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NOCTaHOBNEHMEM agMUHUCTPaLNN
TEepKNMHCKOro CEenbCKOro NoCeneHms
CepamMOBMYCKOrO MyHULMNANBHOrO
panoHa Bonrorpagckon obnactum
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AOMMHUCTPATUBHbIN perrnaMmeHT
npenocTaBneHns MyHuuunanbHomn ycnyrn «OTHeceHune 3emMmernb Unmn 3eMeribHbIX
Yy4acTKOB B COCTaBe Takux 3eMesib K onpeaesieHHON KaTeropum 3eMmenb Unu nepeBos,
3emMerib U 3eMeribHbIX Y4acTKOB B COCTaBe Takux 3eMmerib U3 OAHOM Kateropum B

apyryto»
1. O6wume nonoxeHus

1.1. NpeameT perynupoBaHuns.

Hactoawmn aAMNHUCTPaTUBHbIN pernameHT yCTaHaBnuBaeT nopsa4okK
npefocTaBneHna MyHUUMnanbHon yenyrin «OTHeCeHe 3eMenb UM 3eMerbHbIX Y4acTKOB B
COCTaBe TaKMX 3eMeNb K OnNpefeNneHHOW KaTeropum 3emMenb WM MNepeBoj 3eMefnb WU
3eMefbHbIX Y4acTKOB B COCTaBe TakMX 3eMeflb U3 OAHOW KaTeropun B Apyryro» (ganee —
MyHULMNaneHasa ycnyra) u crangapT NnpeaocTaBneHns MyHULMNansHOW ycnyri, B TOM Ymcne
onpegenser CpPOKM W  NOCNeAoBaTenbHOCTb  aAMUMHUCTPATMBHBIX — Mpoueayp  npwu
NPefoCTaBNeHNN  MyHULMNANbHOW  yCnyrm  agMuHUCTpaumen  TEepKMHCKOro  CenbCKoro
noceneHna CepadrMOBNYCKOro MyHULMNansHOro panoHa Bonrorpagckon obnactu.

1.2. 3asButenamm Ha MNonyyYeHne MyHULMNaneHOW YCRyrn SBNAOTCA uUandeckue
nvua, B TOM YACne WHAMBUAYanbHbIe NpeanpuHMMaTenn n lopunandeckme nuua, a takke nx
npeacTaBuUTeNn, 4ENCTBYOLME HA OCHOBAHUM NOSTHOMOYNIA, ONPEAENEHHbIX B COOTBETCTBUM
C 3akoHogaTenscTBoM Poccuickon Gegepaumn.

B kayectBe ynoONMHOMOYEHHOrO MpeAcTaBUTENA 3asBUTens MoOXeT ObiTb Nuuo,
yKasaHHoe B 4acTn 2 ctatbl 5 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9¢3 «0O6
opraHusauum npenocTaBNeHnsa rocyAapCTBEHHbIX W MyHUMUMManbHbIX yCnyr» (ganee —
depepanbHbiv 3akoH Ne 210-03).

1.3. TpuHATME pelleHnin, CBA3AHHbIX C NEPEBOAOM 3EMESNb UM 3EMESbHbIX Y4aCTKOB
B COCTaBe TaKMX 3eMeflb U3 O4HOW KaTeropum B APYryr0 OCyLLECTBNSETCA aiMUHUCTpaLMEN
TepkuHckOro  cenbckoro  nocenenms  CepadvMOBUYCKOrO  MyHALMNANbHOrO  panioHa
Bonrorpagckon obnacti B OTHOLLEHNN:

1) 3emenb, Haxo4daAWMXCA B MyHUUMNANbHOM COBCTBEHHOCTW, 3@ WCKIHOYEHVEM
3eMefb CeNbCKOXO3ANCTBEHHOIO Ha3Ha4YeHns,

2) 3emMenb, HaxXo4AWMXCA B YaCTHON COOCTBEHHOCTM, €CrnN MHOE He NPeayCMOTPEHO
papocTpoutensHbiM  kKogekcom Poccunckon Pepepauum mn gpyrumn - doeaeparnsHbiMm
3aKoHamu,

1.4. Topsaok MHPOPMUPOBAHUS 3asiBUTENEW O NPEAOCTaBMEHUM MyHULMNANsHON
ycnyru.

1.4.1 CBefeHna O MeCTe HaxOXAEeHWs, KOHTakTHbIX TenedoHax u rpadvke paboTbl
agMUHMCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrmMoBUYCKOrOo MyHULIMNANbHOMO
panvoHa Bonrorpagckon ofbnacty, opraHMsauuin, y4acTBYHOLMX B MPeaoCTaBreHn
MYHULMNANbLHOM yCnyru, MHOroyHKUMOHaNbHOro UeHTtpa (ganee — MOLL):

AomuHucTpaums  TepkuMHCKOro  cenbckoro  nocenenns  CepadmmoBMYCKOro
MyHUUMNaneHOro panoHa Bonrorpagckon obnactn: 403448, Bonrorpagckas obnact,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dhakc) rnaebl noceneHns: 8-84464-3-62-23.

TenedoHbl cneumnanmcToB AgMuHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.
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E-mail: terkin.adm@yandex.ru, sfr_sp.terkin@volganet.ru

Appec opunymansHoro canta B cetm MHtepHeT: www.adm-terkin.ru.

Mpaduk paboTbl: noHeaenbHWK - naTHMUa ¢ 8.00 go 16.00,

06eg ¢ 12.00 po 13.00, BbixoaHble - cyb6boTa 1 BOCKPECEHLE.

MoLl: 403448, Bonrorpagckas obnacts, CepadMOBUYCKNMA panoH, XyTop TepKuH,
yn. LlepkosHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsua ¢ 9.00 go 13.00.

NHdopmaumio 0 mecToHaxoxgeHun u rpadumkax pabotel MOL Takke MOXHO NonyynTb
C WCMNONb30BaHNEM rOCyAapCTBEHHON MHEOPMAUMOHHON CUCTEMbI «EAMHBIN nopTan cetn
ueHtpo un  oducos  «Mowm  HokymeHtsl»  (MPL)  Bonrorpagckom — obnactmy
(http://mfc.volganet.ru).

1.4.2. MHdopmaumo 0 nopsake NpeaocTaBneHns MyHULMNansHOW yCnyrn 3asBuTenb
MOXET NOny4YnTb:

HEMOCPEACTBEHHO B aAMUHUCTPauUMM  TEPKUMHCKOrO  CenbCKOro  noceneHus
CepadmmoBmMYCKOro MyHULMNanNeHoOro pavoHa Bonrorpagckon obnactu (MHpopMaumMoHHbIe
CTEeHAbl, YCTHOE WHGPOPMMPOBaHMe no TenedoHy, a TakKe Ha JINYHOM npueme
MyHALMNANbHbIMW  CRyXawuMn — agMUHUCTpaummnm  TEePKMHCKOrO  CenbCKOro  MoceneHuns
CepadmmMoBMUCKOro MyHULMNaNbLHOro panoHa Bonrorpagckomn obnactu);

no nouTe, B TOM yucne 3NEKTPOHHOM (terkin.adm@yandex.ru,
sfr_sp.terkin@volganet.ru), B cny4yae nucbMeHHOro obpallenHns 3asaBuTens,

B ceTh VIHTepHeT Ha oduumansHOM cante agMUHUCTPaumMmn TEePKUHCKOrO CenbCKoro
noceneHns CepaduMoBMUCKOrO  MyHUUMNanbLHOro pavoHa Bonrorpagckon obnactu
(www.adm-terkin.ru), Ha EgnHOM nopTane rocyaapCTBeHHbIX U MyHUUMNANbHLIX YCAyr
(byHKUMW) sBRsowemcsa denepanbHON rocyaapcCTBEHHOM WMHGOPMALMOHHOM CUCTEMOWN,
obecneunBarollen npeaocTaBneHne rocyfapCTBEHHbIX WM MyHUUMNAnNbHbIX  YCryr B
3aNeKTpoHHOW hopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX N MyHMLMNANBHBIX YCIyT)
(www.gosuslugi.ru).

2. CraHpgapT npenocTaBrieHUs MyHMUUNanbHOM ycnyru

2.1. HanmeHoBaHne MyHuumnansHoW ycnyrn — « OTHECEHME 3EMENb UNU 3EMENbHbIX
y4acTKOB B COCTaBe TaKMX 3eMerb K ONpefeneHHON KaTeropumn 3aemMerns Unv nepesos 3emMenb
N 3eMenbHbIX Y4acTKOB B COCTaBe TaKMx 3eMerb U3 O4HOM KaTeropun B Apyryo» (ganee —
MyHULMNaneHas ycnyra).

2.2. MyHuumnanbHaa ycnyra npepocTaBnsaeTca agMuHuUCTpaumen TepKUHCKOro
cenbckoro nocenenns CepaddnMoOBNYCKOrO MyHULMNaNeHoro panoHa Bonrorpagckon obnactu
(Banee — ynonHOMOYEHHbIN OpraH).

2.3. PesynbTarom npegocTtaBneHnss MyHUUMNANsHOW YCNyrn sABNSAETCS:

a) B cnyyae obpalleHus C 3asBrieHnemM o6 OTHeCEeHUMM 3eMeNb WUNn 3eMenbHOro
yyacTka B COCTaBe TakuxX 3eMerb K OnpeaeneHHon KaTeropmm 3aeMerns:

1) peweHne ynonHOMOYEHHOro opraHa 06 OTHecCeHUW 3eMenb WM 3eMENbHOro
yyacTka B COCTaBe TakuX 3eMEerb K ONpeaeneHHON KaTeropumn 3emenb;

2) pelweHne ynonHOMOYEHHOro opraHa o6 oOTkase B OTHECEHUM 3eMenb WNnn
3eMefNbHOro yyacTka B COCTaBe TakMx 3eMefb K OnpeaeneHHoON Kateropmm 3emMens;

0) B cnyyae obpalleHns C xogatamcTBOM O MEPEBOAE 3EMESb UMM 3EMENBHOro
yyacTka B COCTaBe TakuX 3eMerb U3 OAHOW KaTteropumn B Apyryto:

1) peLeHne ynonHOMOYEHHOro opraHa O NepeBOAE 3eMefb UNN 3EMENBHOro yyacTka
B COCTaBe TakuX 3eMefNb U3 O4HOW KaTeropum B APYryto;

2) pelleHve ynorHOMOYEHHOro opraHa of6 oTkase B nepeBofe 3emMefb Wnn
3eMeNbHOro yyacTka B COCTaBe TakMX 3eMerb U3 O4HOW KaTeropum B 4Pyryto.

2.4. Cpok npeaocTaBneHns MyHLMNansHOW yCnyru.
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YNONHOMOYEHHBIM  OpraH NpuvHUMaeT peleHne o6 OTHeCeHMM 3eMenb UM
3eMeNbHOro yyacTka B COCTaBe TaKMX 3eMeNb K OnpefeneHHOW Kateropun 3emens (O
nepeBOAe 3eMerb UM 3eMenNbHbIX YHaCTKOB B COCTaBE TaKMX 3eMefb U3 O4HOW KaTeropum B
apyryro) nnbo o6 oTkase B OTHECEHMM 3EMENb UMK 3EMENBHOMO yyacTka K OnpeaeneHHon
kateropun 3emens (06 oTkase B MepeBOAE 3eMeNb UMM 3eMenbHbIX Yy4acTKOB B COCTaBe
Takux 3emMenb U3 O4HOW KaTeropum B APYryr0) B CpPoOK He Oonee 2 mecsaueB CO AHA
NoCTynneHnsa 3anBneHnsa 06 OTHECEHUM 3eMefb UMM 3EeMENbHOro yyactka B COCTaBe TaKuXx
3eMeNb K OnpefdeneHHOW KaTeropum 3emenb (xogaTaumctBa O MNepeBoAe 3eMefnb Unuv
3eMefbHbIX y4acTKOB B COCTaBe TakMX 3eMeflb U3 O4HOW KaTeropum B Apyryro) (panee takke
UMEHYIOTCA — 3asBIEHNe, XOA4aTancTBo).

B TeueHnne 14 gHen CO AHA NPUHATUS YKa3aHHOrO peLleHnst YNorHOMOYEHHbIWM opraH
OCYLLECTBNAET €ro HarnpasneHue 3aaBuTento crnocobom, onpefeneHHbIM 3asBuTenem B
3asBMneHUN (xogaTancTee).

2.5. NcuepnbiBarown nepeyeHb AOKYMEHTOB, HeODXO0AMMbIX ANS NpenocTaBeHns
MYHULMNAnsHOW yCnyru.

2.51. WcuepnbiBaowmin nepeyeHb [OKYMEHTOB, KOTOPbIE 3asBUTENb AOJTDKEH
npeacTaBUTb CaAMOCTOATENBHO:

1) 3asBneHue (xogartancreo) No opme COornacHoO NPUNOXeHUsaM 1, 2 K HacTosaLWeMy
aAMUHUCTPATUBHOMY PernameHTy, B KOTOPOM AOIMKHbI ObITh YKa3aHsbl:

- KapacTpPOBbIN HOMEP 3EMENBHOMO y4acTKa;

- Kareropus 3emerb, B COCTaB KOTOPbIX BXOAUT 3eMEfbHbIN y4acTOK, U KaTeropms
3eMenb, NepeBo B COCTaB KOTOPLIX NpeanonaraeTca ocyLeCTBUTb;

- obocHoBaHMe nepeBofa 3eMenbHOro y4dacTka n3 coctaBa 3eMenb O4HOW KaTteropum
B APYryto; 5

- NpaBa Ha 3eMerlbHbIA Y4acTOK.

2) AOKYMEHT, MOATBEPXKAAKLMA NMYHOCTL 3asBuTens (npyu nuyHOM obpalleHnn
3a8BUTENA B YNONIHOMOYEHHBIW OpraH) Unn KoNna AOKYMEHTa, NOATBEPXKAAOLWEro fIMYHOCTb
3agButena (B CnyyYae HanpaeneHus XxopartaucrtBa MNoCPenCcTBOM MOYTOBOM CBA3WM Ha
OymaxHOM HocuTene).

B cnyyae ofbpaweHus 3aaBuTEns C  UCNOMb30BaHWEM  MHGOPMAaLMOHHO-
TENEKOMMYHUKAUMOHHON ceTn  «UHTepHeT» K 3asBneHuo (xogatamctsy) B dopme
3NEKTPOHHOIro AOKYMEHTa npunaraeTca KOMMA [OKYMEHTa, YAOCTOBEPANLEro fMYHOCTb
3agButena (yAOCTOBEPSIOWEro NUYHOCTL NPeacTaBUTENs 3asBUTENs, €cnn 3asBrieHue
NpeacTaBnaAeTca npeacraBuTeNeM 3asBuUTENd) B BuAe SMEKTPOHHOro obpasa Takoro
LOKYMEHTa.

MpeacrtaBnenns paHHOro AOKyMeHTa He Tpebyetca B cnyyae npeacraBneHns
3asBnenHns (xogatancrea) B POpPME 3MEKTPOHHOIO AOKYMEHTa NOCPEACTBOM OTMNPaBKM Yepes
NNYHBIN KabuHeT EgmMHOro noprana rocyfapCTBEHHbIX W MyHUUMMAaNbHbIX YCAyr, a Takke
ecnu 3asgBneHne NoanMcaHo YCUNEHHOW KBanupnumpoBaHHOW 3NEKTPOHHOW NOAMUCHHD;

3) cornacve npasoobnajatena 3eMenbHOro yyacTka Ha OTHEeCeHuWe 3eMenb WUnm
3eMeNbHOro y4yactka B COCTaBe TakMX 3eMeNb K OnpeferieHHOW Kateropum 3emens (Ha
nepeBoa 3eMerb NN 3EMENBHOro y4acTka U3 coctaBa 3eMefb OAHOWN KaTeropum B Apyryto),
3a UCKIMKYEHneM cryyas, ecnm npasoobnagartenemM 3eMenbHOro yyacTtka sBnseTcs nuuyo, ¢
KOTOPbIM 3aKMYeHO cornaweHne o6 yCTaHOBMEHUM CepBUTYTa B OTHOLUEHUM Takoro
3eMefbHOro y4acTKa;

4) NPOEKT peKkynbTUBaLUmn 3eMernb (B Criydasax, yCTaHOBIEHHbIX 3aKOHOAaTeNbCTBOM);

5) npaBoycTaHaBnuBarLmMe AOKYMEHTbl Ha 3eMernbHbIA Yy4acTOK, 3a WCKMHYEHNEM
crniydaeB, €CnuM npaBO Ha 3eMenbHbIM  y4acTOK  3apermctpypoBaHo B EgunHom
rocyAapCTBEHHOM peecTpe HeABWKNMOCTM,

6) [OKYMEHT, NoaTBEPXAatoLLMA NONTHOMOYNA NPeacTaBUTeNs 3asBUTENS, B Cry4ae,
ecnu ¢ 3aaBneHneM (xogatancteom) obpallaeTcs npeacTaBuUTeNb 3aaBUTENS.



B cnyyae npeacraBneHnsa 3asBneHna B (POpMe  SMEKTPOHHOrO  AOKYMeHTa
npeacraBuTenem 3aaBuTens, AEeUCTBYHOLMM Ha OCHOBaHWM AOBEPEHHOCTU, K 3asBNEHUIO
Takke npunaraeTcs 4OBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro AOKyMeHTa.

[Mpn nonyyeHun pesynbTaToB NPeLoCTaBNeHNS MYHULMNANbHOW YCNyrn B OTHOLIEHUN
HEeCOBEPLLEHHONETHErO 3aKOHHbIM MPEeACTaBUTENEM HECOBEPLUEHHONETHErO, ABNAOLLMMCA
3agBuTeNneM, peanusauuMs  npaBa Ha MNONydYeHWe pes3ynbTaTtoB  NpeaocTaBreHus
MYHALMNAnNbHOW YCryrm B OTHOLUEHUN HECOBEPLUEHHONETHEro, ogopMneHHbIX B dopme
AOKYMEHTa Ha ByMaXHOM HOCUTENE, MOXET OCYLLECTBNATLCA 3aKOHHbIM NpeacTaBUTenem
HEeCOBEpPLLUEHHONETHEro, He 4gBngaoWmMMca 3agsuteneM. B sTtom cnyyae 3aaBuTens,
ABNAOLMACA 3aKOHHBbIM MPEeACTaBUTENEM HECOBEPLUEHHONETHErO0, B MOMEHT nojayu
3a8BNeHNa O MNPefoCTaBNeHUN MyHULMNAanbHOW YCnyrn ykasblBaeT amMunmio, Wums,
OTYECTBO (MPW HanMuuw), CBEAEHUS O AOKYMEHTe, YAOCTOBEPSLEM IUYHOCTb APYroro
3aKOHHOrO MNpeacTaBUTENA HECOBEPLLUEHHONMETHEro, YMOMHOMOYEHHOIO Ha MNony4YeHue
pe3ynbLTaTtoB npenocTaBneHns COOTBETCTBYHOLLEN ycnyrm B OTHOLLEHMM
HeCOBEepLLUEHHOMNETHETO.

PesynbTtar npefocTaBneHns MYHULMNAnsHOW ycnyrm B OTHOLLEHMM
HeCOBepLLUEHHONETHEro, OPOPMIIEHHbIN B hOpME LOKYMEHTa Ha OyMadkKHOM HocuTene, He
MOXeT ObITb NpefocTaBneH ApYroMy 3akOHHOMY MPeAcTaBUTEN0 HECOBEPLLUEHHONETHErO B
crnyvae, ecnu 3asBuTenb B MOMEHT Nojadn 3asBfeHnsa O NpeaocTaBneHum MyHULMNansHOW
yCrnyrm  BbIpa3un  MUCbBMEHHO  XenaHve NOofyuvTb  3anpalmMBaeMble  pes3ynbTaTbl
NpefoCTaBNeHNa MyHULUMNANbHOW YCYrn B OTHOLLEHNN HECOBEPLLEHHOETHENO NINYHO.

B oTOoM cnydae Ha 3aKkOHHOrO nMpeacTtaBuUTENS HECOBEPLUEHHOMETHEro, He
aBnsaoLerocs 3agBuTenem, pacnpoCTpaHATCA yCTaHOBMNEHHbIE HaCTOALNM
aaMUHUCTPATMBHbLIM PernaMmeHToM nopsaoK, cnocobbl M CPOKM MOMYYEHUA pPes3ynbTaTtoB
MYHULMNAnsHOW yCnyru, NPUMeEHSeMbIE K 3agBUTENHO.

2.5.2. TlepeyeHb [OKYMEHTOB, KOTOpble 3asBUTENb BMNpaBe npeacTtaBUTb MO
coBCTBEHHOM MHULMATUBE.

3agButens BnpaBe MNpPeacTaBUTb B YMNOMHOMOYEHHbLIM OpraH Mo CcoBCTBEHHOM
MHULMaTUBE cnepyowme LOKYMEHTHI:

1)  BbIMMCKY W3  €AMHOro0  rOCyAapCTBEHHOrO  peectpa  MHAMBUAYaNbHbIX
npeanpuHUMaTenen (4Na 3aaBuTenen - MHAMBUAYanbHbIX NPeanpuHMMaTenemn) nnm BeINMCKy
N3 e4MHOro rocynapCTBEHHOIO peecTpa pUanYeckux nuy (4Na 3assUTenen - pNaNYeCcKnx
nau);

2) BbINUCKY 13 EANHOrO rocynapCTBEHHOrO peectpa HeABMKUMOCTU Ha 3EMEbHbLIN
y4acToK, NepeBo KOTOPOro U3 CoctaBa 3eMerb OAHOW KaTeropmm B Apyryto npeanonaraeTcs
OCYLLIECTBUTb.

B cnyyae ecnv 3asButens He NpeacTaBUN yKasaHHblE AOKYMEHTbI N0 COBCTBEHHOW
MHULMaTNBE, AaHHbIE AOKYMEHTbI YNONHOMOYEHHbIN OpraH CamoCTOATENBHO 3anpalunBacT n
nony4yaeT B paMkax MexBeoMCTBEHHOMO MHPOPMAaLMOHHOIO B3aUMOLENCTBUS.

253.1. 3asBnenve (xogatamctBo) B  OPME  SMEKTPOHHOrO  AOKYMEHTa
NpeacTaBnaAeTCcsa B YNONHOMOYEHHbLIW OpraH no BbIOopy 3asBuTens:

- NMyTeEM 3anonHeHus (OopMbl 3anpoca, pasMeLleHHOW Ha oduumanbHOM cauTe
YNONIHOMOYEHHOrO OpraHa, B TOM 4UCre NOCPeAcTBOM OTNPaBKM 4Yepe3d NUYHbIN KabuHeT
EavHoro noptana rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

- MYTEM HanpaBneHUs SMNEKTPOHHOrO [AOKYMEHTa B YMNOMHOMOYEHHbIN OpraH Ha
opunLManbHYO SNEKTPOHHYH NOYTY.

B 3asBneHun (xopgatancrtee) B bopMe 3NEKTPOHHOIO AOKYMEHTAa yKasblBaeTcs oguH
M3 cnegyrowmx CcnocoboB nNpefoCTaBNeHUs pes3ynbTaTtoB pPacCMOTPEHUA  3asBneHus
YNONHOMOYEHHbIM OPraHoM:

1) B Buae OyMaxHOro fOKyMeHTa, KOTOPbIA 3asaBUTENb NOMyYaeT HenocpeaCcTBEHHO
npwv NM4HOM obpalleHum;
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2) B BUAE ByMaXHOro A OKYMEHTa, KOTOPbIN HanpaBnseTCs YNONHOMOYEHHbIM OpraHoM
3a8BUTENIO NOCPEACTBOM MOYTOBOro OTNPaBneHns;

3) B BUAE SNEKTPOHHOrO AOKYMEHTA, Pa3MELLEHHOrO Ha odhuUmManbLHOM CanTe, CCbinka
Ha KOTOPbIM HaNpaBnseTcs  YMNONHOMOYEHHbIM OpPraHoM  3asBUTENO  MOCPEACTBOM
3NEKTPOHHOW MOuTbI;

4) B BWAE OSMNEKTPOHHOrO AOKYMEHTA, KOTOPbIM HanpaBnseTcs YNONHOMOYEHHbIM
OpraHom 3asBUTEN0 NOCPEACTBOM 3MEKTPOHHOW NOYThI;

5) B popMe 3NEeKTPOHHOro AOKYMEHTA, HanpaBfeHHOro ynorHOMOYEHHbIM OpraHoMm B
NMYHbIN KabuHeT 3asButena Ha EavHOM nopTtane rocyfapCTBEHHbIX M MyHULMNANbHbIX
yCnyr.

3asBneHne B OpMe 3NEKTPOHHOro AOKYMEHTa noanucbiBaeTca no  BbliBopy
3aaBuTens:

- MPOCTON 3NEKTPOHHOM MOANMUCHIO 3aaBUTENS (NpeacTaBnTena 3aaBuTens);

- YCUINEHHOW (KBanuuumpoBaHHOW, HEKBANMPULMPOBAHHOW) SNEKTPOHHOW NOAMMUCHIO
3aasutensa (NpeacraBuTens 3aaBuUTens).

Ceptndmkar knroya nNPOBEPKM YCUIEHHOW HEKBaNNMPUUMPOBAHHOW 3SMEKTPOHHOW
noanucn JorkeH ObiTb CO34aH M MCNONbL30BaTbCA B MHMPACTPyKType, obecneumBarollen
NH(POPMaLOHHO-TEXHONOrMYECKoe B3aMMogencTaune NHPOPMaLMOHHBIX CUCTEM,
MUCNonb3yemMbiX ANS MNPefoCTaBneHUs rocyAapCTBEHHbIX W MyHALMNANbHbIX YCNyr B
3NEKTPOHHOW opMe, KOTOopasa Co3faeTca U MNPOBEPSETCHS C MCMNONb30BaHWEM CPencTB
3MEKTPOHHOW MNOAMUCK N CPeAcCTB YAOCTOBEPSIOWErO LIEHTPa, MMEKLWMX MOATBEpPXKAEeHWE
cooTBeTCcTBUA TpeboBaHMAM, YCTaHOBMEHHbIM deaeparnbHbIM OPraHoM UCMOMNHUTENBHOW
Brnactm B obnactm obecnedeHms 0e30MacHOCTM, a Takke Npu Hanuyuu y Bnagensua
cepTmdumkarTa Knoya NpoBEPKN Krova NPOCTON SMEKTPOHHOW NOAMUCK, BbIAAHHOMO eMy npwu
NIMYHOM Mpueme.

2.5.3.2. lopgava pokymeHTOB u4epe3 MOL| ocywectBnaeTca B COOTBETCTBUM C
cornaweHneM O B3aUMOAEWNCTBMM, 3aknoydeHHbIM Mexagy MO n  ynonHOMO4YeHHbIM
OopraHoM, C MOMEHTa BCTYNNIeHNa B CUMy COOTBETCTBYHOLLEro CcornaweHna o
B3aMOAENCTBUN.

Konunn pokyMeHTOB AOmMKHbI ObiTb 3aBepeHbl B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsaAaKe Unn NpeacTaBneHbl C NpeabaBneHnem NoANNHHNKOB.

2.6. WcuepnbiBarolwmMn nepeyvyeHb OCHOBaHWA ANs OTKasa B MNPUEME [OOKYMEHTOB,
HeobXoaMMbIX ANS NPeaoCTaBneHns MyHULMNAnsHOW yCnyru.

YNONHOMOYEHHBIM OpraH OTKas3blBaeT B MNpUEMe 3adBfeHus (xogaTtaucrtea) M
AOKYMEHTOB, HEODXOANMbIX AN1A NPEAOCTaBNEHNS YCIYTN B CNEAYIOLMX CryYanx:

1) 3a\BneHne (xogaTancTtBO) HEe COOTBETCTBYET opMe, MNpUBEAEHHOW B
npunoxeHnax 1, 2 kK HacTosawemy PernameHTy;

2) B 3aaBneHuM (xogaTanucTtBe) M npunaraemMblXx K HEMY [OOKYMEHTax MWMEKTCSA
HEeOroBOPEHHbIE UCMPaBEeHUs, NOBPEXAEHMS, HE MO3BONAIOWME OAHO3HAYHO UCTONKOBaTb
CoAepXaHne xogaTtancraa v npunaraemblx K HeMy JOKYMEHTOB;

3) 3asBneHue (xogatamcTeo) WM MNpunaraemble K HEMY AOKYMEHTbl HanpasneHbl B
3NEKTPOHHOW opMe C HapyweHuem TpeboBaHWKW, YCTaAHOBMEHHbLIX MyHKTOM 2.5.3.1
HaCTOSALLEro aa4MUHUCTPATUBHOIO pernameHTa;

4) B 3asBneHUn (xogaTtamctee), NOAMUCAHHOM YCUMEHHOW KBanMuumMpoOBaHHOW
3NEKTPOHHOWM  nognucebtd  (ganee —  kBanuMUMpOBaHHas  MOAMUCL),  BbIABNEHO
HecobnaeHne yCTaHOBMEHHbLIX YCOBUMA NPU3HAHUSA OEUCTBUTENBHOCTM AaHHOM MNoAnMucK
(Ana 3anpoca O nNpeaoCcTaBneHMM YCriyrm W LOKYMEHTOB, MOCTYyNMBWWX B opme
3NEKTPOHHbIX AOKYMEHTOB C UCMNONb30BaHneM EamHoro noprana wnm ouuymanbHoOro canta
YNOSHOMOYEHHOrO opraHa).

2.7. OcHoBaHuMs ANs OTKasa B pacCMOTPEHUN 1 BO3BpaTa 3aaBneHus (xogaTancraa).

YNONHOMOYEHHBIM OpraH OTKa3blBaeT B PacCMOTPEHUW 3aaBneHus (xogaTancTsa)
MOXET ObITb OTKa3aHO B CNy4asax ecnu:
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1) ¢ 3aaBneHnem (xogatancTeom) obpaTmnocb HeHagnexawee nuuo;

2) K 3asBneHu (XxogaTaucTtBy) MPUIIOXKEHbI AOKYMEHTbI, cocTaB, dopma wmnu
COAEpKaHNe KOTOPbIX HE COOTBETCTBYIOT TPeboBaHMAM 3EMENBHOro 3aKOHO4aTEeNbLCTBA;

3) paccMoTpeHMe BoOnMpoca O NepeBOAEe 3eMENb UMW 3eMENbHOMO yyacTka B COCTaBe
Takux 3eMenb U3 O4HOW KaTteropum B APYryt0 He BXOAUT B KOMMETEHLMIO YNONHOMOYEHHOro
opraHa.

2.8. OcHoBaHMA NS NPUOCTaHOBIEHUA NPEAOCTaBNEeHNa MyHULMNANbHOM YyCnyrn um
oTKasa B NpefoCTaBneHnn MyHULMNansHoW yCnyru.

2.8.1. OcHoBaHW ANA NPUOCTaHOBNEHUA NPEeAOCTaBNEeHNA MyHULMNANbHOW YCrnyrm
He NpeayCMOTPEHO.

2.8.2. lNepeyeHb ocHOBaHMI Ans OTkasa B NPEAOCTaBNEHNN MYHULMNANBHOW YCIyri:

1) ycTaHoBneHne B COOTBETCTBUM C dedepanbHbIMU  3aKoHamMu  OorpaHnyeHus
nepeBoaa 3emernb U 3eMenbHbIX Yy4acTKOB B COCTaBE TakUX 3eMerb U3 O4HOW KaTeropum B
Apyryro nmbo 3anpeTa Ha Takon NePEBOS;

2) Hanuume OTpULaTENbHOrO  3aKMIOYEHUS  FOCYAapPCTBEHHOM  3KONOrM4Yeckow
3KCNEepPTU3bI B Criy4Yae, ecnm ee npoBefeHne NpefycMoTpeHo doeaepanbHbIMU 3aKOHaMK;

3) ycTaHOBNEeHMe HeCOOTBETCTBMS MUCMpaLUMBaEMOro LieNeBoro HasHadeHus 3emernb
NN 3eMEeNbHbIX Y4aCTKOB YTBEPXKAEHHbIM LOKYMEHTaM TEPPUTOPUAnbHOrO NNaHNpoBaHMS M
AOKYMEHTaLMKM NO NNaHNPOBKE TEPPUTOPUM, 3EMNEYCTPOUTENBHON AOKYMEHTaLM,

2.9. MyHuumnaneHas ycnyra npegocrasnsetca 6ecnnatHo.

2.10. MakcumanbHbIn  CPOK  OXMaaHuss B O4YEPEAN nNpU  MoJadve 3asiBleHMUS
(xogatanctea) W Npy NOnyYeHUW pesynbTata NpefoCTaBNeHns MyHULMNAanNsHOW yCnyru B
cnyyae obpaleHns 3aaBUTENS HEMNOCPEACTBEHHO B YMOSHOMOYEHHLIM opraH mnn Mol
coctaBnsgeT 15 MUHyT.

211. Cpok  peructpaumm  3asBneHMs  (xogatamctBa) W npunaraemblix
K HEMY JOKYMEHTOB COCTaBMnsET:

- Ha NTMYHOM NpueMe rpaxgaH — He Bonee 15 MUHyT;

- NpY NOCTYNMEHUN 3aaBneHUs (Xo4atamcTBa) M QOKYMEHTOB MO MoYTe UM Yepes
ML — He Bonee 3 gHeN CO AHA NOCTYNNIEHNS B YMOIHOMOYEHHbIN OpraH;

- PV NOCTYMNNEHUM 3asBNEHNS (XO4aTancTea) B 3NEKTPOHHOW hopMe, B TOM Yucne
nocpenctesoMm EgmHoro noprana rocygapCrBeHHbIX M MyHULMNANbHBLIX YCNyr — He No3gHee 1
paboyero gHs, cneayrowero 3a gHemM NocTynfneHna 3asaBneHns B YNONHOMOYEHHbIN OpraH.

2.12. TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX MPEAOCTaBMSAETCA MyHMUMNanbHas
ycnyra, K 3any OXuaaHusa, MectaMm [Ans 3anofiHeHWA 3anpocoB O MNpefocTaBneHuu
MYHALMNAnbHOW ycnyri, WMHPOPMaUMOHHBIM CTergam ¢ obpasuamm Mx 3anofiHeEHUS W
nepeYyHeM [OKYMEHTOB M (unu) wuHdopmaumn, HeobxoauMmblix ANS NpeaocTaBreHns
MYHALMNAnbHOW YCnyr, B TOM 4ucre K obecneveHuo AOCTYNHOCTU ANS WHBanNWaos
yKkasaHHbIX ODBLEKTOB B COOTBETCTBMM C 3aKoHOAaTensCTBOM Poccumckon depepaummn 0
coumaneHou 3awmTe NHBanmaoB.

2.12.1. TpeboBaHMa K MOMELLEHNAM, B KOTOPbIX MPEAOCTaBNAETCA MyHMUMNansHas
ycnyra.

[MomeLlueHms, B KOTOPbIX NPeaoCTaBnaeTca MyHuuunansHas ycnyra, obecneunsarotca
HeobXxoauMMbIMM  ANA  NPefoCTaBNeHna  MyHuuunansHOW  ycnyrn  obopynoBaHveM
(koMnblOTEPaMK, CPeacTBaMU CBSA3M, OPITEXHUKOW), KaHUENAPCKAMWU MPUHAANEKHOCTSAMM,
MH(POPMaLMOHHBIMU 1 CPaBOYHLIMKM MaTepuanamMmm, HarnagHon nHpopMaumen, CTynbaMmn m
cTonamm).

[MomelleHns ynoNHOMOYEHHOrO opraHa [AOSPKHbI COOTBETCTBOBATb CaHWUTaPHbIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anngeMmnonormdyeckme TtpeboBaHus K yCrnoBMSIM
TpyAay, YTBEPXAEHHbIM NOCTaHoBNEeHNeM [naBHOro rocyfapCTBEHHOrO CaHUTapPHOro Bpaya
Poccuinckon depepagun ot 02.12.2020 Ne 40, u Obitb ob6opyaoBaHbl CpencTsamm
NOXapoTyLUEHNS.

Bxop v BbIXoA4 13 nomeLleHnn obopyayroTCa COOTBETCTBYHOLLMMU yKasaTensaMm.
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Bxog B ynonHOMO4YeHHbI opraH obopyayeTca WMHPOPMAaLUMOHHON Tabnunuykomn
(BbIBECKOW), cogepXallen MHPoOpMaUn O HAUMEHOBaHUN, MECTE HaxOXAEHUS U pexume
paboTbl.

KabuHeTtbl obopyaytoTcs mHpopMaumoHHon Tabnmykon (BbIBECKOW), COAEpKaLLen
WHpOpMaLMIO O  HaMMEHOBaHWM  YMNONIHOMOYEHHOro0  opraHa,  OCYLLEeCTBRSHOLEro
npeaocTaBneHne MyHULMNanbHOW yCryru.

2.12.2. TpeboBaHma k MecTam OXMOaHUS.

MecTa oxungaHusa AOMPKHbI COOTBETCTBOBATbL KOM(POPTHLIM YCNOBUAM A4 3asaBUTENEN
1 onTMMarnbHbIM YCNOBUAM paboTbl CneumanmcToB YNONHOMOYEHHOIO opraHa.

MecTa oxuaaHna fomkHbl ObiTe 000pyaOBaHbl CTYNbAMU, KpPecemnbHbIMU CEeKLNaMM,
CKaMbSMM.

2.12.3. TpeboBaHma k MecTam npruemMa 3asaBuUTENEN.

Mprem 3aaBuTENEN OCYLLECTBNAETCA B CrneuManbHO BblLeNEeHHbIX ANa 3TUX Lenen
NOMELLEHNSAX.

Kaxpoe paboyee MeCTO cneunanuctoB YMOMHOMOYEHHOrO oOpraHa AOMMKHO ObITb
obopynoBaHO MePCOHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTYyNa K HeobxoauMmbiM
MHOPMaLMOHHbIM Bazam AaHHbIX, NeYaTarowmmM 1 KONUPYHOLWWM YCTPONCTBaM.

Mpn opranmnsaumn pabounx MecT [o/mkHa ObITb MNpefycMOoTpeHa BO3MOXHOCTb
ceobogHOro BXxoga M BbIXOga CneynanncToB YyNoTHOMOYEHHOMO opraHa M3 noMeLLeHus npu
HeobXxoaMMOCTW.

MecTa cgayun 1 NonyyYeHns LOKYMEHTOB 3asBUTENAMKW, MecTa ANa MHPOPMUPOBaHNA
3agBuUTENEn N 3anofnHEHNa HeODXOAUMbIX LOKYMEHTOB 0B0pyAyHTCA CTyNbAMU (Kpecnamm)
n ctonamm n obecnevmBaroTca nucHen Bymarom U NUCbMEHHbIMU MPUHAANEXHOCTAMMN.

2.12.4. TpeboBaHma k MHPOOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynonHOMOYEHHOro opraHa, npefHasHadYeHHbIXx ana paboTtel C
3agBUTENAMK, pasMeLlarTca WHGOPMaLWOHHbIE CTeHAbl, obecneudvBaroLme nonyveHne
MHOpMaLMn 0 NpeaoCTaBNEHNN MYHULMNANBHOW YCyru.

Ha wuHdopMaumMoHHbIX CTeHagax, oduumanbHOM canTe YNorTHOMOYEHHOro opraHa
pasmeLlaroTca cnegyrowme MHPOPMaUNOHHbIE Marepuans:

N3BMNEYEHNA N3 3aKoHoAaTeNbHbIX M HOPMAaTMBHLIX MPAaBOBbLIX aKTOB, COAepXallmx
HOPMBbI, PErYNNPYHOLLME AEATENBHOCTL MO UCMOHEHMIO MYHULMNANBHOW YCIYTi;

TEKCT HacTOALWEero agMMHUCTPaTMBHOMO pernameHTa;

MHOPMaLMA O NOPSAKE UCMOMHEHNS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NPeAOCTaBNEeHNA MyHNULMNANbHOW YCyTu;

dhopmbl 1 06pasLpl AJOKYMEHTOB ANA 3aNONHEHUS,

CBEAEHNA O MECTE HaxoXaeHms u rpaduke paboTbl yNnONHOMOYEHHOrO opraHa n MoLl;

cnpaBoyHble TeNedOHbl YNONHOMOYEHHOro opraHa n MoLl;

agpeca 3NeKTpPOHHOM NoYTkl U agpeca UHTepHeT-canTtoB yrnonHOMOYEHHOIO opraHa u
MoLL;

MHPOpMaLMA O MEeCTe NUYHOro npmema, a Takke 00 YyCTaHOBMNEHHbIX ANS FMYHOro
npuema gHAX K Yacax.

Mpy  un3MeHeHMM uHpOpMauMM MO UCMOMHEHUID  MyHULUMNAanbHOW  yChyrn
OCYLLIECTBNAETCA €€ nepuogmyeckoe obHoBNEHME.

BusyanbHasa, TekctoBas WM MynbTUMeAMMHas — MHpoOpMauuMs O nopsgke
NpefoCTaBnNeHNa MyHULMNANeHOW yCnyrn pasmewiaeTca Ha MHPOPMaUMOHHOM CTEHAE NN
NHPOPMaLMOHHOM TepMuHane (ycrtaHaBnuBaeTcs B yAOOHOM Ans rpaxgaH MeCTe), Ha
EnnHomM nopTtane rocygapcTBEHHbIX M MyHULMNANbHbIX YCryr (www.gosuslugi.ru), a Takke
Ha odoMuManbHOM CanTe yrosiHOMOYEHHOro opraHa (www.adm-terkin.ru).

OdopmneHre Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUMHOW MHGOPMaLMM O NOpsake
NpefoCTaBneHna  MyHUUMNANsHOM  YCNyr AOIPKHO COOTBETCTBOBaTb  OMTUMasribHOMY
3pUTENBHOMY M CNYXOBOMY BOCTPUATMIO 3TON MHDOPMaUmn rpaxgaHamu.
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2.12.5. TpebopaHusa Kk obecneyeHno OCTYNHOCTM NPeaoCTaBNeEHNS MyHALMNANbHON
ycnyrm Ansa nHeanvaos.

B yenax obecneyeHns ycnosuin 4OCTYNHOCTU ANS MHBANWAOB MyHULMNANBHOM YCryrn
JOITKHO ObITb 06ecneyeHo:

- OKasaHwe cneypanuctaMmm MoMOWM WHBanMgam B MOCafKe B TPaHCNOPTHOE
CPEACTBO U BbICaAKe M3 HEro nepeg BXO4OM B NOMELLEHNA, B KOTOPbIX NpeaocTaBnsaeTcs
MyHULMNanbHas ycnyra, B TOM YMCIE C UCNOMb30BaHNEM KpeCna-KOMNSACKM,

- BecnpendaTcTBEHHbIN BXO4 NHBaNM4OB B NOMELLEHWNE U BbIXO4 U3 HErO;

- BO3MOXHOCTb CaMOCTOATENBHOrO MNEPEABWKEHUS WHBanNMAOB MO  TEeppUTOpUM
opraHu3auum, NOMeLLEHNS, B KOTOPbIX OKa3blBaETCA MyHUUMNanbHasa ycnyra,

- COMPOBOXAEHNE MHBaNMA0B, MMEKOLNX CTONKME PacCTPOMCTBa (PYHKLMM 3pEHNSa U
CaMOCTOATENBHOrO NEPEABMKEHNS, N OKasaHWe MM NMOMOLLY Ha TeppUTOpUM OpraHmnsaumu,
NOMELLEHNS, B KOTOPbIX OKa3blBAETCA MyHULMNanbHasa ycnyra;

- Hagnexawlee pasmelleHne obopyaoBaHMA M HOcuTenew  uHgopmaymu,
HeobxoauMbIx anga obecneyveHna BecnpenaTCTBEHHOro AOCTyNa MHBaNMAoOB B MOMELLEHUS U
K ycryram, C y4eTOM OrpaHuyeHnin Nx Xn3HeaeaTensHOCTY;

- pybnupoBaHue HeobXxoAMMOM ANS  MHBanNMAOB 3BYKOBOW U 3PUTENBHOW
NHopMaLMK, a Takke HagnMCceW, 3HaAKOB N MHOW TEKCTOBOW U rpadpuyeckon nHdpopmaumm
3HaKkamu, BbINONIHEHHBIMU PenbedHO-TOUEYHbIM WpndTOoM bpanns;

- AOMNyCK cypaonepesogunka n TmdnocypaonepeBoaumka;

- ponyck cobaku-npoBoAHMKA MPW HanMunnm LOKYMEHTa, MOATBEpXAarLWero ee
crneuvansHoe obyyeHve M Bbl4aHHOro no opme M B MNOPSAKE, KOTOpble OMNpenensaroTcs
denepanbHbIM  OpPraHOM  UCMOMHUTENBHOW  BNacTW, OCYLECTBNAWMM  QYyHKUMM  NO
BblpaboTke W peanu3aumm rocyfapCTBEHHOM MOMUTUMKM W HOPMAaTWUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coupnanbHOM 3almMThbl HAaceNeHns;

- NpegocTaBneHne nNpu HeoBXOANMOCTM YCIyr Mo MECTY XUTENbCTBa MHBanNuaa wunv
B ANCTaHLMOHHOM PEXUME;

- OKasaHue crneumanuctamm MHon HeobxoaMMOM NOMOLLM MHBanNMaam B NPEO4ONEHNN
BapbepoB, NPENATCTBYOLMX NONYHEHNIO UMW YCNYT HapaBHe C APYrMMN NLamMu.

2.13. lNMokasatenamn [OCTYNMHOCTU W KadeCTBa MYHALMMNANbLHOW YCnyrin SIBMSHOTCA
npenocTaBneHune MYHMLMNansHOW ycnyrm nnu ocyLeCTBMneHne OTAEMNbHbIX
agMUHUCTPATMBHBLIX NPOLeayp B  3NEKTPOHHOW  dopme, nonyyYeHne  3aaBuTenem
MHOopMaLmMKn 0 xoae NpefocTaBNeHna MyHULMNANBEHOW YCNyrn C UCNONb30OBaHNEM CPEACTB
TenedOoHHOW CBA3N, 3MNEKTPOHHOrO MHPOPMNPOBAHMS, cobnogeHune CpOKOB
NPefoCTaBnNeHNa MyHULMNANbHOW YCnyrM, OTCYTCTBME Xanob® M NPeTeH3nn CO CTOPOHbI
3asaBUTENA, a Takke CyaebHbIX akToB O MPU3HaHMM HE3AKOHHBbIMW PELUEHNW, LENCTBUN
(6e3pencTBns) ynoriHOMOYEHHOMO opraHa u AOSMKHOCTHBIX NML, YNOSIHOMOYEHHOro opraHa.

2.14. OcoBeHHOCTM OCYLLEeCTBNEHUS OTAENbHbIX aAMUHUCTPATMBHBIX MpoUeayp B
3NEKTPOHHOW POPME M NPELOCTaBNEHNA MyHMUMNANbHON ycnyrn Yeped MOLl yctaHoBneHbI
B pasgene 3 HacToAWero agMUHNCTPaTUBHOIO pernaMmeHTa.

3. CocTas, nocnenoBarefibHOCTb U CPOKU BbIMOSTHEHUSA
aaMUHUCTPaTUBHbIX Npoueayp, TpedboBaHUA K NOpAAKY UX
BbINOJSIHEHUSA, B TOM YUCIie OCOBEHHOCTU BbINOSIHEHUA
aaMUHUCTPaTUBHbIX Npoueayp B 3NeKTPOHHOMU hopMme, a Takxke
0CODEHHOCTMU BbINOJIHEHUA aAMUHUCTPATUBHLIX Nnpoueayp B ML

MpepocTtaBnenHve MyHMUMNANBHOM  yCNyrn BkAovaeT B ceba  cnepyrowme
agMUHUCTPaTUBHbIE NPOLEAYPbI:

1) npuem 1 perncrTpauus 3aserneHus (xogartamcrea), B TOM 4MCne, NMOoCTYynMBLLETO B
3NEKTPOHHOW hopMe U npunaraemMbiX K HeMy LOKYMEeHTOB NunbOo oTkas B npueme ero K
PacCMOTPEHWUIO;
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2) BO3BpaT 3asBNeHUs (xogartancraa) N NPUNOXeEHHbIX K HEMY JOKYMEHTOB;

3) dopmupoBaHMe W HanpaeneHWe MeEXBEAOMCTBEHHbIX 3arnpoCoB [OKYMEHTOB
(MHbopMaumn), HEOBXOANMbIX ANS PACCMOTPEHUS 3asBneHns (xogaTancrea),

4) paccMOTpeHMEe 3asBneHMs (xogaTanmcTea), MNPUHATUE pPEeWeHus Nno  utoram
paccMOTPeHUs;

5) Bblgava (HanpaeneHue) pesynbTata MNpPenoCcTaBNeHNs MyHUUMNANbHOW Cnyru
3aaBUTENIO.

3.1. [pyemM u perncTpaums 3agsneHnsa (xogaramcraea), B TOM YMcne, NOCTYNMBLLIETO B
SNEKTPOHHOW hopMeE U npunaraemMbix K HEMY JOKYMEHTOB Nnbo OTKas B Npueme ero K
PaCCMOTPEHWIO.

3.1.1. OcHoBaHveM Ana Havana agMUHUCTPaTMBHOW Mpoueaypbl SBMSETCS
NOCTYyNNeHne B YNOMHOMOYEHHbIN OpraH 3asBneHus (xogatanuctea) 1 npunaraemblix K Hemy
AOKYMEHTOB, NPeAyCMOTPEeHHbIX nNyHKTOM 2.5.1  HacTtoAwero aaMuUHUCTPaTUBHOIMO
pernameHTa Ha nu4HoM npueme, deped MLl nouToBbIM OTNPaBNEHMEM, B SMEKTPOHHON
dopme, B TOM uucne C wucnonb3oBaHMem EpuvHOro noptana rocyAapCTBEHHbIX W
MYHULMNAnNbHbIX YCIyT.

3.1.2. lpuem 3asBneHus (xogaramcrea) W npunaraemblX K HEMy [OOKYMEHTOB
OCYLLECTBNAET [AOIPKHOCTHOE NMLO  YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
npefocTaBneHne MyH UMnaneHoW ycnyru, cneyuanuet ML, ocywecTBnAowmMn npmem
AOKYMEHTOB.

3.1.3. [omKkHOCTHOE nUUO  YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
npefocTaBneHne MyH UMnaneHoW ycnyry, cneyuanuct ML, ocywecTBnaowmMn npmem
AOKYMEHTOB, MPUHUMAET N PErnMCTpUpyeT 3asBreHne (Xo4aTanucTBO) C npunaraeMbiMn K
HeMy AOKYMEHTaMu, a Takke 3aBepsaeT KOMUM 4OKYMEHTOB, NPeACTaBleHHbIX 3asaBUTENEM B
NOANVUHHKKE.

3.1.4. Tony4enHne 3asaBneHns (xogaTtancrtea) WU npunaraembiX K HEMY OOKYMEHTOB
noaTBepXaaeTcs YNonHOMOYEHHbIM opraHoM, MOL nytem Bbigaun (HanpaBneHua)
3a8BUTENIO PaCNNCKN B MOMYyYEHUN JOKYMEHTOB.

MonyuyeHne 3asBneHus (xogaramcrea) B (POPME ONEKTPOHHOrO AOKYMEHTa U
npunaraemblx K HemMy [OOKYMEHTOB MNOATBEPXKAAETCH YMNONHOMOYEHHbIM OpPraHom MnyTem
HanpaBneHWs 3asaBUTENIO YBEAOMIIEHMS, CoAepXKaLlero BXOAALWNA perncTpaLoHHbIn HOMep
3agBneHnd, pgaTty nonyvYeHUs YNONHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asBfeHns Wu
npunaraemblx K HeEMy [OKYMEHTOB, a Takke TnepedeHb HauMeHOBaHun ¢annos,
NpeacTaBeHHbIX B (POPMeE SMEKTPOHHbIX AOKYMEHTOB, C yKasaHueM mx obbema (ganee -
yBEeAOMIIEHNE O NOSNYyYEHUN 3aABMNEHNS).

YBefomneHne O MonyyYeHun 3asaBneHus (XxojatamcTBa) HanpaeBnseTcs yKasaHHbIM
3agBuTenem B 3asBneHUM cnocoboMm He nosgHee paboyero AHA, Cnefyrolero 3a AHem
NOCTYNNEHNSA 3aABMNEHNS B YNONTHOMOYEHHbIA OpraH.

3.1.5. B cnyyae npeacraBneHnsa 3asBneHns (xogaramcrea) B OpPME 3NEKTPOHHOMO
AOKYMEHTa  AOSPKHOCTHOE  NMLUO  YMNOMHOMOYEHHOrO  OpraHa, OTBEeTCTBEHHOe  3a
npefoCTaBneHne MyHUUMNanbHOW ycnyrm, B TedeHne 1 paboyero AHA C MOMEHTa ero
perncTpaunun npoBOAUT NPOUEAYPY MPOBEPKU 3asBNeHUa W npunaraemblx K Hemy
AOKYMEHTOB Ha cOOTBeTCTBME TpeboBaHMaM nyHKTa 2.5.1 HacToSAWero aaMUHUCTPaTUBHOIO
pernaMeHTa, a Tawkke Ha npeameT CcoOMAeHUS YCTaHOBMEHHBLIX YCMOBUA MNPU3HaHWA
AENCTBUTENBHOCTU B 3a8BNEHNN KBanupuumpoBaHHOM NOANMUCH.

Mpn  HanMMumMm  OCHOBaHWA, MPEAYCMOTPEHHbLIX MNYHKTOM 2.6  HacTosawero
aAMUHUCTPAaTUBHOIO pernamMmeHTa, YNonHOMOYEHHbIN OpraH NpUHUMaeT pelleHne 06 oTkase
B NMPMEME K PACCMOTPEHWNIO 3asaBNEHNS (Xo4aTancTea).

B cnyyae BbisBNeHMA B pesynbTaTe MNPOBEPKM B 3asBNEeHUM (XogaTaucrtee) U
npunaraemblx K HEMY LOKYMEHTOB HapyLleHnn TpeboBaHWA, YCTaHOBIEHHbIX MyHKTOM 2.5.1
HaCTOALEero agMWHUCTPATUBHOIO pernameHTa, YNoNHOMOYEHHbIM OpraH HanpaenseT
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3as8BUTENIO Ha yKasaHHbIM B 3asBMEHUN (XO4AaTaWCTBE) agpec 3NEKTPOHHOW MouTbl (Mpu
HanM4YMM) UNM MHbIM YKasaHHbIM B 3adBMEHMM CNocobOM yBeAOMIIEHWE C yKasaHueM
AONYLEHHbIX HapyweHnn TpeboBaHnn, B COOTBETCTBMM C KOTOPbIMKM AOMMKHO ObITb
npeacTaBneHo 3asBneHne (Xo4aTancTeo).

B cnyyae, ecnm B pesynbTate nNpoOBepKM KBanudpuumpoBaHHoW noanucu Oyget
BbISIBNEHO HecOOntogeHNe YCTaHOBIEHHbIX YCMOBUW MNPU3HaHUA €€ [eNCTBUTENbHOCTY,
YNOSTHOMOYEHHBIN OpraH B TeYeHne 3 OHEW CO [AHSA 3aBEpLUEHMS MPOBEAEHUSA Takou
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B Npueme K pacCMOTpeHuo obpaljeHns 3a
NONyYeHMeM yCrnyr n HanpaBnaeT 3aaBUTeNtO yBeaoMneHne o6 3TOM B 3NeKTPOHHOM hopme
C ykasaHuem nyHkToB ctatem 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3MEKTPOHHOW NOAMNUCU», KOTOPbIE MOCMAYXUMN OCHOBaHWEM ANSA MPUHATUS YKa3aHHOro
peLleHns.

B cnyyae BbIBNEHWS WHbIX OCHOBaHWM [AnNA OTKasa B MNpuUeMe [OKYMEHTOB,
nepeyYncneHHblX B NyHKTe 2.6 HacToAWero agMMHUCTPaTUBHOIO pernameHTa, AOMKHOCTHOe
NMLO  YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpefoCTaBNeHMe MyHMLMNanbHOW
yCrnyrv, OTKasbiBaeT B MpuemMe AOKYMEHTOB C YyKa3aHWeM MpPUYMHBI Takoro oTtkasa (npw
nnyHom obpalleHum 3assutens) NMbo oopMnsaeT U HanpasnaeT yeegoMneHne o6 oTkase B
npueme K pacCMOTPEHMIO 3aaBMNeHNs (XxogaTtancrea) n npunaraeMbix K HEMy AOKYMEHTOB MO
noyTe UNM B SNEKTPOHHOW popme (B Criydyae NOCTYNNEHUa 3asBneHUS U npunaraemMbix K
HeMy AOKYMEHTOB MO MOYTE WK B 3MNEKTPOHHOW dOpMe, B TOM YUCHE C UCMONb30BaHMEM
EaovHoro noprtana rocypapCTBEHHbIX W MyHUUMNanbHbIX ycnyr). [JaHHoe yBefomneHue
NoANUCLIBAETCH PYKOBOAUTENEM YMNOIHOMOYEHHOrO OpraHa WM YNoNTHOMOYEHHbIM UM
AOJPKHOCTHBIM FNLIOM.

3.1.6. MakcnmanbHbIA CPOK UCMONHEHNA agMUHNCTPAaTMBHOM NpoLEeRYpPb!:

- PV NIMYHOM MNpUEME rpaxaaH - He Bonee 15 MUHyT;

- PV NOCTYNMEHMM 3asBneHnsa (xogartamcresa) W AOKYMEHTOB MO MOYTE UK Yepes
ML - He Bonee 3 gHEN CO AHA NOCTYNNEHNSA B YNONMHOMOYEHHbIN OpraH;

- NpW MOCTYNNEHMN 3asBNEHUs (XogaTanucrtea) B SNEKTPOHHOW hopMe, B TOM Yucne
nocpeacTesoM EAnHOro noprana rocyaapCTBeHHbIX M MYHULMNANbHBIX YCYT:

permcTpaunsa 3aseneHus (xogatanctBa) OCYLECTBNAETCS He nosgHee 1 pabouero
AHA, Cregyrowero 3a gHeM MNOCTYNneHns 3asBreHnsa (xogatanuctBa) B YMNOMHOMOYEHHbIN
opraH;

yBegomMneHne ob oTkase B NpuemMe K pacCMOTPEHMIO 3asBneHNa (xogaTancraa), B TOM
yncne yBeAOMIIEHME C YKasaHWeM AOMNYLLUEHHbIX HapylleHMn TpeboBaHMN K 3NEKTPOHHOW
dopme OOKYMEHTOB HanpaBnAeTCA 3aaBUTEN0 He no3gHee 5 paboumx AHeW CO AHS
NOCTYNNEHNA 3aaBneHns (XxoaatancTea) B YNONHOMOYEHHbIW OpraH;

yBegoMmneHne o6 oTkase B NpUemMe K pacCMOTPEHUO 3asBlieHWsa (xogaTancrtea), B
crniydae BbIIBMEHMS B XO4e MNPOBEPKM  KBanMUUMPOBaAHHOW MNOAMMCKU  3asBUTENS
Hecobn4eHNs YCTaHOBMNEHHbIX YCNOBUA NPU3HaHUSA ee LENCTBUTENBHOCTM HanpaBnseTcs B
TeYyeHne 3 AHEeN CO AHSA 3aBepLUEHUS NPOBEAEHNSA TaKOW NPOBEPKM.

3.1.7. Pe3ynbTaToOM UCMOSHEHNA agMUHNCTPATUBHOM NpoLenypbl ABNAETCS:

- NpuemM n peructpauusa 3aseneHus (xogaTauctea), Bblgada (HanpaeneHne B
3MEKTPOHHOM Buge wunn B MOL) 3aaButento pacnnckm B MNOMyYeHUU 3aaBneHus
(xopatancrtea) 1 NPUNOXKEHHbIX K HEMY AOKYMEHTOB (YBEAOMMEHMNS O NMOMyYEeHNN 3as8BNeHNS
(xoparancrea);

- HanpaeneHve yeeaoMneHna o6 OTkase B MNpuMeMe K PacCMOTPEHUIO 3adBreHUS
(xopatanctea) NO  OCHOBaHWSAM,  YCT@HOBMEHHbBIM  MYHKTOM 2.6  HaCTOALEro
agMUHUCTPATMBHOIO pernameHta nubo HanpaBneHne 3asBUTEND, HanpasBuBLLEMY
3asBneHne (xogatamctea) B (POpPME  3NEKTPOHHONO AOKYMEHTa, YBEAOMIIEHUSA O
AONYLEHHbIX HapyweHnax TpeboBaHu, B COOTBETCTBUM C KOTOPbIMW AOIMKHO ObIThb
npeacTaBneHo-3asBneHne (Xxo4aramcrso) WUNKM HanpaeneHue yBeaomneHna ob oTkase B
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MpuemMe K paccMOTPeHUIO 3asiBrieHns (xopaTtanctea) (B cryyae BbISiBNEHUS HecobnogeHns
YCTaHOBMEHHbIX YCINOBUIN NPU3HaHNS AeNCTBUTENBHOCTM KBAannMUUMpOBaHHOM NoanncK).

3.2. BosBpart 3agBnenuns (xogaramcrea) U NPUIOKEHHbBIX K HEMY JOKYMEHTOB.

3.2.1. OcHoBaHMeM Anga Hadana agMUHUCTPaTUBHOM MpoUeaypbl SBNAETCA NPUeM u
perncTpauns 3aaBneHns (xogatancraa) 4OSPKHOCTHLIM NMLOM YMONTHOMOYEHHOMO opraHa.

3.2.2. [OmKHOCTHOE nUUO YMNOMHOMOYEHHOrO oOpraHa, OTBETCTBEHHOEe 3a
npefocTaBneHne MyHULUMNanbHOW YyCnyrn, NpoBepsaeT MOCTYNUBLUMA NakeT LOKYMEHTOB Ha
NpeaMET BbISBNEHNA OCHOBaHWW, yKa3aHHbIX B NyHKTE 2.7 HaACTOALEro agMUHUCTPaTUBHOMO
pernamMmeHTa, U B crnyvae nx BbISBMEHNA NOAroTaBNMBAET NPOEKT NMCbMa B aapec 3asaButens
O BO3Bpare 3asBreHnsa (xogatamcrea) U MNPUMNOXKEHHbIX K HEMY AOKYMEHTOB C YyKa3aHWeM
npuYMHbl BO3Bparta (ganee — nNUCbMO) U MepepaeT ero Ha noanucCb PYyKOBOAUTENHO
YNONTHOMOYEHHOro opraHa U ynoriHOMOYEHHOMY MM AOIPKHOCTHOMY InLy.

B cnyyae OTCyTCTBMA OCHOBaHWM, yKas3aHHbIX B MyHKTe 2.7 HacToAWEro
agMUHUCTPATUBHOIO  pernamMeHTa, [AOMPKHOCTHOE  NULO  YNONHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a NPefoCTaBMneHWE MYyHULMNAanNbHOW YCNyrk, NepexoiuT K BbINOSIHEHWIO
cnegyrowen agMUHUCTPaTUBHOM Mpoueaypbl, NPeayCcMOTPEHHOW MyHKTOM 3.3 HacTOSALEero
aaMUHNCTPaTUBHOIO pernameHTa.

3.2.3. PykoBoaguTenb YMOMHOMOYEHHOro oOpraHa WnM  YnofIHOMOYEHHOE UM
AOJDKHOCTHOE NULO paccMmaTpuBaeT NOMyYeHHbIN NPOEKT nMMcbMa WU B CnyyYae OTCYTCTBUS
3aMeyYaHnn NoanucCLIBaET ero.

3.2.4. [OmKHOCTHOE nUUO  YMNOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
npefocTaBneHne MyHULMNansHoOW yCryrm, permcTpupyeT NMCbMO B YCTaHOBNIEHHOM Mopsake
n obecneyvBaeT HanpaBneHne B agpec 3aaBuTens (BpyYeHWe 3aaBuTento, ero
npeacTaBUTENO) 4AaHHOIO NUCbMa U NMOSYYEeHHOro OT 3asaBUTENA KOMMNMEKTa 4O0KYMEHTOB.

3.2.5. MakcumanbHbI CPOK UCMONHEHNA agMUHUCTpaTUBHOW npoueaypbl — 30 aHen
CO AHS NOCTYNNEHNS 3asaBreHns (xogaTancrea).

3.2.6. PesynbtatoM UCNONHEHNS agMUHUCTPATMBHOM NPOUEAYPLI ABNAETCS BO3BpaT
3aaBUTENIO 3asaBneHnsa (xogatanuctea) U npunaraemMbiX K HEMy AOKYMEHTOB C YyKa3aHWem
NPUYMH, NOCMYXMBLUMX OCHOBaHWEM ANA OTKasa B NPUHATMM 3asBneHna (xogatancrsea) Ans
paccMOoTpeHuS.

3.3. dopmupoBaHVE W HanpaBneHWe MEeXBEAOMCTBEHHbIX 3anpocOB [OKYMEHTOB
(MHdopmMaLmm), HeoBXxoaMMbIX ANS PACCMOTPEHUA 3adBNeHns (xogaTancrea)

3.3.1. OcHoBaHveM Ana Havana agMUHUCTPaTUBHOMW Npoueaypbl aBnseTca
HenpeacTaBneHue 3asBuUTeENem no cobCTBEHHOM nHUUpMaTnBe A OKYMEHTOB,
NPeAYyCMOTPEHHBLIX MYHKTOM 2.5.2 HACTOALEro agMUHUCTPAaTUBHOrO pernamMmeHTa.

3.3.2. B cnyyae ecnm [OKYMeHTbl, NpefyCMOTPEHHbIE MYHKTOM 2.5.2 HacTosLlero
agMUHUCTPATMBHOIO pernameHTa, He Obinu npeactaBneHbl 3asBuTenemMm no cobCcTBEHHOW
WHULUpMaTMBE, LOSMKHOCTHOE  NLO  YNOSTHOMOYEHHOro  opraHa, OTBETCTBEHHOE 3a
npefocTaBneHne MyHALMNanbHOW YCNyrM, roTOBUT W HanpaeBnseT B YCTaHOBMNEHHOM
3aKoHOAaTenbLCTBOM MNOPSAAKE MEXBEAOMCTBEHHbIE 3anpoChbl B OpraHbl, B PacrnopsKeHUn
KOTOPbIX HAXOAATCA yKa3aHHbIE AOKYMEHTbI.

3.3.3. B cnyyae ecnu 3asBuUTENEM CaMOCTOATENbHO MNpeacTaBneHbl BCe L,0KYMEHThI,
HeobXxoauMble ANS  NPefoCTaBNeHNa  MYHALMNanbHOW YCiyrm U B pacrnopskeHun
YNONMHOMOYEHHOrO  OpraHa uMeeTca BCA  WHopmauumsa, Heobxogumasa ana  ee
NpefoCTaBneHns, [AOSPKHOCTHOE 5MLUO  YNONIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
NpefoCTaBleHne MyHUUMNanbHOW  YCryrk, nNepexoguT K  UCMNONHEHUO  Creayrollen
agMUHNCTPaTUBHOW NpoLeaypbl HACTOALEro agMUHNUCTPaTUBHOMO pernamenTa.

3.3.4. MakcumanbHbIN CPOK UCMONHEHUS agMUHUCTPATUBHOW Npoueaypbl - 3 AHA CO
LHSA OKOHYaHWS NpuemMa AOKYMEHTOB U perncTpaummn 3asasneHums.
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3.3.5. PesynbtatoM WUCMNOMHEHWA  aAMUHUCTPaTMBHOW  Mpouedypbl  sBnseTcs
dhopmMupoBaHmne 1 HanpaBneHne MEXBEAOMCTBEHHbIX 3arnpOCOB JOKYMEHTOB.

3.4. PaccmoTpeHve 3aaBneHus (xoAaTanucTBa), NPUHATUE pelleHna No  UToram
paccMoTPEHUS.

3.4.1. OcHoBaHMeM [ANA Hayana BbINOMHEHUS a4MUHUCTPaTUBHOW Mpoueaypbl
ABNAETCA MOMy4YeHne LOSPKHOCTHLIM NMLOM YNONIHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
NpefoCTaBneHne  MyHUUMNanbHOW  yCnyrk, BCeX [OKYMEHTOB, HeobxoaumbiX Ans
NpeaoCTaBleHNa MyHULMNANbHOW YCryTi.

3.4.2. [omKHOCTHOE nUUO  YMNOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
npeaoCcTaBneHne MyHUUMNanbHOW yCnyrn, paccMmaTtpuBaeT NpeacTaBneHHbIe JOKYMEHTbI Ha
npeamMeT OTCYTCTBUA (HannymMsa) OCHOBaHWMM ANS OTKkasa B NpefocTaBneHu MyHULMNansHOW
yCnyru, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 HacToSALWero aaMUHUCTPaTUBHOMO pernameHTa.

3.4.3. Tlo utoram paccMOTpeHUs LOMKHOCTHOE MU0 YMOMHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a NpPefoCTaBneHne MyHUUMNanbHOW YCIyri, roOTOBUT OAWH U3 Crneayrowmx
L OKYMEHTOB:

a) B crnyvae paccMOTpeHus 3aaBneHns 00 OTHEeCEHUMM 3eMefb WU 3eMENLHOro
yyacTka B COCTaBe TakuxX 3eMerlb K ONpeAeneHHOW KaTeropmm 3emMenb:

1) npoekT peweHns o6 OTHECEHUN 3eMENb UNN 3EMENBHOMO y4acTka B COCTaBe Takux
3eMefb K onpeaeneHHoON KaTeropum 3emMernb, B KOTOPOM AOSMKHbI ObITb yKasaHsb!:

- OCHOBaHMWs 4Ns OTHECEHUS 3eMerb K ONpeaeneHHON KaTeropum;

- rpaHnLbl N ONUCaHNe MECTOMONOXEHNA 3eMenb, AN 3EMENbHbIX Y4aCTKOB TakKe UX
nnowagab 1 KagacTpoBble HOMEPa;

- KaTeropma 3emerb, K KOTOPOW OCYLLIECTBNAETCA OTHECEHME 3EeMENb UM 3EMESbHbIX
y4acTKOB B COCTaBe TakuX 3eMernb.

2) NpoekT peweHna o6 oTkase B OTHECEHUM 3eMeNb UM 3eMENbHOro yyacTka K
onpeaeneHHoN KaTeropmm 3emernb - Npy HanMymMm OCHOBaHWUW AN OTKasa B NpeaocTaBneHnm
MYHULMNANbHOW YCnyrn, NpeayCMOTPEHHbIX NMYHKTOM 2.8.2 HacToawWero agMMHUCTPaTUBHOMO
pernameHTa.

6) B cnyyae paccmOoTpeHusa xojaTancrea O NepeBode 3eMefb WM 3eEMENbHOro
y4acTka B COCTaBe TakuX 3eMeb N3 OAHOWN KaTEropum B APYryio:

1) NPOEKT peLLeHna O NnepeBofe 3eMerb UM 3eMENbHbIX Y4aCTKOB B COCTaBe TaKuX
3eMenb U3 OQHOW KaTeropum B APYryto, B KOTOPOM LOSMKHbI ObITb yKasaHb!:

- OCHOBaHWS U3MEHEHWNSA KaTeropmm 3emMens;

- rpaHnLbl N ONMCaHNe MECTOMONOXEHNA 3eMenb, AN 3EMENbHbIX Y4aCTKOB TakKe UX
nnowagb 1 KagacTpoBble HOMEpPa;

- KaTeropmna 3emenb, NepeBos U3 KOTOPOU OCYLLECTBNAETCS;

- KaTeropmna 3emenb, NePeBo] B KOTOPYH OCYLLECTBAETCS.

2) npoekT peweHna o6 oTkase B nepeBofe 3eMefNb WU 3eMErbHbIX Yy4acTKOB B
COCTaBe TakuxX 3eMenb U3 O4HOW KaTeropum B APYryro - Npy Hanny4Mm oCHOBaHWA ANs OTkasa
B NpefoCTaBnNeHNN MyHULMNANeHOW YCnyrn, NpeaycMOTPEeHHbIX NyHKTOM 2.8.2 HacTosLWero
aaMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTkasa B npegoctaBneHum MyHULMNansHOM yCnyrn YyNoNHOMOYEHHbIA OpraH
NHPOPMUPYET 3asaBUTENA O MPUYMHAX TaKoro OTKasa C yKa3aHWeM MNepeyHs AOKYMEHTOB Y
MHOpMaLMK, OTCYTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPLIX CTanun MpUYMHOM OTKasa, a
Takke C yKasaHMem NepeYHsa yCTaHOBMEHHbIX deaepanbHbIMU 3akoHaMu U (Unn) MHbIMU
HOPMaTWBHBIMW NPaBOBbIMWN akTammn TpeboBaHW, HECOOTBETCTBME KOTOPbLIM MOBMEKNO OTKa3
B NpeAOoCTaBNEHNN MyHULMNANBHOW YCIyTn.

3.4.4. TpoekT peleHnsa 06 OTHECEHUM 3EMENb UMM 3EMENBHOrO y4acTtka B COCTaBe
Takux 3emernb K ONpeaeneHHOW Kateropun 3emenb (0 nepeBofe 3emenb U 3eMenbHbIX
y4acTKOB B COCTaBe Takux 3eMerlb U3 OAHOW KaTeropum B APYryro) Unv NPOeKT peLueHnsa oT
OTKase B OTHECEHUM 3eMefb UNN 3eMENbHOro y4acTka K OnpeaeneHHoON KaTteropum 3emMenb
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(06 oTkase B NepeBoAE 3eMenb UNN 3eMErbHbIX Y4aCTKOB B COCTaBE TakMX 3eMenb U3 O4HOM
Kareropum B APYryr) NPeacTaBnaeTCa AOMMKHOCTHLIM NULOM YMOMHOMOYEHHOIO OpraHa,
OTBETCTBEHHbLIM 3a MPeAOCTaBNeHNe MYHULMNanbHOW YCIyri, Ha NoAnUCh PYKOBOAUTENHO
YNONIHOMOYEHHOro opraHa Unn yrnoriHOMOYEHHOMY UM AOIMKHOCTHOMY LY.

3.4.5. PykoBoauTenb YMNOMHOMOYEHHOrO oOpraHa WM  YNOHOMOYEHHOE UM
AOJMKHOCTHOE MU0, pacCMOTPEB NOMNyYEHHbIE OKYMEHTLI, B Cliydae OTCYTCTBUS 3aMevaHni
NoANMCLIBAET COOTBETCTBYHOLLEE peLLEHME.

3.4.6. MognucaHHoOe  pelleHne  PerncTpupyetcs  AOSMKHOCTHbIM - FIALOM,
YNONMHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a NpefocTaBneHne MyHULMNansHOW ycnyru, B
YCTaHOBNEHHOM MOPSAAKE.

3.4.7. MakcmarnbHbIM CPOK UCMONHEHUS agMUHNUCTPATMBHON Npouenypbl - 40 gHen ¢
MOMEHTa MONyYeHNA AOIMKHOCTHLIM NULOM YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHULMNAansHOM YCNyrk, BCEX AOKYMEHTOB, B TOM YMCIE MOMyYEHHbIX B
pamMKax MeXBEeAOMCTBEHHOMO WHMOPMALMOHHOIO B3aUMOAEWCTBUS, HeobXxoauMbIX And
NpeaoCTaBneHNa MyHULMNANbHOW YCryTi.

3.4.8. PesynbtatoM WUCMNOMNHEHWS  aAMUHUCTPATMBHOW NPOUEAYpPbl  SBMSETCA
NOAMUCAHHbIN  PYKOBOAMTENEM YNONIHOMOYEHHOrO0 oOpraHa WnM  YNONHOMOYEHHbIM UM
AOJPKHOCTHBIM FINLIOM AOKYMEHT:

a) B cnyyae obpalleHns C 3asBrneHnemM o6 OTHeCeHUM 3eMeNlb UMM 3eMenbHOro
y4yacTka B COCTaBe TakuX 3eMerb K OnpeaeneHHon KaTteropmm 3aeMerns:

1) peweHne ynonHOMOYEHHOro opraHa o6 OTHeCeHUM 3emenb WM 3eMenbHOro
yyacTka B COCTaBe TakuX 3eMerb K OnpeaeneHHoN KaTteropmm 3aeMerns;

2) pelweHre ynorHOMOYEHHOro opraHa o6 oTkase B OTHECEeHUM 3eMenb WNnn
3eMefNbHOro y4yacTka B COCTaBe Takux 3eMefb K OnpeaeneHHON Kateropmm 3emens;

0) B cnyyae obpalleHns C xo4aTtanCTBOM O MEPEBOAE 3EMESb UNN 3EMENBHOro
yyacTka B COCTaBe TaKuX 3eMerb U3 OAHOWN KaTeropum B Apyryto:

1) peleHne ynonHOMOYEHHOro opraHa o NepeBoAe 3eMerb UMM 3EMENBHOro ydacTka
B COCTaBe TakuX 3eMefNb U3 O4HOW KaTeropum B Apyryto;

2) pelleHMe ynorHOMOYEHHOro opraHa o6 oOTkase B NEpeBOAE 3eMefb UNn
3eMeNbHOro yyacTka B COCTaBe TakMxX 3eMenb 13 O4HOW KaTeropum B 4Pyryo.

3.5. Bbigaya (HanpaeneHwe) pesynbrarta NpeaocTaBneHUs MYHULMNanbHOW CNyru
3a89BUTENIO.

3.5.1. OcHoBaHvnem Anga Hadana agMUHUCTPaTUBHOW NPOLEAYPbl SBMSAETCS NPUHATUE
YNONMHOMOYEHHbIM ~ OpraHoOM  peleHna o npepocrtaeneHnn nubo o6  oTkase B
nNpeaoCTaBNeHNN MyHULMNANbHOW YCyru.

3.5.2. PelweHme ynonHOMOYEHHOrO OpraHa BblAaeTCsa 3aaBUTENIO NoA pacnmcky nmbo
HanpaeBnseTcsd €My [OOfPKHOCTHOM  NMLUOM, OTBETCTBEHHbIM 3a NpefocTaBneHue
MYHULMNAanbsHOM YCNyry, yKkasaHHbIM B 3asBneHUM (XogaTancTee) cnocobom:

- MOCPEACTBOM MOYTOBOro OTMpaBreHna (N0 agpecy, ykasaHHOMYy B 3asBneHUU
(xopgartancree));

- B BUAE SMEKTPOHHOrO AOKYMEHTa, pasMeLLeHHOro Ha oduymnanbHOM canTe, cCbifka
Ha KOTOpPbIM HaNpaBnseTcs  YMNONHOMOYEHHbIM OpraHoOM  3asBUTENO  MOCPELCTBOM
3NEKTPOHHOW MOYTI;

- B BUAE SMEKTPOHHOrO AOKYMEHTa, pasMeLLEHHOro B NMYHOM KabuHeTe Ha EanHom
noprane rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIyT,;

- B BWAE O3NEKTPOHHOrO [OKYMEHTa, KOTOpPbIA HanpaBnseTcs YNONHOMOYEHHbLIM
OpraHoMm 3asBUTEN0 NOCPEACTBOM 3M1EKTPOHHOWN MOYTHI.

B cnyyae npepcraBneHua sassrneHna depe3 MOL pewweHne Hanpasnsetca B MOL
ANA ero nepefayu 3aaBuTENto, €CN UM He yKasaH MHOW cnocob ero nony4vyeHns.

3.5.3. MakcmanbHbIM CPOK UCMOSTHEHUS agMUHUCTPaTUBHOW npoueaypbl - 10 gHen ¢
AaTbl MPUHATUS PYKOBOAUTENEM YMNONHOMOYEHHOro opraHa WK YnosIHOMOYEHHBIM UM
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AOJDKHOCTHBIM  JIMLIOM COOTBETCTBYIOLLErO peLleHna O npegocraeneHnn (o6 oOTkase B
nNpefoCcTaBneHnn) MyHULMNANBEHOW YCRyTn.

3.5.4. Pe3ynbTatoM WUCMOMHEHNA agMUHUCTPATMBHOM NMpouenypbl SABASETCA Bblaava
(HanpaBrneHwe) 3agBUTENO pesynbTara nPeaocTaBneHUs  MyHULMNAnsHOW  yCnyru,
yKasaHHOro B nNyHKT 3.4.8 HacTosALWero agMUHUCTPaTUBHOMO pernameHTa.

3.6. Mopaaok OCyLLeCTBNEHNA aAMUHUCTPATUBHBLIX NPOoLeAYP B SNEKTPOHHOW hopMe,
B TOM YMCNe C 1cnonb3oBaHveMm EAMHOro noprana rocyfapCTBEHHbIX WU MYHULMAANbHbIX
YCIVr.

3.6.1. lNpn npepocTtaBnNeHNN YNOMHOMOYEHHBIM OPraHoM MyHULUMNANbHOW yCrnyri B
3NEKTPOHHOW hopMe NoCcpeacTBOM EamHOro noprana rocyfapCrBeHHbIX U MyHULMNANbHbIX
ycnyr 3asuTento obecneymBaeTcs BbIMOSHEHNE CNEAYIOLUMX 4ENCTBUN:

nonydeHne umHpopMaumMm O nopsake W cpokax npefocTaBfeHns MyHULMNanbHOW
ycnyru;

3anncb Ha NpMeEM B YNMOMHOMOYEHHbIN OpraH Ans nogaym 3anpoca o NpefocTaBneHnm
MYHULMNanbHOW ycnyru (ganee — 3anpoc);

dhopmmpoBaHMe 3anpoca;

npuemM n perncTpauusa ynosfIHOMOYEHHbIM OpPraHoM 3anpoca W MHbIX AOKYMEHTOB,
HeobXxoaMMbIX ANS NPeAoCTaBneHNs MyHULMNAneHOW yCNyru;

nonyyeHne pesynetara NpeaocTaBneHns MyHULMNansHOW yCnyri,

nonyyYeHmne CBeLEHNN O X04e BbINOMHEHUS 3anpoca;

OCYLLECTBMEHME OLIEHKN Ka4yecTBa NpeaoCTaBneHna MyHULMNAanbHOW yCnyri;

pocypebHoe (BHecyaebHoe) obkanoBaHue pewweHnn n pgenctemn (6es3gencrems)
opraHa (opraHmsaumm), OIMKHOCTHOro nuua opraHa (opraHmsaumm) nnbo MyHMUMNANbHOro
cnyxawiero;

aHKeTMpOBaHWe 3aaBuTeNna (NpeabsBlEeHNe 3asBUTENI0 MEepPeYHs BOMPOCOB U
MCYeprbIBalOLLEro MepedHs BapuaHTOB OTBETOB Ha yKasaHHble BOMPOChI) B Lensx
onpefeneHna BapuaHta MyHULMNAansHOW YCnyri, nNpefyCcMOTPEHHOro agMUHUCTPAaTUBHBIM
pernaMmeHToM MNpefoCTaBNeHNa MyHULMNanbHOW YCryrM, COOTBETCTBYHOLLEro npusHakam
3aaBuTens;

npeabsaBrneHne 3aaBUTENO BapuaHTa nNPeaoCTaBleHns MyHULMNanbHOW  yChyru,
NPeayCMOTPEHHOrO agMUHUCTPaTUBHBIM PEerfnaMeHTOM MNpefoCTaBNeHnsa MyHULMNansHOM
ycnyru.

3.6.2. [Ina npenocTtaBneHns MyHUUMNAnNbHOW ycrnyri C ucnonb3oBaHnem EpuHoro
noptana rocyfapCTBeHHbIX UM MyHMUMNANbHbLIX YCMyr 3asBuTeNnb 3anonHaeT dopmy, B
KOTOpOM HeobxoauMMoO ykasaTb CBeAeHus, Heobxoaumblie ANS  MNOMAyYeHUs  yChyru.
Ob6s3aTenbHble K 3arnOSTHEHUIO NONA OTMEYarTCH 3BE304KOMN.

3.6.3. 3asBneHne cuuTaeTca OTNpPaBnEeHHbIM MOCNe MOoNyYeHns 3asBuUTenem
COOTBETCTBYHOLLErO SMEKTPOHHOMO YBEAOMIEHUS B JNUYHbIA KabUMHET 3asaBUTens wunmn ero
npeacrasutena Ha EanHom noprane rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

3.6.4. B xope npenocTtaBneHUss MyHALMNANbHOW YCNyrM 3asBuTENb NONydaeT
yBEAOMIIEHNA O CTaTtyce yCcnyrm B NMMYHOM KabuHeTe 3asaBUTENS UNW ero npeacraButens Ha
EavHom nopTane rocyfapCTBEHHbIX U MyHULMNANbHBIX YCYT.

3.6.5. 3asButento B Ka4eCcTBe pesynbTata NpeaocTaBneHns yenyrm obecnedmBaeTcs
No ero BbIBOPY BO3MOXHOCTb:

- MNOMYYEeHWA 3MEKTPOHHOrO AOKYMEHTa, MNOAMUCaHHOTO C  MCMONb30BaHNEM
KBanMuLMpPOBaHHOWN NOAMUCH;

- nonyyYeHns C ucnonb3oBaHveMm EpuHOro nopTtana rocygapcTBEHHbIX U
MYHULMNAnNbHbIX  YCYr SNEKTPOHHOrO0 AOKYMEHTa B  MaluMHouYMTaemom  dopmare,
NOAMMCaHHOrO KBanunumMpoBaHHOM NOAMMUCHIO CO CTOPOHbI YNONMHOMOYEHHOIO OpraHa.

Mpn nonyyeHnn pesynbTaTa npegocTaBneHns ycnyrm Ha EguHom  noprtane
rocyfapCTBEHHbIX W MyHAUMNAnNbHbIX yCnyr B OpPMe 3MEeKTPOHHOro  AOKYMeHTa
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LOMONMHUTENBHO 0BecneunBaeTca BO3MOXHOCTL MOSYYEHUST MO JKEMaHWIO  3asBUTENS
LOKYMEHTa Ha OyMaHOM HocuUTEne, MNOATBEPXKAAOLWErO COAEPXKAHNE 3NEKTPOHHOMO
LOKYMEHTA.

NHdpopmaums 06 anekTpoHHLIX OKYMEHTax - pesynbTaTtax NpefocTaBneHns ycnyr, B
OTHOLLEHMM KOTOPLIX MPEeAOCTaBNsSeTCA BO3MOXHOCTb, NPeayCMOTpeHHasa ab3auemM BTOPbIM
HaCTOSLLEro NyHKTa, pasmeljaeTcs onepartopoM EanHOro noptana rocyfapcTBEHHbIX W
MyHULMNAnbHbIX YCAyr B €ANHOM JIMYHOM KabuHETE Mnn B SNEKTPOHHON dhopMe 3anpoca.

Bo3MOXHOCTb  monydeHus  pesynbTata npefocTaBneHnss ycnyrm B opme
3NEKTPOHHOTO AOKYMEHTa WnM [OKyMeHTa Ha OymMaxHOM HocuTene obecneuymBaeTcs
3aABUTENNIO B TEYEHNE CPOKa LENCTBUA pedynbTaTa NpefoCTaBneHns ycnyru (B criyqae ecnv
TakoW CPOK YCTaHOBIIEH HOPMAaTMBHbLIMM NPaBOBbLIMM akTamu Poccuinckon epepauymm).
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MpunoxeHne Ne 1

K adMUHUCTPaTMBHOMY pErnameHTy
npeaocTaBneHna MyHULMNaNnsHOW

ycnyrm « OTHeCeHne 3eMenb UNu 3eMernbHbIX
y4acCTKOB B COCTaBe TakuX 3eMenb K
onpeaeneHHoN Kateropum 3eMenb UM Nepesos
3eMenb U 3eMeNbHbIX Y4acTKOB B COCTaBe TakuXx
3eMenb U3 OQHOW KaTeropum B Apyryro»

3agaBneHue

00 OTHECEHMM 3eMENb UINN 3EMENBHOIO ydacTKka B COCTaBe TakKux 3eMeslb K onpep,eneHHoﬁ
KaTteropmn 3semerb

KOMY:

(BOIMKHOCTb PYKOBOAMUTENSA YNONIHOMOYEHHOIO
opraHa, HaMMeHoBaHWe YrNoNMHOMOYEHHOTO
opraHa)

OT KOro:

(ana dousnyeckmnx nuy: PUNO, gaHHbIE
AOKYMEHTa, YA4OCTOBEPSAIOLErO NMNYHOCTD, ANA
ropuaunyeckux nuy n UM: Hanmenosaxme KO,

WM, OrePH, OrPHUM, NHH)

(agpec, e-mail, TenedoH)

3agBneHue
06 OTHeceHUn 3eMerb NN 3eMEeNbLHOro yyacTka
K ONpeaeneHHon KaTteropmm 3emMenb

MpoLy OTHECTM 3eMMM (3EMENBHBIN Y4aCTOK):

pacnonoXeHHble agpecy (MeCTonoNoXeHne)

nnowanso

C Ka4acTpOBbIM HOMEPOM

K KaTeropmm 3emMmerb

(ykasbIiBaeTcs kateropus 3eMernsb, K
KOTOPOW NpeanonaraeTcs OTHECTU
3EMErbHbIN Y4acTOK)

3emnu (3emenbHbIM y4acToK) NpuHagnexar

(ykasbiBaeTca npasoobnagarens
3eMnu (3eMernbHOro yyacrtka))

Ha npaBse

(ykasbIiBaeTCs npaBo Ha 3eMI0
(3emMenbHbIV Y4acToK))
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PesynbTaT ycnyru Bbigatb Cneayowmm cnocobom:

BblAaTb Ha OyMaKHOM HOCUTENE B YNONHOMOYEHHOM OpraHe, B
M®LL, pacnonoxeHHOM no agpecy:

HanpaeuTb B POPME 3NEKTPOHHOIO AOKYMEHTa B NUYHbIA KabuHeT
Ha EIMTY

HanpaBuTb B OPME 3NEKTPOHHOro AOKYMEHTa Ha

3NEKTPOHHbIN agpec: e-mail

pasMecTuTb Ha oduunanbHOM canTe, CCbllka Ha KOTOpbIn
HanpaBnseTcs YNONIHOMOYEHHbLIM OopraHom 3aaBUTENIO
nNOCPEeACTBOM 3NEKTPOHHOW NOYThI

HanpaenTb Ha ByMa)KHOM HOCUTENE Ha NOYTOBbLIN aapec:

Ykasbieaemcsi OOUH U3 rnepeyqucrieHHbIX crnocobos

B oTHOLWEHUM HeCOBepPLUEeHHONETHErO:

BblAaTb NNYHO 3aABUTENHO, ABNAOLWLEMYCHA 3aKOHHbIM npeacraBUTENEM
HecoBepLUEHHONETHEro

BblAaTb 3aKOHHOMY NpPeACTaBUTEN HECOBEPLUEHHOMETHENO, He
SIBMSAIOLLErOCs 3asiBUTENEM,

0l7[0]

LOKYMEHT, yAOCTOBEPSIHOLLMIA NTIMYHOCTb

Ykasbieaemcs 0OuUH U3 nepeyucrieHHbIx crnocobos

MpunoxeHus:

(BOKYMEHTbI, KOTOpbIE NpeaCcTaBmn 3asaBUTENb)

(BOMMKHOCTb, NPU HaNM4um) (nognuce) (hamunusa n nHynane!)

JaTta
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MpunoxeHne Ne 2

K adMUHUCTPaTMBHOMY pErnameHTy
npeaocTaBneHna MyHULMNaNnsHOW

ycnyrm « OTHeCeHne 3eMenb UNu 3eMenbHbIX
y4acCTKOB B COCTaBe TakuX 3eMenb K
onpeaeneHHoN Kateropum 3eMenb UM Nepesos
3eMenb U 3eMeNbHbIX Y4acTKOB B COCTaBe TakuXx
3eMenb U3 OQHOW KaTeropum B Apyryro»

KOMY:

(BOIMKHOCTb PYKOBOAMUTENS YNONIHOMOYEHHOIO
opraHa, HaMMeHoBaHWe YNONMHOMOYEHHOO
opraHa)

OT KOro:

(ana dousnyeckmnx nuy: PUNO, gaHHbIE
AOKYMEHTa, YAOCTOBEPSAIOLLEro NMNYHOCTD, ANA
ropuaunyeckux nuy n UM: Hanmerosaxme HOJ,

WM, OrPH, OrPHUIM, NHH)

(agpec, e-mail, TenedoH)

XogaTanmcreo

O NepeBoAe 3eMeNb U3 O4HOW KaTeropum B Apyryo /
(0 NepeBoae 3eMenbHbIX Yy4aCTKOB U3 COCTaBa 3eMerb

OLHOW KaTteropumn B 4pyryro)

Mpowy nepeBecTn 3eMnu (3eMENbHbIN Yy4acTOK):

pacnonoXeHHble No agpecy (MecTononoxeHme)

nnoLlanbo
C KagacTpoBbIM HOMEPOM

13 KaTteropmmn semMenb

B KaTeropumro 3eMenb

B CBA3N

(ykasblBaeTCsl KaTeropusi 3eMefb, K KOTOPOW
NPUHaANEXNT 3eMEbHbIA Yy4acTOK)

(ykasblBaeTCa KaTteropmnsa 3emernb, B KOTOPYHO
nNaHMpyeTcs OCyLLECTBUTb NEePEBO 3€MENbHOro
yyacTka)

(ykasbiBaeTcs 060CHOBaHWE NepeBoaa 3eMerbHOro
yyacTka C ykasaHueM Ha nonoxeHusa degepanbHoro
3akoHa o1 21.12.2004 N 172-93)
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3emnu (3emenbHbIM y4acToK) NpuHagnexar

(ykasbiBaeTca npasoobnagarens
3eMnn (3eMernbHOro yyacTtka))

Ha npaBse

(ykasbIBaeTCAa Npaeo Ha 3eMI0 (3EMENbHbLIN
y4acToK))

PesynbTaT ycnyru Bbigatb CRneayowmm cnocobom:

BblAaTb Ha OyMaXHOM HOCUTENE B YNONHOMOYEHHOM OpraHe, B
M®LL, pacnonoxeHHOM no agpecy:

HanpaBuUTb B POPME 3NEKTPOHHOIO AOKYMEHTa B NUYHbIA KabUHeT
Ha ENTY

HanpaBuTb B POPME 3NEKTPOHHOIo AOKYMEHTa Ha

3NEKTPOHHbIN agpec: e-mail

pasMecTuTb Ha oduunanbHOM canTe, CCblika Ha KOTOpbIn
HanpaBnseTcs YNONHOMOYEHHbLIM OopraHom 3aaBUTENIO
NOCPEACTBOM 3NEKTPOHHOW NOYThI

HanpaenTb Ha ByMa)KHOM HOCUTENE Ha NOYTOBbLIN aapec:

Ykasbieaemcsi OOUH U3 rnepequcrieHHbIX ¢rnocobos

B oTHOLWEHUM HeCOBepPLLUEeHHONETHErO:

BblAaTb NNYHO 3aABUTENNRO, ABIAOLLIEMYCA 3aKOHHbLIM
npegcraBuTenemMm HeCoBepLUEHHONETHEro

BblAaTb 3aKOHHOMY NpPeACTaBUTEN HECOBEPLLEHHOMETHENO, He
SIBMSAIOLLErocs 3asiBUTENEM,

0l7[0]

LOKYMEHT, yAOCTOBEPSIHOLLUMIA TIMYHOCTb

Ykasbieaemcs 0OUH U3 nepeyucrieHHbIx crnocobos

MpunoxeHus:

(AOKYMEHTbI, KOTOpbIE NPpeaCTaBuN 3asaBUTENb)

(BOMMKHOCTb, NPU HaNM4um) (mnoanwvce) (hammnusa n nHmymnanel)

JaTta



