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NOCTaHOBNEHMEM agMUHUCTPaLNN
TEepKNUHCKOro CEenbCKOro NoCeneHms
CepamMOBMYCKOrO MyHULMNANBHOrO
pavoHa Bonrorpagckon obnactum
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AOMMHUCTPATUBHbIN perrnaMmeHT
npenocTaBneHna MyHuuMnanbHou ycnyru «[puHATHUE Ha yueT rpaxaaH B KauecTBe
HYXXOaroWUXCcs B XXUNbIX NOMeLWeHUsX, NpeaocTaBrsieMbiX MO AOroBopam
counanbHOro Hammay»

1. O6wume nonoxeHuns

1.1. NpeameT perynupoBaHus

Hacroawun aAMNHUCTPaTUBHbIN pernameHT yCTaHaBnuBaeT nopsiAoK
npefocTaBneHns MyHuumnanbHou ycnyrn «lpuHsaTME Ha yyYeT rpaxpaH B KayecTse
HYKOAOLWMXCA B XKUMbIX MOMELLEHMSX, MNpefocTaBnseMblX MO A0roBopamM CouvanbHOro
Hanma» (panee — MyHuuMnanbHaa ycnyra, agMUHUCTPaTMBHBIN pPernameHT), CTaHaapT
NPefoCTaBnNeHNa  MyHUUMNANbHOW  YCryrm, B TOM 4YUCNe Onpegensdetr Ccpoku W
nocneaoBaTenbHOCTb agMUHUCTPAaTUBHBIX NPOoLeayp Npv NpeaocTaBneHnn MyHULUMNansHON
ycnyrm  agMuHucTpaumen  TepkUHCKOro  cenbckoro  noceneHns  CepadMOBMHCKOrO
MYHMLMNansHOro pamnoHa Bonrorpagckon obnactu.

1.2. 3aaButensaMm Ha MNONyYeHNe MyHULMNanbHOW YCNyrM SBNAKOTCA rpaxpaHe
Poccunckon degepaumm nmbo nx 3akoHHbIE NPeaCTaBUTENMN.

1.3. TMopsgok MHPOPMUPOBaHUS 3asBUTENEW O NPEeAOCTaBMEHNN MYHULMNANLHOM
ycnyrm

1.3.1. CBefeHns 0 MeCTe HaxOXAEeHWUH, KOHTaKTHbIX TenedoHax u rpaduvke padoThbl
agMUHUCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrmMoBUYCKOrO MYHULIMMNANbHOMO
panvoHa Bonrorpagckon ofbnacty, opraHMsauuin, y4acTBYHOLMX B MPeaoCTaBreHn
MYHULMNANsHOM yCnyru, MHOroyHKUMOHaNbLHOro ueHTtpa (ganee — MOLL):

AomMuHucTpaumsa  TepkuHCKOro  cenbckoro  nocenenma  CepadyrMOBUYCKOro
MyHUUMNaneHOro panoHa Bonrorpagckon obnactn: 403448, Bonrorpagckas obnact,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dakc) rnaebl noceneHnsa: 8-84464-3-62-23.

TenedoHbl cneumanmcToB AgMuHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.

E-mail: terkin.adm@yandex.ru, sfr_sp.terkin@volganet.ru

Apnpec opuymansHoro cavta B cetm MHTepHeT: www.adm-terkin.ru.

Mpaduk paboTsbl: NoHegenbHUK - naTHKUa ¢ 8.00 go 16.00,

06en ¢ 12.00 po 13.00, BbixOAHbIE - cyBb0Ta M BOCKPECEHLE.

MoLl: 403448, Bonrorpagckas obnactb, CepadMMOBUYCKNA panoH, XyTOp TEepKuH,
yn. LlepkosHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsua ¢ 9.00 go 13.00.

UHdopmaumo 0 MeCToHaxoXaeHum un rpadukax pabotel MOL, Takke MOXHO
nony4nTb C MCMNOMb30BaHNWEM rOCyAapCTBEHHON MHMOPMALUMOHHON CUCTEMBbI «EAnHBIN
noprtan cetn ueHtTpoB u oduco «Mown [okymeHTtol» (M®PL|) Bonrorpaackon obnactmy
(http://mfc.volganet.ru).

1.3.2. UHdopmaumo 0 nopsigke NpefocTaBneHns MyHULMNansHOW YCryrn 3asBuUTENb
MOXET MOny4YnTb:

HEenoCpPeACTBEHHO B aAMWHUCTPauMM  TEePKUHCKOrO  CenbCKOro  MNoceneHus
CepadmmoBmycKoro MyHMLMNaneHoro pavoHa Bonrorpagckon obnactn (MHopMaumMOHHbIE
CTEeHAbl, YCTHOE MWHGPOPMUPOBaHMe no TenedoHy, a TakKe Ha NUYHOM npueme
MYHALMNANbHbIMW ~ CRyXawuMn — agMUHUCTpaummnm  TEepKMHCKOrO  CenbCKOro  MoceneHuns
CepadmmMoBMUCKOro MyHULMNaNbLHOro panoHa Bonrorpagckomn obnactu);



no nouTe, B TOM ypucne 3NEKTPOHHOW (terkin.adm@yandex.ru,
sfr_sp.terkin@volganet.ru), B cny4yae nucbMeHHOro obpalleHns 3aaBuTens,

B ceTh VHTepHeT Ha oduumansHOM canTe agMUHUCTpaUMM TEPKNUHCKOro CENbCKOro
noceneHns CepaduMOBMYCKOrO  MyHULMNANbLHOrO panoHa Bonrorpagckon obnactm
(www.adm-terkin.ru), Ha EgunHOM nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCryr
(byHKUMW) sBRsoWemMcsa denepanbHON rocyaapcTBEHHOM WMHGOPMALMOHHOM CUCTEMOWN,
obecneunBarollen npeaocTaBneHne rocyfapCTBEHHbIX W MyHALMNANbHbIX  YCryr B
3NeKTpoHHOW hbopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX U MyHULMNANBHBIX YCIyT)
(www.gosuslugi.ru).

1.4. TloHaTMA U TEPMUHbI, WCMONb3yeEMblE B HaCTOAWEM aAMWHUCTPATUBHOM
pernamMeHTe, NPUMEHSIOTCH B 3HAYEHUAX, OnpeaeneHHbIX 3akoHoaaTenscTBoM Poccumnckomn
depepaumn.

2. CtaHpgapT npenocTaBrieHUss MyHMUUNanbHOM ycnyru

2.1. HaummeHoBaHne myHMumnanbHon ycnyrm — «[lpuHATME Ha ydeT rpaxpaH B
KauyeCTBE HYKOALWMXCA B KUMbIX MOMELWEHNaxX, NpefocTaBngemMblx Mo  Jorosopam
coumnansHoro Hamman.

22, OpraHom, NPeAOCTaBNAWMM  MyHUUMNANbHYHO  yCryry,  aBnseTca
agMUHMCTpauma TEepPKMHCKOrO cenbckoro nocenerns CepaddMOBMHCKOrO MYHULIMNANeHOro
panoHa Bonrorpaackon obnactu (aanee — ynonHOMOYEHHbIN OpraH).

2.3. PesynbTarom npegocTtaBneHnss MyHULMNANsHOW YCNyrm SBnsaeTcs:

- pelleHue YMoNHOMOYEHHOrO OpraHa O MNPUHATUM TpaxhaH Ha ydeT B KadecTBe
HY>KOAOLWMXCA B XUMNbIX MOMELLEHNAX, MNPeaocTaBnsaemMbix Mo A0roBopaMm coumansHoro
Hanma 1 Bbla4a yBeLOMMEHUS O NPUHATUM Ha YYET,

- peLleHne ynosIHOMOYEHHOro opraHa o6 oTkase B MNPUHATUMM rpaXKaaH Ha yyeT B
KauyecTBE HYXAAWLWMXCA B KUMbIX MOMELLEHMSX, NpPeaocTaBnsemblx MNo [oroBopam
coumansHoro Hamva.

2.4. Cpok npeaocTaBneHns MyHLMNansHOW yCnyru.

PelueHne ynonHOMOYEHHOro opraHa o npuHATUM (06 OTKase B NPUHATUM) rpaxkaaH Ha
YyUYET B Ka4eCTBE HYXOAIOLMXCH B XWUNbIX NOMELLEHUNSAX, NPeaocTaBnsaemMbiX no Aorosopam
coumansHoOro Hawuma, MNPUHUMAaETCs Mo pes3ynbTaTtaM pPacCMOTPEHUS COOTBETCTBYHOLLENO
3a8BNEeHNSA N JOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.5 HACTOAWEro aaMUHUCTPaTUBHOIO
pernamMeHTa, He nosgHee 4Yem 4epe3 TpuauaTb paboumx AHEeW CO AHS npenacTaBneHus
AOKYMEHTOB 3aaBuTENEM, ODA3aHHOCTb MO NPeAoCTaBfEeHU KOTOPbIX BO3NOXEHa Ha
3asButens.

B cnyyae npepcraBneHns 3aaBuTenem 3aaBneHUs N JOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 2.5 HacToawero agMMHUCTpaTUBHOrO pernameHta dyepes MOL  cpok
NPefoCTaBMNeHNA MyHULUMNANbHOW YCIYyrM UCYMCNAETCA CO OHA nepefayvn LOKYMEHTOB B
YNOSTHOMOYEHHBIN OpraH.

YBefoMMeHNE O NPUHATUN Ha YYeT B KaYeCTBEe HYXXAAarLWErocs B XUMNOM NOMELLEHN
UNN 3aBepeHHast KoNUsa peLLeHns ynonHOMOYEHHOro opraHa 06 oTkase B NPUHATUM Ha YYeT B
KayecTBe HyXAaroLeroca B XWUMOM MOMELLEHUN BblLAETCA (HanpaBnseTcs 3asBUTENO MO
agpecy, ykasaHHoOMy B 3asiBNEeHWW) He no3gHee 4Yem 4veped Tpu paboumx AHS CO AHSA
NPUHATUS COOTBETCTBYHOLLErO PEeLLEHNS.

B cnyyae npeacraBneHnsa rpaxaaHWHOM 3asBMeHNs O NPUHATUN Ha YYET B KayecTse
HY>KOAHOLWErocs B XMUNOM nNoMeLleHnn yepes MOLL gokymeHT, noaTeepxaarowmi NpuHATNE
pewenus, HanpaenseTca B MO, ecnn nHon cnocob nonyyeHns He ykasaH 3asBUTENEM.

2.5. NcuepnbiBarown NepedeHs OOKYMEHTOB, HEODOXOANUMBbIX ANS NpenoCcTaBneHus
MYHULMNansHOW yCnyru:

2.5.1. CamocToaTensHO 3aaBuTeNb NPeACTaBNAEeT cneayowme 4OKYMEHTbI:

1) 3aABNeHMe O NPUHATUN Ha YYET B KAYECTBE HYKAAOLWEroCcs B XUIbIX MOMELLEHNSX,
npefocTaBnaemMbIX No LOroBOpy COLMansHOro Hamma, no opme,—yTBEPXKAEHHOW OpraHoM
NCNONHNTENBLHOW BnacTn Bonrorpagckon obnacti, ynonHOMOYEHHLIM B cdhepe obecneyeHmns
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XUNbIMU MOMELLEHNAMN OTAENbHBIX KaTeropun rpaxgaH, onpegensemsim ['ybepHaTtopom
Bonrorpagckon obnactu;

2) KOnMuM CBOEro nacropta W NacnopToOB YNEHOB CEeMbW WUNN WHBIX LOKYMEHTOB,
yAOCTOBEPAOLLMX FIMYHOCTb, C OTMETKOW O peructpauum no MecCTy XUTenbcTtea, nvbo B
Crny4ae OTCyTCTBMWA B NacnopTe OTMETKN O pernctpaumm no MecTy XXUTenbCcTea - BCTYNUBLUWN
B 3aKOHHYL cuny cyaebHein akt 06 ycTaHOBNEeHUM gakta NpOXMBaHUA Ha Tepputopum
MyHULMNansHoro obpasoBaHns Bonrorpagckom obnacti (Mpy Hanuyunm Takoro peLleHns);

3) KoMMM CBMAOETENBCTB O [OCYAAPCTBEHHOW pPerncTpaumMm akToB rpakaaHCKoro
cocTosHMA  (pOXAeHne, 3akndeHue  (pactopxkenume) Opaka), NOoATBEPXKAALUMX
POACTBEHHbIE OTHOLIEHUS 3adBUTENS W YNEHOB €ro CemMbl, B Crydae Bblgayn Takux
CBUAETENLCTB KOMMETEHTHBIMU OpraHamm MHOCTPaHHOrO rocyfapcrBa, U MUX HoTapuaneHO
YOOCTOBEPEHHBIN NEPEBOL Ha PYCCKUN A3bIK,;

4) NMCbMEHHOE cornacue rpaxhaHuHa U 4YNeHOB ero cemMbl Ha obpaboTky
nepcoHanbHbIX AaHHbIX;

5) rpaxpaHuH, SBMSOWMACA COOCTBEHHWKOM >XUMOrO MOMELeHns nmbo uYneHoMm
CEMbMW CODCTBEHHMKA XXNNOrO NOMELLEHNS, - KOMUIO NPaBoyCTaHaBNMBAarOLLEro 4OKyMeHTa Ha
O0OBEKT HEABWKMMOCTM, NPaBo COOCTBEHHOCTN Ha KOTOPLIWN HE 3aperncTpupoBaHo B EguHom
rocyLapCTBEHHOM peecTpe HeABWKNUMOCTM,

6) ManommyLne rpaxkgaHe - 3aknyeHne O NPU3HaHUM rpaxaaHnHa U YNeHOB ero
CEMbU ManonMyLLMMK;

7) NpU HanMMuMM B COCTaBe CEMbU rpaxaaHwHa OOMbHOro, CTpajarollero TSKenow
hopMon XpoHNYEeCKoro 3aboneBaHns, NP KOTOPON COBMECTHOE MPOXMBAHME C HAM B O4HON
KBapTUpe HEBO3MOXHO, - AOKYMEHT, BblAAHHbIA MEAMLIMHCKOW OpraHmsaumen, ¢ ykasaHuem
koga 3aboneBaHus, BKMOYeHHOro B [lepeyeHb, ycTaHaeBnuBaembin [1paBUTENLCTBOM
Poccunckon depepaumm, no MexayHapoaHOW CTaTUCTUYECKOW Knaccudukaumm GonesHen n
npobnewm, cBsasaHHbIX co 3gopoBbem (MKB-10);

8) konuu cBMAETENbCTB 00 YCLIHOBMNEHUM B CriyyYae Bblhayn Takumx CBUAETENbCTB
opraHamu 3anucu akToB TPaXAaHCKOro COCTOSHUA WKW KOHCYMbCKUMU  YYPEXLEHNAMN
Poccuickon ®epepaumm (Mpy Hanuumm y 3asBUTENSA YCbIHOBMEHHbLIX AETEW, CBEAEHUA O
poauTenax (O4HOM W3 pPOAUTENEN) KOTOPbIX COXPaHeHbl B 3anncu akta O pOoXAEHUN
YCbIHOBNEHHOrO pebeHka);

9) rpaxgaHe, OTHOCALLMECH K WHbIM KaTteropuam, onpepeneHHeM degepanbHbiM
3akoHoOM, ykasom [lpeanpgeHta Poccumckon Pepepaumm mnn 3akoHOM Bonrorpagckon
obnacTtun, - AOKYMEHTbI, NOATBEPXKAALLME UX NPaBO Ha obecneveHme XunbiM NoMeLLEHNEM
3a CYeT cpencTe deaepansHoro nnu obnactHoro GrogxeTa;

10) rpaxpaHvH, SBRASHOWMACA HAHUMAaTENEM XUOro NOMELLEHNSA Mo AOroBopy Hanma
XKWNOro NOMELLEeHNSA YaCTHOrO XXUMULLHOIo ooHAa CoLUManbHOro NCNonb30BaHUS UK YNEHOM
CEMbW HaHUMAaTEeNs >XMUMoro NOMeELLEHNS NO 4OrOBOPY HaMMa XUIoro NOMeELLEHNA YacTHOro
XUNULWHOMO  poHAa coumansHOro MUCMONb30BaHUS, - KOMWKIO AO0roBopa Hanuma Xunoro
NOMELLEHNA XUNNLLHOIro hoHAa CoLMansHOro UCNonbL30BaHUS.

2.52. 3asBneHne n [JOKYMEHTbl, YyKasaHHble B nyHkTe 2.51 Hacrtoswero
agMUHUCTPaTUBHOIO pernameHTta, MoryT ObiTb NpeAcTaBneHbl 3asBUTENAMKN MO UX BbIOOPY B
YNONHOMOY€EHHbIN opraH unm MOLL nuyHo, nnbo HanpaeneHsb NOCPEACTBOM MOYTOBOW CBA3N
Ha OymaxHOM HocuTene, nmbo npeactaBneHbl B YMNONHOMOYEHHBIA oOpraH B dopme
3NEKTPOHHOro [AOKyMeHTa C MWChnonb3oBaHMem EauvHOro noptana rocyaapCTBEHHbIX W
MYHULMNAnbHbIX YCyT.

Konnn pokyMeHTOB AOmMKHbI ObITb 3aBEPEeHbl B YCTAHOBMEHHOM 3aKOHOAATEeNbCTBOM
NnopsaAKe UM NpeacTaBneHbl C NpeabaBneHneM NnoaNNHHNKOB.

3asBneHne B (OpPMe 3NEKTPOHHOro [OKYMEHTa MOAMUCbIBaeTca Mo  BbIBopy
3aaBuTens:

- MPOCTON 3MEKTPOHHOM MOANUCHIO 3aaBUTENS (NpeacTaBnTena 3aaBuTens);

- YCUINEHHOW (KBanMULMPOBaHHOW, HEKBANUULIMPOBAHHOW) 3NEKTPOHHOW NOAMMUCHIO
3aasutensa (NpeacraBuTens 3asaBuUTenNs).
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Ceptndmkar knroya npPOBEPKM YCUINEHHOW HEKBaNUMPULMPOBAHHOW 3MEKTPOHHOW
noanucn JokeH ObiTb CO34aH M MCNONbL30BaTbCA B MHMPACTPyKType, obecneumBaroLlen
MH(POPMaLNOHHO-TEXHONOrMYECKOe B3aMMogencTaune NHPOPMaLMOHHBIX CUCTEM,
MUCnonb3yemMbiX ANS MNPefoCTaBneHUs rocyAapCTBEHHbIX W MyHALMNANbHbIX YCNyr B
3NEKTPOHHOW opMe, KOTOopasa Co3faeTcsa M MPOBEPSETCA C MCMNONb30BaHWEM CPencTB
3MEKTPOHHOW MNOAMUCK N CPeACTB YAOCTOBEPSAIOLWErO LIEHTPa, UMELWMX NoaTBEpXAeHne
cooTeTcTBUA TpeboBaHMAM, YCTaHOBMEHHLIM deaeparnbHbIM OPraHoM UCMOMNHUTENBHOW
Bnactm B obnactn obecnedeHns ©e30MacHOCTU, a Takke Npu Hanmuum y Bnagensua
cepTmdumkarTa Knoya nNpoBEPKN Krova NPOCTON SMEKTPOHHOW NOAMUCK, BbIAAHHOMO eMy npwu
NIMYHOM Mpueme.

B cnyyae ofbpaweHus 3aaBuTENs C  UCNOMb30BaHWEM  MHGOPMAaLMOHHO-
TENEKOMMYHUKALNOHHON ceTh «IHTEPHET» K 3aABNEeHM0 B (POpMe 3NEKTPOHHOIO AOKYMEHTA
npunaraeTtcs Konms AOKYMEHTa, yAOCTOBEPSAOLLEro NINYHOCTb 3aaButens
(y4OCTOBEPSAOLLEro NMMYHOCTL NPEeACTaBUTENA 3adaBUTENS, €CNN 3aaBMNeHNe NpeacTaBnaeTca
npeacraBuTenem 3asBuTens) B BUAE SNEKTPOHHOrO obpasa Takoro OKyMeHTa.

MpeacrtaBneHve p[aHHOrO A[OKyMeHTa He Tpebyetrca B Cnyyvae npeacraBneHns
3agBneHna B POpMe 3MEKTPOHHOrO AOKYMEHTa MOCPeACTBOM OTNPaBKM Yepes JINYHbIN
kabuHeT EgnHOro noptana rocyaapCTBEHHbIX M MYHULMMANbHbBIX YCYT.

B cnyyae npeacraBneHnsa 3asBneHna B (POpMe  SMEKTPOHHOrO  AOKYMeHTa
npeacTaBuTenem 3aaBuTens, AEeUCTBYHOLMM Ha OCHOBaHWM AOBEPEHHOCTW, K 3asBNEeHUIo
Takke npunaraeTcs 4OBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro AoKyMeHTa.

2.5.3. lNepeyeHb OOKYMEHTOB (CBEAEHWWN), KOTOPLIE 3aABUTENb BNpaBe NPeAcTaBUTb
no coB6CTBEHHOW MHULMATUBE:

1) cBepeHus depepanbHOro opraHa WCMNONHUTENBHOM BRacTh, YMOSHOMOYEHHOro
MpaButensctBoMm Poccumckon degepaumm Ha  OCYLLECTBNEHME  rOCYyAapCTBEHHOMO
KagacTpoBOro y4yeTta, rocyhapCTBeHHOM peructpauum npas, BefeHne EawnHoro
rocyfLapCTBEHHOro peecTpa HeABWKUMOCTN U NPeoCTaBneHne CBeAeH, COAEPKaLLMXCA B
EAvHOM rocyaapCTBEHHOM peecTpe HeABWKMMOCTU, €ro TEppUTOpUarbHbIX OpraHos;

2) cBefeHns (OOKYMEHTbI) OpraHm3aumi (opraHoB) rocygapCTBEHHONO TEXHUYECKOro
yyeta u (Unu) TEXHUYECKON WHBEHTapu3aumm OOBLEKTOB KanuTanbHOro CTpOUTENbCTBa O
XUMNbIX MNOMELLEHNAX, 3aHUMaeMbIX TPaX4aHUHOM W (UMW) YNeHamMu ero CemMbM, npasBo
COBCTBEHHOCTM Ha KOTOpble He 3aperncTpupoBaHo B EAWMHOM rocyaapCTBEHHOM peecTpe
HeaBWXXUMOCTM,

3) KONUKO A0roBopa coumansHOro HaMa NN MHOW AOKYMEHT, Ha OCHOBaHUN KOTOPOro
MOXET ObITb yCTaHOBMEH PakT NPOXMBaAHUA B XXUOM NOMELLEHUN Ha YCNOBUSX AOroeopa
coymansHoro Hamma (opaep, konmsa (OUMHAHCOBOrO IMLEBOrO CcyeTta M gpyrue), - ans
rpaxgaHnHa, ABNSLWErocs HaHMMaTeNneM XUoro NoMeLLEHNA No AOroBopy COLManbHOro
HanWMa WM YNEeHOM CEMbM HaHUMaTtensa XWUMoro NOMELLEHMS MO AOroBoOpy COLManbHOro
Hanma;

4) cBefeHNa O MeCTe XMUTeNbCTBa yKasaHHbIX B 3adBMNEHMM O MPUHATUN Ha ydeT
rpaxaaHnHa, YeHOB ero CeMbM B Criydae OTCYTCTBUA B MacrnopTe WM MHOM LOKYMEHTE,
yAOCTOBEPAOLLEM FIMYHOCTb, OTMETKM O PEerncTpaumm no MeCTY KUTENbCTBa yKasaHHbIX B
3aaBneHnn nuy,

5) peweHne YynonHOMOYEHHOrO oOpraHa O MpU3HaHWUKM XUMIOro goma  (Kunoro
NOMELLEHNHA) HENPUIOAHbIM ANS MPOXMBAHUA - B CNyyae NPUHATUS Ha Y4YeT rpakpaHuHa,
NPOXUBAIOLLErO B XUITOM MOMELLEHUMN, MPU3HAHHOM HEMPUrO4HbLIM ANA NPOXUBAHUS,

6) KONMK AOroBopa Hamma XUIOro MOMELLEHMS XUNMULWHOro goHaa coumanbHOro
NCNONb30BaHUA - ANS rpaxhaHnHa, SBNAOLWEroca HaHUMaTeneMm XUMoro NoMeLeHna no
LOroBOPY Hanma XUoro NOMELLEHNS rocyAapCTBEHHOMO NN MYHULMNANBHOMO XMUMULLHOIO
doHaa coumaneHOro UCNonb30BaHNA UM YNEHOM CEMbM HaHMMAaTENSA XKUMoro NOMeELLEHNA
No AOroBOpPY HavMa XWUMNOro MOMELWEHNA rocyAapCTBEHHOrO WM MyHULUMNanbHOro
XUNULHOro oHga counanbHOro UCNoNb30BaHNUS;

7) KOMUIO TEXHUYECKOrO NacnopTa XXUnoro NOMELLEHNS, eCNN yKa3aHHOE NoMeLLeHne
He ObINo NOCTaBMNEHO Ha KafacTPOBLIW YYET,
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8) cBefeHNA 0 AOKYMEHTax, NoATBEPXKAAIOLLMX NPaBOBble OCHOBaHWA OTHECEHNA NL,
NPOXNBAIOLLMX COBMECTHO C 3aABUTENEM MO MECTY NMOCTOAHHOIO XNUTENbCTBA, K YneHam ero
CeMbMW, 3a WCKNKOYEHMEM [OKYMEHTOB, YyKasaHHbIX B noanyHkTax 3, 8 nyHkta 2.5.1
HaCTOSALLEro aa4MUHUCTPaATUBHOIO pernameHTa.

B cnyyae Hanunuma pasHornacum mMexay 3asaBuTenem U NpoXnBaroLLMMmn COBMECTHO C
3agBUTENEM MO MECTY MOCTOSIHHOMO XUTenbCTBa NnuaMm no BOMPOCY MPUHAANEXHOCTU K
OQHOW CeMbe rpaXaaHuH 1 (UNK) YnNeHbl ero CeMbM BrnpaBe NPeacTaBUTb KOMUK CyaebHbIX
aKToB O MPU3HaHUK NAL, NPOXMBAKOLWMX COBMECTHO C 3asBUTENEM MO MECTY NMOCTOSHHOMO
XUTEnbCTBa, YneHamMmm ero Cembi,

9) pelueHMe opraHa onekn 1 nonevynTenbCTBa O Ha3Ha4YeHUM onekyHa (nonednTens) —
B Cry4yae nMoAMUCaHWUS 3asBfEeHUA O MNPUHATUM Ha YYeT OMeKyHOM (noneyutenem),
AENCTBYIOWNM OT MMEHU HepeecrnocobHoro nmbo HEeCOBEPLUEHHOMNETHErO rpaxaaHuHa, B
OTHOLLIEHMM KOTOPOro yCTaHOBMNEHa oneka (noneynTensCcTseo);

10) cBeneHns O TPyAOBOW AEATENbHOCTM B crniydyae obpalleHus C 3asiBNEHUEM O
MNPUHATMM Ha yYEeT B OpraH MeCTHOro camoyrnpaBneHnsa No MeCTy HaxXOXAEeHNA opraHn3auun,
C KOTOPOW rpaXAaHWH COCTOUT B TPYAOBbIX OTHOLLUEHUSAX.

B cnyyae ecnu 3asBuTENb HE MNPEACTaBUI yKasaHHble B HACTOALEM MNOAMNYHKTE
AOKYMEHTBI (MX KOMUM 1N cogepKallnecs B HUX CBeAeHNda) No COOCTBEHHOW MHMUMaTUBeE,
YNONHOMOYEHHbIN OpraH CaMOCTOSTENbHO 3anpalumBaeT X B NOpaAKe MEXBELOMCTBEHHOrO
WH(POPMaLMOHHOIO B3aUMOAEWCTBMA B OpraHax rocyfapCTBEHHOM BRnacTy, opraHax
MECTHOro caMoynpasneHns 1 NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unm opraHam
MECTHOro camoynpaBfeHnsa opraHm3aumsx, B pacnopsKeEHUN KOTOPbIX HAXOAATCH YKa3aHHble
AOKYMEHTbI (MX KOMUM WNN  CopepXalnecs B HUX CBEAEHMS), B COOTBETCTBUM C
HOpMaTWBHbIMW NpaBoOBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBbIMA
aktamu cybvekToB Poccumckon degepaymm, MyHMUMNanbHbIMW NPaBOBbLIMU aKTamu.

2.6. WcuyepnbiBarowmMn nepevyeHb OCHOBaHWA ANs OTKasa B NPUEME [OKYMEHTOB,
HeobXxoaMMbIX ANS NPeAoCTaBneHNs MyHULMNAnsHOW yCnyru.

3asgButento HanpaeBngeTca yBeaomrieHne o6 oTkase B MNpueMe K pacCMOTPEHWUHO
3a8BneHna B crnyvae, ecnuv npu obpalleHun 3a npefocTaBneHnemM MyHUUMnansHOW yenyri B
3NeKTpoHHOW ¢hopMe B pesynbTaTe MNpPOBEPKU KBanMULUMPOBaHHOW MOAMUCK BbISBIIEHO
HecobnogeHne ycTaHoBMNEHHbIX cTaTben 11 depepansHoro 3akoHa ot 06.04.2011 Ne 63-03
«06 asnekTpoHHOM nognuncu» (ganee — ®epepanbHbin 3akoH N2 63-03) ycnosun npuaHaHus
ee JenNCTBUTENBHOCTH.

2.7. NcuepnbiBarowm nepeyeHb OCHOBaHUW ANs NPUOCTAHOBNEHWS NPeaoCTaBNeHNs
MYHULMNAnbsHOW YCIyri Unm oTkasa B NpefoCTaBNeHNN MyHULMNANbLHOW YCyTi.

2.7.1. OcHoBaHMS ANA NPUOCTaHOBNEHNA NPefoCTaBNeHNa MyHULMNAnbHOW YCryrm
OTCYTCTBYHOT.

2.7.2. WcuepnbiBaromMn nepeveHb OCHOBaHWW ANA OTKasa B MPUHATUN rpaxkgaH Ha
YUYET B KQYECTBE HY)KAAIOLMXCA B XKUSbIX MOMELLEHNSX.

OTkaz B MNPUHATUM TpaxhaH Ha YYeT B KayeCTBe HYXAAWWMXCA B XKUNbIX
NoOMeLLEeHNAX, NPeaocTaBnseMbIX NO A4OrOBOPY CoOLManbHOro HammMa, LOMnycKaeTca B criyyae,
ecnu:

1) He npeactaeBneHol  MNPegycMOTPEHHble  MyHKTOM  2.5.1 HacTosLero
aAMUHUCTPATMBHOIO pernameHTa AOKYMEeHTbl, 0DA3aHHOCTb MO MPEeACTaBMeHU0 KOTOPbIX
BO3MNOXeHa Ha 3asaBuUTens;

2) OTBET OpraHa rocyfapCTBeHHOM BnacTu, opraHa MeCTHOro camoynpasneHna nnbo
NnoaABEAOMCTBEHHOW  OpraHy rocyfapCTBEHHOM  BnactTM  WnM  opraHy  MeCTHOro
camoynpasfieHNsa oOpraHM3auMm Ha MeXBeAOMCTBEHHbIW 3anpoc CBuAeTenscTByeT 06
OTCYTCTBUM LOKYMEHTa N (Mnn) nHdopmMaumm, HeOBXOANMbIX ANA NPUHATUSA rpaXaaH Ha yyeT
B KayeCTBe HYXAAMLWMXCA B XUMNbIX MNOMELWEHNAX B COOTBETCTBMM C MNyHKTOM 2.5.2
HaCTOSALLEro agMUHUCTPaTUBHOIO pernameHTa, ecnn COOTBETCTBYIOLWMA LOKYMEHT He Obin
npeacTaBrneH 3aaBuTenemM rno cOBCTBEHHOW WMHULMATUBE, 3a WUCKMKOYEHWEM CryyaeB, ecrnv
OTCYTCTBME TaKkMX 3anpalimBaemMblX AOKYMEHTa U WMHGOPMaLMn B PacnopskeHUn Takux
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OpraHoB WM OpraHn3auuin NOATBEPXKAAET NPaBO COOTBETCTBYIOLMX rpaxhaH COCTOATb Ha
yUyeTe B KQYECTBE HYXKAAIOLLMXCA B XUIbIX MOMELLEHNAX;

3) NpeacTaBneHbl JOKYMEHTbI, KOTOPbIE HE NOATBEPXAAT NPaBo COOTBETCTBYHOLLMNX
rpaxaaH COCTOATb Ha YYETE B KQYECTBE HYXKAAIOLLMXCA B XKUMbIX MOMELLEHNAX;

4) He uUCTeK 5 neTHMM CPOK CO [AHA COBEPLUEHNS TPaKAAHNHOM C  LENbHO
nprobpeTeHnsa npaeBa COCTOATb Ha Y4ETE B KAYECTBE HY>KAAIOLMXCSH B XKUMbIX NOMELLEHNSX,
npefocTaBnaemMbIX N0 4OroBOPY COLManbHOrO HanmMa, HaMepeHHbIX AENCTBUN, B pe3ynbTaTe
KOTOPbIX OH MOXeT BbITb NPU3HaH HYXXAAOLMMUCA B XKUMbIX MOMELLEHNSAX.

2.8. MyHuumnaneHas ycnyra npegocrasnserca 6ecnnaTHo.

2.9. MakcumanbHbIN CPOK OXuaaHust B O4Yepean npu rnogadve 3asBfieHUs n npw
nonyyYeHnn pesynbTata NPefoCcTaBneHUs MyHUUMNanbHOW YCnyrm B criyqae obpalleHus
3as8BUTENSA HENOCPEACTBEHHO B YMOMHOMOYEHHbIN opraH unn ML coctaBnsaeTt 15 MUHYT.

2.10. Cpok perncrpaymmn 3asBrneHnsa 1 npunaraemMbix K HEMy JOKYMEHTOB COCTaBnaeT
Ha NM4YHOM Npueme rpaxgaH — He bonee 15 MUHyT.

Mpy nocTynneHun 3asBneHna M LOKYMEHTOB MO noudTe, nocpeactsom EpmHoro
nopTana rocyaapcTBEHHbIX UNN MyHUUMNAanNbHbIX ycnyr nnu vyepes MOL — He Bonee 3 gHen.

2.11. TpeboBaHMa K MOMELLEHMAM, B KOTOPbIX MPEAOCTaBMSAETCA MyHMUMNanbHas
ycnyra, K 3any OXuaaHusa, MectaMm JAns 3anofiIHEHWA 3anpocoB O MpeaocTaBneHum
MYHALMNAnbHOW YyCnyri, MHPOPMaUMOHHBIM CcTeHjam C obpasyamm Mx 3anofiHeEHUS W
nepeyHeM [OKYMEHTOB W (unu) wHdopmaumn, Heobxogumbix AN NpepocTaBneHus
MYHALMNAnsHOW YCnyrM, B TOM 4ucre kK obecneveHuo AOCTYNHOCTU ANS WHBanNWaos
yKkasaHHbIXx ODBLEKTOB B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccumnckon depepaummn o
coumaneHou 3awmTe NHBanmaoB.

2.11.1. TpeboBaHna K NOMELLEHNAM, B KOTOPLIX NPEAOCTaBNSAETCAa MyHULMNansHas
ycnyra.

[MomeLlueHns, B KOTOPLIX NPEeAOCTaBNAETCA MyHULMNaneHas ycnyra, obecneymsaroTca
HeobXoauMMbIMM  ANA  NPefoCTaBneHus  MyHuuMnanbHOW  ycnyrm  obopynoBaHuWeM
(koMnbtOTEPaMK, CPEACTBAMWU CBA3WN, OPITEXHWKOMW), KaHUENAPCKUMU MPUHAAMNEXHOCTAMN,
MH(POPMaLMOHHBIMX 1 CNPaBOYHBIMX MaTepuanamu, HarngaHon nHopmaumen, CTynbamMm n
cTonamm).

[MomelyeHns ynONHOMOYEHHOro oOpraHa [AOIPKHbl COOTBETCTBOBATb CaHWUTaPHbIM
npasvnam CIl1 2.2.4285-26 "CaHuTapHo-snugemuonornyeckne TpeboBaHUA K YCNoBUAM
Tpyaa", yTBepXXAEHHbIM MOCTaHOBMNEHMEM [NaBHOro rocyaapCTBEHHONO CaHUTapHOro Bpada
Poccuinckon depepaynn ot 02.06.2026 Ne 15, u Obitb 06opyaoBaHbl CpeacTsamm
NOXapoTyLUEHUS.

Bxop v BbIXxoA 13 nomeLleHnn o6opyayTCA COOTBETCTBYOLWMMN yKasaTenamm.

Bxog B ynonmHOMOYeHHbIN opraH obopyayeTcsa MHGPOPMAUMOHHON Tabnnykomn
(BbIBECKOW), cogepXallen NHPoOpMaun O HAUMEHOBaHUN, MECTE HaxOXAEHUS U pexume
paboTbl.

KabuHeTtbl obopyaytotcs MHpopMaunmoHHoW Tabnmukon (BbIBECKOW), COAEpXKallen
nHpopMmaumro 06 yNONHOMOYEHHOM opraHe (CTpyKTYpHOro nogpasgeneHns),
OCYLLIECTBNAOLLEM NPeAoCTaBNeHNe MyHULMNANbHOW YCyTi.

2.11.2. TpeboBaHma k MecTam OXnaaHns.

MecTa oxungaHusa 4OMKHbI COOTBETCTBOBATL KOM(POPTHLIM YCNOBUAM A4 3asaBUTENEN
N onTUMarnbHbIM YCNOBUAM paboTbl AOMKHOCTHBIX NNL, YIONTHOMOYEHHOMO opraHa.

MecTa oxugaHna formkHbl ObiTe 060pyaOBaHbl CTYNbAMU, KPECENbHBIMU CEKLMAMM,
CKaMbSMM.

2.11.3. TpeboBaHma k mecTam npruema 3asaBuUTENEN.

Mprvem 3aaBuTENEN OCYLECTBNAETCA B CneuvanbHO BblAENeHHbIX ANA STUX Lenen
NOMELLEHNSAX.

Kaxpoe paboyee MeCTO AOMKHOCTHbBIX NUL YNOSTHOMOYEHHOro opraHa AOmKHO BbITb
obopynoBaHO MepPCoHanbHbIM KOMMBOTEPOM C BO3MOXHOCTBHO AOCTyNa K Heobxoammbim
MHOPMaLMOHHbIM Bazam AaHHbIX, NeYaTaroLwmmM 1 KONUPYHOLWWM YCTPONCTBaM.
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Mpn opraHmsaumm paboumx MecT A[OMmkHa OblITb NpegycMOoTpeHa BO3MOXHOCTb
cBoboaHOro Bxoga u BbIXxoAa AOMKHOCTHLIX MWL, YNONHOMOYEHHOrO OpraHa u3 NOMeLLEHUS
npn HeoBXoaMMOCTMN.

MecTa cgaun 1 NonyyYeHns LOKYMEHTOB 3asaBUTENAMKW, MecTa ANa MHPOPMUPOBaHNA
3agBuUTENen N 3anofnHEHNa HeODXOANMbIX LOKYMEHTOB 0B0pyAyHTCA CTyNbAMU (Kpecrnamm)
n ctonamm n obecneymBaroTca nucHen Bymarom u NUCbMEHHbIMU NPUHAATNEXXHOCTSAMM.

2.11.4. TpeboBaHma k MHPOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynomHOMOYEHHOro oOpraHa, npefHasHa4YeHHblXx Ana paboTbl C
3agBUTENAMK, pasMeLLarTca WMHPOPMaUVOHHbIE CTeHAbl, obecneudmBarolme MnonyyYeHme
MHOpMaLMK 0 NpeaoCTaBNEHNN MYHULMNANBHOW YCyru.

Ha wHdOopMaumMoHHbIX CTeHpgax, oduumanbHOM canTe YrnorHOMOYEHHOro opraHa
pasmeLlaroTca cneayrowme MHPOPMaUNOHHbIE Marepuans:

N3BMNEYEHNA N3 3aKoHoAaTeNbHbIX M HOPMAaTMBHLIX MPAaBOBbLIX aKTOB, COAepXallmx
HOPMBbI, PEryNnpyroLme AeATENbHOCTb MO UCMOMHEHMIO MYHULMNANBHOW YCIyru;

TEKCT HacToALWEero agMMHUCTPaTMBHOMO pernameHTa;

MHPOPMaLMA O NOPSAKE UCMONHEHUS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NPEeAOCTaBNEeHNA MyHNULMNANbHOW YCyTu;

dopmbl 1 06pasLpl AJOKYMEHTOB ANA 3aNONHEHNS,

CBEAEHUS O MEeCTe HaxoxaeHua n rpaduvke paboTbl, YNONMHOMOYEHHOro opraHa um
MoLL;

cnpaBoyHble TeNnedOHb;

appeca aneKTpPoHHOW NouTkl 1 agpeca VIHTepHeT-canTos;

MHOpMaLMa O MecTe NUYHOro npuemMa, a Takke 00 yCTaHOBMEHHbIX ANS FMYHOro
npuema gHAX K Yacax.

Mpyn  un3MeHeHMM urHpOPMauMM MO UCMOMHEHUKO  MYHULMNANbHOM  yChyrn
OCYLLIECTBNAETCA €€ nepuogmyeckoe obHoBNEHME.

BusyanbHasa, TekctoBas W MynbTUMeAuMHas — vHpopMauuMs O nopsgke
NpefoCTaBneHNa MyHULMNANeHOW YyCnyrn pasmewaeTca Ha MHPOPMaLUMOHHOM CTeHAe Unm
NHPOPMaLMOHHOM TEPMUHAnNe (yCTaHaBnMBaeTCAa B yA4O0OHOM ANS rpaxaaH MecTte), a Takke
Ha EgmHOM nopTane rocyaapCTBEHHbIX M MyHULMNANbHBLIX YCIyr, a Takke Ha oduumansHOM
canTe ynonHOMOYEHHOro opraHa (agpec canta).

OdopmneHre Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUMHOW MHGOPMaLMM O NOpsake
NpefoCTaBnNeHna  MyHUUMNANsHOW YCNyrn AOIPKHO COOTBETCTBOBaTb  ONMTUMasribHOMY
3pPUTENBHOMY U CIYXOBOMY BOCTPUATMIO 3TON MHDOPMaUmn rpaxgaHamu.

2.11.5. TpebopaHusa Kk obecneyeHno OCTYNHOCTU NPeaoCTaBNeHNa MyHUUMNANsHON
ycnyrm Ana nHeanvaos.

B yenax obecneyeHns ycnosuin 4OCTYNHOCTU ANS MHBaANWAOB MyHULMNANBHOM YCyrn
JOITKHO ObITb 06ecneyeHo:

oKasaHue crneywanucrtamm noMoLLM nHBannaam B nocagke B TPAHCNOPTHOE CPeaCTBO
N BbiCagke W3 Hero nepej BXOAOM B MOMELEHMS, B KOTOPbIX MNpeaocTaBnseTcs
MyHULMNanbHas ycnyra, B TOM YMCIe C UCMOMNb30BaHNEM KpeCra-KOMNSACKM,

BecnpenaTCTBEHHbIN BXO4 MHBaNNAO0B B MOMELLEHME U BbIXOA U3 HErO;

BO3MOXHOCTb CaMOCTOSITENBbHOIO  MEPEABWKEHUS WHBaANWAOB MO  TeppuTOpUn
opraHusauum, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra,

COMPOBOXAEHVNE WMHBaNMAOB, UMEKLMX CTOMKME pacCTponCTBa (PYHKUMM 3pEeHns U
CaMOCTOATENBHOrO NEPEABMKEHNS, N OKasaHWe MM NMOMOLLY Ha TeppuUTopun OpraHmnsaumu,
NOMELLEHNS, B KOTOPbIX OKa3blBAETCH MyHULMNAanNbHas ycnyra,;

Hagnexallee pasvelleHmne obopyaoBaHusa 1 HOCUTENEN MHGOopMaUMm, HEOBXo4MMbIX
Ana obecneyeHna BecnpenaTCTBEHHOrO AOCTyNa MHBanNVMAOB B MOMELLEHNA W K ycnyram, ¢
YYETOM OrpaHUYEHNn NX XN3HeAeATeNbHOCTY;

aybnunpoBaHne HeobxoaMMOW AN MHBaNMAOB 3BYKOBOW U 3pUTENBHON MHopMaunn,
a TakKke Hagnucewn, 3HaKkoB W WMHOW TEKCTOBOWM U rpadouyeckon MHGOpMauMmM 3Hakamuy,
BbINONIHEHHBIMU PENBEPHO-TOYEYHBIM LWpUdTOM bpanns;

AOMyCK CcypAaonepeBogymka n TudrnocypaonepeBoiyumka;
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Aonyck cobakm-npoBOAHMKA MPU  HannuMM [OKYMEHTa, NOoATBEPXKAALWeEro ee
crneumaneHoe obyyeHve U Bbl4aHHOrO no opme M B MNOPSAKE, KOTOpble OMNpenensaroTcs
denepanbHbIM  OpPraHOM  WUCMOMHUTENBHOW  BRacTh, OCYLLECTBRAOWNM  DdYHKUMKM 1O
BblpaboTke ©n peanusauymm rocyfapCTBEHHOM MOMUTUMKM W HOPMaTWUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3almTbl HaceneHus;

npefocTaBneHne npn HeoBXoANMOCTM YCIyr NO MECTY XUTensCTBa HBanuaa nnn B
ANCTaHLUNOHHOM PEXUME,

oKasaHue cneumannuctamm MHoN HeOBXOAMMOM MOMOLLUM MHBanuaamMm B NpeononeHnm
BapbepoB, NPENATCTBYOLLMX NONYHYEHNIO UMW YCNYT HapaBHe C APYrMMU NMLamu.

2.12. TNokasaTensamm JOCTYMHOCTM M KadecCTBa MyHAUMNANbLHOW YCINyrn sIBASOTCS
npenocTaBneHune MyHULMNansHON ycnyru nnu ocyLlecTBneHune OTAENbHbIX
agMUHUCTPATMBHBLIX MNpoueayp B SMEKTPOHHOW  OopMe, MOonyvYeHue  3aaBuUTENeM
MHOpMaLMn 0 xoae NpeaoCcTaBneHNs MyHULMNAneHOW YCNyr C UCNoNb30BaHMEM CPeacTB
TenedOoHHOW CBA3N, 3MNEKTPOHHOrO MHOpPMUpOBaHMS, cobnogeHne - CpoKoB
NpefoCcTaBneHNa MyHULMNANBHOM YCRyrk, OTCYTCTBUE Xanod® M MNpeTeH3nn CO CTOPOHbI
3asaBUTENA, a Takke CyaebHbIX akTOB O MPU3HAHUN HE3AKOHHbIMU PELUEHUW, LENCTBUN
(6e3pencTBms) ynoriHOMOYEHHOMO opraHa u AOSMKHOCTHBIX MWL, YNOSIHOMOYEHHOro opraHa.

2.13. NHbie TpeboBaHms, B TOM YMCIE yYuTbiBarOLME 0COBEHHOCTN NpenoCTaBneHns
MYHULMNAanbHbIX YCNyr B anekTpoHHon doopme n MOLL.

OcobeHHOCTM OCyLLEeCTBNEHNA OTAENbHbIX aaMUHNCTPaTUBHBIX NPOLEAyp, AeNCTBUN,
BbIMOMHEHWE KOTOPbLIX ODecneymBaeTca 3adgBUTENO NPU NPeaoCcTaBNeHNNn MyHULMNAansHON
yCryrin B SNEKTPOHHOW hOopMe, U MPEeAOoCTaBnEHMs MyHMUMNanbHOW ycnyrm depes Mol
yCTaHOBMNEHbI B pasgerne 3 HacToSALWero aaMUHUCTPaTMBHOMO pernameHTa.

3. CocraB, nocnenoBaTeribHOCTb U CPOKU BbIMOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM YMCIle OCOBEHHOCTU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX NMPoLeayp B 3NEeKTPOHHOM hopMe, a Takxke
0CODEHHOCTMU BbINOJIHEHUA aAMUHUCTPATUBHLIX Nnpoueayp B ML

3.1. TlpepoctaBneHne MyHMUMNANbLHOWM YCnyrn BkNOWaeT B cebs  cneayrowme
agMUHUCTPaTMBHbIE NPOLEeaYpPbI:

1) npyem u pernctpauus (oTkas B npueme) 3adaBfeHus U npunaraembiXx K Hemy
L OKYMEHTOB;

2) NnpoBeaeHne KOMUCCUOHHOrO 06CnNefoBaHNA XUNULLHBIX YCNOBUW rpaxKaaH;

3) dopmupoBaHMe M HanpaeBneHWe MeXBEeAOMCTBEHHbIX 3arnpoCoB [OKYMEHTOB
(MHbopMaumn), HEOBXOANMBIX ANS PACCMOTPEHNS 3asBNEHMNS,

4) paccMOTpeHne 3asaBneHUs W MPeAcTaBneHHbIX  AOKYMEHTOB,  W3jaHue
NOCTaHOBMNEHNS YNONTHOMOYEHHOro opraHa O NpUHATUK (00 OTkase B NPUHATUN) rpaxaaHnHa
Ha y4eT B Ka4eCTBE HYXXAaroLEerocs B XXUMOM NOMELLEHN;

5) HanpaeneHve (Bpy4YyeHWe) YyBEAOMIIEHWMS O MNPUHATUM Ha Y4YeT B KadecTee
HY)KOAOLWErocs B XXWNOM  MNOMELUeHMM b0  3aBEPEeHHOW  KOMUW  NOCTaHOBMEHMUS
YNOMHOMOYEHHOrO opraHa 06 OTKase B MPUHATUM Ha YYET B Ka4yecTBe HyXAarLeroca B
XKWITOM NOMeELLEHN.

3.2. MNpuem 1 perncTpaums (0Tkas B NpuemMe) 3agBreHuUs U npuraraembiX K Hemy
LOKYMEHTOB.

3.21. OcHoBaHveM Ana Havana agMUHUCTPaTUBHOM nNpoueaypbl aBnseTca
NOCTYNNeHNe B YMNONIHOMOYEHHbIM OpraH 3aaBneHus no opme, yCTaHOBMEHHOW OpraHOM
NCNONHNTENBLHOW BnacTn Bonrorpagckon obnactun, ynonHOMOYEHHLIM B cdhepe obecneyeHmns
XUNbIMU MOMELLEHNAMN OTAENBHBIX KaTeropun rpaxgad, onpegensemeim [ybepHaTtopom
Bonrorpagckon obnactn (ganee MMeHyeTCsa - YNOSIHOMOYEHHBIA OpraH MCNOMHUTENBHON
Bnactu Bonrorpagckon ofbnactm), Ha NUYHOM MpUEME, TMOYTOBbIM OTNpPaBlieHMNEM,
nocpeacteoM EpmHoro noprana rocyfapCTBEHHbIX W MyHUUMMAanbHbIX YCAyr WK Yepes
ML,
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Mpn nocTynneHnn 3asBrneHns W npunaraemblx K Hemy A[okymeHtoB B MOL,
nocrnegHU He nosgHee [AHA, Cnejylwero 3a AHeM UX MocTynneHus, obecnedyvBaeT
nepegavy 3asBneHnsa 1 npunaraembix K HemMy 4OKYMEHTOB B YNONMHOMOYEHHbIWN OpraH.

3.2.2. lpuem 3agBneHns U npunaraemMblx K HeMy [LOKYMEHTOB OCYLLeCTBnseT
AOJMPKHOCTHOE N0 YNONHOMOYEHHOrO opraHa.

3.2.3. lpn npneme [OKYMEHTOB JAOSMKHOCTHOE nNULO YMNOMHOMOYEHHOro opraHa
NpoOBEpPSET KOMMMNEKTHOCTb NPEeACTaBfeHHOro nakeTa [OKYMEHTOB B COOTBETCTBUMM C
MYHKTOM 2.5 HaCTOALLEro agMUHUCTPAaTUBHOIO pernaMmeHTa.

3.24. [llocne npoBepkM KOMMAEKTHOCTU  AOKYMEHTOB  AOSMKHOCTHOE  NhuUo
YNONMHOMOYEHHOro OpraHa NPUHUMaET U PErUCTPUPYET 3asaBneHNE C npunaraemMbiMm K HEMY
AOKymMeHTamu B KHure peructpaumm 3asBneHUn rpaxgaH, HYKOaoWMXCa B KUMbIX
NOMELEHNaxX, NpefocTaBnNAemMblXx N0 [OroBOpy couuanbHOro Hauma, no  dopme,
YCTQHOBMNEHHOW YMOSIHOMOYEHHBbIM OpPraHoOM  WUCMONHUTENbHOW Bnactn  Bonrorpagckon
obnactu (ganee — Knura perncrpagum 3assneHun).

3asBneHve n npunaraemMbie K HEMY AOKYMEHTbI, NOCTYNVUBLUME B YMNOSTHOMOYEHHbIN
opraH B 3NEKTPOHHOM BUAE, perncTpupyrotcsa B obwem nopsgke B KHure peructpaymm
3aaBneHnI.

3.2.5. pn nocTynneHun 3asBreHNs B SNEKTPOHHOW hopMe AOMKHOCTHOE NnLO
YNONMHOMOYEHHOro opraHa B TeyeHune 1 paboyero gHS C MOMEHTa ero permcrpayum npoBoaUT
npoueaypy NPOBEPKN 4ENCTBUTENBHOCTU KBAaNUMPULUMPOBAHHOM NOANMUCHK, C UCNOSNb30BaHNEM
KOTOPOM NOAMNUCaHO 3asBrieHne (nakeT 3NEeKTPOHHbIX AOKYMEHTOB) O MpeAoCTaBneHum
MYHULMNansHOW yCryrn, npegycmaTpuBaroLLyto NpoBEPKY CODNIOAEHNSA YCNOBUMA, YKa3aHHbIX
B cTatbe 11 PepepansHoro 3akoHa Ne 63-3.

B cnyyae ecnu B pesynbtare NpOBEPKM KBanMpuUUMpOBaHHOM noanucu OyaeT
BbISIBNEHO HecobntiogeHne YCTaHOBIEHHbIX YCMOBUW MNPU3HaHUA €€ AEUCTBUTENbHOCTH,
YNOSTHOMOYEHHBIN OpraH B TEYEHME TPEX OHEN CO AHA 3aBEPLUEHNA NPOBEAEHUS Takou
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B MNpUeMe K pPacCMOTPEHUIO 3asBeHns W
HanpaBnseT 3asaBUTENIO yBeAOMNEHNE 0D 3TOM B SNEKTPOHHOW Popme C ykaszaHMeM NyHKTOB
cratbn 11 depepanbHoro 3akoHa Ne 63-P3, KOTOpblE MOCNYXMNM OCHOBaHMEM AnNS
NPUHATUS YKa3aHHOro pelleHns. Takoe yBegoMeHne noanmcebiBaeTca KBanpuuympoBaHHOM
NOAMUCBI0  PYKOBOAUTENSA  YMONIHOMOYEHHOrOo  opraHa WnM  YNONHOMOYEHHOrO UM
AOJIPKHOCTHOrMO Nvua U HanpaBnseTcs No agpecy SNeKTPOHHOW NOoYThl 3asaButensa nmbo B ero
NNYHBIN KaBWMHET Ha EgmHOM nopTtane rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

3.2.6. MakcnmanbHbIA CPOK NCMOMNHEHNA agMUHNCTPAaTUBHOM NpoLERYpPbI:

npwv NMYHOM Npueme rpaxaaH — He 6onee 15 MUHyT;

npyv MNOCTYNNEHUN 3afBNeHUs UM LOKYMEHTOB MO NoyTe, MOCPeAcTBOM EamHoro
nopTana rocyaapcrBEHHbIX UM MyHULMNAaNbHbIX ycnyr mnu depes MoOL — He Gonee 3
paboumx gHEN CO AHSA NOCTYMNNEHUS B YNONTHOMOYEHHBIA OpraH;

YBegomneHve o006 oOTkasze B nNpuemMe K pacCMOTPEHUIO 3asBfeHud, B Ccrydae
BbISBNEHNA B XOA4E MPOBEPKN KBanMMUUMPOBaHHOW MOAMMCU 3aaBUTENS HeCcobnoaeHUs
YCTa@HOBMNEHHbIX YCMNOBUMMA MPU3HaHUA ee AEUCTBUTENbHOCTU HanpaBnseTcs B TedeHue 3
AHEWN CO AHSA 3aBEPLUEHNNA NPOBEAEHNS TAKOW NMPOBEPKN.

3.2.7. Pe3ynbTaToOM UCMOMHEHNSA agMUHNCTPAaTMBHOW NPoLEeaYypPbl ABASETCA:

- NpUeM Un perucTpauma 3aaeBneHus (genaetca OTMeTKa O €ero MNPUHATUM C
obsasaTenbHbIM yKasaHMeM AaTbl U BPEMEHW ero nNpUHATUS), Bblgada (HanpaeneHve B
3NEKTPOHHOM Buge, B MOL| mnm noytoBbIM OTNpPaBfieHNEM) pPacnMUCKM B MOSyYeHUn
3a8BNeHNA U MNPUNOXKEHHbIX K HEeMy [OOKYMEHTOB nNo dopme, YCTaHOBMEHHOM
YNOSTHOMOYEHHBIM OPraHoM UCMNONHUTENBLHOW BracTn Bonrorpagckon obnactu;

- HanpaeneHve yeBefoMmIieHns ob OTKase B Npueme K pacCMOTPEHUIO 3asBeHus,
NOCTYNMBLLENO B SMEKTPOHHOM BWAE, MO OCHOBAHWAM, YCTaAHOBMEHHbLIM MyHKTOM 2.6
HaCTOSALLEro aAMUHUCTPaATUBHOIO pernameHTa.

Pacnucky B nonydYeHun OT rpaxpaHuHa 3asBfeHna O NPUHATUM Ha Y4eT C
AOKYMEHTaMM K HEMY W MnepedeHb LOKYMEHTOB, KOTopble OyayT 3anpolleHbl B nopsake
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MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS, BbIAAKOT KakK AOIPKHOCTHOE NULO YNOMHOMOYEHHOMO
opraHa, Tak n gormkHocTHoe nuuyo MOL, B crniyyae ecnu gokymMeHTbl nogaroTca Yepes MOL,

3.3. MpoeeaeHne KOMUCCUOHHOrO 06Cnea0BaHNA XKUNLLHBLIX YCNOBUW rPaKAaH.

3.3.1. OcHoBaHMeM pAns Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW Mpoueaypbl
ABNAETCA NOMNyYEeHME 3apermMcTpPMpPOBaHHOrO B YCTAHOBNEHHOM MOpPSAAKe 3aaBNeHUS.

3.3.2. KomuccuroHHoe obcnegoBaHmne XunuiHbIX yCrnoBuin rpaxaaH, obpaTtnBLLmMxcs ¢
3a8BfeHneM O TMPUHATMM Ha Y4eT, OCYLLEeCTBNSAETCA KOMWCCUEW, COCTaB KOTOpPOM
YyTBEPXKAAETCA aiMUHUCTpaumMen TEepKMHCKOro cenbckoro nocenerns CepadrmMoBUYCKOrO
MYHMLMNaneHOro pamnoHa Bonrorpagckon obnactu.

3.3.3. Ob6cnepoBaHnio nognexaTr BCe Xumnble MOMELeHWs, npuHagnexawme (Ha
ycrnoBmax Hauma wunn B COBCTBEHHOCTWU, B KUMULHO-CTPOUTENBHOM KoonepaTtuse)
rpaXgaHWHy W YneHam ero CembW, MNPOXUBAKLWMM COBMECTHO C HUM, a TakkKe Xunble
NOMELLEHNSA, B KOTOPbIX 3aperncTpupoBaHbl MO MECTY XUTENbCTBA MPaX4aHNH U YneHbl ero
ceMbu NNBO KOTOPbIE PELLEHMEM Cyfa OnpeferieHbl Kak MeCTO XUTENbCTBa rpaxgaHnHa m
YNIEHOB €ro CeMbM.

3.3.4. Pesynbtatbl KOMUCCUOHHOIO oBCnNefoBaHUs XWUMULLHBIX YCNOBUW rpaxaaH
opopMNAKOTCA  aktToM No  opme,  YCTaHOBMEHHOW  YNOSIHOMOYEHHbIM  OPraHoMm
ncnonHuTensHoW Bnactu Bonrorpagckon obnacTti, KOTOPbIM MNOAMNUCBLIBAETCA 4YNeHamMmu
KOMUCCUn.

3.3.5. MakcumanbHbIA CPOK UCMIONHEHNSA aaMUHNCTPAaTUBHON npoueaypbl — 3 paboumx
AHA CO AHA CO AHA perncrTpauumn 3asaBneHns rpaxkaaHmHa o NPUHATUM Ha yYeT.

3.4. dopmupoBaHVe WM HanpaBneHWEe MEeXBEAOMCTBEHHbLIX 3anpOCOB [OKYMEHTOB
(MHdopmMaLmm), HeoBXOANMBIX AN PACCMOTPEHNA 3aaBNEHUS.

3.4.1. OcHoBaHMeM pANnA Hayana BbINOMHEHUA aAMWHUCTPaTUBHOW Mpoueaypbl
ABNAETCA NOMNyYeHMEe 3apermcCTpPMpPOBaHHOrO B YCTAHOBNEHHOM MOpsAAKe 3aaBNeHUs.

B cnyyae ecnu 3agBuTtenem npeacTaBeHbl BCE JOKYMEHTbI, yKasaHHble B NyHKTe 2.5
HaCTOALEro agMMHUCTPAaTMBHOIO pernameHTta, AOMMKHOCTHOE nuUO  YNOMHOMOYEHHOMO
opraHa nepexoauT K WUCMOMHEHUO Cheaylowen aiMUHUCTPaTUBHOM  Npoueaypbl,
npeaycMOTPEeHHOM NyHKTOM 3.5 HacToaLWero agMMHUCTPAaTMBHOMO pernameHTa.

3.42. Ecnn [OKYMEHTbl, npeayCcMOTpPeHHble noAanyHKToM 2.5.3 HacTosuwero
agMUHUCTPATUBHOIO pernameHta He Oblnn npeactaBneHbl 3asaBUTENEM MO COOCTBEHHOW
WHUUpMaTUBE, L[OSMKHOCTHOE NULO  YNONTHOMOYEHHOrO0 OpraHa rOTOBUT W HanpasnseT
MEXBEAOMCTBEHHbIE 3anpOChl B OPraHbl, y4acTBytoLmMe B NpefoCTaBNeHnn MyHULMNANsHOM
ycnyru.

3.4.3. MakcumManbHbIA CPOK UCMIONHEHNSA agMUHNUCTPATUBHOW npoueaypbl — 3 paboumx
AHA CO AHA perucTpaunn 3aaBneHuns.

3.4.4. PesynbtatoM WUCMNOMHEHWS  aaAMUHUCTPaTMBHOWM MNpoueaypbl  SBMASETCA
dhopmMupoBaHMe, HanpaBreHVne MeXBEAOMCTBEHHbIX 3anpoCoB B oOpraHu3aumm (opraHbl),
y4yacTByoLMe B NPeAoCTaBNeHNN MyHULMNANsHOW yCnyri).

3.5. PaccmoTpeHve 3aaBneHus U NpeacTaBneHHbIX  AOKYMEHTOB, wW3fgaHue
NOCTaHOBNEHWNS YNOJHOMOYEHHOrO opraHa O NpUHATUKM (06 OTkase B MPUHATUW) rpaxiaHnHa
Ha y4eT B KA4YECTBE HYXXAAMOLLErocs B XMIOM NOMELLIEHUN.

3.5.1. OcHoBaHMemM pAna Havana BbINOMHEHNA aaMWUHUCTPaTUBHOW npoueaypbl
ABNAETCA NONyYeHne AOMMKHOCTHBIM NMLOM YNOMHOMOYEHHOrO opraHa akrta obcnefoBaHus
XUNMULHBIX YCIOBUW rPaXKaaHWHa, a Takke MHbIX HeOOXOAMMBbIX LOKYMEHTOB (CBEAEHUW), B
TOM 4ucne MOCTYNMBLUMX NOCPEACTBOM  MEXBEAOMCTBEHHOrO  MH(OPMAaLMOHHOrO
B3aMMOENCTBUS.

3.5.2. Tlo pesynbTaTtaMm paccMOTPEHUS 3aABNEHNA rpaxiaHnHa O NPUHATUN Ha yYeT,
MNPUNOXEHHBIX K HAM LOKYMEHTOB, akTa obcnefoBaHus XUNMULHbBIX YCNOBUW rpaxhaHnHa,
WHbIX OOKYMEHTOB (CBEAEHWMA) LAOSDKHOCTHbIM — NMLOM  YMOMHOMOYEHHOro  OpraHa,
COCTaBNAETCHA NUCbMEHHOE 3aKIMYeHNe O NPUHATUM Ha yYeT unu ob oTkase B NPUHATUM Ha
yyeT no opme, yCTaHOBMEHHOW YMNONMHOMOYEHHbLIM OPraHOM WCMONHUTENBHOM BNacTu
Bonrorpaagckon obnactw.
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3.5.3. Ha ocHOBaHMN NUCBbMEHHOTO 3aKMFOYEHNS O NPUHATUK Ha YYeT nnm 06 oTkase B
NPUHATMM Ha YYET rOTOBUTCH NPOEKT NOCTAHOBMNEHUS YNONIHOMOYEHHOIro opraHa 0 NPUHATUN
(06 oTKase B MNPUHATUWN) FPaXAaHWHa Ha Y4YeT B Ka4vecCTBe HyXAaroWeroca B XKUOM
NOMELLEHNN N NEPERaETCa BMECTE C MUCbMEHHbBIM 3aKNIOYEHMEM O MPUHATUN Ha yYeT unn 06
OTKase B NPUHATUM Ha y4YeT AN NOANMUCAHUS PYKOBOAUTENO YNONHOMOYEHHOrO opraHa.

[MocTaHoBneHMe yMNONMHOMOYEHHOro opraHa o060 oTkase B MNPUHATUM Ha  y4eT
rpaXhaHnHa B KayeCTBe HYKAAWLWErocs B JKUNOM MOMELLEHUN [OIMKHO CcopepXaTb
OCHOBaHWA Takoro OTkasa ¢ 0b6A3aTenbHOW CChIIKOM Ha HapylleHWUs, npegycMOTPEHHbIE
yacteto 1 crtatbn 54 XunmwHoro kogekca Poccunckon depepaumm, n COOTBETCTBOBATb
TpeboBaHWAM, yCTaHOBMNEHHbIM YacTbto 9.1 ctaTten 7 PepepanbHOro 3akoHa ot 27.07.2010
Ne 210-d3 «O6 opraHmsaumm npegoCcTaBneHNs rocyaapCTBEHHbBIX N MyHUUMNANBHBLIX YCITYTr».

3.5.4. PykoBogutenb YMOMHOMOYEHHOrO0 oOpraHa, paccMOTPEeB  MNOSyYeHHoe
MMCBMEHHOE 3aKNioYeHMe W MPOEKT MOCTaHOBMEHWHA, B Cryvyae OTCYTCTBUS 3aMeYaHuin
NnoANMCLIBAET COOTBETCTBYHOLLEE NOCTAHOBNEHNE YNONMHOMOYEHHOIO OpraHa o nNpuHAaTum (06
OTKase B NPUHATUN) rpaXaaHnHa Ha yyYeT B Ka4eCTBE HYXXAaroLWerocs B XXMNOM MOMELLEHNN.

3.5.5. MakcumanbeHbI CPOK AN UCMOMHEHUSA agMUHUCTPAaTMBHOM npouenypbl He
AomkeH npesbiwate 10 paboynx AHEW CO  AHSA  MOMyYeHUs AOMMKHOCTHBIM - NLOM
YNONMHOMOYEHHOIO OpraHa BCex HeobXoAuMbIX AOKYMEHTOB (CBeAeHWW), B TOM 4uCne
NOCTYNUBLUMX NOCPEACTBOM MEXBELOMCTBEHHOIO MHPOPMAaLIMOHHOIO B3aMMOAENCTBUS.

3.5.6. PesynsratoM MCNOMHEHUS agMUHUCTPaTUBHOW NPOoLEeaypbl SBMSETCA MU3gaHue
NOCTaHOBMNEHNSA YNONHOMOYEHHOrO opraHa:

1) O NPUHATUM rpaXKaaHMHa Ha YYET B KA4YeCTBE HYXKAALLErocs B XXNOM NMOMELLEHNN,

2) o6 oTKase B NPUHATUWN rpaXKpaHuHa Ha yYeT B KauyeCTBe HYXAAatoLEerocs B XXUOM
NoMeLLEeHNN.

3.6. HanpaeneHwe (BpyyYyeHVe) YBEAOMIEHWA O MNPUHATUM Ha YYET B KadecTse
HYKOQOWEroca B XWIOM _ NOMeleHn  Nnbo  3aBEepEeHHOM KoMK NOCTaHOBMEHWUSA
YNONHOMOYEHHOro opraHa o6 oTkase B MPUHATUM Ha YYET B KaYeCTBE HVKAAKLLIErocs B
XWIIOM NOMELLEHNN.

3.6.1. OcHoBaHMeM pAna Hayana BbINOMHEHUS a4MWHUCTPaTUBHOW Mpoueaypbl
ABNAETCA NPUHATUE YMONMHOMOYEHHBIM OPraHOM OAHOro U3 PelleHUN, YKasaHHbIX B MyHKTe
3.5.6 HacTosawWwero agMMHUCTPaTUBHOIO perfameHTa.

[omKHOCTHOE ML YNONHOMOYEHHOrO OpraHa:

- TOTOBUT M NOANUCBLIBAET Y PYKOBOAUTENS YMNONHOMOYEHHOIO OpraHa yBeoMIieHne o
NPUHATUM FPaKAaHMHA Ha YYET B KA4YeCTBE HYXXAAaroLEeroca B XXMoM nomeLleHmm no gopme,
YCTQHOBMNEHHOW YMOSIHOMOYEHHbIM OpPraHoM  WUCMoNHUTEnNsLHOW BRnactu Bonrorpagckomn
obnactu;

- 3aBepseT KONUIo NOCTaHOBNEHUSA YNONMHOMOYEHHOrO opraHa ob OTkase B NPUHATUMU
rpaXhaHnHa Ha y4eT B Ka4eCTBe HYXKAaroLLErocs B XXMNOM MOMELLEHWNN.

3.6.2. YBegomreHne O MPUHATUN Ha Y4YET B Ka4YeCTBe HYXOAarLEerocad B XWUITOM
NOMELLEHNN NN KOMUS MOCTaHOBIEHUSA YNOMHOMOYEHHOrO opraHa o6 oTkase B MPUHATUW
rpaXgaH Ha Y4YeT B KayeCTBe HYXAAlLWErocs B JKUNOM MOMELUEHUM BblAaeTcs
(HanpaBnaeTca 3aaBUTENO NO afpecy, yKkasaHHOMY B 3asiBfIEHUW) HE MO3gHee YyeM vepes 3
KanengapHbIX AHA CO AHS MPUHATUA COOTBETCTBYIOLLEINO PEeLUeHUs, YKa3aHHOro B MyHKTe
3.5.6 HacTosAwWwero agMMHUCTPaTUBHOIO pernameHTa.

B cnyyae npepcraBneHvs 3asBneHWs O NPUHATUM rpaXaaHuHa Ha y4eT B KavecTBe
HY>K4AOLLErocs B XUNoM nomelleHun vyepes MOL| gokyMeHT, noaTBepXKAaoWmMA NPpUHATHE
peweHuns, HanpaensaeTca B MOL ana ero nepegaum 3asButento, eCnm UM He ykasaH MHON
cnocob ero nonyyeHus.

3.6.3. PesynbtatoM WUCMNOMHEHWA  aAMUHUCTPATMBHOW Npouenypbl  ABnseTcs
HanpaeBneHe (BpyYeHWe) 3aaBuUTEN0 YBEAOMIEHUA O MNPUHATMM Ha y4yeT B KadecTse
HY)KOAOLWErocs B XXUNOM  MNOMELeHMn nnbo  3aBEepPeHHOW  KOMUW  NOCTaHOBMEHMUS
YNONMHOMOYEHHOro opraHa o6 oTkase B MPUHATUN Ha y4YeT.
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3.6.4. MakcmmanbHbIl CPOK  WCMOMHEHNS aAMUMHUCTPaTMBHOWM npoueaypbl — 3
KanengapHbIX AHA CO AHS MPUHATUA COOTBETCTBYIOLLEINO PEeLUEHUs, YKa3aHHOro B MyHKTe
3.5.6 HacTosAwWwero agMMHUCTPaTUBHOIO pernameHTa.

3.7. Nopaaok OCyLLECTBNEHNS aAMUHUCTPATUBHBLIX MPoLeayp B SNEKTPOHHOW hopme,
B TOM YMCNe C 1cnonb3oBaHveMm EAMHOro noprana rocyfapCrBEHHbIX WU MYHULMNANbHbIX

YCIVr.

3.7.1. Tpn npepocTtaBnNeHNN YNOSTHOMOYEHHBIM OPraHoOM MyHUUMNANbHOW yCryri B
3NEKTPOHHOU hopMe NOCpPeAcTBOM EamMHOro noprana rocyaapCrBeHHbIX MU MyHULMNANbHbIX
ycnyr 3assuTento obecneymBaeTcs BbIMOMHEHNE CNEAYOLMX AENCTBUN (Janee — [ENCTBUSA):

nonyyeHne umHpopMaumMm O Mnopsake W cpokax npefocTaBfeHns MyHULUMNanbHOW
ycnyru,

3anncb Ha NpMeM B YNMOMHOMOYEHHbIN OpraH AN nogaym 3anpoca o npefocTaBneHnm
MYHULMNansHOW ycnyru (ganee — 3anpoc);

dhopmMupoBaHMe 3anpoca;

npuem n perncTpauusa ynosriIHOMOYEHHbIM OpraHoM 3anpoca W MHbIX AOKYMEHTOB,
HeobXoaMMbIX ANS NPeAoCTaBneHNs MyHULMNAnsHOW yCnyru;

nonyyeHne pesynetara NpeaocTaBneHns MyHALMNansHOW yCnyrm,

nonyyYeHmne CBeLEHNN O Xo4e BbINOMHEHWS 3anpoca;

OCYLLECTBMEHME OLIEHKN Ka4yecTBa NpeaoCTaBNeHNa MyHULMNANnbHOW YCyru;

pocypebHoe (BHecyaebHoe) obkanoBaHue peweHnn n pgeunctemn (6es3pencrems)
opraHa (opraHmsaumm), OIMKHOCTHOrO nuua opraHa (opraHusaumm) nubdo MyHMLMNansHOro
cnyxawiero;

aHKeTMpOBaHWe 3asBuTena (NpeabsBleHne 3asBUTEN0 MNepedHs BOMPOCOB WU
MCYeprbIBalOLLEro MepedHs BapuaHTOB OTBETOB Ha yKasaHHble BOMPOChI) B Lensx
onpeaeneHna BapnaHta MyHUUMNAansHOW YCnyru, NpegycMOTPEHHOrO aaMUHUCTPATUBHBIM
pernaMmeHToM MNpefoCTaBNeHNa MyHULMNanbHOW YCyrM, COOTBETCTBYHOLLEro npusHakam
3asBuTens;

npeabsaBrneHne 3aaBUTENO BapuaHTa MNPeaoCTaBleHNs MyHULMNAanbHOW  yChyru,
NpPeayCMOTPEHHOrO agMUHUCTPATUBHBIM PEerfnaMeHTOM MNpefoCTaBNeHnsa MyHULMNansHOM
ycnyru.

3.7.2. [Ina npenocTtaBneHns MyHUUMNanbHOW ycrnyri C ucnonb3oBaHnem EpuHoro
noptana rocyfapCTBeHHbIX WM MyHUMUMNANbHbIX YCMyr 3asBuTenb 3anonHaeT dopmy, B
KOTOpOU HEODXOAMMO yKasaTb CBEAEHMNS, HEODXOoaMMbIE ANA NONYYEHNSA yCnyri.

3.7.3. 3asBneHne cuuTaeTca OTMNpPaBneHHbIM MOCNe NOSNyYeHNa 3aaBuUTENEM
COOTBETCTBYIOLLErO SMEKTPOHHOIO YBEAOMMEHUS B JMYHbIA KabUMHET 3asaBUTENa Wnun ero
npeacrasutTena Ha EAnHoM noprane rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

3.7.4. B xope npenocTtaBneHUss MyHUMLMNANbHOW YCNyrM 3asBuTENb NONyvaeT
yBEAOMIEHNA O CTaTtyCce yCrnyrm B NMIMYHOM KabuHeTe 3asaBUTeNa UM ero NpeacraButens Ha
EavHom nopTane rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCYT.

3.7.5. 3agBuTento B Ka4eCcTBe pesynbTara nNpefocrtaBneHms ycnyrn obecnedmBaeTca
No ero BbIOOPY BO3MOXHOCTb:

- MNOMYYEHWA 3MEKTPOHHOrO AOKYMEHTa, MOAMUCaHHOrO C  UCMNONb30BaHUEM
KBanMuLMpPOBaHHOW NOAMUCH;

- NonyyYeHns C ucnonb3oBaHveMm EAuHOro nopTtana rocyAapcTBEHHbIX W
MYHALMNANbHbIX  YCYr SNEKTPOHHOrO0 AOKYMEHTa B  MaluMHouYMTaemom  opmare,
NOAMMCaHHOrO KBanUULUMpPOBaHHOM NOAMUCHIO CO CTOPOHBI YMOMHOMOYEHHOIO opraHa.

Mpn nonyyeHnn pesynbTata npegocTaBneHns ycnyrn Ha EamHom nopTtane
rocyfapCTBEHHbIX W MyHAUMNAnNbHbIX yCnyr B (OpPMe 3MNEeKTPOHHOro  AOKYMeHTa
AOMNONHUTENBHO 0ObecneynmBaeTCa BO3MOXHOCTb MOMyYEHUS MO KEenaHuK  3asBuTens
AOKYMEHTa Ha OymaXHOM HocuTene, MOATBEepPXAAlLWEero COAepXKaHWe SMEeKTPOHHOro
LOKYMEHTa.

NHdopmaums o6 3nekTPOHHBIX AOKYMEHTaxX - pesynbTartax NpefoCTaBneHns yenyr, B
OTHOLLEHMM KOTOPbIX NPEAoCTaBnsaeTcs BO3MOXHOCTb, NpeayCcMoTpeHHaa ab3auem BTOpPbIM
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HaCTOSLLEro nyHKTa, pasmeLaeTcs onepaTtopoM EauHOro noprana rocyfapCTBEHHbIX W
MYHULMNAnNbHbIX YCAyr B €ANHOM NIMYHOM KabuHETE U B SNEKTPOHHOM dhopMe 3anpoca.
BO3MOXHOCTb MnonydeHuss pesynbTata npefocTaBneHns ycnyrm B popme
SNEKTPOHHOIO [LOKYMEHTa WNM AOKyMeHTa Ha OymaxHOM Hocutene obecneyvmBaeTcs
3a8BMTENNIO B TEYEHME CPOKa AENCTBUS pedynbTaTta NpeaocTaBneHns yenyrm (B criydyae ecnv
TakoOW CPOK YCTaHOBIEH HOPMAaTMBHbLIMM NPaBOBLIMM akTamu Poccuinckon epepauymm).



