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NOCTaHOBNEHMEM agMUHUCTPaLNN
TEepKNUHCKOro CEenbCKOro NoCeneHms
CepamMOBMYCKOrO MyHULMNANBHOrO
pavoHa Bonrorpagckon obnactum
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AOMMHUCTPATUBHbIN perrnaMmeHT
npeaocTaBrneHUA MyHULUNarbHOM yCcnyrm
«lMpu3HaHue rpaxaaH ManouMMyLLMMM B LiensiX NnpeaocTaBrneHns UM No JOroBopam
couManbHOro HamMa XurbiX NOMeLWeHNM MYHULMNANbHOro XunuigHoro poHaa
TepKMHCKOro cenbckoro noceneHua CepachMmMoBUUCKOro MyHUUMNarbLHOro panoHa
Bonrorpanckon obnactuy

1. O6wume nonoxeHus

1.1. MNpeameT perynupoBaHns

Hacrosawmn aAMNHUCTPaTUBHbIN pernameHT yCTaHaBnuBaeT nopsaaoK
nNpefocTaBneHna MyHUUMnanbHon ycnyrn «lpusHaHne rpaxgaH mManoMMylmmm B Lensx
npefocTaBneHna WM MO JOroBopaM  COUManbHOrO  Hama  KUMbIX  MOMELLEHWNIA
MYHULMNANbHOMO XUNULWHOro oHaa TepKMHCKOro cenbCkoro noceneHnsa CepadrMoBMHCKOro
MyHMUMNaneHOro panoHa Bonrorpagckon obnactny (ganee — myHaumMnanbHas ycnyra),
CTaHAapT NpefoCTaBNeHUs MyHULMNanbHOW YCnyrn, B TOM 4MCne onpeaenseTr CPOoKM n
nocneaoBaTenbHOCTb 84MUHUCTPATUBHBLIX NPoUeayp Npy NpeaocTaBneHnm MyHULmMNansHOm
ycnyrm  agMuMHUCTpaumen  TEepKMHCKOro  cenbckoro  nocenenns  CepadmMOBUYCKOro
MYyHMLMNansHOro pamnoHa Bonrorpagckon obnactu.

1.2. CBepeHusa o 3asaBUTENSAX

3agButenamMm Ha MOMy4YeHWe MyHUUMNanbHOW  YCryrm  SBNAKOTCA  OAWHOKO
NPOXUBAKOLLMA TPEXAAHWUH, TPaXAaHWH U YneHbl ero cemby NMbo MX YyNnONMHOMOYEHHbIE
npeacraBuTenu (aanee - 3asgBuUTenn).

1.3. TMopspok MHPOPMUPOBaHUS 3asBUTENEN O MPELOCTaBMEHUM MyHULMMNANBHON
ycnyru.

1.3.1. CBepgeHns 0 MeCTe HaxOXAEHWUA, KOHTaKTHbIX TernedoHax u rpaduke paboTsl
agMUHMCTpaummn TepKMHCKOro cenbckoro noceneHna CepadrmMoBUYCKOrO MyHULIMNANbHOMO
panvoHa Bonrorpagckon ofbnacty, opraHMsauuin, y4acTBYHOLWMX B NPeaocTaBfieHn
MYHULMNANsHOM yCnyru, MHOroyHKUMOHaNbLHOro UeHTtpa (ganee — MOLL):

AomuHuctpaums  TepkMHCKOro  cenbckoro  noceneHna  CepadmmMoBMYCKOro
MyHUUMnaneHOro panoHa Bonrorpagckon obnactun: 403448, Bonrorpagckas obnactb,
CepadmmoBmycknin panoH, xytop TepkuH, yn. LlepkoBHas, aom 5.

TenedoH (dhakc) rnaebl noceneHns: 8-84464-3-62-23.

TenedoHbl cneumanmcToB AgMUHUCTpaunn: 8-84464-3-61-23; 8-84464-3-63-23.

E-mail: terkin.adm@yandex.ru, sfr_sp.terkin@volganet.ru

Appec opuymansHoro canta B cetm MHtepHeT: www.adm-terkin.ru.

Mpaduk paboTbl: noHeaenbHUK - naTHMUa ¢ 8.00 go 16.00,

obeg ¢ 12.00 po 13.00, BbixoaHble - cybb0Ta 1 BOCKPECEHLE.

MoLl: 403448, Bonrorpagckas obnacts, CepadMOBUYCKMA panoH, XyTop TepKuH,
yn. LlepkosHas, aom 5. TenedoH: 8-84464-3-63-23.

Mpaduk paboTbl: kaxabivi BTOpHMK Mecsaua ¢ 9.00 go 13.00.

NHdpopmaumio 0 mecToHaxoxgeHun u rpadmkax pabotel MOL Takke MOXHO NonyynTb
C WCMNONb30BaHNEM rOCYyAapPCTBEHHON MHGOPMAUMOHHON CUCTEMBbI «EAMHBIN nopTan cetn
ueHtpoB n  oducos  «Mowm  HokymeHtsi»  (MPL) Bonrorpagckom — obnactmy
(http://mfc.volganet.ru).

1.3.2. MHdopmaumo 0 nopsake NpeaocTtaBneHnsa MyHULMNansHOW yCnyrn 3asBuTenb
MOXET MOny4YnTb:



HEMOCPEACTBEHHO B aAMUMHUCTPaUMM  TEPKMHCKOrO  CenibCKOro  MocCeneHus
CepadmmoBmMYCKOro MyHULMNanNeHOro pavoHa Bonrorpagckon obnactu (MHpopMaumMoHHbIe
CTEeHAbl, YCTHOE MWHGPOPMUMPOBaHME no TenedoHy, a TakKe Ha NUYHOM npueme
MYHALMNANbHbIMW  CRyXawuMn — agMUHUCTPaUmn  TEPKMHCKOro  CenbCKoro  noceneHus
CepammMOoBMUCKOro MyHULMNanbLHOro panoHa Bonrorpagckomn obnactu);

no nouTe, B TOM ypucne 3NEKTPOHHOM (terkin.adm@yandex.ru,
sfr_sp.terkin@volganet.ru), B cny4yae nucbMeHHOro obpalleHns 3asBuTens,

B CeTh VIHTepHET Ha oduuManbHOM canTe agMUHUCTPaumMn TEPKMHCKOrO CEenbCKOro
noceneHns CepaduMOBMYCKOrO MyHULMNanNbLHOrO pavoHa Bonrorpagckon obnactm
(www.adm-terkin.ru), Ha EgnHOM nopTane rocyaapCTBEHHbIX U MyHUUMNANbHLIX YCAyr
(byHKUMW) sBRsoWeMcsa denepanbHON rocyaapcCTBEHHOM WMHGOPMALMOHHOM CUCTEMOWN,
obecneunBarollen nNpeaocTaBneHne rocyfapCTBEHHbIX W MyHAUMNANbHbIX  YCNyr B
aNeKkTpoHHOW hbopme (aanee — EgmHbIn nopTan rocygapCTBEHHbIX N MyHMLMNANBHBIX YCIyr)
(www.gosuslugi.ru).

1.4.TloHaTMa U TEepMWUHbI, WUCMNONb3yeEMbIE B HaCTOAWEM aaMUHUCTPaTUBHOM
pernamMeHTe, NPUMEHSIOTCH B 3HAYEHUAX, OnpeaeneHHbIX 3akoHoaaTenscTBoM Poccuimnckomn
depepaumn.

2. CraHpgapT npenocTaBrieHUs MyHMUUNanbHOM ycnyru

2.1. HanmeHoBaHmne myHMumnansHon ycnyrn — «lpuaHaHne rpaxgaH mManoumyLLmMm
B LeNnaAx npeaoctaBneHus UM Mo A0roBopamM CouManbHOro HavMa XunbiX MOoMeELLeHUN
MYHULMNANbHOMO XMUNULWHOro ooHga TepKMHCKOro cenbckoro noceneHna CepadrmoBnYCKOro
MyHULMNansHOro pamnoHa Bonrorpagckon obnactny.

22, OpraHom, NPeAOCTaBNAWMM  MyHUUMNANbHYHO  yCryry,  aBnseTcd
agMUHNCTpauma TepPKMHCKOrO cenbckoro nocenerHns CepaddMOBMHCKOTO MYHULIMNANbHOro
panoHa Bonrorpaackon obnactun (aanee — ynonHOMOYEHHbIN OpraH).

2.3. PesynbTarom npegocTtaBneHnss MyHULMNANbHOW YCNyrn ABnsaeTcs:

- peLLeHne ynoHOMOYEHHOrO opraHa B BUAE 3aKNiOYeHUS O NPU3HAHUM rpaxkgaHnHa m
YIeHOB €ro cembm NMMBO OANHOKO NPOXKMBAKOLLErO rpakaaHnHa ManouMyLLMMK,

- peLueHne ynornHOMOYEHHOrO opraHa B BUAE 3aknoyeHnsa o oTkase B NpuUsHaHum
rpaXgaHnHa W 4YNeHoB ero cemMbl MO0 OAMHOKO MPOXMBANOLWEro rpaxaaHuHa
ManonmMyLLMMM.

2.4. Cpok npeaocTaBneHns MyHLMNansHOW yCnyru.

PeweHne ynonHOMO4YEHHOro opraHa O npu3HaHum (06 OTKase B MNpPU3HaHUK)
rpaXgaHnHa W 4YNeHoB ero cemMbl MO0 OAMHOKO MPOXMBANOLWEro rpaxaaHuHa
ManouMyLlmMmMK, MNPUHUMaETCA No  pes3ynbTataMm  pPacCMOTPEHUS  COOTBETCTBYHOLLENO
3a8BNEeHNSA N JOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.5 HACTOAWEro agMNUHNCTPaTUBHOIO
pernameHTa, B TedeHne 30 gHen ¢ fartbl NPUHATUSA 3aABNEHUS U OKYMEHTOB, 0693aHHOCTb
Nno NPeLOCTaBNEHMIO KOTOPbIX BO3NOXEHA Ha 3aaBUTENS.

B cnyyae npepcraBneHns saaBuTenem 3aaBneHUs U JOKYMEHTOB, NPeayCMOTPEHHbIX
NYHKTOM 2.5 HacToswero agMUHUCTPaTtuBHOrO pernameHta, 4yepes MOL, cpok
NPefoCTaBNeHNa MyHULMNANbHOW YCNyrM UCYUCNSETCA CO AHA nepefayn AOKYMEHTOB B
YNOSTHOMOYEHHBIN OpraH.

3akntoyeHne o npusHaHum (06 oTkase B NPU3HaHWK) rpaxxaaHnHa U YNeHOB ero CeMbm
nmMbo OAMHOKO MPOXMBANOLEro rpaxjaaHuHa ManouMyLmMMK  YNOSIHOMOYEHHOMO opraHa
HanpaBnseTcs (Bpy4yaeTca 3asBUTENIO NO afapecy, ykasaHHOMY B 3asBEHUW) HE NosgHee
Tpex paboymx 4HeN CO AHA NPUHATUS COOTBETCTBYIOLLErO peLLEHNS.

B cnyyae npeacraBneHus rpaxxgaHWHOM 3asBNEHUA O MPU3HaHUW rpaxgaHnHa w
YNEeHOB €ro CembW, OAMHOKO MPOXMBAMLWEro rpaxjaHnHa ManoumMywmMmmn B Lenax
nNpefoCTaBnNEHNS UM XUMbIX NOMELLEHNA MO 4OroBopam coumanbHoro Hamma dvepes Mol
AOKYMEHT, MNOATBEPXKAANLIMA MNPUHATUE peLlleHns, Hanpasnsetca B MOL, ecnn wvHom
cnocob NoNy4YeHns He yKasaH 3asaBuUTENEM.

2.5. NcuepnbiBarown NepedeHs OOKYMEHTOB, HEODOXOANUMBIX ANS NpenoCTaBneHus



MYHULMNAnsHOW yCnyru:

2.5.1. CamocToaTensHO 3aaBuTeNb NPeACTaBNAET cneayowme JOKYMEHTbI:

1) 3asBneHne O nNpU3HaHUM T[pPaXbaHNHA W YNEeHOB €ro CembW, OAWHOKO
NPOXMBAIOLLEro rpaxgaHnHa ManoumylwymMm B Uensax nNpefocTaBneHus UM KUMbIX
NOMELLEHMA MO  AOroBopaM  counanbHOro Hamma no  opme,  yTBEPXKAEHHOW
YNONTHOMOYEHHBIM OPraHoM WUCMONHUTENBHOW Bnactm Bonrorpagckonm obnactu (panee -
3aaBnexue);

2) nmacnopTt rpaxgaHnHa Poccumnckon depepaumm 3asBUTENS, KaKAOMO 4neHa ero
CEMbU NN UHbIE AOKYMEHTbI, Y40CTOBEPSAOLLMNE NTUYHOCTD;

3) cBuaeTenbCcTBa O rocyAapCTBEHHOW PErncTpaumm akToB rpaxaaHcKoro COCTOSAHUA
(poxgeHue, 3aknyeHne (pactopxkeHune) Opaka), BblAaHHblE KOMMETEHTHLIMWU OpraHamm
WHOCTPaHHOro rocyfapcTsea, U Ux HoTapuanbHO YAOCTOBEPEHHBIN NEPEBOA Ha PYCCKUN A3bIK
(NnpepocTaBngaeTCa rpaxgaHamn B criydae permcrpauym aktoB rpaxhaHCKoro COCTOSHUA Ha
TEPPUTOPUN MHOCTPAHHOTO roCyaapcTea);

4) cBegeHMs O udneHax CeMbM 3asBuTens, npeacraengemble no  opme,
YTBEPXKAEHHOW  YMOMHOMOYEHHBIM OPraHoM WCMONMHUTENBHOW Bnactn Bonrorpagckon
obnactu;

5) AOKYMEHTbI (CBeAeHNA) O A0X04aXx, NOMyYeHHbIX 3aaBUTENEM, YNeHaMn ero ceMbm
B TEYEHWE pacyYeTHOro Nepuoga, 3a UCKNYeHeM 3apaboTka nepeyeHb KOTOPbIX YTBEPXKAEH
YNOSTHOMOYEHHBIM OPraHoM NUCMNONHUTENBLHOW BracTn Bonrorpagckon obnactu;

6) cBeageHMs 00 nmyLLecTBe, Nognexallem HanoroobnoXeH o 1 NpuHagnexallem Ha
npaBe COOCTBEHHOCTW 3aaBUTENIO, YNleHam ero CcemMbM, npeacraensemMbie no gopme,
YTBEPXKAEHHOW  YMOMHOMOYEHHBIM OPraHoM WCMONMHUTENBHOW Bnactn Bonrorpagckon
obnactu;

7) cornacue Ha npoBepKy CBEAEHWW, COAEPKaLLMXCA B 3asBMEHNN M NpunaraemMblx K
HeMy A,0KyMeHTax, NoANNCaHHOE 3asaBUTENEM, YSIEHaMKN ero CeMbU;

8) cornacme Ha 0BpaboTKy NepcoHanbHbIX AaHHbIX 3aABUTENd, BCEX YNEHOB €ro
CeEMbM,

9) [OKyMeHTbl, noAaTBepxaarlpe MnONHOMOYMS npeacTaBuTena rpaxgaHmHa (B
crnydae nogayn 3asBneHvs U npunaraemMbix K HeMy JOKYMEHTOB NPeaCTaBUTENEM).

2.52. CeepeHus, KOTOpble 3asBUTENb BNpaBe MNpPeacTaBUTb MO  COBCTBEHHOW
nHULpMaTnBe:

1) 0 MecCTe XnTenbCTBa 3aaBUTENS, YNIEHOB ero CeEMbMU,

2) 0 NOCTaHOBKe 3aABUTENS, YIEHOB €ro CEMbM Ha YYET B HANOrOBOM OpraHe;

3) O CTpaxOBblX HOMepax wuHAuBMAyanbHbIX nmueBbix cvetoB (CHUIC),
NoATBEPXKAAMOWNX  perucTpauuio  3asBuTens, 4YNEeHOB ero CeMbM B CUCTEME
MHAMBUAYANBHOro (NepCoHNPULMPOBAHHOIO) y4eTa;

4) 0 rocygapCTBEHHOW perucTpauum akToB rPaK4aHCKOro COCTOSHUA (POXAEHME,
3aknodeHne (pactopxkeHme) bpaka);

5) 0 3apaboTke, NONYYEHHOM 3aABUTENEM, YNIEHAMWN €ro CEMbW B TEYEHNE pacYeTHOro
nepmoaa;

6) wu3 EpumHOro rocynapCTBEHHOrO peecTpa HeaABMWKMMOCTM 00 umyllecTse,
HaxogsLWwemcs B COOCTBEHHOCTM 3as8BUTENS, YNEHOB €ro CeEMbU,

7) O CTOMMOCTM UMYLLECTBA, NOANEXaLlero HanoroobnoXeHUO N HaxOA4ALWEerocs B
COBCTBEHHOCTM 3as9BUTENSA, YNEHOB €ro CeEMbM.

B cnyyae ecnu 3agBuTenb He nNpeacTaBun yKasaHHble B HaCTOAWEM MyHKTE
AOKYMEHTBI (MX KOMUM 1N cogepKallnecs B HUX CBeAeHNd) No CODCTBEHHOW MHMUMaTUBeE,
YNONHOMOYEHHbIW OpraH CamMOCTOSATENbHO 3anpallnBaeT Takme AOKYMEHTbl (CBeAeHWs) B
opraHusaymnax (opraHax), y4acTBywlOWMX B MNPefoCTaBleHUN MYyHULMNAneHOW yCryrn) wu
nonyyaeT Ux B paMmKax MeXBe4OMCTBEHHOrO MHPOPMAaLMOHHOTO B3auMOLENCTBUS.

2.53. 3agBneHve W [OOKYMEHTbl, yKasaHHble B MNyHKTe 2.5 HacToswero
aaMUHUCTPAaTMBHOIO pernameHTa mMoryT ObITb NpeacTaBneHbl 3aaBUTeNnaMm No nx Belbopy B
YNONHOMOYEHHbIN opraH unm MOLL nuyHo, nnbo HanpaeneHsb! NOCPEACTBOM MOYTOBOW CBA3N
Ha OymaxHOM HocuTene, nmbo npeactaBneHbl B YNOMHOMOYEHHbIN OpraH B dopme



3MEKTPOHHOrO [AOKYMEeHTa C ucnonb3oBaHnem EauMHOro noprana rocyaapCTBEHHbIX W
MYHULMNAnbHbIX YCNyT.

Mogaya gokymeHToB Yepesd MOL| ocylecTBNSeTCa B COOTBETCTBUM C cornawlleHmem o
B3aMMOAENCTBUN, 3aKmoYeHHbIM Mexgy MOL n ynonHoMoYeHHsIM opraHoMm, C MOMEHTa
BCTYNJIEHNA B CUNY COOTBETCTBYHOLLEro COrnalleHns o B3aMMmoaencTBum.

YkasaHHble B nopnyHktax 2-3 nyHkta 2.5.1 HacTodwero agMuHUCTPaTUBHOMO
pernamMeHTa AOKYMEHTbI NPeaoCcTaBNATCA B KONUSX C NpeabABNeHNEM NOANMHHUKOB Nbo
B BuAe HOTapuanbHO 3aBepeHHbIX Konunh. Konunm [OKYMEHTOB MOcne npoOBEPKU KX
COOTBETCTBUA MOASMMHHMKAM (3@ WUCKNIOMEHMEM  HOTapuanbHO 3aBEPEHHbIX  KOMUW
AOKYMEHTOB) 3aBepATCA NULOM, MPUHAMAIOLLUM LOKYMEHTbI.

3asgBneHne B (OpMe 3NEKTPOHHOro [OKYMEHTa MOoAnMucbiBaeTca no  BbIOOpyY
3aaBuTens:

- MPOCTON 3MEKTPOHHOM MOANMUCHIO 3aaBUTENS (NpeacTaBnTeNa 3aaBuTens);

- YCUNEHHON (KBaNnUpnUMpOBaHHOW, HEKBANUPULIMPOBAHHOW) SNEKTPOHHOW NMOAMMUCHIO
3aasutensa (NpeacraBuTens 3aaBuUTens).

Ceptndmkar knroya nPOBEPKM YCUIEHHOW HEKBaNMMUUMPOBAHHOW 3MEKTPOHHOW
noanucn AOmkeH ObiTb CO34aH M UCMOMbL30OBaTbCs B MHGPACTPYKTYpe, obecneumnBaroLlen
NH(POPMaLOHHO-TEXHONOrMYECKoe B3aMMogencTaune MHOPMALMOHHBIX CUCTEM,
MUCnonb3yemMbiX ANS MNPefoCTaBneHUs rocyAapCTBEHHbIX W MyHMLMNANbHbIX YCNyr B
3NEKTPOHHOW opMe, KOTOpasd Co3faeTcsa M MNPOBEPSETCA C MCMNONb30BaHWEM CPencTB
3MEKTPOHHOW MNOAMUCK N CPeAcCTB YAOCTOBEPSIOWErO LIEHTPa, UMELWMX MOATBEPXKAEHME
cooTBeTCcTBUA TpeboBaHMAM, YCTaHOBMEHHLIM deaeparnbHbIM OPraHoM UCMOMNHUTENBHOW
Brnactm B obnactn obecnedeHms ©e30MacHOCTU, a Takke MNpu HanuuMm y Bnagensua
cepTmdumkarTa Knoya NpoBEPKN Krova NPOCTON SMEKTPOHHOW NOAMUCK, BbIAAHHOMO eMy npwu
NIMYHOM Mpueme.

2.6. WcuyepnbiBarowmMn nepevyeHb OCHOBaHWA ANs OTKasa B NPUEME [OKYMEHTOB,
HeobXxoaMMbIX ANS NPeAoCTaBneHNs MyHULMNAnsHOW yCnyru.

3agButento HanpaeBngeTca yBeaoMIieHne o6 oTkase B NpUEME K PacCMOTPEHMIO
3a8BneHna B criydae, ecnuv npu obpalleHnn 3a npefocTaBneHneM MyHULUMNanbHOW YCryrm B
3NEKTPOHHOU OpMe B  pe3ynbTate MNpOBEPKA  YCUINEHHOW  KBanmMUUMpoBaHHOW
3NEeKTPOHHOW noanucK (panee — KeanuUuMpoBaHHaa MoOAMUCH) BbIABNEHO HecobnogeHne
yCTaHoOBMNEHHbIX cTatben 11 PepepanvHoro 3akoHa ot 06 anpens 2011 r. Ne 63-03 «0O6
3NEKTPOHHOW nognmucny» (aanee — degepanbHbin 3akoH Ne 63-03).

2.7. NcuepnbiBarowm nepeyeHb OCHOBaHUW ANs NPUOCTAHOBNEHWS NPeaoCTaBNeHNs
MYHULMNAnbsHOW YCIyri Unm oTkasa B NpefoCTaBNeHNN MyHULMNANbLHOW YCyTi.

2.7.1. OcHoBaHMS ANA NPUOCTaHOBNEHNA NPefoCTaBNeHNa MyHULMNAnbHOW YCryrm
OTCYTCTBYHOT.

2.7.2. cuepnbiBaowmin nepeyeHb OCHOBaHUA AnNs OTKasa B MPU3HAHWK rpaxgaHuHa
N YNEHOB ero ceMby MO0 OANHOKO NPOXKMBAIOLLErO rpayKaaHnHa ManonmyLLMMm.

OcHoBaHNAMKW ANA NPUHATUA pelleHns 00 OTKase B NPU3HaHWUM rpaxkaaHvHa U YneHoB
ero ceMby NGO OAMHOKO NPOXUBAIOLLErO rpaxKaaHHa ManoumyLLMMm SBAr0TCS:

1) npeacraBneHne He B MOMHOM OBbeme AOKYMEHTOB, MPefyCMOTPEHHbIX MYyHKTOM
2.5.1 HacToAwero agMMHUCTPATUBHOrO pernameHTa, 0083aHHOCTL MO NPEeACTaBMEHUHD
KOTOpPbIX BO3MOXEHA Ha 3aaBUTENS;

2) Hannune B NPeACTaBNeHHbIX AOKYMEHTaxX HEeA0CTOBEPHbLIX CBEAEHUM,

3) HannuMe B NpeACTaBNEeHHbIX JOKYMEHTaxX NO4YMUCTOK, MPUMUCOK, 3a4€PKHYTbIX CrOB
UIN NHBIX HEOTOBOPEHHBIX UCMPaBEeHNN;

4) npeBbllEHVE pa3Mepa CPefHEMECAYHOro A0xXoA4a, MPUXOAALLEroca Ha Kaxaoro
yneHa cemMbW rpaxaaHuHa, nmbo pasmepa CpedHEMECHSYHOro  aoxoja  OAMHOKO
NPOXMUBAIOLLEro rpaxaaHnHa 1 (UnuM) CTOMMOCTU MPUXOAALLENCA Ha KaXKAOro YneHa cembum
AONN NMYLLECTBa, HaxOAAWeroca B COOCTBEHHOCTW YMEHOB CeMbW W NoANnexalero
HanorooBnoXeHWIO, NN CTOMMOCTU UMYLLECTBa, Haxogsaweroca B COOCTBEHHOCTU OA4MHOKO
NPOXMBAIOLLEro rpaxaaHnHa W noanexawero HanoroobnoXeHWo, NOPOroBbIX 3HaYEeHUN
A0X04a U CTOMMOCTU UMYLLEeCTBa.



2.8. MyHuumnaneHas ycnyra npegocrasnserca 6ecnnatHo.

2.9. MakcumanbHbIN CPOK OXMAaHWUs B OYepegm npu nogade 3asBhieHus U npw
nonyyYeHnn pesynbTata NPefoCcTaBneHUs MyHUUMNAanbHOW YCnyrm B criyqae obpaleHus
3asaBUTENSA HENOCPEACTBEHHO B YMOMHOMOYEHHbIN opraH unn ML coctaBnaet 15 MUHYT.

2.10. Cpok perncrtpaumm 3asBrneHna 1 npunaraemMbix K HEMy JOKYMEHTOB COCTaBnsaeT
Ha NMYHOM Npueme rpaxaaH — He bonee 15 MUHyT.

Mpn nocTynneHun 3aaBneHns N LOKYMEHTOB MO NoYTe, NOCPEACTBOM UCMONb30BaHUS
EamHoro noptana rocyaapcrtBeHHbIX U MyHUUMNANbHbBIX YCnyr unn Yepe3 MOLL — He Gonee 3
AHEN Co AHA NOCTYNNEHNSA B YNONHOMOYEHHbLIW OpraH.

2.11. TpeboBaHMsa K NOMELLEHMAM, B KOTOPLIX MPEeaoCTaBNAETCA MyHUUMNanbHas
ycnyra, K 3any OXuaaHusa, MectaM Ana 3anofiHeHWs 3anpocoB O MNpeaocTaBneHuu
MYHALMNanbHOW yCnyri, MHPOPMaUMOHHBIM CcTeHgam C obpasyamm Mx 3anofiHeEHUS W
nepeyHeM [OKYMEHTOB M (unu) wuHdopMmaumn, HeobxoauMMmbix ANS NpeaocTaBreHns
MyHALMNanbHOW YCNyr, B TOM 4ucne K obecnedeHuo AOCTYNHOCTU ANS WHBanNWaoBs
yKasaHHbIX OObLEKTOB B COOTBETCTBMM C 3akoHogartenscrBom Poccumnckon depepaumm o
coumansHou 3awmTe NHBanmaoB.

2.11.1. TpeboBaHna K NOMELLEHMAM, B KOTOPbIX MPEAOCTaBMASAETCA MyHMUMNanbHas
ycnyra.

[MomelleHms, B KOTOPLIX NPEAOCTaBNAETCA MyH UMNaneHas ycnyra, obecneymsaroTca
HeoOXoauUMbIMM  ANA  NPefocTaBneHus  MyHuuMnanbHOW — ycnyrm  obopynoBaHWeM
(koMnbtOTEPaMK, CPEACTBaAMU CBSA3WU, OPITEXHWKOMW), KaHUENAPCKUMU MPUHAAMNEXHOCTAMN,
MH(POPMaLMOHHBIMWU 1 CNPaBOYHBIMW MaTepranamu, HarnggHoM Hpopmaumen, CTynbammn m
cTonamm).

[MomelleHns ynoNHOMOYEHHOrO opraHa [AOIMKHbI COOTBETCTBOBATb CaHUTaPHbIM
npasunam CI1 2.2.4285-26 «CaHuTapHO-anngeMmnonormyeckme TtpeboBaHus K yCrnoBMSM
TpyAar», yTBEPXKAEHHbIM NOCTaHOBNEHNeM [NaBHOro rocyaapCTBEHHOrO CaHUTaPHOro Bpada
Poccuinckon depepayun ot 02.06.2026 Ne 15, n Obitb 0bopyaoBaHbl cpeacTesamm
NOXapoTyLUEHUS.

Bxop v BbIXxoA 13 nomeLleHnn o6opyayTCa COOTBETCTBYOLWMMN yKasaTenamm.

Bxog B ynomHOMO4YEHHbIN oOpraH obopyayetrca uMHGOpMaUMOHHON Tabnunuykomn
(BbIBECKOW), cogepXallen MHPoOpMaUn O HAUMEHOBaHUN, MECTE HaxOXAEHUS U pexume
paboTbl.

KabuHeTtbl obopyaytotcsa mHpopmMaumoHHou Tabnmukon (BbIBECKOW), cCOAepKallen
MHOPMaLMIO O HaMMEHOBaHMM YNONMHOMOYEHHOIO opraHa (CTPYKTYPHOro nogpasgeneHns),
OCYLLIECTBNAOLLEro NpefocTaBneHme MyHMLunansHoW yCnyru.

2.11.2. TpeboBaHma k MecTam OXMaaHns.

MecTa oxungaHus AOMmKHbI COOTBETCTBOBATL KOMGPOPTHBLIM YCNOBUAM ANA 3aaBUTENEN
N onTMMarnbHbIM YCNOBUAM paboTbl AOMKHOCTHBIX NNL, YNONTHOMOYEHHOro opraHa.

MecTta oxuaaHna JomkHbl ObiTe 000pyaOBaHbl CTYNbAMU, KpecemnbHbIMU CEeKLNaMM,
CKaMbSMM.

2.11.3. TpeboBaHma k MecTam npruemMa 3asaBuUTENEN.

Mprem 3aaBuTEnEn OCYLWECTBNAETCA B CneuuanbHO BblAeNneHHbIX ANa STUX Lenen
NMOMELLEHNSAX.

Kaxpoe paboyee MeCTO AOSMKHOCTHBIX NAL, YNOMHOMOYEHHOrO opraHa AOIMKHO ObITb
obopyLOBaHO MepCcoHarnbHbIM KOMMBLIOTEPOM C BO3MOXHOCTBIO AOCTYyNa K HeobxoauMmbiM
NHOPMaLMOHHbIM Bazam AaHHbIX, NeYaTaroLwmmM N KONUPYLWWM YyCTPONCTBaM.

Mpn opranmsaumm paboumx MecT A[OfmkHa OblTb NpegycMoTpeHa BO3MOXHOCTb
cBoBoaHOro BXxo4a W BbIXOAa AOIMKHOCTHBIX MWL, YNONTHOMOYEHHOro OpraHa M3 NOMeLLEHUS
npn HeoBXoaMMOCTMN.

MecTa cgayn 1 nonyyYeHns LOKYMEHTOB 3asaBUTENAMUW, MecTa ANA MHPOPMUPOBAHMS
3agBuUTENEN N 3anofnHEHNa HeODXOAUMbIX LOKYMEHTOB 0B0pPYyAYHTCA CTyNbAMU (Kpecnamm)
n ctonamm n obecneymBaroTca nucHen Bymarom U NUCbMEHHbBIMU MPUHAANEXHOCTAMMN.

2.11.4. TpeboBaHma k MHPOOPMALMOHHBIM CTEHAAM.



B nomelieHmax ynomMHOMOYEHHOro opraHa, npeaHasHadeHHbIXx Ans paboTbl C
3agBUTENAMK, pasMeLlarTca WHGOPMaUWOHHbIE CTeHAbl, obecneudvBarolme nonyveHne
MHOpMaLMKN 0 NpeaoCTaBNEHNN MYHULMNANBHOW YCyri.

Ha wHdOopMaumMoHHbIX CTeHpgax, oduumanbHOM canTe YrnorHOMOYEHHOro opraHa
pasmeLlaroTca cnegyrowme nHopMaLnoHHbIE MaTepuansl:

N3BMNEYEHNA N3 3aKoHoAaTeNbHbIX M HOPMAaTMBHLIX MPAaBOBbLIX aKTOB, COAepXallmx
HOPMBbI, PEryNnpyroLme AeATeNbHOCTb MO UCMOMHEHMIO MYHULMNANBHOW YCIyru;

TEKCT HacTOALWEero agMMHUCTPaTMBHOMO pernameHTa;

MHOPMaLMA O NOPSAKE UCMOMHEHUNS MYHULMNANbHOW YCNyru;

nepeYeHb JOKYMEHTOB, HEOOXOAUMbIX 418 NPEAOCTaBNEHNA MyHNULMNANbLHOW YCIyTu;

dhopmbl 1 06pasLpl ALOKYMEHTOB ANA 3aNONHEHNS,

CBEAEHMS O MeCTe HaxoxaeHua n rpadpuke paboTbl YNOMHOMOYEHHOrO opraHa M
MoLL;

crnpaBoyHble TeNnedOHbI;

appeca aneKTpPoHHOW NnouTkl 1 agpeca VIHTepHeT-canTos;

MHOPMaLMa O MeCcTe NUYHOro npuemMa, a Takke 0O yCTaHOBMNEHHbIX ANA NNYHOro
npuema gHAX K Yacax.

Mpy  un3MeHeHMM uHpOpMauMM MO UCMOMHEHUID  MyHULMNAanbHOW  yChyrn
OCYLLIECTBNAETCA €€ nepuogmyeckoe obHoBNEHMe.

BusyanbHasa, TekctoBas W MynbTUMeaMMHas — MHopMaums O Nopsake
NpefoCTaBnNeHna MyHULMNANeHOW yCnyrn pasmewaeTca Ha MHPOPMaLUMOHHOM CTeHAe UM
NHOPMaLMOHHOM TEPMUHane (ycTaHaBnmBaeTcs B yA4OOHOM Ans rpaxaaH MecTe), a Takke
Ha EanHomM nopTane rocypapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr U Ha opuymansHOM cante
YNONTHOMOYEHHOrO opraHa (agpec cavra).

OdopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUMHOW MHGOPMaLMM O NOpSaKe
NpefoCTaBneHna  MyHUUMNANsHOM  YCNyr AOIPKHO COOTBETCTBOBaTb  OMTUMaribHOMY
3pUTENBHOMY M CNYXOBOMY BOCTPUATMIO 3TON MHDOPMaUmn rpaxgaHamu.

2.11.5. TpeboeaHusa Kk obecneyeHno 4OCTYNHOCTM NPeaOoCTaBNEHNS MyHULMNANbHOW
ycnyrm Ana nHeanvaos.

B yenax obecneyeHns ycnosuin 4OCTYNHOCTU ANS MHBANWAOB MyHULMNANBHOM YCryrn
JOITKHO ObITb 06ecneyeHo:

oKkasaHue crneywanucrtamm noMoLLM nHBannaam B nocagke B TPAHCNOPTHOE CPEeACTBO
N BbiCagke W3 Hero nepej BXOAOM B MOMELWEHMs, B KOTOPbIX MNpeaocTaBnseTcs
MyHULMNanbHas ycnyra, B TOM YMCIE C UCMOMNb30BaHNEM KpeCra-KOMNSACKM,

BecnpenaTCTBEHHbIN BXOA4 MHBANMAOB B MOMELLEHME U BbIXOA U3 HETO;

BO3MOXHOCTb CaMOCTOSITENBbHOIO  MEPEABWKEHUS WHBaANMAOB MO  TEPpUTOpUM
opraHu3auun, NOMeLLEHMS, B KOTOPbIX OKa3blBaeTCa MyHULMNAansHas ycnyra,

COMPOBOXAEHNE WHBanNUAOB, UMEKLWMX CTOWMKME pacCTpoUCTBa MYHKLUMN 3pEHUS
CaMOCTOATENBHOrO NEPEABMKEHNS, N OKasaHWe MM MOMOLUM Ha TEPPUTOPUN opraHmsauuu,
NMOMELLEHNS, B KOTOPbIX OKa3blBAETCHA MyHULMNanbHasa ycnyra;

Hagnexallee pasveLleHmne obopyaoBaHnsa 1 HOCUTENEN MHMOPMaUMM, HEOBXOAMMbIX
ana obecneyeHna BecnpenaTCTBEHHOrO AOCTyNa MHBanNWAOB B MOMELLEHNA W K ycnyram, ¢
YYETOM OrpaHUYEeHNn NX XN3HeaeaTeNbHOCTY;

aybnunpoBaHne HeobxoaMMOW AN MHBaNMAOB 3BYKOBOW W 3pUTENBHOW MHMOpMaLMK,
a TakKke Hagnucewn, 3HaKkoB W WMHOW TEKCTOBOWM U rpadouyeckon MHOpMaUMmM 3Hakamuy,
BbINONIHEHHBIMU PENBEPHO-TOYEYHBIM LWpUdTOM bpanns;

LOMyCK CypAonepeBogymnka n TudnocypaonepeBoiyumka;

Aonyck cobakm-npoBOAHMKA MPU  HannuMmM [OKYMEHTa, noATBepXAarolero ee
crneuvansHoe obyyeHne U Bbl4aHHOrO NMo opme 1 B Nopsake, KOTopble OnpeaenstoTcs
denepanbHbIM  OpraHOM  UCMOMHUTENBHOW  BNacTW, OCYLECTBNALWMM  PYyHKUMM  NO
BblpaboTke W peanu3aumm rocyfapCTBEHHOM MOMUTUMKM W HOPMaTWUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3alUmTbl HaceneHus;

npenocTaBneHne npn HeoBXoANMOCTM YCIyrM No MECTY XUTenbCTBa HBanuaa nnun B
ANCTaHLUNOHHOM PEXUME,



oKasaHue cneumanuctamm MHon HeoBxO0AMMOM MOMOLLM MHBanugam B NpPeononeHun
BapbepoB, NPENATCTBYOLLMX NONYHEHNIO UMW YCNYT HapaBHe C APYrMMKX NMLamu.

2.12. lNokasaTensamm AOCTYMNHOCTM W KadecTBa MyHMUMMNANbHOW YCNyrn SBMSHTCA
npenocTaBneHne MyHULMNansHON ycnyru nnu OCyLLIeCTBNEHME OTAENbHbIX
agMUHUCTPATMBHBLIX MNpoueayp B SMNEKTPOHHOW OopMe, MOonyvYeHue  3aaBuUTENEM
MHOpMaLMn O xo4e NpPeaoCcTaBneHns MyHULMNANeHOW yCnyrn ¢ NCNonb30BaHWEM CPeacTB
TenedOoHHOW CBA3N, 3MNEKTPOHHOrO MHOpMUpOBaHMS, cobniogeHne - CpoKoB
NpefoCcTaBneHna MyHULMNANsHOW YCnyrn, OTCYTCTBUE Xanod® M MNpPeTeH3nMn CO CTOPOHbI
3asaBUTENA, a Takke CyaebHbIX akTOB O MPU3HAHUN HE3AKOHHbIMW PELUEHUW, AENCTBUMN
(6e3pencTBms) ynorHOMOYEHHOTO opraHa 1 AOMKHOCTHBIX NWL, YNONHOMOYEHHOMO opraHa.

2.13. OCobeHHOCTN OCyLLeCTBNEHNS OTAENbHbIX agMUHUCTPaTUBHBLIX Mpoueayp B
3NEKTPOHHOW POPME M NPELOCTaBNEHNA MyHMUMNANbHOM ycnyrn Yeped MOLl yctaHoBneHbI
B pasgene 3 HacCToALLEro agMUHUCTPaTUBHOIO pernameHTa.

3. CocraB, nocnenoBaTesibHOCTb U CPOKU BbINOMTHEHMA aAMUHUCTPATUBHBLIX Npoueayp,
TpeboBaHusA K NOPAAKY UX BbINOSTHEHUS,
B TOM Yuciie 0CO6eHHOCTU BbINONHEeHUA aaMUMHUCTPAaATUBHLIX nNpoueayp
B 3M1EKTPOHHOM hpopme, a Takke OCOOEHHOCTU BbINONMTHEHUA aMUHUCTPATUBHbIX
npoueayp B MdL|

3.1. TlpepocrtaBneHne MyHMUMNANbLHOW YCNyrn BkNOYaeT B cebs  cneayrowme
agMUHUCTPaTUBHbIE NPOLEAYPbI:

1) npyem u pernctpauyma (oTkas B nNpueme) 3asaBfeHus U npunaraembiXx K Hemy
L OKYMEHTOB;

2) dopmMMpoBaHME W HanpaeBneHue MeXBeLOMCTBEHHbIX 3arnpocoB [OKYMEHTOB
(MHbopmaumn), HEOBXOANMBLIX ANS PACCMOTPEHNA 3asBEHNS,

3) paccMOTpeHmne 3aaBrneHNs N NPeacTaBneHHbIX 4OKYMEHTOB U NMPUHATUE peLleHns
YNONHOMOYEHHOro opraHa o0 nNpmsHaHuM (06 oTkase B NPU3HaHWN) rpaxaaHnHa U YneHoB ero
ceMbu NMOO OAWMHOKO MNPOXMBAOLLEro rpaxhaHnHa ManoumyLiMMn B BUAE 3aKNOYEHUS
YNONHOMOYEHHOro OpraHa;

4) HanpaeneHne (BpPyYEeHWE) 3akmyeHUss O npusHaHum (06 oTkase B MpusHaHWn)
rpaXgaHnHa W 4YNeHoB ero cemMbl MO0 OAMHOKO MPOXMBANOLWEro rpaxaaHuHa
ManouMyLLMMK (Janee — 3akroyeHmne).

3.2. lpuem 1 perncTpaums 3agasreHus U npunaraemMblx K HeMy JOKYMEHTOB.

3.21. OcHoBaHveM Ana Havana agMUHUCTPaTMBHOW Mpoueaypbl  SBMSETCS
NOCTYNNEHNE B YMNOMHOMOYEHHbLIW OpraH 3asBfieHUA Ha JMYHOM nNpuemMe, MNOYTOBbLIM
oTnpaBneHMeM, noCpPeacTBOM WCNONb3oBaHMA EamHOro noprtana rocygapCTBEHHbIX W
MyHULUMNanbHbIX ycnyr nnm yepes MoLl.

Mpy nocTynneHnn 3aaBneHna MU npunaraembix K Hemy AokymeHtoB B MOL,
nocrnegHU He nosgHee [AHA, Cnefywwero 3a AHeM UX MocTynneHus, obecneuyvBaet
nepegady 3asBneHnsa 1 npunaraembix K Hemy 4OKYMEHTOB B YNONHOMOYEHHbIWN OpraH.

3.2.2. lNpuem 3agBneHns U npunaraemMblx K HeMy [LOKYMEHTOB OCyLLeCTBNSeT
AOJIPKHOCTHOE NMLO YNOSIHOMOYEHHOMO opraHa.

3.2.3. lpn npuveme [OKYMEHTOB AOMKHOCTHOE fMUO  YMNOMHOMOYEHHOro opraHa
NpoBepSET KOMMMEKTHOCTb MPEACTaBNeHHOro Mnaketa AOKYMEHTOB B COOTBETCTBUM C
MYHKTOM 2.5 HaCTOALLEro agMUHUCTPaTUBHOIO pernaMmeHTa.

3.24. T[locne nNpoBepKM KOMMMEKTHOCTM  OOKYMEHTOB  AOSMKHOCTHOE N
YNOMHOMOYEHHOrO OpraHa NpUHUMAaeT U PErMCTPUPYET 3asBeHne C npunaraemMmbiMm K HEmMy
AOKyMeHTamu B KHure peructpaumm 3agBneHurn O MPU3HaHUW rpaxkpaHuHa M YNeHoOB ero
ceMbu OO OAMHOKO MPOXMBANOLLErO rpakgaHvHa ManoumyLimmpn, no ¢opme CornacHo
NPUNOXEHNKO 1 K HacTodwemy aaMUHUCTpaTUBHOMY pernameHTty (ganee - Khura
perncTpaunmn 3assrneHum).




3asBneHve u npunaraeMble K HEMY AOKYMEHTbI, MOCTYNMBLUNE B YNONMHOMOYEHHbIN
OpraH B SMEKTPOHHOM BUAE, perncTpupytotca B obem nopsagke B KHure perncrpauyum
3a8BneHnn.

3.2.5. lpwn noctynneHnn 3asBrneHns W npunaraeMblx K HeEMy [OOKYMEHTOB B
3NEKTPOHHOW (OopMeE AOIPKHOCTHOE MU0 YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npefocTaBneHne MyHULMNansHOM ycnyri, He nosaHee 1 paboyero gHa Co AHS perncTpaymm
3a8BMeHNa NPOBOAMUT MPOBEPKY NOASMHHOCTM MPOCTOMN SMEKTPOHHOW NOAMNUCK 3asBUTENSA C
NCNONb30BaHMEM COOTBETCTBYIOLLErO CepBuCa €4AWHOW CUCTEMbl  UAeHTUdMKaumm wn
ayTeHTumnkaumm mn (Mnn) npoueaypy NpOBEPKN AEUCTBUTENBHOCTU KBanMUUMPOBaHHOW
noanmcK, C WUCNOMb3OBaHMEM KOTOPOW NOAMNUCaHO 3asBneHuMe (MakeT SneKTPOHHbIX
AOKYMEHTOB) O NMPefoCTaBneHnM MyHULMNANeHOW yCnyri, NpesycMaTpmBaroLLyro NpoBEPKY
cobnogeHns ycnoesun, ykasaHHbelx B ctatbe 11 PepepansHoro 3akoHa Ne 63-93.

B cnyyae ecnn B pesynbTare nNpoBepKkM KBanudpuumpoBaHHOW nognvcun Oypet
BbISIBNEHO HecobntiogeHne YCTaHOBIEHHbIX YCMOBUW MNPU3HaHUA €€ AEUCTBUTENbHOCTH,
YNOSTHOMOYEHHBIN OpraH B TeYeHme 3 OHEW CO [AHA 3aBEPLUEHMS MPOBEAEHUSA Takou
NPOBEPKN MPUHMMAET pelleHne o6 OTkase B MNpueMe K PacCMOTPEHUIO 3asBMeHUs W
HanpaBnseT 3asaBUTENIO yBELOMMEHNE 00 3TOM B SMEKTPOHHOW POPME C yKaszaHUEM MyHKTOB
cratbn 11 OdepepanvHoro 3akoHa Ne 63-03, KOTOpble NOCMYXUIM OCHOBaHWEM AnNS
NPUHATUS YKa3aHHOTro pelleHns. Takoe yBegoMeHne noanmcebiBaeTca KBanmpuuympoBaHHOM
NOAMUCBI0  PYKOBOAUTENSA  YNOMHOMOYEHHOrO  OpraHa WnM  YNOMHOMOYEHHOro UM
AOJMPKHOCTHOMO NMua U HanpaBnseTcs Mo agpecy SNeKTPOHHOW NoYTbl 3asButensa nmbo B ero
NNYHBIN KabWMHET Ha EgmMHOM nopTane rocyaapCTBEHHbIX U MyHULMNANBHBIX YCIyT.

3.2.6. MakcnmanbHbIA CPOK NCMOMNHEHNA agMUHNCTPaTUBHON NpoLERYpPbI:

npwv NTMYHOM Npueme rpaxaaH — He 6onee 15 MUHyT;

NPy NOCTYNNEHNN 3aABNEHNA U JOKYMEHTOB MO MoYTe, NOCPEeACTBOM MCNOMb30BaHNA
EaumHoro noprtana rocyaapcrtBeHHbIX U MyHULMNANbHbLIX YCryr unn Yepe3 MOLL — He 6onee 3
paboumx gHEN CO AHS NOCTYMNNEHNS B YNONHOMOYEHHbIN OpraH.

YBegomneHve o6 oOTkasze B MNpuemMe K pacCMOTPEHUIO 3asBfeHud, B Ccrydvae
BbISBNEHNA B XOA4E MPOBEPKN KBanNMMOULMPOBaAHHOW MOAMUCK 3asBUTENs HecobnioaeHns
YCTa@HOBMNEHHbIX YCMNOBUMA MPU3HaHUA ee LEUCTBUTENbHOCTM HanpaBnseTcs B TedeHue 3
AHEWN CO AHSA 3aBEPLUEHNNA NPOBEAEHNS TakoW MPOBEPKN.

3.2.7. Pe3ynbTaToOM UCMOMHEHNSA agMUHNCTPATMBHOW NPoLEeaypPbl ABASETCA:

- NpUeM U perucTpaumsa 3adaeneHus (Aenaetca OTMeTKa O ero NPUHATUN C
obsasaTenbHbIM yKasaHMeM AaTtbl U BPEMEHW €ero NpUHATUS), Bblgada (HanpaeneHve B
3NEKTPOHHOM Buge, B MOL| mnm noytoBbIM OTNpPaBfieHNEM) pPacnMUCKM B MOSyYeHUn
3a89BNEHNA N MPUNOXKEHHBIX K HEMY LOKYMEHTOB MO (POpPME COrMacHO MPUNOXEHUIO 2 K
HacTosALEeMY agMUHUCTPaATUBHOMY PEernamMmeHTy;

- HanpaeneHve yBefoMmIeHus o0 OTkase B NpuemMe K pacCMOTPEHWUIO 3asBNeHus,
NOCTYNMBLUENO B SMEKTPOHHOM BWAE, MO OCHOBAHWAM, YCTaAHOBMEHHbLIM MyHKTOM 2.6
HaCTOSALLEro a4MUHUCTPATUBHOIO pernameHTa.

Pacnucky B nomnyvYeHuM OT rpaxaaHuHa 3adBfneHUs C AOKYMEHTaMu K HeMy W
nepeyvyeHb [OKYMEHTOB, KOTOpble OyayT 3anpoleHbl B MOpsake MexXBeAOMCTBEHHOMO
B3aMMOAENCTBNA BbIAAKOT KakK [AOMKHOCTHOE IULO  YMNOMHOMOYEHHOrO OpraHa, Tak W
AOmKHOCTHOE Nuuo ML, B cnyyae ecnu fokymeHTbl nogarotca yepes MoLL.

3.3. dopmupoBaHVE W HanpaBneHWEe MEXBEAOMCTBEHHbLIX 3anpoCOB [OKYMEHTOB
(MHopmMaLmm), HeoBxoANMBIX AN PACCMOTPEHNA 3aaBNEHUS.

3.3.1. OcHoBaHMem pAna Havana BbINOMHEHNA aaMWUHUCTPaTUBHOW Mpoueaypbl
aBnaeTca nonyyeHue AOJIPKHOCTHBLIM nmuUoMm YNONIHOMOYEHHOro opraHa
3aperncTpupoBaHHOrO B YCTAHOBMEHHOM MOPSAKe 3aaBMneHUs.

B cnyyae ecnu 3assButenem npeacrtaBieHbl BCE AOKYMEHTbI, yKasaHHble B NyHKTe 2.5
HacToALEero agMUHUCTPATUBHOIO pernameHTa, AOSPKHOCTHOE ILO  YNONMHOMOYEHHOrO
opraHa nepexoguMT K WCMOMHEHUKO CReaylowen aiMUHUCTPaTUBHOM  npoueaypbl,
npeaycMOTPEeHHOM NyHKTOM 3.3 HacTOoALWero agMMHUCTPaTMBHOMO pernameHTa.




10

3.3.2. Ecnun pokymMeHTbl, nNpeayCMOTPEHHble NyHKTOM 2.5.2  HacTosuwero
agMUHUCTPATMBHOIO pernaMmeHta He Obinn npeacTaBreHbl 3adaBuTeneM no CoOCTBEHHOW
WHUUMaTMBE, [LOJPKHOCTHOE IMLO YNONMHOMOYEHHOrO oOpraHa roTOBUT W HanpaenseT
MEXBEAOMCTBEHHbIE 3aMpOChbl B OpraHbl (opraHvsaumm), y4acTeyolwme B nNpeaocTaBneHnm
MYHULMNanbHOW yCnyru.

3.3.3. MakcumManbHbIA CPOK UCMIONHEHNSA agMUHUCTPATUBHOW NMpoueaypbl — 5 paboumx
AHEN CO AHA perncTpaummn 3asaBneHus.

3.3.4. PesynbtatoM WUCMNOMHEHWA  aAMUHUCTPaATMBHOW  Mpoueaypbl  sBnsieTcs
dhopMMpoBaHMe, HanpaBfeHne MeXBEeAOMCTBEHHbIX 3anpoCoB B OpraHbl (opraHusauun),
y4yacTByoLME B NPeAOCTaBNeHNN MyHULMNANbHOW YCNyri).

3.4. PaccMOTpeHve 3aaBneHns M NpeacTaBNeHHbIX JOKYMEHTOB U MPUHATUE peLIeHNS
YNONHOMOYEHHOro opraHa 0 npmsHaHum (06 OTkase B NpU3HaHUW) rpaxaaHnHa U YNeHoB ero
ceMbu B0 OAWHOKO NPOXWUBAKLLErO rpaXaaHWHa ManouMyLLUMMW B BUAE 3aKNHOYEHUS
YNONHOMOYEHHOro opraHa.

3.4.1. OcHOBaHVeM Ana Havyana agMUHUCTPaTUBHOM NPOLEAYPbl ABNAETCA NonyYeHne
AOIMKHOCTHBIM NTMLIOM YNOSTHOMOYEHHOrO opraHa 3asBneHus U LOKYMEHTOB, HeOOXOAMMbIX
ANS NPenocTaBnNeHNs MyHUUMNanNbHOW YCIyrn, ykKasaHHbIX B MyHkTax 2.51 un 252
HaCTOALLEro agMMHUCTPATMBHOMO pernameHTa.

3.42. B xope paccMmoTpeHuna 3aaBneHUa U OOKYMEHTOB, AOSPKHOCTHOE nuuo
YNONHOMOYEHHOro OpraHa OCyLLECTBIAET Crieayrowme 4eNcTBUS:

- NPOBEPSET HanMuuMe wunu OTCYTCTBME OCHOBaHWM AnA OTkasa B NPU3HaHWUM
rpaXgaHnHa W 4YNeHoB ero cemMbl MO0 OAMHOKO MPOXMBAKOLWEro rpaxpaHuHa
ManouMyLLMMIK, yKasaHHbIX B nognyHKTe 1-3 nyHKTa 2.7.2 HaAcTOAWero agMUHNCTPaTUBHOIO
pernameHTa,

- MNpUY OTCYTCTBMM YKasaHHbIX BbllE OCHOBaHWMA [ANA OTKasa OoCyLlecTBnseT
ncuncneHne pasmepa LOXOo40B U CTOMMOCTU UMYLLIECTBA FpaXAaHWHa WU YNeHOB ero CeMbM
nmMbo OAMHOKO NPOXMBAIOLLErO rpaxaHnHa. Pesynbtatbl MCHMCNEHNA pa3mepa LOXOA0B U
CTOMMOCTW MMYLLIECTBA IpaKgaHMHa N YNEeHOB ero cembu Nbo OAMHOKO MPOXMBAKOLLENO
rpaxgaHnHa odopMnaArTCA B COOTBETCTBMM C  MNPUNOXEHMeM 3 K  HacTodawemy
agMUHUCTPaTUBHOMY pernameHTy (ganee - pesynbTaTbl MICHUCNEHNA pa3Mepa JOXOA0B);

- HAQ OCHOBaHWM Pe3yNbTaToOB UCYNCIEHMS pa3Mepa A0X0A0B NPOBEPSET HanM4ne unm
OTCYTCTBME OCHOBaHMS ANA OTKasa B MPU3HAHUM FpaXhaHuHa W YnNeHOB ero cembu nnbo
OAMHOKO MPOXMBAIOLLEro rpaxaaHnHa ManoumyLMmy, YKasaHHOro B NOANYHKTE 4 nyHKTa
2.7.2 HacTosALWEero agMUHUCTPaTUBHOMO pernameHTa.

3.4.3. Tlo pesynstatam pacCcMOTPEHUS M NPOBEPKM 3asfBfeHNa U [OKYMEHTOB
AOIMKHOCTHOE NMLIO YNOSTHOMOYEHHOrO opraHa B 3aBMCUMOCTU OT HanuMynsa Unm OTCyTCTBUA
OCHOBaHWW Anga OTKasa B MNPU3HaHUW rpaxgaHnHa W YNeHOB ero ceMbu Nnbo OAMHOKO
NPOXMBAIOLLEro rpaxaaHnHa ManouMyLLUMMK, YKasaHHbIX B MNyHKTE 2.7.2 HaCToAWEero
agMUHUCTPAaTUBHOIO pernameHTa, NogroTaBnMBaeT MPOEKT peLleHnsa O npuaHaHum nnubo ob
OoTKase B MPU3HaHUWN rpaKAaHMHa W YNEeHOB €ro ceMbh NMBOo OAMHOKO NPOXMBAOLLEro
rpaxgaHnHa ManoMMyLLMMm B BUAE 3aKNioYeHUs.

B cnyyae npuHATMA pewenHns o6 OTKase B NMPU3HaHUW rpaxkgaHuvHa WU 4YneHOB ero
ceMbu NMOO OAMHOKO MPOXMBANOLLEro rpaxaaHnHa ManoumyLMK 3aknioueHne LOSMKHO
coaeparb OCHOBaHWA MNPUHATUA TaKOro peLleHns, NpeayCMOTPEHHbIE MyHKTOM 2.7.2
HacToALEro agMWHUCTPAaTMBHOIO  pernameHTa, W  COOTBETCTBOBaTb  TpeboBaHUAM,
YyCTaHOBIEHHbLIM YacTbio 9.1 ctatbn 7 PegepansHoro 3akoHa ot 27 uona 2010 r. Ne 210-903
«0O6 opraHnsauum NpefocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCIyry.

3aknodeHne noprotaenuBaeTca No  PopMme, YTBEPKAEHHOW  YNONHOMOYEHHbLIM
OpraHom UCNonHUTEnNsLHOM Briactu Bonrorpagckon obnactu, 1 nepegaeTca Ana nognnucaHus
PYKOBOAMUTENHO YNONHOMOYEHHOMO opraHa.

3.44. PykoBogutenb YNOMHOMOYEHHOrO  OpraHa, pPaccMOTPEB  MOSyYeHHoe
3aKnyeHne, B Cryyqae OTCyTCTBUSA 3aMedaHnii NOAMNUCHIBAET U NepefaeT ero AOMKHOCTHOMY
1LYy YNONTHOMOYEHHOrO opraHa ANa HanpaBreHnsa 3asBUTENO B YCTAHOBEHHOM MOPSAAKe.




11

3.4.5. MakcmarnbHbIM CPOK UCMONHEHUS aaMUHUCTPATUBHON Npouenypbl - 17 gHeEn ¢
MOMEHTa MNONYyYEHUS AOIPKHOCTHLIM NULOM YNMONHOMOYEHHOrO OpraHa BCEX [OKYMEHTOB
(MHpopmaumKn), B TOM  4YUCne  TMOMYyYEeHHbIX B paMKax  MEeXBELOMCTBEHHOIO
MH(POPMaLMOHHOrO B3aUMO4ENCTBUS, HEODXOANUMBIX ANA NPEefOCTaBNeHNA MyHULMNansHON
ycnyru.

3.4.6. Pe3ynsratom BbINOMHEHMS AAHHOW agMWHUCTPATMBHOW MPOLEAYPbl SABMSETCS
COCTaBneHMe 1 NoAnncaHne pykoBogmTenem ynorHOMOYEHHOro opraHa 3aknro4eHns.

3.5. HanpaeneHue (BpyYyeHue) 3aKnoyeHmns.

3.5.1. OcHoBaHMeM pAna Hayana BbINOMHEHUS aAMWUHUCTPaTUBHOW Mpoueaypbl
ABNAETCA NOANUCAHNE PYKOBOAUTENEM YMONMHOMOYEHHOMO OpraHa 3aKnoyeHns.

3.5.2. MakcmarnbHbIM CPOK UCMNOSNTHEHNS aAMUHUCTPaTUBHOW Npoueaypbl — He Bonee
3 paboumx [HeW CO AHA MOAMUCAHUSA 3aKMHYEHUS PYKOBOAMTENEM  YMNONIHOMOYEHHOro
opraHa.

3.5.3. Pe3ynbTaTtoM NUCMOMHEHNA agMUHNCTPaTUBHOW NPOLERYPbI ABNAETCS:

1) HanpaBneHwe (Bpy4YeHNE) 3asBUTENHO 3aKTOYEHNS;

2) HanpaeneHve B M®OL| 3akntoueHma (B criydae nocTynneHns 3aseneHma Jyepes MoLl
N, ECN MHOM CNOcod NONy4YeHNs HE yKasaH 3asBUTENEM).
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Mpunoxerne 1
K a4MUHUCTPaTUBHOMY pernameHTy
npeaoCcTaBneHNa MyHULMNaNnbHON
ycnyrin «lMpuaHanHme rpaxgaH ManommyLmmMmm
B LieNnax npefocTaBneHnsa nv no oroBopam
coumnanbHOro Hamma Xunbix NOMELLEHNI
MYHULMNANbHOMO XUNMLWHOMo poHga
TepKNHCKOro CenbCKOro NoceneHms
CepamMOBMUCKOro MyHULMMNANbLHOMO panoHa

Bonrorpaackon obnactmny

KHUT'A PETUCTPALINA

3asaBrneHun o npu3HaHnMn oANMHOKO NMpoXuBatrowero

rpaxagaHuHa, rpaxgaHmHa u 4YrieHoB ero cembu maJjiommyuMuMmum

no

(HanmeHOBaHUe MyHMLMNANbLHOro obpasoBaHus)

HauaTta
(umcno, mecsu, rog)
OkoHueHa
(umcno, mecsu, rog)
N JaTtan damunnuns, UMs, 0TYECTBO Appec Mopnuce | Moanuce
n/n BpeMS 3aABUTENS, COCTaB CEMbU 3aHMMAaeMoro |3asBuUTeNs | 4OMMKHOCT
nocTynneH | (damunus, nmsa, oTYECTBO, rog, YKMUIOro HOro nuua
nsa POXAEHWNSA, CTENEHL POACTBA) | NOMELLEHUS
3aaBneHns
1 2 3 4 5 6
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MpunoxeHne 2

K adMUHUCTPaTUBHOMY pernameHTy
nNpeaoCcTaBneHNA MyHULMNANbHON

ycnyrin «lMpuaHanme rpaxgaH ManomyLLmmMm
B LieNax NnpefocTaBneHnsa nv no oroBopam
coumnanbHOro Hamma Xunblx NOMELLEHNI
MYHULMNANbHOMO XUNMLWHOMo poHga
TepKNHCKOro CenbCKOro NoceneHms
CepamMOBMUCKOro MyHULMMNANbLHOMO panoHa
Bonrorpaackon obnactmny

PACIUNCKA
B MPUHATUN 3adABNEHNA U NpUNaraemMmbiX K HeMy JOKyYMEeHTOB O NPpU3HaHNU
rpaxagaHnHa n 4YneHoB ero ceMbu nubo OANHOKO npoxuBarwuwero rpaxagaHmHa
ManoMmMmyuinmMmum

A

1

(hbammnumsa, nmsa, 0TYECTBO, AOIMKHOCTL LA, NPUHSABLLErO 3aaBeHne)
nNpUHAN OT

(dbammnus, Mg, 0TYECTBO, NAcCNOPTHbIE AaHHbIE 3aaBUTENSA)

crnepyroLme AOKYMEHTbI:

N | HanmeHoBaHue |PekBn3nTbI KonnyectBo KonnyectBo nucTos
n/n LOKYMEHTOB | LOKYMEHTOB 3K3eMnnapoB
NOANMHHbIE Konmm NOANWHHBIE | KOMWK
1 2 3 4 5 6 7
(8aTta nonyveHns 00OKyMEHTOB) (moAnNMChb AOMKHOCTHOMO Nnua)

MNepeyeHb AOKYMEHTOB, KOTOpPbIe 6yayT NOMyyYeHbl
Nno MeXBeAoOMCTBEHHbLIM 3anpocam

N HanmeHoBaHne JOKyMEHTOB
n/n
1 2

(noanMch AOMKHOCTHOrO Nnua)
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Mpunoxerne 3

K a4MUHUCTPaTUBHOMY pernameHTy
npeaoCcTaBneHNa MyHULMNaNnbHON

ycnyrin «lMpuaHanme rpaxgaH ManomyLLmmMm
B LieNnax npefocTaBneHnsa nv no oroBopam
coumnanbHOro Hamma Xunbix NOMELLEHNI
MYHULMNANbHOMO XUNMLWHOMo poHga
TepKNHCKOro CenbCKOro NoceneHms
CepamMOBMUCKOro MyHULMMNANbLHOMO panoHa
Bonrorpaackon obnactmny

PE3YINbTATbI
UCUYUCIIeHUs pa3Mepa 4OX040B U CTOMMOCTU MMYLLECTBA rpaXaaHUHa v YreHoB ero
ceMbM NMO0 OAMHOKO NMPOXUBAKLWLENO rpaXkgaHUHa

Ha  ocHoBaHun 3agaesneHma ot " " 20 r. N
npousBeaeHo ncumcrneHve  pasmvepa  AOXO0A0B M CTOMMOCTM  MNoAnexalero
HanoroobnoXeHWD UMYLLIECTBA, NpUHaAnexallero Ha npase COOCTBEHHOCTUN 3aABUTENHO

(®.N.0. zaaButens)
N YneHaMm ero CEMbM, yKasaHHbIM B 3asBNEHUN.

OueHka pasmepa [OXOAOB W CTOMMOCTM TMOAMEXALEro HarnorooGnoXeHWHo
nMyLLlecTBa.
Pa3amMep cpeaHeMecs4YHOro COBOKYMHOroO 40X04a CEMbM COCTaBNSAET

pyb.

(Mponunceio)
CTtoMmoCTb MMmyLLecTBa, noanexalwero HanoroobnoXeHWU W y4nTbIBaeMOro npu
OTHECEHUW rpaxaaH K Kateropum ManonmyLmx, coctaBsnaeT

pyo.
(Mponnceio)
Paavep cpegHeMecadHOro COBOKYMHOrO A0X0A4a, NPUXOASALLErocs Ha Kaxaoro
YfeHa ceMbl (O4UHOKO NPOXMBAIOLLIErO rpaxkaaHmHa), coctaBnseT
pyo.

(Mponnceio)
3aknoveHue:

(CpaBHEHME C NOPOroBbIMM 3HAYEHUSIMIN [OXOAa U CTOUMOCTM MMYLLIECTBA)

(BOMKHOCTB) (mnoanwuce) (MHWUMansI, ammnus)

(umcno, mecqy, rog)



