH, B
mocienytolmeM ObUIM  yCTPAaHEHBI, 3asBHTEb BIpaBe BHOBb obparutecs 3a
MpeocTaBIeHHeM My HHIMIIAILHOH YCIyTH.

2.8. VcuepnpiBaroluii nepeyeHh OCHOBAHHH JUIA OTKa3a B IPENOCTABICHHH,
IPHOCTAHOBJIEHHUS MIPEJOCTaBICHHUS MYHHULMNATBHON YCITyTH.

2.8.1. OcHOBaHMS [UIS OTKA3a B IIPEJ0OCTABICHUN MYHHIIUIIAIBHOK yCITyTH:

1) mosip30BaTeNeM He NpeIbsBIeH T0KyMEHT, Y A0CTOBEPIOIIMH JIMIHOCTS;

2) HeylOBJETBOPHTENIbHOE (U3NYECKOE COCTOSHME 3aKa3aHHBIX ApXHBHEIX
JIOKYMEHTOB;

3) orpaHMY€HHs Ha MCMOJIb30BAHHE APXUBHBIX JOKYMEHTOB, YCTAHOBJICHHBIC
3akoHOMaTeNscTBOM Poccuiickoit ®enepaunn uium  (oHpo0OpasoBaTeneM IpH
nepeaye JOKyYMEHTOB Ha apXHBHOE XpaHEHHUE,;

4) OTCYTCTBHE ITHCBMEHHOIO paspellleHusi IPaKJaHHHA WK €ro Hac/eIHHKOB
mocie CMepTH TIpaXJaHMHA Ha HCIOJb30BaHWE 3aTpe0OBAHHBIX II0JIb30BATEEM
apXHBHBIX JOKYyMEHTOB, COZep)KalllMX CBEJEHHs O JIHYHOH, CeMeHOH, 4YacTHOH
JKM3HH FpaKJaHHHa 0 HCTEUEeHHUs 75 JIET CO JHS CO31aHUA JOKYMEHTOB.

2.8.2. OcHOBaHHMS /I NPHOCTAHOBJICHHS MPEIOCTABICHHS MYHHLHIATbHOH
YCIIyTH:

|) 3aka3aHHBlE MOJb30BaTEIEM AapXHBHbIE NOKYMEHTbl B YCTaHOBICHHOM
MoOps/IKE BBUIAHBl COTPYIHMKAM apXuBa JUIsi BBITIOJHEHHs CIyXeOHBIX 3alaHHH
(McTIOIHEHME 3aKa3a MPHUOCTAHABIMBAETCS 10 OKOHYaHHWS CPOKAa MX HCIOJIb30BaHHS,
HO He Gosee yeM Ha 120 paGouux AHel co JHS 3aKa3a HX MOJIb30BATENIEM);

2) 3aKa3aHHbIe I10JIb30BaTe/leM AapXHBHbIE HOKYMEHTBI B YCTaHOBICHHOM
MOpsiAKE BbAAHBI BO BPEMEHHOE IM0JIb30BAHHE IOPHAHYECKHM HIH (DH3HYECKHM
nuuam — ¢GonnoobpazoBaTessiM, UX MPaBONpPEEMHHKAM MIIH [0 3ampocam OpraHoB
rocy1apCcTBEHHOW BJIACTH M HHBIX FOCYJapCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO
camoyripaBlieHus (MCIOJIHeHHEe 3aKa3a MPHOCTAHABINBAETCS 10 OKOHYAHHS CPOKa HX
HCTIOJIb30BAHMS, YKA3aHHOIO B AKTe O BblJiaye BO BpeMEHHOE MOJIb30BAHHKE ),

3) 3aka3aHHble I[10JIb30BaTeJ]eM apXMBHbIE JOKYMEHTHI B YCTAHOBJIEHHOM
MOpsiiKe BBIAAHBI APYroMy MOJB30BATENI0 B YMTAIbHLIA 3a (MCIOJHEHHE 3aKasa
MPHOCTAHABIMBAETCS JIO OKOHYAHMS CPOKA HX HCIIOJIB30BAHHS, HO He Dosee 4eM Ha
40 pabouux JHeH co JHs 3aKa3a UX M0JIb30BaTesIeM);

4) OSKCNOHHpPOBAaHHE 3aKa3aHHbLIX APXHBHBIX JOKYMEHTOB Ha BBICTaBKe
(MCTIOJIHEHKE 3aKa3a MPHOCTAHABIMBAETCS 10 OKOHYAaHHSI CPOKa KCIIOHUPOBAHHS);

5) mopaya YIOJHOMOYEHHBIM OpraHoM 3asiBjieHHsi 00 aIMHHHUCTPATHBHOM
paBoHapylieHun Jubo 3asBIEHUS O [PECTyIUIeHHH MO0 (aKTy COBEpIUIeHHs
M0JIb30BaTe/IeM HapyllueHuH, ykazaHHbIX B nyHKTe 3.7 Ilopsinka HCIOJb30BaHHA
ApXMBHBIX JIOKYMEHTOB B TIOCYJapCTBEHHBIX H MYHHIHIAJIBHBIX apXHBax,
yTBepxkaAeHHOro mnpukasom Pocapxusa ot 01.09.2017 Ne 143 "OO6 yTBepXIE€HHH
[lopsinka ucnonb3oBaHWs apXMBHBIX JOKYMEHTOB B [OCYAApCTBEHHBIX H
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MYHULIMTIATBHBIX — apXWBaX Poccuiickoit  Menepauuu” (ucrmonHeHuwe 3akasa
MPOMJIEBAETCSL €  JAaThl II0Ja4Yd  YIOJHOMOYEHHBIM OpraHOM 3asiBJI€HHsS 00
aIMHHHCTPATHBHOM MPAaBOHAPYIIEHHH JTHOO 3asiBIEHUS O MPECTYIUIEHHH 10 tbaxty
COBEPLICHHA MOB30BATEIEM HAPYIICHHH N0 [aThl BCTYIUIGHHS B 3aKOHHYIO CHILY
MOCTAHOBJIEHHA MO Jeny 06 aJIMHHMCTPATHBHOM [paBOHAPYIIEHMH IO (bakty
COBEpILICHHS IONE30BATENIEM HApYIICHHH WK JaThl BCTYIUICHHS B 3aKOHHYIO CHITY
TIPHTOBOpa CyZa IO YroJOBHOMY Jeiy JMOO BBIHECEHHs pelleHHs 06 OoTkaze B
BO30YK/IEeHHH YTOJIOBHOTO Jiefa).

2.9. Inara 3a npenocTaBieHre MyHHITUNAIBHOM! YCIIyI'd HE B3UMaeTcs.

2.10. MakcHManbHBIH CPOK OXKHOAHHUS B Oo4epeu MpH Ioaaye 3asgBICHHUS O
NPENOCTABICHHH  MYHULMIATBHOH  yCIyTH W NpH  [OJNy4eHWH pe3yJbTaTa
[PEI0CTaBICHUS] MyHHIIMITATIBHOM YCIIYTH COCTABIsAET 15 MHUH.

2.11. Cpok perucTpauy 3asBIeHHS O INpPEOCTABICHHH MYHHLHIAIEHOH
YCITYTH.

3asiBlieHHe JUIS JOMycKa K paboTe B YMTAIBHOM 3aie apXHMBa IOJUIEXKHT
PErHCTpaLH B IEHb MOCTYIIIICHHS B yIIOJTHOMOY€EHHbIH OpraH.

2.12. TpeboBaHHs K MNOMEIIEHHSM, B KOTOpPBIX  IpPeaoCTaBJIsAETCS
MYHHUIIMIIATbHAS YCIIyra, K 3ajly OXHIAHHS, MECTaM JUIS 3alOjlHEeHHS 3ampocoB O
[IpEI0CTABICHHH MYHHIIMIIAIBHOM YCIIYTH, HH)OPMAIHOHHBIM CTEHIAM C obpasuamu
HX 3alONIHEHHA M MEpeYHeM JOKYMEHTOB, HEOOXOAMMBIX IIi MpedOCTABICHHS
MYHHLIHTIQTEHOH yCITYTH, B TOM YHCJIe K 06€CIeYeH IO JOCTYHOCTH IS HHBaJHIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEbCTBOM Poccuiickoii
Deiepaluy 0 COLMATLHOMN 3aIHTEe HHBATHIOB

IlomMemenns, B KOTOpBIX mpemocTaBuseTcs MYHHIHIIAIbHAS  yCIyra,
00ecreuynBalOTCs HEOOXOMUMBIMU I NPEAOCTAB/ICHHS] MYHHLHMNATBHOH YCIyrH
obopynoBaHHeM (KoMIBIOTEpaMH, CpencTBaMHu CBSI3H, OPITEXHHKOH),
KaHLCAPCKUMH  MPHHALIEKHOCTAMH, HHPOPMALMOHHBIMH M CIIPaBOYHBIMH
MarepHalaMH, HarIsAHOH HHGpOpPMALMeH, CTYNbsAMH H cTonamHu). [lomemenus
AO/DKHBI  COOTBETCTBOBATh  CAHHTAPHO-3ITHAEMHOJIOTHYECKHM paBHJIaM H
HopMaThBaM  «I'Mruenuyeckue TpeGoBaHHs K MEePCOHATBHBIM  3JIEKTPOHHO-
BBIMHCIIMTE/ILHBIM MalllMHAM W opranu3auuu pa6otsl. CanlluH 2.2.2/2.4.1340-03» u
6bITh 060pyHOBaHEI cpeicTBAMHU MOXapOTYIIEHHUS.

Bxox B ynonnomouennsiit opran obopyayercst HHPOPMAITHOHHOM TabaHUKOIH
(BbIBECKOH), comepixareit MH(OPMALMIO 0 HAMMEHOBAHHH, MECTe HAXOXICHHS H
pexumMe paboTel. Bxox u BeIXoa M3 momernenmuii 000pyAYIOTCS COOTBETCTBYIOIIHMH
ykasareasamMu. KaGuHeTHI ynoaHOMOYEHHOro opraHa oGopynyroTcs TabaH4YKaMu,
Co/epXkalllUMH  MHMOPMALIMIO O HAHMEHOBAHHH CTPYKTYPHBIX MOJpa3ie]eHHH,
OCYLUECTBIIAIOIHNX NPEJOCTABICHHE MYHHLMIATBHON YCIIyTH.

Mecta 0XHIaHMS JOMKHBI COOTBETCTBOBATE KOM(OPTHBIM YCJIOBHAM JUIS
3asBUTEJIEH M OIMTUMAJIbHBIM YCIIOBHSM pHGOTb] CIICIIHAJIHCTOB YIOJTHOMOYEHHOI'0
Oprana, 000py10BaHBI CTYJIBSIMH, KpeceTbHBIMH CEKLUAMH, CKAMbSIMH.

[Iprem 3asButeneii ocymecrrisercs s CMEeLHAIbHO BBIAENEHHBIX IS 3THX
LICJICH TTOMEILIEHUNX,

PabGouee mecto creumanucra YIOITHOMOYE€HHOI0 OpraHa JOJDKHO OBITh
000pyI0BaHO  MepcoHaTbHbBIM KOMIIBIOTEPOM ¢ BO3MOXKHOCTBIO [OCTYma K
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HeoOXOIMMBIM HH(OPMAIIMOHHEIM 6a3aM JaHHBIX, IMEYaTAloMUM W KOIMUPYIOLIHM
yCTPOHCTBaM.

ITpu opraHH3aliy pabovYnX MeCT J0JDKHA OBITh MPeAyCMOTpeHa BO3MOXKHOCT
cB0OOJHOrO BXOJa M BBIXOJA CIELHUAIUCTOB YIOJHOMOYEHHOrO0 OpraHa us3
MOMEIIEH s IIPH He0OXOIUMOCTH.

Mecra caadyd M TMONy4YeHHs [JOKYMEHTOB 3asBUTE/IAMH, MecTa A
uHQOPMHPOBAHKS  3asBHTENEH ¥  3alOJHEHHS HEOOXOAMMBIX — [IOKyMEHTOB
06OpyIYIOTCS CTYIIbAMH (KpeciaMu) U CToJIaMK M 00€eCIieurBarOTCs NUcHel OyMaro
U MMCEMEHHBIMH ITPUHAJIEXXHOCTAMH.

B moMemneHHsX yImoJHOMOYEHHOro opraHa, npefiHa3Ha4eHHBIX IS paboThl ¢
3aSBUTEJISAMH, pasMelaloTcs HH(POPMAIMOHHBIE  CTEH[bI, O00eCIeYrBaroIIe
nosyueHHe HHGOPMALHH O PEOCTABIEHHH MYHHIIUTIAIBHON YCITyTH.

Ha uHQpOPMalHOHHBIX CTEHAAX, O(QHIHMAIbLHOM CaiTe YIOJHOMOYEHHOTO
OpraHa pasMemaioTes CleayonHe HHPOpMalMOHHbIE MATEPHAIBL:

- W3BJICYEHHS M3 3aKOHOJATEJbHBIX M HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
ColepXalluX  HOPMBI,  pPEeryjaupylollde  JeATeJbHOCTh [0  HCIIOJHEHHIO
MYHHLMTIATBHON YCITYyTH;

- TEKCT HACTOSIIEro aMUHUCTPATUBHOIO PErIaMeHTa;

- HHGOpMaLHs O MOPSAKE HCIIOJHEHHS MYyHHIIMIIAILHOHN YCITyTH;

- epeveHb JOKYMEHTOB, HEOOXOAUMBIX Ul NTPe0CTaBIeHHs MyHHIHNIAIbHOH
YCITYTH;

- hopmbl 1 00pa3Lbl JOKYMEHTOB IS 3all0JTHEHUS;

- CBeIEHHMS O MecTe HaXOXJIeHHsi M rpaduke pabOThl yNOJIHOMOYEHHOIO
Oprasa;

- CipaBOYHbIE Tese(OHBbI;

- ajpeca 3JIeKTPOHHOM MOYTHI U aapeca calToB ceTH HMHTepHeT;

- MH(poOpMaLHUs O MecTe JHYHOro MpHeMa, a Takxke 00 yCTaHOBIEHHBIX IS
JTMYHOTO IIpHeMa JHAX M yacax.

[Ipy wn3MeHeHMHM HHQOPMALMH MO MCIOIHEHHIO MYHHIMIAIBHOM YCIyrH
OCYIIECTBIIAETCS ee NepHoanyeckoe 0OHOBIEHHE.

BusyanpHasi, TekcToBas M MyJbTHMeAHHHas HHQopMalHs O nopsake
MPEJOCTABIEHUsE MYHHUIMNAILHOW YCIyrH pasMmeliaercss Ha HH(OOpMAIHOHHOM
CTeHJe WJIM HHPOPMAIIMOHHOM TepMHHaJle (yCcTaHaBJIHBaeTCs B yHOOHOM s
rpakJiaH MecTe), a Takke B (eaepaibHOH rocyJapcTBEHHONH HH(GOPMAaLHOHHOH
cucteme «ENMHBIA MOpTan rocyapcTBeHHBIX H MyHHLHIAIBHBIX YCIyT (hyHKIIHH)»
(www.gosuslugi.ru), Ha opuumaisHom noprase I'yGepHaropa W AJIMHHHCTpPAIHH
Bonrorpauckoi obnactu B pasnene «["ocynapcTBeHHBIE YCIIyTH»
(www.volgograd.ru), a Take Ha odHUMATEHOM caiiTe aIMHHHCTPALHH
CepauMOBHYCKOrO  MyHHUMN&IBHOIO  paifoHa  Bourorpamckod  o6mactu
(www.serad.ru).

Ocdopmiienne BU3yallbHOM, TEKCTOBOW M MyJbTHMEIHHHON HH(OpPMALHH O
MOpsAKe TMPeNOCTaBICHUS MYHHULUMNAILHOH YCIYrH JO/DKHO COOTBETCTBOBATh

ONTHMAJILHOMY 3pHTEJ]BHOMY H CIYyXOBOMY BOCHPHATHIO ATOH HH(OpMaLUH
rpaxJaHamH.
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B nessix obecrieueHns yCIoBUH JOCTYIHOCTH JUIs MHBAJIM/I0B MYHHIMITAIBHON
yCJIyTH TODKHO OBITh 0GecrieueHo:

- OKa3aHWe CrelHaJTHCcTaMi NMOMOIIM HHBAJHMAAM B IOCaJKe B TPAHCIIOPTHOE
CPeNCTBO W BBICAJKE M3 HEro MepeJi BXOAOM B MOMEHICHHHA, B KOTOPBIX
IIpefoCTaBiIsLeTCs MyHHIMIAIbHAs yCiIyra, B TOM 4YHCIe ¢ HCIIOJIE30BaHIEM Kpeciia-
KOJISICKH;

- GecrpensTCTBeHHbIH BXOJ HHBAIK/IOB B TOMEIIEHHE U BBIXO/] U3 HErO;

- BO3MOXXHOCTH CAMOCTOSITEJILHOTO MepeiBUKEHUs HHBAIUIOB 110 TEPPUTOPHH
OpraHU3aliH, MOMEIEHHMs, B KOTOPIX OKa3bIBAETCA MyHHIUNIAIbHAS yCITyra,

- COMpPOBOXMEHHE HWHBAIMIOB, MMEIOIIMX CTOMKHE paccTpoicTBa (QyHKUMH
3peHHs M CAMOCTOATENBHOIO MEpe/IBKEHHS, H OKa3aHWe WM IIOMOIIM Ha
TepPUTOPHH OpraHH3alliH, MOMEIIEHHs, B KOTOPBIX OKa3bIBAETCA MYyHHIHMIIAIbHAA
ycnyra;

- HaJUIexallee pasMelleHHe o0OpyJIoBaHHS M HOcHTeled HH(OpManuy,
HeOOXOMMMBIX JUId obOecrmeueHHsi OecrnpensaTCTBEHHOro [JOCTyIlla HHBAJIHIOB B
MIOMEIEHHUs B K YCIyraM, C y4eTOM OTPaHHYeHHH HX )KU3HEIesATeIbHOCTH;

- ny6nupoBaHHe HeOOXOOMMOH U HHBAJMIOB 3BYKOBOH H 3pHTEJIBHOM
uHQOpMaLMK, @ TaKKe HaIIMCedl, 3HAKOB M MHOM TEKCTOBOH M rpaduyecKoH
MH(MOpPMAI[MH 3HAKAMHU, BBITIOJTHEHHBIMH peIbe(pHO-TOUEUHBIM pHU(TOM bpaiis;

- JIOIYCK CypAOTIepeBOAYHKA U TH(IOCYpAONEPEBOIYHKA;

- JIOMycK cOOaKH-MPOBOAHMKA IPH HAJIMYHMM NOKYMEHTa, MOATBEPKIAOLIETO
ee creuMasbHoe OOydeHHe M BBIJAHHOTO MO (GopMe M B MOPSAAKEe, KOTOpBIE
onpeznenstoTcs ¢enepanibHbIM OPraHOM HUCIIOIHUTEIBHON BJIACTH, OCYIIECTBIISIOMINM
(GYHKUMH 1O BbIpaboTKe U pead3aliii rocyaapCTBEHHOH MMOJHTHKH H HOPMaTHBHO-
[PaBOBOMY PEryJIMpOBaHHIO B cepe COLHATBHON 3alIUThl HACEJICHHS,

- OKa3aHHWe CIelHaiCTaMH HHOH HeoOXOJMMOH IMOMOIIH HHBAJIHIAM B
MpeofoJeHHH OapbepoB, MNPENnsATCTBYIOLIMX IMOJYYEHHI0O HWMH YCIYr HapaBHE C
APYTHUMH JTULAMH.

2.13. Tloka3aTesu JOCTYNMHOCTH H KayecTBa MYHHLIHIIAIBHOH YCIIYTH

[TokasaTensiMM [OCTYNTHOCTH M KayecTBAa MYHHLMIIAJIBHOH YCIYTH SBIISIOTCS
nojlydeHHe 3asBUTENeM HHPOpPMALMH O XOAe MNpeAOoCTaBIeHHS MYHHUHIAILHOH
YCIYIM €  HCHOJIb30BAHHEM  CpeacTB  Tele(dOHHOH  CBS3H, 3JIEKTPOHHOIO
HH(GOpMHUpOBaHUs, cOOIO/IeHHe CPOKOB IMPENOCTABIEHHS MYHHIMIAIBHOH YCIyTH,
OTCYTCTBHE Kauo0 W MpeTeH3ui CO CTOPOHBI 3asBHTEJIS, & TakKe CyJAeOHBIX aKTOB O
MPU3HAHUM HE3aKOHHBIMHM pelleHuH, neicTBuil (Oe3neicTBHS) yNOJIHOMOYEHHOIO
OpraHa v JI0JOKHOCTHBIX JIMLL YIIOJIHOMOYEHHOTO OpraHa.

2.14. Hubie TpeGoBaHWsi, B TOM YHCJIe YYMThIBalOIIHEe OCOOEHHOCTH
Mpe0CTaBIEHNs] MYyHHLIMIAIbHOH YCIYyTH B 2IeKTPOHHOH dopme

[lepeuens QonmoB apxuBa, a TaKKe NepedYeHb ONMHCEH Oen ¢ yKasaHHEM
3aroJIOBKOB €/IMHHI] XpaHeHHUsl AOCTYIEeH MOJb30BaTeNI0 HA OQHIHATBHON CTpPaHHIIE
YIOJIHOMOYEHHOIo opraHa B cetu "Murepuer".

OcymiectBieHde  OTAENbHBIX  AJIMUHMCTPATHBHBIX  MpOLEAyp  IIpH
MPEeIOCTABIEHUH MYHHMIMIAIBHON YCIYyrH BO3MOXHO B 3JIEKTPOHHOH Qopme.
OcoOeHHOCTH  OCYIIECTBJIEHHSI OTAENbHBIX aIMHHMCTPATHBHBIX MPOLUENYp B
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3JIeKTPOHHON (hOopMe yCTAHOBJIEHBI B pasjiene 3 HAcTOAIIEro aJAMHHHCTPATHMBHOIO
periaMeHTa.

3. CocTaB, M0C/JI€10BATEILHOCTh H CPOKH BbINOIHEHHs aIMHHHCTPATHBHBIX
npoueayp, TpeGoBanusi K NOPSAKY HX BBINOJIHEHHS,
B TOM YHCJIe 0cOGEHHOCTH BbIMOJHEHHs AAMHHHCTPATHBHBIX POUELYP
B 2JIeKTPOHHOM hopme

3.1. McuepnbiBaroiiyii nepevyeHb aIMUHUCTPATHBHBIX IPOLELYDP

[TpenocraBieHHe MyHHIMIIAIBHOA YCIyTH BKIIOYaeT B cebsa cremyroiye
aIMMHMCTPATHBHBIE MIPOLEYPBL:

- IpHeM M PerucTpalys 3asBJIEHHS O JOMyCKe K paboTe B YMTAIBHOM 3aJe
apxHBa;

- oopMIIEHHE [I0ITYCKa MOJIb30BATEIIA K paboTe B YUTAJIbHOM 3ajle apXHBa HIIH
OTKa3a B [JOITYCKe;

- mpueM 3akasa (TpeboBaHMs) Ha BbIIAdy ApXHUBHBIX JEIL, JIOKyMEHTOB,
CIPaBOYHO-TIOUCKOBBIX CPE/ICTB K HHM;

- MpeocTaBIeHHe TO0Jb30BATENII0 0CTyNa K apXHBHBIM J€JaM, JOKyMEHTaM,
CIPaBOYHO-TIOMCKOBBIM CPEJCTBAM K HHM.

Biok-cXxeMa IOCJIefoBaTeIbHOCTH  aJAMHHHCTPAaTHBHBIX TMPOLESAYpP IpH
MpefoCTaBleHHH MYHHLMNAIBHOH YCIyrd NPUBOAWTCA B NPHIIOKCHHH NeS k
aJMMHUCTPATUBHOMY PErJIAMEHTY.

3.2. Tlociie0BaTe bHOCTD JAEHCTBHI JODKHOCTHBIX JIML IIPH MPEI0CTAaBICHHH
MYHHMLIUIIATIBHOH YCITYTH.

3.2.1. Ilpuem M perucTpaius 3asiBIE€HHS O HOMyCKe K paboTe B YHTAIBHOM
3ajie apxuBa

OcHoBaHMeM [UIs Hayajla AaJIMHHHCTPAaTHBHOH MNPOLEAYPhI  SBISACTCA
Mpe/cTaBieH)e MOJb30BaTe/IeM Ha JHYHOM MpHeMe, MOYTOBBIM OTIMPABICHHEM HIIH C
MCIIONB30BaHWeM EQMHOro mnoprana rocylapCTBEHHBIX H MYHHIHIANIbHBIX YCIyr
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTOslIero aIMHHHCTPaTHBHOTO
periameHTa.

[IpueM 3asBj€HMS W MPHIAraeMbIX K HEMY JOKYMEHTOB OCYIICCTBIACT
JIOJKHOCTHOE JIMILIO YIIOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a MPeJ0CTaBICHHE
MYHHULIANATBHON YCIYTH.

[Ipy npueme AOKYMEHTOB NODKHOCTHOE JIHLO YIMOJHOMOYEHHOro Opraa,
OTBETCTBEHHOE 3a  MpPEJOCTABICHHe  MYHHMIMIAIbHOH  YCIYrH, TMpPOBEpSAET
KOMIUIEKTHOCTh IPEJICTABIEHHOI0 MnakeTa JIOKYMEHTOB B COOTBETCTBHH C ITyHKTOM
2.6 HACTOSAIIEr0 aIMUHUCTPATHBHOIO perjiaMeHTa.

[Ipy MOCTYIJIeHHH 3asBIEHHS B 3JIEKTPOHHOH (opmMe IO0DKHOCTHOE JIHIIO
YIIOJTHOMOYEHHOI'0O OpraHa, OTBETCTBEHHOEC 34 npenocraaneﬂue M}’HHHHH&HbHOﬁ
yciyrd, B TedeHue | pabouero JHs ¢ MOMEHTa €ro perdcTpaiiH NpOBOIHMT
Mpoleaypy NPOBEPKH NeHCTBHTENBHOCTH —KBaNTH(HUUMPOBAHHOH MOAMHMCH, C
MCTIOJIL30BAHUEM KOTOPOH MOANNCAHO 3asBJIeHHE (MAKeT JICKTPOHHBIX JIOKyMEHTOB)
0 MpeJOCTaBJIeHHH MYHHUIMMAIBHOH YCIIyrH, IpeaycMaTpHBAIOLLyI0 IPOBEPKY
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cOBMIOIEHHsT  YCJIOBHM, yKa3aHHBIX B CTaTbe 11 MepepansHoro 3akoxa "OO
9IIeKTPOHHOM MOTHCH".

B ciyuae BBIABIEHHS OOCTOATENBCTB, YKA3AHHBIX B MyHKTe 2.7 HacTOSIIEro
aIMMHHCTPATHBHOTO PEramMeHTa, AOMKHOCTHOE JIMILO YIIOJIHOMOYEHHOI0 OpraHa,
OTBETCTBEHHOE 3a IPEJ0CTABICHHE MYHMIIMIIATBHOH, YCIyrH OTKA3pIBAeT B IPUEME
JIOKyMEHTOB C yKa3aHHeM NPUIHHBI TAKOT'O 0TKa3a.

B ciyuae eciii B pe3ysbTaTe MpOBEpKH KBaIM(QUITHPOBAHHON TOAMUCH OyneT
BRISBIEHO  HecoOiofieHHe  YCTaHOBJICHHBIX yCIOBHH  TpU3HAHHA €€
NeHCTBUTENbHOCTH, YIONHOMOYEHHBIH OpraH B TeHYeHHe Tpex AHeH co JHA
3aBeplIeHHs MPOBEACHHS TaKoi MpOBEPKH NMPUHUMAET pelIeHNe 06 oTkaze B pUeMe
K PacCMOTPEHHMIO 3asiBIICHUS M HANpPaBIACT 3afBUTEIIO yBelIOMJIeHHe 00 3TOM B
JIEKTPOHHON (popMe ¢ ykazaHWeM IYHKTOB CTaThH 11 ®enepansHoro 3akoHa «006
3IeKTPOHHOM MOMMHMCH», KOTOpbIE IOCIYHKHIH OCHOBAaHMEM [UIsl TPHHATHA
yKa3aHHOTo pemieHusi. Takoe yBeIOMIICHHE ONHKCHIBAETCS KBAIH(HUIIMPOBAHHOM
[IOAMUCHI0 PYKOBOJMTENS YIOJTHOMOHYEHHOro OpraHa HiH YIOJTHOMOYEHHOI0 MM
JOJDKHOCTHOTO JIMIA M HAarpaBjseTcs 1O alIpecy 5JIEKTPOHHOW TOYTHI 3asBHTEIIA
60 B ero NMUHbIA KabuHeT B deneparbHOH roCyIapCTBEHHON HH(pOPMALHOHHOH
cucteMe «EMMHBIHA TOPTas FOCYAApPCTBEHHBIX H MyHULMIAIBHBIX yCIIyT (byHKLHHA)».

B ciydae npeIbsBIEHUS 3asiBUTeIeM NOIHHHHKOB NOKYMEHTOB KOITHH 3THX
JIOKYMEHTOB ~ 3aBEpAIOTCS  AOJDKHOCTHBIM  JIMLIOM YIIOJIHOMOYEHHOIO ~ Oprasa,
OTBETCTBEHHBIM 3a TpeNOCTaBieHHe MyHHUMNAIbHOH YCIyrH, MOMIMHHHKH
JIOKyMEHTOB BO3BPAILAIOTCS IPaXIaHHHY .

locie mpOBepKH  KOMIUIEKTHOCTH — JOKYMEHTOB  JO/DKHOCTHOS JTHLIO
YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33 NPeNOCTABICHHE MyHHLHIATbHOH
yCIyrH, IMPHHHMAeT, PErucTPUpyeT 3asiBleHHE C MpuiiaraeMbIMH K HeMy
JIOKyMEHTaMH M HampaBiseT WX Ha pPAacCMOTPEHHE YINOTHOMOHEHHOMY
NOJKHOCTHOMY JIMILY.

B ciyuae MOCTYIUIEHHS B YNOJTHOMOYECHHBIH OpraH 3asBJICHHS 3]IEKTPOHHOM
BHIe, JO/DKHOCTHOE JIMIO YIOJHOMOYEHHOro —OpraHa, OTBETCTBEHHOE 3
[peocTaBieHre MyHHIMIATLHOH yCIIyrH, OCYIIECTBIISET PacietarKky Ha OyMaXHOM
HOCHTEJIE U PErHCTPALIHIO.

MaKcHMAIbHBIH CPOK HCTIOIHEHNS aIMHHHCTPATHBHOH TPOLEAYPBI:

- [IpH JIMYHOM TIpHeMe rpaxiad — He Oonee 15 MHHYT;

- NpU TIOCTYIUIEHHH 3asBJIEHHs W JOKYMEHTOB IO MOYTE, MHGOPMaLMOHHOM
CHCTEME — B ICHb MOCTYIUICHHS B YIIOTHOMOYEHHBIH OpraH.

Pe3y/IbTATOM MCHONHEHHs aAMHHHCTPATHBHON NMPOLUEAYPbl ABIACTCA NPHEM H
pEerHCcTpalys 3asBlIeHHs WIH HAmpaieHue (BpyueHHe) yBEAOMIICHHS 06 orkase B
MpreMe 3asiBJICHHS W HANpaBlieHHe 3asiBJIeHHs C MPHIAraeMbIMH JOKyMEHTAMH Ha
pacCMOTPEHHE YITOTHOMOYEHHOMY JAO/KHOCTHOMY JIHILY.

3.2.2. Odopmienue 10MmycKa Mojb3oBaTelsl K paboTe B YMTAIBHOM 3aje
apXMBa MM OTKa3a B JI0IyCKe.

OcHOBaHMeM JUls Hayana aAMHHHCTPAaTHBHOH MNPOLEIypbl  SABIACTCA
MOCTYIUIEHHE YTIOJHOMOYEHHOMY AOJDKHOCTHOMY JIHILY 3asBJICHHS C NPHIAraeMbMH
JIOKYMEHTaMH O JI0IycKe K paboTe B YUTAIbHOM 3aJle apXHBa.
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VI0JHOMOYEHHOE JOJDKHOCTHOE JIMIO NPUHMMAEeT pelieHHe O MIOITyCKe
nonp3oBaTess K paboTe B UWTAJBHOM 3ajleé apXuBa I10 pe3yjibTaraM aHaju3a
collep)KaHHUs 3asBICHHUS M IpHIaraeMblX K HEMy NOKYMEHTOB B COOTBETCTBHH C
TpeGOBaHUSIMM HOPMATHBHBIX IPAaBOBBIX AKTOB, YKa3aHHbIX B MyHKTe 2.5
HACTOSAIIEr0 AaJIMHUHHUCTPATHBHOIO pEerjlaMeHTa, HaJIOKeHWeM Ha 3asABICHHH
COOTBETCTBYIOLEH Pe30JIIOLHH.

CorjacHO pe30JIIOLHH, MCIIOJHUTENb O(GOpPMIISET Ha HMMS I0Jb30BaTENs
JIONMYCK K paboTe B YMTAIBHOM 3ajleé WJIM OTKa3 B JOIYyCKe, MEpelaeT pe3ybTaT
T10JIb30BAaTEII0 Ha JIMYHOM IIPHEME.

MaxkcHMalbHBIH CPOK UCIIOJIHEHUS aIMUHUCTPATHBHON NIPOLIEAYPBI:

- B Teuenue | paboduero JHS ¢ MOMEHTa OOpaIleHUs B YIOJIHOMOYEHHBIH
OpraH. :
Pesynprar (UKCHpyeTcs MMyTeM BHECEHMs JIMYHBIX JaHHBIX I10JIb30BaTells B
KypHaJI y4éTa I0JIb30BaTeell YMTaJbHOrO 3aja MiIM OGOPMIEHHS NHCbMEHHOIO
orkasa B jgomycke. J[omyck k paboTe B UMTaJIbHOM 3aJjie JEHCTBUTEJEH B TEHYEHHE
OJIHOTO rofia.

3.2.3. Ilpuem 3aka3a (TpeOoBaHHWs) Ha BbIAA4y apXHUBHBIX JeJ, JOKYMEHTOB,
CIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM.

OcHOBaHMeM JUIs Havajla aJMUHHCTPATHBHOW MPOLEAYphl SBISETCA JTHIHOE
obpaleHHe MOJb30BaTeNl B UMTAJIbHBIH 3a] apXHBa W NpeabsBICHHE AOMyCcKa K
paboTe B YUTAIBHOM 3ajie, O(OPMIIEHHBIM B yCTAHOBICHHOM IOPSLAKE.

ITonp3oBaTenp, HE JOCTUTIIMH COBEPILIEHHOJIETHS, JOMyCKaeTcs 1 paboThl B
YUTAJIBHBIA 3aJ1 C OAHMM M3 POAMTENIeH WM APYTHM 3aKOHHBIM IpEeACTaBHTENEM,
HeCYIIMM OTBETCTBEHHOCTb 3a coOmopaenue Ilopsinka HecoBepLIEHHOJIETHHM
T10JIb30BATEJIEM.

CompoBoparomie Juia (B TOM 4YHCIEe 3aKOHHBIE IIPEICTaBHTEJH,
MepeBOAYMKH M JpyrHe IOMOLIHHMKH, JHLA, COMPOBOXIAIOLIHE MOJb30BATeNsd C
OrpaHU4Ye€HHBIMH BO3MOXXHOCTSIMH 3710POBBS) AOIMYCKAIOTCS B YHTAIBHBIH 3aJ1 apXHBa
Ha OCHOBaHMM 3alOJHEHHOH aHKeTbl, B KOTOPOH YyKa3bIBaIOTCS: (DaMMIHS, HMS,
OTYECTBO (NP HAJIMYMM), JaTa POXKJEHUs, FPAXKAAHCTBO, MeCTO paboTel (y4ebnl) U
JAOJDKHOCTB  (NIPM  HaJM4YMM), aJpec pericTpallid [0 MeCTY JKHTeJIbCTBa
(npebbiBanus), aapec (HaKTHYECKOrO MPOXKHBAHHS, HOMEpP KOHTAKTHOIo TesiedoHa
(py HANMYMM), ajpec EKTPOHHON MOUTHI (P HATHYHH), BHI, cepHsi, HOMep H
Jiata BblJa4H JIOKyMEHTa, YJ0CTOBEPSIOLIEro JIHYHOCTh, @ TAKXKe OpraH, BhIJaBIIHIi
JIOKyMEHT, (haMu/IMsl, UMsl, OTYECTBO (MIPH HAJTHYHH) COMPOBOXKAAEMOT0 JTHIIA.

[Tonmp3oBareno npenocrapisiercss pabouee MECTO B YHTAILHOM 3aji€ apXHBa,
YIOJIHOMOYE€HHBIM COTPYAHHKOM apxuBa [IPOBOIHTCA KOHCYJIBTHPOBaHHE IIO
COCTaBy Hay4YHO-CIPaBOYHOIrO arrapara, B TOM YHCJE JOCTYMHOIO MOJIb30BaTeNiO B
JIEKTPOHHOM BHJIE H APXHBHOI'O (1)01']118 apxHBa H BbIAAacTCH OnaHK 3akasa
(TpeboBaHus) Ha BbIIAYY ApXMBHBIX e, J1O0KYMEHTOB, CIIPaBOYHO-MOMCKOBBIX
CPEJICTB K HUM.

[lonp3oBatens 3anonHser GnaHk 3aka3a M BO3BpalllaeT COTPYAHHKY apXHBa,
COTPYAHMK TIIpOBEpsieT MpaBHJILHOCTh 3anojJHeHHs  OnaHka W HHOOPMHUpPYET
[0JIL30BATEJIsl O CPOKAX MCIIOJIHEeHUs 3aKa3a (TpeboBaHus).
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[Tocnemyionye 3aKa3bl IPUHUMAIOTCA K HCTIONHEHMIO TOCIe BO3BpaTa
[10IB30BATENIeM paHee BBIIAHHBIX €My apXMBHBIX JeJ, HOKyMEHTOB M CIPaBOYHO-
MTOMCKOBBIX CPEACTB K HUM.

Pe3ynbTaToM HCIIOIHEHHSA aJIMHHUCTPATHBHON MPOLEAYPBl SBIACTCA NPHEM
COTPY[HMKOM apXHBA 3allOJHEHHOTO [ONE30BATE/IEM  3akasa (TpeboBaHus) H
UH(OPMHPOBAHHUE TOB30BATEINA O CPOKAX €ro HCIIOTHEHH.

dukcanus pesysbTaTa BBINOJIHEHHUS. AJIMMHHACTPATUBHOM  IPOLEAYPbI
OCYIIIECTBIISIETCS. TIPOCTABJICHHEM Ha 3alpoce (TpeGoBaHNM) COOTBETCTBYHOLIEH
pPe30NIOLMM PYKOBOJMTENEM apXHBA HIH YIONTHOMOHEHHBIM MM JIOJDKHOCTHBIM
JTHLIOM.

MakcHMAJbHBIH CPOK BBINOJIHEHHS aJIMUHUCTPATHBHOHM MPOLEIyphl: B ICHB
oOpareHHs.

3.2.4. TlpemocraBieHHe MONb30BATENIO AOCTya K apXHBHBIM I€/aM,
JIOKyMEHTaM, CIPABOYHO-TIOMCKOBBIM CPE/ICTBAM K HUM.

OcCHOBAHHEM JUIS Hadajga aJIMHHUCTPATHBHOM MPOLEAYpbl ABJIACTCA NPHEM
COTpYZAHMKOM apxuBa OGOPMIEHHOrO B YCTaHOBJICHHOM IOpAAKe 3akasa
(TpeGoBaHMs) Ha BBIIauyy apXMBHBIX [eJ, JAOKyMEHTOB, CNPaBOYHO-TIOHCKOBBIX
CPEJICTB K HHM.

Pe3ynpTaToM MCIOJHEHHs aJIMHHUCTPATHBHOH MPOLEIyphI SBISETCS BhIAaYa
[OJB30BATENIO M0 POCHHCh B GiaHKe 3akasa (TpeGoBaH¥s) 3aKa3aHHBIX apXMBHbIX
e, JOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HHM, AOCTYI MOJIb30BATEIA K
CIPaBOYHO-TIOMCKOBBIM CPEJICTBAM, HAXOASAIIMMCS B YHTALHOM 3aJIC apXHBa.

Jlena, JOKYMEHTBI, Tle4aTHbIe H31aHMs BBIIAIOTCS MOJIB30BATEIIO AIs paboThI B
YHTANBHOM 3aiie Ha CpokK N0 20 paGouux NHeH, MOMTMHHHKH 0CO00 LEHHBIX Iel,
JIOKyMEHTOB — Ha cpoK 10 10 pabo4ux AHEH.

JlocTyn ToJib30BaTess K apXWMBHBIM JOKyMEHTaM, CIpPaBOYHO-IOHCKOBBIM
cpeicTBAM K HHM, COJEp)KallliM CBe[EHHs, COCTABJISIOLIHE OXPAaHACMYIO
3akoHomaTenbcTBoM Poccuiickoit Penepauuu TaHHY OCYIUECTBISETCs ITPH YCIOBHH
coOmoleHnst  moJjb3oBaTesieM TpeOOBaHHWH M OrpaHHYeHHH, YCTAHOBICHHBIX
3akoHOaTeIbeTBOM Poccuiickoit deepaiu.

JlocTyn nosb3oBaTens K apXHBHBIM JOKYMEHTaM, CHpaBOYHO-MOMCKOBBIM
CpPe/ICTBAM K HHM, HAa KOTOpPbIE PAcIpOCTPAHSAETCS JACHCTBHE 3aKOHOIATE]IbCTBA
Poccuiickoit Menepaiinu 06 HHTEIEKTYaTbHOH COOCTBEHHOCTH, OCYILECTBISETCH C
yuyetoM  TpebGoBaHUH 3aKOHO/1aTeJIbCTBA Poccuiickoi denepallvuu 00
MHTEJJIEKTYaJIbHON COOCTBEHHOCTH.

[To 3aBepilieHHH TMOJIL30BATEJIEM IOCELIEHHS YHTAJILHOIO 3aia, 1oJb30BaTellb
C/laeT COTPYIHUKY apXHBa BbIJI@HHbIE €My apXHBHBIE J1€J1a, JOKYMEHThI, CIIPABOYHO-
TMOMCKOBBIE CPEICTBA K HUM corjiacHo GanKy 3akasa (TpeboBaHHS).

CoTpyilHHK apxuBa [iOC/ieé [POBEACHHS IPOBEPKH  LEJIOCTHOCTH H
COXPAHHOCTH BO3BpalllaéMbIX MaTepHalOB H 3alOJHEHHs IO0JIb30BaTeIeM JIHCTOB
MCIIOJB30BAHMs JI€)1, PACIMChIBaeTCs B 3akase (TpeOoBaHMH) 3a MOJTyYeHHe KaXI0ro
U3 HHX.

Pe3ynbTaToM MCIOJIHEHHST IMHHHCTPATHBHOM MPOLIEyPhI SBISCTCS BhlAA4a H

BO3BpAaT I10JIb30BATEJIEM BbIJIQAHHBIX €MY JUIA pa60TbI apXHBHBIX JI€JI, JOKYMEHTOB,
CIpaBOYHO-TTOHCKOBLIX CPEACTB K HUM.
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duxcanus pe3yibTara  BBIITOJHEHHS aJIMUHUCTPATUBHON  MPOLEIYPBI
ocymiecTBisieTcss B GnaHke 3aKasa (Tpe6oBaHus) B BH/IE OTMETOK B IIOJyHEHHH H
BO3BpaTe MOJIb30BaTEeM BBIIAHHEIX €My MAaTepHAIIOB.

MaKCHMAIBHBIH CPOK BBITIOIHEHNS aMMHHCTPATHBHOM TIPOLIE/YPBL:

1) Jlist apXUBHBIX [€J1, AOKYMEHTOB!

- He mo3zHee 2 paboumx JHEH co AHS O(GOpMICHHS 3aKa3a (TpebGoBanMA), 32
MCKITIOUEHMEM CITydaeB IPHOCTAHOBJICHHUS [PEIOCTABICHHS YCIyrH M0 OCHOBAHHMAM,
[peTyCMOTPEHHBIM MyHKTOM 2.8.2 HACTOSAIIEro ajAMHHHUCTPATUBHOIO periaMeHTa,
COIVIACHO KOTOPHIM BBIMOJIHEHHE aJMHHHCTPATHBHOM MPOLEAYPBI NPOMICBACTCA 1
OCYIIECTBIISIETCS COOTBETCTBEHHO!

- [0 MCTEYEHMH CPOKa HMCIOJB30BAHMS ApXMBHBIX €] COTPY/AHHKAM apXHBa
JUIS BHIMONHEHUs CTykeOHBIX 3ajaHni, HO He mo3aHee 120 pabounx AHEH CO IHA
3aKas3a UX [0JIb30BaTeNIeM;

- [0 MCTEYEHHM CpPOKa HCIIOJIB30BAHMA aPXMBHBIX J€JI, YKa3aHHOTO B aKT€ O
BBIZaye BO BPEMEHHOE MOJIb30BaHHe HHBIM IOPHIMYECKUM HITH (bHU3HIECKUM JTHLIAM —
dhormoo6pasoBaTelIsiM, KX NPABONPEEMHUKaM Ml OpraHaM rocyJapCTBEHHOH BJIACTH
1 HHBIM TOCYIapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOIO CaMOyTpaBIeHHA,

- 110 UCTEYEHHH CpPOKa HCIOJIb30BaHMS apXMBHBIX [eJ, BBIIAHHBIX IPYroMmy
[10JIB30BATEIIO B YHTAIBHBIHN 3a1, HO He no3aHee 40 pabo4unx JHEH CO JHS 3aKa3a MX
0JIb30BaTEJIEM,

- [0 UCTEUEHHUH CPOKa SKCIIOHMPOBAHMS 3aKa3aHHBIX apXHMBHBIX NOKYMEHTOB
Ha BBICTABKE;

- B mepBbli pabouyuii AeHb IMOCie JaTbl BCTYIUIEHHS B 3aKOHHYIO CHITy
MOCTAHOBIEHHS [0 Aeny o0 aIMHHMCTPATHBHOM MpaBOHAPYIIEHHH MO0 (akKTy
COBEpIIEHHs T10JIb30BaTeIeM HApyLICHWH WK JaThl BCTYIUICHHS B 3aKOHHYIO CHITY
MPUroBOpa Cy/a IO YrOJOBHOMY Jeiy JIHOO BBIHECEHHS PelICHHS o0 orkase B
B030Yy)KIEHUH YrOJIOBHOIO JeJa.

2) Jist cripaBOYHO-TIOMCKOBBIX CPEACTB (B TOM YHCJIe K aBTOMAaTH3HPOBAHHBIM,
HAaXOIAIIMMCS B YUTATLHOM 3aJie apXHUBa)

- B JeHb odopmieHHs 3aka3a (TpeOoBaHHs), 3a HMCKIIOYCHHEM CIyvaeB
MPUOCTAHOBJIEHHS TMPEJOCTaBIEHUS YCIyrH [0 OCHOBAHHSAM, MNPeayCMOTPEHHBIM
MOAIMYHKTOM S myHkTa 2.8.2 HacTosllero aIMHHHCTPATHBHOIO pErJIaMEHTa,
COIJIACHO KOTOPBIM BBIMOJIHEHHE aIMHHHCTPATHBHOH MpOLEAYPhl MPOLIEBAETCS H
OCYLIECTBJISIETCS COOTBETCTBEHHO:

- B MepBbli paGounit HeHb mocne aaThl BCTYMJICHHS B 3aKOHHYIO CHIY
MOCTAHOBJEHUS MO Jeqy 00 aJIMMHHCTPATHBHOM [PAaBOHAPYLICHHH MO (aKTy
COBEpPILIEHHUs [10/1b30BaTENIeM HApyIeHWH WM JaThl BCTYIJIEHHS B 3aKOHHYIO CHITY
MPUroBopa Cyjaa M0 YrojJoBHOMY Jely JH00 BblHeCeHHs pelleHHs o0 oTkase B
BO30Y)KIEHUH YTrOJIOBHOTO Jiesa).

4. d)Oprl KOHTPOJISI HCINMOJIHEHH S AAMHHHCTPATHBHOIO perjiaMeHTa

4.1. Koutposb coOiofeH!si YrNOJIHOMOYEHHBIM OpraHoM, JIOJDKHOCTHBIMH
JIMIAMHA  YIIOJJHOMOYEHHOI0  OpraHa, Y4acTBYIOIIMMH B  TPeNOCTaBJICHHH
MyHHULMTIAIBHOM YCIIyTH, OCYLLECTBISETCS JODKHOCTHBIMH JTHLIAMH
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YIOJHOMOYEHHOr0 OpraHxa, CIIelMaNbHO YIOJHOMOYEHHBIMU Ha OCYILIeCTBIICHHE
JAHHOTO KOHTPOJISL PYKOBOAHTEIIEM YIOJTHOMOHYEHHOTO OpraHa W BKJIOHAET B cebs
poBeieHHe IPOBEPOK  MOMHOTEI H KadyecTBa IIPEeIOCTaBICHUA MyHUIUATBEHOHA
yemyru. [liaHoBbie H BHEIJIAHOBBIE TPOBEPKH TMPOBOAATCA yIOJIHOMOYEHHBIMH
TOJDKHOCTHBIMH JIHIIAMH YIOJHOMOYEHHOTO OpraHa Ha OCHOBAHHMH pacropsKeHHs
PYKOBOZHTEJIS YIOTHOMOYICHHOTO oprasa.

4.2. TIpoBepKa MOJIHOTEI ¥ Ka4eCTBa [pe0CTaBIeHUsA MyHHILAIATEHON YCITyTH
OCYIIECTBIIAETCS TyTeM MPOBECHI:

- [LTAHOBBIX MPOBEPOK COOIIOJEHHs W HCIOJIHEHUA JOJDKHOCTHBIMM JTHLAMH
YIOJHOMOYEHHOr0 OpraHa, y4acTBYIOIIMMH B TIPEJOCTABICHAHN MyHHLMITATBHON
yCIIyTH, TOJIOXKEHHH HACTOALIEro aJIMHHHCTPATUBHOIO pEernaMeHTa, HOpMaTHBHbIX
pAaBOBRIX ~ AKTOB,  PETYJIHMPYIOUIMX JeATeNbHOCTE 0 TMPEIO0CTaBJICHHIO
MYHHLMIATBHON YCIyrH TIpH OCYILIECTBIEHNH OTAEIBbHBIX aJMUHUCTPATHBHBIX
NpoLEeAyp U MPeJoCTaBICHUA MYHULMIIATBHOH YCIyTH B LICTIOM;

_ BHEILIAHOBBIX MPOBEPOK COOIIOJCHHS M HCIOIHCHHA JOJIKHOCTHBIMH
JMIAMH  yIIOJHOMOYEHHOro  Oprasa, yYacTBYIOIIMMH B  TpEJOCTaBJICHHH
MYHHLHITATbHOH YCIYTH, [10JI0KEHHH HACTOAIIEr0 aAMUHHCTPAaTHBHOTO PErlaMeHTad,
HOPMATHBHBIX ITPABOBBIX aKTOB, peryJMpyoIHX AeATebHOCTE 110 pe0CTaBICHHIO
MYHHIMNAIBHOH yCIYyrd TPH OCYIIECTBJIEHHH OTAEIBHBIX aJIMUHUACTPATHBHBIX
mpoLexyp ¥ MpeaocTaBIeHUA MYHHIHIIATEHOM YCITYTH B LICJIOM.

4.3. TlnaHOBble MPOBEPKH OCYLUECTBIEHHS OTACIbHBIX aMHHUCTPAaTHBHBIX
mpoleyp MpoBOAATCs 1 pas B MOIYrOAHE; [IOJIHOTHl M KayecTBa MPEeNOCTaBICHHA
MYHUIHNIATBHOM yCIYTH B LEJIOM - | pa3 B roji, BHEIUIAHOBEIE - NPH MOCTYIUICHHH B
yIOJIHOMOYEHHBIH Opra skaobbl 3asBHTE]s Ha CBOEBPEMEHHOCTh, MOJHOTY H
KauecTBO IpeNoCTaBICHUs MyHMIMIIQIGHOH yCIyrH, Ha OCHOBAaHHH HHBIX
JOKYMEHTOB M  CBE[IeHMii, yKa3blBAlOIIMX  Ha HapylleHHs  HacTOSIIEro
aJIMMHHMCTPATUBHOI'O periaMeHTa.

4.4, Tlo pe3ynbTaTaM MPOBEJEHHON MPOBEPKH COCTABIACTCA aKT, B KOTOPOM
OTP@XKAIOTCS BBIABJICHHBIE HAPYIICHHS H MPCUIOKCHHA [0 MX YCTPaHEHHIO. AKT
[OMMMCHIBAETCS  JOMDKHOCTHBIM  JTMLOM,  YNOJHOMOYGHHBIM  HA MpOBEIeHHE
POBEPKH.

4.5. JIO/MKHOCTHBIE JIMLA YIOJHOMOYEHHOro Oprata, y4acTBYIOLIHE B
[pesoCTaBIeHHH MyHHUHMITAILHOH YCIYTH, HECyT NepCOHATbHYK OTBETCTBEHHOCTD
3a cOGJIIOJIEHHEe CPOKOB M I10C/I€/I0BATEIbHOCTH HCNOTHEHHA aJIMHHHCTPATHBHBIX
neficTBMH M BBLIMOJHEHWS aJAMHHHCTPATHBHBIX TMPOLEAYD, MpexyCMOTPEHHBIX
HACTOSIMM aJAMHHHCTPATHBHBIM pernamenToM. llepcoHaibHas OTBETCTBEHHOCTH
3aKperyiserTcsi B J0JDKHOCTHBIX HWHCTPYKLHAX. B ciydae BbISBICHHS HapylIeHHH
BUHOBHbIE HECYT  OTBETCTBEHHOCTb B  COOTBETCTBHH  © NeHCTBYIOIIHM
sakoHoaaresbeTBoM Poccuiickoil dMeaepaiiu 1 Bosrorpazckoii 00JacTH.

4.6. CamocrosTenbHOl (OpPMOH  KOHTPOJS  HCIIOJHEHHS TOJIOKEHHH
A[IMUHHCTPATHBHOTO perjaMeHTa SBISETCS KOHTPOJb CO CTOPOHEI rpaxxaaH, HX
o6beMHEeHNH W OpraHM3aluif, KOTOpPBIH OCYIIECTBISETCs ITyTEM HamnpaBJIEHHS
obpauieHuit 1 xanob B YIIOJIHOMOYEHHBIH OpraH.
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5. locyaeOHbIH (BHecyneOHBIi) MOPSIAOK 0067kKa10BaHHs] pelIeHH i
u neiicrBuii (6e3aeiicTBHs) YNOJHOMOYEHHOTO oprana, a TaKiKe ero
I0JPKHOCTHBIX JIMI, MYHHIHIAIbHBIX CJTyAAUHX

5.1. BasgBuTeNh MOXKET OOpaTUThCA C Kano0Oi Ha pelleHHs M [IeHCTBUA
(6e3)1e1‘71cmue) YIOJHOMOYEHHOro OpraHa, NOPKHOCTHBIX JIML, MYHHIMIATbHBIX
CIyXaUUX  YIOIHOMOYCHHOIO opraHa, y4acTBYIOIIMX B pel0CTaBJICHHH
MyHMIUITAJBHOH YCIyTH, B TOM HUCIIC B cle/IyIoIMX Clydasx:

1) HapylleHHe CpOKa perdcTpaiiu 3anpoca 3asBUTENA O MPelOCTaBICHHH
MyHuunnaanoﬁ yCJIyTH, 3a1poca, yKa3saHHOro B crathe 15.1 PenepalbHOrO 3aKOHA
or 27.07.2010 Ne 210-®3 «OG6 opraHu3alyiH TIpe/I0CTABICHUS TOCY1IapCTBEHHBIX H
MYHHIHTAIBHBIX yCIIyT (nanee — denepasibHbIH 3aKOH No 210-®3)';

2) HapylIeHHe cpoKa MpeJoCTaBICHI MYyHHULHUTAIBHON YCITyTH;

3) tpebopanue Yy 3asBHTCIA JOKyMEHTOB MM MH(pOpMaluHu 6o
OCYIIECTBIEHHs JeHCTBHH, NPEACTABICHHC WM OCYIIECTBIECHHE KOTOPhIX HE
TpelyCMOTPEHO HOPMAaTHBHBIMHU PaBOBBIMM AKTaMH Poccuiickoit ®Penepanuy,
HOPMATHBHBIMH [PABOBBIMH aKTaMH Bosnrorpaackoi 0671acTd, MyHHUANATbHEIMH
MPABOBBIMH aKTaMHU JUIs NPE/I0CTAB/ICHHS MyHHIHITATBHON YCIYTH;

4) oTka3 B IpueMe JO0KyMEHTOB, Mpe/I0CTaBIeHHe KOTOPBIX MPELyCMOTPEHO
HOPMATHBHBIMH [PAaBOBBIMH aKTaMH Poccuiickoit Penepalid, HOPMaTHBHBIMH
PaBOBBIMU aKTaMH Bosrorpaickoil 006macTd, MyHHIHTATEHEIMH NPaBOBBIMH
aKTaMH JUIS TIPEJIOCTABICHHA MYHHLHIIATbHOH YCIIYTH, Y 3asBHTEILA,

5) oTka3 B IpeaoCTaBIeHHH MyHHIIMTIATBHOM yCITyTH, €C/IH OCHOBAHHS OTKasa
He TpeLyCMOTPEHB! (peaiepanbHBIMH 3aKOHAMH M IIPUHATEIMA B COOTBETCTBHH C HHMH
MHBIMH HOPMATHBHBIMM [PABOBBIMM aKTaMH Poccuiickoit @enepalivy, 3aKOHAMH H
MHBIMA  HOPDMATHBHBIMM  [PABOBBIMH  aKTaMH Bosrorpajackoit  001acTH,
MYHHILUTIATbHBIMU IPABOBBIMH aKTAMH;

6) 3aTpeGoBaHie C 3asBUTElls TNPH MPeAOCTaBICHHH MYHHLHTIAIBHOH YCIYTH
[1aThl, He MPEeIyCMOTPEHHOW HOPMATHBHBIMHM [PABOBBIMH aKTaMH PoccHiicKoH
(dejepaly, HOPMATHBHBIMH TIPABOBBIMH  aKTaMH Bonrorpazackoi  o0iacTH,
MYHHILMIATLHBIMU NPABOBBIMH aKTaMH;

7) OTKa3z  apxusHozo omoena aomunucmpayuu _ Cepagpumosuyckozo
MYHUYUNATILHOZO I)ail()”a, JIOJDKHOCTHOI'O JIM1a apxXu8Hoco omoeaa AOMUHUCMPAYUU
CGDa([)lLMOBllllCKO(?O MYHUYUNATBHO2O l)(ll?()H(l B HCﬂpaB.ﬂeHHH llOHyuleHHle HMH
oneyaTok M OMMOOK B BbIJAHHBIX B pe3yjbTare MpeaocTaBICHHA MYyHHIHTATbHOH
yCITYTH IOKYMEHTax 1160 HapylieHHe YCTaHOBJICHHOTO CPOKA TAKHX MCITPaBICHHH;

8) HapylleHHe CpPOKa WM IOpsAKA BblAA4H JOKYyMEHTOB no pesyJibTaraM
Mpea0CTaBIeHHs MyHHLMITAIBHOH YCITYTH;

9) NPUOCTAHOBJIEHWE IPEJOCTaBICHHS MYHHIMIIAIBHOH  yCIYTH, €CIH
OCHOBaHMAA l'lpMOCTaHOBJ]eHHS{ HE l'lpellyCMO'l‘peHbl (benepa.anmMH 3aKOHaMH H
INMPUHATBIMH B COOTBETCTBMHM C HHUMH HHBIMH HOpMaTHBHblMH l'lpaBOBbIMH aKTaMH

| VkasniBaeTcs B CIyuae, ec/ii MpeocTaRnseMas B COOTBETCTBHH C HACTOAIIIHM perjaMeHToM MYHHIHIATbHAA
yoryra He Bkmodena B lepederh MyHHUMNATBHLIX YCTYT, MpENOCTABNCHHE KOTOPBIX MOCPEICTBOM KOMIUIEKCHOTO
janpoca He  OCYIeCTBISETCS,  YTBEpKICHHBIH  MYHMUMNATLHBIM  TPABOBbIM AKTOM  COOTBETCTBYIOIIETO
MyHHIMNANBHOro 06pa3oBanms (vacts 13 cratbi 15.1 denepansHoro 3akoxa Ne 210-D3).
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Poccuiickoii Penepaiiu, 3aKOHaMHd M HHBIMH HOPMATHBHBIMU [1PABOBBIMH aKTaMH
Bosrorpajickoi 061acTi, MyHHLATAIBHBIMH NpaBOBBIMU aKTaMH.

10) tpeGoBanue y 3asBMTE]A IPH npefoCcTaBIeHUH MyHHLUTIATBHOW yCIYTH
JOKYMEHTOB HIIH MH(OpMAIl¥H, OTCYTCTBHE ¥ (M) HEZOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCH TIPH TepBOHAYAILHOM oTKase B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX
ISl TpefoCTaBICHUA MYHHLUTATBHON  YCITYTH, nu6o B  TpeaoCTaBICHHH
MyHHIMIIAIBHOH yCIyTH, 38 HCKIIOHCHHCM cilyyaeB, MPeTyCMOTPEHHBIX ITyHKTOM 4
gacty 1 craTeH 7 denepajbHOrO 3aKOHA Ne 210-D3.»;

52, Yanoba mojaercsi B MHChMEHHOM dopme Ha OyMa)kKHOM HOCHTENE, B
31eKTPOHHOH (hopMe B apXuBHOZO omoena aomurucmpayuu Cepadumosuickozo
MYHUYUNAIbHO20 PAUOHA,

Kanoba Ha peluieHHs H JeHCTBUA (6e3neiicTBHE) YIOIHOMOYEHHOIO OpraHa,
JIOJKHOCTHOTO JIMI@ YTIOJHOMOYEHHOro Oprata, MYyHHIUIATEHOTO CITY’Kallero,
PYKOBOAMTENIS yIOIHOMOYCHHOrO Oprata MO)KeT OBbITh HampaBlieHa MO MOo4YTe, C
MCII0JIb30BaHHEM HHQ)opMauuouno-renexomynuxaunonﬂoﬁ cetn HHTepHeT,
oHIMATBPHOTO CalTa Opraa, Mpe0CTaBIIAIONIEr0 MYHHIHMIAIBHYIO  YCIyTY,
eIMHOTO MOpTaja roCy1apCTBEHHBIX M MYHHIHIIAIBHBIX yceiryr u00 perHoHaIbHOTO
opTaja rocyapcTBEHHBIX 1 MyHULMMAIBHBIX yCITyT, @ TAK)Ke MOXKeT ObITh MPHHSATA
MpH JHYHOM IpHeMe 3asBUTEILS.

53 Jamobpl HAa pelleHHs, IpPHHATbIE  PYKOBOIHTEIEM oprasa,
Mpe0CTaB/MIONIEr0 MyHHIMIATBHYIO yCIyTY, paccMaTpHBAIOTCS HETOCPEACTBEHHO
PYKOBOJMTENIEM OpraHa, Ipe0CTaBIAOMEro MYyHHLHNATBHYIO YCIYTY.

5.4. YKanoba mokHA COIepXkKaTh:

1) HauMeHOBaHWE YMOJHOMOYEHHOro  Oprasa, NOJDKHOCTHOIO  JIHLA
YII0JJHOMOYEHHOI0 OpraHa, WX MYHHIHUIAIBHOTO CITYXKALlero, pelleHHs H NeHCTBHA
(Ge3neiicTBHE) KOTOPHIX 00XKATyIOTCH,

2) haMUIMIO, HMs, OTYECTBO (IOCIEaHEe - MpH HAJIM4YHMH), CBEJICHHS O MECTe
KHTeIbCTBA 3aSBUTENS - QH3MUECKOro Jnia MO0 HAHMMEHOBAHHE, CBEICHHA O MecTe
HAXOXIEHHsI 3asBUTENs - FOPUIMYECKOro JIHIA, a TalKe HOMEp (Homepa)
KoHTakTHOro Tenedona, aapec (ampeca) 3JIEKTPOHHOH MOYTHI (TPH HATHYHH) H
[OYTOBBIA AIPEC, MO KOTOPBIM JI0JKEH ObITh HANPABJICH OTBET 3aABUTEILO,

3) cpejenusi 00 oOKajnyeMbIX PpeLIEHHAX H neiicTHsX (Oe3neicTBHM)
yII0JIHOMOYEHHOT0 OpraHa, JOHKHOCTHOIO JIHLLA, yIOIHOMOUEHHOTO oprasa, 100
MYHHIMITAIBEHOTO CITyIKallero;

4) IOBOJbI, HA OCHOBAHHH KOTOPBIX 3asBHTE/L HE COMIACCH C pelIeHHEM H
JeifcTBusMu  (Ge3eifcTBIEM) YNOIHOMOUYEHHOrO OpraHa, JOJDKHOCTHOTO JIMMA
YIOJHOMOYEHHOTO OpraHa Wi MyHHIHIAIBHOIO CIIYKaLlEero.

3asBUTEIEM MOryT OBITh IPEACTABICHBI JOKYMEHTEI (Mpu  HAJIHYHH),
MOATBEPAKAIOLIME JOBOJIBI 3asiBUTEIS, JIMOO HX KOIHH.

3asBUTENb WMeeT NpaBO Ha [OJNydeHHe HH(OpMAalWH M JIOKYMEHTOB,
HeoOXOAMMBIX Ui 0GOCHOBAHHMS ¥ PACCMOTPEHHS XKanoObl.

5.5 OcHOBaHWeM JUIi Hauaja MpoLeAypbl JA0CyAe6HOro 00kanoBaHHS
ABJISIETCS MOCTYIIeHHe Kano0bl 3asBuTels. PerncTparus kanoObl OCYLIECTBIISETCS
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YIOJHOMOYEHHBIM CTIELHATMCTOM YIIONIHOMOYEHHOIO OpraHa, B TeYeHHE Tpex JTHeH
CO JIHS ee MOCTYIUIEHHS.

JKano6a, MoCTyMHBLIAS B YIIOJHOMOYEHHBIH OpraH, IMOMJIKUT paCCMOTPEHHIO
B TeueHHMe MATHAALATH pabo4yux [HEH CO JHA €€ perucrpanud, a B ciydae
00XaJIOBaHUS OTKa3a yIOJHOMOYEHHOI0 OpraHa B MpHeMe IOKYMEHTOB y 3asiBUTEJI
a160 B HCIIPABIEHUH NOMYIEHHBIX OMeYaToK M omubOK WK B ciiyyae 06yKaoBaHUsA
HapyILIEeHHs] YCTAaHOBJIEHHOI'O CPOKa TAaKKX MCIIPABJIEHUI - B T€YEHHUE IATH pabovdux
JIHEH CO JIHS €€ perucTpalmH.

5.6. B cimydae ecnu B xkanobe He yKa3aHbl ()aMuIids 3asBUTENIs, HATPABUBIIETO
anoly, i MOYTOBBIH aapec, Mo KOTOPOMY A0JDKEH OBITH HAampaBlIeH OTBET, OTBET Ha
xanoOy He fpaeTcs.

Eciu B yKkasaHHOW jxajobe cojepXarcs CBeIeHHsA O IOArOTaBIMBAEMOM,
COBEpIIaeEMOM HIIH COBEpIIEHHOM MPOTHBOMPABHOM [EsHHHM, a TaKXkKe O JIHLE, ero
[IOJrOTABIMBAIOIIEM, COBEPIIAIONIEM WJIH COBEPLIMBINEM, anoba MOMIEKHT
HaIpaBJIEHHIO B FOCY 1aPCTBEHHBIA OPraH B COOTBETCTBHH C €r0 KOMIIETEHIIHEH.

JIOJD)KHOCTHOE ~ JIMI[O, pabOTHHK, HaJeJIeHHble  IOJHOMOYHMAMH  IIO
PacCMOTPEHHIO  JKalo® B COOTBETCTBHH C  IYHKTOM 5.2  HACTOSILIEro
aJIMMHHCTPATHBHOTO perjaMeHTa, NPH MONy4YeHHH Kano0bl, B KOTOPOH COAEPKATCS
HelleH3ypHble JIHOO OCKOpOHTENbHbIE BBIPAXKEHHS, YrpO3bl XH3HH, 3I0POBBIO H
HMYIIECTBY AOJDKHOCTHOTO JIMI@, a TaKKe 4YIEHOB €ro CeMbH, BIIPaBE€ OCTaBHTh
anoby 6e3 oTBeTa IO CYIIECTBY IOCTaBIEHHBIX B HeH BONPOCOB H COOOIIHTH
3asBUTEJIIO O HEIOIYCTHMOCTH 3JI0yTIOTpeOIeH S IIPaBOM.

B ciydae ecii TEKCT xao0bl He MoyiaeTcs IPOYTEHHIO, OHA OcTaBiseTcs 6e3
OTBETA, O YeM B TeYeHHe CeMH IHEeH co OHS perucTpaluH xanoObl coobmiaercs
3asBUTEIIIO, €CJTH ero (paMUIMs M MOYTOBBIH aJpec MOAal0TCs MPOYTEHHIO.

Eciu oTBeT Mo cyIiecTBy MOCTaBJIEHHOrO B )kajnobe Bompoca He MOXeT ObITh
naH Oe3 pasriamieHds CBeJeHUMH, COCTaBJIAIOLIMX T[OCYAApPCTBEHHYIO HIIH HHYIO
oxpaHsieMylo (enepaJibHBIM 3aKOHOM TalWHy, B Te4YeHHE CeMH [HeH co IHA
PerucTpaluu JKajoObl 3asgBHTENIO, HamnpaBuBleMy kanoly, coolmaercs o
HEBO3MOYKHOCTH J1aTh OTBET [0 CYIIECTBY OCTABJIEHHOIO B HEH BOIPOCA B CBS3H C
HEZIOMYCTUMOCTBIO pa3riallleHus yKa3aHHbIX CBeACHHH.

B ciyuae, ecinn TekcT kanoObl He MO3BOJISIET ONPENEHTh CYTh OOpalleHHs
3asBUTEJIS, OTBET 110 CYIIECTBY ajao0bl He HaeTcs, O YeM B TeYeHHe CeMH JHeH co
JIHSl perucTpanmu xano0bl coobiaeTcs 3asBUTEIIIO.

B cinyuae ecnu B xanobe obGxanyercs cyneOHoe pelleHHe, Takas jkainoba B
TeYeHHe CeMM JIHeH co JAHsS e€ perucTpalMH BO3BpalllaeTcs 3asBHTEIIIO,
HamnpaBuBlIeMYy kajoly, ¢ pa3bsiCHeHHeM Iropsiaka o0XaaoBaHHs JaHHOIO
cyneGHOro peeHus.

Ecnu B xanobe copepxures BONPOC, HA KOTOPBIH 3asBUTENI0 HEOJHOKPATHO
JaBaJINCh TMHChbMEHHBIE OTBEThI 10 CYLIECTBY B CBS3H C paHee HallpaBJIseMbIMH
KajobaMM, M mpH ITOM B Kalo0e He MPHBOAATCS HOBbIE MOBOABI HIH
00CTOATEILCTBA, AOKHOCTHOE JIMIO, pabOTHHK, HajJeJeHHbIE MOJHOMOYHIMH IO
paccCMOTpEeHMI0  Xajo®d B COOTBETCTBMM €  IIYHKTOM 5.2  HacTOALIEro
a/IMHHHUCTPAaTUBHOI'O perjiaMeHTa, BlipaBe MPUHATH pelleHne 0 6€30CHOBaTeIbHOCTH

OYepeHOM KanoObl M MpeKpalleHHH NMepenucky ¢ 3asBUTeNIeM M0 JaHHOMY BOINPOCY
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NpH YCIOBHM, 4YTO YKasaHHas jkajgoba H paHee HampaBisieMble JKaloOBI
HAMpaBIISUIMCh B OJUH H TOT )K€ YIOJHOMOYEHHBIH OpraH WM OJHOMY H TOMY XKe
OOJDKHOCTHOMY JHLY. O JaHHOM pelleHHH YBEIOMIISEeTCs 3asBUTElNb, HallpaBUBIIHK
xano0y. ‘

5.7. Tlo pesynbraTaM pacCMOTPEHHs ajoObl NPUHUMAETCS OJHO M3
CJIeAYIOLIHX PeLICHHUH:

1) xanmoba ynoBneTBOpAETCA, B TOM 4YHClI€ B (JOpME OTMEHBI MPHUHATOrO
pelleHusi, HCIpaBIeHUs JOIYIIEHHbIX OleYyaToK M OIMOOK B BHIAHHBIX B
pesynpTaTeé IPEJOCTaBIE€HHs MYHMIMNAIBHON YCIyrM [JOKYyMeHTaX, BO3BpaTa
3asBUTENIIO  [EHEXHBIX CpEeICTB, B3MMaHHe KOTOPbIX He MpPeayCMOTPEHO
HOPMaTHBHBIMH IpaBOBLIMM akTtamMH Poccuiickoii ®enepauuu, HOPMaTHBHBIMH
MpaBOBRIMHM aKTaMM Bomrorpazckoi o0061acTd, MyHHUIMNAIBHBIMH I[PABOBBIMU
aKTaMH;

2) B yZIOBJIETBOPEHHUH )KaI00bl OTKA3bIBAETCS.

5.8. OcHOBaHHsAMH U151 OTKa3a B YOBJIETBOPEHUHU KAIOOBI SBISIOTCA:

1) npusHaHWe NpPaBOMEPHBIMH peIleHWs W (WIM) OeHcTBHE (Ge3meiicTBus)
YIOJTHOMOYEHHOI0 OpraHa, JOJDKHOCTHBIX JIML, MYHULMNATbHBIX CIIyXKaIIHX
YTOJIHOMOYEHHOI0 OpraHa, y4JacTBYIOIUMX B IIPEJOCTaBICHHH MYHHIIHIIAIBEHON
YCITyTH;

2) HalM4Ke BCTYNHMBILErO B 3aKOHHYIO CHITy peIleHHs Cya Io kanobe o ToM
JKe MpeIMeTe H M0 TeM )K€ OCHOBAHHUSIM;

3) moma4ya >anoObl JIMIIOM, MOJHOMOYHS KOTOPOrO HE MOATBEPKIEHBI B
TnopsiaKe, yCTaHOBJIEHHOM 3aKOHO1aTe/IbcTBOM Poccuiickoii Menepaiuy.

5.9. He mo3aHee nHs, cieIylomero 3a JHeM MPHHATHS PElleHHs, 3aSBHTEIO B
MUCBMEHHOH (hOpME H 10 XKeJIaHHIO 3asiBUTEJIS B 3JIEKTPOHHON (opMe HampaBisercs
MOTHBHPOBaHHBIH OTBET O Pe3yJIbTaTaX PACCMOTPEHHS Kal00bl.

«B cnyyae mpusHanus jkanoObl MOAJeXallel YAOBIETBOPEHHIO B OTBETE
3adBUTEIIIO aeTcss HHGOpMalLHs O AeHCTBHSX, OCYIIECTBISEMBIX YIOTHOMOYEHHBIM
OpPraHoM, B LEJIAX HEe3aMe/UIHTEIbHOIO YCTPaHEHHs BBISBICHHBIX HApYIIEHHH MpH
OKa3aHMM MYHHMLHNAIBHOW YCIYrH, a TakXe TIPHHOCATCS M3BHHEHHS 3a
JoCTaB/IeHHbIe HEYN00CTBa W yKa3biBaeTcss MHGOpMalHs O JaTbHeHIIHX eiCTBUSX,
KOTOpbie HEOOXOAMMO COBEPIIHTH 3aSBHUTENIO B LEJISX TMOJYYEHHS MyHHIIHITAIBHOMN
YCIIYTH.

B ciydae npusHanus kano6el He rojulexxalneif yJI0BJIeTBOPEHHIO B OTBETE
3ajBUTEIIO NAIOTCS apryMEHTHPOBAHHBIE pa3bACHEHHS O MPHYHHAX MPHHATOIO
PELICHH, a TaKkKe HH(POPMALHUS O Nopsiike 06KATOBAHHS IPHHATOIO PEIIeHHS. Y.

5.10. B cnydae ycraHOBieHHS B XOxe HJIM IO pesyabTataM pacCMOTPEHHS
KanoObl  MPH3HAKOB  COCTaBa QMHHHCTPATHBHOIO  I[IPABOHAPYILIEHHS  HJIH
PECTYIICHHST ~ NOJDKHOCTHOE  JIMIO  YNOJIHOMOYEHHOro opraHa, paGOTHHK,
HAZICJICHHBIC MOJIHOMOYHSAMH 0 PACCMOTPEHHIO KaJlob B COOTBETCTBHH C ITYHKTOM
5.2 HACTOSLIEro aJMHHHCTPATHBHOIO perjaMeHTa, He3ameIIHTENbHO HaIpasJISIOT
MMEIOLIHECs MaTepHalbl B OpraHbl NPOKypaTyphl.

5.11.  3asBurenu Bnpase 06GXKanoOBaTh  pelIeHHs, [IPUHATBIE  IIPH
IPEIOCTABIICHUH MYHHIHNATBLHOM yCIyrd, neictBust (6e3neicTBHE) MOKHOCTHBIX
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JHLL, MYHHIHMITAIBHBIX CIIYXKAIIHX YIIOIHOMOHIEHHOTO opratHa B cyJe0HOM IMOPsIKE B
COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit @eaepanu.

5.12. TIlomoeHHsi HACTOSLIEr0 pasfesa, YCTaHABIMBAIOIIME IOPALOK
paccMOTpEHHS sa06 Ha HapyLIeHHs TMpaB TpaxiaH M OpraHu3alui MpH
npeocTaBIeHHH MYHHIIMIIAJIBHON YCIIYTH, HE pPacIlpOCTPaHAIOTCA Ha OTHOILIEHHH,
peryaupyembie (DenepalbHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mnopsaake
paccMOTPEHHUs oOpareHuH rpaxaan Poccuiickoi denepanumy.
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[TPUJIOXKEHHE 1

K QIMHHUCTPATHBHOMY perjaMeHTy INpea0CTaBIeH!s
MyHHLHNIBHOH yenyrd «O6ecneyenue 10CTyna K apXHBHEIM
JIOKyMEHTAM H CIIPABOYHO — MIOUCKOBLIM CPENCTBAM K HHM B

YHTAJIBHOM 3J1€ apXHBA)

CaejieHns 00 ApxHBHOM oTAe e aaMuHHCeTpaunn CepadHMOBHYCKOro MyHHIHIAILHOIO
paitona Boarorpanckoii 06;1acTH npeaocTaB/IsOLIEM MyHHUHIAIBHYIO YCIyry
"O6ecneyeHHe A0CTYNA K APXHBHLIM I0KYMEHTAM H CHPABOYHO — OHCKOBLIM CPEACTBAM
K HAM B YHTAJILHOM 3aJjie apxnpa '

HaumeHoBaHuE OpraHa

AJpec, anpec 3JIeKTPOHHOM
MOYTHI, TeJIeOHbI 1A

Pexum paboThl apXHBHOTO
oraena

PexuM paboThI
GHTATBHOTO 3414

YIOJHOMOYEHHOI0
IPe0CTABIIATH CIIPaBOK
MYHHIHIIAIBHYO
yeayry
apXHUBHBIH oTaE] 403441, [TonenebHUK-IATHALA [TonenebHUK-NATHALIA
aIMHHHCTPALHA Bourorpaznckas 06:1acTs, 8.00-17.00 8.00-17.00
CepauMOBHUCKOIO CepadumoBUUCKOro paiioH IIpHeMHBIe JHH: IIpHeMHbIe JHA:
MyHHLHIATEHOTO r. CepapumoBHY [TonenenbHUK-Cpeaa [ToHe neHEK-cpesa
paioHa yi1. Okta6pbckad, 1.65 4.00-16.00 4.00-16.00

Bonrorpaackoit obnactu

arhiv-serafim@yandex.ru
8(84464)4-32-61

He mpueMHEIe IHH:
YeTBepr-NATHHLA
(paboTa ¢ JOKyMEHTaMH)
O6eeHHBINH MepepbIB
12.00-13.00

BhIXO/HEIE JHH:
cy660Ta - BOCKpeceHbe

€ MPHEMHBIE JHH:
4eTBepr-NaTHALA
(paboTa ¢ JOKyMEHTaMH)
O6eneHHbIH NepephiB
12.00-13.00

BLIXOJHBIE JHH:
cy660Ta - BOCKpeCeHbe
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[PHJIOXKEHHE 2

K &IMMHUCTPATHBHOMY PEr/IaMEHTY MPEJOCTABICHHS
MyHHUHNATEHOR yenyrn «O6ecnedenne 10CTyna K apXHBHEM
JIOKYMEHTAM H CTIPABOYHO — [IOMCKOBBIM CPEJICTBAM K HHM B
YHTAIBLHOM 3QJI6 ADXHBAY

@®opMa 3asBJICHHS M0JIL30BATEIIS
st 0popMIIeHHsT I0NYCKA K pa6oTe B Y4HTAJILHOM 3aJle APXHBA

HavanbHUKY apXMBHOTO OTAe/a aAMHHUCTPALIIH
CepaMMOBHYCKOTO MYHHLMIIAIBHOTO paifoHa
Bonrorpazckoit o6nactu

oT
(®D.H.0. 3agBuTENA WIH MPEACTABHTENA MOJTHOCTHIO)
(MecTo paboTsl, y4ebbl, HIODKHOCTS,
y4€HOe 3BaHHe, CTeNeHb)
3asiBnenue

ITpomy paspewnTs pa6oTy B YHTAJILHOM 3a/1€ MYHHUMIAJLHOI0 APXHBA 10 TEME:

(hopMynHpoBKa TEMBI H XPOHOJIOTHYECKHE PAMKH, LIeIb HCC/Te J0BAHNS)

(moAnuch 3asBHTENd, 1ATA)
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[TPHJIOXKEHHE 3

K AAMHHHCTPATHBHOMY PErjiaMeHTy MpeAOCTaBICHHA
MyHHUMNATBEHOH yeayrd «OGecneueHne A0CTyra K apXHBHEIM
JIOKYMEHTAM H CITPABOMHO — MOMCKOBEIM CPE/CTBAM K HHM B
YUTAILHOM 3aJ1€ apXHBAY)

Mopma NHCLMA HATIPABJISIONIEH Oprann3auHH
ISt 0OPMIICHHS I0TTYCKA NOIL30BATEIS K pafoTe B HHTAILHOM 3aJi¢ ApXHBA

O(I)I/H_[HAJIBH};II‘/'I BJIAHK HavansHuKY apXHBHOTO OT/AE/a aAMAHHCTPAIHH
OPIrAHU3AIIMHA Cepap¥MOBHYCKOT0 MYHHIMITAILHOTO paifoHa
Bonrorpanckoit o6nacti

Hpomy pa3pelnTb p860Ty B YHTAJLHOM 3aJlé MYHHUHNA/JbHOIO apXHBa YNOJHOMOYEHHOIrO
HCC/Ie10BATE AL

(P.HU.0. noJIHOCTLIO)

(IOJDKHOCTB, y4€HOe 3BaHHE, CTEeNeHb)
Mo TeMe HCCJIe0BAHHA:

(¢opmymiponka TEMBI, XPOHOJIOrHYECKHE PAMKH, LeJIb HCCJTCIIOB&HPU!)

JIOJKHOCTD PYKOBOAUTEJISl OPraHH3a LU IMoamucey [lara PacmmdpoBka noanHcH
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TPHJIOXKEHHE 4

K 8IMHHHCTPATHBHOMY PErJIaMEHTY NPEA0CTaBICHHS
MyHHUHNATLHOH yenyru «O6ecnedeHne 10CTyrna K ApXUBHEIM
JIOKYMEHTaM H CIIPABOYHO — MOHCKOBLIM CPECTBAM K HHM B
YUTAILHOM 3QJIC ADXHBAY

Jeno nonb3oBatens Ne

®OPMA AHKETHI ITOJIb30OBATEJIS

DOaMHIHA, HMS, 0TYECTBO

Jara poxRIeHus

AJlpec perHcTpanuH
1o MecTy npeGbIBaHus:
N0 MeCTY KHTeJILCTBA:

DJIeKTPOHHBIH aapec

Tenedon

IMacnopr
cepHs H HOMep:
KeM H KOrJa BbIAaH

['paxaancTBo

OO0pa3zoBaHune

YyeHasi cTeNeHb

Y4eHoe 3BaHHe

Mecto paGoTbl nan y4eObl
MoJTHOE HAa3BAHHE
OpraHH3alHNH: aapec:
3/IeKTPOHHBIN anpec:
TeaedoH:

JOJTAKHOCTh:

OcHoBaHMe LJIsi HCCJIE0BAHMI
(Hy)XHOE MOIYEPKHYTh)

JIHYHOE 3asiB/IEHHEe, HANpaBJICHHE OT OpraHH3auuH

Hassanue Tembl,
XpPOHOJIOTHYECKHE PAMKH

Lean paGoTei

@ NOPAAKOM HCNOJIL30OBAHUS APXHBHLIX JOKYMEHTOB B MYHHUHOAJBHOM APXHBE O3HAKOMJIEH H 0633)’1065

cob10aaTh:

(pammus, UM, OTUECTBO MOJIL3IOBATENSH) (moanuck, nata)

JIOJKHOCTHOE JIMLIO

[Toanuce Pacimdposka noanucu Jata




IPHIIOXKEHHME 5

K &/IMHHHCTPATHBHOMY PErJIAMEHTY IIPeA0CTaBICHHUS
MyHHLIHOATEHOH yenyrn «OGecrneqenne A0CTyna k apXHBHBIM
JIOKyMEHTAM H CITPABOYHO — IOMCKOBBIM CPEICTBAM K HUM B
YHTATLHOM 38716 APXHBA)

BJIOK-CXEMA
NMOCJEAOBATEJBHOCTH AAMUHHCTPATUBHBIX ITPOLIEAYP
IIPH MIPEAOCTABJIEHHHU MYHUIHMIIAJIBHONA YCJIYTH
"OBECIEYEHHSI NOCTYIIA K APXUBHBIM JOKYMEHTAM U CIIPABOYHO — MNOUCKOBbLIM
CPEJACTBAM K HUM B YUTAJIbHOM 3AJIE APXUBA"

Odopmnerne aomycKa nosis3oBaress k paboTe B 4HTAILHOM 3ajie apXHBa
(Hayaso mpeaoCcTaBeHHA MyHHLUHNATLHON YCayri),
MaKCHMAJIBHBIH CPOK BBIMOJTHEHHA NPOLEAYphl - B €Hb 00paleHus

|

Odopmnenue 3akasa (TpeGoBaHHA) HA BbIAAYY ADXMBHEIX JOKYMEHTOB,
Komuii GoHIa MoJIb30BAHUSA, OTHCEH e, JOKYMEHTOB,
MAKCHMAaJIbHbIH CPOK BBIMIONIHEHHS MPOLEAYPHI - B AeHb 00palieHns

|
| |

IIpenocTaBieHne MoJB30BATEO AOCTYIIA [IpenocraBneHHe NoIB30BATEIIO AOCTYNIA
K HAy4HO-CIIPABOYHOMY aMIapary, K aDXUBHBIM JOKYMEHTaM, KOIHAM QOHIA M0Ib30BAHHA,
MAKCHMAJbHBIH CPOK BBITOIHEHNS MPOLEAYPbI — B IeHb JNOKYMEHTOB,
obpalleHHA B MOPAIKe O4ePeaHOCTH OGCTYKHBAHMA | MAKCHMATBHBIH CPOK BHIMONHEHHAS npoLeaypsl - 3 qHs, B
B YHTAJILHOM 3aJie, TIOPSUIKE OYEPEIHOCTH OOCTY)KHBAHHA B YHTATBHOM
€CJIH Hay4HO-CIIPaBOYHLIN anmnapaT MoXeT GbITh BbiAaH 3aJ1e, €CJTH JOKYMEHTH MOTYT GbITh BhIJAHBI

[ |
|

Bo3Bspar nosb3oparesieM BbiaHHLIX APXHBHBIX JOKYMEHTOB,
KOMui (pOHIA N0/IB30BAHMS, OMHCEH e, JOKYMEHTOB,
(OKOHYaHHE NPeAOCTABNICHHA My HHUMIATLHOMN YCayrH),
MAaKCHMAJIbHbIH CPOK BBITOJIHEHHS NPOLIEAYPhI — B A€Hb OOpaIIeHNs




