


YTBEP>XJEH

NOCTaHOBNEHMEM agMUHUCTPaLNN
TEepKNMHCKOro CEenbCKOro NoCeneHms
CepamMOBMYCKOrO MyHULMNANBHOrO
pavoHa Bonrorpagckon obnactum

o1 29.09.2026 Ne 55

AOMMHUCTPATUBHbIN perrnaMmeHT
npenocTaBfieHns MyHMuunanbHon ycnyrm «lMepegava B COGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMM KUJbIX MOMEeLWEeHUA MYHULUNANILHOrO XunuuHoro oHaa B
nopsgke npuBaTtMsauumn XXunuuHoro ¢poHpga»

1. O6wume nonoxeHus

1.1. MNpeameT perynupoBaHuns.

HacToawmn aAMNHNCTPaTUBHbIN pernameHT yCTaHaBnmBaeT nopsa4okK
npefocTaeneHns  MyHuuunanoHom ycnyrn «[llepegada B COBCTBEHHOCTb  rpaxnaH
3aHMMaeMbIX UMW XUNbIX MNOMELLEHUA MYHULUMNANBHOrO XUAMWHOrO (oHga B nopsapke
npuBatn3aumm xunuwHoro  doHga» (ganee —  AOMUHUCTPATMBHBLIA  PErnameHT,
MyHULMNanbHasa ycnyra) u ctasgapT npefocTaBneHna MyHULMNAansHOW yCrnyri, B TOM YMcne
onpegenser CpPOKM W  NOCNeAoBaTenbHOCTb  aAMUMHUCTPATMBHBIX — Mpoueayp  npwu
NPefoCTaBNeHNN  MyHALMNANbHOW  YCNyrn agmMuHucTpaumen  TepKUHCKOrO  CEenbCKOro
noceneHna CepadrMOBNYCKOro MyHULMNansHOro panoHa Bonrorpagckon obnactu.

1.2. 3agBuTensaMm Ha noNyyYeHne MyHULMNanbHOW YCNyrn SBRSKOTCH rpaxgaHe
Poccunckon ®depepauun, wuMerOWwMe npaBoO MONb30BaHUA XKUMbIMKA - NOMELLEHUAMM
MYHULMNANbHOMO KUMUWHOMO oH4a Ha YCnoBuSX CcouuanbHOro Haima (ganee —
3aaBUTENb), X NPEACTaBUTENM B CUIY 3aKOHa UM Ha OCHOBaHWN JOBEPEHHOCTN.

1.3. lMopsgok MHPOPMUPOBaHUS 3asBATENEW O NPEAOCTaBMEHUM MyHULMNANLHON
ycnyru.

1.3.1. CBepgeHns 0 MeCTe HaxOXAEeHWs, KOHTaKTHbIX TernedoHax un rpadpuke paboTbl
agMUHMCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrmMoBUYCKOrO MyHULIMNANbHOMO
panvoHa Bonrorpagckon obnacti, opraHMsayun, y4acTBYOWMX B MPEAOCTaBneHUn
MYHULMNANsHOM yCnyru, MHOroyHKUMOHaNbLHOro UeHTtpa (ganee — MOLL):

AomuHuctpaums  TepkMHCKOro  cenbckoro  noceneHns  CepadmmMoBMYCKOro
MyHUUMNaneHOro panoHa Bonrorpagckon obnactn: 403448, Bonrorpagckas obnact,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dhakc) rnaebl noceneHns: 8-84464-3-62-23.

TenedoHbl cneumanmcToB AgMuHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.

E-mail: terkin.adm@yandex.ru, sfr_sp.terkin@volganet.ru

Appec opuymansHoro canta B cetm MHTepHeT: www.adm-terkin.ru.

Mpaduk paboTbl: noHeaenbHWK - naTHMUa ¢ 8.00 go 16.00,

obeg ¢ 12.00 po 13.00, BbixoaHble - cybb0Ta 1 BOCKPECEHLE.

MoLl: 403448, Bonrorpagckas obnacts, CepadmMMOBUYCKMA PanoH, XyTop TepKuH,
yn. LlepkosHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsaua ¢ 9.00 go 13.00.

NHdopmaumio 0 mectoHaxoxgeHun u rpadumkax pabotel MOL Takke MOXHO NonyynTb
C WCMNONb30BaHNEM roCyAapCTBEHHON MHMOPMALUMOHHON CUCTEMbI «EAMHBIA nopTan ceTtu
ueHtpoB n  oducos  «Mowm  HokymeHtsi»  (MPL) Bonrorpagckom — obnactmy
(http://mfc.volganet.ru).

1.3.2. MHdopmaumo 0 nopsake NpeaocTaBneHna MyHULMNansHOW yCnyrn 3asBuTenb
MOXET MOny4YnTb:

HEeMOCPEeACTBEHHO B aaMUMHUCTPauMM  TEpPKMHCKOrO  CenbCKOro  MoceneHuns
CepadmmoBmMyCKOro MyHULMNanNeHoOro pavoHa Bonrorpagckon obnactu (MHpopMauMOHHbIe
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CTeHAbl, YCTHOE WHOPMUMPOBaHWE MO TenedoHy, a Takke Ha JNNYHOM Mpueme
MyHALMNANbHbIMK ~ CRyXaWwuMn — agMUHUCTpaummnm  TEePKMHCKOrO  CenbCKOro  MoceneHuns
CepadmmoBMUCKOro MyHMLMNanNbLHOro panoHa Bonrorpagckomn obnactu);

no nouTe, B TOM yucne 3NEKTPOHHOM (terkin.adm@yandex.ru,
sfr_sp.terkin@volganet.ru), B cny4yae nucbMeHHOro obpalleHns 3asaBuTens,

B ceTh VIHTepHeT Ha oduumanbHOM canTe agMUHUCTPaumMmn TEPKUHCKOrO CEnbCKOro
noceneHns CepaduMOBMYCKOrO MyHULMNanNsLHOro pavoHa Bonrorpagckon obnactm
(www.adm-terkin.ru), Ha EguHOM nopTane rocygapCTBEHHbIX W MyHUUMOANbHBIX YCryr
(byHKUMW) sBRsoWeEMca degepanbHON rocyaapcCTBEHHOM MHMPOPMALMOHHON CUCTEMOWN,
obecneunBarollen nNpefocTaBneHne rocyfapCTBEHHbIX W MyHAUMNANbHbIX  YCNyr B
aneKkTpoHHOU hopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX N MyHULMNANBHBIX YCIyT)
(www.gosuslugi.ru).

1.4. TloHaTMA U TEepMWUHbI, WUCMNONb3yeEMbIE B HaCTOAWEM agMUHUCTPaTUBHOM
pernamMeHTe, NPUMEHSIOTCH B 3HAYEHUAX, OnpeaeneHHbIX 3akoHoaatenscTBoM Poccuimnckomn
depepaumn.

2. CtaHpgapT npenocTaBrieHUs MyHMUUNanbHOM ycnyru

2.1. HanmeHoBaHmne MmyHuumnansHom ycnyrn — «lepegava B COBCTBEHHOCTL rpaxaaH
3aHMMaeMbIX UMW XUNbIX MNOMELLEHUA MYHULUMNANBHOrO XUNMWHOrO (oHga B nopsagke
npuBaTU3aUmm XnnmwHoro doHgay (ganee — MyHuumnansHas ycnyra).

2.2. MyHuuunanbHas ycnyra npefoctaBnsaAeTcs agMuHucTpaumen TepKUHCKOro
cenbckoro noceneHns CepaddnMoOBNHCKOrO MyHULMNanNsHoro panoHa Bonrorpaackon obnactu
(Banee -ynonHOMOYEHHbLIW OpraH).

2.3. PesynbTarom npegocTtaBneHnss MyHULMNANbHOW YCNyrn ABnsaeTcs:

- Bblgaya (HanpaBneHne) 3agaBuUTeNtO peLLEHNA YNONTHOMOYEHHOro opraHa o nepegade
XWNoro nomeLleHns B COBCTBEHHOCTb rpaxkhaH W npoekTa AOorosopa nepefayvv Xumoro
nomeLleHnsa B COOCTBEHHOCTb rpaxaaH;

- Bblgaya (HanpaBrneHne) 3aaBuUTeNtO peLLeHNa YNoTHOMOYEHHOro opraHa ob oTkase B
nepegade Xunoro NoMeLLeHs B COOCTBEHHOCTb rpaxaaH.

2.4. Cpok npeaocTaBneHms MyHALMNansHOW yCnyru.

Cpok npepocTtaBneHus MyHUUMNanbHOW YCNyr COCTaBnseT 2 Mecsaya Cco AHA
perncTpaunmn 3asaBneHms.

B cnyyae npepcraBneHus  3asBuTENeM  OOKYMEHTOB  4depe3d MOL, cpok
NPefoCTaBMNEeHNA  MyHULUMNANbHOW YCYyrM WUCYUCNSETCA CO  OHA  perucrTpaumm Takux
AokymeHToB B ML,

2.5. NcuepnbiBarowm NepeyeHb AOKYMEHTOB, HeobXoanMbIX ANs NpenocTaBneHus
MYHULMNanbHOW yCnyru.

2.51. WcuepnbiBaloWnn MNepedeHb [OOKYMEHTOB, KOTOpblE 3asBUTENb AOJDKEH
npeacTaBnUTb CaAMOCTOATENBHO:

1) 3asBneHne O nepejaye XWNOro MoMeLweHUs B COOCTBEHHOCTb rpaxAaH,
noanMcaHHoe BCeEMU rpaxaaHamu (B TOM 4YMCre BPEMEHHO OTCYTCTBYHOLLMMU), UMEKOLLMMN
npaBO MNONb30BaHUA XWUMbIM MNOMELLUEHMEM MYHULMNANBHOrO XUMUWHOrO doHaa Ha
yCrnoBMsIX COUManbHOro Hamma nmyHo nmbo 4epes CBOMX npeacraBuTenen no dopme
COrnacHo NPUNOXeHNo K HacToaweMy AGMUHUCTPaTUBHOMY pernameHTy;,

2) BCTyNMBLLEE B 3aKOHHYIO CUNY PeELUeHWe cyaa O NPU3HaHWM npasa Nofb30BaHWUA
XWUNbIM  MOMELLIEHNEM Ha  YCMOBUSX  COLUManNbHOrO  HaMa, [ApPYro  [OKYMEHT,
yCTaHaBnNmMBaroLM NpaBo Ha NpOXMBaHWE B 4AHHOM XUITOM MOMELLEHUN — NpeacTaBnaeTca
npw OTCYTCTBUW AOroBOpa CoLManbHOro Hamma Xnnoro NoMeLLeHUs:;

3) cnpaBka opraHMsaunn (OpraHoB) rOCyAapCTBEHHONO TEXHWYECKOro Yy4yeTa
(TEXHMYECKOW MHBEHTapm3aunmn) oBbEKTOB UNN MHLIX OpraHn3auun (opraHoB), nepeparLmx
B COBCTBEHHOCTbL rpakgaHam Xunble nomelleHns, ob ydactumn/Heydactum B npusatmusaymm
Ha KaXaoro rpaxgaHuHa, npeTeHayroLWwero Ha NpuBaTmnsaumio Xnnoro NoMeLLEeHNs, co BCex
MecT xutenbctBa ¢ 11.07.1991 oo MOMeHTa perucTpauum B 3aHMMAEMOM XUITOM



4
nomewleHn (NpefocTaBnAeTCA B CriyYae perucrTpagum no MecTy XUTenbCTBa B WHbIX
XUnbix nomerleHnsx ¢ 11.07.1991 r.);

4) BbINUCKA N3 AOMOBOM KHUMM, KOMUS MOKBAPTUPHOM KapTOYKN UM MHOW AOKYMEHT,
noaTBepXXAaronn oakT permctpaumm no MecTy XUTENbCTBa, ANS rpaxaaH, NpeTeHaYoLWmX
Ha npmBaTU3aUuIO XUNOro NOMELLEHNS, CO BCeX MecCT xutensctea ¢ 11.07.1991 1o MomeHTa
perncTpaunmn B 3aHMMaeMOM XUIOM MOoMeELLEHNN (NPeaoCTaBnsaeTcs B cnyyae permcrpaumm
NO MEeCTY XUTeNbCTBa B MHbIX XUIMbIX noMeweHmax ¢ 11.07.1991 r.);

5) B cnyyae oTkasa OT y4yacTus B NpvBaTU3auun MMELMX NPaBo Ha NpyBaTu3auuio
XXMNOro NoMeLLeHNa COBEPLLEHHONETHNX N HECOBEPLLUEHHOMNETHMX B Bo3pacTte oT 14 go 18
NeT nuy, - NMCbMEHHOoe 3aaBneHne 06 oTkase, HoTapuarnbHO Y40CTOBEPEHHOE;

6) B cnyyae, ecnuv 3asaBneHne nogaHo HecoBepLUEHHONETHUM B Bo3pacTe oT 14 o 18
neT - NUCbMEHHOE cornacume poauTenen (yCbiIHOBUTEMEW), MOMEYMTENEN Ha nepepady B
COOCTBEHHOCTb  XWUMbIX  MOMELEHWW, B  KOTOPbIX  MPOXMBAKOT  UCKIHOYUTENBHO
HecoBepLUEHHONETHWE B Bo3pacTe oT 14 no 18 ner;

7) B Crnyyae, ecnu 3asaBneHve nojaHo NpeacTaBuTENneM 3asaBUTENA - [OKYMEHT,
NoOATBEPXKAAMOWNA  NOMHOMOYUA  NpeacTaBuTens  3asBuTensd, C  OAHOBPEMEHHbIM
npeabsaBneHMeEM JOKYMEHTa, YA0CTOBEPSHOLEro NMMYHOCTL NPeACTaBUTENS 3aaBUTeNS.

Mpn obpaweHun 3a npefocTaBnNeHneM MyHULMNANbHOM YCNyrn 3asBuUTENW Takke
NpPeacTaBnAOT B YNONHOMOYEHHbLIM opraH (M®L]) ooKyMeHTbI, yAOCTOBEPAOLLME NINYHOCTL
BCEX rpaxiaH, WUMEerWuX MNpaBo Ha npuvBaTU3aUMIO LaHHOrO >XWIOro MNOMELLEHNA, B
COOTBETCTBUN C 3akoHogatensCctBoM Poccunckon depepaunn (nacnopt UM BPEMEHHOE
yOOCTOBEPEHME NNYHOCTM, BblAaHHOE Ha MEepUOoA ero 3aMeHbl; CBUAETENBCTBO O POXKAEHUM
pebeHka, BblAaHHOE KOMMETEHTHbIM OPraHoOM WHOCTPaHHOrO rocynapcrea, U HOTapuanbHO
YyOOCTOBEPEHHbIM MNEepPeBOS YKa3aHHOro AOKYMEHTa Ha pPYCCKMA [3blK — ANS nvd, He
pocturiwmx 14-netHero Bospacrta B Cnyyae Bblgaun CBUAETENbCTBA O poxaeHun pebeHka
KOMMETEHTHbIMW OpraHamMu MHOCTPaHHOro rocyaapcTea).

2.5.2. MNepeyeHb oOKYMEHTOB (CBEAEHWW), KOTOPbIE 3asBUTENL BrpaBe NpeacTaBuUTb
no cob6CTBEHHOW MHMLMATUBE:

1) [OOKYMEHT, nNOATBEPXAANOWMA NpaBO rpaxhaH Ha Monb30BaHWE KUMbIM
nomelleHnem (opaep, 4OroBop cCouMansHOro Hamma, Konus OUHaHCOBOrO NULIEBOrO CYETa,
APYrON  OOKYMEHT, YCTaHaBnMBalOWMW MNpaBO Ha MPOXMBaAHME B AAHHOM  KWMOM
nomeLleHnn); Bbinncka n3 EANHOro rocyaapCTBeHHOro peecTpa HeaBWKNUMOCTM 06 OCHOBHbIX
XapakTepUCTUKax W 3aperucTpupoBaHHbIX nNpaBax Ha  OObEeKT  HeaABMXXUMOCTU
(NMpuBaTU3NPYEMOE XKUMNOE NMOMELLEHNE);

2) cBefeHna O rocyaapCTBEHHOW pernctpaunmn poxaeHna pebeHka, cogepalmecs B
EavHOM rocyaapCTBEHHOM peecTpe 3anncen akToB rpakaaHCKoro COCTOAHUS,

3) paspeLueHne (cornacue) opraHa ornekn n nonevnTenbCTBa Ha NpmBaTnU3aunio, ecnm
B npuMBaTU3NPyEMOM XUIom noMeLLeHnmn NpOXMBatOT NCKIMFOYNTENBHO
HeCOBEepLLUEHHONETHME, a TakKe HefeeCcnocobHble (OrpaHNYeHHO 4eeCnocobHbIe);

4) paspelleHne opraHa Oneknm M nonevumTenbCTBa B Clyyae OTkasa OT ydacTusa B
npuBatnu3aymMm  XUMNOro  MNOMELLEHNS  HECOBEPLUEHHONETHUX,  HeaeecnocobHbIX W
OrpaHNYeHHO AeeCnOCOBHbIX rpaxaaH;

5) AOKYMEHTbl (MH(popMaumio, cBefeHus), BblgaHHble OpPraHoM pPerucTpaumoHHOro
yuyeTa rpaxgaH Poccumckon depepaumm no Mecty npebbiBaHNA U N0 MECTY XUTENLCTBA B
npegenax Poccunckon depepaumm 0 permctpaumm rpaaaH, ykasaHHbIX B 3adBfeHuu, no
MECTY XWTenbCTBa Ha MOMEHT nojadn 3asBneHns (Npyu  OTCYTCTBUM CBEAEHUA O
permcTpauum B nacrnopre);

6) KONMa TEXHWYECKOro nacnopTa Ha NPUBaTMU3NPYEMOE XNUNoe NOMELLEHNE.

B cnyyae HenpeacrtaeneHus 3aaBuTeneM nNo  COOCTBEHHOM  MHMUMaTMBe
BbILLENEPEYNCNEHHbIX  AOKYMEHTOB OHW  Mognexar npeacTtaBneHuo B paMkax
MEXBEAOMCTBEHHOIO MHPOPMAaLMOHHOIO B3auMOAENCTBUS.

2.5.3. 3agBneHve M JOKYMEHTbI, yKasaHHble B NyHkTax 2.5.1, 2.5.2 Hacrtoswero
ALMUHUCTPATMBHOIO pernamMmeHTa, MoryT ObiTb NpeacTaBneHbl 3asaBUTENEM Nno ero Boibopy B
YNONHOMOYEHHbIN opraH unm MOLL nuyHo, nnbo HanpaeneHsb! NOCPEACTBOM MOYTOBOW CBA3N
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Ha OymarkHOM HocuTEene, nmbo npeactaBneHbl B YNOMHOMOYEHHbINM OpraH B
dopme 3NEeKTPOHHOrO AOKYMEHTa C UCNonb3oBaHMeM EAMHOro noprana rocyaapcTBeHHbIX U
MYHULMNAnNbHbIX YCIyT.

Konnn gokyMeHTOB AOmMKHbI ObITb 3aBEPEHbl B YCTAHOBMEHHOM 3aKOHOAATEeNbCTBOM
nopsaake.

3asBneHne B OpPMe 3NEKTPOHHOro [OKYMEHTa MOoAMuCbIBaeTca Mo  Bblibopy
3aaBuTens:

- MPOCTON 3MEKTPOHHOM MOANMUCHIO 3aaBUTENS (NpeacTaBnTena 3aaBuTens);

- yCUINeHHoU (KBanuduumpoBaHHOW, HEKBANMPULMPOBAHHOW) SNEKTPOHHOW NOAMMUCHIO
3aaButensa (NpeacraBuTens 3aaBuUTens).

Ceptudmkar knroya nNPOBEPKN YCUNEHHOW HEKBanNUMPULUMPOBAHHOW 3MEKTPOHHOW
noanucn JorkeH ObiTb CO34aH M MCNONbL30BaTbCA B MHMPACTPyKType, obecneumBarollen
NHPOPMaLMOHHO-TEXHONOrMYECKOe B3aMMogencraune NHPOPMaLMOHHBIX CUCTEM,
MUCnonb3yemMbiX AN MNPefoCTaBneHUs rOCYAapCTBEHHbIX W MyHAUMNANbHBIX YCNyr B
3NEKTPOHHOW opMe, KOTopasd Co3faeTca U MNPOBEPSETCA C MCMNONb30BaHWEM CPencTB
3MEKTPOHHOW MNOAMUCK N CPEeACTB YAOCTOBEPSAIOLWErO LIEHTPa, UMELWMX NoaTBEPXKAEHNe
cooTBeTcTBUA TpeboBaHMAM, YCTaHOBMEHHLIM deaeparnbHbIM OPraHoM UCMOMNHUTENBHOW
Brnactm B obnactm obecnedeHns 6e€30MacHOCTM, a Takke Npu Hanuyuu y Bnagenbua
cepTmdumkarTa Knoya nNpoBEPKN Krova NPOCTON SMEKTPOHHOW NOAMUCK, BbIAAHHOMO eMy npwu
NIMYHOM Mpueme.

B cnyyae ofbpaweHus 3aaBuTENS C  UCNOMb30BaHMEM  MHGOPMAaLMOHHO-
TENEKOMMYHUKALNOHHOWN ceTh «IHTEPHET» K 3aABNEeHNIO B POpMeE 3NEKTPOHHOIO AOKYMEHTA
npunaraeTtcs Konms AOKYMEHTa, yAOCTOBEPSAOLLEro NINYHOCTb 3aaButens
(y4OCTOBEPSAOLLEro NMMYHOCTL NPeACTaBUTENA 3adaBUTENS, €CNN 3aaBMNeHNE NpeacTaBnaeTca
npeacraBuTenem 3asBuTens) B BUAE SNEKTPOHHOrO obpasa Takoro JOKyMeHTa.

MpeacTtaBneHne p[aHHOrO A[OKYMeHTa He TpebyeTca B Cnyyae npeacTaBneHns
3agBneHna B POpMe 3MEKTPOHHOrO AOKYMEHTa MNOCPeACTBOM OTNPaBKM Yepes3 JINYHbIN
kabuHeT EQMHOro noptana rocyaapCTBEHHbIX U MYHULMNANbHBIX YCNyT.

B cnyyae npeacraBneHna 3asBneHna B (POPME  SMNEKTPOHHOrO  LOKyMeHTa
npeacraBuTenem 3aaBuTens, AENCTBYHOLNM Ha OCHOBaHWN  LOBEPEHHOCTM,
K 3a8BNEeHUIO Takke npunaraeTcs [OBEPEHHOCTb B BWAE 3SNEKTPOHHOro obpasa Takoro
AOKYMEHTa.

26. OcHoBaHMs Ana oTkasa B MpuUeMe [AOKYMEHTOB, Heobxoaumblx Ang
NpeaoCTaBnNeHNA MyHULMNANbHOW YCIyru:

3agButento HanpaeBngeTca yBeaoMIieHne o6 oTkase B MNpuemMe K pacCMOTPEHWUHO
3a8BMeHNA B CNeayoLmX Crnyyasax:

1) 3aaBUTENEeM He NpeacTaBneHbl JOKYMEHTLI, yKasdaHHble B NyHKTe 2.5.1 HacToALero
ALMUHUCTPATMBHOIO pernameHTa;

2) 3asBnNEHNE HE COOTBETCTBYET YCTaAHOBNEHHOM hopme nnnn TpeboBaHUsaM nyHKTa
2.5.3 HacTosawero AAMUHNCTPAaTUBHOIO pernameHTa;

3) npn obpalweHnn 3a npepoCTaBneEHMEM MYHULMNANBLHOW YCNyru B 3MEKTPOHHOM
dopme B pesynbTare NpoBepKM KBannpUUMpPOBaHHOM MOAMUCK BbIABNEHO HecobniogeHue
yCTaHOBMEHHbIX cTatben 11 depepanvHoro 3akoHa o1 06.04.2011 Ne 63-03 «06
3NeKTpoHHOW nognucny (aanee — depepanbHbin 3akoH Ne 63-03) ycrnosBun NpusHaHnA ee
NEVNCTBUTENBHOCTW.

2.7. NcuepnbiBarowm nepeyeHb OCHOBaHUW ANs NPUOCTaAHOBNEHNS NPeaoCTaBNeHNs
MYHULMNAnsHOW YCIyri Unm oTkasa B NpefoCTaBNeHNN MyHULMNANbHOW YCyTi.

2.7.1. OcHoBaHMS ANA NPUOCTaHOBNEHUA NPefOCTaBNeHNa MyHULMNAnbHOW YCryrm
OTCYTCTBYIOT.

2.7.2. YNONHOMOYEHHbIM OpraH NpMHUMaeT pelleHne 06 oTkase B nepegade Xunoro
nomeLleHnsa B COOCTBEHHOCTL rpaxaaH B criyyae:

1) oTcyTCTBMA cornacua ¢ npuMBatmM3aumen Xunoro noMeLeHns O4HOro U3 YNeHOB
CEMbM 3a8BUTENSA, NL, 3apPErncTpUpPOBaHHbLIX B NMPUBATU3NPYEMOM KMUMOM NOMELLEHUN, NnL,
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UMELMX NpaBo  MNONb30BaHMA  AaHHbIM MOMELLEHMEM Ha YCNOBUSAX COLManbHOro
Hanma 1 He NCNonNb30BaBLUMX NPaBO Ha NPUBAaTMU3aLMIO,

2) ycTaHoBMNeHUs hakTa UCMOoNb30oBaHUSA paHee 3asgBUTENEM NnpaBa Ha npuBaTmMsaumto
XWUNOro nNOMELLEHNss B COBEpPLUEHHONETHEM BO3pacTte Ha Tepputopun Poccunckon
depepaumm;

3) npeacraBneHUs B YNONMHOMOYEHHLIM opraH, MOLl 3asBneHns B npomsBONbHON
dopme 3asBuTENEM W (UN) YnNeHamu €ero cembM, MNpPeTeHAYLWNUMN Ha nonyyYeHue
MYHUUMNansHOM ycnyrin, o6 oTkase B NpeaocTaBfieHNn MyHULMNAnbHOW yCnyrn Ha nrodon
CTaAaum OKasaHnsa MyHULMNansHOW yCnyru;

4) OTHECEHWS XMNOro MOMELLEHUSA K crneumanm3aMpOBaHHOMY XXUNULWHOMY OHA4Y B
YCTaHOBMNEHHOM 3aKOHOM MOpSAAKe, a TakkKe OTHECEHUS XXUIOro MOMELLEHNA K MOMELLEHNAM,
yKkasaHHbIM B cTaTbe 4 PepepanbHoro 3akoHa ot 04.07.1991 Ne 1541-1 «O npueaTtnsayumm
XunuwHoro goHga B Poccuinckon depepaummy;

5) oTcyTCTBMA KMNOTO NOMELLEHNA B COOCTBEHHOCTM TEPKMHCKOrO CEenbCKOro
noceneHna CepadrMOBNYCKOro MyHULMNansHOro panoHa Bonrorpagckon obnacty;

6) npepocTaBneHVs OTkasa opraHa Oneku M noneynTenbcTBa B npuBaTu3auun B
crniydae, ecnv B MpUBaTU3NPYEMOM >KUMOM MOMELLEHUN MNPOXUBAKT  UCKNHOUUTENBHO
HEeCOBEpLLUEHHONETHME, a TakKe B Cly4ae yyacTua B npuBatusaumm HeneecnocobHbIX
(orpaHnYeHHO AeeCnocobHbIX) rpaxaaH;

7) npepocTaBneHMa OTkasa opraHa Oneku M noneynTenscTBa B npuBaTus3auun B
crnyyae oOTKasa OT yyacTus B npuBatmMsaumm XXUNoro MNOMELLEHUS HECOBEPLUEHHOMNETHMX,
HefeecnocobHbIX (OrpaHNYEeHHO AEeeCnoCobHbIX) rpaxaaH,

2.8. MyHuumnansHas ycnyra npegocrasnserca 6ecnnaTHo.

2.9. MakcumanbHbI CPOK OXuAaHus B odepeau npu nopadve obpawleHvs v npw
nonyyYeHnn pesynbTata NPefocTaBneHUs MyHUUMNanbHOW YCnyrm B criyqae obpaleHus
3as8BUTENSA HENOCPEACTBEHHO B YMOMHOMOYEHHbIN opraH unn ML coctaBnsaeTt 15 MUHYT.

2.10. Cpok permctpaumm 3assneHnsa 0 NpefocTaBneHnM MyHULMNansHOM yCryrn

- Ha NTMYHOM NpUeMe rpaxgaH — He Bonee 15 MUHyT;

- NpW NMOCTYNNEHMN 3aABNEHNS N JOKYMEHTOB NO noute unn yepes MoL| — He Gonee 3
AHEN CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIWN OpraH;

- NpU NOCTYNNEHUN 3asaBneHUs B POPME SNEKTPOHHOrO AOKYMEHTa MNOCPeACTBOM
EavHoro noprana rocygapcTBEHHbIX U MyHULMNANbHBLIX YCyr — He no3gHee 1 paboyero aHs,
crneayroLwero 3a AHeM NocTynneHns 3asaBneHna B YNONHOMOYEHHbIN OpraH.

2.11. TpeboBaHMa K MOMELLEHMAM, B KOTOPbIX MPEAOCTaBMSAETCA MyHMUMNanbHas
ycnyra, K 3any OXuaaHusa, MectaMm [Ans 3anofiHeHWA 3anpocoB O MNpefocTaBneHuu
MYHALMNAnbHOW ycnyri, WMHPOPMaUMOHHBIM cTeHgam ¢ obpasuamm mMx 3anofHeHUs W
nepeyHeM [OKYMEHTOB W (unu) wuHdopMmaumn, HeobxoauMMmblx ANS NpeaocTaBreHns
MYHALMNAnbHOW YCnyr, B TOM 4ucre K obecneveHuo AOCTYNHOCTU ANS WHBanNWaos
yKasaHHbIXx ODBLEKTOB B COOTBETCTBMM C 3akoHoAaTensCcTBOM Poccumckon depepauum 0
coumaneHou 3awmTe NHBanmaoB.

2.11.1. TpeboBaHna K NOMELLUEHNAM, B KOTOPLIX NPenoCTaBNsAeTcs MyHu LMnansHas
ycnyra.

[MomelueHms, B KOTOPLIX NPeAOCTaBNAETCA MyHLMNaneHas ycnyra, obecneymsaroTca
HeobOXoauMMbIMM  ANA  NPeAocTaBneHus  MyHuuMnanbHOW  ycrnyrm  obopyaoBaHMEM
(koMnblOTEPaMK, CPEACTBAMU CBA3WN, OPITEXHWKOMW), KaHUENAPCKUMU MPUHAAMNEXHOCTAMN,
MH(POPMaLMOHHBIMWU 1 CNPaBOYHBIMW MaTepmanamu, HarngaHoM Hpopmaumen, CTynbammn m
cTonamm).

[MomeleHns ynoNHOMOYEHHOrO oOpraHa [AOSPKHbI COOTBETCTBOBATb CaHUTaPHbIM
npasvnam Cl1 2.2.4285-26 "CaHuTapHo-snungemuonornyeckne TpeboBaHWA K YCNoBUAM
Tpyaa", yTBepXAEHHbIM NOCTaHOBNEHMEM [[NaBHOro rocyaapCTBEHHOMNO CaHUTapHOro Bpada
Poccuinckon depepayun ot 02.06.2026 Ne 15, u Obitb 0BopyaoBaHbl CpencTsamm
NOXapoTyLUEHNS.

Bxop v BbIXoA 13 nomeLleHnin obopyayoTCAa COOTBETCTBYHOLLMMU yKasaTenamm.
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Bxog B ynonHOMOYeEHHbIM  opraH obopyayeTcs WHPOPMaLMOHHON Tabnnuykomn
(BbIBECKOW), cogepXallen MHPoOpMaun O HAUMEHOBaHUN, MECTE HaxOXAEHUS U pexume
paboTbl.

KabuHeTtbl obopyaytotcs mHpopMaunoHHon Tabnmykon (BbIBECKOW), coAepallen
MHOPMaLMIO O HAMMEHOBaHUN YNONHOMOYEHHOrO opraHa (CTPYKTYPHOro noapasgeneHus),
OCYLLIECTBNAOLLEro NpeaocTaBneHme MyHMLMnansHoOW yCnyru.

2.11.2. TpeboBaHma k MecTam OXMaaHUs.

MecTa oxungaHus AOMKHbI COOTBETCTBOBATL KOMGOPTHLIM YCNOBUAM ANA 3asaBUTenemn
N onTMMarnbHbLIM YCNOBUAM paboThbl CNeLManmcToB YNONHOMOYEHHOrO opraHa.

MecTa oxuaaHna fomkHbl ObiTe 000pyaOBaHbl CTYNbAMU, KpPecemnbHbIMU CEeKLNaMM,
CKaMbSMM.

2.11.3. TpeboBaHma k MecTam npruemMa 3asaBuUTENEN.

Mprem 3aaBuTENEN OCYLECTBNAETCA B CneuvanbHO BblAENeHHbIX AN STUX Lenen
NOMELLEHNSAX.

Kaxxpoe paboyee mMecTO cneunanuctoB YMOMHOMOYEHHOrO opraHa AOMMKHO ObITb
obopynoBaHO MePCOHarnbHbIM KOMMBLIOTEPOM C BO3MOXHOCTBIO AOCTYyNa K HeobxoammbiM
MHOPMaLMOHHbIM Bazam AaHHbIX, NeYaTaroLwmmM 1 KONUPYHOLWWUM YCTPONCTBAM.

Mpn opranmsaumm pabounmx MecT pormkHa ObITb NpefycMoTpeHa BO3MOXHOCTb
ceobogHOro BXxoga M BbIXOga CneynannctoB YyNoTHOMOYEHHOMO opraHa M3 noMeLLeHus npum
HeobxoaMMOCTW.

MecTa cgayun 1 NonyyYeHns LOKYMEHTOB 3asBUTENAMKW, MecTa ANa MHPOPMUPOBaHNA
3agBuUTeENen N 3anofnHEHNs HeoBXOANMbIX LOKYMEHTOB 0B0pPYAYTCA CTyNbaMU (Kpecnamm)
n ctonamm n obecneymBaroTca nucHen Gymarom U NUCbMEHHbIMU MPUHAANEXHOCTAMMN.

2.11.4. TpeboBaHma k MHPOOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynonHOMOYEHHOro opraHa, npefHasHadYeHHbIXx ana paboTtel C
3agBUTENAMK, pasMeLlarTca WMHGOPMaUVOHHbIE CTeHAbl, obecneudmBarome nonyyYeHme
MHOpMaLMn 0 NpeaoCTaBNEHNN MYHULMNANBHOW YCyru.

Ha wHpopMaumMoHHbIX CTeHaax, oduumanbHOM canTe YnorTHOMOYEHHOro opraHa
pasmeLlaroTca cnegyrowme MHPOPMaUNOHHbIE Marepuans:

N3BMNEYEHNA N3 3aKoHoAAaTeNbHbIX M HOPMAaTUBHbIX MPAaBOBbIX aKTOB, CoAepXaLynx
HOPMBbI, PEryNnpyroLme AeaTenbHOCTb MO UCMOMHEHMIO MYHULMNANBHOW YCIyru;

TEKCT HacToawero AGMUHUCTPATUBHOIO pernameHTa;

MHOPMaLMA O NOPSAKE UCMOMHEHNS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOANMbIX ANA NPEeAOCTaBNeHNa MyHULMNANbHOM YCRyru;

dopmbl 1 06pa3sLpl LJOKYMEHTOB ANA 3anONHEHNS.

CBEAEHUS O MeCTe HaxoxaeHua n rpaduke paboTbl YNOMHOMOYEHHOrO OpraHa M
MoLL;

crnpaBoyHble TeNedOHbI;

appeca aneKTpoHHOW nouTkl n agpeca VIHTepHeT-canTos,

WHOpMaLMa 0 MeCcTe NUYHOro npuemMa, a Takke 0O yCTaHOBMNEHHbIX ANA NNYHOro
npuema gHAX K Yacax.

Mpy  un3MeHeHMM uHpoOpMauMM MO UCMOMHEHUIO  MyHULMNAanbHOW  yChyrn
OCYLLIECTBNAETCA €€ nepuogmyeckoe obHoBNEHME.

BusyanbHasa, TekctoBas WM MynbTUMeAMMHas — MHpoOpMauuMs O nopsgke
NpefoCTaBnNeHna MyHULMNANeHOW yCnyrm pasmewaeTca Ha MHAPOPMAaLUMOHHOM CTEHAE UMK
NHPOPMaLMOHHOM TEPMUHane (ycTaHaBnmeaeTcs B yA0OHOM ANS rpaxgaH MecTe), a Takke
Ha EavHOM nopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (www.gosuslugiru), a
Takke Ha opuumanbHOM canTe ynonHOMOYEHHOro opraHa (www.adm-terkin.ru).

OdopmneHre Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUMHOW MHGOPMaLMM O NOpsake
NpefoCTaBneHna  MyHUUMNANsHOM  YCNyr AOIPKHO COOTBETCTBOBaTb  OMTUMasribHOMY
3pUTENBHOMY M CIYXOBOMY BOCTPUATMIO 3TON MHDOPMaLMN rpaxaaHamu.

2.11.5. TpeboeaHunsa Kk obecneyveHno A4OCTYNHOCTU NPeaoCTaBNeHNa MyHUUMNANsHON
ycnyrm Ana nHeanvaos.
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B uenax obecnevyeHns  ycrnoBuW AOCTYMHOCTM ans UHBanNM4oB
MYHULMNAansHOM ycnyrn 40mkHO BbIiTb obecneyeHo:

- OKasaHue AOIPKHOCTHLIMW NuuaMn yrnonHOMOYEHHOro opraHa NoMoLLM nHBanmgam B
nocagke B TPaHCMNOPTHOE CPEeACTBO W BbiCaAKe M3 HEro nepen BXOAOM B MOMELLEHUS, B
KOTOPbIX MNPefoCTaBnsaeTcs MyH uMnanbHas ycnyra, B TOM 4MCne C WUCMonb3oBaHWEM
Kpecna-KOnACcKu,

- BecnpenaTCcTBEHHbIN BXO4 MHBaNMAO0B B NOMELLEHNE W BbIXOZL N3 HErO;

- BO3MOXHOCTb CaMOCTOATENBHOrO MNEPEABWKEHUS WHBanNMAoOB MO  TEppUTOpUM
opraHu3auum, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULMNAanbHas ycnyra,

- COMPOBOXAEHNE MHBaNUA0B, MMEKOLNX CTONKME pacCTPOMCTBa (PYHKLMM 3pEHNSA U
CaMOCTOATENBHOIrO NEPEABMKEHNS, N OKa3aHWe MM MOMOLLM Ha TeppUTopuUn opraHusauuu,
NMOMELLEHNS, B KOTOPbIX OKa3bIBAETCH MyHULMNAanNbHas ycnyra,

-  Hagnexawlee pasmelleHne obopyaoBaHMA M HOcuTenewm  uHgopmaymu,
HeobxoauMbIx ana obecneyeHna BecnpensaTCTBEHHOrO A4OCTyNa MHBaNNA0B B NMOMELLEHNS U
K ycrnyram, C y4eTOM OrpaHuyeHnin Nx XXnM3HeaeaTensHOCTY;

- pybnupoBaHue HeobXOAMMOM ANS  WMHBanNMAOB 3BYKOBOW U 3PUTENBHON
NHoOpMaLMK, a Takke HagnMCceW, 3HaKOB N MHOW TEKCTOBOW U rpadpuyeckon nHdpopmaumm
3HaKkamu, BbINONIHEHHBIMU PeNbEPHO-TOUEYHBIM WpKndTOM bpanns;

- AOMNyCK cypaonepeBogunka n TmdnocypaonepeBogumka;

- ponyck cobaku-npoBOAHMKA MNPW HanMuunm [LOKYMEHTa, MOATBEpXAaroLero ee
crneuvaneHoe obyyeHve M Bbl4aHHOrO no opme M B MNOPSAKE, KOTOpble OMNpesensaroTcs
denepanbHbIM  OpPraHOM  UCMOMHUTENBHOW  BacTy, OCYLIECTBRAKOWNMM  dYHKUMKM 1O
BblpaboTke W peanu3aumm rocyfapCTBEHHOM MOMUTUMKM W HOPMAaTWUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3almTbl HaceneHns;

- NpegocTaBneHne nNpu HeoBXOANMOCTM YCIyr Mo MECTY XUTENbCTBa MHBanNuaa wunv
B ANCTaHLMOHHOM PEXUME;

- OKasaHue [OSMKHOCTHBIMW NLUAMK YNOSTHOMOYEHHOrO opraHa VMHOW HeobxoauMown
NOMOLN MHBanNuaam B NpeoaoneHum 6apbepoB, NPEnSaTCTBYHOLMX MONYHEHUIO UMW YCIyr
HapaBHe C APYrMMK nvuamu.

2.12. lNokasarenn gOCTYNHOCTN N Ka4YeCTBa MyHULMNAnsHOW yCnyri.

OCHOBHbIMM NOKasaTensaMuM AOCTYNHOCTU NPeAoCTaBneHUs MYHULMNanbHOW yCnyru
ABNAOTCA:

HanuM4Me nOMHOW W TMOHATHOW WHOPMauMM O MOpsAKe, Cpokax W xoae
NpeacTaBneHna MyHULMNansHOW yCiyrm B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CEeTAX
obwero nonb3oBaHuss (B TOM uucne B cetu  «WHTepHeT»), cpeactBax MacCoBOW
nHopMaLy,;

BO3MOXHOCTb  MOMyYeHVs  3asBuUTENeM  YBEAOMMNEHWW O  NpefocTaBreHuu
MYHULMNansHOW yCryrn ¢ nomoLbio EAMHOro noprana rocyaapCTBeHHbIX U MyHULMNANbHbIX
ycnyr,

BO3MOXXHOCTb MONy4YeHNA MHPOpMauMmM O XOA4e NpefoCTaBneHUs MyHULUMNansHOW
yCrnyru, B TOM 4Yncne C UCNonb3oBaHneM MHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMN.

OCHOBHbIMM NOKas3aTenaMn KadecTBa nNPefoCTaBfEHNa MYyHUUMNANeHOW  yChyrn
ABNAOTCA:

CBOEBPEMEHHOCTb MPEeAOCTaBNeHNs MyHULMNANsHOW yCrnyrm B COOTBETCTBUM CO
CTaHAapTOM ee nNpefoCTaBneHns, YCTaHOBMEHHbIM  HacToAWwMM  AAMUHUCTPATUBHBIM
pernameHTomMm,;

MUHUManbHO  BO3MOXHOE  KOMMYECTBO  B3aUMOAEWUCTBUW  rpajaHvHa  C
AOJPKHOCTHBIMUM YL AMIK, Yy4acTBYHOLMMUY B NPEeAOoCTaBNeHNN MyHULMNANbHOW YCNyr;

oTcyTcTBME ODOCHOBaHHbLIX xanob Ha pgencteusa (6e30encTBME) COTPYLAHMKOB U UX
HEeKOpPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHWE K 3aaBUTENAM,;

OTCYTCTBME HapyLWeHUA YCTaHOBMEHHbIX CPOKOB B Mpouecce npenocTaBneHns
MYHULMNanbHOW yCnyru;

OTCYyTCTBME 3asBneHMn 06 ocnapmBaHuM peweHun, agenctemn  (besgencrauns)
YNONHOMOYEHHOr0 opraHa, €ro AOSMKHOCTHbIX L, MNPUHUMaeMbIX (COBEPLUEHHbIX) Mpw
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NpefoCTaBNeHNN MyHULMNANbHOW YCNyry, no UToram paccMOTPEHUS KOTOPbIX BbIHECEHbI
peweHns 06 yaoBneTBOPEHUM (HACTUYHOM YA, 0BNETBOPEHNN) TpeboBaHNN 3asBUTENEN.

2.13. NHbie TpeboBaHMs, B TOM YMCIE yYuTbIBaOWME OCOBEHHOCTMN NPEAOCTaBNEHNS
MYHULMNAanNbHbIX YCNyr B 3nekTpoHHOM hopme n MOLL

OcobeHHOCTM OCyLLEeCTBNEHNA OTAENbHbIX aaMUHUCTPaTUBHBIX NPOUEAyp, AeNCTBUN,
BbIMOMHEHNE KOTOPbLIX ODecneymBaeTca 3adaBUTENO NPWU NPEeaoCTaBNeHNN MyHULMNAaNbHON
yCryrin B 3NEKTPOHHOWM GbOpMe, U MPenoCcTaBneHUs MyHMUMNanbHOW ycnyrn depes Mol
yCTaHOBNEHbI B pasgene 3 HacTosAwero AQMUHUCTPAaTMBHOMO pernameHTa.

3. CocraB, nocnenoBaTesibHOCTb U CPOKU BbIMOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAOKY UX BbIMOSIHEHUSA, B TOM Yuciie 0COGEeHHOCTH
BbINOSIHEHUSA aAMUHUCTPATUBHBLIX Npoueayp B 3aNEeKTPOHHOM hopme, a Takke
0COGEHHOCTU BbINOJSIHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOroYHKUNOHaNbHbIX
LeHTpax

3. [lpepoctaBneHve MyHMLMNanbHOW ycnyrn BknodaeT B ceba cnegyrowme
agMUHUCTPaTUBHbIE NPOLEAYPbI:

1) npyem 1 pernctpauusa 3aaBneHUs U npunaraemblX K HEMY AOKYMEHTOB (OTKa3s B
npueme K pacCMOTPEHUIO 3asBNEHNSA N NpunaraemMblx K HEMY JOKYMEHTOB);

2) dopMupoBaHMe U HarpaBfeHNe MeXBEeLOMCTBEHHbIX 3anpoOCcOB B OpraHbl,
y4yacTByoLme B NPeAoCTaBNeHNN MyHULMNANeHOW YCNyr,;

3) paccMmoTpeHne [OOKYMEHTOB W CBEAEHWUW, NPUHATME pelleHus, Bblgada
(HanpaBneHwne) pesyneTara.

3.1. [lpyem u perncrpaums 3agaeneHna U npunaraemMbix K HEMy JOKYMEHTOB (OTka3s B
NpueMe K pacCMOTPEHUIO 3agaBNEHNSA N NpUiaraeMblx K HEMY JOKYMEHTOB).

3.1.1. OcHoBaHveM Ana Havana agMUHUCTPAaTMBHOW MNpoueaypbl  SBMSETCS
NOCTYNNeHNe B YNONHOMOYEHHBIM OpraH 3asaBneHns U npunaraemblx K HeMy JOKYMEHTOB, Ha
NNMYHOM npueme, Yepes MOLL, nouToBbIM OTNPAaBIEHNEM UMN B SNEKTPOHHOM hopme.

3.1.2. Tlpn npueme 3aaBneHNA U OKYMEHTOB AOSMKHOCTHOE MU0 YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a [MpueM U perucTpauuio 3aasneHns, cneynanmct MOL,
OCYLLECTBNALWMA MNPUEM [LOKYMEHTOB, MPOBEPSET KOMMMEKTHOCTb MNPEeACTaBfEHHOro B
COOTBETCTBUM C nNyHKTammn 2.5.1 n 2.5.2 Hactodawero AOMUHUCTPaATUBHOIO pernameHTa
nakeTa AOKYMEHTOB, NMpu HeOoBXOAMMOCTM AenaeT KOMUK C NPeLCTaBlieHHbIX 3aaBUTenem
NOANTMHHNKOB LOKYMEHTOB U 3aBepsAeT UX.

3.1.3. JOmMKHOCTHOE N0 YMONMHOMOYEHHOr0 opraHa, OTBETCTBEHHOE 3a MNpuem U
perncTpaunio 3asaBneHns, NPUHUMAaET U PErMCTPUPYET 3asBeHne C npunaraeMbiMm K Hemy
LOKYMEHTaMM.

3asBneHve v npunaraemMbie K HEMY AOKYMEHTbI, NMOCTYNVBLUME B YMNOSTHOMOYEHHbIN
OpraH B 3NEKTPOHHOM BUAE, PErMCTPUPYIOTCA B OOLLIEM NOPSAKe.

MonyyeHne 3aaBneHMs W npunaraeMblXx K HEMy [OKYMEHTOB NOATBEPXAAETCS
YNOMHOMOYEHHbIM OpraHoM nyTemM Bblaauv (HanpaBneHnsa) 3asBUTENO pacnucku B
NONYYEHUN JOKYMEHTOB C YKasaHWeM MX NepeyHsa 1 AaTbl MX NONyYEeHUA YNONTHOMOYEHHbIM
OpraHoMm, a Takke C ykasaHUeM NepeyHs CBeAEHNN N JOKYMEHTOB, KOTOpble ByayT nony4veHsb
no MeXBeAOMCTBEHHbIM 3anpocam. B cnyyae npepocrtaBneHna AOKymMeHToB 4depe3 ML
pacnuncka BblgaeTcsa ykasaHHsbIM MOLL

Mpy nocTynneHnn 3asBneHna U npunaraemMblx K Hemy A[OKymeHToB B MOL,
nocrnegHU He nosgHee [AHA, Cneaywwero 3a AHeM UX MocTynneHus, obecnedyvBaet
nepegavy 3asBneHnsa 1 npunaraembix K HeMy OKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3.1.4. Npwn nocTynneHnn 3asaBneHns no novte AOMKHOCTHOE L0 YNONHOMOYEHHOro
opraHa NpUHUMaeT U PErMCTPUPYET 3asaBneHNE C npunaraeMbiMn K HEMY OKYMEHTaMM.

MonyyeHve 3aaBneHns B POpMeE SMEKTPOHHOrO AOKYMEHTa W MnpunaraemblX K HEMY
AOKYMEHTOB NOATBEPXKAAETCA YNONHOMOYEHHBIM OPraHOM MyTEM HanpaBfeHNa 3asaBUTEMHO
yBEAOMIEHNA, CoAepKallero BXOAALWMA PErncTpauuoHHbI HOMep 3aaBneHus, paty




10
NONyYeHNs  YMNOSIHOMOYEHHbIM  OPraHOM YKa3aHHOro 3asdBfeHUs U npunaraemblx K
HeMy AOKYMEHTOB, a TakkKe nepedYeHb HauMeHOBaHuW annoB, NpeacTaBneHHbIX B opme
3MEKTPOHHbIX AOKYMEHTOB, C YyKa3aHMem ux obbemMa, a Takke MNepeyHs CBeAeHUN WU
LOKYMEHTOB, KOTOpble OyayT nonydeHbl MO MEXBEeAOMCTBEHHbIM 3anpocam (ganee -
yBEeA4OMIIEHNE O NOSNYyYEHUN 3aABMNEHNS).

YBefomneHve O MNONyYeHuM 3asdBneHUs HarnpaBnseTCs yka3aHHbIM 3asBuUTENeM B
3agBneHnn cnocobom He nosgHee pabodero AHA, cnepyrowero 3a AHeM MNOCTYMNeHUs
3a8BNEeHNA B YNONHOMOYEHHbIN OpraH.

3.1.5. Tlpn nocTynneHnn 3asBneHUS B SNEKTPOHHON (POPME AOSMKHOCTHOE MO
YNONHOMOYEHHOro opraHa B TedeHune 1 paboyero gHsa C MOMEHTa ero permcrpauum NnpoBoaUT
NPOBEPKY MOANMHHOCTU MNPOCTON 3MEKTPOHHOW MNOANUCK 3asBUTENA C UCMOMb30BaHUEM
COOTBETCTBYHOLLIErO CEpBUCa €ANHON CUCTEMbI AEHTUMPUKALMM N ayTeHTUdUKALMK, a Takke
npoueaypy NPOBEPKN 4ENCTBUTENBHOCTU KBAaNUMPULMPOBAHHOM NOANMUCHK, C NCNOMb30BaHNEM
KOTOPOM NOAMNUCaHO 3asBrieHne (nakeT 3NEeKTPOHHbIX [OKYMEHTOB) O MpeAoCTaBneHum
MYHULMNansHOW yCryrn, npeaycmaTpuBaroLLyo NpoBEPKY COBNogeHNa yCnoBumn, yKasaHHbIX
B cTatbe 11 depepansHoro 3akoHa Ne 63-$3.

B cnyyae ecnn B pesynbtare npoBepkM KBanudpuumpoBaHHOW nognvcun Oypet
BbISIBNEHO HecobntogeHne YCTaHOBIEHHbIX YCMOBUW MNPU3HaAHUA €€ AeNCTBUTENbHOCTY,
YNOSTHOMOYEHHBIA OpraH B TEYEHME TPEX OHEW CO AHSA 3aBEpLUEHUS MNpOBEAEHUS Takou
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B MNpuMeEMe K pPacCMOTPEHUIO 3aaBneHUs U
HanpaBnseT 3asaBUTENIO yBEAOMMEHNE 00 3TOM B SMEKTPOHHOW POPME C yKaszaHUEM MyHKTOB
ctatb 11 depepancHoro Ne 63-P3, KOTOpble MOCAYKMUAN OCHOBAHMEM ANA NPUHATUS
yKasaHHOro peleHuns. Takoe yBeAOMMEeHMEe MOAMUCBIBAETCA  KBannMuUumMpoOBaHHOW
NoOAMUCBID  PYKOBOAUTENSA  YNOMHOMOYEHHOrOo  opraHa Wnv  YNOAHOMOYEHHOrO UM
AOJPKHOCTHOMO Nyua U HanpaenseTcs Nno agpecy SNeKTPOHHOW NoYThl 3assutensa nnubo B ero
NNYHBIN KabWHET Ha EamMHOM nopTane rocyaapCTBEHHbIX M MYHULMNAMNBbHBIX YCIYT.

B cnyyae BbIABNEHUS WHbIX OCHOBaHWM [AnNA OTKasa B MNpuUeMe [OKYMEHTOB,
nepeyYncneHHblX B NyHKTe 2.6 HacTosAwero AMUHUCTPaATUBHOIO pernaMmeHTa, AOMKHOCTHOe
NMLO YMONTHOMOYEHHOrO OpraHa OTKasblBaeT B NpUemMe AOKYMEHTOB C yKasaHWeM MPUYmHbI
Takoro oTkasa (nMpy nuyHoM obpawieHun 3asasutens) nnbo odopmnaeT n HanpaenseT
yBeaoMmneHne ob oTkase B nMpuemMe K pacCMOTPEHUIO 3asBIIEHUA U npunaraeMbixX K HeMy
AOKYMEHTOB MO nouyte unun 4vepe3 EavHbIN nopTan rocysapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B cnyyae nocTynfeHus 3asaBreHns U npunaraeMblx K HeMy AOKYMEHTOB MO MoYTe Unu
B OMEKTPOHHOM dopMe C ucnonb3oBaHnem EpuHOro noprtana rocyaapCTBEHHbIX W
MyHULMNanbHbIX — ycnyr). [daHHoe  yBefOMMeHVMEe  NOAMNUCLIBAETCA  PYKOBOAUTENEM
YNONHOMOYEHHOro opraHa unn yrnoriHOMOYEHHbIM UM LOMKHOCTHBIM NTULIOM.

3.1.6. MakcumanbHbIA CPOK NCMNOMNHEHNA agMUHNCTPAaTUBHOWM NpoLEeRYpPbI:

- Ha NIMYHOM NpueMe rpaxgaH — He Bonee 15 MUHyT;

- NpW NMOCTYNNEHMN 3aABNEHNS N JOKYMEHTOB NO noute unn Yepes MoL| — He Gonee 3
AHEN CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIWN OpraH;

- NPV NOCTYMNEHUN 3asBneHNs B POPME SNEKTPOHHOrO AOKYMEHTa—10CpeaCcTBOM
EavHoro noptana rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr — 1 paboynin aeHs.

YBegomneHve 06 oOTkase B MpuemMe K pPacCMOTPEHUIO 3asaBIEHUs, B Crydae
BbISBNEHNA B XOA4E MPOBEPKN KBanNnMMUUMPOBaHHOW NOAMMCU 3aaBUTENS HecobnoaeHus
YCTa@HOBMEHHbLIX YCMNOBUMA MPU3HaHWA ee AEUCTBUTENbHOCTU HanpaBnaeTca B TeyeHne 3
AHEN CO AHA 3aBepLUEHNS NPOBELEHNS TAkOW NPOBEPKMN.

3.1.7. Pe3ynbTaToOM UCMOMHEHNSA aaMUHNCTPAaTMBHOM NpoLeaypbl ABASETCS:

- NPUeM N perncTpaums 3asaBneHns, Bblaada (HanpaBneHne B SNEKTPOHHOM BUAE UMn
B MO®LL) 3aaButento pacnnckm B NOSyYEHUN 3asBAEHNS U MPUITOXKEHHBLIX K HEMY AOKYMEHTOB
(yBELOMNEHUS O NOMYyYEHUN 3asBNEHNS);

- HanpaeneHve yeBeaomneHns ob OTKase B MpUMEMe K PacCMOTPEHUIO 3asBreHus,
NOCTYNMBLUENO B 3MEKTPOHHOM BWAE, MO OCHOBAHWAM, YCTaHOBMEHHbLIM MyHKTOM 2.6
HacTosLero AIMUHUCTPaTMBHOMO pernamexTa.
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3.2. dopmMMpoBaHME WM HanpasfneHne MEXBEAOMCTBEHHbLIX 3anpocoB B OpraHsbl,
yyacTByouMe B NPeAOCTaBNEeHNN MYHULIMNANBHOW YCIYIU.

3.2.1. OcHoBaHveM Ana Havana agMUHUCTPaTMBHOW Mpoueaypbl  SBMSETCS
nonyyYeHne 3asBneHna W MNPUMNOXKEHHbIX K HEeMy [OKYMEHTOB [AOIPKHOCTHbIM JMLIOM
YNONHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a NPefOCTaBNEeHNE MyHULMNANbHOW YCyTi.

3.2.2. B cnyyae ecnn pgokymeHTbl (MHOpMauuMs), NpesycMOTPeHHbIe MyHKTOM 2.5.2
HacToswero AAMUHUCTPATMBHOIO pernaMeHTta, He Obinn npeacTaBreHbl 3asBuUTENEM MO
COBCTBEHHOM MHMUMaTUBE, AOMMKHOCTHOE NNLO YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a npefocTaBfieHne MyHUUMNanbHOM YCNyru, roToBUT W HanpaBnseT B YCTaHOBIEHHOM
3aKoHOAaTeNbLCTBOM MNOPSAAKE MEXBEAOMCTBEHHbIE 3anpoChbl B OpraHbl, B PacrnopsKeHUU
KOTOPbIX HAXOAATCA yKa3aHHbIE AOKYMEHTbI U MHOpMaLMS.

3.2.3. B cnyyae ecnu 3asBUTENEM CaMOCTOSATENbHO MNpeacTaBneHbl BCe LOKYMEHThI,
HeobxoguMMble ANS  NPeAOCTaBNEeHNa MYHALMNaNbHOW YCAyrM W B PacrnopsKeHuu
YNONMHOMOYEHHOrO  OpraHa uMeeTca BCA  WHdopmaumsa, Heobxogumaa ana  ee
NpefoCTaBneHns, [AOSPKHOCTHOE 5MLUO  YMNONIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
NpefoCTaBneHne MyHUUMMNanbHOW  YCRyrk, nNepexoauT K  UCMNONHEHWIO  CreayroLllen
aaMUHUCTPaTMBHOW NpoLeaypbl HacToaWwero AGMUHUCTPATUBHOMO perfameHTa.

3.2.4. MakcmarnbHbIWM CPOK UCMONMHEHUS aaMUHUCTPaTUBHOW Npoueaypbl - 5 gHen co
AHSA OKOHYaHWS NpuemMa AOKYMEHTOB U permcTpaummn 3asasneHums.

3.2.5. PesynbtatoM WUCMNOMHEHWS  aAMUHUCTPATMBHOW Npouenypbl  ABnsieTcs
dhopMMpoBaHMe, HanpaBfeHne MEXBEeAOMCTBEHHbIX 3anpoCcoB B opraHusauum (opraHbl),
y4yacTByoLMe B NPeaoCTaBNeHNN MyHULMNANsHOW yCnyrn).

3.3. PaccmoTpeHne OOKYMEHTOB W CBEAEHWW, NPUHATME pelleHns, Bblaada
(HanpaBneHwe) pesynerara.

3.3.1. OcHoBaHMeM nAna Havana BbINOMHEHNA agMWUHUCTPaTUBHOW Mpoueaypbl
ABNAETCA MOMy4YeHne AOIPKHOCTHLIM fMLIOM YNONTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHUUMNaneHOW yCryrm, BCeX AOKYMEHTOB (MH(opmaumm), HeobxoammMblx
ANA NpefoCTaBneHna MyHULMNANeHOW YCryrn, B TOM 4YMCne MNPeAcTaBlieHHbIX B Nopsake
MEXBEAOMCTBEHHOIO B3aMMOLENCTBUA.

3.3.2. [omKHOCTHOE nUUO  YMNOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a
npefocTaBreHne MyHULUMNanbHOW yCryrm, paccMmaTtpuBaeT NpeacTaBneHHble AOKYMEHTbI U
CBEeAEHVUS Ha npegMeT OTCYTCTBMA (HanuymMsa) OCHOBaHWUW OTKasa B NpeaoCTaBreHUn
MYHULMNanbHOW yCnyrn, npeayCMOTPEHHbIX NYHKTOM 2.7 HacTtoawero AAMUHUCTPaTMBHOMO
pernameHTa.

3.3.3. o ntoram paccMmoTpeHUss 3asBEHUS YMNONMHOMOYEHHLIA OpraH npPUHUMaeT
OAHO N3 CNeayroLnX peLLUeHNIA;

1) 0 nepegade Xunoro MOMeELLEHNA B CODCTBEHHOCTb rpaxhaH W HanpaBneHun
3a8BUTENIO NPOEKTa AOroBopa Nepefayn Xmnoro noMeLLeHna B COOCTBEHHOCTb rpaxKaaH;

2) 06 oTkase B nepefave Xunoro noMeLLeHnsa B COBCTBEHHOCTb rpaxaaH.

MognucaHHbIM  pykoBoguTeNnemM (MHbIM  YMONHOMOYEHHBIM  AOIMKHOCTHLIM - FINLIOM)
YNONMHOMOYEHHOrO OpraHa nMpOoeKkT [OoroBopa nepejadv  KWMOoro  MnoMeweHus B
coBCTBEHHOCTL rpaxgaH nnbo pelleHne 06 OTKase B nepefade XUmoro noMeLleHns B
COOCTBEHHOCTb rpaxkaaH BblAaeTcsa WUnM HanpasnaeTca 3assuTtento (No ero Bbibopy, B
3aBUCMMOCTW OT crocoba NonyyYeHus, yKasaHHOro B 3asBIiEHUN) HE MNOo3gHee Yem yepes 3
pabounx AHA CO AHSA NPUHATUS OQHOMO U3 Ha3BaHHbIX PELUEHUN.

B cnyyae oTkasa B npegoctaBneHum MyHULMNansHOM yCnyrn YNoNHOMOYEHHbIA OpraH
MHPOPMUPYET 3asaBUTENA O MPUYMHAX TaKoro OTKasa C yKa3aHWeM MNepeyHs AOKYMEHTOB Y
WHOpMaLMK, OTCYTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPLIX CTanun NpUYMHOM OTKasa, a
Takke C yKasaHMeMm NepedHsa YCTaHOBMEHHbIX defepanbHbiMU 3akoHamMu U (Unn) MHBIMU
HOPMaTWBHBIMW NPaBOBbIMU akTamn TpeboBaHU, HECOOTBETCTBME KOTOPbLIM MOBMEKO OTKa3
B NpeAOoCTaBNEHNN MyHULMNANBHOW YCIyTI.

3.3.4. MakcmarnbHbIM CPOK UCMONHEHUS agMUHUCTpaTUBHOW Npouenypbl - 30 gHen ¢
MOMEHTa MONy4YeHNa AOMMKHOCTHBIM NULOM YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MyHULMNanbHOW YCNyri, BCEX AOKYMEHTOB (MHdOpMauuu), B TOM 4ucne
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NONYyYEHHbIX B pamMKax MeXBeAOMCTBEHHOIO WHMOOPMaLMOHHOIO B3aMMOAENCTBUSA,
HeobXxoaMMbIX ANS NPeAoCTaBNeHNs MyHULMNAnsHOW yCnyru.

3.3.5. PesynbtatoM UCNOMNHEHWS  aaMUMHUCTPATMBHOW  MNpoueaypbl  SBMSETCA
HanpaeneHve (Bblgaya) 3asBUTENO, B TOM 4YUCME MOCPEACTBOM SMEKTPOHHOW MOYThI,
EauHoro noprana rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr nnbo yepes MoL:

1) NpoeKT foroBopa O NepeaaYe Xunoro NoMeLLEHNA B COBCTBEHHOCTb 3asaBUTENS;

2) peleHne ynorHOMOYEHHOro opraHa (B dopme yBegomneHus) 06 oTkase B
nepegade Xmnoro NoMeLLeHNs B COOCTBEHHOCTb rpaxaaH.

3.4. [MopaaokK OCyLLEeCTBNEHNA aAMUHNCTPATUBHBLIX NPOLEAYP B 3NEKTPOHHOW hopme,
B_TOM YMCNe C u1cnofb3oBaHveMm EAMHOro noprana rocyaapCrBEHHbIX W MyHULMNANbHbIX

YCIyr.

3.4.1. Tpwn npepocTtaBneHNN YNOMHOMOYEHHBIM OPraHOM MyHULUMNANbHOW yCryrn B
3NEeKTPOHHOW hopmMe NocpeacTBOM EamHOro noprana rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr 3asuTento obecneymBaeTcs BbIMOSHEHNE CNEAYIOLUMX 4ENCTBUN:

nonyyeHne umHopMaumm O MOpsAKke W cpokax NpepocTaBneHus MyHULMnansHOM
ycnyru;

3anncb Ha NpMeM B YNOMHOMOYEHHbLIW OpraH AN nogayv 3anpoca o NpefocTaBneHmm
MYHULMNansHOW ycnyru (ganee — 3anpoc);

dhopmMmpoBaHMe 3aaBMEHNS;

npuem n perncTpaunsa ynosIHOMOYEHHbIM OpPraHOM 3asBMEHUS U MHbIX AOKYMEHTOB,
HeobXxoaMMbIX ANS NPeaoCTaBneHNs MyHULMNAnsHON yCnyru;

nonyyeHne pesynetara NpeaocTaBneHns MyHULMNansHOW yCnyri,

nonyyYeHmne CBeLEeHNN O Xo4e BbINOMHEHUS 3anpoca;

OCYLLECTBMNEHME OLIEHKN Ka4yecTBa NpeaoCTaBNeHNa MyHULMNAaNnbHOW yCyru;

pocynebHoe (BHecynebHoe) obxanoBaHne peweHun n pgenctenn (besgencTens)
opraHa (opraHmsaumm), OIMKHOCTHOro nuua opraHa (opraHmsaumm) nnbo MyHMUMNANbHOro
cnyxawiero;

aHKeTUpOBaHWe 3aaBuTena (NpeabsBleHne 3aaBUTEN0 MNepeYHs BOMPOCOB WU
NCYeprbIBalOLLEro MepedHs BapuaHTOB OTBETOB Ha yKasaHHble BOMPOChl) B Lensx
onpeaeneHns BapuaHta MyHULMNAnsHOW YCnyri, npefycMOTPEHHOro agMUHUCTPAaTUBHBIM
pernaMmeHToM MNpefoCTaBNeHNa MyHULMMNanbHOW YCyrM, COOTBETCTBYHOLLEro npusHakam
3aaBuTens;

npeabsaBrneHne 3aaBUTENO BapuaHTa nNPeaoCTaBleHns MyHULMNanbHOW  yChyru,
NPeayCMOTPEHHOrO agMUHUCTPATUBHBIM PErfnameHToM NpPefoCTaBNeHna MyHULUMNansHON
ycnyru.

3.4.2. [Ina npepocTtaBneHns MyHMUMNanbHOW YyCryrn C ucnonb3oBaHnem EpuHoro
noptana rocyaapCrBeHHbIX U MyHULUNANbHbIX YCNyr 3asBUTENb 3aMOfHSET 3MEKTPOHHYIO
dopmy, B KOTOPON HEOOXOANMO yKa3aTb CBEAEHNS, HEODXOAUMbIE ANS NMOMYYEHUS YCNYrn.

3.4.3. 3asBneHne cuuTaeTca OTMNpPaBneHHbIM MOCAe MOoNyyYeHns 3asBuTenem
COOTBETCTBYIOLLErO SMEKTPOHHOMO YBEAOMMEHUS B JMYHbIA KabUMHET 3asaBUTENna wnun ero
npeacrasutensa Ha EanHom nopTtane rocyfapCTBEHHbIX U MyHULMNANBHBIX YCIYT.

3.44. B xope npenocTtaBneHUss MyHAUMNANbLHOW YCNyru 3asBuUTENb MOfyvaeT
yBEAOMIEHNA O CTaTtyce yCrnyrm B NMMYHOM KabuHeTe 3asaBUTeNnsa Unm ero NpeacraBuTend Ha
EavHom nopTane rocyfapCTBEHHbIX U MyHULMNAMbHbBIX YCAYT.

3.4.5. 3agBuTento B Ka4eCcTBe pesynbTara npeaocrtaBneHns ycnyrn obecnedmBaeTca
no ero BbIBOPY BO3MOXHOCTb:

- MOMYYEeHUS  SMEKTPOHHOrO0  AOKYMEHTa, MOAMUCAHHOro C  UCMONb30BaHWEM
KBanMuLMpPOBaHHOW NOAMUCH;

- nonyyeHMs C  ucnonb3oBaHwem EgmHOro noprtana rocyaapCrBeHHbIX U
MYHALMNAnNbHbIX  YCNYr SMEKTPOHHOrO0 AOKYMEHTa B MaluMHO4YMTaemom  dopmare,
NOAMMCaHHOrO KBanupUuMpoBaHHOM NOAMUCHIO CO CTOPOHBI YMOMHOMOYEHHOMO opraHa.

Mpn nonyyeHnn pesynbTata npegocTaBneHns ycnyrn Ha EauvHom noprtane
rocyfapCTBEHHbIX W MyHAUMNAnNbHbIX yCnyr B OpPMe 3MEeKTPOHHOro  AOKYMeHTa
AOMNONHUTENBHO 0ObecneymBaeTCa BO3MOXHOCTb MOMYYEHUS MO JKENaHU  3asBuTens
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LOKYMeHTa Ha  OymMaxHOM  HOCUTene, NOATBEPXKAAOLLErO copepxaHme
3NEKTPOHHOIO AOKYMEHTA.

NHdpopmaums 06 anekTpoHHLIX OKYMEHTax - pesynbTaTtax NpefocTaBneHns ycnyr, B
OTHOLLEHMM KOTOPLIX MPEeAOCTaBNsSEeTCA BO3MOXHOCTb, NPeAyCMOTpeHHasa ab3auemM BTOpbIM
HaCTOSLLEro NyHKTa, pasMmelaeTcs onepartopoM EanHOro noptana rocyaapCTBEHHbIX W
MYHULMNAnbHbIX YCRyr B €ANHOM JIMYHOM KabuHETE U B SNEKTPOHHOM dhopMe 3anpoca.

BO3MOXHOCTb MonydeHuss pesynbTata npefocTaBneHns ycnyrm B popme
SNEKTPOHHOIO [LOKYMEHTa WNM [OKyMeHTa Ha OymaxHOM Hocutene obecneumBaeTcs
3aABUTENNIO B TEYEHME CPOKa AENCTBUS pe3ynbTarta NpeaocTaBneHus ycnyrm (B criyyae ecnv
TakoOW CPOK YCTaHOBIEH HOPMAaTMBHbLIMM NPaBOBLIMM akTamu Poccuinckon depepauymm).
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MpunoxeHwne
K ADMUHUCTPaTMBHOMY PErnameHTy
npeaoCcTaBneHNa MyHULMNaNnbHON
ycnyrm «lepepaya B COGCTBEHHOCTb
rpaxpaH 3aHMMaeMbIX UMW KUMbIX
NOMELLEHNA MYHULMNANbHOMO XUITULHOMO
doHaa B Nopsake npuearmsaumm
XUNULLHOro poHaa»

CBepeHus o 3asaBuUTene: Komy apgpecoBaH AOKYMEHT:
(@.N.0. dmsmyeckoro nuua) (HanmeHoBaHMe ynonNHOMOYEHHOro
[OKyMeHT, yaOCTOBEPSAIOLNA NINYHOCTb opraHa
(BUA AOKYMEHTA) WCNONMHUTENBHOW BNacTun cybvekTa
(cepus, HOMep) Poccunckon
(kem, korga BblaaH depepaumn Unm opraHa MeCTHOro
CHUNC camoynpasneHns

(agpec pernctpaymm
NoO MEeCTY XuUTenbCcTea
KoHTakTHasa uHdopmauus
Ten.
3n. noyTa

3asiBreHue
Mpowy npepoctaBuTb MyHULMNanbHyo yenyry «llepenada B cOGCTBEHHOCTL rpaxaaH
3aHMMAaeMbIX UMW XWUNbIX MNOMELLUEHUA MYHULMNANbLHOro XunuwHoro doHaa B nopsiake
npuBaTU3aLmm XUnMwHoro oHaay B OTHOLLEHWM XUITOrO MOMELLEHMST NO afgpecy:

Hactoawumm noateepxparo, YTO paHee npaBO Ha ydvacTme B npuBaTMsaymm Ha
Tepputopumn Poccuinckon degepaumm He MCnonbL3osarn.

HdokymeHTbl, HeobxoguMble ANa  NPEefoOCTaBNEHUS  MyHULMNAanbHOW  YChyru,
npunararoTcs.

KoHeuHbIn pesynbTar npefocTaBneHUs MyHUUMNanbHOW  ycnyrnm  (pelleHne o
3aKnYeHnn [oroBopa O Mnepefade XUMoro MnoMelleHns B CODCTBEHHOCTb rpakpaH C
NPUNOXEHNEeM MpoeKTa AOoroBopa O nepejade XWUMoro noMeweHns B COBCTBEHHOCTb
rpaxgaH B OpMe 3MEeKTPOHHOrO AOKYMEHTa, MOAMUCAHHOrO YCUNEHHOW SneKTPOHHOW
NoANMCBIO) NpOoLy NPeACTaBUTbL C UCMOMNb3oBaHMEM EaMHOro nmoprtana rocysapCrBEHHbIX U
MYHULMNanbHbIX yenyr (PyHKUMIA) B hOPME 3NEKTPOHHOIO AOKYMEHTA.

PeweHne o6 oTkase B npueme AOKYMEHTOB, HEODXOAWMbIX AN NpefoCTaBneHnN
MYHULMNAnbHOW YCNyr, NpoLly: BPYyYUTb JIMYHO, NPEACTaBUTb C UCnonb3oBaHneMm EaunHoro
nopTtana rocyfapCrBEHHbIX U MyHMUMNAnNbHbIX ycnyr (OyHKUMW) B POPME SMNEKTPOHHOrO
AOKYMeHTa (HYy>XHOEe MOAYEepPKHYTb).

PelweHrne O npuoCTaHOBNEHUW NPEAOCTaBMNEHNS MYyHULMNANbBHOW YCyrn nNpoLUy:
BPYYMTb NINMYHO, NpPeacTaBuUTb C UCMonb3oBaHMem EAnHOro noprana rocyaapCTBEHHbIX Y
MyHUUMNanbHbIX  ycnyr  (pyHKUmMW) B (DOPME  3NEKTPOHHOTMO  AOKYMEHTa  (HY>KHOE
NOAYEPKHYTL).

PeweHne o6 oTkase B nNpefoCTaBfeHUM MyHULMNANbHOW YCNyri MpoLly. BPYHYUTb
NMYHO, TnMpeacTaBuTb C  MUCNonb3oBaHMeM EawHOro noptana rocyfapCTBEHHbIX W
MyHUUMNanbHbIX — ycnyr  (PyHKUMW) B (DOPME  3NEKTPOHHOTO AOKYMEHTa  (Hy>XHOEe
NOAYEPKHYTL).

(mnoanwuce) (pacwmdposka nognmncum)
JaTta
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Hactoawumm noaTteepxpato CBOE cornacue Ha OCyWeCTBMEHNE YNONHOMOYEHHbLIM
opraHom (ykasaTb HauMEHOBaHWE opraHa WUCMOMHUTENBHOW Bractn cybbekta Poccmnckon
degepaumm MNM opraHa MECTHOrO CamoynpasfieHUd) Cnefyrowmx AeUCTBUM C MOUMM
nepcoHanbHbIMU AaHHbIMK (NEePCOHanbHbLIMU AaHHBIMW HeAeeCcnocoBHOro nuua - cybwekra
nepcoHanbHbIX AaHHbIX (B Crydae, ecnun 3asBuTenb SBMAETCA 3aKOHHbIM NpeacTaBUTENEM):
nx obpaboTky (Bknovas cbop, CUCTEMATMIAUMIO, HAKOMMEHWE, XpaHeHWe, YTOUHEHUE
(oBbHOBNEHME, W3MEHEHME), UCMNONb30BaHMe, 0Be3NnMuUMBaHME, pacnpocTpaHeHne (B TOM
yucne nepegadvy TpeTbMM nuuam), GNOKMPOBaHNE, YHUYTOXKEHNE NePCOHAanNbHbIX AaHHbIX), B
TOM 4YMCre B aBTOMatM3MpPOBAHHOM pexume, B LEensx nonyveHus mHdopmaumm ob stane
npenocTaBneHns rocyfapCTBeHHOM  yCnyruy, O  pesynbTaTte npeaocTaBneHns
rocyfapCTBEHHOM YCMyrn, a TakKe Ha WX WUCNOMb30BaHWE OpraHamn rocynapCTBeHHOM
Bnactm cybvekrta Poccunckon depepagmmn/opraHaMmm MECTHOrO camoynpasneHus (ykasatb
HanMeHoBaHWe), NOABEAOMCTBEHHBIMN UM OpraHn3aunamu.

Hactodawmm Takke noaTBepXaaro CBOe cornacme Ha nonyvyeHne MHOK nHdopmMaumm o
NpefoCTaBlNeHNn  MyHALMNanbHOW  YCNyrM, a Takke O [edATeNnbHOCTM  OpraHos
rocygapctBeHHon Bnactn  cybbekta Poccunckon  depepaumm/opraHoB  MECTHOrO
camoynpasneHnsa (ykasaTtb HauMeHOBaHWe) 1 NoABEeAOMCTBEHHbIX UM OpraHM3aumm.

YkaszaHHaa uHdopmauma MoxeT ObITb npepocTaBneHa MHe C  NPUMEHEHWEM
HEeronocoBbIX KOMMYHUKaLMA (NyTEM pPacCbiikKM MO CEeTU MOABWKHOW pagnoTenedoHHOM
CBA3M KOPOTKMX TEKCTOBbIX SMS — coobweHnn, paccobinku ussd — coobweHnn u ap.),
NoCpPeAcCTBOM HanpaBfeHUs MHE CBeAEHUW MO MHPOPMAaLMOHHO-TENEKOMMYHMKALMOHHOW
cetn VIHTepHeT Ha npeaoCcTaBneHHbIE MHOK HOMEP TenedoHa un (Mnn) agpec SNEKTPOHHON
noyYTbl.

HacTtoswee cornacune He ycTaHaBnNMBaeT NpeaenbHbIX CpokoB 06paboTkM AaHHbIX.

Mopspok oT3biBa cornacna Ha 06paboTky NepcoHanbHbIX AaHHBIX MHE U3BECTEH.

KoHTakTHas wHpopmauma cybbekta nepcoHanbHbIX AaHHbIX ANS NpefocTaBreHns
nHpopmaumm o6 obpaboTke nepcoHamnbHbIX AaHHbIX, @ Takke B MWHbIX Cry4yasx,
NpPeayCMOTPEHHbIX 3aKOHOAATENBLCTBOM:
(nouTOBbLIN agpec), (TenedoH),
(appec aneKkTPOHHOM NOYTbI).

MNopnucek

(pacwmdposka nognmcum)
JaTta

3anpoc NpuHAT:
®.N.0. gomKkHOCTHOro Nuua (paboTHmKa),
YMONTHOMOYEHHOr0 Ha NpMeEM 3anpoca

MNopnucek

(pacwmdposka nognmncum)
JaTta




