[IOCTAHOBJIEHUE
AIMUHUCTPALTUNU CEPA®MMOBUUCKOI'O
- MYHULIMTIAJIBHOI'O PAVIOHA
BOJITOI'PAJICKOM OBJIACTU

ot Y LT oAb~ Ne L4

OO0 yTBepIeHUU aIMUHUCTPATUBHOIO perilaMeHTa IIPeI0CTaBIeHHUs
MYHHUIIATIATHEHOR YCIyTH «3aKIIOueHHe JOroBOpa Ha NMPOBEIEHNE
spMapku Ha Tepputopurl CepaduMOBHYCKOr0 MyHHUIUIIATLHOIO paioHa

Bororpazckoit o6nactu 6e3 IpoBeAeHUS TOPIOBY»

B coorsercTBru ¢ ®enepanbubiM 3akoHOM 0T 06.10.2003 r. Ne 131-®3 «O6
O0IIKX MPHHIWIIAX OpTraHW3allid MECTHOro caMmoynpasieHus B Poccuiickoi
Denepanuny, DemepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-®3 «O6
OpraHuW3alliyd TMPEJOCTaBIeHUsI TOCYAAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYI»,
YcraBom CepadhuMOBHAYCKOTO MYHUIMNIATBHOTO paiioHa Bonrorpaackoi
obmnacTH, MOCTaHOBJIEHUEM aIMUHUCTpAIIN CepadumMoOBHUCKOTO
MYHHUIUIIAIBHOTO paifoHa Bonrorpajackoit obmactu ot 17.04.2013 1. Ne 1 «O6
yrBepkaeHnn Ilopsioka pa3paboTKM M yTBEPXKACHHS aIMUHUCTPATUBHBIX
perIaMeHTOB IIPeAOCTaBICHUS MyHULIUIIANBHBIX YCIYI»

[NOCTAHOBJIAIO:

1. YTBEepauTh IpUIaraeMbli aIMUHUCTPATUBHBIN periIamMeHT
NpefoCTaBIeHUs] MyHUIIUIIATBHON YCIyTH «3aKloueHrne T0roBopa Ha MpOBeIeHue
spmapka Ha Ttepputopun CepadMMOBHYCKOIO MYHULUIAIBHOIO paiioHa
Bosrorpazackoii obactu 6€3 IpoBeeHHs TOPTOB

2. [Ipu3HaTh yTPaTUBIIMM CHIIy IIOCTAHOBJIEHHE aJMHHUCTpAallAU
Cepah¥MOBHYCKOrO MYHHIHMIIANBHOTO paiioHa Bomrorpaackoir obmacta OT
23.01.2025 1. Ne 30 «OO6 yTBEpKICHUM aIMHUHUCTPATHBHOIO  pPEriIaMeHTa
IpPENOCTABIEHUST MYHHUIMNAJIBHOM  yCIOYIM  ««3akiIioueHue [orosopa Ha
npoBefieHne sipMapku Ha Tepputopu CepadXMOBHUYCKOTO MYHHUIUINIAIBHOIO
paitona Bonrorpanckoit o6nactu 6€3 IpoBeAEHUS TOPTOBY.

3. Hacrosiimee mocrtaHoBiIeHME BCTymaeT B CHIy C -MOMEHTA
IOJIIACAHUS U TOIIEKHUT PasMeIeHHI0 Ha ohUIHATBHOM CaiiTe aIMHUHUCTPAIUH
CepadMOBHUCKOIO MYHUIUIAIBHOTO paiioHa Bonrorpajgckoit obmacty B
HH(QOPMAaIIMOHHO - TeJICKOMMYHUKAIIMOHHOM ceTd MHTepHeT.



4. KOHTpOJIb 3a MCIONHEHHEM HACTOSIIETO ITOCTAHOBJICHHUS OCTABILIIO
3a COOOM.

I'maBa CepaduMOBHYCKOIO

MYHHIIATIAIFHOTO paiioHa - T.H. Unbuna
i MyHuuunAaanoro
p paioHa
Bonrorpagckoi
obnacvu
COT'JJACOBAHO
HauansHUK OTz€IIa 10 SKOHOMHUKE U
MOTPEOUTENBCKOMY PEIHKY % -~ C.N. Iloramnosa

HauaapHUK IpaBOBOIrO OTAENA A.Il. ApedseB



[IOCTAHOBJIEHUE
AJIMUHUCTPALIMN CEPAOGUMOBUYCKOI'O
MYHUILIUIIAJIBHOI'O PAIOHA
BOJITOT'PAJICKOM OBJIACTU

ot 24.09.2026 r. Ne 444

OO0 yTBep>KIECHUM aIMUHUCTPATUBHOTO PErJIaMEeHTa MPE0CTABICHUS
MYHULIMIATBHOMN YCIIYTH «3aKI0YEHHUE TOTOBOPA HA MPOBEICHHE
spMapku Ha Tepputopun CepadhMOBUUYCKOTO MYHHUIIMIIAILHOTO paiioHa

Bonrorpajckoii o6iactu 6€3 MpoBeIeHHS TOPTOB»

B cootBerctBumn ¢ @enepanpabiM 3akoHOM OT 06.10.2003 1. Ne 131-D3 «O6
o0MX NpHUHIMIAX OpraHu3aluyd MECTHOTO caMoympaBieHus B Poccuiickoit
Odeneparun», DenepanpbHbiM  3akoHOM 0T 27.07.2010 1. Ne 210-®3 «O6
OpraHu3allui TPEJAOCTABICHUS TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIIyT»,
YceraBom  CepaduMOBHUCKOTO MYHHUIMIIAIBHOTO pariioHa Boarorpaackon
obnacry, OCTaHOBJICHUEM aJIMUHUCTPALINH CepadumoBHUCKOTO
MyHUIUTIATIBLHOTO pakioHa Bonrorpanckoit o6mactu ot 17.04.2013 r. Ne 1 «O6
yrBepkaennn [lopsiaka pa3paboTkM W yTBEPKICHUS aIMUHUCTPATHUBHBIX
perJIaMeHTOB MPEIOCTABICHUSI MyHUIIUITATBHBIX YCITYT»

[TOCTAHOBJIAIO:

1. YT1BEPAUTH MpUJIaracMbIi aIMAHHACTPATUBHBIN periaaMeHT
MPEIOCTABIICHUSI MYHULIUIIAIbHON YCIIYTH «3aKJII0UeHHE TIOTOBOpa Ha MPOBE/ICHHE
apMapku Ha Tepputopun CepadUMOBHUCKOTO MYHHUIMIIAIILHOIO  paiioHa
Bonrorpanckoii o6mactu 6€3 poBeACHUS TOPTOB»

2. [Ipy3HaTh yTpPaTUBIIMM CHUJIYy TOCTAHOBJIEHUE AJMUHUCTPALINU
CepauMOBHUCKOTO MYHHUIIMITAIILHOTO paiioHa Bosrorpaackoit o6mact oT
23.01.2025 1. Noe 30 «OO0 yTBepXkACHUM AIMUHUCTPATHBHOTO  pErJIaMEHTa
NPEJOCTaBICHNUS MYHUIUIAIBHOW YCIYTM  ««3aKJIIOYEHHE JIOrOBOpa Ha
npoBeeHue sipMapkd Ha Tepputopun CepadMMOBUUYCKOTO MYHHIIMIIAIBHOTO
paiiona Bousrorpajckoit o61actu 6€3 mpoBeICHUSI TOPTOBY.

3. Hacrosimee mocTaHOBi€HHE BCTymaeT B CHIy C MOMEHTa
MOANMUCAHUS U TOMJICKUT PA3MELICHUIO Ha O(PUIIMAIBHOM CaiiTe aJIMUHHUCTpPALlUU
CepauMOBHUCKOTO MYHMIIMIIATBLHOTO paiioHa Bomarorpajackoit obOnactu B
MH(OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHOW ceTu HTepHeT.



4. KOHTpoJIb 32 MCHOJHEHWEM HACTOSIIET0 MOCTAHOBJICHHS OCTaBJISIO
3a COOOIA.

['maBa CepaduMOBHUCKOTO
MYHULMITAJIIBHOTO paiOHa T.H. Nnbuna

COI''TACOBAHO

HayanbHuK OTIIE€Ta IO SKOHOMUKE U
NOTPEOUTENBCKOMY PBIHKY C.N. Ilotanosa

HauansHuK TpaBOBOTO OT/IEIa A.Tl. ApedreB



VY TBepkA€H NOCTaHOBIECHUEM
aamuHucTpanun CepaduMOBHUCKOTO
MYHULANIAIBHOTO paiOHa

oT « 24 » centsa0ps 2026 r. Ne 444

AJIMUHUCTPATUBHBINA PETJIAMEHT
MMPEJOCTABJIEHUS MYHUIIATIAJIBHOM YCJIYTH «3AKJIIOUEHUE
JAOI'OBOPA HA TIPOBEAEHUE APMAPKHN HA TEPPUTOPUH
CEPA®UMOBUYCKOI'O MYHUIIUTIAJIBHOI'O PAMOHA
BE3 ITPOBEJAEHUS TOPI'OB»

1. O0mue moJI0:KeHNusA

1.1. Hacrosimuii aqMUHUCTPATUBHBIN pPErIaMEHT YCTAHABIIMBAET IMOPSIOK
IIPENOCTABIICHUSI MYHULIUIIAJIBHOM YCIIYTH «3aKIIFOU€HHUE JOTOBOPA Ha IPOBEJICHUE
spmMapku Ha Tteppuropun CepaUMOBMUCKOIO MYHUUMNAIBHOIO paloHa
Bonrorpaackoii obmactu 0e3 mpoBeneHHs TOProB» (nanee — MyHHUIUIATbHAS
yciayra) W CTaHAapT MPEIOCTaBJICHUS MYHUIIMIIAILHOW YCIYTH, B TOM YHCIIE
OINpENENsIeT CPOKU M MOCIEAOBATEIIBHOCTh aIMUHUCTPATUBHBIX NPOLELYp NpU
IPEIOCTABICHUN MYHUIIMNAIBHON yciyru agMuHuctpanueil CepaduMOBUYCKOTO
MYHULIMTIATBHOTO PalioHa.

MyHununanpHasi — ycioyra  HpeAOoCTaBisieTCd  NPU  3aKIIOYEHHH B
coOoTBETCTBUHM C llopsiakoM opranuzannu sspMapok Ha TeppuTopuu Bonrorpaackon
obomactn  (mamee —  [lopsaok), YTBEp)KACHHOTO  IPHKAa30M  KOMHUTETa
MIPOMBITIUIEHHOCTH U TOproBiu Bomrorpanckoit obmactu ot 14.09.2016 Ne 23-H,
JIOTOBOpa Ha IMpOBEJIEHUE SpMapKu O3 NPOBEIACHHUS TOProB B CIEAYIOIIUX
CIIyqasix:

1) XO3AHCTBYIOIIUI CYOBEKT, OCYIICCTBISIOMINNA (OCYIIECTRIISBIINI)
NPOBEJICHUE IPMAPKH (32 UCKITFOYCHUEM Pa30BOW SPMAPKH, CIICIIUATU3UPOBAHHON
SPMapKy BUHOJICIBUCCKOW TPOJYKIUHU, CE30HHOW SIpPMApKd) Ha OCHOBaHHUHU
3aKJIFOUEHHOTO ¢ HHUM (paHee [eiCTBOBABIIEr0) JOTOBOpAa Ha IIPOBEICHHUEC
ApMapky, HaJJIeKaluM o0pa3oM MCHOJHSI JIOrOBOPHBbIE 00s3aTEIbCTBA I10
TaKOMy JOTOBOpY;

2) B city4ae, IpeaycMoTpeHHOM myHKToM 4.7 TTopsinka;

3) mpu TMOCTYIUICHHH 3asBJICHUS O HAMEPCHUU 3aKJIFOUUThH JOTOBOp Ha
MPOBE/ICHKE CTIEHUATIM3UPOBAHHON IPMapKU BUHOAEIIbYECKON MPOAYKIIHH;

4) mpu TMOCTYIUICHHHM 3asBJICHHS O HAMEPCHHH 3aKJIIOYHUTh JIOTOBOP Ha
IpOBEJCHUE SpPMapKd OT COOCTBEHHHKA CTAIlMOHAPHOI'O TOPTOBOTO OOBEKTA,
HECTAI[MOHAPHOTO TOPrOBOTO OOBEKTa, 3EMENbHOIO ydacTKa (3eMeJIbHBIX
Y4YaCTKOB) WJIM JIMI[A, OOJAJAIONIEro MPAaBOM IOJb30BAHUS WIIH PACTIOPSIKCHUS
yKa3aHHbIM MMYIIECTBOM, BKIIFOUEHHBIM B IlepedeHb MecT mpoBeIeHUs spMapoK
Ha Tepputopun Bonrorpaackoit o0igacTu B KauecTBE MECTa MPOBEICHUS IPMAPKH.

1.2. 3asgBuTensMH Ha TOJyYE€HHWE MYHULMUIAIBHONW YCIyTd SBISIOTCA
IOPUANYECKHE JIMLA, UHAUBUIyaJIbHbIE IPEAIPUHUMATEIN U UX YIIOJIHOMOUYEHHBIE
OpEJICTaBUTENN,  OOpaTUBLIMECS  C  3asBICHHMEM O  IPEAOCTaBICHUU
MYHUIIMIIAIEHON YCIIyTH (Hajiee — 3asiBUTEIIH).



1.3. Tlopsmox wHMOpMHpOBaHMS 3asBUTENCH O MPEIOCTaBICHUU
MYHHIIUITATEHON YCITyTH.
1.3.1 Mecto HaXO0KICHUSA aIMUHUCTPALUU CepapMOBHUCKOTO
MyHuIunaibHoro paiiona: 403441, Bonarorpanackas o6u., r. CepadumoBud, yiI.
OxkTs0pbckas 61.
Tenedon s cipaBok: 8 (84464) 4-32-67
daxkc: 8 (84464) 4-33-52
OdunmansHbIN calT: WwWw.serad.ru
DeKTpoHHBIH aapec: ra_seraf@volganet.ru
I'padmk paboTel agmMuHHCTparuu: [loHeneIbHUK-deTBepr (KpoMe Hepabodux
npa3aanaHbix gHer) ¢ 08.00 go 17.00 (mepepsi 12.00 - 13.00), marauma ¢ 08.00 1o
16.00 (mepepwi 12.00 - 13.00) cy660Ta, BOCKPECEHBE - BBIXOIHBIC JTHH.
Mecto HaxoXJIeHUs MHOTO(YHKIIMOHAJIBLHOTO IeHTpa 'Mou JIoKyMeHTHI"
(mamee — M®I1): 403441, Bonrorpasickas 00:1., r. Cepadumonud, yi. OKTsOpbcKast
65.
Tenedon ans cnpasok: 8 (84464) 4-44-17
OdunmaneHelii caitt: http://mfc.volganet.ru
DnekTponHsbIi aapec: mfc301@volganet.ru
I'papuxk  paboret  MODI[:  momemenmpruk: ¢ 09:00 mo  20:00
BropHHK-TIsATHULA: ¢ 09:00 mo 18:00 cy660Ta: ¢ 09:00 no 15:30

Nudopmanusa o mectoHaxoxJaeHun U rpapukax padorel MOPI[ Taxxke
pasMmemieHa Ha EguHom mopTane cetu meHTpoB u opucoB «Mou JIOKyMEHTHI»
(M®LI) Bonrorpanckoit oomactu (http://mfc.volganet.ru).

1.3.2. Uadopmanmio 0 MOpsAaKe MPEAOCTABICHUS MYHHUITUTATBHOW YCITyTH
3asIBUTEITh MOKET TTOJTYIHTh:

HEMOCPEICTBEHHO B aAMUHUCTpannu CepadiMOBUUYCKOTO MYHHUITUTIATIEHOTO
paiioHa (MH(OpPMAIMOHHBIC CTEHJBI, YCTHOE HMHGOPMHUpOBaHHE MO TeieoHy, a
TakkK€ Ha JIMYHOM TMPUEME MYHHIMIAIBHBIMU CIYKAIIUMH aJMUHUCTPAIINH
CepadPMOBHUCKOTO MYHHIIMIAILHOTO paioHa);

o IOYTe, B TOM 4YHCIIC 3JIeKTpoHHOH ra_seraf@volganet.ru, B ciyuae
MUCBMEHHOTO 0OpaIeHus 3asiBUTEIS,

B cetu HMHrepHer Ha  oQuUUMATBLHOM  CaiTe  aJAMUHHUCTPALUH
CepauMOBHUCKOTO MYHHUITUTIATEHOTO paiioHa www.serad.ru,
Ha EauHOM mopTanie ToCyaapCTBEHHBIX M MYHHUIIUITAIBHBIX YCIIYT, SBISIOIIEMCS
dbenepanbHON TOCYIapCTBEHHOM MHGOPMAIMOHHON CHUCTEMOM, oOecreunBaroen
MPEIOCTaBIICHUE TOCYAApPCTBECHHBIX M MYHHIIUIAIBHBIX YCIyT B 3JICKTPOHHOU
dopme (mamee — EnuHBIN mOpTal rOCyAapCTBEHHBIX W MYHHIIMITAJBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTaHaapT NpeaocTaBJIeHUA MYHUIIUNIAJBHOH YCIyTH

2.1. HaumeHoBaHME MYHUIIUIMAIBLHON YCIYTH — «3aKJIIOYEHHE JTOTOBOPA
Ha MpoBeJeHUEe spMapku Ha Tepputopun  CepadUMOBUUCKOTO MYHHIIUIAIHHOTO
paiiona 6e3 mpoBEIECHUS TOPTOBY.

2.2. MyHuuunaneHasg  yciyra —MOpegoCTaBisieTcss  aJAMUHHUCTpaluent


mailto:ra_seraf@volganet.ru
http://mfc.volganet.ru/
mailto:mfc301@volganet.ru
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CepaduMOBHUCKOTO MYyHHIIMIIATBHOTO paiioHa (Jajiee — yIoJHOMOYCHHBINH OpraH).

CtpykTypHOE noJipaszieJicHue YIOJIHOMOYEHHOT'O oprasa,
OCYUIECTBJISOIEE HETIOCPEICTBEHHOE MPEOCTaBICHIE MyHUITUTIATBHOU YCIYTH —
OTIET 1O DKOHOMHUKE M  TMOTPEOUTETHCKOMY  PBIHKY  aJIMHUHHCTpALUU
Cepa)uMOBHYCKOTO MYHHIIMIIAIILHOTO paloHa (fajiee UMEHYEeTCsl — OTACH 110
HKOHOMUKE U IOTPEOUTETHCKOMY PBIHKY.

2.3. Pe3ynpTaToM npeaocTaBieHus MyHULIUTIATBHON YCIYTH SIBIISIETCS

- 3aKJTFOUCHHE JIOTOBOPA Ha TIPOBEICHHE sipMapku (manee — JloroBop);

- petieHne 00 OTKa3e B 3aKiIr0ueHuu Jlorosopa.

2.4. Cpok peoCcTaBIeHUS! MyHULIUIIATbHON YCIYTH COCTaBIISICT:

1) B ciydae, mpeaycMOTpeHHOM moamyHkToM 1 myHkrta 1.1 HacTosmiero
aJIMUHHUCTPATUBHOTO PETIaMeHTa — / JIHEH;

2) B ciyd4ae, MPeIyCMOTPEHHOM IMOANYHKTOM 2 myHkTa 1.1 HacTosiiero
aJIMUHHUCTPATUBHOI'O PETJIaMEHTa — / JIHEH,;

3) B ciydyae, MPEeayCMOTPEHHOM MOANMYHKTOM 3 myHKTa 1.1 HacTOsIIEero
aJIMUHHUCTPATUBHOI'O PETJIaMEHTa — / JTHEH,;

4) B ciayyae, MpeayCMOTPEHHOM MOANMyHKTOM 4 myHkra 1.1 HacTosiero
aJIMMHHUCTPATUBHOI'O PEriaMeHTa — [ JTHEH.

2.5. HcuepnpiBaromuii TmepedeHb JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEIOCTABIICHUSI MyHHUIIUIIATBHON yCITyTH.

2.5.1. 3asBUTEIH CAMOCTOATEIHHO MPEIOCTABIIACT OJTHO U3 3aSBICHHIA:

1) 3asBIICHNE O HAMEPEHUH 3aKITIOUNTh JJoroBoOp (Hasee Takxke — 3asiBICHUE)
no Qgopme corjacHo npuioxkeHutro Ne 1* Kk HacToseMy agMUHUCTPATHBHOMY
perjJamMeHTy, B KOTOPOM yKa3bIBaIOTCS:

a) moJiHoe M (B cllydae €Clii MMEETCsl) COKpAIeHHOe HAMMEHOBAaHHE, B TOM
yucie (QUpMEHHOE HaMMEHOBaHWE, W  OpraHuM3alMOHHO-TIpaBoBas (opma
IOPUAMYECKOTO JINIIA, MECTO €r0 HaX0XK/IEHUS U a/Ipec IOPUINYECKOTO JIUIA, TAKXKe
HoMep Teiedona u (B cilydae eciiM MMEETCS) aapec AJIEKTPOHHOW MOYTHI — st
3asBUTES - OPUIUUECKOrO JIMLA,;

Gamunus, uMsa u (B ciaydae €ciy UMEETCs) OTYECTBO HWHIUBHIYaTbHOTO
OpellpuHUMAaTeNs, aJpec MecTa €ero JKUTEJIbCTBA, JIaHHbIE JIOKyMEHTa,
yIOCTOBEPSIONINE €ro JIMYHOCTh, a TaKke Homep TenedoHa u (B ciaydae eciu
UMEETCs) aApeC AJICKTPOHHOW TMOYThI — JUIS 3asBUTENS - HHIUBUIYAIBHOTO
npeIpUHIMATETIS,

0) MaeHTU(PUKAIIMOHHBIA HOMEP HAJIOTOILIATE IbIINKA,

B) MECTO MIPOBEJICHUS pPMapKu coriacHo [lepeunto;

T) TUIT U BUJ SPMapKH;

1) CPOK, Ha KOTOPBIN 3asIBUTEIb JKeJIaeT 3aKIF0YUTh JloroBop.

2) 3asBieHWE O 3aKitoueHuHM J[oroBopa Ha HOBBIM CpPOK (Haniee Takke —
3asiBiieHue) (B ciydae, npeayCMOTPEeHHOM moAnyHKToM 1 myHkTa 1.1 HacTosIero
aIMUHUCTPATHBHOTO perjaMeHTa) mo (opMme COriacHO mnpuiokeHuro Ne 2*
K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY, B KOTOPOM YKa3bIBalOTCS:

a) mojHoe ¥ (B caydae eclid MMEETCs) COKpaIlleHHOe HaMMEHOBaHHE, B TOM
yucie (UPMEHHOE HAaMMEHOBAaHME, W OpraHMU3allOHHO-TIpaBoBas (opma
IOPUUYECKOTO JIUIIA, MECTO €r0 HaXO0XK/ICHUS U aJIpeC IOPUANYECKOr0 JIMIIA, TAKKe



HoMmep TenedoHa u (B cliydae €CIM UMEETCs) afpec 3JIEKTPOHHOH MOYTHI — IS
3asIBUTENS - FOPUIUYECKOTO JINIIA,

bamunusg, umsa U (B clydae €CIM HMEETCS) OTYECTBO HHIMBHIYaIbHOTO
NpeaNnpuHUMaTess, aApec MecTa €ro JKUTEJIbCTBA, JIaHHBIE JIOKYMEHTA,
yIOCTOBEPSIOIINE €ro JUYHOCTh, a TaKke Homep TeiledhoHa u (B ciaydae eciu
UMEeTCs) aApec SJCKTPOHHOW TOYTHI — JUIS 3asABHUTEIS - WHIUBUAYAIHLHOTO
peANpPUHUMATEIIS;

0) pekBU3UTHI IeHCTBYIOMIETO [loroBopa;

B) CPOK, Ha KOTOPBIH 3asBUTEb JKEIAeT 3aKIFOYUTh HOBBIN JlorOBOD.

2.5.2. 3asButenp BOpaBe IO COOCTBEHHOW WHUIIMATHUBE TPEICTABHUTH
JOKYMEHTBI,  MOJTBEPKIAIOUIUE  JIOCTOBEPHOCTH  CBEJCHMM,  yKa3aHHBIX
B 3asIBJICHUH.

2.5.3. 3asBieHHE W TpujlaraéMple K HEMY JOKYMEHTBI IPEIACTaBIISIOTCS
B YIIOJTHOMOYEHHBIM OpraH Mo BBIOOPY 3assBUTEJIS:

- Ha OyMa)XHOM HOCHTeNe Ju4dHO, yepe3 M®PII unu mocpeacTBOM MOYTOBOM
CBSI3H,

- B (hopMe DJIEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BaHHEM EnuHOro moprana
rOCy/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI WIM TMyTEM HaMpaBJICHUS Ha
O(pUIIUATIBHYIO 3JICKTPOHHYIO TIOUTY.

3asiBiiecHHEe B (OopMe AIEKTPOHHOIO JIOKYMEHTAa MOXET OBbITh MOJIMHUCAHO
3asgBUTEJIEM  MPOCTOM  JJIGKTPOHHOH  moanmuchio ¥ (WIM)  yCHICHHOM
KBaTU(HUIIMPOBAHHOW (HEKBAIU(UIIMIPOBAHHOW) 3JICKTPOHHON MOMMUCHIO IIPH
coOJIIoIcHUN TPeOOBaHUN W YCJIOBUHM, ycTaHOBJIEHHBIX DenepasbHBIM 3aKOHOM
ot 06.04.2011 No 63-®3 «O06 snekTpoHHON moanucu» (nainee — DenepanbHbIN
3akoH Ne 63-®3), nmocranopiienuem IIpaButenscTBa Poccuiickoit denepanuu ot
25.06.2012 Ne 634 «O Bumax 3JIEKTPOHHOHN IOIIKCH, MCIIOJH30BAHUE KOTOPBIX
JONyCKaeTcss Mpu  OOpalieHHuH 3a  TOJYYEHHEM  TOCYIAapCTBEHHBIX M
MYHUIUTTATBHBIX YCIYT».

I[lompaua npokymeHToB uyepe3 MODI] ocymecTBisieTcs B COOTBETCTBUHU
C  COrJAlIEHWEM O  B3aUMOJICMCTBHM,  3aKJIIOYEHHBIM  Mexay  MOI]
Y YIIOJIJHOMOYEHHBIM OPTraHOM, C MOMEHTA BCTYIUICHUS B CUJTy COOTBETCTBYIOIIETO
COIJIALLICHHUS O B3aUMOCHCTBUHU.

Konmuu [0KyMEHTOB JOJDKHBI OBITh 3aBEpPEHbl B YCTAHOBJICHHOM
3aKOHOJATEIBLCTBOM  MOPSJAKE  WJIM  MPEACTaBICHBI C  MNPEAbSIBICHUEM
MTOJIJTMHHUKOB.

2.6. HcuepnpiBarollluii mepeyeHb OCHOBAHMM JIsi OTKa3a B IpUEMeE
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUSI MyHUIIUIAIbHOW YCITYTH.

3asBUTENIO  HAMpaBJISIETCS  yBeAOMJIeHHE 00 OTKaze B  MpUeMe
K pacCMOTPEHUIO 3asBJICHUS B CIIy4ae, €CJIM MPU OOPAIICHUH 3a TTPEI0CTABICHUEM
MYHUITUTIAJTBHOM YCIYTH B JJIGKTPOHHOW (opMe B pe3ysbTare MPOBEPKHU
YCUJICHHOH  KBaJIM(HUIMPOBAHHON  DJIGKTPOHHOW  moamucu  (mamee  —
KBaTU(HUIIMPOBAHHAS IOJANKCH) BBISBICHO HECOONIONCHHE YCTAHOBICHHBIX
cratbeii 11 DenpepanpHoro 3axkoHa Ne 63-O3 ycrnoBuii mNpuU3HAHUS €€
JIEICTBUTEILHOCTH.

2.7. HWcuepnpiBarolliuii MepedYeHb OCHOBAHMM JUIsi BO3BpaTa 3asBJICHUS
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3asIBUTEINIO!

a) 3asjBJICHUC O HAMCPCHUM 3aKIIOYUTh JlOrOBOp HE COOTBETCTBYET
TpeOoBaHusIM ToAnyHKTa 1 myHkTa 2.5.1 HacTosmero aJaMHHUCTPATUBHOTO
periiaMenTa;

0) 3asBJICHHUE O HAMEPCHHUH 3aKIFOUNThH JIOrOBOpP COACPIKUT HEAOCTOBEPHBIC
CBEJICHUSI.

2.8. HcyepnpIBarommii MEpeuYeHb OCHOBAHWMA JJII MPUOCTAHOBIICHHS WIIH
0TKa3a B MPEJOCTaBICHIUH MyHHUIIUITATLHON YCITyTH.

2.8.1. OcHOBaHUs AJI IPUOCTAHOBIICHUS TIPEIOCTABICHUS MyHHUITUTIATBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMSMH JIJIs1 0TKa3a B MPEIOCTaBICHUNA MYHUIIUIAIILHOU YCITyTH
SIBIISTFOTCA

1) HECOOTBETCTBUE 3asABUTEIISA TPEOOBAHUAM, OMPEACICHHBIM MOATYHKTaAMU
1-4 nynkra 1.1 HacTOSIIETO AIMUHUCTPATUBHOI'O PETIIAMEHTA,;

2) TOCTYIUICHHE OT JPYIMX XO3SHUCTBYIOIIMX CYOBEKTOB 3asBICHHHA O
HaMEPEHUU 3aKJII0UYUTh JJoroBop B cooTBEeTCTBUH C MyHKTOM 4.7 [Topsijka,

3) HECOOTBETCTBHE 3asBJIICHUSA O 3aKiIoueHHHM JloroBopa Ha HOBBIA CPOK
TpeOOBaHUSAM, YCTaHOBJACHHBIM [lopsakoM u (WiIM) TpPEJCTAaBICHHUE TaKOTO
3asBJICHUS, COJIEPIKAIETO HEJOCTOBEPHBIE CBEACHHUS;

4) HapylIeHHE 3asBUTENIEM IOpPSJIKAa M CPOKOB, YCTAHOBJCHHBIX ITYHKTOM
4.11 Iopsaxka:

a) TOJauu 3asBJICHUS O 3aKItoYeHHH JoroBopa Ha HOBBIH CPOK;

0) 3aximouenus Jlorosopa.

OcHoBaHmMe i1 OTKa3a B TIPEJOCTABICHUU MYHHIIMIIAJBLHOW YCIYTH,
yKa3aHHOE B MMyHKTE 4 HACTOSIIETO MyHKTa, HE MOAJICKUT MPUMEHEHHUIO B CIIy4ae,
€CJIM HapyILIEHUs CPOKOB, YCTaHOBJIEHHBIX MyHKTOM 4.11 Tlopsnka, mpowu3onuio B
CBSI3M C HENpPaBOMEPHBIMU JeicTBUAMU (Oe3aeiicTBHEM) YITOJHOMOYEHHOTO
oprasa.

2.9. MyHunumnansHas yciyra npeocTaBiIsieTcsi O€CIUIaTHO.

2.10. MakcumaabHBIN CPOK OKUJIAHHS B OUepeIr NP T0da49e 3asSBICHHUS U
IIpU TOJYYCHUU pe3ysibTaTa MPEJOCTABICHUS] MYHUIIMITAJILHON YCIyTH B Clydae
oOpaleHus: 3asgBUTENS HEMOCPEACTBEHHO B YIMOJTHOMOYEHHBIN opran win MOIL]
COCTAaBJISIET 15 MUHYT.

2.11. Cpok perucTpauuu 3asiBJICHUSI COCTABIISIET:

- Ha JJMYHOM IIpUeMe TpaxxaaH — He 6onee 15** MunyT;

- IIpY NIOCTYIUIEHUH 3asIBJICHUS U JOKYMEHTOB 110 noure, yepe3d ML, unu B
aneKkTpoHHOM dopme — 1** pabGoumit JeHb CO [JHS TOCTYIUICHHS B
YIIOJJHOMOYEHHBIN OpraH.

2.12. TpeOoBanus K TIOMEHICHUSM, B KOTOPBIX MPEIOCTABISICTCS
MYHUITUTIATBHAS YCIIyTa, K 3aJIy OKHJIaHHs, MECTaM JJIs 3allOJIHEHHS 3alpOCOB O
MPEIOCTABICHUM  MYHHMIIMIAIBHOW  YCIyrd, WH(POPMAIMOHHBIM  CTEHJIaM
c oOpa3laM MX 3alOJHEHHS M IMEPEeYHEM JOKYMEHTOB W (Win) HH(OpPMAIUH,
HEOOXOAMMBIX [JIsl TIPEAOCTABIICHUS MYHHUIIUNAIBHOW YCIyTH, B TOM YHUCIE K
00€CIeUYeHUIO TOCTYIHOCTH JIJIsl MHBAIM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
C 3aKOHOJATENbCTBOM Pocculickor denepannn 0 COUUATbHOMN 3aIUTE UHBAJIUIOB.



2.12.1. TpeGoBaHusi K TOMEIICHUSM, B KOTOPBIX IPEIOCTABISACTCS
MyHUIUTIATIbHAS yCIyTa.

[TomemnieHnusi, B KOTOPBIX MPEAOCTABISETCS MYHUIUNAIbHAS YCIyTa,
00ecCIreynBalOTCsl HEOOXOIUMBIMU JJIS TIPEAOCTABIICHUS MYHULIUNAIBHON YCIyTd
obopynoBaHueM  (KOMIBIOTEpAMH,  CPEICTBAMH  CBSI3M,  OPITEXHHKON),
KAHIICIAPCKUMHU  TPUHAJICKHOCTAMH, HWHOOPMAITMOHHBIMA W CIIPAaBOYHBIMU
MaTepHajgaMH, HarJISTHOW HH()OPMAIIHEH, CTYIbIMHU M CTOJIAMH).

[TomemeHnuss  ymoJHOMOYEHHOTO OpraHa JIOJDKHBI  COOTBETCTBOBATH
canutapapiM mpaBwiaMm CII 2.2.3670-20 «CaHHTapHO-3MMHIEMHOIOTHICCKUC
TpeOOBaHUSA K YCIOBHUSM TPyAa», YTBEP)KIECHHBIM ITOCTAHOBJICHUEM [ JITaBHOTO
rocyJapCcTBEHHOTO caHuTapHoro Bpada Poccwmiickoit ®@enepanmu ot 02.12.2020
Ne 40, u 661TH 000pPYIOBAaHBI CPEACTBAMU MOKAPOTYIICHUS.

Bxog u BbIXOA U3 TIOMEIICHWH OOOpPYAYIOTCS COOTBETCTBYIOIIUMU
yKazaTelsiMU.

Bxog B ymoiHOMOuYeHHBIH opraH obOopyayercs WHGOPMAIIMOHHON
TaOMMUKON (BBIBECKO#), coaepxkaiieii MHOOpPMAIMI0 O HAaWMEHOBAHUH, MECTE
HAXOXKJICHUS U PEKUME PAOOTHI.

Kabunersl o00oOpyaytoTcs HMHMDOPMAIMOHHOW TaOJWYKOW  (BBIBECKOM),
comepkamed WHPOPMAMIO O HAWMCHOBAHHWHM  YIIOJHOMOYEHHOTO OpraHa
(cTpykTypHOTO 0JIpa3/iClICHNs), OCYIIECTBIISIOIIETO MIPEIOCTaBIICHUE
MYHUITUTIATFHOU YCITYTH.

2.12.2. TpeGoBaHUs K MECTaM OXHUIAHUS.

Mecra 0XHJIaHUS TOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIIOBHSM IS
3asIBUTEJICH W ONMTUMAJIBLHBIM YCIIOBHAM PaOOTHI CIIEIIUATMCTOB YIIOJTHOMOYEHHOTO
oprasa.

Mecra oxugaHus AOHKHBI OBITH 00OPYIOBaHBI CTYJIBSIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMH.

2.12.3. TpeGoBaHus K MeCTaM MpreMa 3asiBUTEICH.

[Ipuem 3asBUTENEH OCYIIECTBISETCA B CHEIUATBHO BBIICIEHHBIX IS ITHX
1[eJIEN TOMEILICHUSIX.

Kaxxnmoe pabouee MecTo CrenuaaicToB yIMOJTHOMOUYEHHOTO OpraHa JIOJKHO
OBITb 000PYIOBAaHO TEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYyIIaA
K  HEoOXOAUMBIM  HH(OpPMAIMOHHBIM  0a3amM  JaHHBIX, revaTarnmM
¥ KOITUPYIOIINM YCTPOUCTBAM.

[Ipu opranuzamuum pabouyumx MecT JOJDKHa ObIThb MPEeIyCMOTpEHa
BO3MOYKHOCTh CBOOOJHOTO BXOJia M BBIXOJA CIEIUATUCTOB YIOJHOMOYECHHOTO
opraHa 13 TOMEIICHHS TIPU HEOOXOIUMOCTH.

Mecra cmau W TIONyYEeHHS JOKYMEHTOB 3asBHUTCIISIMH, MeCTa s
uHOOPMUPOBAHMS 3asBHUTENICH W 3aMOJHEHUS HEOOXOAMMBIX JIOKYMEHTOB
000pyayloTCs CTyabsAMU (KpeciaamMu) W CTOJIAaMH W 00ECIEYHMBAIOTCSA IMHCYCH
OyMaroi  MICbMEHHBIMH MPUHAIC)KHOCTSIMHU.

2.12.4. TpeboBanus k UHPOPMAITMOHHBIM CTCH]IAM.

B momerneHusx yrnmoaiHOMOYEHHOTO OpraHa, MpeJHa3HauYe€HHBIX JUIs paOOoThI
C 3asgBUTEISIMHU, Pa3MENIAtOTCsd WH()OPMAIMOHHBIC CTEHIBI, O00ECIECYMBAIOIINE
nojiydyeHue HHGOpPMalMK O IPEIOCTABIEHUU MYHUIIUNIATBHOU YCIIYTH.



Ha unpopManMoHHBIX CcTeHIaX, OPUIMATBLHOM CalTe YMOJIHOMOYEHHOTO
opraHa pa3MeniaroTcs cieayronre nHGopMamoOHHbIe MaTepHabL:

- U3BJICYEHUS U3 3aKOHOJATEIBHBIX W HOPMATHUBHBIX IPABOBBIX aKTOB,
collepKallluX  HOPMBI,  PETyJIUPYIOIIUME  ACATENbHOCTh IO  HCIOJTHEHUIO
MYHUIIUTIATLHOU YCIIYTH,

- TEKCT HACTOAIIEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA,;

- nH(MOpMAaLIHS O TIOPSIAKE UCTIOTHEHUS MyHHUIIUIIATIbHOM yCITyTH;

- TepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX I  TNPEeAOCTaBICHHUS
MYHHIIMIIATEHON YCITYTH;

- (hopmbl 11 00pa3Lbl JOKYMEHTOB ISl 3aTIOTHEHHUSI.

- CBEJICHHMSI O MECTE HAXOXJACHHUS U rpaduke paboOThl YMOIHOMOYEHHOTO
oprana u M®I];

- CIIpaBOYHBIE TEIE(POHBI;

- aJipeca IEKTPOHHOM NOYTHI U ajipeca IHTepHET-caliTOB;

- uH(}oOpMaIMs O MECTe JIMYHOIO MpHeMa, a TakKe 00 YCTaHOBJIEHHBIX IS
JUYHOTO MpUEMa JTHSAX U Yacax.

[Ipu u3MeHenun HHPOPMAIMK O HMCIOJHEHUIO MYHULUIMAIBLHON YCIyru
OCYILIECTBIISIETCS €€ MEPUOJUIECKOE OOHOBIICHHUE.

BusyanpHasi, TekcToBas M MyJIbTUMEAWIHAsA WHPOpPMAIUS O TMOPSIKE
MPEIOCTABICHUSI MYHHIMIIATLHOW YCIYTH pa3Memniaercs Ha WHGOPMAIMOHHOM
CTCHJE WM WH(POPMAIMOHHOM TepMUHANE (YCTaHABIMBACTCS B YJAOOHOM JIJIst
rpaxkJiaH MecTe), Ha EMuHOM mopraie rocyJapCTBEHHBIX M MyHHITUTIAIBHBIX YCITYT
(www.gosuslugi.ru), a Taxxke Ha O(PHIMATBLHOM CalTe YIOJIHOMOYECHHOI'O OpraHa
(www.serad.ru).

OdopmiieHre BU3YyalbHOM, TEKCTOBOM M MYJIbTUMEIUHHON WH(MOpManuu
O TOpSAKE MPEAOCTaBICHUS MYHMUIIMIIAIbHOW YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PUTEIBHOMY M CIyXOBOMY BOCHPHUATHIO 3TOM HH(pOpManuu
rpakKJaHaMu.

2.12.5. TpeOGoBanus K O0OECHEYEHUIO JOCTYMHOCTH TMPEIOCTABICHUS
MYHUIUTIATBHON YCITYTH JIJ11 MHBAIUIOB.

B mensx obecrneueHuss yCcIOBUM  JOCTYNMHOCTH JUIsl  MHBAJINJOB
MYHHIIMIIATIEHON YCITyTH AOIDKHO OBITH 00ECTIEUeHO:

- OKa3aHHe CIeUATNCTaMU TOMOIIM WHBAIMAM B TIOCAJKE B TPAHCIIOPTHOE
CPEICTBO W BBICAIKE W3 HEro Tepel BXOJAOM B IMOMEIICHUS, B KOTOPBIX
NPEIOCTABIIACTCA MYHHIIMIIAIbHAS YCIyra, B TOM YHCIIE C HCIIOJIb30BAaHUEM
KpECIa-KOJSICKH,

- OeCTIpenATCTBEHHBIN BXO/ MHBAJIMIOB B TIOMEIIIEHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTh  CaMOCTOATEIBHOTO  TEPEIBIKEHUS  HWHBAIWIOB
0 TEPPUTOPUU OpraHU3allM, TOMEIIEHUS, B KOTOPBIX OKa3bIBaeTCA
MYyHUITUTIATbHAS yCIIYTa;

- COIPOBOXK/ICHWE WHBAJIHNI0OB, UMEIOLIUX CTOMKHE paccTpoicTBa (PyHKIIMH
3p€HUSI U CaMOCTOSTEIbHOIO TMEPEABIKEHHS, W OKa3aHWe WM T[OMOIIU
HAa TEPPUTOPUHM  OpraHU3allid, TIOMEUIEHHs, B KOTOPBIX OKa3bIBaeTCA
MYHUITUTIATbHAS YCIIYTa;

- HaJJIexalllee pas3MellleHne O0OpYyJIOBaHHWS W HOCHUTENel HH(OopMaluy,



HEOOXOAMMBIX i1 oOecreueHus OecnpensiTCTBEHHOIO J0CTyla WHBAIUIO0B
B IIOMEIICHUS U K YCIyTraM, C y4€TOM OTPAaHUYCHHIN UX KU3HEAEATEIbHOCTH;

- IyonMpoBaHuE HEOOXOAUMOM ISl MHBAJIMJIOB 3BYKOBOM M 3pUTENHLHOMN
uHpopMaIuy, a TakKe HaJAMuced, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoiu
uH(}OpMAaIMU 3HaKaMU, BBITIOJHEHHBIMU pelibe(HO-ToUueUHbIM mipudTomM bpaiins;

- TIOMYCK CYpJOTIepeBOTINKA U TU(DIOCYPAOTIEPEBOTUNKA,

- JIOITYCK cOo0aKHU-IPOBOTHIKA npu HaJIM4uu JIOKYMEHTA,
MOATBEP)KIAIONIECTO €€ CHeluaibHoe OOydYeHHWe W BBIIAHHOTO 10 QopMme
U B TMOPSJKE, KOTOPBIE ONpeaensioTces: (eepalbHbIM OpPraHOM HCIOJHUTEIIBHOM
BJIACTH, OCYIIECTBISIIOIIUM  (YHKIMKA 1O  BBIPAOOTKE W  pealiu3aluu
TOCYJapCTBEHHOW MOJUTUKA U HOPMATHUBHO-IPABOBOMY PETYJIMPOBAHUIO B cdepe
COIIMAJILHOM 3aIlIMTHI HACCJICHUS |

- TPEeNOCTaBICHUE MPH HEOOXOJIUMOCTH YCIYTH MO MECTy KHUTEIbCTBA
WHBAJINJA WIHA B JUCTAHIIMOHHOM PEXKUME;

- OKa3aHHWE CHEIUAIUCTAMH WHOM HE0OXOJAMMOW IOMOIIM WHBAIUIAM
B MPEOJOJCHUU OapbepoB, MPEMATCTBYIONIUX MOJYYCHUIO MMM YCIYT HapaBHE
C IPYTUMH JIULIAMH.

2.13. IlokazaTenu IOCTYNMHOCTM UM KayecTBa MYHUIMIAIBHOM YCIyrU
ABJSIFOTCS.  MPENOCTABIICHUE MYHULMUNAIBHOM YCIyTd WM  OCYIIECTBICHUE
OTJICJIbHBIX AJMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHON (Qopme, moyyeHue
3asBUTEJIEM HHQOpMAIUM O XOJ€ MPEIOCTABICHUS MYHHUIIMIAILHON YCIyTH
C UCTOJIb30BAHUEM CPEJICTB TeIE()OHHOU CBA3H, DJIEKTPOHHOTO MHPOPMHUPOBAHUH,
COOJIFOZICHUE CPOKOB TMPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, OTCYTCTBUE
Kamo0d U TPETEeH3UHW CO CTOPOHBI 3asBUTENS, a TakkKe CyJACOHBIX aKTOB
0 MPU3HAHUU HE3aKOHHBIMU pElICHUH, JNEUCTBUMN (6e3neiicTBU)
YIOJITHOMOUYEHHOTO OpraHa U JOJKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa.

2.14. OcoOCHHOCTH OCYIICCTBICHUS OTACIbHBIX aIMUHHCTPATHBHBIX
MpoLEeyp B AJEKTPOHHOM (opMe W MPeoCTaBICHHUS MYHUIUNAIBLHOW YCIyTU
yepe3 M®I] ycraHoBieHbI B pazziesne 3 aIMUHUCTPATUBHOTO PErjaMeHTa.

3. CocTas, n0cJj1e10BaTeJILHOCTh U CPOKH BbINIOJHEHUS
aIMMHUCTPATHBHBIX NPOUEAYP, TPeOOBAHUSA K MOPAIAKY UX BbINOJIHEHHUS,
B TOM 4YHCJIe 0COOCHHOCTHU BBINOJHEHUSI AIMUHUCTPATHBHBIX MPOLEAYP
B JIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BBHITIOJTHEHMS
aIMMHUCTPATHBHBIX NMPOUEAYP B MHOTO(YHKIIMOHAJIbHBIX HEHTPAaX

[IpenocTaBieHre MyHUIIMNIATHHONH YCIYTH BKJIIOYAET B ceOs Cleayromime
aJIMUHUCTPATHBHBIC MTPOIICTYPHI

1) mpueM © perucTpanus 3asABJACHHS, B TOM YHCIIC IOCTYMHUBIICTO
B AJICKTPOHHOU (hopme, THOO 0TKa3 B MPUEME K PACCMOTPEHUIO 3asIBJICHUS;

2) dopMupoBaHHE W HalpaBICHHE MEKBEIOMCTBEHHBIX 3allPOCOB O
NpEeI0CTaBICHUH TOKYMEHTOB (MH(pOpMAIMK), HEOOXOAMMBIX ISl PACCMOTPEHHS
3asIBJICHUS,

3) BO3Bpar 3asBJICHHUS O HAMEPCHHH 3aKI4uT JloroBop, pa3mericHHe
uH(GOPMALMOHHOTO cooOmieHuss (B ciy4ae, NpPEeayCMOTPEHHOM IyHKTOM 4.7



[Mopsiaka);

4) paccMOTpeHHE 3asBIICHHS, MPHHATHE pEIICHHS [0 WTOTaM ero
paccMOTpeHus;

5) Bpydenue (HampaBlieHHWE) 3asSBUTEIIO PE3yJIbTATOB IPEIOCTABICHUS
MYHMIIMIIAJIBHON yCITyTH;

6) moamucanue JloroBopa mpu pacCMOTPEHHH 3asBICHHS O 3aKIIOYCHHUH
JloroBopa Ha HOBBIU CPOK.

3.1. Tlpuem W perucTpaius 3asBiCHUS, B TOM YHCIIE, TOCTYNHUBIIETO
B DJIGKTPOHHOU (hopMe 1100 0TKa3 B MPUEME K PACCMOTPEHUIO 3asBJICHUS.

3.1.1. OcHoBanueMm uisi Hayaja BBINOJHEHUS aJAMHHHCTPATUBHOU
IPOLEYpPbl SBISETCA MOCTYIUIEHUE B YIOJIHOMOYEHHBIM OpraH 3asBIICHHS Ha
JUYHOM Tpueme, yepe3 M®L], mouToBeIM OTIIpaBICHUEM, B 3JIEKTPOHHON (popme,
B TOM 4YHCJIE€ C HCHOJb30BaHMEM EIMHOro mnoprana TroCyJapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT.

3.1.2. IlpueM U pErucTpaLrio 3asBICHUS OCYLIECTBIAECT CHEIUAINUCT
YIIOJTHOMOUYEHHOTO opraHa jauoo crernuaiuct MOLI.

[Tonydenue 3asBI€HUS NOATBEPKAACTCS YIIOTHOMOUYEHHBIM OPTaHOM IIyTEM
BbIIauK (HAIIPABIICHUS) 3asIBUTEIIO PACIIHCKH B TIOJNYUYCHHUH 3asIBIICHHS.

B caydae npenocraBnenus nokymeHToB udepe3 M®PIL[ pacnucka Bblnaercs
ykazaHHbIM M OLI.

I[Ipn mocrynnenun 3asBieHuss 4epes MOL[, cnemmamuct MOL]
o0OecrieynBaeT mepenady 3asBICHUS M MPWIAraeMbIX K HEMY JOKYMEHTOB
B YIIOJJHOMOYEHHBIM OpraH HE IMO3JHEE MOHS, CIEAYIOUIErOo 3a JHEM UX
NOCTYIIJICHUS.

[TonydeHue 3asiBieHUs B opMe NEKTPOHHOTO TOKYMEHTA MOATBEPKAACTCA
YIOJHOMOUYEHHBIM OPraHOM IIyTEM HAIpPaBICHUS 3aABUTEII0 YBEIOMJIEHUS O
MOJYYECHUH 3asIBJICHUS, COJIEPXKAIIEr0 BXOJSAIIUNA PETHUCTPAIMOHHBIA HOMEP
3asBJICHHUS], 1aTy MOJTYUYEHHS YIIOJTHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHUS.

3.1.3. [lpu mocTyrmieHun 3asBICHUS B DAJICKTPOHHOW (opme CHeruainucT
YIOJHOMOYEHHOI0 OpraHa B TedeHue 1 pabouero JHs ¢ MOMEHTA €r0 perucTpariu
IPOBOJUT TPOUEAYPY HPOBEPKH JIEUCTBUTEIBHOCTH  KBAIHU(PUIMPOBAHHON
TIOJIIKCH, C UCTIOJIBL30BAaHUEM KOTOPOH MOAMUCAHO 3asBlicHHE (ITAKET JICKTPOHHBIX
JOKYMEHTOB) O MPEIOCTABICHUA MYHUIIUITAIBLHON YCIIYTH, MPEIyCMATPHUBAIOIILYO
MIPOBEPKY COOJIOJICHUSI YCIOBUM, yKa3aHHBIX B cratbe 11 denepalibHOro 3akoHa
Ne 63-D3.

B cayuae ecnu B pe3ynbTare MPOBEPKU KBaTU(UIMPOBAHHON TMOIIUCH
OylleT BBISBJICHO HECOOJIIOJIEHHE YCTAHOBJICHHBIX YCJIOBUM TMpU3HAHUS €e
JIEVUCTBUTEIBLHOCTH, YMNOJHOMOYEHHbIA OpPraH B TEYEHHE TPEeX JHEW CO HHSA
3aBEpUICHHs] MPOBEICHUS TaKOW MPOBEPKH MPUHMMAET pelieHre o0 OTKa3e B
npUeMe K pacCMOTPEHUIO 3asBJICHUS M HAIpaBiseT 3asBUTEIO YBEIOMJICHUE 00
3TOM B JJIGKTPOHHOM (opMe C yKazaHHEM MyHKTOB ctaTbil 11 denepanbHOro
3akoHa Ne 63-d3, KoTOpble MOCTYKUIM OCHOBAHMEM MJIs MPUHATUS YKAa3aHHOTO
pemienusi. Takoe yBeIOMIIEHHE MOINUCHIBACTCA KBATU(PUIIMPOBAHHON MOMIMUCHIO
PYKOBOJIUTENS  YHNOJHOMOYEHHOIO  OpraHa MWW  YINOJIHOMOYEHHOTO MM
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JIOJDKHOCTHOTO JIMIA Y HAIPABIIAETCS IO aApPECy 3JIEKTPOHHOM IOYTHI 3asBUTEII
aMbo B e€ro JWYHbIA KaOuHeT Ha EnuHOM moprane ToCyIapCTBEHHBIX H
MYHHULMIIAIbHBIX YCIIYT.

3.1.4. MakcuMmanbHbIi CPOK BBIIOJIHEHNS aJMUHUCTPATUBHONU TPOLIEYPBHI:

- Ha JINYHOM TIpHUeMe rpaxkjiaH — He 6osiee 15** MUHYT;

- IPU NOCTYIUICHNUHN 3asIBJICHUS U TOKYMEHTOB I10 noure, yepe3 M®DI] nnu B
MEKTpOHHOW dopme — 1** pabGoumii nmeHHP CO JHA TIOCTYIUICHUS B
YIIOJITHOMOYEHHBIA OPTaH.

VYBenominenue o0 OTKaze B MpHEME K PACCMOTPEHHIO 3asiBICHHUSA, B ClIydae
BBISIBJICHHSI B XOJE€ NPOBEPKHM KBATU(PUIHUPOBAHHOW TMOMANUCU 3asIBUTEIS
HECOOJIOICHHSI YCTAaHOBJICHHBIX YCJIOBHM TIPU3HAHMS €€ JICUCTBUTEIHHOCTH
HANpaBIsE€TCs B TEUeHHWE 3 JHEW CO JHS 3aBEpIICHHUS TPOBEACHUS TaKOU
IIPOBEPKH.

3.1.5. Pe3ynbTaTtoM BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SIBIISIETCA:

- MpPUEM W PETUCTpalus 3asBICHUS, Bblgaua (HAlpaBICHUE) 3asBHTEIIO
PACITUCKH B TIOJTyYCHHUH 3asBJICHUS (YBEIOMIICHUS O MMOJIYYCHUY 3asIBICHU);

- HaIlpaBJICHUE YBEJOMIICHHUSI 00 OTKa3ze B npueme
K PAaCCMOTPEHHMIO 3asIBJICHHUS.

3.1.6. Cnenuanuct yrmoJHOMOYEHHOTO OpraHa B T€UEHUE TpeX JHEH co THS
NOCTYIJIEHUs ~ 3asBJIEHUS  pa3MellaeT HMHPOPMALMOHHOE  COOOIIEHHE O
NOCTYIJIEHUN 3adBJICHUS HAa OQUUHAIBLHOM CaiiTe YHNOJHOMOYEHHOTO OpraHa
(B cimyuasx, nmpexycMoTpeHHbIX MyHKTOM 4.10 [Topsiaka).

3.2. ®opMHpOBaHWE W HAMNPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB O
IPEIOCTABJICHUU JIOKYMEHTOB (MH(OpMAIHK), HEOOXOAMMBIX JUISI PACCMOTPEHHUS
3asIBJICHMUSL.

3.2.1. OcHoBaHnumeM [Ji1 HavajJa BBIIOJHEHUS aJIMHUHHUCTPATUBHOM
MPOLIEYPhl  SBISIETCSl TOJIYYEHUE 3apEeTUCTPUPOBAHHOTO B  yYCTAaHOBJICHHOM
MOPSIIKE 3asIBIICHUSI.

3.2.2. B cnyuae ecnu 3asBUTEIEM CaMOCTOSITENIbHO TMPEACTABICHBI BCE
JIOKYMEHTBI, HEOOXOIUMBbIC JUIsI TPENOCTaBICHUS MYHHUIUIAIBHON YCIyTH,
U B PACHOPSHKEHWW YIOJHOMOUYCHHOTO OpraHa HWMeEeTcs Bcs uH(popMmanms,
HeoOXoauMasi Il €€ MPEIOCTaBICHUS, JODKHOCTHOE JIMIIO YHOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IMPEAOCTABIICHUE MYHHIIMIAIBHON YCIYTH, IEPEXOIUT
K WCIOJIHCHHIO CIEAYIOMIEH aIMUHUCTPATUBHON TMPOIEAYypPhl HACTOSIIETO
aJIMUHUCTPATHUBHOTO PETIaMEHTA.

3.2.3. B cinyuae ecnu 3asBUTENIeM 110 COOCTBEHHOW HWHUIIMATUBE HE
MIPEICTABIICHBI JOKYMEHTBI, TOATBEPKIAIOIINE TOCTOBEPHOCTD MPEAYCMOTPEHHBIX
nyHkTtamu 2.5.1 u 2.5.2 HacToAIEero aIMUHACTPATUBHOTO PETJaMEHTa CBEJICHUM,
yKa3aHHBIX B 3asBJICHUH, JOKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a TMPEIOCTABICHUE MYHUIUIAIBLHON YCIyTW, TOTOBUT U
HaIpaBJIsieT B YCTAHOBJICHHOM 3aKOHOATEIIBCTBOM TOPSIKE MEKBEIOMCTBCHHBIC
3aMpoCkl B OPTaHbl, B PACMIOPSHKEHUH KOTOPHIX HAXOMSTCS yKa3aHHBIE JOKYMEHTHI
(nadopmarnws).

3.2.4. MakcuMasbHBIA CPOK BBITIOJTHEHHS aIMUHACTPATUBHON TIPOIIEAYPHI —




1** paGouuit AeHBb CO JTHS PETUCTPALIMU 3asIBJICHUSI.

3.2.5. Pe3ynbpTaToM MCHOJHEHUS aJAMUHUCTPATUBHOM MPOLIETYPHI SBISACTCS
dbopMHpoBaHMEe U HaNpaBJICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB JIOKYMEHTOB

(uadopmaryn).

3.3. Bo3Bpar 3asBlicHHsI O HAMEPEHHH 3aKIIOYUTH J[OTOBOp, pa3MenieHue
nHGOPMAIMOHHOTO coo0menus (B ciiydae, NOPeIyCMOTPEHHOM nVHKTOM 4.7
[Topsnka).

3.3.1. OcHoBaHMeM mJis Hayajga aJIMHHUCTPATUBHOW MPOIEIYPHI SBISICTCS
MOJIYYCHHUE JOJKHOCTHBIM JIUIIOM YIIOJITHOMOYEHHOT'O OpPTaHa, OTBETCTBEHHBIM 32
MPEIOCTABICHUEC MYHHUITUNAIBHOW YCIYTH, 3apEeTUCTPUPOBAHHOTO 3asBICHUS O
HAMEPCHWH  3aKio4uTh  JloroBop W JOKyMeHTOB  (WMHQOpMAaIum),
MOATBEPKJAOIINUX JOCTOBEPHOCTh IIPENYCMOTPEHHBIX MyHKTOM 2.5.1 HacTosIIero
aJIMUHUCTPATUBHOTO pErJIaMeHTa CBEJCHHM, YyKa3aHHBIX B 3adBJICHUH O
HaMEpPEHUU 3aKJII0UUTh J{oroBop.

3.3.2. JI0JKHOCTHOE JIUIIO0 YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBIICHNE MYHUIIMNIATBHOM YCIYTH, MPOBEPSET 3asBJICHUE U CBEICHUS,
yKa3aHHbIE B 3asBJIICHUM O HAMEPEHUM 3akiouuTh JloroBop, Ha mpeaMeT
BBISIBJICHUS TIPETYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIET0 aJIMUHHCTPATUBHOTO
periiaMeHTa OCHOBaHUH JIJIsI BO3BpATa JJAHHOTO 3asiBICHMUS.

B cmyuyae oTCyTCTBHS OCHOBaHUWH Il BO3BpaTa 3asBIICHHS O HaMEPCHUHU
3aKIIOYNTh  J[OrOBOp  MOMDKHOCTHOE — JIMIIO  YMOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHIEC MYHHUIMIIAIIBHON YCITyTH:

- B TEUCHHE CEMHU paboumx JHEH CO MHSA TOCTYIUICHHUS 3asBICHUS O
HaMEpPEHUHW 3aKIIYUTh J[oroBOop oOecmedmBaeT pa3MmernieHue Ha O(QHIMaITBHOM
caiiTe YIMOJHOMOYEHHOr0 opraHa HH(OPMAIMOHHOTO cooOmieHus (B ciaydyae,
npeaycMoTpeHHOM yHKTOM 4.7 [Topsika);

- IEPEXOIUT K BBHITIOJIHEHUIO CJICIYIONIEH aIMUHUCTPATUBHOM MPOIIEAYPHI.

3.3.3. B cinyuae Hanmuuusi OCHOBAHUM JIJIsl BO3BpATa 3asiBICHUS O HAMEPEHUU
3aKII0YUTh  JIOrOBOp  JIOJDKHOCTHOE — JIMIIO  YIIOJIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHHUIIUNAIBHOW YCIYTH, MOATOTaBIMBAET
IPOEKT MHUChMa O BO3BPATE 3asBJIICHUS C yKa3aHWEM MPHUYMHBI BO3Bpara (manee —
UCHMO O BO3BPATE) U MEPEAAET €ro PYKOBOIUTEIO YIIOJIHOMOYEHHOTO OpraHa.

PykoBoguTens yIOJHOMOYEHHOTO OpraHa paccMaTPHBAET ITOJTyYCHHBIN
MIPOEKT MUChMa O BO3BPATE H, B CIIydae OTCYTCTBHS 3aMEUYaHUH, MOIITUCHIBACT €TO.

CrienuaJiicT ynoJIHOMOYEHHOTO OpraHa peruCTPUPYET MUCHMO O BO3BpPATe B
YCTAaHOBJCHHOM TOpSJKE W OOecleyrBacT €ro HampaBjicHHe (BpydcHHE)
3asIBUTEIIO.

3.3.4. MakcumanbHBIA CPOK BHITIOTHEHUS aIMUHACTPATUBHOM MPOIETYPHI:

- 10 pabGoumx pgHEW €O MHA TOCTYIUICHUS 3asBJICHUS O HaMEpPEHUU
3aKII0YUTh J[oroBOp B cilydae BO3Bpara 3asBJICHHUS O HAMEPEHUU 3aKIIOUYUTH
JloroBop;

- [ pabounx JHEH CO JTHA MOCTYTUICHUS 3asBJICHUS O HAMEPEHUH 3aKIIIOUYHTh
JloroBop sl pa3MmemieHus HMHQOPMANMOHHOTO coolOmeHust (B ciydae,
npeaycMOTpeHHOM IyHKTOM 4.7 [Topsiaka).




3.3.5. Pe3ynbratom UCHIOJIHEHUSI aIMUHUCTPATUBHOMN NIPOLIETYPhI SIBISETCS:

- BO3BpaT 3asBJICHUS 0 HAMEPEHHUH 3aKIII0UUTh [[oroBop;

- pa3menieHue  UHGOPMAIMOHHOTO COOOIICHUS (B ciyyae,
peayCMOTPeHHOM IyHKTOM 4.7 TTopsiaka).

3.4. PaccMoTpeHWe 3asBICHHUA, TNPUHATHE PEIICHUS IO MTOraM ero
DPacCMOTPEHHSL.

3.4.1. OcHoBaHueM Ui Hayaja BBINIOJHEHUS aJMHHHCTPATHBHOU
IPOLIETYPHI SBIACTCA:

- OTCYTCTBHE OCHOBAHMI1 JUIsl BO3BpATa 3asBJICHUS O HAMEPEHUHU 3aKIIFOUHTh
[orosop;

- ucreuenne 10 paGoumx aHEH co AHA pa3MelieHHs HHPOPMAIMOHHOTO
cooOteHus (B ciaydae, mpeaycMoTpeHHOM myHkToM 4.7 [Topsiika);

- MOJY4YEHHE JIOJDKHOCTHBIM  JIMIIOM  YIIOJJHOMOYEHHOI'O  OpraHa,
OTBETCTBEHHBIM 3a IIPEJOCTABICHUE MYHULUIIAIBHOW YCIYTH, BCEX TOKYMEHTOB
(napOpMaIMK), HEOOXOIMMBIX IS MPEAOCTABICHUS MYHUIIMIIATBHOW YCIYTH
(B ciryuae mojjauu 3asiBIICHHS O 3aKIroueHnH J[oroBopa Ha HOBBIH CPOK).

3.4.2. JIOJKHOCTHOE JIMIO YHOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABICHUE MYHHULIMNAIBHOM YCIYTdM, paccMaTpUBaeT MpeACTaBICHHbIC
JOKYMEHTBI U MH()OPMAIMIO HA MPEIMET OTCYTCTBUS (HAJTMYUS) OCHOBAHHU IS
OTKa3a B NMPEJOCTABICHUH MyHULIUIIAJIbHON YCITyTH.

3.4.3. Ilpu BBIABIECHUU MPETYyCMOTPEHHBIX MOAMYHKTaMHU 1-3, MOAMYHKTOM
«a» ToAnyHKTa 4 myHKTa 2.8.2 HACTOSIIEro aIMUHHCTPATUBHOTO pETIaMEHTa
OCHOBAaHMI JIsl OTKa3a B MPEAOCTABICHUH MYHUIIUNIATBHON YCIYTH JOJKHOCTHOE
JUI0  YIOOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  MPEJOCTABICHHE
MYHMIIMIIAJIBHOW YCIIYTH, TOTOBUT MHPOEKT peleHUs 00 OTKa3ze B 3aKIIOYEHHUU
[orosopa.

B ciaydae oOTkaza B NPENOCTaBICHUM  MYHULUIAIBHON  yCIyrd
YHOJHOMOYEHHBIN opraH MH(GOPMUPYET 3asBUTENSI O MPUUYMHAX TAKOrO OTKas3a C
yKa3aHWEM T[epeYHs JOKYMEHTOB M WH(POpPMAIUK, OTCyTCTBHE u  (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX CTAJIM NPUYMHOM OTKa3a, a TaKXKe C YKa3aHHEM
NEpEYHS  YCTAHOBJICHHBIX  (efepalbHBIMU  3aKOHaMH W (WIM)  MHBIMH
HOPMATHBHBIMM TPABOBBIMU aKTaMW TpeOOBaHUM, HECOOTBETCTBHE KOTOPHIM
MOBJIEKJIO OTKA3 B IPEIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH.

3.44. B cnydae eciau OCHOBaHUW JJid OTKa3a B TMPeAOCTaBICHUU
MYHUIUIIATBHOW YCIYTH, MPEAYyCMOTPEHHBIX NOAMYHKTaMH 1-3, MOAIYHKTOM «a»
noAnyHkra 4 mnyHkTta 2.8.2 HACTOAIIET0 aJIMUHUCTPATUBHOTO pETJIaMEHTa,
HE BBISIBICHO, JOHKHOCTHOE JIMIIO YIMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPENOCTABIEHUE MYHULIMIIATBHOM YCIYTH, OCYIIECTBIISIET IOArOTOBKY:

1) nmpoekTa JloroBopa B IByX 3K3eMILISIpaXx;

2) MpoeKTa yBEIOMJICHHUS O 3aKiroueHuU J[oroBopa, B KOTOPOM 3asiBUTEITIO
yKa3bIBae€TCs Ha HEOOXOJWMOCTb MPHUOBITUS €r0 WM €ro MpeJCTaBUTeNs B
YIIOJIHOMOUYCHHBIA OpraH Juis 3akiodeHus Jloropopa (maigee — yBeJOMIIGHHE O
3akoYeHnn J{orosopa).

3.4.5. JIoJ’KHOCTHOE JIMIO YHOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a




IPEIOCTABJIEHUE MYHUIMNAIBHON yCIyrd, NepenaeT Ha MNOAIUCh PYKOBOIUTEIIO
YIOJIHOMOYEHHOI'O OpraHa IPOEeKThl yKa3aHHbIX B a03aie nepBoM nyHkra 3.4.3 u
nyHkTe 3.4.4 HAcCTOAILIEro aJMUHUCTPATUBHOIO pPEriIaMEHTa JIOKyMEHTOB B JI€Hb
UX MOJAITOTOBKH.

3.4.6. PykoBoauTenp ynoJHOMOYEHHOTO OpPIraHa, pacCMOTPEB MOJIYUYEHHbBIE
IPOEKThI, B cCllydyae OTCYTCTBUSA 3aMEYaHMi, TMOAMHCHIBAET WX U TMepeaacT
CIICIMAINCTY  YMOJHOMOUYEHHOTO oOpraHa /s BpydeHus (HampaBIICHWS)
3asBUTEIIIO:

- yBeJIOMJIEHHE O 3aKiitoueHun Jlorosopa,

- pelieHre 00 OTKa3e B 3aKioueHuu Jlorosopa.

3.4.7. MakcuManbHbIil CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOMN MPOLETYPHI
S5 pabouux JAHEH CO [HS HACTYIUIEHHUS OOCTOSTENbCTB, MPELYCMOTPEHHBIX
nyHkToM 3.4.1 HacToOsIIEero aAMMHUCTPATUBHOIO PETIaMEHTA.

3.4.8. Pe3ynbTaToM BBINIOJHEHUS! aJIMUHUCTPATUBHON MPOLEAYPHI SBISAETCS
OPUHATHE PEUICHUs O 3aKioueHuu JloroBopa uiaum 00 OTKa3ze B 3aKIIOYEHUU
JloroBopa, mnepenavya CHELMATUCTY YIOJIHOMOYEHHOI'O OpraHa IOANMCAHHBIX
PYKOBOJIUTENIEM YMOJIHOMOYEHHOIO OpraHa yBEAOMJIEHHS O 3aKJIIOYEHUH
(pemenust 00 oTkaze B 3akiroueHuH) JloroBopa uis BpydeHUs (HarpaBlICHHs)
3asBUTEIIIO.

3.5. Bpyuenue (HampaBiieHHE) 3asSBUTEIIO PE3YJbTATOB MPEIOCTABICHUS
MYHULIMOATbHON YCIYIH.

3.5.1. OcHOBaHMEM MJis Hayajga aJIMHHUCTPATUBHOW TMPOIETYPHI SBISICTCS
MOJYyYEHUE  CIEHUAIUCTOM  YMNOJHOMOYEHHOrO  OpraHa  IOJIMHUCAHHBIX
PYKOBOAMUTENIEM YIOJIHOMOYEHHOTO OpraHa yBEAOMJIEHHUS O 3aKJIIOYCHUU
(pemenust 00 oTkase B 3aKkimoucHun) JJorosopa.

3.5.2. Cnenuamuct ymoJHOMOYEHHOIO OpraHa OCYIIECTBIISET BPYUYCHHE
(HanpaBiicHKE) 3asABUTEIIO YBEIAOMIICHHUS O 3aKiiodeHHU (pelieHus o0 OTKasze B
3akodeHnn) JJlorosopa.

VYkazaHHbIE JTOKYMEHTHI BPYYArOTCS 3asSBUTENIO MPU JIMYHOM OOpaIlCHHUU
B YIOJHOMOYCHHBIA opraH (MpHM HAJIWYHUK COOTBETCTBYIOIIETO YyKa3aHUS B
3asIBJICHUH) WJIM HAIIPABJISIOTCS MTOYTOBBIM OTIIPABJIICHUEM 10 aJIpeCy, YKa3aHHOMY
B 3asBJIEHUM, JHMOO B (POpMe SJIEKTPOHHBIX JTOKYMEHTOB C HCIIOJIb30BaHUEM
Enunoro moprajiia TOCyJapCTBEHHBIX W MYHMIUIAIBHBIX YCAYT WM IyTEeM
HaIpaBJICHUS HA AJICKTPOHHYIO MMOYTY 3asIBUTEIIS.

B cimydae nmocrymenuss  3asBieHuss  yepe3 MOI[  cneumanuct
YIIOJJHOMOYEHHOTO OpraHa OCYIIECTBISET MNepeavy YKa3aHHbIX JOKYMEHTOB
B ML, eciiut uHOM crtoco0 Nmoyiy4eHus He YKa3aH 3asiBUTEIIEM.

3.5.3. MakcuManbHBIM CPOK BBITOTHEHHUS aAMUHUCTPATUBHOM MPOIEAYPHI
7 paboumx THEW CO JTHS MOCTYIUICHHS CIEIUAIUCTy YIOJTHOMOYEHHOTO OpraHa
MOANUCAHHBIX PYKOBOAMUTEIEM YIOJHOMOYEHHOIO OpraHa YBEIOMIICHHS O
3ak0deHnH (perreHus 00 oTkase B 3akiroueHuu) Jlorosopa.

3.5.4. Pe3ynbpTaToM BBHITIOJIHEHUS aIMUHUCTPATUBHON MPOIIEIYPHI SBISACTCS
BpydeHHUe (HampaBlieHUE) 3asSBUTENIO JTUO0 HampaieHrne B ML yBemomiteHus o
3akimodeHnH (perreHus 00 oTkase B 3akiroueHuu) Jlorosopa.




3.6. IMonnucanue JloroBopa npu paccMOTPEHUU 3asBJICHUS O 3aKJIIOYCHUU
JloroBopa Ha HOBBIN CPOK.

3.6.1. OcHoBaHMeM nJisi Hayaia aJIMHUHHCTPATUBHOW MPOLIEAYpPHI SBISAETCS
NpUObITUE B YIOJHOMOYEHHBIA OpraH 3asiBUTENsl WM €ro MpeACTaBUTENS s
3aKrodeHus JloroBopa Ha HOBBINA CPOK.

3.6.2. JI0JDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBICHUE MYHHUIIUTAIBHOW YCIYTH, OCYIIECTBISCT MPOBEPKY MOpsIKA U
CpOKOB 3akJitoueHus Jlorosopa.

[Tpu BBISABIICHUH MPETyCMOTPEHHOTO MOAIMYHKTOM «0» MOMITYHKTa 4 MyHKTa
2.8.2 HacTOSIIEr0 aJAMUHUCTPATHUBHOTO pErIaMEHTa OCHOBAHUS JUIsl OTKa3a B
MIPEIOCTABICHUN MYHHUITUTIATHHOW yCIYTH TOJDKHOCTHOE JIUIIO YIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIUIAIBLHOW YCIYT'H, TOTOBUT
MIPOEKT peleHus: 00 0Tkasze B 3akioueHuu JJorosopa.

B caydae oTkaza B MpeNOCTaBICHUM  MYHUIMIAIBHOM  yCIyrH
YIOJIHOMOYEHHBIH OpraH WHMOOPMUPYET 3asBUTENI O MPUYMHAX TAKOTO OTKa3a C
yKa3aHUEM T[IepPeYHs JIOKYMEHTOB H HWHGOpMAIMH, OTCYTCTBUE | (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX CTaJIdi NPUYUHOM OTKa3a, a TakKkKe C YKa3aHHUEeM
NIEPEeYHsl  YCTAHOBJCHHBIX  (enepalbHbIMH  3aKOHAMH W (WIH) WHBIMH
HOPMATHBHBIMHM TIPAaBOBBIMH aKTaMH TpeOOBaHMIA, HECOOTBETCTBHE KOTOPHIM
MTOBJICKJIO OTKA3 B IIPEIOCTaBICHUN MYHHUIIUTIAIBHON YCITYTH.

3.6.3. B cnyuae coOmtofieHus1 3asBUTEIEM TMOPSAIKAa M CPOKOB 3aKITIOUCHUS
JloroBopa, OH TTOAMKUCHIBAET MOATOTOBICHHBI YIIOJHOMOYCHHBIM OPTaHOM TPOEKT
JloroBopa B IByX 3K3EMILISPAX.

3.6.4. MakcuManbHBIA CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI
5 paboumx gHEW CO AHS TOJYUYCHHUS 3asBUTETIEM YBEJOMIICHUS O 3aKIIOUCHUU
[orosopa.

3.6.5. Pe3ynbTaToM BBHITIOJIHEHUS aJIMUHUCTPATUBHON MPOIIEIYPHI SBISACTCS
3akimodeHne JloroBopa b0 BpyueHHe (HampaBiICHUE) 3asABUTEIIO PEHICHHS 00
oTKa3e B 3akitoueHuu Jlororopa.

3.6. Tlopsamok  OCYIIECTBIAEHUS  aAMUHUCTPATHBHBIX  MPOIEAYD B
DJIGKTPOHHOW dopMe, B TOM YHCIIC C WCHOJIb30BaHWEeM EnwHOro mopTraia
rOCYJIapCTBEHHBIX U MYHHIIMITAIbHBIX YCIVT.

3.6.1. [lpu mpenocTaBieHUU YNOJTHOMOYEHHBIM OPraHOM MYHHULIMIIAIBHON
YCIIYTH B JICKTPOHHOU (hOpMe MOCPEICTBOM ENMHOTO mopTajia rocy1apcTBEHHbIX
U MYHHIMTIAIBHBIX YCIYT 3asABHTEII0 00CCIICUMBACTCS BBIOTHCHUE CIIETYFOIINX
JICUCTBUU:

noiydeHue WHGOpPMAIMU O TOPSAKE W CPOKax MPETOCTaBICHUS
MYHUITUTIATLHOU YCITYTH,

3amMUCch HA TPUEM B YIOJHOMOYCHHBIM OpraH Jyisi TOJayu 3ampoca
0 IPE0CTaBICHUU MYHHIIMITAIBHON yCIIyTH (anee — 3ampoc);

dbopMupoBaHHE 3aIPOCa,

MpUEM ¥ PEruCTpanysl YIOJHOMOYECHHBIM OpPraHOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOMMBIX JIJIs1 IPE0CTABICHUS MYHHUIUTIATLHON YCIYTH;




MOJTyYeHHUE pe3ybTaTa MPeaoCTaBICHUSI MyHHUIIUITATLHON yCITyTH;

MIOJTyYeHHUE CBEICHUH O XO/Ie BBIIOJIHCHHUS 3aMpOCa;

OCYIIECTBIICHHE OIEHKA KadecTBa MPEAOCTABICHUS MYHHIIMITATHLHOU
YCIIyTH;

nocyneObnoe  (BHecyneOHOE) OOKaJloBaHME pCUICHUH W JCHCTBUM
(6e3nericTBus) oprana (opraHu3alym), JOHKHOCTHOTO JIUIa opraHa (opraHu3aimmn)
1100 MYHUIIMTIATBHOTO CITYKAaIllero;

aHKETUPOBaHUE 3asBUTENS (PEIBABICHHUE 3aIBUTEIIO TIEPESIHS BOIIPOCOB U
WCYCPIBIBAIOIICTO TIEPEUHST BAPHAHTOB OTBETOB Ha YKa3aHHBIC BOIPOCHI) B IEJAX
OTpEeNeCHUs]  BapuaHTa  MYHHIIMNAIBHOW  YCIYTH,  MPETyCMOTPEHHOTO
aIMUHUCTPATHBHBIM PETJIAMEHTOM TMPEAOCTABICHUS MYHHUITUIAIBHONW YCIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS,

NPEeIbABICHUE 3asBUTENI0 BapHaHTa IMPEIOCTABICHUS MYHUIUIIAIHLHOM
YCIIYTH, TPEIyCMOTPEHHOTO aJIMUHUCTPATUBHBIM PETJIAMEHTOM IMPEAOCTABICHUS
MYHHIIMITATILHON YCITyTH.

3.6.2. Jlns mpedocTaBlieHUS MYHHUIIMIAIBHOW YCIYTM C HCIOJIb30BAHUEM
EauHoro moptania TrocyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT 3asBHUTEIb
3arojgHseT GopMy, B KOTOPOH HEOOXOAMMO yKa3aTh CBEJICHUs, HEOOXOAUMbIC IS
TIOJTYICHUS YCITyTH.

3.6.3. 3asBicHHE CUMTACTCS OTHPABJICHHBIM TIOCIC TMOIYYCHUS 3asBUTEIEM
COOTBETCTBYIOIIETO AJICKTPOHHOTO YBEIOMJICHUS B JIMYHBIA KAOWMHET 3asSBUTEISA
WIM €ro TmpeicTaBuTedss Ha EguHOM TmopTanme TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.6.4. B xoae nmpeaocTaBiIeHUS MyHUIIUITAILHON YCIIYTH 3asBUTEIb TOTyYaeT
YBEIOMJICHHSI O CTaTyce YCIYTd B JIMYHOM KaOWHETe 3asBUTEIS WM €ro
npeactaBuTesst Ha Equnom nmopTane rocy1apcTBEHHBIX U MyHHUITUTIATBHBIX YCIIYT.

3.6.5. 3asBuUTENO B KayecTBE pe3yjibTaTa MPEIOCTABICHUS YCIyTH
00eCIeuynBaeTCs Mo €ro BHIOOPY BO3MOKHOCTB!

- TIONyYEHUsI DJIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO C MCIOJIb30BAHUEM
KBTU(PUITUPOBAHHON TTO/INUCH;

[Ipu momyueHuun pesyibTaTa MpeAOCTaBlieHUs yciayru Ha ExawmHom moprane
TOCYJapCTBEHHBIX M MYHUITUTIATBHBIX YCIYT B (POpPME DJIEKTPOHHOTO JTOKYMEHTA
JOTIOJTHUTEIBHO ~ OOCCIIEYMBACTCS BO3MOYKHOCTH TIOJNYYCHHSI TIO JKEJIAHHUIO
3asIBUTENSA JOKyMEHTa Ha OyMa)KHOM HOCHUTEINE, TOJITBEPKIAIOIICTO COACPIKaHNE
AJICKTPOHHOT'O JJOKYMEHTA.

Nupopmarus 006 37EKTPOHHBIX JOKYMEHTaX - pe3yjIbTaTaxX MpeI0CTaBICHUS
YCIIYT, B OTHOIIICHUH KOTOPBIX MPEAOCTABISCTCS BO3MOXKHOCTb, MPETyCMOTPEHHAS
a03alleM BTOPBIM HACTOSIIECTO IIYHKTA, pa3MeIIacTcs orepaTopoM EmuHOTO
nopTaja rocyJapCTBEHHBIX U MYHUIIMITAIILHBIX YCIYT B €IMHOM JINYHOM KaOWHETe
WJIM B DJIGKTPOHHOM (popMe 3ampoca.

Bo3MoOXHOCTh TIOJTydeHUsSI pe3ysibTaTa MPEOCTaBICHUS YCIyrd B (opme
JIEKTPOHHOTO  JOKYMEHTa WM JOKYMEHTa Ha OyMaXXHOM  HOCHTEIe
oOecrieunBaeTCsl  3asABUTENI0 B  TEUYCHHE CpOKa JICUCTBUS  pe3yJibTara
IIPEIOCTABIICHUS YCIYTH (B Ciy4dae eCiIM TaKod CPOK YCTAaHOBJICH HOPMATHBHBIMU
paBoOBBIMU akTamMu Poccutickoii deneparnn)



[Tpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY

HpEeIOCTaBICHHUS MyHUIIUIIABHON YCITyTH

«3aKIIIoueHKe JI0r0BOpa Ha IPOBEACHUE IPMapKH Ha
tepputopun Cepa IMOBHYCKOTO MyHHIUITATBHOTO paiioHa
Bounrorpazackoit o6siactu 6e3 mpoBeIeHHs TOPTOB»

I'maBe CepadmMOBHYCKOTO MYHUIIUIAIBHOTO paiiOHa

OoT

(PO mHIMBHAYATEHOTO IPEANPUHUMATENS, THO0 HANMEHOBAaHUE
ropuauueckoro juia u @O ero pyKoBoIuUTEIS)

3asBiICHUE
O HAMEPEHUHU 3aKJIIOUEHUS JOTOBOPA HA MIPOBEJACHHUE SIPMAPKH Ha
tepputopuu CepadhMOBUUYCKOTO0 MYHHUIIUIIATLHOTO paiioHa
0e3 POBEICHHS TOPTOB

XO03SIMCTBY IO CyOBEKT
(®UO nHaUBHIYaATBHOTO PEAIPHHUMATEITS, JTHOO MOJHOE (B CiTydyae €Cii MMEETCs) COKpaIlleHHOe HauMEHOBaHHE,
B TOM YHCJIe (PUPMEHHOE HAMMEHOBAHUE, ¥ OPTraHU3alMOHHO-IPaBoOBast popMa FOPUIHIECKOTO JIHIA)

IOpunnueckuii (momaniHuii) aapec

@.11.0. pykoBOAUTENS IPEATIPUATHUS
NHH
OI'PH

KOHTaKTHBIN TenaedoH

[Ipomry 3akiO4WTh JOTOBOP HA TIPOBEICHHE SPMapKU HA TEPPUTOPUHU
CepaduMOBHUCKOTO MyHUITUTIATBLHOTO pailoHa cpokoM ¢ ' " 20 r. 1o
" 20 T.

Onuncanue spMapKu:

THUTI U BUT

MecTo mpoBeaeHus (cormacHo Iepeunto)

C mopsaKoM OpraHu3allvd SPMapoK Ha TeppuTOopuu Bonrorpanackoit obnacty,
YTBEPKICHHBIM KOMHTETOM MPOMBIIIIEHHOCTH M TOProBiu Bonrorpanackoit obmactu
ot 14.09.2016 Ne 23-H, 03HAKOMJICH U 0053YIOCh €TI0 COOJII0IATh.

o 20 1.

(maTa momauu 3asBICHUN) (moamuce) (®.1.0. npennpuHuMaress,
PYKOBOJUTEIIST OPraHU3AIHH,

JIOBEPEHHOTO JIHIIA)

M.IL


https://login.consultant.ru/link/?req=doc&base=RLAW180&n=308525&dst=100014

[Tpunoxxenune Ne 2

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY

HpEeIOCTaBICHHUS MyHUIIUIIABHON YCITyTH

«3aKIIIoueHKe JI0r0BOpa Ha IPOBEJICHUE IPMapKH Ha
tepputopun Cepa IMOBHYCKOTO MyHHIUITATBHOTO paiioHa
Bounrorpazackoit o6siactu 6e3 mpoBeIeHHs TOPTOB»

I'maBe CepadmMOBHYCKOTO MyHHUIIMITAJIHLHOTO paiioHa

oT

(®UO vHIMBUAYaTIEHOTO MPEANPUHAMATENS, JIH00 HAUMEHOBAHUE
topuauaeckoro juia u GO ero pyKoBOIHUTEIS)

3asBieHue
0 HAMEPEHUH 3aKJIIOUEHUS JOTOBOPA HA HOBBIM CPOK HA IIPOBENCHUE IPMAPKH
Ha Tepputopur CepapuMOBHUCKOTO MyHUIIUIIATBHOTO palioHa
0e3 MpoBeJIeHNs] TOPTOB

XO03SIMCTBY IO CyOBEKT
(®UO nHaUBHIYATBHOTO PEAPHHUMATEITS, THOO MOJHOE (B CiTydyae €Cii HMMEETCs) COKpaIlleHHOe HauMEHOBaHHE,
B TOM YHCJIe (UPMEHHOE HAMMEHOBAHUE, M OPTraHU3alMOHHO-IPaBoOBast opMa FIOPUIHIECKOTO JIHIA)

IOpuawnueckuii (omarrHuii) aapec

@.11.0. pykoBOOUTENS IPEATIPUATHUS

NHH

OI'PH

KOHTaKTHBIN TeraedoH
Ha ocHoBanum jelictByromero (paHee JCHCTBYIOIIEro) JOroBopa Ha

IPOBEJICHUE IPMAPKU

(TMI M BUA sIpMapKH, MecTo npoBeaeHus (corsacHo [lepedHto))
Ha Ttepputopuun CepadUMOBHYCKOTO MYHHUIIMIAIBLHOTO paiioHa OT

20 1. Ne , BaKJIOYEHHOT0 C AJMUHHCTpaIueit
CepaMMOBHUYCKOTO MYHHIIMITAIIGHOTO paiioHa, MPOIIY 3aKIIOYHUThH JOTOBOpP Ha
HOBBIM cpok ¢ " " 20 r.go " " 20 T

Onucanue sspMapKu:

THUII K BUJ
mecTo mpoBeaeHus (cormacHo Iepeunto)

C mopsaKoM OpraHu3aldd SPMapoK Ha TeppuTOopuu Bonrorpanackoit obnacty,
YTBEPKIACHHBIM KOMHTETOM MPOMBIIIIEHHOCTH M TOProBiu Bonrorpanackoit obmactu
ot 14.09.2016 N 23-H, 03HaKOMJICH U 0053YIOCh €T0 COOJI0IaTh.

mn n 20 r.

(mata momauu 3asiBICHMN) (mormuch) (®.1.0. npennpuHUMAaTEIIS,
PYKOBOJAMTENS OpraHU3aINH,
JIOBEPEHHOTO JIMIIA)

M.IL
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