


YTBEP>XJEH

NOCTaHOBNEHMEM agMUHUCTPaLN
TEepKNMHCKOro CEenbCKOro NoCeneHms
CepamMOBMYCKOrOo MyHULMNANbHOrO
pavoHa Bonrorpagckon obnactum

o1 29.09.2026 Ne 54

AAMWHUCTPATUBHLIN pernaMeHT NpeaocTaBfeHUs MyYHMUMNanbHON ycnyru
«MpuHATHE OOKYMEHTOB, a TakXke Bblaya peweHuit o nepesoge unu ob otkase B
nepeBoe XUIoro NOMeLeHUs B HEXNIT0€ UITU HEXUIOro NoOMeLLeHUsA B Xuroe
nomMmeweHue»

1. O6wume nonoxeHuns

1.1. NpeameT perynupoBaHns

Hactoawmn aAMNHNCTPaTUBHbIN pernameHT yCTaHaBnuBaeT nopsa4okK
npefocTaeneHns mMyHuumnanbHon ycnyrn «lpuHATME [OOKYMEHTOB, a Takke Bblaava
peweHnn o0 nepesoae unu o6 oTkase B NepeBOAE KUMOr0 MOMELLEHUS B HEXWUNOE WNnn
HEXWMNOrO MOMELLEHMS B XWUIMOE TMOMELUEHNEY» (panee — MyHuuunaneHas ycnyra,
aAMUHUCTPATMBHBIN PErnameHT) U CTanfapT NpPefocTaBneHus MyHUUMNanbHOW ycnyrn, B
TOM 4uCne onpeaendeT CpoKM U NOCneaoBaTenbHOCTb agMUHUCTPaTUBHBLIX npoueayp npuv
NpefoCTaBneHnn  MyHULMNANsHOW  YCNyrm agMuHucTpaumen TepKUMHCKOro  CemnbCKOoro
noceneHns CepadrMOBUUCKOrO MyHMLMNANbLHOTO panoHa Bonrorpagckon obnactu.

1.2. 3aaBuTensaMm Ha NonyyYeHne MyHULMNansHOW YCnyrn SBnSoTCA COOCTBEHHUKM
NOMELLEHNA NN YNONTHOMOYEHHbIE UMW Nnua.

1.3. Topsgok MHPOPMUPOBaHUA 3asBUTENEN O MPELOCTaBMEHAN MyHALMNANbHOW
ycnyrm

1.3.1. CBepgeHns 0 MeCTe HaxOXAEHWA, KOHTaKTHbIX TernedoHax u rpaduke paboTbl
agMnHMCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrmMmoBUYCKOrOo MYHULIMNANbHOMO
panvoHa Bonrorpagckon obnacty, opraHmMsayun, y4acTBYWOWMX B MPeAoCTaBreHnn
MYHULMNAansHOM yCnyru, MHOroyHKUMOHaNbLHOro ueHTtpa (ganee — MOLL):

AomuHuctpaums  TepkMHCKOro  cenbckoro  noceneHns  CepadmmMoBMYCKOro
MyHUUMNaneHOro panoHa Bonrorpagckon obnactn: 403448, Bonrorpagckas obnact,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dhakc) rmaebl noceneHns: 8-84464-3-62-23.

TenedoHbl cneumnanmcToB AgMuHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.

E-mail: terkin.adm@yandex.ru, sfr_sp.terkin@volganet.ru

Appec opuymansHoro canta B cetm MHtepHeT: www.adm-terkin.ru.

Mpaduk paboTbl: noHeaenbHUK - naTHMUa ¢ 8.00 go 16.00,

obeg ¢ 12.00 po 13.00, BbixoaHble - cyb6b0Ta 1 BOCKPECEHLE.

MoLl: 403448, Bonrorpagckas obnacte, CepadMMOBUYCKMA PanoH, XyTop TepKuH,
yn. LlepkosHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsaua ¢ 9.00 go 13.00.

NHdopmaumio 0 mectoHaxoxgeHun u rpadumkax pabotel MOL Takke MOXHO NonyynTb
C WCMNONb30BaHNEM roCyAapCTBEHHON MHMOPMALMOHHON CUCTEMbI «EAMHBIA nopTan ceTtu
ueHtpo un  oducos  «Mowm  HdokymeHtsi»  (MPL) Bonrorpagckom — obnactmy
(http://mfc.volganet.ru).

1.3.2. UHdopmaumo 0 nopsake NpeaocTtaBneHns MyHULMNansHOW yCnyr 3asBuTenb
MOXET MOny4YnTb:

HEMOCPEeACTBEHHO B aAMUMHUCTPauMM  TEPKMHCKOrO  CenbCKOro  MoceneHus
CepadmmoBmyCKOro MyHMLMNanNeHoOro pavoHa Bonrorpagckon obnactu (MHopMaumMOHHbIE
CTEeHAbl, YCTHOE MWHGPOPMUPOBaHMe no TenedoHy, a TakKe Ha NUYHOM npueme
MYHALMNANbHbIMW ~ CRyXawuMn — agMUHUCTpaummnm  TEepKMHCKOrO  CenbCKOro  MoceneHuns
CepadmmoBMUCKOro MyHMLMNaNbLHOro panoHa Bonrorpagckomn obnactu);

no nouTe, B TOM yucne 3NEKTPOHHOM (terkin.adm@yandex.ru,
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sfr_sp.terkin@volganet.ru), B cny4yae nucbMeHHOro obpalleHns 3aaBuTens,

B CeTh VIHTepHeT Ha oduumanbHOM cante agMUHUCTPaumMmn TEPKUHCKOrO CENbCKOro
noceneHns CepaduMOBMUCKOrO MyHULMNAnNbLHOro pavoHa Bonrorpagckon obnactm
(www.adm-terkin.ru), Ha EgunHOM nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCryr
(byHKUMW) sBRsoWeEMca degepanbHON rocyaapCTBEHHOM MHPOPMAaLMOHHON CUCTEMOWN,
obecneunBarollen nNpeaocTaBneHne rocyfapCTBEHHbIX W MyHAUMNANbHbIX  YCNyr B
3NeKTpoHHOW hbopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX U MyHULMNANBHBIX YCIyT)
(www.gosuslugi.ru).

1.4.TloHaTMA W TEepMWUHbI, WUCMNONb3yeMbIE B HaCTOAWEM agMUHUCTPaTUBHOM
pernamMeHTe, NPUMEHSIOTCH B 3HAYEHUAX, OnpeaeneHHbIX 3akoHoaaTenscTBoM Poccumnckomn
depepaumn.

2. CraHpgapT npenocTaBrieHUs MyHMUUNanbHOM ycnyru

2.1. HawumeHoBaHne MyHMUMNanbHOW ycnyrn — «[lpuHATME OOKYMEHTOB, a Takke
Bblgaya peleHnn o nepesoge nnn ob oTkase B NEPEBOAE XKUMOrO NMOMELLEHNS B HEXMMOE
NI HEXNMOro NOMELLEHNSA B XXMNOE NMOMELLEHMEY.

2.2. MyHuyumnanbHasa ycnyra npefocTaBnseTca  agMuHucTpaumen TepKMHCKOro
cenbckoro noceneHna Cepad@uUMOBUYCKOrO MyHUUMNAaNbLHOrO pavoHa Bonrorpagckon
obnacTtu (ganee Takke ynoHOMOYEHHbLIA OpraH).

2.3. PesynbTarom npegocTtaBneHnss MyHULMNANbHOW YCNyrn ABnsaeTcs:

- PELleHne O MepeBOAE XKUMOro MOMELLEHNA B HEXWNOE MNOMELLEHNE U HEXUNOro
NOMELLEHNSA B XMMNoe NoMeLLeHne B popme yBeOMMNEHNS,

- peweHne o6 OTKase B NepeBOAe XWUMOro NMOMELLEHNA B HEXMMOE NOMELLEHNE U
HEXWIOro NOMELLEHNA B XXUMOE NoMeLLeHne B POpMe yBEeLOMIEHUS.

2.4. Cpok npeaocTaBneHns MyHLMNansHOW yCnyru.

PeweHve o nepeBoge unm o6 oOTKase B nepeBode NOMELWEHUA MNPUHMMAETCA
YNONHOMOYEHHbIM OPraHoOM He No3gHee YeM Yepes COPOoK NATb AHEN CO AHSA NPeacTaBneHns
LOKYMEHTOB, 0693aHHOCTb NO NPeaCTaBNEHMIO KOTOPbIX BO3MOXEHa Ha 3asaBuUTens.

B cnyyae npeactaBneHna 3asBuTenemMm AOKYMeHTOB depe3d MOL| cpok npuHATMA
peweHns O nepesoge unn o6 OTKase B MNepeBOAE MNOMELUEHUS UCHUCNSETCHS CO AHSA
nepegayn MOL gaHHbIX LOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

2.5. NcuepnbiBarownn nepedeHs OOKYMEHTOB, HEOOXOAUMLIX NS NpenocTaBneHus
MYHULMNansHOW yCnyru

2.5.1. NcuepnbiBarowyi nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3aKoHogaTernbHbIMN n WNHBIMIN HOpPMaTUBHbBIMN npaBoBbIMU aktamu
ANA NpefoCTaBNeHNa MyHULMNAanbHOW yCnyri, noanexawmx npeacraBneHmto 3aaBuTenamm:

- 3a8BfeHNe O NepeBoae NoMeLLeHNa (fanee — 3aaBneHmne);

- TMOAFOTOBMEHHBIN W  OMOPMMEHHbLIM B YCTAQHOBMEHHOM MOPSAKE  MNPOEKT
nepeycrponctea v (Mnn) nNeEpPEnnNaHNPOBKM MEPEBOAUMOrO NOMeELleHMs (B cnydae, ecnu
nepeycTponcTeo 1 (Unu) nepennaHmpoBka TpedyroTca ana obecnevyeHns MUCnonb3oBaHUSA
TaKoro NOMeLLEHNS B KAYECTBE XUMOro U HEXKMMOro NOMELLEHWNS);

- NpaBOyCTaHaBNMBarLMe AOKYMEHTbl Ha nepeBoauMOe noMmelleHue (NOASIMHHUKMA
NN 3acBMAETENBCTBOBAHHbIE B HOTapuanbHOM Mopsake Konuu), B Criydae ecnv npaeso Ha
nepeBOAMMOE MOMELLEHNE He 3aperncTpuposaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HeaBWXUMOCTM,

- npoTokon obLwero cobpaHna coOBCTBEHHMKOB MOMELLEHNW B MHOTOKBapTUPHOM AOME,
cogepxawmm peweHne ob ux cornacum Ha MNepeBOf XXKUIOro MNOMELLEHUA B HEXUNoe
nomeLleHme;

- cornacume Kaxgoro CoBCTBEHHMKa BCEX MOMELUEHUN, MNPUMbIKaWmMX K
NepeBOAMMOMY MOMELLEHWIO, Ha NEPEBOL XKNIOMO NOMELLEHNS B HEXUITOE NOMELLEHNE.

dopmmpoBaHMe 3aaBMEHUS B SNEKTPOHHOW POpME OCYLLECTBNSETCH NOCpeacTBOM
3anonHEeHNA 3NEeKTPOHHOW bOopMbl 3aaBneHnA Ha EAMHOM nopTane rocyfapCTBEHHbIX W
MyHALMNAnNbHbIX  YCNyr wunn oduynansHOM canTe YynoNHOMOYEHHOro opraHa 6es
HeobXoANMOCTM AONONHUTENBHOM NO4auM 3a8BNEHNS B KAKOM-NnMbo MHOM hopme.
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2.5.2. MNepeyeHb [OKYMEHTOB (CBEAEHNWN), KOTOPLIE 3a8BUTENb BNpaBe NPeAcTaBUTb
no cobCTBEHHOW MHMLMATUBE:

- NpaBoOyCTaHaBNMBarLMe OKYMEHTbI Ha NEPEBOAMMOE MOMELLEHNE, €CNN NpaBo Ha
nepeBOaMMOe MOMELLEHNe 3aperucTpuposaHo B EAMHOM rocypgapCTBEHHOM peecTpe
HeABWXXUMOCTM,

- NnaH NepeBOAUMOro NOMELLEHNA C €ro TEXHUYECKMM OnucaHnem (B criyvae, ecnu
nepeBOAMMOE MOMELLEHME ABMAETCS XKUMbIM, TEXHUYECKUI NAcnopT Takoro NOMeELLEeHNs);

- MO3TaXHbIA NNaH 4OMa, B KOTOPOM HaxO4UTCA NEPEBOAUMOE NMOMELLEHNE.

B cnyyae HenpeactaeneHus 3aaBuTENEM N0 COOCTBEHHOW  MHUUMATUBE
BbILLENEPEYNCNEHHbIX  AOKYMEHTOB OHW  Mognexar npeacTtaBneHud B paMkax
MEXBEL0MCTBEHHOIO MHPOPMAaLIMOHHOIO B3aMMOLENCTBUS.

2.5.3. 3agBneHve M JOKYMEHTbI, yKasaHHble B NyHkTax 2.5.1, 2.5.2 Hacrtoswero
aaMUHNCTPATMBHOIO pernameHTa, MoryT ObiTb NpeAcTaBneHbl 3agBUTeNamMm no nx eeibopy B
YNONHOMOYEHHbIN opraH unm MOLL nuyHo, nnbo HanpaeneHsb! NOCPEACTBOM MOYTOBOW CBA3N
Ha OymaxHOM HocuTene, nmbo npeacTaBneHbl B YMNONMHOMOYEHHLIA oOpraH B dopMme
3NEKTPOHHOro [AOKYyMEeHTa C ucnonb3oBaHMem EavHOro noprtana rocyaapCTBEHHbIX W
MYHULMNAnNbHbIX YCIyT.

Konnn gokyMeHTOB AOmMKHbI ObITb 3@aBEPEHbl B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM
nopsaake.

3asBneHne B (OpPMe 3NEKTPOHHOro JAOKYMEHTa noanucbiBaeTca no  BbliBopy
3asBuTens:

- MPOCTON 3MEKTPOHHOM MOANMUCHIO 3aaBUTENS (NpeacTaBnTena 3aaBuTens);

- YCUINEHHOM (KBanMLMpOBaHHOW, HEKBANMPULMPOBAHHOW) SNEKTPOHHOW NOAMMUCHIO
3aaButensa (NpeacraBuTeNns 3aaBUTenNs).

Ceptudmkar knroya nNPOBEPKM YCUIEHHOW HEKBaNNPUUMPOBAHHOW 3SMEKTPOHHOW
noanucn JokeH ObiTb CO34aH M MCNONbL30BaTbCA B MHMPACTPyKType, obecneumBarollen
MH(OPMaLNOHHO-TEXHONOrMYECKoe B3aMMogencTaune NHPOPMaLMOHHBIX CUCTEM,
MUCnonb3yemMbiX ANS MNPefoCTaBneHUs rocyfapCTBEHHbIX W MyHALMNANbHbIX YCNyr B
3NEKTPOHHOW opMe, KOTopasa Co3faeTca M MPOBEPSETCA C MCMNONb30BaHWEM CPencTB
3NEKTPOHHOW MNOAMUCK N CPeAcCTB YAOCTOBEPSAIOWErO LIEHTPa, MMEKLWMX MOATBEPXKAEeHWE
cooTBeTcTBUA TpeboBaHMAM, YCTaHOBMEHHLIM deaeparnbHbIM OPraHoM UCMOMNHUTENBHOW
Brnactm B obnactm obecnedeHms 0e30MacHOCTM, a Takke Npu Hanuuuu y Bnagensua
cepTmdumkara Knoya nNpoBEPKN Krova NPOCTON SMEKTPOHHOW NOAMUCK, BbIAAHHOMO eMy npwu
NIMYHOM Mpueme.

B cnyyae ofbpaweHus 3aaBuTENs  C  UCNOMb30BaHWEM  MHGOPMAaLMOHHO-
TENEeKOMMYHUKaLNOHHOW ceTn «NHTEPHET» K 3asBNeHno B Ppopme 3NEKTPOHHOro AOKYMEHTAa
npunaraeTtcs Konus LOKYMEHTa, yAOCTOBEPSAOLLEro NINYHOCTb 3aaBuTens
(y4OCTOBEPSAOLLErO NMMYHOCTL NPeACTaBUTENS 3asaBUTENSA, €CNN 3asBNeHne NpeacTaBnaeTca
npeacraBuTenem 3asBuTens) B BUAE SNEKTPOHHOrO obpasa Takoro OKyMeHTa.

MpeacrtaBneHve p[aHHOroO A[OKyMeHTa He TpebyeTca B Cnyyae npeacTaBneHus
3aaBneHna B POpMe 3MEKTPOHHOrO AOKYMEHTa MOCPEeACTBOM OTNpPaBKM Yepe3 NUYHbIN
kabuHeT EQnHOro noptana rocyaapCTBEHHbIX M MYHULMNANbHbBIX YCYT.

B cnyyae npeacraBneHnsa 3asBneHna B (POpMe  SMEKTPOHHOrO  AOKYMeHTa
npeacraBuTenem 3aaBuTens, AENCTBYHOLNM Ha OCHOBaHWN  JOBEPEHHOCTM,
K 3a8BNEHUIO Takke npunaraeTcsa AOBEPEHHOCTb B BWAE SMEKTPOHHOro obpasa Takoro
LOKYMEHTa.

26. OcHoBaHMs p[na oTkasa B MpuUeMe [AOKYMEHTOB, Heobxoaumblx Ang
NpeaoCTaBneHNa MyHULMNANbHOW YChyTi.

3agButento HanpaeBngeTca yBeaomrieHne o6 oTkase B MNpuemMe K pacCMOTPEHWUHO
3a8BneHna B criydae, ecnuv npu obpalleHnn 3a npeaocTaBneHnemM MyHULUMNanbHOW yCryrm B
3NEeKTpoHHOW ¢hopMe B peaynbTaTe MNpPOBEPKM KBanMUUMPOBaHHOW MNOAMUCU BbISIBIEHO
HecobnaeHne ycTaHoBMNEHHbIX cTaTben 11 PepepanbHoro 3akoHa ot 06.04.2011 Ne 63-903
«06 asnekTpoHHOM nognuncu» (ganee — ®epepanbHbin 3akoH N2 63-03) ycnosun npuaHaHus
ee JenNCTBUTENBHOCTH.
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2.7. NcuepnbiBarowm nepeyeHb OCHOBaHWW NSl NPUOCTAHOBNEHNS NPeaoCTaBNeHNs
MYHULMNAnsHOW YCIyri Unm oTkasa B NpefoCTaBNeHNN MyHULMNANbHOW YCyTi.

2.7.1. OcHoBaHMa ANA NPUOCTaHOBNEHNA NPefOCTaBNeHNa MyHULMNANbHOW YCryrm
OTCYTCTBYIOT.

2.7.2. OTKa3 B NepPEBOAE XKNUMOro NOMELLEHNSA B HEXMUNOE MOMELLEHMNE WU HEXUMIOro
NOMELLEHNSA B XMMOe NOMELLEHNE AONYCKaeTCH B Cryyvasx:

- HENpeAcCTaBneHns onpeaeneHHbIX B nyHKTe 2.5.1 HacToAwero agMMHUCTPaTUBHOIO
pernaMeHTa AOKYMEHTOB, O0SA3aHHOCTb MO MPEeACTaBfEHU0 KOTOPbIX BO3MOXEHa Ha
3aaBuTens;

- MOCTYNNEeHNA B OpraH, OCYLECTBNAKLWMA NepeBoj MNOMELLEHUA, OTBeTa Ha
MEXBEAOMCTBEHHbIW 3anpoc, CBUMAETENLCTBYHOLWEro 06 OTCYTCTBMM AOKYMEeHTa U (unu)
NHpopmaLmn, HeobxoanMbIX ANA NepeBofa XUMOro NOMELLUEHUS B HEXMMOE MNOMELLEeHme
WM HEXUNOro MNOMELEHNa B XWUNOe MnoMelleHne B COOTBETCTBUM C MYHKTOM 2.5.2
HaCTOALLEro aagMWHUCTPATUBHOIO pernameHTa, ecnv COOTBETCTBYHOLMW [OKYMEHT He
npeacTaBneH 3assutenem no cobcTtBeHHOM MHuupmatTnee. OTKas B NepeBoge NoMeLLEeHNS no
yKa3aHHOMY OCHOBaHMIO [OMyCKaeTCHa B Criydae, €Cnn opraH, OCYLLECTBNALWMA NepeBos
NOMELLEHN, MOoCne MONyYeHNa YyKasaHHOro OTBETa yBEAOMWUI 3asBUTENA O MONyYeHUU
Takoro OTBETA, NPEANOXWUN 3asBUTEMNO MNPEACTaBUTb AOKYMEHT W (Mnv) uHOopMaumIo,
HeobxoauMble AN NepeBoa XUIOro MOMELLEHUS B HEXUOE MOMELLEHNE UMM HEXMOro
NOMELLEHNA B XWUMOe TMOMELLEeHNe B COOTBETCTBUMM C MyHKTOM 2.5.2 HacToswero
aaMUHUCTPATMBHOIO pernameHTa, M He NONyYun OT 3asBUTENa Takue AOKYMEHT U (Mnu)
MHOPMaLMIO B TeYEHNE NATHaaLUaT paboumnx gHeW CO AHA HanpaBnNeHNsa yBeAOMNEHUS,

- NPeACTaBNEeHNs LOKYMEHTOB B HEHaANeXaLlnn opran;

- HECOOTBETCTBMSA NMpOEKTa NnepeycTpoucTea 1 (Unv) nepennaHnpoBKMA NOMELLEHNS B
MHOrOKBapTUPHOM AoMe TpeboBaHSAM 3aKoHOAaTeNbCTBA;

- HecobngeHns npeaycMoTpeHHbIX XKXunuwHeiv kogekcom Poccuinckon depepaumn
M 3aKoHOZaTeNnbCTBOM O rPajoCTPOUTENBHOW  AEATENbHOCTU  YCroBUW  nepeBoja
nomeLleHns.

2.8.MyHuumnaneHas ycnyra npegocrasnserca 6ecnnaTHo.

2.9. MakcumanbHbIN CPOK OXuMAaHus B O4YEPEAM NpW nojadve 3asBrieHUs n Mnpw
nonyyYeHnn pesynbTata NPeaocTaBneHUs MyHUUMNanbHOW YCnyrm B cnydae obpaleHus
3as8BUTENSA HENOCPEACTBEHHO B YMOMHOMOYEHHbIN opraH unn ML, coctaBnseT 15 MUHyT.

2.10. Cpok permctpaumm 3asBneHnsa 1 npunaraemMblx K HEMy JOKYMEHTOB COCTaBNAET:

- Ha NMYHOM NpUeMe rpaxgaH — He Bonee 15 MUHyT;

- NpW NMOCTYNNEHMN 3aABNEHNS N JOKYMEHTOB NO noute unn yepes MoL| — He Gonee 3
AHEN CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIWN OpraH;

- MPW MOCTYNNEHUN 3asBreHna B POpMe 3NEKTPOHHOro AOKYMEHTa, B TOM 4ucne
nocpenctesoMm EgmHoro noprana rocygapCrBeHHbIX M MyHULMNANbHBLIX YCNYr — He No3gHee 1
paboyero gHs, cneayrowero 3a gHemM nocTynfneHna 3asaBneHns B YNONHOMOYEHHbIN OpraH.

2.11. TpeboBaHMa K MOMELLEHMAM, B KOTOPbIX MPEAOCTaBMSAETCA MyHMUMNanbHas
ycnyra, K 3any OXuaaHusa, Mectam AnS 3anofiHeHWsa 3anpocoB O NpefocTaBneHuu
MYHALMNAnNbHOW yCnyri, WMHPOPMaUMOHHBIM cTeHgam ¢ obpasuamm Mx 3anofHeHUs W
nepeyHeM [OKYMEHTOB M (unu) wuHdopMaumn, HeobxoauMMblx ANS  NpefocTaBneHns
MyHALMNanbHOW YCnyr, B TOM 4ucne K obecnevyeHuo AOCTYNHOCTU ANS WHBaNWAoB
yKasaHHbIXx ODBLEKTOB B COOTBETCTBMM C 3akoHoAaTenbCcTBOM Poccumnckon depepaumm o
coumaneHou 3awmTe NHBanmaoB.

2.11.1. TpeboBaHna K NOMELLUEHNAM, B KOTOPLIX NPenoCTaBnseTcs MyHuLMnansHas
ycnyra.

[MomeLleHms, B KOTOPbIX NPEAOCTaBNAETCA MyH LMNaneHas ycnyra, obecneymsaroTca
HeoOXoauMMbIMM  ANA  NPeAocTaBneHus  MyHuuMnanbHOW  ycnyrm  obopynoBaHuveM
(koMnbtOTEPaMK, CPEACTBAMU CBA3WN, OPITEXHWKOMW), KaHUENAPCKMMU MPUHAAMNEXHOCTAMN,
MH(POPMaLMOHHBIMWU 1 CNPaBOYHBIMW MaTepmanamu, HarngaHoM Hpopmaumen, CTynbammn m
cTonamm).

[MomelleHns ynoNHOMOYEHHOrO oOpraHa [AOSPKHbI COOTBETCTBOBATb CaHUTaPHbIM
npasvnam CIl1 2.2.4285-26 "CaHuTapHo-snungemuonornyeckne TpeboBaHUA K YCNoBUAM
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Tpyaa", yTBEepXAEHHbIM MOCTaHOBNEHMEM [[NaBHOro rocyaapCTBEHHOINO CaHUTapHOro Bpada
Poccuinckon depepauynmn ot 02.06.2026 Ne 15, un Obitb 06oOpyaoBaHbl CpencTsamm
NOXapoTyLUEHWS.

Bxop v BbIXoA 13 nomeLleHnn o6opyayTCA COOTBETCTBYOLMMN yKasaTenamm.

Bxog B ynonHOMO4YeHHbIN opraH obopyayeTca MHPOPMAaUMOHHON Tabnunuykomn
(BbIBECKOW), cogepXxallen MHpopMaum 0 HAMMEHOBaHUN, MECTE HaxOXAEHUS N PEXUME
paboTbl.

KabuHeTtbl obopyaytotcs MHpopMaunmoHHoOW Tabnmukon (BbIBECKOW), COAEpKallen
MHOPMaLMIO O HAMMEHOBaHUN YNONHOMOYEHHOrO opraHa (CTPYKTYPHOro noapasgeneHus),
OCYLLIECTBNAOLLEro NpeaocTaBneHme MyHMLMnansHoOW yCnyru.

2.11.2. TpeboBaHma k MecTam OXMaaHUS.

MecTa oxungaHusa AOmKHbI COOTBETCTBOBATbL KOM(POPTHLIM YCNOBUAM A4 3asaBUTENEN
N onTMMarnbHbIM YCNOBUAM paboThbl CneumManmcToB YNONHOMOYEHHOrO opraHa.

MecTa oxuaaHna JomkHbl ObITe 000pyAOBaHbl CTYNbAMU, KpPecemnbHbIMU CEeKLNMaAMM,
CKaMbSMM.

2.11.3. TpeboBaHua k mecTam npuema 3asBuUTeENEN.

Mprem 3aaBuTENEN OCYLLECTBNAETCA B CreuManbHO BblLeNEeHHbIX ANa 3TUX Lenen
NOMELLEHNSAX.

Kaxxpoe paboyee mecTO cneunanuctoB YMOMHOMOYEHHOrO opraHa AOMMKHO OblITb
obopyn0OBaHO MepPCOoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTYyNa K HeobxoaumbiM
MHOPMaLMOHHbIM Bazam faHHbIX, NeYaTaroLmmM 1 KONUPYHOLLUM YCTPONCTBAM.

Mpn opranmsaumm paboumx MecT A[OmkHa OblTb NpegycMoTpeHa BO3MOXHOCTb
ceobogHOro BXxoga M BbIXoga CneymannctoB YyNoTHOMOYEHHOMO opraHa M3 noMeLLeHus npu
HeobXxoaMMOCTW.

MecTa cgayn n nonyyYeHns LOKYMEHTOB 3asaBUTENAMU, MecTa ANa MHPOPMNPOBAHUS
3agBuUTENEN N 3anofNHEHNa HeODXOAUMbIX LOKYMEHTOB 0B0pyAyHTCA CTyNbAMU (Kpecnamm)
n ctonamm n obecneymBaroTca nucHen Gymarom U NUCbMEHHbIMU MPUHAANEXHOCTAMMN.

2.11.4. TpeboBaHma k MHPOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynonHOMOYEHHOro opraHa, npefHasHayYeHHblx ana paboTbl C
3agBUTENAMK, pasMeLlarTca WHGOPMaLWOHHbIE CTeHAbl, obecneudvBaroLme nonyveHne
MHOpMaLMK 0 NPpeaoCTaBNEHNN MYHULMNANBHOW YCyru.

Ha wHdopMaumoHHbIX CTeHaax, oduumanbHOM canTe YynoNTHOMOYEHHOro opraHa
pasmeLlaroTca cnegyrowme nHpopMaLnoHHbIe MaTepuansl:

N3BMNEYEHNA N3 3aKoHoAaTeNbHbIX M HOPMAaTMBHLIX MPAaBOBbLIX aKTOB, COAepXallmx
HOPMBbI, PEryNnpyroLLme AeATENbHOCTb MO UCMOMHEHMIO MYHULMNANBHOW YCIyru;

TEKCT HacTOALWEero aaAMUHUCTPATUBHOMO pPernameHTa;

MHOPMaLMA O NOPSAKE UCMOMHEHUS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NPeAOCTaBNeHNA MyHNULMNANbHOW YCRyTu;

dopmbl 1 06pasLpl LJOKYMEHTOB ANA 3aNONHEHNS.

CBEAEHMS O MeCTe HaxoxAeHnsa n rpaduke paboTbl HAUMEHOBaHWE aiMUHUCTPaUmm
MyHUUmnansHoro obpasosanHnsa n MoL;

cnpaBoyHble TeNedOHbI;

appeca anekTPoHHOW NouThl n agpeca VIHTepHeT-canTos,

WHOpMaUMa 0 MecTe NUYHOro npuemMa, a Takke 00 yCTaHOBMEHHbIX ANS FMYHOro
npuema gHAX K Yacax.

Mpyn  un3MeHeHMM uHpoOpMauMM MO UCMOMHEHUID  MyHULMNAanbHOW  yChyrn
OCYLLIECTBNAETCA €€ nepuogmyeckoe obHOBNEHMeE.

BusyanbHasa, TekctoBas wW  MynbTumMeaumMHas — vHopMauma O nopsgke
NpefoCcTaBnNeHna MyHULMNANeHOW YCnyrn pasmewaeTca Ha MHPOPMaLUMOHHOM CTeHAe UM
NHOPMaLMOHHOM TEpMUHane (ycTaHaBnmeaeTcs B yaO0OHOM AnNs rpaxgaH MecTe), a Takke
Ha EauMHOM nopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (www.gosuslugiru), a
Takke Ha opuumanbHOM canTe yrnormHOMOYEHHOro opraHa (www.adm-terkin.ru).

OdopmneHre Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUMHOW MHGOPMaLMM O NOpsaKe
NPefoCTaBnNeHna  MyHUUMNANsHOWM  YCNyrin  AOIPKHO COOTBETCTBOBaTb  OMTUMAanbHOMY
3pUTENBHOMY M CNYXOBOMY BOCTPUATMIO 3TON MHDOPMaUmn rpaxgaHamu.
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2.11.5. TpebopaHusa Kk obecneyveHno 4OCTYNHOCTU NPeaoCTaBNeHN MyHUUMNANsHON
ycnyrm Ansa nHeanvaos.

B yenax obecneyeHuns ycnosum OCTYNHOCTWU ANS MHBANUAOB MyHULMNANBHOM yCRyrn
JOITKHO ObITb 06ecneyeHo:

- OKasaHue AOIPKHOCTHLIMW NUuaMn yrnonHOMOYEHHOMO opraHa NoMoLLM nHBanmaam B
nocagke B TPaHCMOPTHOE CPEACTBO W BbiCaAKe M3 HEro nepen BXOAOM B MOMELLEHUS, B
KOTOPbIX MNPefoCTaBnsaeTcs MyH UMnanbHaa ycnyra, B TOM 4YACNE C WUCMOMb30BaHWEM
Kpecna-KOnACcKu,

- BecnpendaTcTBEHHbIN BXO4 NHBaNM4OB B NOMELLEHWE U BbIXO4 U3 HErO;

- BO3MOXHOCTb CaMOCTOATENBHOrO MNEPEABWKEHUS WHBanNMAOB MO  TEeppUTOpUM
opraHu3auum, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNanbHas ycnyra,

- COMPOBOXAEHNE MHBaNMA0B, MMEKOLNX CTONKME PacCTPOMCTBa (PYHKLMM 3pEHNSa U
CaMOCTOATENBHOrO NEPEABMKEHNS, N OKasaHWe MM NMOMOLLY Ha TeppUTOpUM OpraHmnsaumu,
NOMELLEHNS, B KOTOPbIX OKa3bIBAETCH MyHULMNAaNbLHas ycnyra,

- Hagnexauwlee pasmelleHne obopyaoBaHMA M HOcCUTEnenm  MHdpopmMaumm,
HeobxoauMbIx anga obecneyveHna BecnpenaTCTBEHHOro AOCTyNa MHBaNMAoOB B MOMELLEHUS U
K ycrnyram, ¢ y4eTOM OrpaHuyeHnin Nx Xn3HeaeaTensHOCTY;

- apybnupoBaHne HeobOXOAMMOM ANS  MHBaNMAOB 3BYKOBOW U 3PUTENBHON
NHopMaLMK, a Takke HagnMCeW, 3HAKOB N MHOW TEKCTOBOW U rpadunyeckon nHdpopmaummn
3HaKkamu, BbINONIHEHHBIMU PeNbedHO-TOUEYHbIM WpndToM bpanns;

- AOMNyCK cypaonepesogunka n TmdnocypaonepeBoaumka;

- ponyck cobaku-npoBoAHMKA MNPWU HanMuunm LOKYMEHTa, MOATBEpXAaroWero ee
crneuvaneHoe obyyeHne K Bbl4AHHOrO NMo opme M B NOpaAKe, KOTopble OnpeaenstoTcs
denepanbHbIM  OpPraHOM  UCMOMHUTENBHOW  BNacTW, OCYLECTBNAWMM  QYyHKUMM  NO
BblpaboTke W peanu3aumm rocyfapCTBEHHOM MOMUTUMKM W HOPMAaTWUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3almTbl HaceneHns;

- NpegocTaBneHe nNpy HeoBXoANMOCTM YCNyrn N0 MECTY XUTenbCTBa MHBanuaa unm
B ANCTaHLMOHHOM PEXUME;

- OKasaHue [OSMKHOCTHLIMW NLAMM YNONTHOMOYEHHOrO opraHa WMHOW HeobxoauMown
NOMOLN MHBanNuaam B NpeoaoneHum 6apbepoB, NPEnSaTCTBYHOLWMX MONYHEHUIO UMK YCIyr
HapaBHe C APYrMMK nvLamu.

2.12. MNokasatenamm [OCTYMHOCTU U Ka4yecTBa MyHMLUMMNANbHOW YCNyrn sIBASOTCS
npenocTaBneHune MyHULMNansHON ycnyru nnu OCyLLIECTBNEHME OTAENbHbIX
agMUHUCTPaTMBHBLIX MNpoueayp B OSMEKTPOHHOW  OopMe, MOonyvYeHue  3aaBuTeneMm
MHOpMaLMn O xo4e NpPefocTaBneHns MyHULMNansHOW yCnyrn C MCNONb30BaHWEM CPeacTB
TeneoHHOM  CBA3W, SMNEKTPOHHOMO  MHGOPMUPOBAHNS, cobniogeHne - CpoKoB
NpefoCTaBMNeHNa MyHULMNANbLHOW YCIyrM, OTCYTCTBME Xano® W NpeTeH3un CO CTOPOHbI
3asaBUTENA, a Takke CyaebHbIX akTOB O MPU3HAHUW HE3AKOHHbIMU PELUEHUW, LENCTBUN
(6e3pencTBms) ynorIHOMOYEHHOMO opraHa U AOSMKHOCTHBIX ML, YNOSIHOMOYEHHOro opraHa.

2.13. NHbie TpeboBaHMs, B TOM YMCIE yYuTbIBarOWME OCOBEHHOCTMN NPEAOCTaBNEHNS
MYHULMNAanbHbIX YCNyr B 3nekTpoHHou doopme n MOLL.

OcobeHHOCTM OCyLLEeCTBNEHNA OTAENbHbIX aaMUHUCTPAaTUBHBIX NPOLEAyp, AeNCTBUN,
BbIMOMHEHNE KOTOPbIX O0DecneymBaeTca 3adaBUTENO NPU NPefoCTaBneHnn MyHULMNansHON
yCryrin B 3NEKTPOHHOWM GOpMe, U MPEenoCTaBneHUs MyHMUMNanbHOW ycnyrn depes Mol
yCTaHOBMEHbI B pasgerne 3 HacToSALWero aaMUHUCTPaTUBHOMO pernameHTa.

3. CocraB, nocnenoBaTesisHOCTb U CPOKU BbINOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUSA, B TOM Yuciie 0COGEeHHOCTH
BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp B 3NeKTPOHHOW hopme, a TaKkxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOrogyHKUMOHaNbHbIX
LeHTpax

3. lMpepoctaeneHve MyHUUMNAnNbLHOM ychyri BkhAodaeT B cebs  cneayrowme
aAMWHMCTpaTMBHbIE NPOLEAYpbI:
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1) nprem n perncTpaums 3aaBrneHna U JOKYMEHTOB (OTKa3s B NpuemMe K pacCMOTPEHMIO
3a8BNEHNA N JOKYMEHTOB);

2) dopmupoBaHMe U HarnpaBfeHNe MeXBEeLOMCTBEHHbBIX 3anpoOCcoB B OpraHbl,
y4yacTByoLMe B NPeAoCTaBNEHNN MyHULMNANbHOW YCNyru;

3) paccmOTpeHne 3asBneHna U MNpPeacTaBNeHHbIX AOKYMEHTOB, HanpasneHve
(Bblgava) 3asBUTENtO YBEAOMIIEHMS O TMEPEBOAE KUMOMO MOMELUEHUS B  HEXMMOEe
NMOMELLEHNE N HEXMNOrO NOMELLEHNA B XXMUNOE nomMeLleHne nnbo yBeaomneHnsa ob oTkase B
NEepeBOAE KUMOTO MOMELLEHNA B HEXMMOE MOMELLEHNE N HEXMUNOrO MOMELLEHUS B KUMOe
nomeLleHme.

3.1. [pvem wn pernucTpauus 3agBreHUd W OOKYMEHTOB (OTka3 B Mpueme K
PaCCMOTPEHUIO 3aABIEHNA N JOKYMEHTOB).

3.1.1. OcHoBaHveM Ana Havana agMUHUCTPAaTMBHOW Mpoueaypbl SBMSETCS
NOCTYNNEeHNEe B YNONHOMOYEHHBLIV OpraH 3asaBfeHns U npunaraemblx K HEMy AOKYMEHTOB, Ha
NNMYHOM npueme, Yepes MOLL, nouToBbIM OTNPABIEHNEM UMN B SNEKTPOHHOM (hopme.

3.1.2. Tlpn npueme 3aaBneHNA N OKYMEHTOB AOSMKHOCTHOE MU0 YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a [MpueM U perucTpauuio 3assneHus, cneynanmct MOL,
OCYLLECTBNALWMA MNPUEM [LOKYMEHTOB, MPOBEPSET KOMMMEKTHOCTb MNPEeACTaBNEHHOro B
COOTBETCTBUM C NyHKTamm 2.5.1 n 2.5.2 HacTodwero agMMHUCTPATMBHOIO pernameHTa
nakeTa AOKYMEHTOB, Npu HeOBXOAMMOCTU AenaeT KOMuK C NpefacTaBlieHHbIX 3aaBUTENEM
NOANTMHHNKOB [,OKYMEHTOB 1 3aBepSAET UX.

3.1.3. JOmMKHOCTHOE NULO YMOMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a MNpuem u
perncTpaunio 3asaBneHns, NPUHUMaET U PErMCTPUPYET 3asBeHne C npunaraeMbiMm K HemMy
LOKYMEHTaMM.

3asBrneHve n npunaraemMbie K HEMY AOKYMEHTbI, NOCTYNMBLUME B YMNOSTHOMOYEHHbIN
OpraH B 3NEKTPOHHOM BUAE, PErMCTPUPYIOTCA B OBLLIEM NOpSaKe.

MonyyeHne 3aaBneHMs U npunaraeMblXx K HEMy [OOKYMEHTOB MOATBEPXKAAETCA
YNONHOMOYEHHbIM OpraHoM nyTemM Bblgauv (HanpaBneHnsa) 3asBUTENO pacnucku B
NONYyYEeHUN OOKYMEHTOB C yKasaHWeM MX NepeyHsa 1 AaTbl MX NONYyYEeHUS YNONHOMOYEHHbLIM
OpraHoMm, a Takke C ykasaHUeM NepeyHsa CBEAEHNA N JOKYMEHTOB, KOTOpble ByayT nony4eHsb
Nno MeXBeAOMCTBEHHbIM 3anpocam. B cnyyae npegoctaBneHna goKymeHToB yepes ML
pacnuncka BblgaeTcsa ykasaHHsbIM MOLL

Mpy nocTynneHnn 3asBrneHns W npunaraemblx K Hemy AokymeHtoB B MOL,
nocrnegHU He nosgHee [AHA, Cneaylwero 3a AHeM WX MocTynneHus, obecnedyvBaeT
nepegady 3asBneHnsa 1 npunaraembix K Hemy OKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3.1.4. Npwn nocTynneHnn 3asaBneHns no novte AOMKHOCTHOE NNLO YNONHOMOYEHHOro
opraHa NpYHUMaeT U PErMCTPUPYET 3asaBneHNE C npunaraeMbiMn K HEMY JOKYMEHTaMM.

MonyyeHve 3aaBneHns B POpMeE 3SMNEKTPOHHOrO AOKYMEHTa W npunaraemblX K HEMY
AOKYMEHTOB NOATBEPXKAAETCA YNONHOMOYEHHBIM OPraHOM MyTEM HanpaBfeHNa 3asaBUTEMHO
YBEAOMINEHNA, COAepXaLllero BXOAALWMA PerncTpauuoHHbli HOMEp 3asaBneHus, aaty
NONyYeHNs YNONMHOMOYEHHBIM OPraHOM YKas3aHHOro 3asdBMEeHVUs W npunaraemblX K Hemy
AOKYMEHTOB, a TakkKe nepevYeHb HaMMeHOBaHun gannos, MNpeAcCTaBNeHHbIX B dopme
3MNEKTPOHHbIX AOKYMEHTOB, C YyKa3aHmem ux obbemMa, a Takke nepedHs CBeAeHUn W
LOKYMEHTOB, KOTOpble OyayT nonydeHbl MO MEXBEeAOMCTBEHHbIM 3anpocam (ganee -
yBEeAOMIIEHNE O NOSNYYEHUN 3aABMNEHNS).

YBegomneHve o nonyyYeHun 3adBreHns HanpaBnaeTCs yKasaHHbIM 3asBUTENEM B
3agBneHnn cnocobom He nosgHee paboudero AHS, cCrnefyrowero 3a AHeM MNOCTYNneHUs
3a8BMeHNA B YNONHOMOYEHHbIN OpraH.

3.1.5. Tlpn nocTynneHnn 3asBneHUS B SNEKTPOHHON (OPME AOSMKHOCTHOE Lo
YNONMHOMOYEHHOro opraHa B TedeHune 1 paboyero gHsa ¢ MOMEHTa ero permcrpauum NnpoBoaUT
NPOBEPKY MOANMHHOCTU MNPOCTON 3MEKTPOHHOW MNOANUCU 3asBUTENA C MCMNONb30BaHNEM
COOTBETCTBYHOLLErO CepBUCa €ANHON CUCTEMbI AEHTUMPUKALMM N ayTeHTUdUKALMK, a Takke
npoueaypy NPOBEPKN 4ENCTBUTENBHOCTU KBAaNUMPULMPOBAHHOM NOANUCHK, C NCNOSNb30BaHNEM
KOTOPOM NOANUCaHO 3asaBreHue (MakeT OSMEeKTPOHHbIX AOKYMEHTOB) O MNpefoCTaBneHuu
MYHULMNansHOW yCryrn, npeaycmaTpuBaroLLyo NpoBEPKY CODNogeHNa yCnoBumn, yKasaHHbIX
B cTatbe 11 depepansHoro 3akoHa Ne 63-3.
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B cnyyae ecnn B pesynbtare npoBepkM KBanudpuumpoBaHHOW nognvcn Oypet
BbISIBNEHO HecobntiogeHne YCTaHOBIEHHbIX YCMOBUW MNPU3HaHUA €€ [eWCTBUTENbHOCTH,
YNOSTHOMOYEHHBIN OpraH B TEYEHME TPEX OHEW CO AHSA 3aBEPLUEHUS MNPOBEAEHUS Takoun
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B NpuMeEMe K pPacCMOTPEHUIO 3aaBneHUs U
HanpaBnseT 3asaBUTENIO yBEAOMMEHNE 00 3TOM B SMEKTPOHHOW POPME C yKaszaHUEM MyHKTOB
ctatb 11 depepancHoro Ne 63-P3, KOTOpble MNOCAYKMUAN OCHOBAHMEM ANA NPUHATUS
yKasaHHOro peleHuns. Takoe yBeAOMMEHME MOAMUCBIBAETCA  KBanndUUMpOBaHHOW
NoOANUCBID  PYKOBOAUTENSA  YMNOMHOMOYEHHOrOo  opraHa Wnv  YNONHOMOYEHHOrO UM
AOJPKHOCTHOrMO NMua 1M HanpaenaeTca no agpecy SNeKTPOHHOM NoYThl 3asBuTtensa nubo B ero
NNYHBIN KabHET Ha EqmMHOM nopTane rocyaapCTBEHHbIX M MYHULMNAMNbHBIX YCIYT.

3.1.6. MakcumanbHbIA CPOK NCMOMHEHNA agMUHNCTPAaTUBHOM NpOoLERYPbI:

- Ha NMYHOM NpUeMe rpaxaaH — He Bonee 15 MUHyT;

- NpW NMOCTYNNEHMM 3aABNEHNS N JOKYMEHTOB NO noyte unn yepes MoOL| — He Gonee 3
AHEN CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIWN OpraH;

- PV NOCTYNNIEHNWN 3asBNEHNS B 3NEKTPOHHOM hopme — 1 pabounn aeHb.

YBegomneHve 06 OTkase B MNpueMe K pPacCMOTPEHUIO 3asaBrEHUs, B Crydae
BbISBNEHNA B XOA4E MPOBEPKN KBanNnMMUUMPOBaHHOW MNOAMMCU 3aaBUTENS HeCcoOnoaeHUs
YCTAHOBMEHHbLIX YCMOBUMA MPU3HaHWA ee AEUCTBUTENbHOCTU HanpaBnaeTca B TeyeHne 3
AHEWN CO AHSA 3aBepLUEHNS NPOBEAEHNS TAkoW NPOBEPKMN.

3.1.7. Pe3ynbTaToOM UCMOMHEHNA agMUHNCTPAaTUBHOM NpoLEenypbl ABNAETCS:

- NPUeM 1N perncTpaumsa 3asBrneHns, Bolgada (HanpaBneHne B SNEKTPOHHOM BUAE WU
B MO®LL) 3aaButento pacnmnckm B NOSyYEHNN 3asBAEHNS U MPUSTOXKEHHBLIX K HEMY AOKYMEHTOB
(yBE4OMMNEHUS O NOSMYyYEHUN 3asBNEHNS);

- HanpaeneHve yeBeaomneHus ob OTkase B MpUEME K PacCMOTPEHUIO 3asdBreHus,
NOCTYNMBLLETO B 3MEKTPOHHOM BWAE, MO OCHOBAHWAM, YCTaAHOBMEHHbLIM MyHKTOM 2.6
HaCTOSALLEro a4MUHUCTPaATUBHOIO pernameHTa.

3.2. dopmupoBaHME W HanpaBneHVe MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusaumu), y4acTByoLIME B NPEAOCTaABNEHUM MYHULIMNANBEHOW YCIYT.

3.2.1. OcHoBaHveM Ana Havana agMUHUCTPaTUBHOM nNpoueaypbl aBnseTca
nonyyYeHne 3asaBreHns N AOKYMEHTOB [AOSMKHOCTHBIM NULOM YNOMIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbLIM 3a NPefoCTaBneHne MyHULMNANsHOW YCIyru.

3.2.2. B cnyyae ecnn pgokymeHTbl (MHOpMauuMs), NpesyCcMOTPEHHbIE MYyHKTOM 2.5.2
HaCTOALEero agMUHUCTPATMBHOIO pernaMeHTta, He Obinu npeacrtaBneHbl 3agBUTENEM MO
COBCTBEHHOM MHMUMATUBE, AOMMKHOCTHOE NLO YMOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a npefocTaBfeHne MyHUUMNanbHOM YCNyru, roToBUT W HanpaBnseT B YCTaHOBIEHHOM
3aKoHOAaTeNbCTBOM MNOPSAAKE MEXBEAOMCTBEHHbIE 3anpoChbl B OpraHbl, B PacrnopsKeHUn
KOTOPbIX HAXOAATCA yKa3aHHbIE AOKYMEHTbI U MHOpMaLMS.

3.2.3. B cnyyae ecnu 3agBuUTENEM CaMOCTOATENbHO MNpeacTaBneHbl BCe LOKYMEHThI,
HeoOXxoguMble ANS  NPefoCTaBNeHNa  MYHULMNanbHOW YCiyrm U B pacnopskeHun
YNONMHOMOYEHHOrO  OpraHa UMeeTca BCA  WHpopmaumsa, Heobxogumaa ansa  ee
NpefoCTaBneHns, [AOSPKHOCTHOE fMLUO  YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
NpefoCTaBneHne MyHUUMNanbHOW  YCRyrk, nepexoauT K  UCMNONHEHWIO  CreayroLllen
agMUHNCTPaTMBHOW NpoLeaypbl HACTOALWEro agMUHNUCTPaTUBHOMO pernamenTa.

3.2.4. MakcumanbHbIN CPOK UCMONTHEHUS aAMUHUCTPATUBHOW Npoueaypbl - 3 AHA CO
LHSA OKOHYaHWS NpuemMa AOKYMEHTOB U permctpaummn 3asasneHums.

3.2.5. PesynbtatoM WUCMNOMHEHWA  aAMUHUCTPATMBHOW  npouenypbl  sBnsieTcs
dhopMMpoBaHUE N HanpaBneHne MeXBe0MCTBEHHbIX 3arnpOCOB LOKYMEHTOB (MHdopMaumn).

3.3. PaccmoTpeHue 3adBneHns W NpefcTaBfeHHbIX AOKYMEHTOB, HarnpasneHue
(BblAava) 3agBUTENt0  YBEAOMIIEHUS O NEPEBOAE XKWIIOMO MOMELUEHUS B HEXWIOe
NOMELLEHNE U HEXMIOrO NOMELLIEHNA B XXMN0E noMeLleHve nnbo yeegomneHnsa ob oTkase B
NepeBOAE XKUMOrO MOMELLEHUS B HEXWUIOE MOMELLEHVNE N HEXMUIIOTO MOMELLEHUS B XWU0e
nomeLLeHme.

3.3.1. OcHoBaHMeM pAna Hayana BbINOMHEHUA aAMWHUCTPaTUBHOW Mpoueaypbl
ABNAETCA MOMy4YeHne AOSPKHOCTHLIM NMLOM YNONIHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHUUMNaneHOW YCnyrm, BCeX AOKYMEHTOB (MHgopmaymm), HeoBXoaMMbIX
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ANA NpefoCTaBneHna MyHULMNANeHOW YCnyrn, B TOM 4YucCne MNpeacTaBneHHbIX B Nopsagke
MEXBEAOMCTBEHHOIO B3aMMOAEeNCTBUS.

3.3.2. [omKHOCTHOE nUUO  YMNOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
nNpefocTaBneHne MyHULUMNanbHOW yCnyrm, paccMmartpuBaeT NpeacTaBNeHHbIe AOKYMEHTbI Y
NHOpMaLMIO Ha NPEeAMET OTCYTCTBUA (HanmMumsl) OCHOBaHWA OTKasa B MNpenocTaBneHn
MYHALMNAnNbHOW YCNyri, NPefyCMOTPEHHbIX MYHKTOM 2.7 HaCTOALWEro agMUHUCTPaTUBHOMO
pernameHTa.

3.3.3. lNo utoram paccMOTPEHNA 3aABNEHNS YNONMHOMOYEHHbIN OpraH:

1) NpUHMMAaET pelleHne O NEPEBOAE XKUIMOro MOMELLEHUS B HEXWUNOE MNOMeLleHme
nmbo 0 NepeBoAe HEXUMOro NOMELLEHUS B XXUNOE NOMELLEHNE;

2) npuHUMaeT peweHne ob oTkase B NEPeBOAE XUMNOrO MOMELLEHNA B HeXunoe
nomeuleHne nmbo O NepeBOAE HEXWUIOrO MOMELLEHUS B XUNOEe MOMELLEHME NMPU Hannymm
OCHOBaHWW, NPefyCMOTPEHHBIX MYHKTOM 2.7 HacTOALWEro agMMHUCTPaTMBHOMO pernaMmeHTa.

Ha ocHOBaHuMM NPUHATOrO pelleHns TFOTOBUTCA YBEAOMIIEHWe, noaTBepxaaroLlee
NPUHATME OQHOMO N3 yKasaHHbIX B HACTOSALLEM MYHKTE PELUEHUN, KOTOpoe OhopMASETCS No
dopme, ytBepxaeHHon [loctaHoBneHnem [lpasutensctBa Poccumckon depepauumn oOT
10.08.2005 Ne 502 «O6 yTtBepxaeHUM POPMbl yBEAOMMNEHMA O MNepeBoae (oTkase B
nepeBoae) XUMoro (HEXUNoro) NOMELLEHNS B HEXMIIOe (KMIOe) NOMeLLeHne» (anee Takke
yBeAOMIIeHMe O nepeBoge (OTKase B NepeBO4e) XKUMOro (HEXNIOro) NOMELLEHNS B HEXNITOE
(>Knunoe) nomMeLleHMe; yBeaoMIIEHNE).

B cnyyae HeoOxogMMOCTM nNpoBeAeHUs NEPEYCTPOUCTBa, U (MNK) NepennaHnpoBKM
NepeBOAMMOro noMeLLeHns, n (Unm) nHelx padoT, Ana obecnevyeHns NCNoNbL30BaHUA Takoro
NOMELEHNA B KayeCTBE XWUIMOMO WM HEXWUNOro MOMELLUEHUS YBEAOMITEHME [OSTKHO
cogepxartb TpeboBaHme 06 Mx NpoBEAEHUM, MEPEYEHb UHbIX paboT, ecnu ux NpoBeaeHne
HeobxoanMo.

B cnyvae, ecnn ana obecnedeHns MCNonb30BaHUSA NOMELLEHUA B Ka4eCTBE XXWUIOro
UM HEXWUNOro nomeLleHns He TpebyeTca npoBefdeHne ero nepeycrpouctesa, u (Mnn)
nepennaHnpoBKn, U (M) UHbIX PaboT, yBeAOMMNEHNE ABNAETCA OCHOBaHWEM AN BHECEHUS
N3MEHEHMN B cBefeHna EQMHOro rocypapCTBEHHOro peectpa HeaBuMKMMOCTW. B sTom
crnyyae ykasaHHbI NepeBof, CYMUTAETCH OKOHYEHHbIM CO AHS BHECEHWA COOTBETCTBYHOLLMX
N3MeHeHun B ceeaeHns EQMHOro rocynapCTBEHHOro peecTpa HEABMKUMOCTU O HasHa4YeHUn
Takoro NOMeLLeHns.

Ecnu anga ncnonb3oBaHnsa NOMELLEHNS B KAYECTBE XXUMOMO NN HEXUITOro NOMELLEHNA
TpebyeTca npoBefeHNE Ero NEPEYCTPoONCTBa, M (M) NeEPEnNaHnpPoBKN, 1 (M) UHbIX paboT,
yBEAOMIEHNE ABMNSETCH OCHOBaHWEM MNPOBELEHNSA COOTBETCTBYHOLUMX NEepeycTpouCTBa, W
(MnNn) nNepennaHnpoBKN C Yy4ETOM MPOEKTa NepeycTpoucTea M (MNK) nNepennaHupoBKN,
npeacTaBnaBLIeroca 3adBuTenieM B COOTBETCTBMM C  MyHKTOM 2.5.1 HacToswero
agMUHUCTPATUBHOIO pernameHta n (Mnm) uHbelx paboT C ydeTOM nepeyvHs Takmx pabor,
yKa3aHHbIX B yBEAOMMEHUM.

MO  OKOHYaHMM  yKasaHHbIX MNEpPeycTpoucTea, W (MnNK)  NepennaHUpOBKY,
n (MnNn) MHbIX paboT 3asBuUTENb HanpaBNAEeT YBEAOMIIEHME O 3aBEPLUEHUN YKa3aHHbIX
nepeycrponcTea, n (Mnn) NepennaHupoBKn, U (MK) UHbIX PaboT B YNONHOMOYEHHLIW OpraH
HenocpeacTBeHHO Nnbo uvepes MOL|. B cnyyae nepennaHMpOBKM MOMELLEHNA K Takomy
YBEAOMIEHUIO MpUNaraeTca TEXHUYECKMM nnaH MOMELEHNsa, B OTHOLUEHMM KOTOPOro
OCyLLleCTBMNEHa MnepennaHMpoBKa, MNOAroTOBMEHHbIM B cooTBeTCcTBUM € DepepanbHbIM
3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapCTBEHHOW perncTpauumn HEABWKMMOCTUY, a
Takke B TakOM YBEAOMMNEHUW yKasblBalOTCA cCBefeHvs 00 ynnate 3aaBuTenem
rocyAapCTBEHHOM MOLUMMHBI 3@ OCYLLECTBIEHNE roCyfapCTBEHHONo KagacTpoBOro ydeta um
(Mnn) rocypapCTBEHHOM perncTpauum npaB Ha HeABWKMMOE MMYLLEeCTBO. 3aBepLueHue
yKasaHHbIX MepeycTponucTtea, W (MNK) NEpPEnNaHUPoOBKN, U (MnKM)  WHbIX  paboT
NOATBEPXKAAETCA aKTOM MPUEMOYHOM KOMUCCUM, CHOPMUPOBAHHOW agMWUHUCTpaUMNEN
TEepKMHCKOro CenbCKoro MoceneHus (fanee — akT NPUeMOYHOM KOMUccuK). YTBepKaeHue
aKkTa NpPMemMoYHOM KOMUCCUM OCYLLIECTBMSETCA B CPOK, HE MPEBbLILAKLWMA TPUALATU AHEW CO
AHA NOMNyYeHUs YNONHOMOYEHHbIM OpraHoM yBeAOMIeHNa oT 3aasutens. [lepeBog Xunoro
NMOMELLEHNA B HEXWNIOE MOMELLEHVNE UM HEXUMIOro NOMELLEHNSA B XXUMOE NOMeLLeHme, ang
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OCYLLECTBIEHNSA KOTOPOro TpeboBanock NPOBEAEHNE NEPEYCTPONCTBA U (UNN) UHBIX PaboT B
COOTBETCTBUN C LOKYMEHTOM, MOATBEPKAALWMM TMNPUHATUE pelleHns O nepeBoae
NOMELLEHNS, CUMTAETCA OKOHYEHHbIM CO AHS BHECEHWA U3MeHeHUW B cBefenmsa EpuHoro
rocyLapCTBEHHOro peecTtpa HeABWKMMOCTN O HasHadeHun nomeleHns. lepeBon Xunoro
NOMELLEHNSA B HEXWNNOE MOMELLEHMNE UM HEXMMOTO NOMELLEHNSA B XMUNOEe NOMELLeHne, ANs
OCYLLIECTBMNEHNS KOTOPOro TpeboBanocb NpoBeAEeHWe MepennaHnpoBKM B COOTBETCTBUN C
AOKYMEHTOM, MOATBEPXAAKWNM NPUHATUE PeLleHUs O NepeBofe MOMELLEHUNS, CYMTaeTCs
OKOHYEHHbIM CO AHS BHECEHUS U3MEHEHUM B cBefeHna EQMHOro rocygapCTtBeHHOro peecrpa
HeABMXKUMOCTM O rpaHvbax u (Mnu) nnowagm v HasHa4YeHUM Takoro MOMELLEHNa Unn
OCYLLIECTBMNEHNS TOCYAapCTBEHHOrO KagacTpoBOro yyeta o6pasoBaHHbIX MOMELLEHUA W
rocyfAapCTBEHHOM permctpaumm npae Ha 06pas3oBaHHbIe MOMELLEHMUS.

3.3.4. YeBepomneHne O nepeBofje (OTKase B MNEpPeBOAE) XUMOro (HEXMNOro)
NMOMELLEHNA B HEXWUIOE (KUNOE) NOMELLEHVE BbIAAETCA UM HanpaBnsaeTca 3aaBUTENO He
nosgHee 4Yem 4Yepes Tpu paboumx AHA CO AHA MPUHATUSA O4HOrO U3 peLLeHUW O nepeBoae
nmbo oTkase B NepeBoAe NOMELLEHNS.

YBepomneHve o6 oTkase B nepeBoAe MOMELUEHMS AOIPKHO CoAepaTb OCHOBaHWUA
oTKasa ¢ 00sa3aTenNbHON CCbINKOWN Ha HapyLUEHWS, NMPEAYCMOTPEHHbIE YacTbio 1 cTtatbun 24
KunmwHoro  kogekca Poccumckon depepaumm 1M COOTBETCTBOBATL  TpeboBaHMAM,
yCTaHOBNEeHHbIM YacTbto 9.1 ctatem 7 PegepanbHoro 3akoHa ot 27.07.2010 210-93 «06
opraHusauumn NpefocTaBneHnsa rocyaapCTBEHHbIX N MYHULMNANBHBIX YCIyr».

OpHoBpemMEHHO C Bblgayen WNKM  HanpaeneHVeM  3asBUTENO  YBEAOMITEHWUA
YNONMHOMOYEHHbIN OpraH WHPOPMUPYET O MPUHATUMN YKa3aHHOrO pelleHns COBCTBEHHUKOB
NOMELLEHNNA, MPUMbIKAIOWMNX K MOMELLEHMIO, B OTHOLUEHWM KOTOPOro MPUHATO yKasaHHoe
peLueHme.

3.3.5. MakcmanbeHbIM CPOK UCMONHEHUS agMUHUCTPaTMBHOM npouenypbl - 30 gHen ¢
MOMEHTa MONy4YeHNA AOMMKHOCTHBIM NNLOM YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHULMNAnbHOW YCNyri, BCEX AOKYMEHTOB (MHdOpMauuu), B TOM 4ucne
MONyYEeHHbIX B paMKax MEXBELOMCTBEHHOrO MHPOPMaLUMOHHOMO  B3aMMOLENCTBUS,
HeobXoaMMbIX ANS NPeAoCTaBNeHNs MyHULMNAnsHOW yCnyru.

3.3.6. PesynbtatoM WUCMNOMHEHWA  aAMUHUCTPaATUMBHOW  Mpouedypbl  sBnsieTcs
HanpaeneHve (Bpy4YeHne) 3aaBuTENO, B TOM YUCHE NOCPEACTBOM 3NEKTPOHHOW NOYThI Nnbo
yepes MOLL:

1) yBegOMIeHMs O MEpPEeBOAE KUIMOro MOMELLUEHUS B HEXUNOEe MOMELleHne U
HEXWIOro NOMELLEHNSA B KNUMOE NOMELLEHME;

2) yBegomneHns o6 oTkase B NepeBofe XUIoro NOMELLEHNS B HEXMUNOE NOMeELLEeHNe
N HEXNITOrO NOMELLEHNS B XKINUMOE NOMELLEHNE.

3.4. [Nopaaok OCyLLEeCTBNEHNA aAMUHNCTPATUBHBIX NPOoLEeAYP B SMEKTPOHHOW hopMe,
B_TOM YMCNe C u1cnofb3oBaHveM EAMHOro noprana rocyaapcrBEHHbIX WU MYHULMNANbHbIX

yCnyr.

3.4.1. MNpn npepocTtaBneHNN YNOSTHOMOYEHHBIM OPraHoM MyHUUMNANbHOW yCryru B
3NEeKTPOHHOW hopMe NMOoCpeAcTBOM EaMHOro noprana rocyfapCTBEHHbIX M MyHULMNANbHbIX
ycnyr 3assuTento obecneymBaeTcs BbIMOMHEHNE CNEAYIOLUMX AENCTBUN (fanee — [ENCTBUSA):

nonyydeHne umHpopMaumMm O nopsake W cpokax npefocTaBfeHns MyHUUMNanbHOW
ycnyru,

3anncb Ha NpMeM B YMOMHOMOYEHHbLIN OpraH Ans nogaym 3anpoca o NpegocTaBneHum
MYHULMNanbHOW ycnyru (ganee — 3anpoc);

dhopmupoBaHne 3anpoca;

npuem n peructpauyusa ynosIHOMOYEHHbIM OpPraHoM 3anpoca W MHbIX AOKYMEHTOB,
HeobXxoaMMbIX ANS NPeAoCTaBneHNs MyHULMNAnsHOW yCnyru;

nonyyeHne pesynetara NpeaocTaBneHns MyHULMNansHOW yCnyri,

nonyyeHmne CBeLEeHNN O Xo4e BbINOMHEHUS 3anpoca;

OCYLLECTBMEHME OLIEHKN Ka4yecTBa NpeaoCTaBNeHNa MyHULMNANbHOW YCyTu;

pocynebHoe (BHecyaebHoe) obkanoBaHue peweHnn n pgeunctemn (6es3nencrems)
opraHa (opraHmsaumm), OIMKHOCTHOro nuua opraHa (opraHnsaumm) nnbo MyHMUMNANbHOro
cnyxawiero;
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aHKeTUpOBaHWe 3aaBuTena (NpeabsBleHNe 3aaBUTEN0 MNEepedHs BOMPOCOB WU
NUCYeprbIBalOLLEro MNepedHs BapuaHTOB OTBETOB Ha yKasaHHble BOMPOChl) B Lensx
onpeaeneHna BapuaHta MyHULMNAansHOW YCnyr, npefyCcMOTPEHHOro agMUHUCTPATUBHBIM
pernaMeHToM MNpefoCTaBNeHNa MyHULMNaneHOW YCMyrn, COOTBETCTBYHOLLEro npu3Hakam
3asBuTens;

npeabsBrneHne 3aaBUTEN BapuaHTa MnPeaoCTaBleHns MyHULMNAanbHOW  yCnyru,
NPeayCMOTPEHHOrO agMUHUCTPATUBHBIM PErnaMeHTOM MNpefoCTaBNeHnsa MyHULMNansHOM
ycnyru.

3.4.2. [Ina npepocTtaBneHns MyHUMUMNanbHOW YCryrm C WUCnonb3oBaHneMm EpmHoro
noptana rocyfapCTBeHHbIX WM MyHUMUMNANbHbIX YCMyr 3asBuTenb 3anonHaeT dopmy, B
KOTOpOU HEODXOAMMO yKasaTb CBEAEHMS, HEODXOoaMMbIE ANA NONYYEHNSA YCRyri.

3.4.3. 3asBneHne cuuTaeTca OTNpPaBneHHbIM MOCMe MOoNyyYeHns 3asBuTenem
COOTBETCTBYIOLLErO SMEKTPOHHOMO YBEAOMIEHUS B NUYHbIA KaOWHET 3asaBUTENs Wnn ero
npeacrasutTena Ha EanHom noprane rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

3.44. B xope npenocTtaBneHUss MyHUMLMNANbHOW YCNyrM 3asBuTENb NOnyvaeT
yBEAOMIEHNA O CTaTtyce ycnyrm B NMMYHOM KabuHeTe 3aaBuUTensa UNn ero npeacraBuTens Ha
EavHoM nopTane rocyfapCTBEHHbIX U MyHULMNANbHBIX YCIYT.

3.4.5. 3agBuTento B Ka4eCTBe pesynbTara NpeaocTaBneHns ycnyrm obecnedmBaeTcs
no ero BbIOOPY BO3MOXHOCTb:

- MNOMYYEHWA 3MEKTPOHHOrO AOKYMEHTa, MNOAMUCaHHOTO C  MCMONb30BaHNEM
KBanMuLMpPOBaHHOWN NOAMUCH;

- NonyyYeHns C ucnonb3oBaHveMm EAuHOro nopTtana rocyAapcTBEHHbIX U
MYHALMNAnNbHbIX  YCAYyr SNEKTPOHHOrO0 AOKYMEHTa B MaluMHOYMTaemom  dopmare,
NOAMMCaHHOrO KBanunuMpoBaHHOM NOAMMUCHIO CO CTOPOHbI YNONMHOMOYEHHOIO OpraHa.

Mpyn nonyyeHnn pesynbTata npegocTtaBneHns ycnyrm Ha EgnHom nopTtane
rocyfapCTBEHHbIX W  MyHAUMNAnNbHbIX yCnyr B (OpPMe 3MEeKTPOHHOro  AOKYMeHTa
AOMNONHUTENBHO 0OBecneymBaeTCa BO3MOXHOCTb MOMyYEHUS MO KEenaHuK  3asBuTens
AOKYMEHTa Ha OyMmaXHOM HocuTene, MOATBEPXKAAIOWEro coAepXaHne SneKTPOHHOro
AOKYMEHTa.

NHdopmaums o6 3neKkTPOHHBIX AOKYMEHTaxX - pesynbTartax NpefoCTaBneHns yenyr, B
OTHOLLEHMM KOTOPbIX NPEeAoCTaBnsaeTcs BO3MOXHOCTb, NpeayCcMOoTpeHHaa ab3auemM BTOpbIM
HaCTOSLLEero nyHKTa, pasmeljaetca onepatopoMm EamHOro noprana rocyfapCTBEHHbIX M
MYHULMNAnbHbIX YCIyr B €4MHOM NIMYHOM KabuHETE UK B SNEKTPOHHOW hopme 3anpoca.

Bo3aMOXHOCTb nonydeHus  pesynbTata npefocTaBneHnsa  ycnyru B dopme
3NEKTPOHHOrO [AOKYMEHTa WM [OOKyMeHTa Ha OymaxHom Hocutene obecneymBaeTtca
3a8BUTENIO B TEYEHME CPOKa AENCTBUA pesynbTata npefocTaBneHna yenyru (B cnyvae ecnm
TakoW CPOK YCTaHOBIIEH HOPMAaTMBHbLIMM NPaBOBLIMM akTamu Poccuinckon depepauymm).



