[IOCTAHOBJIEHUE
AJIMUHUCTPAITMNA CEPAGYMOBUYCKOI O
MYHUILIMITAJIBHOI'O PAVIOHA
BOJIT'OI'PAJICKOM OBJIACTU

or 79 OFf 2026 No ALY

O6 yTBep)KIeHUM aIMUHUCTPATHBHOTO PErjiaMEHTa IIPEI0CTABIEHMS
MYHHULUIIAIBEHOM yciryru «IIpegocraBnenue BoImucKd (MHGOpMaInn) 06 o0beKTax
yUeTa U3 peecTpa MyHHIUIAIbHOro uMymiectBa CepaduMOBHYCKOTO
MYHHUIMIIATIBHOTO palioHa Bonrorpanckoit odaacTmm»

B cootBercTBHM ¢ denepanbHeIM 3akoHaM OT 27.07.2010 Ne 210-®d3 "O6
OpraHU3aliy IPEeOOCTaBIeHUs TOCYHApPCTBEHHBIX W MYHHLMITATBHBIX yCIyT',
VYerasom CepadMMOBHYCKOIO MYHHUIHUIIAIBHOTO paiioHa Bomrorpanckoit o6nacty,

I[TOCTAHOBJIATO:

1 YTBepaUTH IpuIaraeMbli aJIMUHHACTPATUBHBIN periaMeHT
IPEOCTaBIIEHUs ~ MYHHIUNAIBHOM  ycimyru  «lIpemocraBieHHe — BBINMCKH
(urpopmanuyu) 06 OOBEKTaX ydera M3 peecTpa MYHHUIUNAIBHOIO HMYIIECTBA
CepaduMOBHUCKOT0 MyHHIIMIIAIBHOTO paiiona Bonrorpaackoit obnactiy.

2 [lpusHaTh yTPaTHBIIMMH CUIIy IIOCTAHOBIICHHS aIMUHHUCTPALUH
CepauMOBHUYCKOr0 MYyHHIHUIAIBHOrO paiioHa Boarorpamckoil o61acTé  oT
18.09.2024 Ne 463 «OO6 yTBepXKIEHMH aAIMUHHUCTPATUBHOIO perIaMeHTa
NPENOCTABICHUST ~ MYyHHMIUIAIbHOH  ycryrn — «[IpemocTaBiieHMe — BEINHMCKA
(urpopmanuy) 06 OOBEKTaX ydyeTa M3 peecTpa MyHHIUIAILHOTO HMYIIeCTBa
CepaduMOBHUCKOT0 MyHHIHUIIAIBHOTO paiioHa Bomrorpamckoifl obmactu», OT
03.12.2025 Ne 697 «O BHeceHUM M3MEHEHHU B MMOCTAHOBJEHHE aJIMHHHCTPALUH
CepauMOBHUCKOTO MYyHHLHIIATEHOIO paiioHa Bourorpaackoii o67acTd  OT
18.09.2024 Ne 463 «OO6 yTBepXKIEHHH aIMHHHUCTPATHBHOIO pPErJIaMEHTa
OpeNOCTaBICHUsT ~ MyHHLIMIAIbHOM  ycmyru  «llpemocraBieHwe — BBINMCKH
(aurdopmanuu) o6 0OBEKTaX ydeTa U3 peecTpa MYHHIIMIIAIBHOIO MMYIIECTBA
CepadmMOBHUCKOr0 MYHHUIUITAIBEHOTO paiiona Boarorpanckoit o6macTmy.
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3. Hacrosimee mocranosnenue BCTYMA€T B CUJIYy C MOMEHTA ITOMMUCAHUS W
MOMICKAT  OQHUUMANBHOMY  ONYONHKOBAHHIO  Ha obuIMaTBHOM  caiiTe
aaMuEECTpauK  CepagUMOBHYCKOrO MyHHIHITAILHOIO paiiona Bosrorpanckoit
00J1acTH B HH(OPMAIMOHHO - TCJIEKOMMYHUKAIMOHHOH cetr «HTepHETY.

4. KoHTpOIs 3a HCIIONTHCHUEM IIOCTAHOBIIEHHS OCTaBJISIIO 34 COOOIL,

I

['maBa CepadumoBruckoro
MyHHLHUIIAIBHOTO paifoHa

T.H. Unbuna

COI'JTACOBAHO

” ~
/’///'//““ / i
M.0. HawanbHuKa MpaBoBoOro oTena - 67{/ M.A.Boxnapenko

Havanenuk otnena mo YIIPaBIEHUIO
MMYINECTBOM U 3€MJIETIOIB30BAHUIO O.A.BerpoBa

Bunenuna H.E.



Y TBepkeH NOCTaHOBIIEHUEM
Anmunuctpareit CepagiMOBHYCKOTO
MYHHIIMTIATBHOTO pailoHa

oTr «_14 » aprycra 2026 r. Ne 359

AJIMUHUCTPATUBHDIN PETJIAMEHT
MPEJOCTABJIEHHSI MYHUIIMIAJBHON YCIYTH
«MPEJJOCTABJIEHUE BBINMACKU (MHPOPMALIVIN) OB
OBBEKTAX YUETA U3 PEECTPA MYHUIIATIAJIGHOT O
WUMYIIECTBA CEPA®MMOBHUYCKOTO MYHULIUTIAJILHOTO
PAMIOHA BOJTOI'PAJICKOI OBJIACTH»

1. O0umue moJ1oKeHus

1.1. HacTosiimuii aIMUHUCTPATUBHBINA PETJIAMEHT YCTAHABIMBAET MOPSIIO0K
MpEeNOoCTaBlIeHUs MyHUIUMNaabHOW  ycinyru  «lIpemocraBieHne  BBIMUCKHU
(napopmarn) 06 00BEKTaX ydeTa U3 peecTpa MYHHUIIMITAIBHOIO HMMYIIECTBA
CepaduMOBHUCKOTO MYHUIHMIIAILHOTO paiioHa Bomrorpaackoi obmactu»
(mamee — MyHUIMOAIbHAs ~ yciayra) H  CTaHAApT  IPEJOCTaBJICHUS
MYHUIIUTIATBHOM  yCJIYrd, B TOM  4YHCJIE€  ONpENeIsieT CPOKU H
MOCNIEAOBATEIBLHOCTh AAMUHUCTPATHBHBIX TPOLEAYP TPH MPEIOCTABICHUU
MYHULIMTIIATbHON YCIIyTU AZIMUHUCTpanuen CepadumMOBHUCKOTO
MYHULIMTAIBHOTO paiioHa Bonrorpaackoii oonacTu.

1.2. 3asgBuTensIMU Ha TMOJIYYEHHWE MYHHUIIUIIAILHON YCIYTH SBIISIOTCS
busznyeckre M IPUINIECKUe JUIA, a TAKXKE WX MPEACTaBUTENH, ACHCTBYIONINE
HA  OCHOBAaHWU  TOJIHOMOYHWH,  OINpENeNeHHBIX B  COOTBETCTBUH  C
3aKoHoAaTenbcTBOM Poccuiickon denepanyu.

1.3. Tlopsimox wuHpOpMUpOBaHUS 3asBUTENEH O MPEIOCTABICHHUU
MYHUITUTIATLHON YCITYTH.

1.3.1. CBenenuss o MecTe HaAXOX/ICHHMS, KOHTAKTHBIX TelleoHAX U
rpaduke pabotrel Anmunuctpaiuu Cepa@UMOBHUCKOTO MYHHUITUTIATBHOTO
paiiona Bomrorpaackoit obnactu (mamee — AAMHHHCTpAIUs), OpraHHU3ALMH,
YYaCTBYIOITUX B MPEI0CTaBICHUU MYHUITUTIATEHOM yCIIyTH,
MHOTO(YHKITMOHAIBHOTO LieHTpa (nanee — MDILI):

AJIMUHUCTpaIUsl OCYIISCTBISICT MpueM 3asBuTenei mo aapecy: 403441,
r. Cepadumonud, yi. OkTs0pbekas, a. 61 cornmacHo rpaduxy paboThI:

MOHEJIETLHUK, BTOPHUK, cpena, yeTBepr - ¢ 8.00 no 17.00 yac.;

o0eneHHsbIi nepepsiB - ¢ 12.00 no 12.45 yac.;

matauna — ¢ 8.00 1o 16.00 yac.;

obenennsIii mepepsiB - ¢ 12.00 no 13.00 gac.;

cy000Ta, BOCKPECEHbBE - BEIXOHBIC JTHU.

KonTakrtusiii Tenedon: (84464 4-46-53). dakc: (844654 4-33-52).

[Ipuemuas — xabuner Ne 3, oTmen MO YHPaBICHUIO UMYIIECTBOM U
3eMJIENIONIL30BaHMIO - KaOuHeTsl N 24, 25, 26.

Oumman mo pabdore ¢ 3asBurensmu  CepaduMOBHYCKOTO paiioHa
Bonrorpanckoii obnactu ['KY BO «M®Il» ocymecTBiaseT npueM 3asBUTENIEH
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no anpecy: 403441, r. Cepapumonny, yn. OxtsaOpbckast, 1. 65 corjgacHo
rpaduKy pabOThI:
nmouenenpbHuK — ¢ 9.00 1o 20.00 yac.;
BTOPHHUK, cpejia, yeTBepr, nsatHuna - ¢ 9.00 qo 18.00 yac.;
cy66ota — ¢ 9.00 1o 15-30 yac.;

BOCKPCCCHBC — BLIXO,HHOﬁ JCHB.

Nudopmanuio o mecToHaxoxaeHun u rpadukax padbotet MOI[ Taxxe
MOXKHO TOJYYUTh C HCIOJIb30BAHUEM TOCYAapCTBEHHOW WH(GOPMAIMOHHON
cucrembl «EnuHBIM mopTan cetd LEHTPOoB M oducoB «Mom JlOKyMEHTHD»
(M®LI) Bonrorpanckoit oomacti» (http://mfc.volganet.ru).

1.3.2. Undopmarnurio o mopsiake mperoCTaBIeHUsI MyHUIIUIAILHOW yCITyTH
3asIBUTEITb MOYKET IOJTYIHTh:

HETOCPEJICTBEHHO B AJMHHUCTpauu (MH(OOPMAIIMOHHBIC CTCH/IBI, YCTHOE
WHQOpPMUPOBaHHE IO TeleoHy, a TaKkKe Ha JIMYHOM TpUeMe
MYHHIIMITAJGHBIMA ~ CITYXAIlUMHA OTJEJa [0 YIPaBICHUIO HMMYIICCTBOM U
3eMJICTIONF30BAHUI0 A IMUHHUCTPAITHH;

o To4YTe, B TOM YHucle 3ekTpoHHO# (ra_seraf@volganet.ru), B ciydae
MUCBMEHHOTO OOpaIIeHUS 3asIBUTEIIS;

B cetu MlHTEepHET Ha odunmansHoM caiite Aamunuctparuu (hitp: serad.ru),
Ha odunmanbHOM moptane ['yOepHaropa u Anmunuctpauuu Boisrorpanackoit

obmactu  (www.volgograd.ru), B (QemepalibHON  TOCYAapCTBEHHOU
uHpopManmoHHOW  cuctemMe «EquHblii  mopTam  rocylapCcTBEHHBIX U
MYHUIUNATBHBIX  youyr  (byHkomid)»  (manee —  Enunblii  mopran

rOCYIapCTBEHHBIX M MyHHUIMIAIBHBIX ycayT) (Www.gosuslugi.ru).

2. CTaHnaapT npeaocTaBjieHUuss MYHMIMIAJBHON yCIyrd

2.1. HaumenoBanue MyHHIIMNANbHOW ycnyru — «lIpemoctaBieHue
BeIMUCcKK (MH(pOpMaIK) 00 00BEKTaX ydyeTa M3 peecTpa MYHHIUIAILHOTO
umyniectBa CepapuMOBHUCKOTO MYHHUIMNAIBHOTO paiioHa Boirorpaackoii
o0nacTu».

2.2. MyHununanabHas yciayra MOpeIoCTaBIseTCS  aJIMUHUCTpaIueH
CepauMOBHUCKOTO MyHHIIMITAJILHOTO palioHa Bonrorpaackoit obnactu (manee
— YIOJHOMOYECHHBIH OpraH).

CTpyKTYpHBIM NOAPA3AEIEHUEM YIOJIHOMOYEHHOTO oprasa,
OCYILECTBIISIIOIIMM  HEMOCPEACTBEHHOE IPEAOCTABICHUE MYHULHUNAIBHOM
YCIYTH, ABISETCA OTJAET MO YINPABJICHUIO UMYILIECTBOM U 3€MJIENOJIB30BAHUIO
anmuHUCTpanuu CepadMMOBUUYCKOTO MYHUIIUIIAILHOTO paiiona Bonrorpaackoit
o0JacTH.

2.3. Pe3ynbpTaToM NMpeaoCTaBICHNS] MyHUIIUTTAILHON YCITYTH SIBIISCTCS

- BBIMMHCKA 00 0OBEKTaX y4yeTa M3 PEecTpa MYHUIIMITAIILHOTO UMYIIIECTBA
CepaduMOBHUCKOTO MYHUIIMITATLHOTO paiiona Bosrorpaackoit odnactu (nanee
TaKXe — BBIITUCKA U3 peecTpa, peecTp);

- YBeJIOMJIEHHE 00 OTCYTCTBUU 3arpaninBaeMoi nHHOpMaIuu B PEeCTpe;


http://serad.ru/
http://www.gosuslugi.ru/
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- yBeAOMJIEHME OO0 OTKa3e B MPEAOCTaBICHUM CBEACHUN U3 peecTpa
B Cllyda€ HEBO3MOXKHOCTH HIACHTHU(UKAIMN yKa3aHHOTO B 3ampoce 00BeKTa
y4era.

2.4. Cpok npeaoCcTaBiIeHHs] MyHUITUTATBHON YCIIyTH.

Breinucka u3 peectpa, yBejoMJieHHE 00 OTCYTCTBUM 3alpalirBacMoOu
uH(pOpMaIMU B peecTpe WK OTKa3e B IPEIOCTaBICHUU CBEACHUN U3 peecTpa B
CJIy4ae HEBO3MOXKHOCTHU UJECHTU(DUKAIIMN YKA3aHHOTO B 3alpoce 00bEeKTa yueTa
Hanpasisiercss (BpydaeTcs) 3asBuTento B TedueHue 10 pabouux mHEH co JHS
MOCTYIUUIEHUS 3aIpoca.

2.5. HcuepnpiBatronmii mepevyeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBICHUS] MYHUIIUIIAIBHOW YCIYTH.

2.5.1. HcuepnwiBaromuii MepedeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIh
JOJKCH MPEJACTaBUTh CAMOCTOSATEIIBHO JIJIS TIOJyUSHUS BBIMUCKU (MH(DOpMaIvH)
00  o00BEKTax yudera U3  peecTpa  MYHUIMIAILHOTO  HMYIIECTBA
CepaduMOBHUCKOTO MYHUIIUTTAIBHOTO paiioHa Bonrorpaackoi o6iacTu:

1) 3anpoc (3asBiieHHE) O MPEAOCTABJICHUM BBIMUCKU (MHDOpMaIuu) oo
00BEKTaxX ydeTa U3 peecTpa MyHHUIIMNAIbHOTO uMylecTBa CepadMOBHUCKOTO
MYHHUITUIIAILHOTO paiioHa Bomrorpajackoit obmactu (manee Takke — 3aImpoc,
3asBJICHHE) 1O  (GopMe  COMIAaCHO  TNPWIOKEHHIO K  HACTOSIIEMY
aAMUHHUCTPATUBHOMY PETJIAMEHTY;

2) Komus TOKYMEHTa, YJAOCTOBEPSIOIIEIO IMOJHOMOYHS MPEICTABUTEIIS
3asiBUTENS, B CIy4yae, €cld C 3asBJICHUEM oO0palaercs MpeacTaBUTEhb
3asIBUTEJISI.

2.5.2. 3asBlieHWE W JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.5.1 HacTosmero
aIMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBITh MPEACTABICHBI 3asIBUTEIISIMH 110
WX BBIOOPY B YMOJHOMOYEHHBbIH oprad win MO®I] nuuHo, 1ubO0 HampaBiIeHbI
MOCPEACTBOM TMOYTOBOM CBSA3M HAa OyMa)KHOM HOCHUTENE, TUOO MPEe/ICTaBJICHBI B
YIIOJTHOMOYEHHBIA OpraH MO BLIOOpPY 3asBUTENS IMyTEM 3arnojHEHUs] (HOPMBI
3ampoca, pa3MenieHHOW Ha O(UIIMAIIbHOM CalTe YIMOJHOMOYEHHOTO OpraHa B
cetu «HMHTEepHeT», B TOM UHCIE€ C UCHOJb30BaHMEM EnnHOro mnoprana
rOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, JUOO TMyTeM HalpaBICHUS
AJNIEKTPOHHOTO  JIOKYMEHTa Ha  O(UIMAIBHYIO  DJIEKTPOHHYIO  IOYTY
YIOJIHOMOYEHHOTO OpraHa.

3asBieHue B (hopme IIEKTPOHHOTO JOKYMEHTa MOXKET OBITh MOJMHUCAHO
3asBUTEJIEM MPOCTOM  AJICKTPOHHOW TMOANUCHI0 W (WIKM)  YCHUJIICHHOM
KBaJIM()UIMPOBAHHON 3JIEKTPOHHON MOANMUCHIO (Hajee — KBaIU(pHUIIMPOBAHHAS
NOJINKCH), YCUJICHHON HEKBATH(DUIIMPOBAHHON 3JIGKTPOHHOW IOMANKUCKHIO IPH
coOJII0ICHUY TPEOOBAaHUM U YCIOBUM, yCTaHOBIEHHBIX DenepaibHbIM 3aKOHOM
ot 06.04.2011 Ne 63-®3 «O06 anmexkTpoHHOM nognucu» (manee — DeaepanbHbIT
3akoH Ne 63-D3), nocranosnenueM [IpaButenberBa Poccuiickoit denepariuu ot
25.06.2012 No 634 «O BuJax 3JIEKTPOHHOM MOJIMKUCH, UCTIOJIb30BAHUE KOTOPBIX
JOMyCKaeTcsi Tpu  oOpalieHuu 3a TOJYyYeHHEeM TOCYIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT».

[Tomaua noxkymeHTOoB uepe3 ML ocymiecTBiseTCd B COOTBETCTBUU C
COTJIAIIEHWEM O  B3aUMOJCHCTBUH, 3aKIIOYEHHbIM Mexay MO wu
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YHOJTHOMOYEHHBIM OpraHoM, C MOMEHTa  BCTYIUIGHHSI B CHIY
COOTBETCTBYIOILIETO COTJIAMIEHUS O B3aUMOJICHCTBHUH.

Komuu 10oKyMEHTOB MOMKHBI OBITh 3aBEpPeHbl B YCTAHOBJICHHOM
3aKOHOJIATEJILCTBOM  MOPSIAKE WM TMPEACTaBICHbI C  MPEAbSIBICHUEM
MOJIMHHUKOB,

2.6. OcHOBaHMS 1JI1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOJIUMBIX IS
MPEI0CTABIICHUSI MYHUIIMIIATLHON YCIYTH.

3asgBUTENIO HAMpaBIAETCS yBEAOMJIEHME 00 OTKae B TIpUEeMe K
PACCMOTPEHHUIO 3asIBICHUS B CJICTYIOUIUX CIydasiX:

- 3asBUTEJIEM HE MPEJCTaBICHbI JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA,

- mpu OOpalieHMH 3a TPEJOCTABICHWEM MYHUIMIAIbHONW YCIYTH B
ANEKTPOHHON (opMe B pe3ysibTaTe MPOBEPKU KBATU(DUIIMPOBAHHON MOAMUCH
BBISIBJICHO HECOOJIOJIEHNE yCTAaHOBJIECHHBIX cTaThedl 11 denepanbHOro 3akoHa
Ne 63-D3 ycnoBuii mpu3HAHUS €€ TEUCTBUTECIIBHOCTH.

2.7. VcyeprnpIBalONIvii IEpeUYeHb OCHOBAHUM JIJIsi MPUOCTAHOBJICHUS WJIU
OTKa3a B MPEJOCTABICHUH MyHUIIUTIAILHON YCIYTH.

OcHoBaHUA [IJIi TPUOCTAHOBIIEHUS TMPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH OTCYTCTBYIOT.

OcHoBaHMeM [UIsl OTKa3a B IIPEIOCTABICHUU CBEICHUN M3 peecTpa
MyHUIIUTNIATBHOTO uUMyIiecTBa CepauMOBHUCKOTO MYHHUIIMIIAIBLHOTO palioHa
Bonrorpaackoit  00iactT  SABIAETCS  HEBO3MOXHOCTh  MACHTU(DUKAIINU
YKa3aHHOTO B 3alpoce 00bEKTa yuerTa.

2.8. MyHuImnanpHas yciayra mpeoCcTaBisieTcsl OecIuiaTHO.

2.9. MakcuManbpHBIN CPOK OKUIAHUS B OUEPEAH MPH TMOaue 3asBICHUS U
IIPH TOTYYSHUH pe3yibTara MPeI0CTaBICHUS MyHUIIUTIAIBHON YCIyTH B Cly4yae
oOpalieHus 3asiBUTENS HEMTOCPEICTBEHHO B YIIOJHOMOYEHHBbIN opran uin M®OI]
COCTAaBJISIET 15 MUHYT.

2.10. Cpok perucTpanuu 3asBJICHHS U MPUTATAEMBIX K HEMY JTOKYMEHTOB
COCTaBJISIET:

- Ha TUYHOM TIpUEMe TpaxkJaH — He Oosiee 15 MUHYT;

- IIPYA NOCTYIJICHUU 3asBJICHUS] U JOKYMEHTOB 110 noure win yepe3 MOL]
— He Ooniee 3 AHEH CO HS MOCTYIUICHHUS B YIIOJTHOMOYEHHBIH OpraH.

- IPY TIOCTYTIJICHUH 3asBJICHUS B DJIEKTPOHHOU (popme — 2 pabodux JHSl.

2.11. TpebGoBaHMs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISIETCS
MYHHIIMIIATBFHAS YCIyTa, K 3aIy OKUIAHHs, MECTaM JJisl 3all0JIHEHHUS 3alpOCOB
O TPEeNOCTABICHUM MYHHIUIAIBHOW YyCIyTH, HWH(POPMAIMOHHBIM CTEHIaM
c o0Opa3iaMu MX 3alOJHEHHS M TePEYHEeM JOKYMEHTOB M (Wim) WH(GOpMAIWH,
HEOOXOIUMBIX ISl TPEJOCTaBICHUS MYHHIMITATBLHOW YCIYTH, B TOM YHCIE
K 0OeCNeYeHnI0 JOCTYMHOCTH /I WHBAIHMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon dDepepammy 0 COUMAIBHOU
3aIUTe WHBAJUIOB.

2.11.1. TpeOGoBaHuS K TOMEIICHUSM, B KOTOPBIX MPEAOCTABIACTCS
MYyHUITUTIATBHAS yCITyTA.

[Tomemienusi, B KOTOPBIX MPEAOCTABISETCS MYyHHUIMMNAIbHAs YCIyra,
o0ecneunBarOTCsl HEOOXOAUMBIMU ISl MPEJOCTABICHUS MYHHIIMIIAIBLHON


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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yCIIyTU obopymoBanueM (KOMIBIOTEpAMH, CpPEJACTBAMHU CBSI3H,
OPITeXHUKOH), KaHIEIAPCKUMHU TMPUHAIICKHOCTIMH, HWHOOPMAIMOHHBIMA H
CIPAaBOYHBIMU MaTEpHAIaMHM, HATJISTHOW HH(POPMAIIUEH, CTYIbIMH U CTOJIAMH).

[TomenieHust yrmoJHOMOYEHHOTO OpraHa JIOJDKHBI COOTBETCTBOBATH
canutapubiM npaBuiaaM CII 2.2.3670-20 «CaHuTapHO-31HUIEMHOJIOTHYECKHUEC
TpeOOBaHUS K YCJIOBHUSIM TpyJa», YTBEPKICHHBIM IMOCTAHOBJICHHEM | J1aBHOTO
rocyJIapCTBEHHOT0 caHuTapHoro Bpava Poccuiickoit ®denepammu ot 02.12.2020
Ne 40, u ObITH 000pYIOBaHBI CPECTBAMU MOKAPOTYILICHUS.

Bxon u BbIXOA M3 TOMEIIEHHH OOOpPYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3zaTeJsiMu.

Bxonx B ymomHOMOYEHHBIM oOpraH oOopyayercs WHOOPMAIMOHHON
TaOJIMIKOM (BBIBECKOM), colepikamiell MHPOPMAIUI0 O HAaUMEHOBAaHHUH, MECTE
HAXOXKJEHUS U PEKUME paOOTHI.

Kabunersr o0opynyroTcst WHGOPMAIMOHHON TaOIM4YKoW (BBIBECKOW),
cojepkame WH(OpPMAlKMI0O O HANMEHOBAHWW YIIOJIHOMOUYEHHOTO OpraHa
(cTpykTypHOTO  TOApA3[CNICHUs),  OCYIICCTBIISIONIETO  IMPEIOCTABICHHE
MYHUITUTIATBHON YCITYTH.

2.11.2. TpeboBaHuUs K MECTaM OXKHJIaHUSI.

Mecra 0xuaaHus JOTKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSIM IS
3asiBUTENE M ONTUMAJIbHBIM  YCIOBUSAM  paboOThl  CIHEIUAJIUCTOB
YIOJIHOMOYEHHOTO OpraHa.

Mecta oxxumaHus TOJDKHBI OBITH 000PYOBAHBI CTYJIBSIMHU, KPECEITHbHBIMH
CEKIIMSIMU, CKAMbSIMH.

2.11.3. TpeOGoBaHms K MECTaM MTpHEMa 3asiBUTEIICH.

[IpueM 3asBUTENEH OCYIISCTBISETCS B CICIHAIBHO BBIICICHHBIX IS
DTHUX IEJIEN ITOMEIICHUAX.

Kaxnoe pabouee MecTO CHEUMATUCTOB YMNOJHOMOYEHHOIO OpraHa
JOJHKHO OBITH 00OPYIOBAaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO
JIOCTyIa K HEOOXOAUMBIM MH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, MEYATAIOIUM U
KOMUPYIOLIUM yCTPONUCTBAM.

[Ipu opranmzanuu pabouMx MECT [OJDKHA OBITh TIPEeIyCMOTpEHA
BO3MOKHOCTh CBOOOJHOTO BXOJa M BbIXOJa CIECIHUAIMCTOB YIIOJTHOMOYEHHOTO
opraHa u3 IOMEIICHHs IPU HEOOXOTUMOCTH.

Mecra cmaud W TIONy4YeHHUS JOKYMEHTOB 3asBUTEISIMH, MecTa s
WHOOPMUPOBAHKS 3aABUTCICH W 3aIlOJIHCHUS HEOOXOJMMBIX JOKYMEHTOB
obopynyroTcs CTynbsiMu (KpeciamMH) M CTOJAaMH U OOCCIICUMBAIOTCS MUCYCH
OyMaroi v MICbMEHHBIMH ITPUHAICKHOCTIMH.

2.11.4. TpeboBaHusl K UHPOPMALIMOHHBIM CTEH/IAM.

B momemeHMsSX YIMOJTHOMOYEHHOTO OpraHa, IMpeaHa3HAYCHHBIX IS
paboTBl ¢  3asABUTEISAMH, pa3MEIIAIOTCd  HMHQPOPMAIMOHHBIC  CTEHJIBI,
o0ecreynBaoIIne NOJIyYeHUe uH(popMaIu 0 pe10CTaBICHUN
MYHUITUTIATFHON YCITYTH.

Ha undopmManinoHHbix cTeHaax, oQUIIMAIbEHOM CaliTe YIOJIHOMOYEHHOTO
OpraHa pa3MemarTcs caeAyoIe HHPOPMAIIMOHHbIE MATEPHAIIBI
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N3Bneuenus 13 3aKOHOJATEIbHBIX W  HOPMATHUBHBIX
MIPABOBBIX AaKTOB, COJEPKAIIUX HOPMBI, PETYJUPYIOIINE NEITeIbHOCTh TI0
UCITOJIHEHUIO MYHUIIUTIAIBHON YCIIYTH;

TEKCT HACTOSIIET0 aJIMUHUCTPATUBHOTO PETIaMEHTA,

uHdOpMaIUs O MOPSAKE UCTIOJIHEHUS MYHUIIMITAIIbHON YCITYTH;

NepeuyeHb  JIOKYMEHTOB,  HEOOXOJIMMBIX Il  TPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH,

(dbopMbI U 00pa3Lbl JOKYMEHTOB ISl 3aMIOJIHEHHUS,

CBEJICHUS O MECTE HAaxOXJEHUA M Trpaduke pabOThl YINOTHOMOYEHHOTO
oprana u M®I];

CIpaBOYHbBIC TelIe(HOHBI;

azpeca JIEKTPOHHOM MOYTHI U aapeca MHTepHeT-calToB;

nH(pOpMaIs 0 MeCTe JIMIHOTO TIPUEMa, a TakKe 00 yCTAaHOBJICHHBIX IS
JUYHOTO MpUEMa JHSIX B Jyacax.

[Tpu m3meneHnn MHGOPMAITUHN TI0 UCTIOTHEHUIO MYHHUIIATIAILHON YCITyTH
OCYIIIECTBIISIETCS €€ MEPUOJUIECKOE OOHOBIICHHUE.

BusyanbHasi, TekcToBas W MyJbTUMEIWKAHAs HHPOpMAILUS O TOPSIKE
MPEIOCTABIICHUS MYHUITUTIATBHOW YCIIYTH pa3Mellaercs Ha UHPOPMAIIMOHHOM
CTeHJC WK WHGPOPMAIIMOHHOM TepMHHAaje (YCTaHABJIMBACTCS B yIOOHOM IS
rpaxjaaH Mecte Ha EIWHOM mopTane TOCyJIapCTBEHHBIX U MYHHUITUIATbHBIX
yeayr (Www.gosuslugi.ru), a Takxe Ha 0(UIIHATIEHOM CaliTe YIIOJTHOMOYCHHOTO
oprana (aapec caiita (http: serad.ru).

Odopmiienre BU3yaabHOM, TEKCTOBOM M MYJbTUMEIUWHON MH(OpMauu
O TIOPSIIKE MPETOCTABICHUS] MYHHUITATIAILHON YCIYTH JTOJDKHO COOTBETCTBOBATH
ONITUMAJIBHOMY 3pUTEIBPHOMY W CIyXOBOMY BOCHPHATHIO 3TOW HH(POPMAIHH
rpaKIaHaMU.

2.11.5. TpeGoBanusi kK OOECMEYCHHUIO JTOCTYMHOCTH TPEAOCTABICHUS
MYHUITUTIATEHOU YCITYTH JIJIST MHBAJTUIOB.

B mensx oOecrneueHus yYCIOBUW  JTOCTYMMHOCTH JIJIi  WHBAJIHJIOB
MYHUITUTIAJILHOU YCIYTH JTOHKHO OBITh 00ECTICUEHO:

- OKa3aHWE CHeIHAIMCTaMH TIOMOIIM WHBAJIWIAM B TOCaJIKe B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKE M3 HErO Mepej] BXOJOM B MOMEIICHUS, B
KOTOPBIX TPEAOCTABIACTCS MYHUIMIIAJbHAS YyCIyra, B TOM YHCIE C
WCITOJIb30BAHUEM KPEeCIa-KOJSICKY;

- OECIIPENATCTBEHHBIN BX0,T MHBAJIMIOB B TIOMEIICHHUE U BBIXOJT U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITCJILHOTO TIEPEIBIIKCHUS WHBAIUIOB 10
TEPPUTOPUU  OpPTraHW3alliM, ITIOMEIICHHWS, B  KOTOPHIX  OKa3bIBaCTCS
MYHUITUTIATbHAS yCITyTa,;

- CONPOBOXIEHHUE WHBAIUIOB, HMEIOIIUX CTOWKHE PaCCTPOMCTBA
(GYHKIMH 3pEHUS U CAMOCTOSATEILHOTO TIEPEABMKCHHS, U OKa3aHUE UM ITOMOIIH
Ha TEPPUTOPUU OpPraHU3AIlMH, TIOMCIICHHS, B KOTOPBIX OKa3bIBACTCS
MYyHUITUTIATbHAS yCIIYTa;

- HaJJIeKallee pa3MelleHne o0OpyAOBaHMs M HOCHUTENeld WHpOopMaIuy,
HEOOXOAMMBIX JUIsi oOecTeueHrsi OECTPenITCTBEHHOTO JOCTyIa WHBAIHUIOB B
MOMEIICHUS U K YCIIyTaM, C y9€TOM OTPaHUYCHHM MX KU3HEICITeILHOCTH,
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- nyOnupoBaHHWE HEOOXOIUMOM IS VHBAIUIOB 3BYKOBOM 151
3pUTEIBLHON MH(OpPMAIMK, a TaKKe HAINUCed, 3HAKOB W MHOW TEKCTOBOU M
rpaduueckoil mHOpMANMK 3HAKAMH, BBIIIOJIHEHHBIMUA PENbe(PHO-TOUCUHBIM
mpudTom bpaiins;

- TOTMYCK CYpJONEepEeBOUNKA U TU(IOCYPAONIEPEBOIUNKA;

- JIomycK  cOOaKku-pOBOJHUKA  MpPU  HAJIUMYUM  JIOKYMEHTa,
MOJATBEPKJAIOIIETO €€ CIelNHalbHOE O0yYeHHE M BBIJAHHOTO MO (GopMe U B
NOPSIIKE, KOTOpPbIE OMpEeAeNstoTcs (eepaibHbIM OPraHOM HCIHOJHUTEIbHOM
BJIACTH, OCYIIECTBISIOMIUM (YHKIMHA 1O BbIpaOOTKE U  pealu3aluu
FOCYJAPCTBEHHOW TMOJMTUKA W HOPMATUBHO-IIPABOBOMY PETYJIUPOBAHUIO B
chepe colManbHOM 3alIUThl HACEICHUS,

- TpeNoCTaBlieHWe MPU HEOOXOMMMOCTH YCIYTH TIO0 MECTY KHUTEIhCTBA
VMHBAJIN/Ia WIA B JUCTAHIMOHHOM PEXKUME;

- OKa3aHHWE CHEelUaTMCTaMU MHOM HEOOXOAMMOU MOMOINM WHBAIUIAM B
MPEOJOJICHUHN 0aphepoB, MPEMATCTBYIOMMX MOJTYUYECHUIO UMU YCIYT HapaBHE C
JIPYTUMHU JIMIAMU.

2.12. TlokazarensiMu JOCTYIHOCTH U KadyecTBa MYyHUIUTIATBLHOU YCIyTH
ABJISIFOTCS  NPEIOCTABICHUE MYHULUIIAIBHOM YCIYIM WIM OCYLIECTBICHUE
OTJICJBHBIX aJIMUHHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHON QopMe, MOTydeHue
3asiBUTENEM MHGOPMAIMM O XOJE MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH C
UCIIOJIb30BAHUEM CPEJICTB TeJI€(POHHOMN CBSA3H, JIEKTPOHHOTO HH(DOPMUPOBAHHUS,
cOOJIIOZICHUE CPOKOB MPEJOCTABICHUS MYHUIMIAIBHOW YCIYyTH, OTCYTCTBHUE
XKamo0 W MNPETEH3WM CO CTOPOHBI 3asBUTENSA, a TaKXke CYACOHBIX aKTOB O
MIPU3HAHUU HE3aKOHHBIMHU pELICHUH, JICUCTBUI (Oe3meiicTBHN)
YIIOJTHOMOYEHHOTO OpraHa U JIOJKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa.

2.13. OcymiecTBiieHHE OTIEIBHBIX AJIMHHHCTPATUBHBIX MPOIEAYp TPH
MPEJOCTaBICHUH MYHUIIUNAIBHON YCIYyTM BO3MOKHO B 3JIEKTPOHHOU (dopme.
[IpenocTaBieHre MYHMUIIMIIAJBHONW YCIYTM MOXET OcyuecTBiIsATbc B MPILI B
COOTBETCTBHM  C  COIJIAIICHUEM,  3aKIIYCHHbBIM Mexay MO wu
YIIOJJHOMOYEHHBIM OPTraHOM.

Oco00EeHHOCTH OCYIIECTBICHUS OTACIBbHBIX AJIMUHUCTPATUBHBIX MPOIIETYP
B DJICKTPOHHOM (pOopMe U MPEAOCTABICHNUS] MYHUIIMTITAIBHON yCIIyTH yepe3 MOI]
YCTaHOBJICHBI B pa3fiesie 3 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTas, noc/jie10BaTeJIbHOCTh U CPOKH BbITIOJHEHUS
aJIMHHHMCTPATHBHBIX NPOUEAYP, TPeOOBAHUS K NMOPAAKY UX BbINOJHEHNS,
B TOM 4HCJIe 0COOCHHOCTH BbINOJHEHUS A/IMUHUCTPATUBHBIX NMPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BBITIOJITHEHMSI
aJMHMHUCTPATUBHLIX npoueayp B MPI

[IpenocraBiieHre MyHUIIMIIATBHON YCIYTH BKIIIOYAET B ce0s CIeAyIOIIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

1) mpueM u perucTpaius 3asBICHHS, B TOM 4YHCJE, MOCTYIHBIIETO B
AIIEKTPOHHOU opMe (0TKa3 B MPHEME K PACCMOTPECHHUIO 3asIBIICHHUS);

2) pacCMOTpEHHWE 3asiBIICHUS, TMPHUHATAE pEHICHUS IO UTOraM
PacCMOTPEHHS.



3.1. TlpueM M perucrpaius 3asBJICHHSA, B TOM YHUCJE, MOCTYNUBIIETO
B DJICKTPOHHOU (opMe (0TKa3 B MpHEeMe K PACCMOTPCHHUIO 3asIBJICHHUS).

3.1.1. OcHoBanueM AJig Hayajia aAMUHUCTPATUBHON MPOLEIYPHI SBISETCS
MOCTYIJICHWE B YIIOJTHOMOYEHHBIN OpraH 3asiBJICHUS U B HEOOXOAUMBIX CITydasx
JIOKyMEHTa, MNPEIyCMOTPEHHOI0 MOAMYHKTOM 2 myHkTa 2.5.1 Hacrosuiero
aIMUHHUCTPATUBHOTO PErVIaMEHTa Ha JIMYHOM npueme, yepe3 MDIL], nouroBsiM
OTIIPABJICHUEM WJIU B DJIEKTPOHHOU (opMme.

3.1.2. Ilpuem 3asBieHUSs W TpPUIAraeMbIX K HEMY JTOKYMEHTOB
OCYIIECTBJISIET CHEUUAIUCT YHNOJIHOMOYEHHOro opraHa, cnequaiuct MOIL],
OCYILECTBIISIOINN IPUEM JOKYMEHTOB.

B cnyudae, ecin 3asBUTENEM HE NPEICTABIECHBI JTOKYMEHTHI, YKa3aHHBIE
B myHKTe 2.5.1 HaAcTOAMIEro aJAMMHHUCTPATUBHOTO PETJIaMEHTa, CHEI[HAINUCT
YIIOJJHOMOYEHHOTO opraHa, cnenuaimct MO®PI[ orka3eiBaeT B mnpueme
JOKYMEHTOB C yKa3aHHEM NPUYHHBI TAaKOTO OTKa3a (IpH JIMYHOM OOpalleHUuH
3asBUTEN) JIMOO OQopMIIIET W HampaBiIsIeT yBEIOMJICHHE 00 OTKa3e B
PacCMOTPEHHUH 3asIBICHUS C MOMOILBIO MTOYTOBOM CBA3M JTMOO B 3JIEKTPOHHOM
Byjie (B cilyyae MOCTYIUICHUS 3asBJICHUS M MPHUJIAracMbIX K HEMY JOKYMEHTOB
10 MOYTE WIH B 3JEKTPOHHOM BHJE). /laHHOE yBEIOMIICHUE ITOJAMUCHIBACTCS
PYKOBOAMTENIEM YIOJHOMOYEHHOIO OpraHa WIM YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIULIOM.

3.1.3. Tlomyuenue 3asBICHHUS W TMPHJIATaéMbIX K HEMY JOKYMEHTOB
TIOJITBEPKIACTCSI YIIOJHOMOYCHHBIM OPraHOM ITyTeM BbIIauu (HarpaBIICHYSI)
3asBUTENII0 PACIMUCKHU B IOJYYEHUHM JTOKYMEHTOB. B ciydae mpenocTaBiCHHs
TOKyMeHTOB uepe3 MPI] pacnucka Bbigaercs ykazanabiMm MOIL.

[Ipy mocTyrmieHMH 3asiBI€HUS M TPWIATa€MbIX K HEMY JTOKYMEHTOB
B M®I], nocienHuii HE MO3HEE JHS, CICIYIOMIErO 3a JHEM HUX MOCTYIUICHHUS,
oOecrieuynBaeT ImepeAady 3asBICHUS M MPUIAraéMblX K HEMY JIOKYMEHTOB
B YIIOJIJHOMOYEHHBIN OpraH.

[lonyuyenue 3asBieHus B (OpMe BJIEKTPOHHOTO JOKYMEHTa U
IPWIAraeMbIX K HEMY JOKYMEHTOB IOATBEPKIAAETCS YIOJIHOMOYEHHBIM
OpraHOM ITyTE€M HaIlpaBJICHUS 3asIBUTEIIIO YBEIOMIICHUS.

[Tocne Bbimaun (HampaBlICHUS) 3asBUTENIO PACIUCKU (yBEIOMIICHHS)
B IIOJIyYEHMM JOKYMEHTOB WM ITOCTYIUIEHUS TakKuX AOKyMEHTOB u3 MODI]
CHEIHUAIUCT YIIOJTHOMOUYEHHOTO OpraHa OCYIIECTBIISET UX PETUCTPALMIO.

3.1.4. Ilpu nocTymjieHUH 3asiBICHUS B AJIEKTPOHHON (PopMe CIeHaTUCT
YIOJHOMOYEHHOIO opraHa B TeueHue 1 pabouero AHS C MOMEHTa €ro
perucTpaliii  MPOBOJUT  MPOUEAYpPY  MPOBEPKUM  JIEUCTBUTEIBHOCTHU
KBAIM(PUIMPOBAHHOW TMOAMNUCH, C HCIOJB30BAHUEM KOTOPOWM IOJMUCAHO
3asBicHHE  (IAKET  OAJICKTPOHHBIX  JOKYMEHTOB) O  TPEAOCTABJICHUH
MYHUIUNAIBHOW  YCIYTH, MpeayCMaTPHUBAIOLIYI0 TIPOBEPKY COOJIOICHHUS
yCIlIOBUH, yka3aHHbIX B ctaThe 11 denepanpHoro 3axona Ne 63-D3.

B cnyuae ecnu B pesynbrare mpoBEepKU KBAIM(DUIMPOBAHHON MOIIMUCH
OyZeT BBISIBJICHO HECOONIOJCHWE YCTAaHOBJIEHHBIX YCIOBUN NpPU3HAHHS €€
JNEUCTBUTEIBHOCTH, YIIOJHOMOYEHHBIM OPraH B TEYEHHWE TpeX AHEHW CO JHSA
3aBepIICHMs] MPOBEACHUS TaKOW MPOBEPKH MPUHUMAET pemieHue o0 oTkasze
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B IPUEME K PACCMOTPEHUIO 3asIBIECHUS U HAIIPABIISET 3aBUTEINIO YBEIOMIIEHUE
00 3TOM B 3JIEKTPOHHON (PopMe ¢ ykazaHHeM MyHKTOB cTaThil 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWIN OCHOBAHUEM ISl IPUHATHUS YKa3aHHOTO
pemienud. Takoe  yBeAOMJIEHHME  IOANMCHIBACTCS  KBAJTU(ULIMPOBAHHOM
IOANKCHI0 PYKOBOJIUTENS YINOJHOMOUYEHHOTO OpraHa WM YIIOJIHOMOYEHHOIO
UM JOJDKHOCTHOTO JIMIIA W HANpaBJBIETCS IO aApecy JJIEKTPOHHOM IIOYTHI
3asBUTENS MO0 B €ro JUYHbIN KaOuHeT Ha EquHOM mopTtaiie rocyaapcTBEHHBIX
Y MyHULUIIAIbHBIX YCIIYT.

3.1.5. MaxkcumanbHbIi  CpPOK  HUCHOJHEHUS  aJIMHUHUCTPATUBHOMN
IPOLIETYPBI:

- Ha JINYHOM TIpUEMeE rpaxjaH — He Oosiee 15 MUHYT;

- IPYU NOCTYTUIEHUH 3asBJICHUS U JOKYMEHTOB 110 noure, yepe3 ML nim
B DJIGKTPOHHOH ¢opme — 2 paboumx MJHI CO JHS TOCTYIUICHHS B
YIIOJTHOMOYEHHBIA OPTaH.

VYBenomnenue o0 0TKa3e B IPUEME K paCCMOTPEHUIO 3asBJICHUS, B Clydae
BBISIBJICHMSI B XOJI€ IPOBEPKHU KBATU(PUIIMPOBAHHOM MOJNUCH 3asBUTEISA
HECOOIIOZICHHUSI YCTAHOBJIGHHBIX YCIIOBUM MpPHU3HAHUS €€ JAEUCTBUTEIbHOCTU
HanpaBJisieTCs. B Te4YeHHE 3 JHEW CO JHSA 3aBEpUICHMs] MPOBEACHUS TaKOH
IIPOBEPKH.

3.1.6. Pe3ynapTaroM BBINOJHEHUS AJMUHHCTPATUBHOW MPOIEAYpPbI
SBIISIETCSL:

- IPHEM W PETHCTpalvs 3asBICHUS, BbIJava (HAIpaBJICHUE) 3asBUTEIO
pacriucku (yBEIOMIICHHSI) B TIOJYYCHHH 3asBJICHUS U MPWIOKECHHBIX K HEMY
JIOKYMEHTOB,;

- HalpaBJieHUE YBEIOMJIEHHS 00 OTKa3e B MpPUEME K PACCMOTPEHHUIO
3asIBICHMUSL.

3.2. PaccMmorpenne 3asABICHUS, OPHUHITHE PEIICHUS 10 HUTOraM
PaCcCMOTPEHHSL.

3.2.1. OcHoBaHnumeM [jIs1 Hayaja BBIIOJHEHUS aJIMHUHUCTPATHUBHOMN
MPOIICAYPHl SBJISCTCS IOJYYCHHE JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOUYECHHOTO
opraHa, OTBETCTBEHHBIM 3a IIPEJOCTaBJICHHEC MYHHIIMIAILHON YCIyTH, BCEX
JIOKyMEHTOB (urdopmanun), HEOOXOIUMBIX TS MIPEOCTABIICHHS
MYHUITUTIATFHON YCITYTH.

3.2.2. JIOMKHOCTHOE JIUI0 YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTaBIICHUE MYHHIIMITAIIBHONW YCIYTH, pacCMaTpUBaeT TPEICTaBICHHBIC
JOKYMEHThI M BBIABJISCT Hanuuue (OTCYTCTBHE) MPEAYCMOTPEHHOTO ITYHKTOM
2.7 HaCTOAIIETO aJIMHHHCTPATUBHOTO perilaMeHTa OCHOBaHMS IS OTKasa
B IIPEIOCTABIICHUN CBEJICHUI M3 peecTpa.

[Ipn HEBO3MOXXHOCTH HACHTHU(UKAIIMK yKa3aHHOTO B 3ampoce O0beKTa
y4eTa JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABICHNE MYHHUIIMIAIBHOU YCIYTH, TOTOBUT MPOEKT YBEIOMIICHHUS 00
OTKa3e B TPEIAOCTABICHUHM CBEIACHHU M3 peecTpa (majnee — yBeaoOMIIEHHE 00
OTKa3ze).

B cnaydae oTkaza B TIPEeNOCTaBIEHWHM MYHUIIMNAIBHOW  YCIyTH
YIOJIHOMOYEHHBIN OpraH HH(POPMUPYET 3asBUTEIS O TPUUUHAX TAKOTO OTKa3a C
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yKa3aHUEM I[IepeyHsl JOKYMEHTOB H WHpoOpMaluH, OTCyTcTBUe U (Wim)
HEJOCTOBEPHOCTh KOTOPBIX CTAJIM NMPUYMHOM OTKa3a, a TaKXKe C YKa3aHHEM
HepeuHsl YCTAaHOBICHHBIX (eAepalbHBIMH 3aKOHaMU W (WIM) HMHBIMHU
HOPMAaTUBHBIMHM TMPAaBOBBIMH aKkTaMU TpeOOBaHMUI, HECOOTBETCTBUE KOTOPHIM
IIOBJIEKJIO OTKA3 B IIPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH.

3.2.3. B ciayuyae OTCYTCTBHUS OCHOBAaHHMs JUIsl OTKa3a B IPEJOCTaBICHUU
MYHMIIMIIAJBHOW YCIYTH, MpPEeIyCMOTPEHHOI'O IHYHKTOM 2.7 HaCTOAIIETrO
aAMUHUCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO
oprasa, OTBETCTBEHHOE 3a IIPENOCTABICHNE MYHUIIMIIAIIBHON YCIYTH, BBISABIISIET
Hammure (OTCYTCTBHE) B peecTpe OOBeKTa ydera, B OTHOIICHHH KOTOPOTO
3asiBUTENb OOpATHIICA 32 MOJYyYEHUEM HH(POpPMALUU.

B cinywae namuuusi B peecTpe TaKoro OOBEKTa JOKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a MpeI0CTaBIICHUE
MYHULIMIIATBHON YCIYyTH, TOTOBUT MPOEKT BBINUCKHA U3 peecTpa. B ykazaHHON
BBIIIUCKE  OTPAXKAIOTCA  BCE  CBEIEHUS, COJEpXKallMecss B  peecTpe
MYHHUIMIIAIBHOTO UMYILECTBA.

IIpu oTcyTcTBUM B peecTpe 00BEKTa, B OTHOLIEHUH KOTOPOIO 3asBUTEIb
oOparuics  3a  NOJydeHHMEM  MHPOpMaluu,  JODKHOCTHOE  JIMIIO
YIOJIJHOMOYEHHOTO Oprasa, OTBETCTBEHHOE 3a IIPEIOCTABIICHNE
MYHHMIMIIAJBHOW YCIYTHM, TOTOBHUT MPOEKT YBEAOMJIEHHS OO0 OTCYTCTBUHU
3ampanmBaeMoil mHpopManuu B peectpe (aanee — yBegoMIeHHe 00 OTCYTCTBHU
UH(POPMAIIUN).

3.24. Tlpoexr BeIUCKH U3 peecTpa (yBemomuieHuss 00 OTKase,
yBeIOMJICHUSI 00 OTCYTCTBMHM HWH(OpPMAIMU) TPEACTABISACTCS TOJHKHOCTHBIM
JUIOM YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPEIOCTaBIICHUE
MYHUIUNAIBHOW yCIyrd, Ha TMOJIMNUCHh PYKOBOJUTEIIO YINOTHOMOYEHHOTO
opraHa Wi yIOJHOMOYEHHOMY UM JIOJ>KHOCTHOMY JIUILY .

PykoBoguTenb YMOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIIO, PACCMOTPEB NOJIYYEHHBIE MPOEKTHI, B CIIy4ae OTCYTCTBUS
3aMEYaHMUM, MOJNUCHIBAET UX W IEpPENacT CHEUUATUCTY YIIOJIHOMOYEHHOIO
oprasa Juisi perucTpaluu.

3.2.5. TloanucanHas BbIMKMCKa M3 peecTpa (yBeaomileHHE 00 OTKase,
YBEIOMJICHHE 00 OTCYTCTBUU HH(OpPMAIIMU) PETUCTPUPYETCS CIEIUATHCTOM
YIOJIHOMOYEHHOIO OpraHa B yCTAaHOBJIEHHOM IOPSIIKE.

VYka3aHHbIE IOKYMEHTBI BPYYalOTCsl 3asBUTENIO MPHU JIMYHOM OOpallleHUH
B YIOJIHOMOYCHHBIH OpraH (Mpu HAJIUYUUA COOTBETCTBYIOIIETO YKa3aHHS B
3asBJICHMM) WU HAMpPAaBISIOTCS TIOYTOBBIM OTIHPABICHUEM 10  aJipecy,
yKa3aHHOMY B 3asiBI€HHH, JUOO B (OpME DIEKTPOHHBIX JOKYMEHTOB C
UCIOJIb30BaHWEM ENHMHOro mnoprana TOCyAapCTBEHHBIX WU MYHHUIIMIAIbHBIX
YCIIYT WK ITyTEM HalpaBJICHUs HAa SJIEKTPOHHYIO MOYTY 3asBUTETIS.

B cinydae nmocrynnenusa 3asBiaeHuss  yepe3 MOI[  cneumanuct
YIOJIHOMOYEHHOI'O OpraHa OCYILECTBIISIET Iepefady yKa3aHHBIX JOKYMEHTOB
B M®II, ecu nHO# cioco0 nmosTydyeHus: He yKa3aH 3asBUTEIIEM.

3.2.6. MakcuMasbHbIN CPOK MCTIOTHEHUS aIMUHUCTPATUBHOM MPOIIeTyphI
- [/ pabounx JHEM C MOMEHTAa TMOJYYECHUS JOJHKHOCTHBIM JIHIIOM
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YIOJIHOMOYEHHOTO opraHa, OTBETCTBEHHBIM 32 MPEJOCTABICHUE
MYHHIIMITAILHOW yCITyTH, BCEX TOKYMEHTOB (MH(OpMaInn).

3.2.7. Pe3ynabTaTOM BBINOJHEHUS AJMUHUCTPATUBHOW MpOILIEAYpPHI
SBJISICTCSL:

- HampaBiicHHe (BpydYeHHE) 3asBUTCIIO BBIIUCKH, COJACpIKaIICH
uHdopmaIuio 06 00bEKTax yueTa U3 peecTpa MyHHUIIUIIAILHOTO UMYIIIECTBA;

- HampaBieHue (Bpy4eHHE) 3asBHUTEIIO YBEIOMJICHHS 00 OTKase B
NPEeJIOCTaBICHUH CBEJACHMM W3 peectpa B  Cllyda€  HEBO3MOXHOCTH
uAeHTU(UKAIIMM YKa3aHHOTO B 3apoce O0OBEKTa YUeTa;

- HampaBlieHHe (BpYYCHHE) 3asSBUTEIIO YBEIOMIICHHS 00 OTCYTCTBUH
3arpairBaeMoi HHPOpMAIH B peecTpe.

3.3. TlopsamoK OCYIIECTBICHHS aAMUHUCTPATHBHBIX TOPOILEAYD B
DJICKTPOHHOW (opMe, B TOM dYHCIE C HWCHOJb30BaHMeM EnuHoro moprana
COCYIAPCTBEHHBIX U MYHHUIIUITATbHBIX YCIYT.

3.3.1. [pu HpE0CTaBICHUH YIOJIHOMOYCHHBIM OpraHoM
MYHHUITUIAILHON YCIYTH B 3JIGKTPOHHOHU (opme mocpeacTBoM EuHOro moprana
TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT 3asABUTEII0 00eCreunBacTCs
BBIMOJIHEHHUE CJICTYIONIUX JICHCTBUI:

HojJdydeHHe HMHPOPMAMK O TOPSAKe M CPOKax MPeaOCTaBICHHS
MYHHUITUTATLHON YCITYTH;

3allMCh HA IPHEM B YIOJHOMOYEHHBIH Oprad s IOJa4yd 3ampoca
O MPEIOCTABIICHUN MYHHIIMITAILHON yCIyTH (1anee — 3ampoc);

dbopmupoBaHue 3ampoca,

OpHEM M PETUCTPAIMS YIOJHOMOUYEHHBIM OPraHOM 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOMMBIX IS IPEAOCTABICHUS MYHHUIIMITATBHON YCIIyTH;

MOJyYCHHE PE3yJIbTaTa MPEI0CTABACHHS MyHHUIIUIAILHON YCIYTH;

MOJTyYEHHE CBEACHHUN O X0JI¢ BHIMIOJIHCHHMS 3a1poca;

OCYIIIECTBIICHUE OIICHKM Ka4yeCcTBa MPEJOCTABJICHUS MYHHIIMIIAIBHOM
YCIIyTH;

nocynebnoe (BHecyaeOHOE) O0OKajdOBaHHWE PpEHICHHH W JEHCTBUI
(6e3meiicTBust) oprana  (opraHm3anuu), JODKHOCTHOTO — JIMI[a  OpraHa
(opranuzanun) TM00 MYyHHIIMIIATBHOTO CIIYIKAIIEro;

aHKETHPOBAHUE 3asBUTENS (IPEIbSIBICHUE 3aSBUTEITIO IEPEYHS BOIIPOCOB
U MCUYCPIILIBAIOIIETO TEPEYHsT BAPHMAHTOB OTBETOB Ha yKa3aHHBIE BOIPOCHI) B
HENIAX OINpENeieHNs BapuaHTa MYHHUIMIIATBHON YCIyTH, MPEayCMOTPEHHOTO
aIMUHUCTPATHBHBIM DPErIaMEHTOM IPEIOCTABICHNS MYHHIIMIAILHON YCIyTH,
COOTBETCTBYIOILIECTO ITPU3HAKAM 3asIBUTEJIS;

IpeAbsBICHHE 3asSBUTEII0 BapHaHTa MPEIOCTABICHHS MYHHIIAIAIBHOM
YCIIyTH, IPEIYCMOTPEHHOTO aJIMAHUCTPATHBHBIM periaMeHToOM
pEeIOCTaBIEHUS MYHUIUITAIBHON YCIIyTH.

3.3.2. lna mpeaocTaBiIeHUs] MYHUIIMIAIBHON YCIyTH C HCIOJIb30BAHUEM
EnuHoro mopTana rocyaapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT 3asBHTEIb
3aroyiHsgeT (opMy, B KOTOPOH HEOOXOJMMO YyKa3aTh CBEICHUS, HEOOXOIMMBIE
TUISE TIOJIYYCHHS YCIYTH.
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3.3.3. 3asBieHHME  CUYUTAETCSA OTMPABJICHHBIM TIOCIAE  TOJYYCHUS
3asBUTEJIEM COOTBETCTBYIOIIETO 3JEKTPOHHOTO YBEAOMJICHHS B JIMYHBIA
KaOMHET 3asBUTENsI WU €ro nmnpeacraButrenss Ha EnuHom moprane
rOCyJJapCTBEHHBIX U MYHUILIUTAIbHBIX YCIYT.

3.3.4. B xone mnpeaocTaBieHHs] MYHUIUIAIBLHOW YCIYrd 3asBUTEIb
MOJIy4aeT YBEJIOMJICHHUSI O CTaTyce YCIyrd B JINYHOM KaOWHETE 3asiBUTENS WIIU
€ro npenacraBuTens Ha EqMHOM moprasne rocyJapCTBEHHBIX U MYHHIIUIIAIbHBIX
YCHYT.

3.3.5. 3asgBUTENI0 B KauecTBEe pe3yJbTaTa MPEAOCTaBICHUS YCIYTU
00ecCIeuynBaeTCs 1Mo €ro BEIOOPY BO3MOKHOCTB:

- TIOJIYY€HHUSI 3JIEKTPOHHOTO JOKYMEHTA, MOANMUCAHHOTO C UCITOJIb30BAHUEM
KBTH(UITUPOBAHHON TTO/IITHACH;

- MOJIYYEHHSI C MCIIOIB30BaHMEM EIWHOrO moprana rocyJ1apCTBEHHBIX U
MYHUIUNAIBHBIX YCIAYT JJEKTPOHHOTO JIOKYMEHTa B MAIIMHOYHUTAEMOM
dbopmare, MNOAMMCAHHOTO KBATU(UIIMPOBAHHON TMOJMUCHI0O CO CTOPOHBI
YIIOJJHOMOYEHHOTO OpraHa.

[Ipu nosyuyeHuu pe3ynprara NpeaOCTaBICHUS yCIyrd Ha EquHoM mopraie
roCyJapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT B OpME 3IEKTPOHHOTO JJOKYMEHTA
JOTIOJTHUTEIBHO 00€CTIeUnBaETCsl BO3MOXXHOCTH TOJIYYEHHUSI IO KEJTAHHUIO
3asiBUTENSl  JIOKyMEHTa Ha OyMaXXHOM  HOCHTENE, IOJTBEPKIAOIIETO
COAEPKAHUE IEKTPOHHOIO JOKYMEHTA.

Nudopmarnus 00  DNEKTPOHHBIX  JIOKYMEHTax -  pe3yjbTaTax
MPEIOCTABJICHUS]  YCIYT, B  OTHOUIEHHMM  KOTOPBIX  MPEIOCTABIACTCS
BO3MOXXHOCTh, TPEAYyCMOTPEHHasi al3alleM BTOPHIM HACTOSIIEr0 IYyHKTA,
pasMemaerca  omneparopoM  EaMHOro  mopraina  rocyJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT B €IMHOM JIMUHOM KaOWMHETE UJTK B DJIEKTPOHHOU (hopme
3ampoca.

B03MOXHOCTB MOTy4eHUS] pe3ybTara MpeloCTaBICHUs] YCIyru B hopme
AJMIEKTPOHHOTO  JIOKyMEHTa WJIM JOKyMEHTa Ha OyMaXHOM HOCUTEJE
oOecrieuynBaeTcsl 3asBUTENI0O B TEYCHUE CpOKa JCHCTBUA pe3ysbTaTa
npeaocTaBieHuss  yciuyrd (B cly4ae eciaM  TaKOM CpPOK  YCTaHOBJICH
HOPMATHBHBIMH MTPABOBbIMU akTamu Poccuiickoit denepariyn).
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[Ipunoxenue
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEJOCTaBICHUS MyHHUIIUIIATBHON YCIIyTH
«[Ipenocrasienue BoIMUCKH (HHGOpPMALIHH)
00 o0beKTax yuera U3 peecrpa
MYHHIIUIIAIHHOTO UMYIIIECTBA
CepauMOBHUCKOTO MyHHIIUTIAIBHOTO
paiiona Bonrorpasckoii obmactu»

B agMunucTpanuio
CepadumoBHICKOTO
MYHHIIUIIAJIFHOTO paiioHa
Bonrorpasackoit o61actu

3ASBIJIEHUE
O TIPEJIOCTABJICHUH BBITUCKU/00001IIeHHON HHpOpMAIUN
u3 Peectpa 00beKTOB MyHHIIMTTAJIBHOM cOOCTBEHHOCTH CepadiMOBHUUCKOTO
MYyHUIUTIATBHOTO paiioHa Bonrorpasackoit odiaactu
[madopmaruu 06 oTcyTcTBUU B PeecTpe 00bEKTOB MYHUIUITATBHOM
cooctBeHHOCTH CepauMOBHUCKOIO MyHUIIMIIATIBHOTO paiiona Bonrorpanckoit o0nactu
CBEJICHUH O 3alpalliiBa€MOM HUMYILECTBE

Beimucky/mokymenT, copepxkaminii  0000IIeHHYI0 HH(OPMALHIO/HHPOPMAIHIO

00 orcyrctBun B Peectpe cBemeHuii 00 yKa3aHHOM B 3asiBJICHUU UMYIIECTBE MPOIILY
MIPENOCTABUTD

(yka3piBaeTCst TpEOyEMbIi pe3ysIbTaT MPEI0CTaBACHUS MYHUIIUIATBLHON YCIyTH)

B OTHOHICHHHU CJICAYIOIHNX OOBEKTOB:
1)

(xapakTepuCTHKH  OOBEKTa HMMYINECTBA, IMO3BOJIAIONIUE  €r0

OHO3HAYHO
OIPEICIIUTD)

(HauMeHOBaHHE, aJPECHBIC OPUEHTHPHI, KaIaCTPOBBIH HOMEP)

2)..

AHKeTa 3asIBUTEIIA.

3aaBUTED

1 |®UO Pusznueckoro nua/moIHOE HANMEHOBAHUE IOPUINIECKOTO JIUIIA
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2 |MHH unu pekBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO TUIYHOCTh
(HauMeHOBaHHE, CEpHsl, HOMEP, KEM U KOr/a BblZaH)/IOKyMEHTHI O
peructparnuu ropuardeckoro guia, MHH, OKIIO

3 | Azlpec MOCTOSIHHOTO MECTa KHUTEJIbCTBA WX MPEUMYIIIECTBEHHOTO

npeObiBanus (001aCTh, TOPOI, YIIHIIA, IOM, KOPITYC, KBapTHPA, B CIIydae
BPEMEHHOW PErUCTPaIMK YKa3aTh TAaKXKe U €€ MOJHBIN aipec)/IopuInvecK
1 (haKTUIECKUH aapec

4 | ®.1.0. ynonnomouenHoro npeacrasutens, MHH niu pekBu3uThI
JOKYMEHTA, YIOCTOBEPSIOIIETro JIUYHOCTh (HAaMMEHOBaHKE, CEpHsl, HOMEP,
KEM M KOT/Ia BBIIaH)

5 | JOKyMEHT, MOATBEP K AAFOIINI ITOJHOMOYHS TOBEPEHHOTO JINIIA
(HanMeHOBaHHKE, HOMEP U J1aTa)

Beinucky/nokyMeHT, conaepkamuid  0000meHHy0 uHbopMarmio u3 Peecrpal
uHdopmaimio 00 orcyrcTBuu B PeecTpe cBeaeHuit 00 ykazaHHOM B 3asBICHUU
UMYIIIECTBE

(ykasbpiBaeTcs TpeOyeMblil pe3ysbTaT MPEIOCTABICHHUS MyHUIIUTTAIBHOW YCITYTH)

IIPOILLY ITPENOCTABUTD:

(ykaspiBaeTcss Crmoco0 TMOMyYeHHs pe3ysibTaTa MYHHIUNAIBHOW yCIyrd -
MOYTOBBIM  OTIHPABJICHHEM, OTIpPABICHHEM B (OpME 3JICKTPOHHOTO TOKYMEHTA
WM JIMYHO)

(mouToBBIN ampec JUIS HAMpaBICHHS pe3yJibTaTa MYHHIMIAIBHON YCIyTrH
HIOYTOBBIM OTIPABICHUEM)

(ampec DJIEKTPOHHOW TMOYTHI JUIsl HAMpPABJICHUS pPE3yJIbTaTa MYHHUIIUTAILHOU
yCIyTrH B pOpMeE 3JEKTPOHHOTO IOKYMEHTA)

O TOTOBHOCTH pe3yJIbTaTOB MYHUIIMITAIIbHON YCIIYTH MPOILY COOOUIUTh

(ykasbpiBaeTcst crioco0 HarpaBiieHUs: HH)OPMAITMOHHOTO COOOIIEHHS B CITy4ae
HOJTy4eHUsI Pe3yIbTaTOB YCIIyTH JIUYHO)
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IIOYTOBBIM OTHPABJICHUEM IIO aApECy.

(mouTOBBIN apec I HAaNpaBJICHUs] HHOOPMAIHOHHOTO COOOIICHMS)

110 2JIEKTPOHHOM ITOYTE 10 aApecy:

(ampec 3neKTPOHHOM MOYTHI JIs HANPABJICHUS HHPOPMAIIMOHHOTO COOOIIICHUS)

(bakcuMIIEHBIM cOOOIIIeHHEeM Ha HoMep: () / o Tenedony:
(Homep (akca)

)

(Homep TenedoHa)

A  cornmacer(Ha) Ha 00paOOTKYy INEPCOHANBHBIX JAHHBIX B aJIMHHHCTPAIUH
CepahuMOBHUCKOI0 MYHHIIUIIAIBHOTO paiiona Bonrorpaackoii o6iacTy.

[Ipunoxxenue: Ha 1. B 1 3Kk3.

JAata HallpaBJICHHA 3asBJICHUSA IIOAIINCH 3adABUTCIIA UIIHU €TI0
YIOJIHOMOYCHHOI'O IPEACTABUTCIIA

M.IL



