AOMUHNCTPALNA
TEPKMHCKOI'O CEJIbCKOIo NOCENIEHUA
CEPA®MOBUNYCKOIro MYHULIMNANBHOIO PANOHA
BONIrOrPAACKOWN OBNTACTU

MOCTAHOBINEHUE
ot 16 aBrycTa 2024 rona Ne 32

O6 yTBepxaeHMM aAMUHUCTPATUBHOrO pernaMeHTa
npegocTaBneHUAa Ha TeppuTopun TepKUHCKOro
CeNbCKOro nocesieHns MyHuLMnanbHOM ycnyru
«MNpepocTaBneHune BbINUCKK (MHpopMauun) o6
o6bekTax yyeTa U3 peectpa MyHULMUNANbHOIO
umyulectesa TepKUMHCKOro cenlbCKOro noceneHust
CepachuMmoBUUCKOro MyHULIMNANbLHOroO paitoHa
Bonrorpanckon o6nactu»

B cootsetcTBUM ¢ KoHcTutyumein Poccuiickoi ®Pepepaunn, depepanbHbiM 3aKOHOM
ot 06.10.2003 Ne 131-03 «O6 0b6LMx NpUHLMNAX OpraHM3aLmMm MECTHOMO CaMoyNpaBreHNs
B Poccuitickon ®depepauun», depepanbHeiM 3akoHoM oT 27.07.2010 Ne 210-03 «O6
opraHusauuM  nNpefocTaBrieHWst  roCyAapCTBEHHbIX U MYHUUMNAmnbHbLIX  YCRyr»,
PYKOBOACTBYSICb ~ YCTaBOM  TepKMHCKOro  cenbckoro  nocenewns  CepadumoBuyckoro
MyHuLMNaneHoro paitoHa Bonrorpagckoi obnactv, agMuHuUCTpaums TEPKUHCKOrO CenbecKoro
nocenenus CepahrMoBUHCKOro MyHMLMNANLHOrO paiioHa Bonrorpaackoi o6nacTu

NMOCTAHOBIIAET:

1. YTBEpAMTb npunaraemblii afMUHUCTPATUBHLIA pernameHT MPeAoCTaBMNEHUs Ha
TEPPUTOPMM  TEPKUHCKOrO  Cenbckoro noceneHus CepadrMOBUYCKOrO  MYHULMNAMBHOIO
paiioHa Bonrorpagckoii obnacti MmyHuuunansHom ycnyrn  «lpefocTaBneHne  BbInUcKu
(MHdbopmaumn) o6 obbekTax yyeTa M3 peecTpa MyHULMMANbHOTO UMYLLECTBA TepkuHckoro
cenbckoro noceneHus CepaduMOBMYCKOTO MyHWUMNAnNsLHOro painoHa Bonrorpagckoit
obnactuy.

2. MNpusHate yTpatvBlwmMMKU cuny [MoCTaHOBNEHUS aAMUHUCTPALUM  TEPKUHCKOro
cenbckoro noceneHuss CepaduMMOBMYCKOrO MyHMLMNansHOro parnoHa Bonrorpagckoit
obnactu:

— ot 03.12.2018 Ne 73 «O6 yTBEpXKAEHUM aOMUHUCTPATMBHOIO pernaMeHTa
NpefocTaBneHna MyHuuunanbHon ycnyru «[llpepoctaBneHune Bbinucky (MHdopmaummn) ob
obbekTax ydyera M3 peecTpa MYHULMNANIBHOTO MMYLUECTBA TEPKUHCKOTO CESbCKOro
noceneHust CepacmMmoBMYCKOro MyHULMNansLHOro paitoHa Bonrorpagckoi o6nactuy»:

— 07 01.03.2019 Ne 12 «O BHECEHUN U3MEHEHUI B MOCTAHOBMEHNE AOMUHUCTpauun
TepkuHckoro cenbckoro nocenewnus ot 03 pekabpst 2018 roga Ne 73 «O6 yTBEPXKAEHUU
agMUHUCTPATUBHOrO pernameHTa npesocTaBneHns MYyHULMNaNnbHON ycnyru
«MNpepoctaBneHne  Bbinuckn  (MHbopmaumu) o6  obbekTax yyeTa  ©3 peecTpa
MyHUUMNanbHOro umyllectsa TepKUHCKOro cenbckoro noceneHus CepadhumoBUYCKOro
MyHuUUMnaneHoro panoHa Bonrorpagckoit oGnactu» »»;

- o7 16.03.2022 Ne 38 «O BHECEHUN VU3MEHEHUI B agMUHUCTPATUBHbLIA pernamMmeHT
NPEAOCTaBNEHNA Ha TeppuTopuM TEepKUHCKOro cenbckoro noceneHust CepadrMoBnycKoro
MyHULMNansHoro parioHa Bonrorpagckoit obnactv myHuumnansHoi yenyru «[pefocTtasnexne
BbIMUCKM (MH(popmaLmn) o6 obbekTax ydyeTa W3 peectpa MYHULMNAanNbHOro MmMmyLlecTsa
TepkuHckoro  cenbckoro  nocenexus  CepadrMOBMYCKOro MYHULMMNanbHOro  panoHa
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Bonrorpagckon obnactn», yTBEpPXAEHHbI NOCTAHOBMNEHNUEM afMUHUCTPaLMN TEepPKUHCKOro
cenbckoro nocesieHna ot 03.12.2018 r. Ne 73»;

— ot 05.04.2022 Ne 18 «O BHECEHUU M3MEHEHMI B agMUHUCTPATUBHLIA pernameHT
NPefoCTaBneHns Ha TeppuTopun TEpPKUHCKOro cenbckoro noceneHust CepadMMOoBUYCKOrO
MyHULUMNanbLHoro parioHa Bonrorpaackon obnactu MmyHuumnansHow yenyr «lMpegoctaenexne
BbINUCKN (MHpopmaumn) o6 obbekTax yvyeTa U3 peecTpa MyHMLMNANbHOrO MMYyLLEecTBa
TepkuHckoro cenbckoro nocenennss CepadUMOBMYCKOrO  MyHULUMNANBHOTO  paiioHa
Bonrorpagcko obnactu», yTBEp>KOEHHbI NOCTAHOBNEHWEM agMUHUCTpaUUN TEepPKUHCKOro
cenbckoro nocernennsa ot 03.12.2018 Ne 73».

3. HacTosiiee nocTtaHOBMEHNE NOANEXMUT ohmLmanbHOMY 06HapPOLOBaAHUIO.

4. KOHTpOrb UCNOMHEHNSI HACTOSLLEro NOCTAHOBEHUS OCTaBMsA 3a COOOI.

[naBa TepKUHCKOro ,,/é,'
CENbCKOro noceneHuns / OBeukuH A A.



YTBEP>XJEH

nocTaHoBnNeHeM AZMUHUCTPaLn
TEepKNUHCKOro CEenbCKOro NoCeNneHms
CepamMOBMYCKOrO MyHULMNANBHOMO
panoHa Bonrorpagckon obnactum

oT 16.08.2024 Ne 32

AOMMHUCTPaATUBHbIN pernaMmeHT
npenocTaBrieHNs MyHMuunanbHon ycnyru «lpegoctaBneHne BbINUCKU (MHpOpMaLmn)
06 ob6beKkTax yyeta U3 peectpa MyHULMNAribHOro umyllectsa TePKUHCKOro ceribCKoro
noceneHua CepachmmMoBNUCKOro MyHULMUNanbLHOro panoHa Bonrorpagckon obnactu»

1. O6wume nonoxeHuns

1.1. MNpeameT perynupoBaHns

Hactoawmn aAMNHNCTPaTUBHbIN pernameHT yCTaHaBnuBaeT nopsaaoK
npegocTaBneHnss MyHMumnansHon ycnyrn «lpegocraBneHmne BbINMUCKM (MHopMaumn) o6
obbekTax ydeta wu3 peecTpa MyHAUMNANbHOrO uUMyLlecTBa TEpPKMHCKOro CenbCKOro
noceneHns CepadrmMoBNYCKOro MyHMLMNaneHOro pamoHa Bonrorpagckon obnactu» (ganee
— MyHUUMNanbHas ycnyra) u craHfapT npefocTaBNeHns MyHUUMNanbHOM YCryrn, B TOM
yucne onpeaenseT CpoKM M NOCNefoBaTenbHOCTb agMUHUCTPAaTUBHBLIX Npoueayp npwu
NPefoCTaBnNeHNn  MyHULMNANBHOW  YCNyrm  agMUHUCTpaumen TepKMHCKOro  CenbCKOoro
noceneHns CepadrMOBMUCKOrO MyHULMNANbLHOrO panoHa Bonrorpagckon obnactu.

1.2. 3agButenamm Ha NosyyYeHne MyHUUMNanbHOW YCrnyri ABRSTCA U3nyeckne m
ropuanyecKne nuua, a Takke nx npeacrtaBuTenn, 4ENCTBYOLWME HA OCHOBaHUN NOSTHOMOYNIA,
onpeaeneHHbIX B COOTBETCTBMM C 3aKoHOAaTeNnsCTBOM Poccunckon depepauymn.

1.3. lMopspok MHPOPMUPOBaHUS 3asBUTENEN O NPEAOCTaBMEHUM MyHULMNANLHON
ycnyru.

1.3.1. CBepgeHns 0 MeCTe HaxOXAEHWA, KOHTaKTHbIX TenedoHax un rpaduke paboTbl
agMUHMCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrMOBUYCKOrO MYHULIMNANBHOMO
panvoHa Bonrorpagckon ofbnacty, opraHMsauun, y4acTBYHOLMX B MPeaoCTaBfeHnn
MYHULMNAaNbsHOM yCnyru, MHOroyHKUMOHaNbHOro UeHTtpa (ganee — MOLL):

AagmuHuctpaums  TepkMHCKOro  cenbckoro  nocenenHnsa  CepadumMoBMYCKOro
MyHUUMnaneHoOro panoHa Bonrorpagckon obnactn: 403448, Bonrorpapckas obnacte,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dhakc) rnaebl noceneHns: 8-84464-3-62-23.

TenedoHbl cneumnanmcToB AgMuHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.

E-mail: terkin.adm@yandex.ru.

Appec opunymansHoro canta B cetm MHtepHeT: www.adm-terkin.ru.

Mpaduk paboTbl: noHeaenbHWK - naTHMUa ¢ 8.00 go 16.00,

obeg ¢ 12.00 po 13.00, BbixoaHble - cyb6boTa 1 BOCKpECEHLE.

MoLl: 403448, Bonrorpagckas obnacte, CepadmMMOBMYCKMA panoH, XyTop TepKuH,
yn. LlepkoBHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsua ¢ 9.00 go 13.00.

NHdopmaumo 0 mecToHaxoxgeHun u rpadumkax pabotel MOL Takke MOXHO NonyynTb
C WCMNONb30BaHNEM roCyAapCTBEHHON MHMOPMALUMOHHON CUCTEMbI «EAMHBIA nopTan ceTtu
ueHtpoB un  oducos  «Mowm  HokymeHtsi»  (MPL) Bonrorpagckom — obnactmy
(http://mfc.volganet.ru).

1.3.2. UHdopmaumo 0 nopsake NpeaocTaBneHnsa MyHULMNansHOW yCnyr 3asBuTenb
MOXET MOny4YnTb:

HENOCPEeACTBEHHO B aaMUMHUCTPauMM  TEPKMHCKOrO  CenbCKOro  MoceneHus
CepadmmoBmMYCKOro MyHULMNanNeHoOro pavoHa Bonrorpagckon obnactu (MHpopMaumMOHHbIe
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CTEeHAbl, YCTHOE MWHGPOPMUPOBaHMe no TenedoHy, a TakKe Ha NUYHOM npueme
MyHALMNANbHbIMK ~ CRyXawuMn — agMUHUCTpaummnm  TEepPKMHCKOTO  CenbCKOro  MoceneHuns
CepammoBMUCKOro MyHMLMNaNbLHOro panoHa Bonrorpagckon obnactu);

No noyTe, B TOM YUCNE OSNEKTPOHHOW (agpec SMEKTPOHHOW MouThl), B Criyyae
NMMCbMEHHOTO obpalleHns 3aaBuUTens;

B ceTn VIHTepHET Ha oduuMansHOM cante agMUMHUCTPauUMn TEePKUHCKOrO CenbCKoro
noceneHns CepaduMOBMUYCKOrO MyHULMNAnNbLHOrO panoHa Bonrorpagckon obnactm
(www.adm-terkin.ru), Ha EpguHOM nopTane rocyaapCTBEHHbIX W MyHWUMNANbHBIX YCryr
(byHKUMW) sBRsoWemMcsa denepanbHON rocyaapCTBEHHOM WMHAOPMALMOHHOM CUCTEMOWN,
obecneunBarollen npefocTaBneHne rocyfapCTBEHHbIX W MyHAUMNANbHbIX  YCIyr B
3aNeKkTpoHHOW hopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX U MyHMLMNANBHBIX YCyT)
(www.gosuslugi.ru) (nanee Takke MMEHYTCS - MHPOPMaUMOHHbIE CUCTEMBI).

2. CtraHaapT npeaocTaBrieHUss MyHULUMNanbHOM ycnyru

2.1. HanmeHoBaHne wmyHMuunansHon yenyrn — «[llpepocrtaBneHne BbINUCKM
(nHbopmaumn) o6 obbekTax yyeTa U3 peectpa MyHMUMNAnNbHOro nmyllectea TeEpPKUHCKOro
cenbckoro noceneHna CepaduUMOBUYCKOrO MyHUUMNAaNbLHOrO panoHa Bonrorpagckon
obnactuy.

2.2. MyHumumnanbHasa ycnyra npefocTaBnseTca  agMuHUCTpaumen TepKMHCKOro
cenbckoro noceneHna CepaduUMOBUYCKOrOo MyHUMUMMNANbLHOrO pavoHa Bonrorpagckon
obnacTtu (ganee — ynonHOMOYEHHbLIA OpraH).

2.3. PesynbTarom npegoctaBneHns MyHUUMNansHOM yCnyru sBRAeTCs:

- BbInucka o6 obbekTax yyeTta n3 peectpa MyHUUMNanbHOro nmyLlectsa TepKUMHCKOro
cenbckoro noceneHna CepaduUMOBUYCKOrOo MyHUMUMMNANbLHOrO pavoHa Bonrorpagckon
obnacTtu (ganee Takke — BbINUCKa U3 PEECTPA, PEECTP);

- yBefomMmIeHne o6 oTCyTCTBMM 3anpallnBaemMon MHpopMaLmmn B peecTpe;

- yBefomneHne 0O oOTKase B NPefoCTaBNeHMM CBEAEHWA W3 peecTpa B Crydvae
HEeBO3MOXHOCTN MAEHTUPUKALMM YKa3aHHOro B 3anpoce obbekTa yyeTa.

2.4. Cpok npeaocTaBneHns MyHALMNansHOW yCnyru.

Bbinucka n3 peectpa, yBegomMmnenHme o6 OTCyTCTBUM 3anpalumMBaemMon nHgopmaumm B
peecTpe unn oTkase B NPefoOCTaBfEHUN CBEAEHUA N3 peecTpa B Criydae HEBO3MOXHOCTMU
nogeHtTndmkaumm ykasaHHoro B 3anpoce obbekTa y4yeTa HanpaenseTcsa (BpydaeTcs)
3aasutento B TedeHne 10 paboumx gHen Co gHA NOCTYNNeHUs 3anpoca.

2.5. [MpaBoBbIMM OCHOBaHWAMW ANA NPEeAOCTaBNEeHNA MyHULMNANbHOM  yCryrm
ABNANOTCA CreayroLme HopMaTuBHbIE NPAaBOBbLIE aKTbl:

KoHctutyuums Poccumnckon epepaumm («Poccnnckas raseta», Ne 237, 25.12.1993);

MpaxxpgaHckmn kopgekc Poccumckon depepaumm (4. 4. 1, 2) (4. 1 — «CobpaHune
3akoHogatenocTea Poccuickon depepaummy, 05.12.1994, Ne 32, ct. 3301; «Poccuickas
rasetar», 08.12.1994, Ne 238-239; 4. 2 — «Poccunckas razetar», 06 despansa 1996 r., Ne 23,
07.02.1996, Ne 24, 08 deBpans 1996 r., Ne 25 10.02.1996, Ne 27: «CobpaHune
3akoHogartenscTBa Poccumnckon depepauymm», 29.01.1996, Ne 5, ct. 410);

depepanbHbIn 3akoH oT 06.10.2003 Ne 131-903 «0O6 obwmx npuHUmMnax opraHmsaumm
MeCTHOoro camoynpaeneHus B Poccumckon depepaumm» («CobpaHue 3akoHopaTenbCcTBa
Poccunckon ®epepaumny, 06.10.2003, Ne 40, ct. 3822, «[NapnameHTckas rasetay, Ne 186,
08.10.2003, «Poccunrckas rasetay, Ne 202, 08.10.2003);

depepanbHbii 3akoH OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»
(«Poccuiickasn rasetay, Ne 165, 29.07.2006, «CobpaHune 3akoHogaTenbcTBa Poccuinckomn
Pepepaummny, 31.07.2006, Ne 31 (1 4.), cT. 3451, «[llapnameHTckas raseta», Ne 126-127,
03.08.2006),

depepanbHbin  3akoH oT 09.02.2009 Ne 8-03 «O6 obecnedeHun poctyna K
WHpoOpMaLM O [EATENbHOCTM FOCYAapCTBEHHBIX OpPraHoB W OpraHoB  MECTHOrO
camoynpaeneHusy  («Poccuimckaa  raseta», Ne 25~ 13.02.2009, «CobpaHune
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3akoHogartenscTBa Poccunckon depepauunmy», 16.02.2009, Ne 7, cr. 776, «[lapnameHTckas
rasetay, Ne 8, 13 - 19.02.2009);

depepanbHbin 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHumsaumm npenoctaBneHns
rocyAapCTBeHHbIX M MyHUUmMNaneHbix ycnyr» (CobpaHune 3akoHopaTenbcteBa Poccuimckon
depepaumn, 02.08.2010, Ne 31, c1. 4179, «Poccuinckas rasetar», Ne 168, 30.07.2010);

depepancHbii 3akoH oT 06.04.2011 Ne 63-03 «O6 3nekTpoHHOM noANMCH»
(«MapnameHTtckan raseta», Ne 17, 08 - 14.04.2011, «Poccunckasa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHopaTenbctea Poccumckon degepayum», 11.04.2011, Ne 15,
cT. 2036);

noctaHoeneHne lNpaesutenscrea Poccumckon ®epepauymm ot 25.08.2012 Ne 852 «0O6
yTBepxAeHuM [paBun MCNONb30BaHNA YCUNEHHOW KBanmMULMPOBaHHOW 3MEKTPOHHOW
noanmcn npu obpaleHnn 3a NornyYeHnem rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr n O
BHECEHUN wu3MeHeHna B [lpaBuna paspaboTkm W yTBEPXKAEHUS aaMUHUCTPaTUBHBIX
pernaMeHToB NPeaocTaBneHUs rocyaapcTBeHHbIX ycnyr» («Poccunckas raseta», Ne 200,
31.08.2012, «CobpaHune 3akoHogatensctea PPy, 03.09.2012, Ne 36, ct. 4903);

noctaHoeneHne lpaesutensctea Poccunckon depepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHMAX K MNPeaoCTaBMneHU0 B SMEKTPOHHOM  POpMe  rocyAapCTBEHHbIX U
MyHULMNaneHbIX — yenyr»  (OduymanbHbli - MHTEPHET-NopTan npaBoBOW  MHGOpMaLnn
http://www.pravo.gov.ru, 05.04.2016, «Poccumnckasn raseta», Ne 75, 08.04.2016, «CobpaHume
3akoHogartenscTBa Poccumnckon ®egepauymm», 11.04.2016, Ne 15, ct. 2084);

npukas MwuHucTepctBa duHaHcoB Poccunckon  Pegepaumm ot 10.10.2023
Ne 163H «OO6 ytBepxaeHum [lopsaka BeLeHMA opraHaMmm MECTHOrO CaMoynpaBfeHus
pPeecTpoB MyHUUMNaneHOro wumywectea» (OduumanbHbIi WHTEPHET-NOPTaN NPaBOBOW
nHdopmaumm http://pravo.gov.ru, 04.12.2023);

YctaB TepKMHCKOro cenbckoro noceneHns CepaduMoBUYCKOrO MYyHULMNANsHOro
panoHa Bonrorpagckon obnactu.

2.6. WNcuepnbiBarownin nepedeHs OOKYMEHTOB, HEOOXOAUMLIX NS NPEeAoCTaBNeHns
MYHULMNanbHOW yCnyru.

2.6.1. WcuepnbiBalOoWwm nNepedeHb L[OKYMEHTOB, KOTOpblE 3asiBUTENb [OOIDKEH
NpeacTaBUTb CaMOCTOATENBHO AN MOMyYeHUS BbINUCKK (MHopMaumm) o6 obbekTax yyeTa
M3 peectpa MyHULUMNANbHOrO  UMYyLLECTBa  TEPKMHCKOrO  CenbCKOro  MoceneHus
CepadmmMOoBMUCKOro MyHULMNanbHOro panoHa Bonrorpagckon obnactu:

1) 3anpoc (3asBneHrMe) O npenocTaBneHMM BbIMUCKN (MHpopmMauun) o6 obbekrax
yyeTa u3 peectpa MyHUUMNANbBHOrO MMyLlecTBa TEpKMHCKOro CenbCKOro MnoceneHus
CepadmmoBmyckoro MyHuumnansHoro pawoHa Bonrorpaackon obnactu (fanee Takke —
3anpoc, 3aaBneHue) no opme COornacHO NPUNOXKEHUIO K HAaCTOALWEMY aaMUHUCTPaTUBHOMY
pernameHTy;

2) KONnA LOKYMEHTa, YAOCTOBEPAOLLEro NoSIHOMOYNA NPeACTaBUTENS 3aaBUTENS, B
crnydvae, ecnu ¢ 3asBneHnem obpalaeTca npeacraBuTenb 3aaBUTens.

dopmmpoBaHMe 3aaBMNEHUS B SNEKTPOHHOW (POpMe OCYLLECTBNSETCA MNOCPeaCcTBOM
3anofHEHNA 3NEKTPOHHOW POpMbl 3asBreHna Ha EamHOM noptane rocyaapCTBEHHbIX W
MYHULMNAnNbHbIX YCNyr unu oduynansHOM cante agMuHUCTpaumm TepKMHCKOro CenbCKOro
noceneHns CepaduMOBMYCKOro MyHULMNanbsHOro pawnoHa Bonrorpagckon obnactn 6es
HeobXoANMOCTM AONONHUTENBHOM NOAauM 3a8BNEHNS B KAKOU-NnMbo MHOM hopme.

26.2. 3asBneHne n [OKYMEHTbl, YyKasaHHble B nNyHKTe 2.6.1 HacToswero
aaMUHUCTPaTUBHOIO pernameHTta, MoryT ObiTb NpeAcTaBneHbl 3asBUTENAMKN MO UX BbIOOPY B
YNONHOMOY€EHHbIN opraH unm MOLL nuyHo, nnbo HanpaeneHsb! NOCPEACTBOM MOYTOBOW CBA3N
Ha OymaxHOM HocuTene, nmMbo npeactaBneHbl B YMNONMHOMOYEHHbIN OpraH B dopme
3NEKTPOHHOro AOKyMeHTa Mo BbIOOpY 3assuTena nmbo nytem 3anonHeHns opMbl 3anpoca,
pasMeLleHHON Ha oduumansHOM canTe YNONHOMOYEHHOro opraHa B cetn «UHTepHeT», B
TOM 4ucCne C wmucnonb3oBaHMeM EamMHOro noptana rocyfapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr, nmbo nytem HanpaBneHUs 3NEKTPOHHOro AOKYMEHTa B YMONHOMOYEHHbIA OpraH Ha
opuULManbHYO SNEKTPOHHYH NOYTY.
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3asBneHne B opMe 3NEKTPOHHOro AOKYMEHTa MOXET ObITb NOAMMCAHO 3asBUTENEM
NPOCTON SMNEKTPOHHON MOANUCHLKD U (MMN) YCUMNEHHOW KBannUUMPOBAHHOW 3NEKTPOHHON
noanuCb (ganee — keanuduuMpoBaHHas MNOAMNUCH), YCUNEHHOW HEKBanMPULMPOBaHHON
3NEKTPOHHOW NOAMUCBIO npu  cobnogeHun TpeboBaHMn K YCrOBUK, YCTaHOBIIEHHbIX
depepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6 anekTpoHHOW noanucu» (panee —
depepanbHbiv 3akoH Ne 63-93), noctaHoBneHmeM [NpasutensctBa Poccuinckon ®eaepaumm
oT 25.06.2012 Ne 634 «O Bugax 3NEKTPOHHOWM MOAMNUCK, WCMONBb30OBaHME KOTOPbIX
fAonyckaetca npm obpalleHnmn 3a nosyYeHnem rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr».

Mogaya gokymeHToB Yepesd MOL| ocywecTBnaeTcsa B COOTBETCTBUM C cOornalleHmem o
B3aMMOAENCTBUN, 3aKM4YeHHbIM Mexgy MOL n ynonHOMOYEHHbIM OpraHom, C MOMEHTa
BCTYNJIEHNA B CUNY COOTBETCTBYHOLLEro COrnalleHns o B3aMMmoaencTBum.

Konnn aokyMeHTOB AOmMKHbI ObITb 3aBEPEHbl B YCTAHOBMEHHOM 3aKOHOAATEeNbCTBOM
nopsaaKe N NpeacTaBneHbl C NpeabaBneHneM NoaNNHHNKOB.

2.7. 3anpewaetca TpeboBaTtb OT 3ag9BUTENS:

1) npeacraBneHNs OOKYMEHTOB M MHGAOPMaUMM WUNN  OCYLUECTBIEHUS OENCTBUN,
npeacTaBneHne WunM  OCYLLECTBIEHNE KOTOPbIX He nNpeayCMOTPEHO HOpMaTUBHLIMMU
NpaBOBbIMW  aKTaMW,  PErynupyrolmMMM  OTHOLUEHMS, BO3HMKalOWMe B  CBA3NM  C
npefocTaBneHnemM MyHULMNAnNsHOW yCnyru,

2) NpefcTaBneHnsa AOKYMEHTOB N MHPOPMaLMK, KOTOPbIE HAXOAATCA B PaCropsKeHUM
opraHa, NpefoCTaBNAOLWEro MyHUUMNAanbHYHO YCNyry, WHbIX rOCYyAapCTBEHHbIX OpraHoB,
OpraHoB MEeCTHOro camoynpasrieHns nMbo NoABEAOMCTBEHHbIX rOCYyAapCTBEHHBIM OpraHam
NN opraHam MeCTHOro CamMoynpaBlieHUA OpraHv3auuin, y4yacTBYHOLWMX B MpeaoCcTaBneHum
npeaycMOTPEHHbIX YacTbto 1 ctaten 1 PegepansHoro 3akoHa o1 27.07.2010 Ne 210-$93 «O6
opraHusauum npepoCcTaBneHnsa rocyaapCTBEHHbIX M MyHUUMNanbHbIX YCnyr» (ganee —
depepanbHbin 3akoH Ne 210-93) MyHUUMNaneHbIX YCNyr, B COOTBETCTBMM C HOPMaTUBHBIMU
npaesoBbIMK  aktamun Poccunckon Pepepaumm, HOPMaTUBHLIMA  MNPAaBOBbLIMU — aKTamm
Bonrorpagckon obnactn, MyHMUMNanbHbIMWA NPaBOBbIMW  akTaMu, 3a MWCKIHOYEHVNEM
AOKYMEHTOB, BKITHOYEHHbIX B ONMpeAeneHHbIn YacTbto 6 ctatbn 7 degepansHoro 3akoHa Ne
210-®3 nepeyeHb AOKYMEHTOB. 3asBuTenb BrpaBe NPeACTaBUTb YKasaHHble LOKYMEHTbI U
WHPOpMaLMIO B OpraHbl, NPeaoCcTaBnsaoLmMe MyHUUMNAnNbHbIE YCNnyru, no CobCcTBEHHOW
NHULMaTUBE,

3) ocyLwlecTBneHNsa AEUCTBUWA, B TOM 4UCNE COrnacoBaHun, HeobxoaumbIX Ans
NONYyYeHNs rocyAapCTBEHHbIX M MyHULMNANBHBLIX YCNYr U CBA3AHHbIX C OBpalleHMeEM B UHbIE
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoyrnpaeneHus, opraHusauuuy, 3a
WUCKMKOYEHMEM  MOMYyYeHUs  yCnyr WM NOMyYeHWa  OOKYMEHTOB M MHOopmaumn,
npefocTaBnaemMbIX B pesynbrarte NpefoCTaBneHuUs Takmx YCIyr, BKIHOYEHHbLIX B NepeyveHb
yCrnyr, KOTOpble $BNANTCA HeobxoaMMbiMn W obBsa3aTenbHbIMU  ANS  NPeaocTaBneHus
MYHALMNAnbHbIX YCNyr, YTBEPXAEHHbIM peweHnem TepkmHckoro cenbckoro CoBeTta
CepadmmoBMUCKOro MyHULMNanbHOro panoHa Bonrorpagckon obnactu;

4) npeacrtaBneHNs  OOKYMEHTOB M uHopmauuu, oTcyTcTBue K1 (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanMCb MNpyM NepBOHa4YarnbHOM OTKase B Mpueme
AOKYMEHTOB, HeOoOXoAUMbIX ANA NPefoCTaBNeHna MyHUUMnanbHOW ycnyri, nmbo B
NpefoCTaBNeHNN MyHULMNANbHOW YCNyr, 3a UCKIFOYEHNEM CneayroLmnX Cnyyaes:

a) u3MeHeHve TpeboBaHUN HOPMAaTMBHbLIX MPaBOBbLIX AaKTOB, Kacaromxca
NPefoCTaBNEHNA MyHULMMNANbHOW YCNyrn, Nocne nepBoHadYanbHOW Mnojadvn 3asBneHnsa o
NpeaoCTaBneHNN MyHULMNANbHOW YCyr;

©) Hanmune owunboK B 3afBNEHMM O MNPELOCTaBMEHUN MYHULUMNANBHOW YCIyrn w
AOKYMEHTax, MOAaHHbIX 3asBMTENEeM NoCre nepBoHayanbHOro oOTkasa B Npueme
AOKYMEHTOB, HeoOXoAuMbIX ANA NPeAoCTaBfeHna MyHuMUMnaneHoW ycnyri, nmbo B
NPefoCTaBNeHNN MyHULUMNANBHOW YCNYrM WU HE BKIHOYEHHBIX B MPEACTaBIEHHbIA paHee
KOMMIIEKT LOKYMEHTOB;
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B) UCTEYEHME CpoKa AEUCTBUSA [OKYMEHTOB WU MU3MEHEHMe WHopmauum nocne
nepBoOHa4anbHOro OTka3a B MNpUEME AOKYMEHTOB, HeobXoAuMbIX ANS NpefocTaBneHuns
MYyHULMNansHOW ycnyru, nnbo B NpeaocTaBneHnm MyHULUNANsHOM yCnyru;

r) BbIIBMIEHWE AOKYMEHTAsNbHO MNOATBEPXAEHHOrO dhakta (Npu3HakoB) OLIMOOYHOrO
Unn NPOTMBONpPaBHOro fenctema (6e3gencTeusa) AOMKHOCTHOMO NULa YMOMHOMOYEHHOrO
opraHa, MyHuUMNanbHOro cnyxawero, pabdotHnka MOL, pabotHuka opraHusaumm,
npegycMoTpeHHon dactbto 1.1 craten 16 PepepanvHoro 3akoHa Ne 210-93, npw
nepBoHa4ansHOM OTKase B MpuemMe [OKYMEHTOB, HeobXxoauMbIX AnS NpefocTaBneHuns
MyHALMNaneHOW ycnyr, nnbo B NpefocTaBneHun MyHUUMNAnsHOWM YCnyrn, O 4Y4em B
MMCBMEHHOM BUAE 3a MOAMUCHLIO PYKOBOAUTENS YMOMHOMOYEHHOrO OpraHa, pykoBoAUTENS
M®L| npu nepBoHauyanbHOM OTKase B MNpUEME AOKYMEHTOB, HeobxoguMmbiX Ans
NpefocTaBneHna  MyHUUMnansHOW  ycnyrn,  nmbo  pyKOBOAUTENS  OpraHusaymu,
npegycMoTpeHHon YacTbo 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-03, ysegomnsaeTtcs
3a8BUTENb, @ Takke NPUHOCATCA N3BMHEHUS 3a AOCTaBnNeHHble HeyaobcTBa,

5) npepoctaBneHna Ha OyMaHOM HOCUTENE [OKYMEHTOB W UMHGOpMaUUK,
3NEeKTPOHHbIE 0Opa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4acTn
1 cTtatbn 16 depepanbHoOro dakoHa Ne 210-d3, 3a UCKMOYEHNEM Cry4YaeB, eCnin HaHECEHME
OTMETOK Ha Takme [AOKYMEeHTbl Nnbo KX un3baTHME ABNAETCA HeOoOXOAMMBIM  YCOBUEM
NPefoCTaBnNeHna  MyHMUMMNanbHOW  YCNyrM, W WHbIX  CryYaeB,  YCTaHOBMNEHHbIX
dhenepanbHbIMM 3aKOHaMW.

2.8. OcHoBaHMs p[na oTkasa B MpueMe [AOKYMEHTOB, HeobxoauMmblx Ang
NpeaoCTaBnNeHNA MyHULMNANbHOW YCyru.

3asButento HanpaeBnseTca yBeaomrieHne o6 oTkase B MNpuemMe K pacCMOTPEHWUHO
3a8BMeHNA B CNeAYOLMX Crnyyaax:

- 3agBUTENEM He NpeacTaBlieHbl AOKYMEHTbI, yKasaHHble B NyHKTe 2.6.1 HacToALero
aAMUHNCTPAaTUBHOIO pPernameHTa;

- npn obpalleHnn 3a npepoCTaBlEHNEM MYHULMNANbLHOM YCRyrn B SNEKTPOHHON
dopme B pesynbTare NpoBEpKU KBannPUUMPOBAHHOM MOAMUCK BbIABNEHO HecobnogeHue
yCTaHoOBNeHHbIX cTatben 11 ®depepanbHoro 3akoHa Ne 63-03 ycnoBun npusHaHWS ee
NEVNCTBUTENBHOCTW.

2.9. OcHOBaHMA ANA NPUOCTAHOBNEHUS MNPEAOCTaBMEHNA MyHUUMNANbLHOW YCnyrm
OTCYTCTBYIOT.

OcHoBaHnem ans oTkasa B NpefoCTaBNeHUn CBEAEHUN M3 peecTpa MyHULMNAansHOro
nmyLlectBsa TepKMHCKOro cenbckoro nocenenna CepadrMOBUYCKOrO MyHULUMNANbHOMO
panoHa Bonrorpagckon obnactm aBnseTcs HEBO3MOXHOCTb WMAEHTUMMKALUMM yKa3aHHOro B
3anpoce obbvekTa yyeTa.

2.10. MyHuumnaneHas ycnyra npegocraesnsaetca tecnnaTHo.

2.11. MakcumanbHOe BpeMs OXMaaHus B odepegn npu nogade 3asBrieHus nU npu
nonyyYeHnn pesyneTara NpeaocTaBneHns MyHLMNansHoW yCcnyr coctaBnaeT 15 MUHyT.

2.12. Cpok permctpaumm 3asBrneHnsa 1 npunaraemblx K HeMy JOKYMEHTOB COCTaBNAET:

- Ha NIMYHOM Npueme rpaxgaH — He Bonee 20 MUHYT;

- NpW MOCTYNNEHMM 3aABNEHNS N JOKYMEHTOB MO noute unn yepes MoL| — He Gonee 3
AHEN CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIWN OpraH.

- PV NOCTYNNEHNWN 3asBNEHNS B 3NEKTPOHHOM hopme — 1 pabounn aeHb.

2.13. TpeboBaHMa K MOMELLEHMAM, B KOTOPbIX MPEAOCTaBMSAETCA MyHMUMNanbHas
ycnyra, K 3any OXuaaHusa, MectaMm [Ans 3anofiHeHWA 3anpocoB O MNpefocTaBneHuu
MYHALMNanbHOW ycnyri, MHPOPMaUMOHHBIM cTeHgam C obpasyamm nx 3anofiHeHUS W
nepeyYyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPefoCTaBneHns MyHULMNansHOW yCryrm, B TOM
yucne Kk obecnevyeHnro 4OCTYNHOCTU ANA MHBaNWAOB YKa3aHHbIX OOBHEKTOB B COOTBETCTBUM C
3akoHogatenscTBoM Poccunckomn depepaunm o coynansHoOW 3awmTe MHBannaos.

2.13.1. TpeboBaHMa K NOMELLUEHNAM, B KOTOPbLIX NPenoCTaBNAeTCs MyHu LMnansHas
ycnyra.
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[MomeLleHns, B KOTOPLIX NPEeAOCTaBNAETCA MyH LMNaneHas ycnyra, obecneymsaroTca
HeobXoauMMbIMM  ANA  NPeAocTaBneHUs  MyHuuMnanbHOW  ycnyrm  obopynoBaHMeM
(koMnblOTEPaMK, CPEACTBaAMU CBA3WN, OPITEXHUKOM), KaHUENAPCKUMU MPUHAANEXHOCTAMN,
MH(POPMaLMOHHBIMWU 1 CNPaBOYHBIMW MaTepranamu, HarnggHoM nHpopmaumen, CTynbammn m
cTonamm).

[MomelyeHmns ynONMHOMOYEHHOro oOpraHa [AOIPKHbl COOTBETCTBOBATb CaHWUTaPHbIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anngemmnonornyeckme tpeboBaHus K yCrnoBusM
TpyAay, yTBEPXKAEHHbIM NOCTaHOBNEeHNeM [NaBHOro rocyfapCTBEHHOrO CaHUTapPHOro Bpaya
Poccuinckon depepauyun ot 02.12.2020 Ne 40, n Obitb obopyaoBaHbl CpencTsamm
NOXapoTyLUEHNS.

Bxop v BbIXxoA 13 nomeLleHnn o6opyayTCA COOTBETCTBYOLWMMN yKasaTenamm.

Bxog B ynonmHOMO4YeHHbI opraH obopyayeTcsa WMHPOPMAaUMOHHON Tabnunuykomn
(BbIBECKOW), cogepXallen MHPOpMaUn O HAUMEHOBaHUN, MECTE HaxOXAEHUS U pexume
paboTbl.

KabuHeTtbl obopyaytotcs MHpopMaunmoHHOW Tabnmukon (BbIBECKOW), COAEpXKaLlen
NHOPMaLMIO O HaMMEHOBaHUN YNOSIHOMOYEHHOIO opraHa (CTPYKTYpPHOro noapasgeneHus),
OCYLLIECTBNAOLLEro NpeaocTaBneHme MyHMLunansHoOW yenyri.

2.13.2. TpeboBaHma k MecTam OXMOaHUS.

MecTa oxungaHusa 4OMPKHbI COOTBETCTBOBATL KOM(POPTHLIM YCNOBUAM A4 3asaBUTENEN
N onTMMarnbHbIM YCNOBUAM paboTbl CneumanmcToB YNONHOMOYEHHOIO opraHa.

Mecta oxuaaHna fomkHbl ObiTe 000pyaOBaHbl CTYNbAMU, KpPecemnbHbIMU CEeKLNaAMM,
CKaMbSMM.

2.13.3. TpeboBaHma k MecTam npruema 3asaBuUTENEN.

[Mprvem 3aaBuTENEN OCYLLECTBNAETCA B CrneumanbHO Bbl4eNEeHHbIX ANS 3TUX Lenen
NOMELLEHNSAX.

Kaxpgoe paboyee mecTO cneunanucTtoB YMNOMHOMOYEHHOrO oOpraHa AOMMKHO ObITb
obopynoBaHO MepPCOHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTyNa K HeobxoaumbiM
NHOPMaLMOHHbIM Bazam AaHHbIX, NeYaTaroLwmM 1 KONUPYHOLWWM YCTPONCTBaM.

Mpn opraHmsaumm paboumx MecT A[OfmkHa OblTb NpegycMoTpeHa BO3MOXHOCTb
ceobogHOro Bxoga v BbIXoga CneymannctoB yNoTHOMOYEHHOMO opraHa M3 noMeLLeHus npu
HeobXxoaMMOCTW.

MecTa cgayn 1 NonyyYeHns LOKYMEHTOB 3asaBUTENAMKW, MecTa ANa MHPOPMUPOBaHNA
3agBuUTENEn N 3anofnHEHNa HeODXOANMbIX LOKYMEHTOB 0B0pyAyHTCA CTyNbAMU (Kpecnamm)
n ctonamm n obecneymBaroTcs nNUcHen Bymarom n NUCbMEHHBIMU NPUHAATNIEXXHOCTAMMN.

2.13.4. TpeboBaHma k MHPOOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynonHOMOYEHHOro opraHa, npefHasHadYeHHbIXx ana paboTtel C
3agBUTENAMK, pasMeLarTca WHGOPMaUWOHHbIE CTeHAbl, obecneudvBarolme nonyveHne
MHpOpMaLMN 0 NPeaoCTaBNEHNN MYHULMNANbHOW YCNyru.

Ha wHdopMaumMoHHbIX CTeHaax, oduumanbHOM canTe YnorHOMOYEHHOro opraHa
pasmeLlaroTca cneayrowme MHPOPMaLNOHHbIE Marepuans:

N3BMNEYEHNA N3 3aKoHoAaTeNbHbIX M HOPMAaTMBHLIX MPAaBOBbLIX aKTOB, COAepXallmx
HOPMBbI, PErYNNPYHOLLME AEATENBHOCTL MO UCMOHEHMIO MYHULMNANbHOW YCYTi;

TEKCT HacTOALWEero aAMUHUCTPATUBHOMO pPernameHTa;

MHPOPMaLMA O NOPSAKE UCMONHEHUS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NPEeAOCTaBNEeHNA MyHNULMNANbHOW YCyTu;

dhopmbl 1 06pasLpl LJOKYMEHTOB ANA 3aNONHEHNS,

CBEAEHUS O MeCTe HaxoxaeHua n rpadpuke paboTbl YNOMHOMOYEHHOrO OpraHa M
MoLL;

crnpaBoyHble TeNnedOHb;

appeca aneKTpoOHHOW NouTkl n agpeca VIHTepHeT-canTos;

MHOpMaLMa O MecTe NUYHOro npuemMa, a Takke 00 yCTaHOBMNEHHbIX ANA FMYHOro
npuema gHAX K Yacax.
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Mpyn  un3MeHeHMM urHpOpMaUMM MO UCMOMHEHUKO  MYHULMNANbHOW  yChyrn
OCYLLIECTBNAETCA €€ nepuogmyeckoe obHoBNEHME.

BusyanbHasa, TekctoBas W MynbTUMEAMMHaa  MHpoOpMauMs O nopsake
NpefoCcTaBneHna MyHULMNAneHOW YCnyrn pasmewaeTca Ha MHPOPMaLUMOHHOM CTeHAe Unm
WHPOPMaLMOHHOM TepMmuHane (yctaHaBnuBaeTca B yaobHOM Ans rpaxpaH Mecte Ha
EonHoM nopTane rocyfapCTBEHHbIX M MyHULMNANbHLIX yenyr (www.gosuslugi.ru), a Takke
Ha odouuManbHOM CanTe yrnosHOMOYEHHOro opraHa (www.adm-terkin.ru).

OdopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAMMHOW MHOpMaLun O nopsagke
NpefoCTaBneHna  MyHUUMNANsHOM  YCNyr AOIPKHO COOTBETCTBOBaTb  OMTUMasribHOMY
3pUTENBHOMY M CNYXOBOMY BOCTPUATMIO 3TON MHDOPMaUmn rpaxgaHamu.

2.13.5. TpeboraHnsa Kk obecneyveHno OCTYNHOCTU NPeaoCTaBNeHNa MyHUUMNANsHON
ycnyrm Ana nHeanvaos.

B yenax obecneveHns ycrnosum OCTYNHOCTW ANS MHBaNMAOB MyHULMNANBHOW yCRyrn
JOIMKHO ObITb 06ecneyeHo:

- OKasaHwe cneynanuctamMmm MoMoOWM WHBanuMgam B MOCafKe B TPaHCNOPTHOE
CPEACTBO U BbICaAKe M3 Hero nepej BXOAOM B MOMELLEHUNS, B KOTOPbIX NpefocTaBnaeTcs
MyHULMNanbHas ycnyra, B TOM YMCIE C UCMOMNb30BaHNEM KpeCra-KOMNSACKM,

- BecnpendaTcTBEHHbIN BXO4 NHBaNMLOB B NOMELLEHWNE U BbIXO4 U3 HErO;

- BO3MOXHOCTb CaMOCTOATENBHOrO MNEPEABWKEHNS WHBanNMAOB MO  TEppUTOpPUM
opraHu3auum, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra,

- COMPOBOXAEHNE MHBaNMAOB, UMEHOLMX CTOMKME pacCTpoUCTBa (PYHKUMN 3peHns U
CaMOCTOATENBHOrO NEPEABMKEHNS, N OKasaHMe MM NMOMOLLM Ha TeppUTOpUM OpraHmnsaumu,
NMOMELLEHNS, B KOTOPbIX OKa3bIBAETCH MyHULMNAaNbHas ycnyra,

- Hagnexawlee pasmelleHne obopyaoBaHMA M HOcuTenew  uHgopmaymu,
HeobxoauMbIx anga obecneyveHna BecnpenaTCTBEHHOro AOCTYNa HBaNMAoOB B MOMELLEHUS U
K ycrnyram, C y4eTOM OrpaHuyeHnin Nx Xn3HeaeaTensHOCTY;

- apybnupoBaHue HeobXxoAMMOM ANS  WMHBanNMAOB 3BYKOBOW U 3PUTENBHON
NHopMaLMK, a Takke HagnMCeW, 3HAKOB N MHOW TEKCTOBOW U rpaduueckon nHdopmaymm
3HaKkamu, BbINONIHEHHBIMU PeNbedPHO-TOUEYHbIM WpndToM bpanns;

- AOMNyCK cypAonepesogunka n TmdnocypaonepeBogumka;

- ponyck cobaku-npoBoAHMKA MNPWU HanMuMnm LOKYMEHTa, MOATBEpXAaroLero ee
crneumansHoe obyyeHve U Bbl4aHHOrO no opme M B MNOPSAKE, KOTOpble OMNpefensarTcs
denepanbHbIM - OpPraHOM  UCMOMHUTENBHOW  BNacTh, OCYLIECTBNAWMM  PYHKUMM  NO
BblpaboTke W peanu3aumm rocyfapCTBEHHOM MOMUTUMKM W HOPMaTWUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3almTbl HaceneHns;,

- NpegocTaBneHme nNpy HeoBXOANMOCTM YCNyrn MO MECTY XUTENbCTBA MHBanMaa unm
B ANCTaHLMOHHOM PEXUME;

- OKasaHue crneumanuctamm MHon HeobxoaMMOoM NOMOLUM MHBanMaam B NPEO4ONEHNN
BapbepoB, NPENATCTBYOLWMX NONYHEHNIO UMW YCNYT HapaBHe C APYrMMn NLamMm.

2.14. Tokasatenamm [OCTYNHOCTU U Ka4ecTBa MyHMUMNANbHOW YCNyrn sIBMSHOTCS
npenocTaBneHne MyHULMNansHON ycnyru nnu OCyLLIECTBNEHME OTAENbHbIX
agMUHNCTPATMBHBLIX Npoueayp B SMNEKTPOHHOW OopMe, MOonyvYeHue  3asBuUTENEM
MHOpMaLMN O xofae NpeaoCTaBneHNs MyHULMNAneHOW YCNyrn C UCNoNb30BaHWEM CPeacTB
TenedOoHHOW CBA3N, 3MNEKTPOHHOrO NHOPMUPOBaHMS, cobnogeHne - CpoKoB
NpefoCTaBnNeHNa MyHULMNANbLHOW YCIyrM, OTCYTCTBME Xano® W NpeTeH3un CO CTOPOHbI
3asaBUTENA, a Takke CyaebHbIX akTOB O MPU3HAHUW HE3AKOHHbIMU PELUEHUA, LENCTBUN
(6e3pencTBms) ynorTHOMOYEHHOMO opraHa u AOMKHOCTHBIX ML, YNOSIHOMOYEHHOrO opraHa.

215. OcylwlectBneHme  OTAENbHbIX  AAMUHUCTPATMBHBLIX  MNpoueayp  npu
NPefoCTaBnNeHNN  MyHULMMNanbHOW  YCNyrM  BO3MOXHO B SMEKTPOHHOW  bopme.
lMpepocTtaBneHne MyHMUMNANbHOM YCNyrn MOXeT ocyllectensaTecsa B MOLL B cootBeTCTBUN C
cornalleHmeM, 3aknioyeHHbIM mexay MOLL 1 ynonHOMOYEHHBIM OPraHoM.
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OcobeHHOCTN  OCyLleCTBNEHUS OTAEMbHbIX  agMWHUCTPaTUBHBIX Npoueayp B
3NEKTPOHHOW POPME M NPELOCTaBNEHNA MyHMUMNANbHON ycnyr Yeped MOLl yctaHoBneHbI
B pasgene 3 HacToALEro agMUHUCTPaTUBHOIO pernaMmeHTa.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbIMOSIHEHUA agMUHUCTPATUBHbLIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncre 0CO6eHHOCTU
BbINOJSIHEHUS aAMUHUCTPATUBHbIX NpoLUeayp B 3NeKTPOHHOM hopMme, a Takxke
0CODEHHOCTHU BbINOJIHEHUA aOMUHUCTPATUBHbIX Nnpoueayp B MdL|

MpepoctaBneHne MyHMUMNANbHOM  yCnyri BkMovaeT B cebs  cnegyrowme
aAMWHMCTpaTMBHbIE NPOLEAYpb!:

1) Npuem n perucTpauus 3asereHns, B TOM 4YuChe, MOCTYNUBLLENo B 3NEKTPOHHOM
opme n npunaraemblx K HEMy AOKYMEHTOB (0TKa3 B MPUEME K PaCCMOTPEHMIO 3asIBNEHUS);

2) pacCMOTpEHNE 3asiBNEHNs, MPUHSTUE PELLEHMS MO UTOraM PacCMOTPEHMS.

3.1. MNpuem n perncTpaumsa 3aasneHus, B TOM YUCNe, NOCTYNMBLLETO B 3NEKTPOHHOM
dopme 1 npunaraembix K HEMY JOKYMEHTOB (OTKa3 B MPUEME K PACCMOTPEHUIO 3a8BNEHNS).

3.1.1. OcHoBaHveM Ana Havana agMUHUCTPAaTMBHOW Mpoueaypbl SBMSETCS
NOCTYNNEHNE B YNONMHOMOYEHHbIW OpraH 3asBneHnsa U B HEODXOANMbIX CryYasx AOKYMEHTA,
NPeLyCMOTPEHHOrO MNOAMYHKTOM 2 nyHKTa 2.6.1 HacTosawero aaMUHUCTPaTMBHOMO
pernamMmeHTa Ha nM4yHoM npueme, dyepes MOLl, noyToBbLIM OTNPaBNEHNEM UMK B SNEKTPOHHOM
dopme.

3.1.2. lNpuem 3agBneHns U npunaraemMblx K HeMy [LOKYMEHTOB OCYyLUEeCTBNAeT
AOJDKHOCTHOE NULUO  YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpefocTaBneHue
MyHULMNansHoW ycnyru, cneumannct MOL, ocyliecTBnaowmn npuem JOKYMEHTOB.

3.1.3. Mpn nnyHom obpalleHnn 3asBuUTENS AOIMKHOCTHOE NULO YNONMHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a MNpefoCTaBNEHME MyHMUMNansHOW ycnyrn, cneyuanuct ML,
OCYLLECTBNALWMA MNPUEM [LOKYMEHTOB, MPOBEPHAET KOMMMEKTHOCTb MNPEeACTaBfEHHOrO B
COOTBETCTBUM C MyHKTOM 2.6.1 HacToAwero agMuHUCTPaTMBHOIO perflameHTa nakeTa
A OKYMEHTOB.

[MonyyeHne 3aaBneHMs U npunaraeMblXx K HEMy [OOKYMEHTOB MOATBEPXKLAETCA
YNONMHOMOYEHHbIM OpraHoM nyTemM BblAadn (HanpaBneHns) 3asBUTENO pacnucku B
nonyyYeHnn AOKyMeHToB. B cnyyae npepoctaBneHus aokymeHToB depe3d MOLl pacnucka
BblgaeTcs ykasaHHeiM MOLL.

[Mpy nocTynneHnn 3aseneHns 1 npunaraemMblx K Hemy gokymeHToB B MOL, nocnegHnn
He no3gHee [AHA, Creaylowero 3a gHeM WX NocTynneHus, obecnednBaeT nepegavy
3a8BNeHNA N NpunaraeMblx K HEMY JOKYMEHTOB B YNONHOMOYEHHbIW OpraH.

3.1.4. Npun NoCTynneHnn 3asaBrneHns rno novte AOMKHOCTHOE NMLO YNOTHOMOYEHHOMO
opraHa, OTBETCTBEHHOE 3a nMpefoCTaBneHne MyHULMNanbHOW YCNyri, MNpUHUMaeT W
PEerncTpupyeT 3asBneHme C npunaraembiMmn K HeMy JOKYMEHTaMN.

MonyyeHne 3aaBneHns B POpMeE 3SMEKTPOHHOrO AOKYMEHTa W npunaraemblX K HEMY
AOKYMEHTOB NOATBEPXKAAETCA YNONHOMOYEHHBIM OPraHOM MyTEM HanpaBfeHNsa 3aaBUTENMHO
yBEAOMINEHNA, CoAepKallero BXOAALWMA PerncTpaumoHHbIi HOMep 3aaBneHus, paty
NONyYeHNs YNONMHOMOYEHHBIM OPraHOM YKas3aHHOro 3asdBMEeHVUs W npunaraemblX K Hemy
AOKYMEHTOB, a TakkKe nepevYeHb HaMMeHOBaHuW gannos, MNpeacTaBNeHHbIX B dopme
3MNEKTPOHHbIX AOKYMEHTOB, C yKasaHnem nx obbema (fanee - yBefoOMIIEHUE O MonyvYeHUu
3aasneHus).

YBegomneHve o nonyyYeHun 3adBreHns HanpaBnaeTCs yKasaHHbIM 3asBUTENEeM B
3agBneHnn cnocobom He nosgHee pabodero AHS, cneayrowero 3a AHeM MNOCTYNMeHUs
3a8BNeHNA B YNONHOMOYEHHbIN OpraH.

3.1.5. pn nocTynneHun 3asBneHNS B SNEKTPOHHOW opMe AOMKHOCTHOE nnuo
YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHne MyHUUMNanbHOW yCnyru, B
TeyeHne 1 pabodero AHA C MOMEHTa ero perucrpauum npoBOAUT NPOLEAYPY NPOBEPKU
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AENCTBUTENBHOCTU KBanUULUMpPOBaHHOW NOAMUCK, C UCMOMb30BAHMEM KOTOPOM MOAMUCAHO
3aaBneHne (NakeT 3MNEeKTPOHHbIX AOKYMEHTOB) O MPeAoCTaBNeHNN MyHULMNANsHOW yCnyru,
npeaycmaTpmBaroLLytd  MpoOBepKy CcobnogeHna yCrnoBWUW, yKasaHHblx B ctatbe 11
depepanbHoro 3akoHa Ne 63-93-

B cnyyae ecnn B pesynbTare npoBepkM KBanudpuumpoBaHHOW nognvcn Oypet
BbISIBNEHO HecOobntoAeHne YCTaHOBIEHHbIX YCMOBUW MNPU3HaAHUA €€ AeNCTBUTENbHOCTY,
YNOSTHOMOYEHHBIN OpraH B TEYEHME TPEX OHEW CO AHSA 3aBEPLUEHUS MNPOBEAEHUS Takoun
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B NpuMeMe K pPacCMOTPEHMUIO 3aaBneHUs U
HanpaenseT 3asaBUTENIO yBELOMMEHNE 00 3TOM B SNEKTPOHHOW POPME C yKaszaHUEM MyHKTOB
cratbn 11 ®epepanbHoro 3akoHa Ne 63-03, KoTOpble NOCMYXWUNIM OCHOBaHWEM AnNS
NPUHATUS YKa3aHHOTro pelleHns. Takoe yBegoMeHne noanncebiBaeTca KBanpuuympoBaHHOM
NOAMUCBID  PYKOBOAUTENSA  YNOMHOMOYEHHOrOo  opraHa Wnv  YNONHOMOYEHHOrO UM
AOJMKHOCTHOrO NnMua U HanpaensaeTcs Nno agpecy 3neKTPOHHOM NoYThl 3aaButens Nnbo B ero
NNYHBIN KaBWMHET Ha EgmMHOM nopTane rocyaapCTBEHHbIX M MyHULMNANbHBIX YCIyT.

B cnyyae BbISBNEHWS WHbIX OCHOBaHWM [AnNA OTKasa B MNpuUeMe [OKYMEHTOB,
NnepeyYncneHHblX B NMyHKTe 2.8 HacToAWero agMMHUCTPaTMBHOIO pernaMmeHTa, A0MKHOCTHOe
L0 YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpefoCTaBNeHMe MyHULMNansHOW
yCrnyrn, OTKasbiBaeT B MpuemMe AOKYMEHTOB C YyKa3aHWeM MpUYMHBI Takoro oTtkasa (npw
nn4yHom obpalleHum 3agsutens) nmbo oopmnaeT n HanpaenaeT yBegomneHme o6 oTkase B
npueme K pacCMOTPEHWUIO 3asBIEHNA W npunaraemMblX K HEMY AOKYMEHTOB C MOMOLLbIO
NOYTOBOW CBA3M NOO B 3NEKTPOHHOM BUAE, B TOM YMCNE NOCPEACTBOM SMEKTPOHHOWN MOYTHI,
C ucnonb3oBaHveM EgnHOro noprana rocygapCTBEHHbBIX U MyHULMNANbHBIX YCnyr (B cnyyae
NOCTYNNEHNA 3asBMNEHNA U NpUnaraemMbiX K HEMY LOKYMEHTOB MO NOYTE UM B SNEKTPOHHOM
BMAe, B TOM Y1CHE NOCPEACTBOM 3MEKTPOHHOM MOYThI, C UCNONb30BaHneM EqnHoro noptana
rocyfapCTBEHHbIX W  MyHUUMNaneHbIX ycnyr). [JaHHoe yBeAOMIMEeHVe MOAMUCLIBAETCA
PYKOBOAUTENEM YMNONTHOMOYEHHOrO0 oOpraHa WM YNONHOMOYEHHbIM WM AOIMKHOCTHBIM
nnLOM.

3.1.6. MakcumanbHbIA CPOK NCMOMNHEHNA agMUHNCTPaTUBHOWN NpoLERYpPbI:

Mprem n pernctpaums 4O0KYMEHTOB OCYLLLECTBNAETCA:

- Ha NIMYHOM Npueme rpaxgaH — He Bonee 20 MUHYT;

- NpW NMOCTYNNEHMM 3aABIEHNS N LOKYMEHTOB Mo noyte unn yepes MoL — He Gonee 3
AHEN CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIWN OpraH;

- PV NOCTYNNIEHNWN 3asBNEHNS B 3NEKTPOHHOM hopme — 1 pabounn aeHb.

YBegomneHve o6 oOTkasze B nNpuemMe K pacCMOTPEHMIO 3asBfeHud, B Ccrydvae
BbISBNEHNA B XOA4E MPOBEPKN KBanNMMOULUMPOBaAHHOW MOAMUCK 3asBUTENa HecobnioaeHns
YCTa@HOBMNEHHbIX YCMOBUMA MPU3HaHUA ee AEUCTBUTENbHOCTU HanpaBnseTcs B TedeHue 3
AHEWN CO AHSA 3aBEPLUEHNNA NPOBELEHNS TakOW NMPOBEPKN.

3.1.7. Pe3ynbTaToOM UCMOMHEHNA agMUHNCTPATUBHOM NpoLEenypbl ABNAETCS:

- NPUeM N perncTpaums 3asaBneHns, Bblaada (HanpaBneHne B SNEKTPOHHOM BUAE UMK
B MO®LL) 3aaButento pacnmnckm B NOSTyYEHNN 3asBNEHNS U MPUSTOXKEHHBLIX K HEMY AOKYMEHTOB
(yBE4OMMNEHUS O NOMYyYEeHUM 3aaBMEHNSA);

- HanpaeneHve yeeaoMneHnsa o6 oTkase B NpMeMe K pacCMOTPEHWUIO 3aABMNeHUS.

3.2. PaccmoTpeHve 3agBneHnd, NpUHATUE peLlieHnsa N0 NToraM paccMOTPEHUS.

3.2.1. OcHoBaHMeM [ANnA Hayana BbINOMHEHUA aAMWHUCTPaTUBHOW Mpoueaypbl
ABNAETCA MOMy4YeHne LOIPKHOCTHLIM FMLIOM YNONTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHUUMNansHOW yCnyrm, BCeX AOKYMEHTOB (MH(opmaummn), HeoBXoaMMbIX
ANA NpefoCTaBNeHNa MyHULMNanNbHOW YCyri.

3.2.2. [OmKHOCTHOE nUUO YNOSHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npefocTaBneHne MyHULUMNanbHOW YyCnyrn, paccMmatpmBaeT NpeacTaBneHHbIE AOKYMEHTbI U
BbISBNAET Hanuyne (OTCYTCTBME) OCHOBaHUA ANA OTKasa B NpefoCcTaBneHUU BbIMUCKN
(nHbopmaumn) of obbektax ydeta U3 peecTpa, NPeAyCMOTPEHHOrO nyHKTomM 2.9
HaCTOSALLEro a4MUHUCTPaATUBHOIO pernameHTa.
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B cnyyae HeBO3MOXHOCTU MAEHTUDMKaALMM yKa3aHHOro B 3anpoce obbekta yyeTta
AODKHOCTHOE NULO  YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpenocTaBneHue
MYHALMNAnbHOW YCnyrn, roToBUT MNPOEKT yBeAoMneHus o6 OTkase B NpefoCTaBneHum
CBELAEHNN U3 peecTpa (aanee — yeegomneHmne ob otkase).

B cnyyae OTCyTCTBMSA OCHOBaHWMW, NPEeayCMOTPEHHBIX MYHKTOM 2.9 HacToswero
agMUHUCTPATMBHOIO  pernamMeHTa, [AOMPKHOCTHOE  NUUO  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHOE  3a  MNpeaocCTaBneHve  MyH UMNaneHOW  yCnyrk, — paccmarpuBaeT
NpeacTaBneHHble LOKYMEHTbl W BbIABNAET Hanumyne (OTcyTCcTBMe) obbekta ydyeTa, B
OTHOLLEHMM KOTOPOro 3asBuTens obpatmnca 3a nonyvyeHmem nHpopMmagmm, B peectpe.

B cnyyae Hannumsa Takoro obbekrta AOSMKHOCTHOE NULO YMOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a MpefocCTaBneHne MyHULMNAnNbHOW YCMyrn, rOTOBUT MPOEKT BbIMUCKU U3
peecTpa MyHMUMNanbHOro umyllectea. B ykasaHHOW BbINUCKE OTPaXKaroTCA BCE CBEAEHUS,
coAepXallmecs B peectpe MyHULUMNansHOro MMyLLecTsa.

B cnyyae otcytCcTBUMS B peecTpe oObekTa, B OTHOLWIEHMM KOTOPOro 3asBuUTenNb
obpartunca 3a nonydyeHnem MHGoOpMauun, AOMKHOCTHOE MU0 YNONMHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a MpefoCTaBneHme MyHUUmMnansHOM yCnyri, roToBUT NPOEKT yBEAOMNEHUS
o0 oOTCcyTCTBMM 3anpawmBaeMon MHGOpMaumMm B peectpe (panee — yeBeaomneHme o6
OTCYTCTBUM MHGOPMaLnK).

3.2.3. Tpoekt BbINMCKM (yBegomneHns 06 oOTkase, yBegomneHms o6 OTCyTCTBMM
WHpoOpMaLMKn)  NPeacTaBNAeTCAa  AOIPKHOCTHLIM - fIMLOM  YMNOSIHOMOYEHHOIrO  OpraHa,
OTBETCTBEHHbLIM 3a MPeAOoCTaBNeHne MyHULMNanbHOW YCNyrM, Ha NoAnuCb PYKOBOAUTENHO
YNONHOMOYEHHOro opraHa U ynoriHOMOYEHHOMY MM AOIPKHOCTHOMY NnLy.

3.2.4. PykoBoaguTenb YMNOMHOMOYEHHOrO oOpraHa WM  YNOMHOMOYEHHOE UM
AOJMKHOCTHOE MU0, pacCMOTPEB NOMNyYEHHbIE JOKYMEHTLI, B Criydae OTCYTCTBUS 3aMeyvaHnn
noAnUCLIBAET COOTBETCTBYIOLLYIO BbINUCKY (yBepomneHne ob oTkase, yBegomneHnsa o6
OTCYTCTBUM MHGOPMaLnK).

3.2.5. MNMoanncaHHas Beinmcka (yBegomneHne 06 otkase, ysegomneHms 06 oTcyTcTBum
WHpOpMaLKN)  PErMCTPUPYETCA  AOSPKHOCTHBIM — NIMLOM  YNOSTHOMOYEHHOrO  opraHa,
OTBETCTBEHHbLIM 3a NPeAoCTaBneHne MyHULMNaneHOW YCNyr, B yCTAHOBIEHHOM MOPSAAKe.

3.26. B cnyyae nojaun 3adBneHNa 3agBUTENEM JIMMHO UMW MNOYTOBbLIM
oTnpaBneHMeM, BbiNucka (yBegomneHve o6 oOTkase, yBeaoMneHna o6 OTCyTCTBUM
NHopMaLmKn) BblgaeTcs 3asBuUTento B popme BymMakHOro AOKyMeEHTa no ero Bbibopy B
YNONIHOMOYEHHOM opraHe, MOLU, nmnbo HanpaeBnsaeTca  YyNONHOMOYEHHLIM — OpraHoM
NOCPEACTBOM MNOYTOBOW CBA3MN.

B cnyyae nogauvn 3adBneHWs B SMNEKTPOHHOW OpME 3aaBUTENO B KayecTse
pesynbTarta npefocraBneHnsa ycnyrm obecnedvBaeTcs Mo ero BbIOOPY BO3MOXHOCTb
NoNyYeHns:

1)B dopmMe  SneKTPOHHOro  AOKYMEHTa, MOAMUCaHHOrO  YNOSHOMOYEHHbLIM
AOJDKHOCTHBIM NMLIOM C MCMOMb30BaHNEM YCUNEHHOW KBannuUUMpOBaHHOWN SnEKTPOHHOM
noanmcwy;

2) B hopMe aoKyMeHTa Ha BymaxxHom HocuTene B MOL;

3) H(popMaumMm K13  rocyfapCTBEHHbIX WMHAOPMAaUMOHHBIX CUCTEM B Cryvasx,
npenycMOTPEHHbIX 3aKkoHoA4aTenscTBoM Poccunckon degepaumn.

3.2.7. MakcumManbHbIA CPOK UCMIONHEHNSA aaMUHNCTPAaTUBHON nNpoueaypbl — 7 paboumx
AHEM C MOMEHTa MNONyYeHUa  AOIPKHOCTHBIM - NIMLOM  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3@ MNpPefoCTaBNeHne MyHUUMNansHOW  YCryrn, BCEX [OKYMEHTOB
(MHpopmaLnn).

3.2.8. Pe3ynbTaToOM UCMOMHEHNSA agMUHNCTPATMBHOM NPOoLEaYypPbl ABNAETCS:

- HanpaBneHue (Bpy4YeHne) 3aaBuTento yeseaomneHna o6 oTkase B NpeaocTtaBneHum
CBEAEHUN N3 peecTpa B Cryvae HEBO3MOXHOCTM WAEHTUMUKaLMM yKa3aHHOro B 3anpoce
obbekTa yyeTa;

- HanpaeneHue (BPYy4YEHME) 3asBUTENMIO BbLINMCKW, coaepxawlen wnHdopmauuo 06
obbeKTax yyera u3 peecrtpa MyHMUMNansHOro MMyLLEeCTBa;
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- HanpaeneHue (Bpy4eHne) 3aaBUTENO yBEAOMIEHNS 00 OTCYTCTBUM 3anpallmBaemMomn
nHopMaLmmn B peecTpe.

3.3. MNopsagok oCyLEeCTBNEHNS agMUHUCTPATUBHBIX NPOLEAYyp B SNEKTPOHHOW hopme,
B TOM 4MCNe C MUCnomnb3oBaHMeM EamMHOro noprana rocyfapCTBEHHbIX WU MyHULMNANbHbIX
yCryr.

3.3.1. lNpn npepocTtaBneHNN YNOMHOMOYEHHBIM OPraHoM MyHUUMNANbHOW yCryru B
3NEKTPOHHOW hopmMe NocpeaAcTBOM EamHOro noprana rocyfapCrBeHHbIX U MyHULMNANbHbIX
ycnyr 3assutento obecneymBaeTcs BbINOMHEHNE CNEAYHOLUMX OENCTBUN:

nonyydeHne umHpopMaumm O nopsake W cpokax npefocTaBneHns MyHULUMNanbHOW
ycnyru,

3annucb Ha npueM B YNOMHOMOYEHHbIM OpraH Ansg nojadu  3anpoca
0 NPefoCTaBMEHNN MyHULMNANbLHOW yCnyru (4anee — 3anpoc);

dhopmMupoBaHne 3anpoca;

npuem n peructpauusa ynosIHOMOYEHHbIM OpPraHOM 3anpoca W MHbIX [OKYMEHTOB,
HeobXxoauMbIX ANS NPeAoCTaBNeHNa MyHULMNAnsHOW yCnyru;

nonyyeHne pesynetara NpeaocTaBneHns MyHULMNansHOW yCnyri,

nonyyYeHmne CBeLEHNN O Xo4e BbINOMHEHWS 3anpoca;

OCYLLECTBMEHME OLIEHKN Ka4yecTBa NpeaoCcTaBneHns MyHULMNanbHOW yCnyru;

pocynebHoe (BHecyaebHoe) obkanoBaHuMe peweHnn n pgenctemn (6es3gencreums)
opraHa (opraHmsaumm), OMKHOCTHOrO nuua opraHa (opraHmsaumm) nnbo MyHMUMNANbHOro
cnyawiero;

aHKeTMpoBaHWe 3aaBuTena (NpeabsBneHne 3aaBUTEN0 NEepeYHs BOMPOCOB U
NCYeprbIBalOLLEro MNepedHs BapuaHTOB OTBETOB Ha yKasaHHble BOMPOChI) B Lensx
onpefeneHna BapuaHta MyHULMNAnNsHOW YCnyri, nNpefyCcMOTPEHHOro agMUHUCTPAaTUBHBIM
pernaMmeHToM MNpefoCTaBNeHNa MyHULMMNanbHOW YCyrM, COOTBETCTBYHOLLEro npusHakam
3aaBuTens;

npeabsBrneHne 3aaBUTENKO BapuaHTa nNPeaoCTaBneHns MyHUUMNanbHOW yChyru,
NPeayCMOTPEHHOrO agMUHUCTPaTUBHBIM PErfnaMeHTOM MNpefoCTaBNeHnsa MyHULMNansHOM
ycnyru.

3.3.2. [Ina npenocTtaBneHns MyHUUMNAanbHOW ycryri C ucnonb3oBaHnem EpuHoro
noprtana rocyfapCTBeHHbIX WM MyHUMUMMANbHbIX YCNyr 3asBuUTenb 3anonHaetr dopmy, B
KOTOpOU HEODXOAMMO yKasaTb CBEAEHMNS, HEODXOoaMMbIE ANA NONYYEHNSA YCnyri.

3.3.3. 3asBneHne cuuTaeTca OTNpPaBnEeHHbIM MOCAe MONyyYeHns 3asBuUTenem
COOTBETCTBYIOLLErO SMEKTPOHHOMO YBEAOMMEHUS B JNUYHbIA KaDUMHET 3asaBUTENa Wnn ero
npeacrasutensa Ha EanHom noprane rocyfapCTBEHHbIX U MyHULMNAMbHBLIX YCYT.

3.3.4. B xope npenocrtaBneHUss MyHALMNANbHOW YCNyrM 3asBuTENb NOnyvaeT
yBEAOMIEHNA O CTaTyCce yCrnyrm B NMMYHOM KabuHeTe 3asaBUTENa UM ero NpeacraBuTens Ha
EavHom nopTane rocyfapCTBEHHbIX M MyHULMNANbHbIX YCIyT.

3.3.5. 3asButentio B Ka4eCcTBe pesynbTata NpeaocTaBneHns yenyrm obecnevmBaeTcs
no ero BbIBOPY BO3MOXHOCTb:

- MNOMYYEHWA 3MEKTPOHHOrO AOKYMEHTa, MNOAMUCaHHOTO C  MCMONb30BaHWEM
KBanmuLMpOBaHHOWN NOAMUCH;

- nonyyYeHns C ucnonb3oBaHveMm EpuHOro noprtana rocypapCrBEHHbIX UM
MYHALMNAnNbHbIX  YCYyr SNEKTPOHHOrO0 AOKYMEHTa B  MaluMHouYMTaemom  opmare,
NOAMMCaHHOrO KBanMULUMpOBaHHOM NOAMMUCHIO CO CTOPOHBbI YNONMHOMOYEHHOIO OpraHa.

Mpn nonyyeHnn pesynbTata npegocTaBneHns ycnyrm Ha EauvHom  noprtane
rocyfapCTBEHHbIX W MyHAUMNAnNbHbIX  yCNyr B (OpMe 3NeKTPOHHOro  AOKYMeHTa
AOMNONHUTENBHO 0OBecneymBaeTCa BO3MOXHOCTb MOMYYEHUS MO KEnaHuK 3asBuTens
AOKYMEHTa Ha OymaXHOM HocuTene, MOATBEPXKAAIOWEro CcoAepXaHne SneKTPOHHOro
LOKYMEHTa.

NHdopmaums o6 3nekTPOHHBIX AOKYMEHTax - pesynbTtartax NpefoCcTaBneHns ycnyr, B
OTHOLLEHMM KOTOPbIX NPEAoCTaBnsaeTCs BO3MOXHOCTb, NpeaycMoTpeHHaa ab3auem BTOpbIM
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HaCTOSLLEro nyHKTa, pasMmeLaeTcs onepartopomM EanHOro noptana rocyaapCTBEHHbIX W
MyHULMNAnbHbIX YCyr B €ANHOM JIMYHOM KabuHETE U B SNEKTPOHHOM dhopMe 3anpoca.
Bo3MOXHOCTb  MmonydeHus pesynbTata npeaocTtaBnenHnss  ycnyrm B dopme
SNEKTPOHHOIO [LOKYMEHTa WNM AOKyMeHTa Ha OymaxHOM Hocutene obecneuvmBaeTcs
3aABUTENNIO B TEYEHME CPOKa AENCTBUS pe3ynbTarta NpeaocTaBneHns ycnyrm (B cryyae ecnv
TakoOW CPOK YCTaAHOBIEH HOPMAaTMBHbLIMM NPaBOBbLIMK akTamn Poccunnckon Pepepaumn).

4. ®opMbl KOHTPOSSA 3a UCMOSTHEHUEM aAMUHUCTPATUBHOIO pernameHTa

4.1. KoHTponb 3a cobnogeHmnem yrnonHOMOYEHHbIM OPraHoM, AOMMKHOCTHLIMU NLamMm
YNONMHOMOYEHHOIO OpraHa, y4acTBYHLWWMW B NPEeOCTaBNEHUA MYHULMNANbHOW YCnyry,
NONOXEHNN HACTOALEro agMUHUCTPATUBHOIO pernameHTa OCyLeCTBNAETCA AO0MKHOCTHBIMU
njuamMmn  ynonHOMOYEHHOro opraHa, cneyuanbHO YNONMHOMOYEHHbIMU Ha OCYyLLeCTBIEHNE
AAHHOrO KOHTPONS, PYKOBOAUTENEM YMOMHOMOYEHHOINO OpraHa W BkNYaeT B cebs
npoBeLEeHME MPOBEPOK MOMHOTbI U KavyecTBa NpefoCTaBNeHna MyHULMNanbHOW  YCryru.
[MnaHoBble M BHEMMaHoOBblE MPOBEPKM MPOBOAATCA YMNONHOMOYEHHBIMA  AOIPKHOCTHBIMM
njuammn - ynonHOMOYEHHOIO  OpraHa Ha  OCHOBaHWM  PacrnopsiKeHUs  PyKOBOAUTENS
YNONHOMOYEHHOro opraHa.

4.2. TlpoBepka NOMHOTbI W Ka4yecTBa MNPEAOCTaBNEHNA MYHALMNANBLHOW YCryrn
OCYLLIECTBNAETCA NyTEM NPOBEAEHNS:

4.2.1. lnaHoBbIX NPOBEPOK COOMOAEHNS WU UCMONHEHUS AOJPKHOCTHBIMM NLUaMK
YNONMHOMOYEHHOIO OpraHa, y4YacTBYyHLMMM B NPefoCTaBneHMM MyHUUMNANbHOW YyCnyriu,
NONOXEHNN HaCTOALWEro agMMHUCTPATMBHOMO perfnamMmeHTa, HOPpMaTtuBHbBIX NPaBOBLIX aKTOB,
PEerynupyomMx OedTrenbHOCTb MO NPefoCTaBNeHUo  MYHUUMManNbHOW — yCcrnyr  npwu
OCYLLECTBMNEHUN  OTAENbHbIX  agMUHUCTPATMBHbLIX  MpoUeayp W NpeaocTaBneHus
MYHULMNAnbHOW YCNyru B LENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNA U UCNONMHEHNS AOMKHOCTHBIMU NLaMK
YNONMHOMOYEHHOIO OpraHa, y4yacTBYHLMMM B NPefoCTaBneHMM MyHUUMNANbHOW YCnyru,
NONOXEHNN HacCTOALWEro agMMHUCTPATMBHOMO pernamMeHTa, HOpMaTuBHbIX NPaBOBbIX aKTOB,
PEerynupyomMx OedTrenbHOCTb MO NPefoCTaBNeHUo  MYHUUMManNbHOW — yCcrnyr  npwu
OCYLLECTBMNEHUM  OTAENbHbIX  aAMUHUCTPATMBHbLIX  NpoUeayp W NpepocTaBneHus
MYHULMNAnbHOW YCNyru B LENOM.

4.3. MNnaHoBble NPOBEPKN OCYLLECTBNEHNSA OTAENBHBIX aAMUHUCTPATMBHBIX Npouenyp
npoBoAATCca 1 pa3 B NONyrogve; NONHOTbl W KadecTBa NpPefoCTaBleHns MyHULMNAansHOM
ycrnyrm B Lenom - 1 pas B rog, BHENNAHOBbLIE - NPU NOCTYNNEHUN B YNONHOMOYEHHbIA OpraH
xanobbl 3asBuMTENS Ha CBOEBPEMEHHOCTb, MOMHOTY W KadeCTBO MpefocTaBneHns
MYHALMNAnbHOW YCNyru, Ha OCHOBaHUW WHbIX AOKYMEHTOB W CBEAEHWM, YKa3biBalOLWMX Ha
HapyLUEeHNS HacTOALWEero agMMHUCTPATMBHOMO pernameHTa.

44. [lo pesynbTatam nNPOBEAEHHOW MPOBEPKM COCTaBMSAETCA akT, B KOTOPOM
OTPaXaloTCH BbIABMEHHbIE HapyLeHNa W NPeanoXeHus no WX yCTpaHeHuto. AKT
NoANUCLIBAETCH A0MKHOCTHBIM NULIOM, YNOSTHOMOYEHHBIM Ha NPOBEAEHNE NPOBEPKN.

4.5, [10/mMKHOCTHbIE nnua ynonHOMOYEHHOro opraHa, y4acTByroLmne B NpenocTaBieHmnm
MYHULMNAnbsHOW YCNyrn, HeCyT NepCcoHanbHyt0 OTBETCTBEHHOCTb 3a CODNoAEHNe CPOKOB U
nocnefoBaTenbHOCTU  UCMOMNHEHUS  aAMUMHUCTPaTMBHBIX  AEUCTBUA U BbINONIHEHNS
agMUHUCTPaTMBHBLIX  Npoueayp, NPeayCMOTPEHHbIX HaCTOAWMM  aaMWHUCTPaTUBHBLIM
pernameHToM. [lepcoHanbHaa  OTBETCTBEHHOCTb  3aKPENnnseTca B AOIPKHOCTHbIX
WHCTPYKUMAX. B cnyyae BbIABNEHUS HapyleHWA BWHOBHbIE HECYT OTBETCTBEHHOCTb B
COOTBETCTBMM C  OEUCTBYHOLUMM  3akoHogatensctBoM  Poccunickon Pegepaumm  un
Bonrorpaackon obnactu.

46. CamocTtoatrensHon OPMON  KOHTPONA  3a  WCMOSIHEHWEM  MONOXEHWMN
agMUHUCTPATMBHOIO perfnameHTa SBMSETCA KOHTPOMb CO  CTOPOHblI  FpaxiaH, WX
00beANHEHNIN N OpraHn3aLmi, KOTOPbIA OCYLLIECTBNSETCA NyTEM HanpaeneHusa obpaweHmn n
*anob B ynonHOMOYEHHbIN OpraH.
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5. JocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XanoBaHUA peweHnn
n gencrteumn (6e3pencTBus) ynoriHoMo4YeHHoro opraHa, M®L, opraHusauun,
yKa3aHHbIX B Yactu 1.1 ctatbun 16 ®epgepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusaumm npeaocTaBfieHUsi FOCyJapCTBEHHbIX U MYHULUMNANbHbLIX YCIYr», a TaKkke
MX OOJMKHOCTHbIX NIUL, MYHALMNArNbHbIX CryXawmux, paboTHUKOB

51. 3aaButens MOXeT obpaTntbCa C XanoboW Ha pewweHna u  [encTBuA
(6es3pgencTBme) ynonHOMOYEHHOro opraHa, MoL|, opranmsauun, ykasaHHbix B 4actm 1.1
ctatb 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «06 opraHusayum
NPefoCTaBNEHNA rOCYAAPCTBEHHbLIX M MYHULMNAMbHBIX YCAYr», a Takke MX AOIPKHOCTHbIX
1L, MyHUUMNanbHbIX ChyxXawmx, paboTHUKOB, B TOM YMCE B CNEAYHOLMX Cryyasax:

1) HapyleHue Ccpoka permcTpaumMm 3anpoca 3asBuTens O npefocTaBneHuu
MYHULMNAanbHOM YCNyru, 3anpoca, ykasaHHOro B cratbe 15.1 depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-#3 "OO6 opraHmsauMm npefocTaBneHna rocyhapCTBEHHbIX W
MyHUUMnanbHbIX yenyr' (ganee — depepanbHbin 3akoH Ne 210-03):

2) HapyLleHWEe CpoKa NPeaocTaBneHns MyHUUMNansHoOM ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecypebHoe) oOxanoBaHMe  3asdBUTENEM  PELLEHUA U OENCTBUM
(6espenctemsa) MoLl, pabotHnka MOL Bo3amMOXHO B cnydae, ecnn Ha MOLL, pewennsa n
aencremsa (6e3nencTeme) KOTOPOro obxanyrTcs, BO3NOXEHA PYHKUMA NO NpesoCTaBneHUHO
MYHULMNAansHOM yCnyrm B NONHOM obbemMe B Nopsake, onpeaeneHHomM Yacteto 1.3 ctaten 16
depepansHoro 3akoHa Ne 210-903;

3) TpeboBaHne y 3aaBUTENA AOKYMEHTOB UM MHGOPMaUMM nmbo OCyLLECTBIEHUS
AENCTBUW, NPeacTaBreHne WM - OCYLLECTBIEHWE  KOTOPbIX HE  MNPeAyCMOTPEHO
HOpMaTWBHbBIMW NpaBoOBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHbBIMU NPaBOBLIMU
aktamn  Bonrorpagckon  obnactv, MyHMUMNanbHbIMKM - NPaBOBbIMKM  akTamn  Ans
NpeaoCTaBnNeHNA MyHULMNANbHOW YCNyru;

4) oTKas B nNpuYeMe [OKYMEHTOB, MNPeAoCTaBneHMe KOTOPbIX NpeayCMOTPEHO
HOpMaTWBHbIMW NpaBoOBbIMM akTamun Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn Bonrorpagckon obnactn, MyHUUMnanbeHbIMM - NPaBOBbIMU  aKTamu ans
NpefoCTaBNeHNA MyHULMNANbLHOW YCNYri, Y 3asBUTENS;

5) oTkas B nNpepocTaBneHUM MyHULMNAanbHOW YCIyrn, €Cni OCHOBaHWA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpMaTMBHbBIMA NpPaBOBbIMM aktamu Poccunckon depepauynn, 3akoHaMM W UHLIMU
HOpMaTMBHBIMA  MNpPaBOBbIMKM  akTamn  Bonrorpagckon  obnactn,  MyHUUMNanNsHbLIMU
npaeoBbIMM aktamn. B ykasaHHOM cnydae pocynedbHoe (BHecypebHoe) obxanoBaHme
3assuTenem peweHnn mn gencrteun (besgenctena) ML, pabotHmka MLl Bo3MOXHO B
cnyyae, ecnn Ha MOU, pewenna mn pgencreua (6e3pencTBme) KOTOPOro obxanyroTcs,
BO3MNOXeHa (PYHKUMS MO NpefoCTaBfEHNIO MyHALMNANbHOW YCNyru B MNOMHOM obbeme B
nopsake, onpeaeneHHoM vacteto 1.3 ctaten 16 depgepanbHoro 3akoHa Ne  210-03;

6) 3aTtpeboBaHne C 3agBUTENA NpU NPEAOCTaBNEHUN MyHULMNANBHOW yCryrn nnarhbl,
HE nPenycCMOTPEHHOM HOpMaTMBHBIMM MNpaBoBbIMW aktamm Poccunckon depepaumn,
HOpMaTMBHBIMA  MNpPaBOBbIMKM  akTamn  Bonrorpagckon  obnactn,  MyHUUMNanNsHbLIMU
NpaBOBbLIMY akTamu;

7) OTKa3 ynONHOMOYEHHOro opraHa, AOIPKHOCTHOrO nnuya ynonHOMOYEHHOro opraHa,
MoLl, pabotHnka MOLU, opraHusaumn, npeaycMoOTPEHHbIX dacTeto 1.1 craten 16
depepanscHoro 3akoHa Ne 210-03, nnm nx paboTHUKOB B UCMPaBneHUn AONYLLEHHbIX UMW
onevyatok 1 owmnbOoK B BblAaHHbIX B pesdynbTarte NpefoCTaBNeHns MyHUUMNansHOW yCryrn
AOKYMeHTax Nnbo HapylleHVe yCTaHOBIEHHOMO CpOKa TakuMx ucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxkanoBaHMe 3asBUTENEM PELLEHUA WU OEUCTBUN
(6espenctemsa) MoLl, pabotHnka MOL Bo3amMOXHO B cnydae, ecnn Ha MOLL, pewennsa n
aencremsa (6e3nencTame) KOTOPoro obxanyrTcs, BO3NOXEHA PYHKUMA NO NpenoCTaBneHUHO
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MYHULMNAansHOM yCnyrm B NONHOM obbemMe B nopsagke, onpegeneHHomM yacteto 1.3 ctaten 16
depepansHoro 3akoHa Ne 210-903;

8) HapyweHue Ccpoka unnm nopsagka Bblgadn AOKYMEHTOB MO pesynbTrartam
NpeaoCTaBnNeHNa MyHULMNANbHOW YChyTu;

9) NpuoCTaHOBMEHME MNPEAOCTaBNEHNS MYHALMNANbHOW YCNyrM, €Cn OCHOBaHWA
NPUOCTaAHOBNEHNS He npeayCMOTPeHbl deaepanbHbIMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HAMWU MHLIMU HOPMaTMBHbIMW NpaBoBbIMU akTamu Poccunckon depepauyunm,
3aKoOHaMMW W  MHbIMM HOpMaTWBHbIMW MpPaBoOBbIMM  aktamu Bonrorpagckon obnactu,
MyHMLMNanbHbIMM NpaBoBbIMW akTamu. B ykaszaHHoM cnydae pocynebHoe (BHecypebHoe)
obxanoBaHue 3asBuTeEnem peweHnn n genctemn (6espencremsa) MoOL, pabotHnka MoL
BO3MOXHO B crniydae, ecnm Ha MOU, pewenHna n penctema (6e34encTBME) KOTOPOro
oBxanyroTcs, BO3NOXeHa PyHKUMA N0 NPefoCTaBNeHNo MyHULMNANsHOW YCIyrn B NOMHOM
obveme B nopsagke, onpegeneHHom vacteto 1.3 cratem 16 depepansHoro 3akoHa Ne 210-
d3.

10) TpeboBaHne vy 3aaBUTENS MPU NPEAOCTABAEHAN MYHUUMNANbHOW  YCnyru
AOKYMEHTOB WnuM  MHOpMayun, OTCyTCTBME W (MNKM) HEQOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npy nepBoHaYanbHOM OTKase B NpuemMe AOKYMEHTOB, HeoOXxoaumblx ANS
NpefoCcTaBneHna MyHULMNansHOW ycnyri, nmbo B NpeaocTaBneHnn MyHULMNansHoW ycnyru,
3a UCKNKYEHMEM CnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4Yactun 1 ctaten 7 depepanbHOro
3akoHa Ne 210-903. B ykasaHHOM cnydae pocypebHoe (BHecyaebHoe) obxanoBaHue
3assuTenem peweHnn mn gencteun (besgencrtemsa) MoL, pabotHuka ML, Bo3MOXHO B
cnyyae, ecnn Ha MOU, pewenna mn pgencreua (6e3pencTBme) KOTOPOro obxanyroTcs,
BO3NOXeHa (YHKUMS NO NPeAoCTaBMEHU0 AaHHOW  MYHUMUMNAnbHOW YCAyrn B MOSHOM
obveme B nopsake, onpeaeneHHom vacteto 1.3 craten 16 GepepansHoro 3akoHa Ne 210-
d3.

5.2. >Kanoba nopgaetca B NUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
3NEKTPOHHOW (hbopmMe B yNONMHOMOYEHHLIM opraH, MOL, nubo B opraH rocysapCTBEHHOM
BNactTm (opraHa MeCTHOro camoynpasneHus) nybnumyHo-npasoBoro  obpasoBaHus,
apnaowmnca yupeautenem MoL (nanee - yupegutens MOLU), a Ttakke B opraHusauun,
npeaycMoTpeHHble YacTbio 1.1 ctaten 16 PepepanvHoro 3akoHa Ne 210-03. XKanobwl Ha
peweHuns n genctens (6espencreme) pabotHnka MOL nogarotcs pykosogutento storo MOLL.
>Kanobbel Ha pewenna n gencrensa (bespgencrtene) MOL nogarotca yupeantento MOL mnnn
AODKHOCTHOMY  NULy, YNOSTHOMOYEHHOMY HOPMaTuMBHbIM MPaBOBbIM  aKTOM  CyDObekTa
Poccunckon depepaunn. Xanobbl Ha peweHns n gencteusa (6espgencteme) paboTHUKOB
opraHmsaunn, npegycMoTpeHHbIX Yacteto 1.1 ctatem 16 PepepansHoro 3akoHa Ne 210-P3,
nojaroTCa PyKOBOAUTENAM 3STUX OpraHu3aumm.

XKanoba Ha peweHna un pgencteus (6e3gencTBne) YNoONHOMOYEHHOrO OpraHa,
AOJDKHOCTHOMO  nvMua  YNOMHOMOYEHHOro  opraHa,  MYHALMNanbHOro  CryXawlero,
PYKOBOAMUTENS YNONHOMOYEHHOrO opraHa MoXeT ObITb HanpaeneHa no noyte, Yyepes MOL, ¢
NCNOMb30BaHNEM NHPOPMaLNOHHO-TENEKOMMYHNKALMOHHOMN cetu "MHTepHeT",
ohuumanbHOro camta opraHa, npeaocTaBnAoLWEero MyHuuMnanbHyro yenyry, EawnHoro
noptana rocyfapCTBeHHbIX M MyHULMNANbHbLIX YCRyr, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NMpUeMe 3asaBUTENS.

>Kanoba Ha pewenus n genctensa (besgencrtene) MoL, pabotHrka MPLL moxeT BbiThb
HanpaeneHa no no4yre, C UCMNONb30BaHNEM MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHOWN CETU
"MnTepHeT", odwumumansHoro cavta MOU, EpgmHoro nopTtana rocynapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, a Takke MOXET ObITb NPpUHATA NPU NIMYHOM NpUemMe 3asBuTens.

Kanoba Ha pewenns n gencteusa (6esgencrame) opraHmsaunmn, NpeaycMoTPEHHbIX
yacteto 1.1 crtatem 16 PegepanvHoro 3akoHa Ne 210-03, a Takke nx pabOTHUKOB MOXET
ObITb HanpasneHa no no4yTe, ¢ UCNONb3OBaHNEM UHPOPMAaLIMOHHO-TENEKOMMYHMKALMOHHOW
cetn "WHTepHeT", oduumanbHbiX CanTOB  3TWUX oOpraHm3auun, EpumHoro noprtana
rocyfapCTBEHHbIX W MyHUMUMNANbHbIX YCNyr, a Takke MOXEeT ObITb NpuHATa npu NNYHOM
npueme 3aaBuTens.
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5.3. Xanobel Ha pewenHna un penctena (Ge3gencTeme) pPykOBOAUTENS OpraHa,
NPefoCTaBMAOWEr0 MyHUUMMANbHY YCNyry, nNogaroTCa B BbIWECTOSAWMW opraH (npu ero
Hannyamm) nnMbo B criydae ero OTCYTCTBUA paccMaTpuBaroTCa  HEenocpeacTBEHHO
PYKOBOAUTENEM OpraHa, NpefoCTaBnAoLWEro MyHLMNANeHY YCyry.

5.4. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWE WCMNONHUTENBHO-PACNOPAANTENBHOIO oOpraHa MyHULMNansHOro
obpasoBaHMs, [AOMKHOCTHOIO nuvua YNOMHOMOYEHHOrO OpraHa W  MyHULMNanbHOro
cnyxawero, MoLl, ero pykosoautens mn (Mnn) paboTHWKa, opraHm3aumn, NpegyCMOTPEHHbIX
yacteto 1.1 craten 16 PepepanvHoro 3akoHa Ne 210, mx pykoBogutenem m (Unu)
paboTHMKOB, pelleHns n gencteuns (6e3gencrTemne) KOTopbIX OBXKanyrTCS;

2) hamununio, 1UMA, OTYecTBO (nocrnegHee - MNpW Hanuyuu), CBELEHUS O MecTe
Xutenocrea 3asButensa - uamyeckoro nuvua nmbo HaMMeHOBaHue, CBeAEHWA O MecTe
HaxXOXOEHUS 3aaBUTENS - HOPUANYECKOrO nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOouYTbl (MPU HanM4yMM) U NOYTOBLIM agpec, no
KOTOPbIM LOJKEH ObITh HanpaBneH OTBET 3adABUTENNID,

3) cBegeHna o6 obxkanyembix pewenHMsax un  pgencteuax  (Gespencteun)
YNONMHOMOYEHHOIrO OpraHa, [AOSPKHOCTHOrO nuua, YMOMHOMOYEHHOro opraHa, nmnbo
MyHUuunaneHoro cnyxawero, MoL, pabotHnka MOLU, opraHusaumi, npeaycMOTPEHHbIX
yacTeto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAblI, Ha OCHOBaHWM KOTOPbIX 3asBUTEMb HE COrfaceH C peLIeHUEM WU
aencremamn - (6e3gencTBmeM)  YMOMHOMOYEHHOrO  OpraHa,  AOJMKHOCTHOro  nuua
YNONTHOMOYEHHOrO opraHa wunn MyHuumnaneHoro cnyxawero, MoLU, pabotHnka MOL,
opraHmsaunn, npegycMoTpeHHbIX Yacteto 1.1 ctatem 16 PepepansHoro 3akoHa Ne 210-P3,
nx paboTHuKoB. 3asBuTenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbl (MpW  Hannuuw),
noaTeepxaaroLine 4oBoOAbI 3asaBuTens, nmbo nx Konuw.

3asBuTenb MMEET NpaBo Ha MNonyvYeHne MHpopMaummn U LOKYMEHTOB, HEODXOANMBIX
Anst o60CHOBaHNSA U PACCMOTPEHNS Kanoobbl.

5.5. OcHoBaHvem Ana Hayana npoueaypbl focyaebHoro obxanoBaHWA SBMAETCA
nocTynneHve Xanobbl 3aaBuTens. Perunctpaunsa xanobebl ocyLlecTBngaeTca
YNOSTHOMOYEHHBIM  CMELUMAnMCTOM  YMOSIHOMOYEHHOro  opraHa, paboTHukammn MoL,
opraHmsaunn, NPeaycMoTpeHHbIX YacTeto 1.1 ctatem 16 PegepansHoro 3akoHa Ne 210-93. B
TEYeHMne Tpex AHEN CO AHS ee NOCTYNNEHNS.

>Kanoba, noctynuBwasa B YNONMHOMOYEHHbIM opraH, MOU, yupeanteno ML, B
opraHmsaunn, npegycMoTpeHHble YacTero 1.1 ctatbn 16 depepansHoro 3akoHa Ne 210-93,
NOANEXMUT PacCMOTPEHMIO B TeYeHWE NaTHaguath pabounx AHen Co AHA ee perncTpayun, a
B cnydyae obxanoBaHna OTKasa YMNoNHOMOYEHHOro opraHa, MoL, opraHusaumn,
npeaycMOTPEHHbIX YacTbro 1.1 ctatem 16 HacToswero PepepansHoro 3akoHa Ne 210-03, B
npueme LOKYMEHTOB Yy 3aaBuTens nNnbo B MCNpaBneHUM AONYLLEHHbIX ONeYaTtok 1 owmnbok
unn B cnyyae o6xanoBaHWs HapyLUEHWUs YCTaHOBMEHHOrO CpoKa Takux WCMpaBfeHnn - B
TeyeHme NAaTtn pabounx gHEN CO AHA €€ perncTpaunn.

5.6. B cnyyae ecnn B xanobe He ykasaHbl hamunus 3asiBUTENS, HanpaBMBLLETO
xanoby, n (Unn) NOYTOBLIN aapec, Mo KOTOPOMY AOMKeH ObITb HanpaBneH OTBET, OTBET Ha
xanoby He faetcs.

Ecnm B ykasaHHoM >xanobe cogepxaTcs CBeAeHUs O MOAroTaBnMBaeMoM,
COBEpPLUAEMOM UMM COBEPLUEHHOM MNPOTMBOMNPAaBHOM JAefHUW, a TakkKe O nuue, ero
NoAroTaBNMBaroLLEM, COBEPLLAIOLLEM MU COBEPLUMBLLEM, Xanoba nognexunt HanpasneHuo
B rOCy4apCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMNETEHLMNEN.

HdomkHoCTHOE nMUO, paboTHUK, HaAeneHHble MNONHOMOYMAMW MO  PaCCMOTPEHMUIO
xanob B COOTBETCTBMM C MYHKTOM 5.2 HaCTOALEro agMUHUCTPaTUBHOIO pernameHTa, npm
nony4yeHMn xanobbl, B KOTOPOW COAEPXKATCA HeueH3ypHble numbo ockopbutenbHble
BbIP&XEHMWS, YrpO3bl XKNU3HW, 340POBBI0 U MMYLLECTBY AOSMKHOCTHOMO Nnua, a Takke YneHoB
ero CembW, BrpaBe OCTaBUTb xanoby 6e3 oTeBeTa NO CyLLECTBY MNOCTaBIEHHBbIX B HEWN
BOMPOCOB M COOBLUMTL 3a9BUTENO O HEAOMYCTUMOCTM 3n10ynoTpedneHnsa npasom.
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B cnyyae ecnm TekcT xanobbl He nopghaeTca MNpoYTEeHWHO, OHa octaenseTca 6es
OTBETA, O YEM B TEUYEHME CEMU AHEWN CO AHSA permcTpauumm xanobbl coobLuaeTcs 3asaBUTENIO,
ecnu ero gamMmmnna 1 NOYTOBbLIWM aapec NOAAATCA NPOYTEHWIO.

Ecnn oTBeT No CcyLlecTBy NOCTaABMNEHHOrO B anobe Bonpoca He MOXeT ObITb gaH 6e3
pasrnaweHns CBEeAEHUN, COCTaBNALWMX [OCYAAPCTBEHHYIO UMW MHYKD OXpPaHSeMyto
denepanbHbiM  3aKOHOM TaWHy, B TEYEHME CEMW AHEW CO AHSA pernctpaumm xanobdbl
3aaBUTENto, HanpasmBLleMy anoly, coobljaeTcs O HEeBO3MOXHOCTM jJaTb OTBET MO
CYLLECTBY MNOCTaBMIEHHONO B HEW BOMpoca B CBA3W C HEeAOMNYyCTMMOCTBIO pasrnalleHus
YKa3aHHbIX CBELEHNN.

B cnyyae, ecnu TekcT xanobbl He NO3BOMSET OnNpeaenutb CyTb oObpalleHus
3aaBUTENA, OTBET MO CyLLeCcTBY anobbl HE JaeTcs, O YeM B TeYeHMe CeMWU LHEWN CO AHS
pernctpauunm xanobbl coobliaeTca 3asaBUTENIO.

B cnyuae ecnu B xanobe obxanyetca cynebHoe pelueHne, Takas xanoba B TedeHne
CEMWN QHEN CO AHA €é perncrpaunmn BO3BpaLLlaeTCa 3adBUTEMNIO, HanpaBuBLUEMY xanoby, C
pasbsACHEeHMEM nopsaka obxanoBaHWs aHHOro cynebHOro peLueHuns.

Ecnm B xanobe copepXutca BOMPOC, Ha KOTOPbIA 3adBUTENHO HEOAHOKPaTHO
AaBanvCb NUCbMEHHbIE OTBETHLI MO CYLLECTBY B CBA3W C paHee HanpaBnaembIMun xanobamm,
N Npu 3TOM B Xanobe He NpMBOASTCHA HOBble AOBOAbLI NN OBCTOATENLCTBA, A0/MKHOCTHOE
nmuo, paboTHUK, HageneHHbIE NOMTHOMOYMAMM MO PaCCMOTPEHUIO Xxanob B cOOTBETCTBUM C
MNYHKTOM 5.2 HacTosAWwero agMUHUCTPaTUBHOIO pernameHTa, BrnpaBe MPUHATb pelleHue O
©e30CHOBAaTENBLHOCTM O4YepeaHOn xanobbl U nNpekpaweHun NEPEnUCKN C 3asiBUTENEM MO
AaHHOMY BOMpPOCY NpW yCrnoBUW, YTO yKasaHHas xanoba v paHee HanpaBnaemble xanoobl
HanpaeBnsanMMCb B OAMH M TOT € YMNOSIHOMOYEHHbIW OpraH WM OAHOMY W TOMY Xe
AOMMKHOCTHOMY nuygy. O gaHHOM  pelleHun yBeAOMMSETCHa 3asBUTENb, HanpasBMBLUMA
xanoby.

5.7. Tlo pesynbTatam paccMOTPeHUs xanobbl NPUHUMAaETCa OAHO M3 CREeAyHLUMX
peLleHnn:

1) »xanoba ynoBneTBOpseTCs, B TOM YACE B POPME OTMEHbI MPUHATOrO PELLEHNS,
ncnpasBneHnsa 4OMNyLEHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULMNansHOW yCNyri AOKYMEHTax, BO3Bparta 3asdBUTENO AEHEXHbIX CPEeACTB, B3VMaHWe
KOTOPbIX HE NPEeayCMOTPEHO HOPMaTMBHBIMW NPaBOBbIMM akTammn Poccunckon degepauymn,
HOpMaTMBHBIMA  MNpPaBOBbIMKM  akTamn  Bonrorpagckon  obnactn,  MyHUUMNanNsHbLIMU
NpaBOBbLIMY akTamu;,

2) B yAOBNETBOPEHUM anobbl OTKa3bIBAETCS.

5.8. OcHoBaHVAMM aNga OTKasa B yAOBNETBOPEHUM anobbl SBNAIOTCS:

1) npu3HaHMe npPaBOMEPHbIMK peweHns wn  (mnn) gencteun  (Besgencrauns)
YNONIHOMOYEHHOr0 opraHa, LOJMKHOCTHBIX nmu, MyHULMNanbHbIX cnyxawmx
YyNONHOMOYEHHOro  opraHa, MoLU, pabotHmka MOLU, a Takke  opraHusayuu,
npegycMOTpPeHHbIX Yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, wmnn umx
pabOTHNKOB, y4acTBYHOLMX B NPeAOCTaBNEHNN MyHULMNANBHOW YyCNyri,

2) Hanuume BCTYMNMBLLErO B 3aKOHHYK CUMY peLUeHUs cypa no xanobe O ToM Xe
npeamMeTe 1 No TEM Ke OCHOBaHUAM;

3) nopgaya xanobbl NMUOM, MOMHOMOYMSA KOTOPOro He MOATBEPXAEHbl B MOpPSAKe,
YyCTaHOBJIEHHOM 3aKkoHoAaTenscTBoM Poccumrckon depepaunn.

5.9. He nosgHee pgHA, cnepyrowero sa AHEM NPUHATUA peLleHUd, 3asBuTento B
MMCBMEHHON (POPME M MO KENaHW 3asBUTENA B 3MEKTPOHHOM opMe HanpaBnaeTca
MOTUBUPOBaHHbLIN OTBET O pe3yfbTatax pacCMOTPEHNSA XKanobbl.

B cnyyae npusHaHna xanobbl nognexallen yaoBNeTBOPEHUIO B OTBETE 3aABUTEMIO
faetca vHgopmaums O AEUCTBUSAX, OCYLLECTBMASEMbIX YMOMHOMOYEHHbLIM opraHom, MoL],
nmbo opraHmsaumen, NPeaycMoTPEHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne
210-93, B uenax HedaMeanuTenbHOro YyCTpaHeHNs BbIABMNEHHbIX HapyLUEHWU NP OKasaHuu
MYHULMNanbHOW YCnyrn, a Takke NPUHOCHATCH U3BUMHEHWA 3a LOCTaBNeHHble HeyaobcTea um
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yKasblBaeTCca MHPopmMaums O fanbHEeNWMX AEUCTBUSAX, KOTOpble HeoBXoauMO COBEPLUUTb
3a8BUTENIO B LIENAX NONYYEHUS MyHULMNANbHOW YCyTi.

B cnyyae npusHaHusa >xanobbl He noanexawen yAaOBMETBOPEHUIO B OTBETE
3a89BUTENIO AAKOTCH apryMEeHTMPOBaHHbIE Pa3bACHEHNA O NPUYMHAX NMPUHATOrO peLleHns, a
Takke MHPopmayms o nopagke o6xanoBaHUs NPUHATOrO PeLLeHnS.

5.10. B cnyyae yCTaHOBNEHMSA B XO4€ UNK NO pesynbTataM paccMOTpeHns xanobbl
NpuM3HaKoB  CoCTaBa  agMUHUCTPATMBHOIO  MpPaBOHApPyLUEHWS  UNK  MNPECTynneHns
AOJPKHOCTHOE NNLO YNOSTHOMOYEHHOro opraHa, paboTHUK, HafeNeHHbIE NOMTHOMOYMAMMK MO
paccMOTpeHno xanob B COOTBETCTBUM C MYHKTOM 5.2 HACTOALWEro aagMUMHUCTPaTMBHOMO
pernaMeHTa, Hes3ameanuUTENbHO HanpaBnAlT MMEKLWmMeca Martepvansl B Opradbl
NpOoKyparypbl.

5.11. 3agsutenu BnpaBe obxanoBaTb PeELUEHUS, MPUHATbIE MNPU NPeLoCTaBnNeHNN
MYHUUMNAaneHOMW ycnyrk, penctensa (6e3pencteme) AOMKHOCTHBIX NUL, MyHMUMNAnbHbIX
cnyawmx ynosiHOMOYEHHOro opraHa, AOIPKHOCTHbIX nvy MOL, paboTHukoB opraHusauun,
npeaycMoTpeHHbIX YacTeto 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-03, B cynebHom
nopsAke B COOTBETCTBUM C 3akOHOAatenscTBoM Poccumrckon degepaumm.

5.12. TlonoxeHns HacToALWero pasgena, yctaHaBnmearoLwme nopsaok paccMoTpPeHns
xanob Ha HapyleHWs NpaB rpaxaaH n opraHmMsaunn Npyu NpeaocTaBneHnm MyHULMNAansHOM
YyCrnyrv, He pacnpoCTpaHATCAa Ha OTHOLUEHWA, perynupyemble degepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsgke paccmMoTpeHnsa obpalleHnn rpaxgaH Poccuinckon
depepaummny.
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Mpunoxenne
K a4MUHUCTPaTUBHOMY pernameHTy
NpefoCTaBneHNA MyHULMNANbHOWN yCryrn
«lMpepocraeneHme BbiNUckK (MHGOpMmaLmm) ob
obbekTax y4deta u3 peecrtpa MyHMUMnansHoOro
nmyLiectea TEPKMHCKOro CenbCKOro NoceneHms
CepamMOBMUCKOro MyHULMMNANbLHOMO panoHa
Bonrorpaackon obnactmny

dopma

[(naBe TepKNHCKOro cenbckoro noceneHmna
CepamMOBMUCKOro MyHULMMNANbLHOMO panoHa
Bonrorpaackon obnactun

oT

(PUNO umsmyeckoro nuya nnm

nHAnBMAyanbHOro npeanpuHMMMmaTend,

nmbo HanmeHoBaHWe LPUANYECKOro nuua

n ®UNO ero pykoBoguTens)

KOHTaKTHbIN TeNedoH:
aapec Mecta HaxoXAEeHUs:

3AABIEHUNE
O npeagocTaBrneHnn BbINUCKKN (MHpopmaumnmn) o6 o6bekTax yueTa U3 peectpa
MYHULMNarnbHOro umyuiectsa TEPKMHCKOro CenbCKOro NnocerieHns
CepadmmoBUUCKOro MyHUUMnNanbHOro panoHa Bonrorpagckon obnactu

Mpowy BblgaTb MHE BbINUCKY (MHQOPMaUMO) U3  peecTpa MyHMUMNanbHOro
nmyLlectea TepKMHCKOro cenbckoro noceneHna CepadrMOBUYCKOrO MyHULUMNANbHOro
panoHa Bonrorpagckon obnactn o6 obvekTe yuera:

MpunoxeHwe:

(nognuce) (MHWUKMans!, dammnus)



