


YTBEP>XJEH

NOCTaHOBNEHMEM agMUHUCTPaLNN
TEepKNMHCKOro CEnNbCKOro NoceneHmns
CepamMOBMYCKOrO MyHULMNANBHOrO
pavoHa Bonrorpagckon obnactum

o1 29.09.2026 Ne 56

AOMMHUCTPATUBHbIN perrnaMmeHT
npenocTaBnieHns MyHuuunanbHomn ycnyru «lpenoctaBneHmne nuHpopmauum o6
ouyepeaHOCTU NpeaoCcTaBleHUA XUNbIX NOMELWEHN Ha YCIOBUAX COLUManNbLHOro
Hanmma»

1. O6wume nonoxeHus

1.1. NpeameT perynupoBaHns

HacToawmn aAMNHNCTPaTUBHbIN pernameHT yCTaHaBnmBaeT nopsa4okK
npefocTaBneHna MyHuumnansHou yenyrin «lMpegoctaBnenrme nHgpopmaymm o6 ovepeaHoCTU
NPefoCTaBMNEeHNA XKUMbIX MOMELLUEHUM Ha YCNOBUAX CcoumMansHOro Havmay (fanee -—
MyHULMNaneHaa ycnyra, agMUHUCTPaTUBHBLIM pernameHT) W crangapT npepocTaBneHus
MyHALMNAnbHOW YCrnyri, B TOM 4uCfe Onpeaender CpoKM U MocnefoBaTenbHOCTb
agMUHUCTPaTMBHBLIX  Mpoueayp  Npyv  NPefoCTaBneHnM  MyHUUMNanbHOW  YChyrn
agMUHMCTpaumen TepKUHCKOro cenbCkoro noceneHna CepadrMOBUYCKOrO MyHULIMNANBHOrO
panoHa Bonrorpaackon obnactu.

1.2. 3aaBuTensaMm Ha noNyyYeHne MyHULMNanbHOW YCNyrn SBRASKOTCA rpaxaaHe
Poccuickon degepagmm nnn nx ynonHOMOYEHHbIE NpeaCcTaBUTENN.

1.3. lMopspok MHPOPMUPOBaHUS 3asBUTENEWN O NPEAOCTaBMEHUM MyHULMNANLHON
ycnyrm

1.3.1. CBepgeHns 0 MeCTe HaxOXAEeHWN, KOHTaKTHbIX TernedoHax un rpaduke paboTbl
agMnHMCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrmMmoBUYCKOrOo MYHULIMNANbHOMO
panvoHa Bonrorpagckon obnacti, opraHMsayun, Yy4acTBYOWMX B MPEeAoCTaBneHun
MYHULMNANsHOM yCnyru, MHOroyHKUMOHaNbLHOro UeHTtpa (ganee — MOLL):

AomuHuctpaums  TepkMHCKOro  cenbckoro  noceneHns  CepadmmMoBMYCKOro
MyHUUMnaneHOro panoHa Bonrorpagckon obnactun: 403448, Bonrorpagckas obnactb,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dhakc) rmaebl noceneHns: 8-84464-3-62-23.

TenedoHbl cneumnanmcToB AgMuHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.

E-mail: terkin.adm@yandex.ru, sfr_sp.terkin@volganet.ru

Appec opuymansHoro canta B cetm MHtepHeT: www.adm-terkin.ru.

Mpaduk paboTbl: noHeaenbHWK - naTHMUa ¢ 8.00 go 16.00,

obeg ¢ 12.00 po 13.00, BbixoaHble - cyb6b0Ta 1 BOCKPECEHLE.

MoLl: 403448, Bonrorpaackas obnacts, CepadmMMOBUYCKMA pPanoH, XyTop TepKuH,
yn. LlepkosHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsaua ¢ 9.00 go 13.00.

NHdopmaumio 0 mectoHaxoxgeHun u rpadumkax pabotel MOL Takke MOXHO NonyynTb
C WCMNONb30BaHNEM roCyAapCTBEHHON MHMOPMALUMOHHON CUCTEMbI «EAMHBIA nopTan ceTtu
ueHtpo un  oducos  «Mowm  HdokymeHtsi»  (MPL) Bonrorpagckom — obnactmy
(http://mfc.volganet.ru).

1.3.2. UHdopmaumo 0 nopsake NpeaocTaBneHna MyHALMNansHOW yCnyrn 3asBuTenb
MOXET MOny4YnTb:

HENOCPEeACTBEHHO B aAMUMHUCTPauMM  TEpPKMHCKOrO  CenbCKOro  MoceneHus
CepadmmoBmMyCKOro MyHULMNanNeHoOro pavoHa Bonrorpagckon obnactu (MHpopMauMOHHbIe
CTEeHAbl, YCTHOE MWHGPOPMUPOBaHMe no TenedoHy, a TakKe Ha NUYHOM npueme
MYHALMNANbHbIMW ~ CRyXawuMn — agMUHUCTpaummnm  TEepKMHCKOrO  CenbCKOro  MoceneHuns
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CepadmmoBmycKkoro MyHMLMNaneHOro pavoHa Bonrorpagckom obnacTtu);

no nouTe, B TOM yucne 3NEKTPOHHOM (terkin.adm@yandex.ru,
sfr_sp.terkin@volganet.ru), B cny4yae nucbMeHHOro obpalleHns 3asaBuTens,

B cCeTn VIHTepHeT Ha oduumanbHOM canTe agMUHUCTPaumMn TEPKUHCKOrO CEbCKOro
noceneHns CepaduMOBMUCKOrO MyHULMNAnNbLHOro pavoHa Bonrorpagckon obnactm
(www.adm-terkin.ru), Ha EgnHOM nopTane rocyaapCTBEHHbIX U MyHUUMNANbHLIX YCAyr
(byHKUMW) sBRsoWeEMca degepanbHON rocyaapCTBEHHOM WMHMPOPMALMOHHON CUCTEMOWN,
obecneunBaroLlen nNpeaocTaBneHne rocyfapCTBEHHbIX W MyHAUMNANbHbIX  YCNyr B
3NeKTpoHHOW hopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX U MyHULMNANBHBIX YCIyT)
(www.gosuslugi.ru).

1.4.TloHaTMa W TEepMWUHbI, WUCMNONb3yeMbIE B HaCTOAWEM agMUHUCTPaTUBHOM
pernamMeHTe, NPUMEHSIOTCH B 3HAYEHUAX, OnpeaeneHHbIX 3akoHoaaTenscTBoM Poccuimnckomn
depepaumn.

2. CtaHpgapT npenocTaBrieHUs MyHMUUNanbHOM ycnyru

2.1. HanmeHoBaHne myHuumnansHou ycnyrn — «lpepocrtaBneHne nHgopmauyum 06
04YepenHOCTN NPeaOCTaBNEHNS XNUNMbIX MOMELLEHNA Ha YCNOBUAX COLMAnsHOro Hamma.

2.2. MyHuuunanbHass ycnyra npefocTtaBnsaAeTcs agMuHucTpaumen TepKUHCKOro
cenbckoro noceneHns CepaddnMoBUYCKOrO MyHULMNaNsHoro panoHa Bonrorpagckon obnactu
(Banee — ynonHOMOYEHHbIN OpraH).

2.3. PesynbTtatomM WCMNOMHEHUS MYHUUMMAaNbHOW YCNyrn ABnSeTCa npefocTaBneHune
3agBuTtento  MHpopmaumm o6 Oo4YepefHOCTU MNPEeAoCTaBnEeHUS KUMbIX MNOMELLEHUW Ha
YyCrnoBMSIX COUManbHOro Hamma, OOPMIEHHON B BuAE crnpaBkm 06 o4epegHoCTM
NPefoCTaBMNEHNA XUMbIX NOMELLEHUA Ha YCNOBUSX COUManbHOro Hamma nubo cnpasBku O
TOM, YTO 3aABUTENMb HE COCTOMUT Ha y4eTe B Ka4eCTBE HY)KAAOLLErocs B XNUIOM NOMELLEHNN,
npenocTaBnaemMomM no 40roBopy coumansHOro Hamma.

2.4. Cpok npegoctaBneHns MyHULMNansHoW yCnyru.

Cpok npepoctaBneHs MyHMLMnansHoW ycnyrm coctaBnseT He Bbonee 15 gHen co gHA
NOCTYNNEHNA 3aABNEHNS.

B cnyyae npepcraBneHus  3asBuTEneM  OOKYMEHTOB 4depe3d MOL, cpok
NPefoCTaBMNeHNA MyHULMNANbHOW YCYyrM WUCYUCNSETCA CO AHA Nepepayvn AOKYMEHTOB B
YNOSTHOMOYEHHBIM OpraH.

2.5. NcuepnbiBaown NepedeHs AOKYMEHTOB, HEOOXOAUMLIX ANS NpenoCcTaBneHus
MYHULMNansHOW yCnyru.

2.51. WcuepnbiBalOownn NepedeHb [OKYMEHTOB, KOTOpblE 3asBUTENb OOSMKEH
npeacTaBnUTb CaAMOCTOATENBHO:

- 3asBneHne O npepocTaBneHun WHgopmaummnm 06 oYepenHOCTU npefocTaBneHns
XUnNbIX NOMELLEHNI HA YCNOBUAX COUMansHOro Hamma (panee — 3asBneHue);

- KOMWA AOKYMEHTA, YAOCTOBEPSHOLEro NIMYHOCTb 3asaBUTENS,

- BOKYMEHT, MOATBEPXKAALWMN NMONHOMOYMS NPeacTaBuTeNs 4ENCTBOBaTbL OT UMEHM
3agBUTENsA, a Takke nacnopT WM MHOW  LOKYMEHT, YAOCTOBEPALWMA JNINYHOCTb
npeacTaBUTeNs, B COOTBETCTBMM C 3akoHoAarensctBoM Poccumnckon degepayun, B criyvae
obpaLleHna NONIHOMOYHOro NpeacTaBuUTeENS.

252 3asBneHne W [OKYMEHTbl, YKasaHHble B nyHkTe 2.5.1 Hactodwero
aaMUHUCTPATMBHOIO pernameHTa MoryT ObITb NpeacTaBneHbl 3agaBUTENSMU MO UX BbIOOPY B
YNONMHOMOYEHHbIN opraH unn ML nnyHo, nnbo HanpaBneHbl B YNOMHOMOYEHHbIW OpraH
nocpeacTBOM MOYTOBOM CBA3NM Ha OymMaxHOM HOcUTene unm npegcraBneHbl B opme
3MNEeKTPOHHOro [AOKYyMeHTa C uchnonb3oBaHnem EpuHOro noprtana rocyaapcTBEHHbIX W
MyHULMNanbHbIX — ycnyr, nmbo Ha oduvumaneHbIn - agpec  SMEeKTPOHHOW  MOouThl
YNONHOMOYEHHOro opraHa.

Konnn pokyMeHTOB AOmMKHbI ObITb 3aBEPEHbl B YCTAHOBMEHHOM 3aKOHOAATEeNbCTBOM
nopsaake N NpeacTaBneHbl C NpeabaBneHneM NnoaNNHHNKOB.
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3asBneHne B (OpMe OSNEKTPOHHOrO AOKYMEHTa noanucbiBaeTcs no  Bblibopy
3asBuTens:

- MPOCTON 3MEKTPOHHOM MOANUCHIO 3aaBUTENS (NpeacTaBnTena 3agaBuTens);

- yCUINeHHoU (KBanuuumpoBaHHOW, HEKBaANMPULMPOBAHHOW) SNEKTPOHHOW NOAMMUCHIO
3aaButensa (NpeacraBuTens 3aaBuUTens).

Ceptudmkar knroya nNPOBEPKM YCUIEHHOW HEKBanNUMPULMPOBAHHOW 3MEKTPOHHOW
noanucn JorkeH ObiTb CO34aH M MCNONbL30BaTbCA B MHMPACTPYKType, obecneumBarollen
NH(POPMaLOHHO-TEXHONOrMYECKoe B3aMMogencTaune NHPOPMaLMOHHBIX CUCTEM,
NUCNonb3yemMbiX ANS MNPefoCTaBneHUs rocyAapCTBEHHbIX W MyHMLMNANbHbLIX YCNyr B
3NEKTPOHHOW opMe, KOTopasa Co3faeTca M MPOBEPSETCA C MCMNONb30BaHWEM CPencTB
3MEKTPOHHOW MNOAMUCK N CPeACTB YAOCTOBEPSAIOWErO LIEHTPa, UMELWMX NoaTBEPXKAEHNe
cooTeTCcTBUA TpeboBaHMAM, YCTaHOBMEHHbIM deaeparnbHbIM OPraHoM UCMOMNHUTENBHOW
Bnactm B obnactn obecnedeHns ©e30MacHOCTW, a Takke Npu HanmuuM y Bnagensua
cepTmdumkara Knoya nNpoBEPKN Krova NPOCTON SMEKTPOHHOW NOAMUCK, BbIAAHHOMO eMy npwu
NIMYHOM Mpueme.

B cnyyae ofbpaweHus 3aaBuTENs C  UCNOMb30BaHWEM  MHGOPMAaLMOHHO-
TENEKOMMYHUKALNOHHON ceTh «IHTEPHET» K 3aABNEHM0 B (POpMe 3NEKTPOHHOIO AOKYMEHTA
npunaraeTtcs Konus AOKYMEHTa, yAOCTOBEPSAOLLEro NINYHOCTb 3aaButens
(y4OCTOBEPAOLLEro NMMYHOCTL NPEeACTaBUTENA 3adaBUTENS, €CNN 3aaBMNeHNE NpeacTaBnaeTca
npeacTaBuTenem 3asBuTens) B BUAE SNEKTPOHHOrO obpasa Takoro JOKyMeHTa.

MpeacrtaBneHve paHHOrO A[OKyMeHTa He TpebyeTrca B Cnyyvae npeacraBneHns
3agBneHna B POpMe 3MEKTPOHHOrO AOKYMEHTa MNOCPeACTBOM OTNPaBKM Yepes3 JINYHbIN
kabuHeT EAnHOro noptana rocyaapCTBEHHbIX M MYHULMMANbHbBIX YCYT.

B cnyyae npeacraBneHnsa 3asBneHna B (POpMe  SMEKTPOHHOrO  AOKYMeHTa
npeacraBuTenem 3aaBuTens, AEUCTBYHOLMM Ha OCHOBaHWM AOBEPEHHOCTW, K 3asBNEHUIO
Takke npunaraeTcs 4OBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro 4oKyMeHTa.

2.5.3. HanpaeBneHve  ynomHOMOYEHHbIM  OpraHoOM  3anpocoB B pamKax
MEXBELOMCTBEHHOIO B3aUMOAENCTBUSA HE NPEefyCMOTPEHO.

2.6. WcuyepnbiBarowmMn nepeyvyeHb OCHOBaHWA ANs OTKasa B NPUEME [OKYMEHTOB,
HeobXxoaMMbIX ANS NPeaoCTaBneHNs MyHULMNAansHOW yCnyru.

2.6.1. 3agBuTento HanpaBnaeTca yegomMmneHne ob otkase B NpMemMe K pacCMOTPEHMIO
3a8BfeHNa B CnefyroLwmx Cnyyasax:

- 3agBUTENEM HEe NpeacTaBreHbl JOKYMEHTbI, yKasaHHble B NyHKTe 2.5.1 HacTosLero
aAMUHUCTPaTUBHOIO pernameHTa;

- npn obpalleHnn 3a npefoCTaBlEHMEM MYHMLMNANBHOW YCMyrn B 3NEKTPOHHOM
dhopme B pesynbTare NpOBEPKM YCUNEHHOW KBanMOUUMPOBAHHOW 3MEKTPOHHOM MNOAMNUCHK
(hanee — kBanMUUMpPOBaHHaA MOAMUCL) BbISBMEHO HeCOONOAEHNE YCTaHOBIEHHbIX
cratben 11 PepepansHoro 3akoHa ot 06 anpensa 2011 r. Ne 63-d3 «O6 anekTpoHHOMU
noanNuUCcny yCrioBUW NPU3HaHUA €e AENCTBUTENBHOCTU.

2.7. NcuepnbiBarowm nepeyeHb OCHOBaHWW ANs NPUOCTAHOBNEHWS NPeaoCTaBNeHNs
MYHULMNAnbsHOW YCIyri Unm oTkasa B NpefoCTaBNeHNN MyHULMNANbHOW YCyTi.

OcHoBaHMA ANs NPUOCTaHOBIEHNA NPEeAOoCTaBneHNs MyHUUMNANsHOW yCcnyrn, Ans
oTKasa B NpefoCTaBneHN MyHULMNANeHOW yYCNyrn OTCYTCTBYHOT.

2.8. MyHnumnansHas ycnyra npegocrasnserca 6ecnnaTHo.

2.9. MakcumanbHbIN CPOK OXuaaHus B O4Yepean npu rnogadve 3asBrneHUs n npw
nonyyYeHnn pesynbTata NpPefocTaBneHUs MyHUUMNanbHOW YCnyrm B criyqae obpaleHus
3as8BUTENSA HENOCPELCTBEHHO B YMONHOMOYEHHbIN opraH unn ML coctaBnsaeTt 15 MUHYT.

2.10. Cpok pernctpaumm 3asBneHnsa 1 npynaraeMblx K HEMy OKYMEHTOB COCTaBMNSET:

- Ha NIMYHOM NpueMe rpaxgaH — He Bonee 15 MUHyT.

- MNPV NOCTYNMEHUM 3asBNEeHUS U AOKYMEHTOB MO Mo4yTe, nocpeactsoM EamHoro
noprtana rocyaapCrBeHHbIX W MyHUUMNAnbHbIX ycnyr unn depes MLl — B TeueHne 1
paboyero gHSa CO AHA NOCTYNNEHNA B YNOSIHOMOYEHHbIW OpraH.

2.11. TpeboBaHMa K MOMELLEHMAM, B KOTOPbIX MPEAOCTaBMSAETCA MyHMUMNanbHas
ycnyra, K 3any oOXuaaHus, Mectam Ans 3anofiHeHWa 3anpocoB O MNpeaocTaBneHum
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MYHALMNAnbHOW yCnyrn, WHPOPMaUMOHHbIM CTeHgaM C obpasuamm UxX 3anofHEeHVUs W
nepeyvyHeM LOKYMEHTOB W (Mnn) nHopmaummn, HeobxoanmbIX ANA NPeAoCTaBNeEHNA KaXaoWn
MyHALMNanbHOW YCnyr, B TOM u4ucne K obecnevyeHuo AOCTYNHOCTU ANS WHBaNWaoBs
yKkasaHHbIXx ODBLEKTOB B COOTBETCTBMM C 3akoHoAaTenbCcTBOM Poccuinckon depepaumm o
coumaneHou 3awmTe NHBanmaoB.

2.11.1 TpeboBaHMs K MOMELLEHNAM, B KOTOPLIX MPEAOCTaBMASAETCA MyHMLMNanbHas
ycnyra.

[MomelleHms, B KOTOPbIX NPEeAOCTaBNAETCA MyH LMNaneHas ycnyra, obecneynsaroTca
HeoOXoauMMbIMM  ANA  NPeAoCTaBneHUs  MyHUuMnanbHOW  ycnyrm  obopynoBaHuMeEM
(koMnblOTEPaMK, CPEACTBaAMU CBSA3WU, OPITEXHWKOM), KaHUENAPCKUMU MPUHAANEXHOCTAMN,
MH(OPMaLMOHHBIMN 1 CNPaBOYHBIMU MaTepmanamm, HarnagHoM MHAopMaUmen, CTyNbAMU U
cTonamu.

[MomelyeHns ynonHOMOYEHHOro opraHa AOIPKHbl COOTBETCTBOBATb CaHUTaPHbLIM
npasvnam Cl1 2.2.4285-26 "CaHuTapHo-snugemuonornyeckne TpeboBaHUA K YCNoBUAM
Tpyaa", yTBepXAEHHbIM NOCTaHOBNEHMEM [[NaBHOro rocyaapCTBEHHONO CaHUTapHOro Bpada
Poccuinckon depepayun ot 02.06.2026 Ne 15, n Obitb obopyaoBaHbl CpencTsamm
NOXapoTyLUEHNS.

Bxop v BbIXoA 13 nomeLleHnn o6opyayHTCA COOTBETCTBYOLWMMN yKasaTenamm.

Bxog B ynonmHOMO4YeEHHbIN opraH obopyayeTcsa MHPOPMaUMOHHON Tabnunykomn
(BbIBECKOW), cogepXallen MHpopMaun 0 HAUMEHOBaHUN, MECTE HaxOXAEHUSA N PEXUME
paboTbl.

KabuHeTtbl obopyaytotcs MHpopMaunmoHHOW Tabnmukon (BbIBECKOW), COAEpKalLlen
MHOPMaLMIO O HAMMEHOBaHMM YNONHOMOYEHHOro opraHa (CTPYKTYPHOro nogpasgenenHns),
OCYLLIECTBNAOLLEro NpegocTaBneHme MyHMLMnansHoOW yCnyru.

2.11.2. TpeboBaHuna k MeCTam OXMOaHUS.

MecTa oxungaHus AOMmKHbI COOTBETCTBOBATL KOM(POPTHLIM YCNOBUAM ANA 3aaBUTENEN
N onTMMarnbHbIM YCNOBUAM paboThbl CneUmManmcToB YNONHOMOYEHHOrO opraHa.

MecTa oxuaaHna formkHbl ObiTe 000pyaOBaHbl CTYNbAMU, KpecemnbHbIMU CEeKLMaMM,
CKaMbSMM.

2.11.3. TpeboBaHuna k mecTam npuema 3asBuUTENEN.

Mprem 3aaBuTENEN OCYLLECTBNAETCA B CneuvanbHO BblAeNeHHbIX ANa STUX Lenewn
NOMELLEHNSAX.

Kaxpoe paboyee mecTO cneunanucTtoB YMNOMIHOMOYEHHOro opraHa AOMMKHO ObITb
obopyfOBaHO MepCOHarnbHbIM KOMMBLIOTEPOM C BO3MOXHOCTBIO AOCTYyNa K HeobxoaumbiM
MHOPMaLMOHHbIM Bazam AaHHbIX, NeYaTarowmM 1 KONUPYHOLWUM YCTPONCTBAM.

Mpn opranmsaumm paboumx MecT A[OMmkHa OblTb NpegycMoTpeHa BO3MOXHOCTb
ceoboaHOro Bxoga un BbIXxoAa AOMKHOCTHLIX N, YNONHOMOYEHHOIO OpraHa m3 NoMeLLEeHUS
npn HeoBXoaMMOCTMN.

MecTa cgayn 1 nonyyYeHns LOKYMEHTOB 3asaBUTENAMU, MecTa ANa MHPOPMUPOBaHUS
3agBuUTENEN N 3anoNHEHNa HeODXOAUMbIX LOKYMEHTOB 0B0pPYyAYHTCA CTyNbAMU (Kpecnamm)
n ctonamm n obecneymBaroTca nucHen Gymarom U NUCbMEHHbIMU NMPUHAANEXHOCTAMMN.

2.11.4. TpeboBaHma k MHPOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynomHOMOYEHHOro oOpraHa, npeAHasHa4YeHHblXx Ana paboTbl C
3agBUTENAMK, pasMeLlarTca WHGOPMaUWOHHbIE CTeHAbl, obecneudvBaroLme nonyveHne
MHOpMaLMKN 0 NpeaoCTaBNEHNN MYHULMNANBHOW YCyru.

Ha wuHdOopMaumMoHHbIX CTeHpgax, oduumanbHOM canTe YrnoHOMOYEHHOro opraHa
pasmeLlaroTca cnegyrowme NHopMaLnNoHHbIE MaTepuansl:

N3BMNEYEHNA N3 3aKoHoAaTeNbHbIX M HOPMAaTMBHbLIX NPAaBOBbLIX aKTOB, COoAepXallmx
HOPMBbI, PEryNupyroLme AeaTenNbHOCTb MO UCMOMHEHMIO MYHULMNANBHOW YCIyru;

TEKCT HacToALWEero agMMHUCTPaTMBHOMO pernameHTa;

MHOPMaLMA O NOPSAKE UCMOMHEHUS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NPefOCTaBNEeHNA MyHNULMNANbHOW YCyTu;

dopmbl 1 06pa3sLpl AJOKYMEHTOB ANA 3aNONHEHNS,
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CBeAEeHMS O MeCTe HaxoxaeHna u rpaduke paboTbl, YNONHOMOYEHHOro opraHa
n MoLl;

crnpaBoyHble TeNedOHbI;

appeca aneKTpoOHHOW NouTkl 1 agpeca NHTepHeT-canTos,

MHOpMaLMa 0 MeCcTe NUYHOro npuemMa, a Takke 0O yCTaHOBMNEHHbIX ANA NNYHOro
npuema gHAX 1 Yacax.

Mpy  un3MeHeHMM uHpOpMauMM MO UCMOMHEHUID  MYyHWLMNAanbHOW  yChyrn
OCYLLIECTBNAETCA €€ nepuogmnyeckoe obHoBNEHMe.

BusyanbHasa, TekctoBas WM MynbTUMeauMMHas — MHopMauma O Nopsake
NpefoCTaBneHna MyHULMNANeHOW yCnyrm pasmewaeTca Ha MHPOPMAaLUMOHHOM CTEHAE UMK
NHOPMaLMOHHOM TepMuHane (yctaHaBnueaeTcs B yAOOHOM Ansa rpaxnaH MecTe), Ha
EonHoM nopTane rocyfapCTBEHHbIX M MyHULMNANbHLIX yCnyr (www.gosuslugi.ru), a takke
Ha odmumManbHOM canTe yrnonIHOMOYEHHOrO opraHa (agpec camta).

OdopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAMMHOW MHOpMaLMn O nopsake
NpefoCTaBnNeHna  MyHUUMNANsHOM  YCNyr  AOIPKHO  COOTBETCTBOBaTb  OMTUMasribHOMY
3pPUTENBHOMY M CIYXOBOMY BOCMPUATUIO 3TON MHPOpMaLmn rpaxaaHamm.

2.11.5. TpeboeaHunsa Kk obecneyeHno 4OCTYNHOCTU NPeaoCTaBNeHNa MyHUUMNANsHON
ycnyrm Ana nHeanvaos.

B yenax obecneyeHns ycnosuin 4OCTYNHOCTU ANS MHBANWAOB MyHULMNANBHOM YCryrn
NOITKHO ObITb 06ecneyeHo:

oKasaHue crneywanucrtamm noMoLLM nHBannaam B nocagke B TPAHCNOPTHOE CPEeACTBO
N BbiCagke W3 Hero nepej BXOAOM B MOMELWEHMS, B KOTOPbIX MNpeaocTaBnseTcs
MyHULMNanbHas ycnyra, B TOM YMCIE C UCMOMNb30BaHNEM KpeCrna-KOMNSACKM,

BecnpenaTCTBEHHbIN BXOA4 MHBANMAOB B MOMELLEHME U BbIXOA U3 HErO;

BO3MOXHOCTb CaMOCTOSITENBbHOIO  MEPEABMKEHNS MHBaNWAOB MO TEPpUTOpUM
opraHu3auun, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra,

COMPOBOXAEHNE WHBanNUAOB, UMEKWMX CTOWMKME pacCTpoUCTBa MYHKLUMN 3pEHUS
CaMOCTOATENBHOIrO NEPEABMKEHNS, N OKasaHWe MM MOMOLLY Ha TEPPUTOPUN opraHmsauuu,
NOMELLEHNS, B KOTOPbIX OKa3bIBAETCH MyHULMNanNbLHas ycnyra,

Hagnexailee pasveLleHmne obopyaoBaHnsa 1 HOCUTENEN MHMOPMaUMM, HEOBXOAMMbIX
ana obecneyeHna GecnpenaTCTBEHHOrO AOCTyNa MHBanNWAOB B MOMELLEHNA W K ycnyram, ¢
YYETOM OrpaHUYEHNn NX XNU3HeAeATENbHOCTY;

aybnunpoBaHne HeobxoaMMOW AN MHBaNMAOB 3BYKOBOW U 3pUTENBHON MHopMaunn,
a TakKke Hagnucewn, 3HaKkoB W WMHOW TEKCTOBOW U rpadouyeckon MHGOpMaUMM 3Hakamuy,
BbINONIHEHHBIMU PENBEPHO-TOYEYHBIM LWpUdTOM bpanns;

LAOMyCK CypAonepeBogunka n TudnocypaonepeBogumka;

Aonyck cobakm-npoBOAHMKA MPU  HannuMM [OKYMEHTa, NoATBEPXAaLWero ee
crneuvaneHoe obyyeHne K Bbl4AaHHOrO Mo opme 1 B Nopsake, KOTopble ONpeaenstoTcs
denepanbHbIM  OpraHOM  UCMOMHUTENBHOW  BNacTW, OCYLIECTBNALWMM  PYyHKUMM  NO
BblpaboTke W peanu3aumm rocyfapCTBEHHOM MOMUTUKM U HOPMAaTMBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3allmTbl HaceneHus;

npefocTaBneHne npn HeoBXoANMOCTM YCIyrn NO MECTY XUTenbCTBa nuHBanuaa nnn B
ANCTaHLUNOHHOM PEXUME,

oKasaHue crneumannuctamm MHou HeoBxoanmMonm NMOMOLUM MHBanNuaam B NpeoponeHnm
BapbepoB, NPENATCTBYOLWMX NONYHEHUIO UMW YCNYT HapaBHe C APYrMMn NLamMm.

2.12. MNokasatenamm [OCTYNHOCTU M Ka4yecTBa MyHUUMNANbHOW YCNyrn SBMSHTCA
npenocTaBneHune MyHULMNansHON ycnyru nnu OCyLLIeCTBNEHME OTAENbHbIX
agMUHUCTPATMBHBLIX MNpoueayp B SMEKTPOHHOW  OopMe, NOonydYeHue  3asBuUTenem
MHOpMaLMn O xo4e NpeaocTaBneHns MyHULMNansHOW YCnyrn C NCNonb30BaHWEM CPeacTB
TeneoHHOM  CBA3W, 3MNEKTPOHHOrO  MHGOPMUPOBaHNS, cobniogeHne - CpoKoB
NpefoCTaBnNeHna MyHULMNANeHOW YCryrn, OTCYTCTBME Kanod® W NPEeTeH3NWn CO CTOPOHBbI
3asaBUTENA, a Takke CyaebHbIX akTOB O MPU3HAHWN HE3AKOHHbIMW PELUEHUA, LENCTBUN
(6e3nencTBms) ynorTHOMOYEHHOMO opraHa u AOMKHOCTHBIX MWL, YNOSIHOMOYEHHOro opraHa.



7
2.13. WNHble TpeboBaHma, B TOM YMCIE y4YnTbIBaKOLME 0cobeHHOCTHN
npenoCcTaBneHNs MyHUUMNANbHbLIX YCIYr B 3NeKTpoHHOM hopme n MOLL
OcobeHHOCTM OCyLLEeCTBNEHNA OTAENbHbIX aaMUHUCTPaTUBHBIX NPOUEAyp, AeNCTBUN,
BbIMOMHEHNE KOTOPbIX O0DecneymBaeTca 3adaBUTENO NPU NPeaoCTaBNeHNUN MyHULMNAaNsHON
yCryrin B 3NEKTPOHHOW hOpMe, U MPEAOCTaBnNEHMS MyHUMLMNanbHoOW ycnyrn depes Mol
yCTaHOBMEHbI B pasgerne 3 HacToALWEero agMUHUCTPaTUBHOIO pernameHTa.

3. CocrtaB, nocnenoBaTeribHOCTb U CPOKU BbIMONTHEHUS
agMUHUCTPATUBHbIX Npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUS!, B TOM Yucne
0COBEHHOCTU BbINOSIHEHUA aAMUHUCTPAaTUBHbIX Npoueayp B 3neKTPoHHOU hopme, a

TaKke 0COOEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX npoueayp B ML

3.1. TlpepocraBneHne MyHMUMNANbLHOW YCnyrn BkNtovaeTr B cebsa  cnepyrowme
agMUHUCTPaTUBHBbIE NPOLEAYPbI:

1) npuem n peructpauns 3asBneHus, B TOM 4ucCne, NOCTYMUBLLENO B SNEKTPOHHOW
dopme 1 npunaraemblx K HEMY AOKYMEHTOB, NMOO OTKas B MpMEME K pPacCMOTPEHUIO
3a8BreHns;

2) paccMOTpeHWe 3asBneHnMs W NoaroToBka cnpaBkM 006  o4yepegHOCTM
NPefOCTaBMNEHNA XUMbIX NOMELLEHUA Ha YCMNOBUAX COLUManbHOro Hamma nubo cnpasBku O
TOM, YTO 3aABUTENMb HE COCTOMUT Ha yYeTe B KAYECTBE HYXAAIOLWErocs B XXUOM NOMELLEHNN,
npeaocTaBnsaemMomM no A4OroBopy CoLMansHOro Hanma;

3) HanpaeneHune (Bpy4YeHMe) cnpaeBkn 006 O4epenHOCTU NPEAOCTaBMEHNSA XUMbIX
NOMELLEHNA Ha YCNOBUSAX coUManbHOro Hamma nubo cnpaeBkyM O TOM, YTO 3asBUTENb HE
COCTOUT Ha y4YeTe B KayeCTBe HYXAAaroLWerocs B XXUMNOM NOMELLEHNW, NPeaoCTaBNAeMOoM Mo
AOroBoOpy coumansHOro Hanma.

3.2. [lpyem n perncrpaumsa 3aaBneHs, B TOM YUcnie, NOCTYNUBLLETO B 3NEKTPOHHOM
dopme 1 npunaraembix K HEMY AOKYMEHTOB NnBO OTKas B MpUeMe K PacCMOTPEHUIO
3agBreHus.

3.21. OcHoBaHveM Ana Havana agMUHUCTPaTUBHOM Npouefypbl aBNSeTcH
NOCTYyNNeHNe 3aaBNeHns O NPeaoCcTaBneHnM MyHUUMNAnsHOM YCyrm Ha NIMYHOM npueme,
yepes MOL|, nouytoBLIM OTMPaBNEHMEM, B OSMEKTPOHHOW opMe, B TOM uucne ¢
ncnonb3oBaHmeM EANHOro noptana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

Mpn nogade 3aaBneHus 1 npunaraembix K HEMy AOKyMeHToB Yepe3 ML, nocneaHnn
nepefaet B YNOMHOMOYEHHbIA OpraH 3asdBneHue W Mnpunaraemble K HemMy OOKYMEHTbl B
TeyeHne 1 paboyero gHS CO AHS UX NOMyYEeHUs OT 3aaBUTENS.

3.2.2. lMpnem [OKYMEHTOB OT 3asBUTENEN OCYLLUECTBNSET A[O/MKHOCTHOE nULO
YNOSTHOMOYEHHOr0 oprana, cneynanmct MoLl, ocyecTBnaoWwmm NpUeEM OKYMEHTOB.

3.2.3. Tllpn npueme 3adaBneHUa HENoCcpeaCTBEHHO OT 3aaBUTENa Ha BTOPOM
3K3EMNNApe [AenaeTcsd OTMEeTKa C YKasaHWeM BXOAALWEro perncTtpaumMoHHOro Homepa
3a8BneHnd, AaTtbl MOCTYMNNEHUS B YMNOMHOMOYEHHbIW OpraH YyKasaHHOro 3asBneHus u
npunaraemblX K HEMy AOKYMEHTOB, PaMunnn M MHALMANoOB nuua, NPUHSBLLErO ero, M
coobLaeTcs KOHTaKTHbIN TenedoH (TenedoH Ans cnpaBokK).

3.2.4. lNMony4yeHne 3as\BNEHNA MOYTOBLIM OTMPaBMEHNEM, B 3IEKTPOHHOM hopme, B
TOM 4ucCne C mucnonb3oBaHveM EgmMHOro noprtana rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, yepe3 ML, n npuvnaraemblx K HEMY AOKYMEHTOB MOATBEPXAAETCH LOJPKHOCTHBIM
NMLOM  YMOMHOMOYEHHOrO opraHa nyTeM HanpaeneHus 3asBuUTEN0  yBEAOMIIEHMUS,
coAepXallero BXOAAWMA PErucTpaumoHHbIM HOMEp 3asBreHus, gaty MoCTynneHns B
YNONHOMOYEHHbIN OpraH ykasaHHOro 3asgBneHus U npunaraemblx K HeMy JOKYMEHTOB (fanee
- yBEAOMIIEHME O NOSyYEHUWN 3aaBNeHNS).

3.241. YBegoMneHne O nNOMyYeHUN 3afaBMEHUS HanpaBnseTcd yKasaHHbIM
3agsButenem crnocobom He nosgHee paboyero AHA, Cneayrowero 3a AHEM MNOCTYNMeHUs
3a8BMeHNS B YNONMHOMOYEHHbIN OpraH.

3.2.4.2. lpn NOCTYNNEHNN 3asBMEHNS B 3NEKTPOHHOW POPME AOIMKHOCTHOE nnLO
YNONHOMOYEHHOro opraHa B TeveHue 1 paboyero AHA CO AHA €ro perucrpauun npoBOAUT
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npouenypy nNpPOBEPKN  AEUCTBUTENBHOCTU KBanMpUUMPOBaHHON noanmcwy, c
NCNONb30BaHMEM KOTOPOW MOAMUCAHO 3asaBreHue (MakeT SNEeKTPOHHbIX AOKYMEHTOB) O
NPefoCTaBNeHNN MyHULMNANbLHOW YCRyrv, nNpeaycMaTpuBaroLLyrto NpOBEpPKY cobnogeHns
YyCNOBMIN, yKasaHHbIX B cTatbe 11 depepanbHoro 3akoHa ot 06 anpensa 2011 r. Ne 63-03
«O6 anekTpoOHHOM NoANNCUY .

B cnyyae ecnn B pesynbTare npoBepkM KBanudpuumpoBaHHOW nognuvcn Oypet
BbISIBNEHO HecobntogeHne YCTaHOBIEHHbIX YCMOBUW MNPU3HaHUA ee [eWCTBUTENbHOCTH,
YNOSTHOMOYEHHBIN OpraH B TEYEHME TPEX OHEW CO AHSA 3aBEpLUEHUS MNPOBEAEHUS Takou
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B NpuMeMe K pPacCMOTPEHWUIO 3aaBneHUs U
HanpaBnseT 3asaBUTENO yBeAOMMNEHNE 00 3TOM B SMEKTPOHHOW PopMe C ykaszaHMeM NyHKTOB
cratbn 11 depepanbHoro 3akoHa ot 06 anpena 2011 r. Ne 63-d3 «O6 anekTpoHHOM
noANUCU», KOTOPbIE MOCIYKUN OCHOBaHWEM ANSA NPUHATUS yKasaHHOro pelleHunsa. Takoe
yBeAOMINEHNE noanuceiBaeTca KBanMpuUMpoBaHHON NOAMNUCHIO pyKoBOAUTENSA
YNONHOMOYEHHOro opraHa unm ynofiHOMOYEHHOro UM AOIPKHOCTHOrO nvua 1 HanpaenseTcs
Nno agpecy SNeKTPOHHOW MouThl 3aaBuTens nmbo B ero nnyHbin kabuHeT Ha EgnHom noprtane
roCyAapCTBEHHbIX 1 MyHULMNANBHBLIX YCYT.

B cnyyae BbISBNEHWS WHbIX OCHOBaHWM [AnNA OTKasa B MNpuUeMe [OKYMEHTOB,
nepeyYnmcrnieHHblX B NyHKTe 2.6.1  HacTodwero agMWUHUCTPaTMBHOIO  perfnameHTa,
AOJDKHOCTHOE NULO  YNONMHOMOYEHHOrO oOpraHa OTKasbiBaeT B MNpuMemMe [LOKYMEHTOB C
yKasaHnem npu4YmHbl Takoro oTkasa (npu NyHoM obpalyeHnn 3aasutens) nubo opopmnseT
W HanpaenseT yBeAoMNeHne 06 oOTKase B nNpuemMe K pPacCMOTPEHUIO 3asBNeHua U
npunaraemblx K HEMy LOKYMEHTOB MO NoyTe Unn Yepes EgmHbin nopTan rocyaapCTBEHHbIX U
MyHULMNanbHbIX yCrnyr (B Cnydae noCTYNfeHUs 3adBneHus W npunaraemMbiX K Hemy
AOKYMEHTOB MO MOYTE UNN B 3NEKTPOHHOM (popme ¢ ucnonb3oBaHveM EpumHoro noprana
rocyfapCTBEHHbIX W  MyHUUMNaneHbIX ycnyr). [JaHHoe yBeAOMIMeHVe MOAMUCLIBAETCA
PYyKOBOAUTENEM YNONHOMOYEHHOIO OpraHa Unm yrnonHOMOYEHHbIM UM AOSMKHOCTHBIM JTULIOM.

3.2.5. MakcnmanbeHbIA CPOK UCMONHEHNA agMUHNCTPAaTMBHOM NpoLEeRYpPbI:

- PV NIMMHOM NpUEME rpaxgaH — He Bonee 15 MUHyT;

- MPY NOCTYNNEHUN 3aABMNEHNS U LOKYMEHTOB MO NOYTE, B SMEKTPOHHOW hopme, B TOM
yucne ¢ ucnonb3oBaHnem EAvHOro noprtana rocyaapCrBEHHbIX M MyHULMNANbHbLIX YCNYT,
nnn vepes MoL —B TeueHmne 1 paboyero gHA CO AHSA MOCTYNMEHMS B YNONHOMOYEHHbIN
opraH.

YBegomneHve o6 oOTkasze B nNpuemMe K pacCMOTPEHMIO 3asBneHud, B Ccrydvae
BbISBNEHNA B XOA4E MPOBEPKN KBaNMMUUMPOBaHHOW MOAMUCU 3aaBUTens HecobnoaeHus
YCTa@HOBMNEHHbIX YCMNOBUMA MPU3HaHUA ee AEUCTBUTENbHOCTM HanpaBnseTcs B TedeHue 3
AHEWN CO AHA 3aBEPLUEHNNA NPOBEAEHNS TAkOW NMPOBEPKN.

3.2.6. Pe3ynbTaToOM UCMOMHEHNA agMUHNCTPaTUBHOW NPOLERYPbI ABNAETCS:

- NPUeM 1N perncTpaumsa 3asaBreHns, Bolgada (HanpaBneHne B SNEKTPOHHOM Buae Unm
B MO®LL) 3aaButento pacnnckm B NOSyYEHUN 3asBNEHNS U MPUITOXKEHHBLIX K HEMY AOKYMEHTOB
(yBE4OMNEHUS O NOSMYyYEHUN 3asBNEHNS);

- HanpaeneHwe yBefomneHns o6 oTkase B Npueme K pacCMOTPEHUIO 3asBlieHnsa Mo
OCHOBaHWAM, YCTAHOBMEHHbIM MYHKTOM 2.6.1 HacTOALWeEero aaMUHUCTPaTUBHOMO pernameHTa.

3.3. PaccmoTpeHve 3agBneHna W NOAroToBKa cnpaeBkin 06  oyepefHOCTM
NPEeAOCTaBNEHNSA XKUMbIX NOMELLEHUA Ha YCNOBUAX COLMAanNbHOro Hamma nvbo_cnpasBku O
TOM, YTO 3aABUTEMb HE COCTOUT Ha YYETE B KAYECTBE HYKAAOLErocs B XUIOM NOMELLEHWUN,
NpefocTaBnaeMoM No AOroBOpY COLMANLHOro Hauma.

3.3.1. OcHoBaHMeM pAna Hayana BbINOMHEHUS &a4MUHUCTPaTUBHOW Mpoueaypbl
ABNAETCA 3aperMcCTpmMpoBaHHOE B YCTAHOBNEHHOM NOPSAKE 3asBlneHume.

3.3.2. [JOmMKHOCTHOE nULO YMOMHOMOYEHHOr0 opraHa paccmartpumBaeT 3adBneHue,
N3yyaeT CMUCKM rpaxkhaH, COCTOAWMX Ha Yy4YeTe B KayecCTBe HYXAAWMXCH B KUIMbIX
NnoMeLleHnax, npefocTaBnAemMblX NO AOroBopam CcoumansHOro Havma, no pesynbTaram
rOTOBUT MPOEKT ChnpaBkM C WHQopmaunen o6 o4YepefHOCTU NPefoCTaBleHUS KUMbIX
NOMELLEHNA Ha YCMOBUSAX coUManbHOro Hamma nnbo cnpaBkM O TOM, YTO 3asBUTENb HE
COCTOUT Ha y4YeTe B KayeCTBe HYXAAaroLWeEerocs B XXUIOM NOMELLEHNN, NPefoCcTaBnseMoM no
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AOroBOpY CouManbHOrO  Havma, KOTOPbIA MOAMUCHIBAETCS YNONHOMOYEHHbLIM
AOJDKHOCTHBIM NMLIOM OpraHa, OCYLLECTBRSHOLWEro NpUHATUE rpaxhaH Ha Y4YeT B KadecTBe
HYKOAOLWMXCA B XKUMbIX MOMELLEHMNSAX, NpefocTaBnseMbiX MO AOroBopam CoumarnbHOro
Haunma.

3.3.3. MakcumanbHbii  CPOK  WCMOMHEHWS  agMUHUCTPaTUBHOM  Mpoueaypsbl
— He Bonee 10 gHEW CO oHSA perncTpaumm 3asaBrneHns.

3.3.4. PesynbtatoM WUCMNOMNHEHWS  aAMUHUCTPaATMBHOWM NpOoUEaypbl  SBMSETCA
NnoAroToBKa AOSMKHOCTHBIM JMLIOM  YNOSIHOMOYEHHOrO OpraHa cnpaeku 06 o4yepegHOCTU
NPeaOCTaBMNEHNA XUMbIX NOMELLEHUA Ha YCNOBUAX COUManbHOro Hamma nubo cnpasBku O
TOM, YTO 3aABUTENMb HE COCTOMUT Ha y4eTe B Ka4eCTBE HY)KAAOLLEroCs B XNUOM NOMELLEHNN,
npenocTaBnsaemMomM no 40roBopy coumansHoOro Hamma.

3.4. HanpaBneHwe (BpyYeHWE) NOArOTOBNEHHOW chipaBkn 06  o4yepeaHOCTU
NPEefOCTaBNEHNSA XKWUMbIX NOMELLEHNA Ha YCNOBUAX COLMANbHOro Hamma nvbo cnpaBku O
TOM, YTO 3aABUTENb HE COCTOUT Ha yYETE B KAYECTBE HWKAAKOLLEroCH B XWUIIOM NOMELLEHWUN,
NpefocTaBnaemMoM No AOroBopy COLMaNLEHOro Hauma.

3.4.1. WNHdopMmpoBaHME 3asaBUTENS O pesynbTartax pacCMOTPEHUA 3aaBneHus
OCYLLIECTBNAETCA O4HUM M3 CNOcOBO0B, YKa3aHHbIX B 3asBIEHNN.

Mpy nocTynneHnMn B YMNOMIHOMOYEHHbLIW OpraH [OKYMEHTOB, HanpaBneHHbIX C
ncnonb3oBaHmeM EAnHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbLIX — YCAVT,
WHpOpMaLmMa HanpaBnaeTCa 3aaBUTEN0 C  MUCNonb3oBaHMem EawHoOro noprana
roCyAapCTBEHHbIX U MyHULMNANBHBLIX YCYT.

3.4.2. MakcmarnbHbIW CPOK UCMNOSNTHEHNS aaAMUHUCTPaTUBHOW Npoueaypbl — He Bonee
3 OAHEeW co AHSA noanucaHnsa crnpaeBku C MHGOopmaumen ob o4epenHOCTU NpenoCTaBeHUSs
XUnNbIX NOMELLEHNA Ha YCNOBUAX COLMarnbHOro Hamma nnmbo cnpaBkm O TOM, YTO 3asBUTENb
He COCTOUT Ha y4eTe B Ka4eCTBE HYXKAAOLLErocsa B XXWUOM MOMELLEHUN, NPeaoCcCTaBnsaeMoM
no AOroBOpY COLManbHOro Hanma.

3.4.3. Pe3ynbTaToOM WUCMOSHEHNA agMUHUCTPATMBHOW MPOLEAypbl SABMNSETCA Bblaada
(HanpaBneHwe) 3asBUTENto CrpaBkyu 06 04epeaHOCTM NPEeAOCTaBNEHNS XUMbIX NOMELLEHNI
Ha yCnoBmsax coumanbHOro Hamma nmbo cnpaeky O TOM, YTO 3asBUTENb HE COCTOUT Ha ydeTe
B KayeCTBe HYXAAWLWErocs B >XUMOM MOMELLEHUM, NPefocTaBnseMoM Mo  AOroBopy
coymnanbHoro Hamma.

3.5. [Nopaaok OCyLLEeCTBNEHNA aAMUHUCTPATUBHBLIX NPoLeAyp B 3NEKTPOHHOW hopme,
B TOM YMCNe C ucnonb3oBaHveM EAMHOro noprana rocyfapCTBEHHbIX WU MYHULMAANbHbIX

YCIyr.

3.5.1. lpn npepocTtaBneHNN YynNoHOMOYEHHBIM OPraHoOM MyHULUMNANbHOW yCnyrn B
3NEeKTPOHHOW hopmMe NocpeAcTBOM EamHOro noprana rocyfapCrBeHHbIX U MyHULMNANbHBIX
ycnyr 3asuTento obecneymBaeTcs BbIMOSHEHNE CEAYIOLUMX 4ENCTBUN:

nonyyeHne uHdopmMaumm O MopsAKke W cpokax NpefocTaBneHns MyHULMNansHOM
ycnyru,

3anncb Ha NpMeM B YNMOMHOMOYEHHBLIN OpraH Ans nogaym 3anpoca o NpefocTaBneHnm
MYHULMNansHOM ycnyru (ganee — 3anpoc);

dhopmMupoBaHMe 3aaBNeHUS;

npuem n perncTpaumusa ynosHOMOYEHHbIM OpraHOM 3asBfEHUS U UHbIX JOKYMEHTOB,
HeobXxoaMMbIX ANS NPeaoCTaBneHns MyHULMNansHOW YCnyru;

nonyyeHne pesynetara NpeaocTaBneHns MyHULMNansHOW yCnyri,

nonyyYeHmne CBeLEeHNN O Xo4e BbINOMHEHWS 3anpoca;

OCYLLECTBEHME OLIEHKN Ka4yecTBa NpeaoCTaBNeHNa MyHULMNAaNnbHOW yCyru;

pocypebHoe (BHecypebHoe) obxanoBaHWe peleHnn n penctenin (bespgencrans)
opraHa (opraHmsaumm), OMKHOCTHOro nuua opraHa (opraHmsaumm) nmbo MyHMUMNANbHOro
cnyxawiero;

aHKeTUpoBaHWe 3aaBuTena (NpeabsBneHne 3asBUTEN0 NEepeyYHs BOMPOCOB U
NUCYeprbIBalOLLEro MNepedYHs BapuaHTOB OTBETOB Ha yKasaHHble BOMPOChI) B Lensx
onpefeneHna BapuaHTa MyHUUMNanbHOW YCInyri, nNpefyCcMOTPEHHOro agMUHUCTPAaTUBHBIM
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pernameHTom npefocTaBNeHNa  MyHULMNanbHOW YCyrM, COOTBETCTBYIOLLErO
npusHakam 3asBuUTens;

npeabsBrneHne 3aaBUTENKO BapuaHTa MNPeaoCTaBleHns MyHULMNAanbHOW  yCnyru,
NPeayCMOTPEHHOrO agMUHUCTPATUBHBIM PErnaMeHToM NpefoCTaBlEHNA MyHULMNAaNbHON
ycnyru.

3.5.2. [Ina npepocTtaBneHns MyHUUMMNAnNbHOW ycnyrm C ucnonb3oBaHnem EpuHoro
noptana rocyaapCrBeHHbIX U MyHULMNAaNbHbIX YCNyr 3agBUTENb 3amnoSfHAET 3NEKTPOHHYHO
dopmy, B KOTOPON HEOOXOANMO yKa3aTb CBEAEHNHA, HEODXOAUMbIE ANS NOMYYEHUS YCNYrn.

3.5.3. 3asBneHne cuuTaeTca OTNpPaBnEeHHbIM MOCMe MONyYeHns 3asBuUTenem
COOTBETCTBYIOLLErO SMEKTPOHHOMO YBEAOMMEHUS B JNUYHbIA KabUMHET 3asBUTENa Wnn ero
npeacrasutTena Ha EanHom noprane rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

3.54. B xope npenocrtaBneHMss MyHAUMNANbLHOW YCNyrM 3asBuUTENb MOSyYaeT
yBEAOMIEHNA O CTaTtyce yCrnyrm B NMMYHOM KabuHeTe 3asaBUTENa UM ero NpeacraBuTens Ha
EavHoM nopTane rocyfapCTBEHHbIX U MyHULMNANbHBIX YCIYT.

3.5.5. 3asButento B Ka4ecTBe pesynbTaTa NpeaocTaBneHns ycnyrm obecneymaeTca
No ero BbIBOPY BO3MOXHOCTb:

- MNOMYYEHWA 3MEKTPOHHOrO AOKYMEHTa, MNOAMUCaHHOTO C  MCMONb30BaHNEM
KBanmMuLMpPOBaHHOWN NOAMUCH;

- NonyyYeHns C ucnonb3oBaHmem EAuHOro nopTtana rocyAapcTBEHHbIX U
MYHALMNAnNbHbIX  YCYr SNEKTPOHHOrO0 AOKYMEHTa B MaluMHouYMTaemom  dopmare,
NOAMNMCaHHOrO KBanunLuMpoBaHHOW NOAMMUCHIO CO CTOPOHbI YNONHOMOYEHHOIO opraHa.

Mpn nonyyeHnn pesynbTata npegocTaBneHns ycnyrm Ha EauvHom noprtane
rocyfapCTBEHHbIX W  MyHAUMNAnNbHbIX yCnyr B (OpPMe 3MEeKTPOHHOro  AOKYMeHTa
AOMNONHUTENBHO 0OBecneynmBaeTCa BO3MOXHOCTb MOMYYEHUS MO JKEMaHU  3aaBuUTens
AOKYMEHTa Ha OymaxHOM HocuTene, MOoATBEPXKAAIOWEro coAepXaHne SneKTPOHHOro
LOKYMEHTa.

NHdopmaums o6 3nekTPOHHbBIX AOKYMEHTaxX - pesynbTartax NpefoCTaBneHns yenyr, B
OTHOLLEHMM KOTOPbIX NPEeAoCTaBnsaeTcs BO3MOXHOCTb, NpeaycMoTpeHHaa ab3auem BTOpbIM
HaCTOSALLEero nyHKTa, pasmeljaetca onepatopoMm EamHOro noprana rocyfapCTBEHHbIX M
MYHULMNAnNbHbIX YCIyr B €4MHOM NIMYHOM KabuHETE Unu B 3NeKTPOHHOW bopme 3anpoca.

Bo3aMOXHOCTb nmonydeHus pesynbTata npefocrtaBneHna  ycnyru B dopme
3NEKTPOHHOrO [AOKYMEHTa WM [AOKyMeHTa Ha OymaxHoM Hocutene obecnednBaeTcs
3a8BUTENIO B TEYEHME CPOKa AENCTBUA pesynbTaTta NpeaocTaBneHns yenyri (B cryvae ecnu
TakoW CPOK YCTaHOBIEH HOPMATMBHbLIMM NPaBOBLIMM akTamn Poccuinckon depepauymm).



